
CENTER JOINT UNIFIED SCHOOL DISTRICT 
www. centerusd. org 

Local Control Accountabilitv Plan Goals: 
1. CJUSD Students will be challenged and supported to achieve academic success in a 

clean, safe environment through Multi-Tiered Systems of Support (MTSS) 
2. CJUSD students will be College and Career ready through Multi-Tiered Systems of 

Support (MTSS) ActionslServices 
3. CJUSD students and families will be engaged and informed regarding the educational 

process and opportunities through Multi-Tiered Systems of Support (MTSS) 

BOARD OF TRUSTEES REGULAR MEETING 

District Board Room, Room 503 
Wilson C. Riles Middle School 

4747 PFE Road, Roseville, CA 95747 

Wednesday, September 20,2017 - 6:00 p.m. 

STATUS 
I. CALL TO ORDER & ROLL CALL - 5:30 p.m. 

II. ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION 
1 Public Employee DisciplinelDismissallRelease (G.C. s54957) - 

Resolution #612017-18 
2. Conference with Labor Negotiators, (David Grimes), Re: CSEA and CUTA 

(G.C. 554957.6) 
3. Student ExpulsionsIReadmissions (G.C. g4962) 

Ill. PUBLIC COMMENTS REGARDING ITEMS TO BE DISCUSSED IN CLOSED 
SESSION 

IV. CLOSED SESSION - 5:30 p.m. 

V. OPEN SESSION - CALL TO ORDER - 6:00 p.m. 

VI. FLAG SALUTE 

VII. ANNOUNCEMENT OF ACTION TAKEN IN CLOSED SESSION InfolAction 

VIH. ADOPTION OF AGENDA Action 

IX. STUDENT BOARD REPRESENTATIVE REPORTS (3 minutes each) l nfo 
1. Center High School - Marissa Davis 
2. McClellan High School - Tristan Wallenmeyer 

Note: If you need a disability~lated modification or accommoda~m, including auxiliary aids or services, to pertfclpate in fhe publlc 
meeting, please confact the Superintendent's Office at (916) 338-6409 at Ieast 48 hours before Ule scheduled Board meeNng. 
[Government Code §54954.2][Americans with Disabilities Act of 1990, s202.1 

NOTICE: The agenda packet and supporting materials, including materials distributed less lhan 72 hours prior to the schedule meeting, 
can be viewed at Center Joint Unified School District, Superintendent's Office, located at 8408 Watt Avenue, Antelope, CA. For more 
infarmation please call 91 6-338-6409. 



ORGAN IZATlON REPORTS (3 minutes each) 
1. CUTA - Venessa Mason, President 
2. CSEA - Marie Huggins, President 

lnfo 

XI. 
Facilities 8 Op. 

XII. 
Curr & lnstr 
Governance 

XIII. 

XIV. 

XV. 

Governance 
Personnel 

J. 
4 

.l. 
Student Services 

Special Ed 

J. 

Curr & lnslr 
4 
.l. 

COMMIlTEE UPDATES (8 minutes each) 
1. Facilities Update - Craig Deason 

REPORTSIPRESENTATIONS (8 minutes each) 
1. Upward Bound & Talent Search - Mike Jordan 
2. Farm Fresh to You - Pam Reagh 

lnfo 

I nb  

COMMENTS FROM THE AUDIENCE REGARDING ITEMS NOT ON Public 
THE AGENDA Comments 
Anyone may address the Board regarding any item that k within the Board's subject matier Invited 
jurisdiction. However, the Board mav not discuss or take action on any item which is no1 on 
this agenda except as authorized by Government Code Secfion 54954.2. A speaker shall be 
limited to 3 minutes (Board Policy 9323).A/l public comments on items listed on this agenda 
will be heard at the time the Board is discussing that item. 

BOARD 1 SUPERINTENDENT REPORTS (.to minutes) Info 

CONSENT AGENDA (5 minutes) Action 
NOTE: The Board will be asked to approve all of Ihe following items by a single vote, unless any 
member of the Board asks that an item be removed from the consent agenda and considered and 
discussed separately. 
I .  Approve Adoption of Minutes from August 16,2017 Regular Meeting 
2. Approve Classified Personnel Transactions 
3. Approve Certificated Personnel Transactions 
4. Approve Standard Agreement: Department of General SetviceslOff~ce of 

Administrative Hearings (OAH) 
5. Approve CSEA 201 71201 8 Sunshine Proposal Articles 
6. Approve Out-of-State Conference: National Association for the Education of 

Homeless Children and Youth Annual Conference, Chicago, IL - District 
Homeless Liaison and Integmted Senrices Tech (FRC) 

7. Ratify 201 71201 8 Master Contracts: 
Guiding Hands 

8. Ratify 201 71201 8 Individual Sewice Agreements: 
201 711 8-1 34, 196 Bright Star 
201 711 8-1 35-1 57 American River Speech 
201 711 8-1 58 Guiding Hands 
201 711 8-159-1 93, 195 Jabbergym 
201 711 8-194 Placer Learning Center 

9. Approve Professional Services Agreement: Ellevation, LLC 
10. Approve Professional Services Agreement: 806 Technologies, Inc. 
11. Approve 2017-2018 CJUSD & SCOE TK World of Wonders Professional 

Development McGraw Hill's Wonders ELAlELC Cumculum 
12. Ratify 4th Grade Elementary Sites, Efficacy Study with McGraw Hill, Wonders 

ELD 
13. Approve Addendum #3 to Memorandum of Understanding #16-B-CJ Between 

Sacramento County Ofice of Education and Center Joint Unified School District 
for the AEBG 201 6-1 7, Fund B Consortium Allocation 

14. Approve Memorandum of Understanding #17-C-CJ Between Sacramento County 
Ofice of Education and Center Joint Unified School District for Adult Education 
Block Grant Funding 

15. Approve Sacramento Cal-SOAP Consortium Memorandum of Understanding 
20 17-201 8-1 5 
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16. Approve Field Trip: Center High School AVID to California State University 
Fresno 

17. Ratify the Agreement between Center Joint Unified School District and Dennis 
Dooley, MHS Enterprises 

18. Approve Disposal of Surplus Vehicle: 
1991 Bluebird Bus, VIN #1 BAADCSASMF040839, Plate #330692 

19. Ratify Notice of Completion for the Center High School Gym Floor Resurface and 
Refinish Project 

20. Approve Agreement Between Center Joint Unified School District and SCI 
Consulting for Professional Services 

21. Approve Payroll Orders: July - August 21 07 
22. Approve Supplemental Agenda (Vendor Warrants): August 2017 
23. Approve MOU Agreement #7203000-18119-145M with Sacramento County 

Department of Health and Human Services 

BUSINESS ITEMS 
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Curriculum k Certification of Provision of Standards-Aliclned Instructional Action 
Materials 
This item would certify that as of this date, each pupil in the district in 
kindergarten through grade twelve, has been provided with a standards- 
aligned textbook or basic instructional materials to meet the ~quirements 
of Education Code Section 60422 (a). 

-4 B. Resolution #712017-18: Statement of Assurances Instructional Action 
Materials Fund 
This resolution is to certify that the district has sufficient materials in 
CORE subjects. 

Business C. 2016M7 Unaudited Actuals Report Action 
The Unaudited Actuals Report covers all fiscal activity and fund 
balances for the District. 

3. D. Resolution #512017-18: Gann Limit Resolution Action 
School districts are required to certify via the Gann Limit that theirannual 
revenues do not increase at a rate greater than the overall increase in state 
government revenues. CJUSD has met that requirement for the 201611 7 
fiscal year. 

Governance E. Second Readinn: Board PolicieslReaulationslExhibits Action 
BP 0410 - Nondiscrimination in District Programs and Activities 
BP 0420.4 1 - Charter School Oversight 
BP 0460 - Local Control and Accountability Plan 
AR 1340 - Access to District Records 
BP/AR 3260 - Fees and Charges 
BP/AR 33 1 1 - Bids 
BP/AR 33 1 1.1 - Uniform Public Construction Cost Accounting Procedures 
AR 33 1 1.2 - Lease-Leaseback Contracts 
AR 33 1 1.3 - Design-Build Contracts 
AR 33 1 1.4 - Procurement of Technological Equipment 



Second Readina: Board PolicieslRenulationslExhibib (continued) 
BP 3470 - Debt Issuance and Management 
AR 3543 - Transportation Safety and Emergencies 
BP/AR 4030 - Nondiscrimination in Employment 
AR 41 12.22 - Staff Teaching English Learners 
E 4 1 12.9142 12.9I43 12.9 - Employee Notifications 
BPIAR 41 19.1 1 I42 19.1 1M3 19.11 - Sexual Harassment 
BP 4 15 11425 1 M35 1 - Employee Compensation 
BPIAR 4157.1N257.1M357.1 - Work-Related Injuries 
AR 4 16 1.1/436 1.1 - Personal IIlness/lnjury Leave 
AR 426 1.1 - Personal Illness/lnjury Leave 
BP 5030 - Student Wellness 
BP 5 1 1 1 - Admission 
BP 5 1 1 1.1 - District Residency 
AR 5 1 1 1.1 - District Residency 
BP1AR 5 1 13 - Absences and Excuses 
BP 5 1 16.2 - Involuntary Student Transfers 
AR 5125.3 - Challenging Student Records 
BPIAR 5 14 1.21 - Administering Medication and Monitoring Health Conditions 
BPfAR 5141.52 - Suicide Prevention 
E 5145.6 - Parental Notifications 
AR 5 148 - Child Care and Development 
BPIAR 5148.2 - Before:f&er School Programs 
AR 5148.3 - PreschooYEnrly Childhood Education 
BP 6 1 1 1 - School Calendar 
BP 61 17 - Yew-Round Schedules 
BPIAR 6142.2 - WorldForeign Language Instruction 
BP 6142.4 - Service LeaminglComrnunity Service Classes 
BP 6142.94 - History-Social Science Instruction 
AR 6143 - Courses of Study 
BP 6144 - Controversial Issues 
BP 6146.1 - High School Graduation Requirements 
BPtAR 6164.6 - Identification and Education Under Section 504 
BPtARE 6173 - Education for Homeless Children 
AR 6173.3 - Education for Juvenile Court School Students 
BPtARIE 6174 - Education for English Learners 
BP 6176 - WeekenaSaturday Classes 
BPdAR 61 85 - Community Day School 
BB 9240 - Board Training 
BE 9323 - Meeting Conduct 
E 9323.2 -Actions by the Board 

XVII. ADVANCE PLANNING Info 
a. Future Meeting Dates: 

i. Regular Meeting: Wednesday, October $8, 201 7 @ 6:00 p.m. - District Board 
Room - Room 503, iocated at Riles Mddle School, 4747 PFE Road, 
Roseville, CA 95747 

6. Suggested Agenda Items: 

XVIII. CONTINUATION OF CLOSED SESSION (Item IV)  

XIX. ADJOURNMENT 

CJUSD Mission: 
Students wiN realize their dreams by developing communication skills, 

reasoning, integrity, and motivation through academic excellence, a well- 
rounded education, and being active citizens of our diverse community. 

Action 

Action 



AGENDA ITEM # m 

Dept.lSite: Curriculum & Instruction 

To: Board of Trustees 

AGENDA REQUEST FOR: 
Action ltem 

Information ltem X 
Date: September 20,2017 # Attached Pages 

From: Mike Jordan, Director 
( 

Mr. Jordan will provide a brief update on recent grant partnerships with 
American River College. 

SUBJECT: Upward Bound & Talent Search 

RECOMMENDATION: Information only. 



AGENDA ITEM # 2klk-Z 

AGENDA REQUEST FOR: 

Dept.lSite: Superintendent's Office Action Item 

To: Board of Trustees Information Item X 
Date: September 20,2017 # Attached Pages 

From: Scott Loehr, Superintendent 
PrincipaIlAdministrator Initials: 

SUBJECT: Farm Fresh to You 

Pam Reagh from Farm Fresh to You will give an update on this fundraiser. 

RECOMMENDATION: Information only. 
L 



AGENDA ITEM # 1 

- 
AGENDA REQUEST FOR: 

Dept.lSite: Superintendent's Office Action Item X 

To: Board of Trustees Information Item 

Date: September 20,2017 # Attached Pages 

From: Scott A. Loehr, Superintendent 

Principal's Initials: 

August 16, 201 7 Regular Meeting 

AGENDA ITEM ## xv 1 

SUBJECT: Adoption of Minutes 

The minutes from the following meeting are being presented: 

RECOMMENDATION: The CJUSD Board of Trustees approve the presented 
minutes. 

L 



BOARD OF TRUSTEES REGULAR MEETING 
District Board Room, Room 503 
Wilson C. Riles Middle School 

4747 PFE Road, Roseville, CA 95747 

Wednesday, August 16,2017 

M I N U T E S  

OPEN SESSION - CALL TO ORDER - Trustee Anderson called the meeting to order at 530 p.m. 

ROLL CALL - Trustees Present: Mrs. Anderson, Mr. Hunt, Mrs. Kelley, Mr. Wilson 

Trustees Absent: Mrs. Pope 

Administrators Present: Scott Loehr, Superintendent 
Lisa Coronado, Director of Fiscal Services 
David Grimes, Director of PersonnelfStudent Services 

Administrators Absent: Craig Deason, Assist. Supt., Operations & Facilities 

ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION 
1 Public Employee Discipline/Dismissal/Release (G.C. 554957) - Resolution #2/2017-18 

PUBLIC COMMENTS REGARDING ITEMS TO BE DISCUSSED IN CLOSED SESSION - None 

CLOSED SESSION - 5:30 p.m. 

OPEN SESSION - CALL TO ORDER - 6:00 p.m. 

FLAG SALUTE - led by Trustee Anderson 

ANNOUNCEMENT OF ACTION TAKEN IN CLOSED SESSION - the Board met in Closed Session 
and it was announced that the following action was taken during Closed Session: 

1 Public Employee Discipline/DismissallRelease (G.C. 954957) - Resolution #2/2017-18 
Trustee Anderson made the following statement: In closed session, pursuant to Education Code 
sections 44932,44934 and 44939, the Board took action to immediately suspend without pay and 
dismiss a permanent certificated employee, identified by Employee Number 1208928125, and directed 
the Superintendent or his designee to send out all appropriate legal notices. 

The roll call vote was as follows: 
Ayes: Anderson, Hunt, Kelley, Wilson 
Noes: None 
Abstentions: None 
Absent: Pope 

It was announced that Trustee Pope is not able to be at the meeting tonight. 
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ADOPTION OF AGENDA - There was a motion to approve the adoption of the agenda as amended: 
pull Consent Agenda Item #27, 31,40,44,47, and 48 for separate consideration. 

Motion: Hunt 
Second: Kelley 

Ayes: Anderson, Hunt, Kelley, Wilson 
Noes: None 
Absent: Pope 

S f  UDENT BOARD REPRESENTATIVE REPORTS (3 minutes each) 
1. Center High School - Marissa Davis 
-Welcome Back Week is this week 
- The first rally and the Welcome Back Dance are both this coming up Friday - There is a football game next Friday in Rio Linda 
- The first volleyball game will be held in a couple weeks. 
- Next Friday there will be a special rally with Fox 40 

2. McClellan High School - Tristan Wallenmeyer was not available to report 

ORGANIZATION REPORTS 
1. CUTA - Venessa Mason, President, welcomed everyone back. She noted that they have 
negotiations coming up next week. One of the concerns that teachers are having after 9 days of school 
is the class sizes of the Kindergarten class sizes. They are also concerned with full inclusion: models, 
co-teaching, and how to balance the work load. She noted that everyone, except for the high school 
and middle school, have had their Back to School Night already. Everyone is plugging along. Trustee 
Anderson inquired on the sizes of the Kindergarten classes. Venessa noted that there is an average of 
31 per kindergarten class, but TK may be at 18 so when averaged out we meet the 24:l ratio. Trustee 
Hunt asked Venessa to expand on the concern with full inclusion. Venessa noted that it was new last 
year and there were a lot of growing pains. And also there were issues that they hoped would be 
addressed in this new school year but haven't happened. A lot of it has to do with scheduling. And the 
time for teachers who are teaching and the RSP teachers who are co-teaching having more 
collaboration time. Also, the shared workload: what exactly are the co-teacher's responsibilities; are 
they expected to grade the assessment based on modifications, based on IEP goals? That's not really 
clear at this point. Mr. Loehr noted that they talked about it today. He and Mr. Jordan are going to get 
together with sites to see what we can find as going well and what is proved, Last year they toured Del 
Oro High School, and this year they have tried to Make connections with Folsom High School, and 
have also heard that Vista Del Lago has a good program. He noted that people use the word "fulln 
inclusion, but it is not full inclusion that we are striving for; we are looking for inclusion, which means 
students are in the best place that meets their best academic and emotional needs. A true full inclusion 
model is where every single kid is in a typical classroom. Venessa noted that they are not clear as a 
certificated staff. When those requirements are not met, what is the alternative? If we have eliminated 
all of the SDC classes and we have RSP pull in and push out, and a student is not successful, what is 
the alternative model? They are not clear on that either. Trustee Anderson went back to the class size 
issue and asked how many adults there are in the kindergarten classes in most cases. It was noted 
that for part of the time there are 2 adults in the Kindergarten classes. 

2. CSEA - Marie Huggins, President, welcomed everyone back from summer break. She noted 
that it was good to see most everyone back at All Staff Day. Welcomed Cesar Mata, the Labor 
Relations Rep from CSEA. She noted that we are looking fonnrard to open communication with the 
district as we begin negotiations next week. She noted that she appreciates that Cesar, Mr. Grimes 
and she can meet on a regular basis to discuss labor management challenges that are not usually 
contract related but deal with concerns over workplace issues that come to their attention. She noted 
that they met as a chapter last night to discuss the memorandum of understanding for the signing 
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ORGANIZATION REPORTS (continued) 
incentive for bus drivers. The district brought this to them in late July as a means to attract new bus 
drivers to Center. We understand that there are 4 bus driver positions that are vacant right now. And 
even though we have had trainings and we're trying to get new people, the district is feeling the need to 
try and do something to attract. There were concerns from several bus drivers that they had not been 
asked what they thought could attract new drivers and what might help drivers to stay at Center. They 
also expressed that the lower wage and the split shifts that Center offers new drivers is off putting. 
They are in a 10 day window for ratification on that MOU. Mrs. Huggins noted that she understands 
that Mr. Jordan will be overseeing the Library Techs as part of his new administrative tasks. She spoke 
with him a little bit before tonight's meeting and she will make sure that he has all of the Library Tech 
names and sites. She noted that they have been putting away some money for each site as they have 
lost and damaged book money that comes to the district office. It is put in a site budget; she wants to 
make sure that Mr. Jordan has that available. The Techs are hoping to provide some input as to the 
areas that they feel they could use professional development and support. 

COMMITTEE UPDATES 
Facilities Committee Update - Craig Deason was not avalable to repork Scott Loehr, 
Superintendent, noted that here at Riles we had painting upgrades and fence signage that is on its way. 
He noted that he excited about what is finishing up at this site. They are finishing the installation of the 
stoplight and we are waiting for the crosswalk piece to come in. At Spinelli he was able to see the new 
murals, in addition to all of the painting that was going on there. Rod iron fencing is going up at Oak 
Hill. Mr. Deason and he have been meeting with developers about future facilities. They have had 
some really positive conversations with the developer group and individual developers wanting to work 
with us. He also noted that we are looking into modernization options as it relates to hardship. 
Kushroo, from CRN, came back stating that there is a piece of language that might come back that 
would allow us to get our modernization completed at the schools, but 100% state funded. 

REPORTSIPRESENTATIONS 
1. Williams Uniform Complaint Quarterly Reporting - David Grimes, Director of Personnel & 
Student Services, reported that there was nothing to report. 

2. Center High School A/B Block Schedule Report - Mike Jordan, Director of Curriculum, 
Instruction & Special Education, reported that full implementation of the block schedule will be a 4 year 
process. Trustee Hunt asked how much more in staffing costs it will be. It was noted that we have 
already hired 3 additional staff members, which we needed because of inclusion. He noted benefits 
that they have already seen: Increased government dass to full year, increased AP economics class to 
full year, new electives, and intervention classes. A couple issues they have seen are their vision of 
scope and sequence documents to meet the block schedule minutes, and teachers have more student 
contacts. There were complaints from Seniors last year, but they were so use to the 6 period day; the 
Freshmen adjusted just fine. It has cut down on the number of suspensions and discipline type things 
because there is a lot less movement during the day. The block schedule also helps the athletes that 
leave early for their sporting event. It allows them that extra day to get their homework done. He noted 
that this is year 2 and it is a 4 year process. Trustee Kelley asked about the number of new hires this 
year. It was noted that they are all replacing either retirees or folks that have resigned. 

3. Center High School Counseling Program Report - Mike Jordan, Director of Curriculum, 
lnstruction & Special Education, shared the list of counselors on the high school campus. He noted 
that there was a list in the board's packet of all of the things that the counselors do. He also shared the 
counseling activities and events that are planned for 201 7-18. Mr. Loehr noted that last year there was 
also a college signing day. Trustee Kelley asked how we can make them less busy and more effective. 
Mr. Loehr noted that we do have a Behaviorist, Psychologists, and an EHRMS Counselor who are 
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REPORTSIPRESENTATIONS (continued) 
actively involved. Students often times feel they can confide in the counselor and that is who they go 
to. Trustee Kelley asked if we should make a cultural mind shift of who they should go to. Mr. Loehr 
noted that it is great if students reach out to anyone on campus. We have more resources today that 
we have had in the past. Trustee Kelley noted that she noticed on the list that the counselors work with 
the safe school officer; she feels that this should be done by the behavior specialist in her opinion. She 
also inquired if there was a way for the counselors to filter out which students that need the personal 
attention, and do more group sessions for students that are doing well on their graduation and college 
requirements. Trustee Kelley asked if it is the best use of time for them to meet with the students 
individually; Mr. Jordan said yes. She just wanted to understand whether we are being the most 
efficient that we can with the limited staff that we have, and still serving all of the students. 

4. 2016-17 CAASPP Results - Mike Jordan, Director of Curriculum, Instruction & Special 
Education, noted that he also through in the Advanced Placement because there is such good news. 
He shared the Overall & Claim Performance for CJUSD in English and in Math. He noted that we want 
to be in the blue and green areas. He also noted that you can't draw a lot of sweeping conclusions 
from 2 years of data, which is a small sample. He noted that overall we have increases, but in 5" grade 
math we have decreased, which appears to be a statewide problem. Mr. Jordan noted that to get a 
good idea of assumptions we really need 5 years of data. Mr. Jordan then shared an AP Five Year 
School Score Summary; we have gone up 12% and are 12% above the state average. 

COMMENTS FROM THE AUDIENCE REGARDING ITEMS NOT ON THE AGENDA - 
Tracie Daubenmire thanked Trustee Kelley for the comments she made, looking out for the mental 
health of our students. She gave a plug for the Youth Mental Health First Aid, which is a program that 
Alyson Collier and herself have taught for 3 years and are in their 4th year this year. They have also 
had some employee groups that have been requested to attend because of their jobs. Our bus drivers 
were asked to attend recently. They plan to continue to teach this program and have the opportunity to 
train lots of people. 

BOARDlSUPERlNTENDENT REPORTS 
Mr. Wilson 
- thanked Alyson Collier for her dedication and passion for her work. 

Mrs. Kelley - had nothing to report. 

Mr. Hunt 
- welcomed everyone back. 
- welcomed Mr. Ferguson and congratulated him on his position. 
- congratulated Mr. Jordan on his new position. 
- congratulated Mrs. Coronado on her first full, and great, year. 

Mrs. Pope - was not available to report. 

Mr. Loehr 
- welcomed Mr. Ferguson. Noted it has been a pleasure and great to have him as a part of our team. 
- acknowledged Mrs. Opfer for her enthusiasm and excitement for what is happening at Spinelli. 
- noted that having Mr. Jordan in the district office is a great addition; happy that he will be helping all of 
the staff students, and families out here. 
- noted that Alyson and Tracie are involved with our Safe School Ambassadors. SIA will be sponsoring 
this again. This program will be brought into more of our schools. 
- gave his deepest sympathies to Trustee Wilson and his family. 
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BOARDISUPERINTENDENT REPORTS (continued) 
Mrs. Anderson 
- noted that All Staff Day was wonderful; the reception afterwards for the new employees was nice. 
- attended the ice cream socials at Dudley and Oak Hill; they had nice turn outs. She would like to see 
it in more schools. - noted that there is a drug that can be injected into someone that has overdosed on opioids; would like 
us to look into this for saving a life. It is called EBZIO. Mr. Loehr noted that we would need to look into 
and if the district decided to have it, have someone certified to administer. 
- welcomed Mr. Ferguson. 

CONSENT AGENDA 
1. Approved Adoption of Minutes from June 14,201 7 Regular Meeting 
2. Approved 2017-2018 Agreement for Legal Services - Lozano Smith, Attorneys at Law 
3. Ratified CJUSD Organizational Chart 
4. Approved Classified Personnel Transactions 
5. Approved Certificated Personnel Transactions 
6.  Ratified Job Description: Director - Curriculum and Instruction and Special Education 
7. Ratified Revised Certificated Management Salary Schedule 
8. Approved Resolution #312017-18: Authorization to Teach English Electives 
9. Approved Resolution #412017-18: Authorization to Teach Industrial and Technology Education 
10. Approved Declaration of Hard-to-Fill Positions: 

Bus Driver 
1 1. Approved Memorandum of Understanding - SCOE Teacher Induction Program 
12. Ratified 2016/2017 Master Contract: 

Sierra School 
13. Ratified 201 61201 7 Individual Service Agreements: 

201611 7-238 Placer Learning Center 
201 61 17-239 Sierra SchoollEastern 

14. Ratified 201 71201 8 Master Contracts: 
Aldar Academy 
American River Speech 
Bright Start Therapy 
C.C.H.A.T. Center 
C.T.E.C. 
Capitol Academy 
Capitol Elementary 
Easter Seal Society of CA 
Hearsay 
Jabbergym 
Maxim Healthcare Services 
Occupational Therapy for Children 
Placer Learning Center 
Sierra School 
Sierra Foothills Academy 

15. Ratified 201 71201 8 lndividual Service Agreements: 
2017118-1 Aldar Academy 
201 711 8-2, 134 Bright Start Therapy 
201 711 8-3-5 C.C.H.A.T. Center 
201 711 8-6-7 C.T.E.C. 
201 711 8-8 Capitol Academy 
201 711 8-9-1 5 Capitol Elementary 
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CONSENT AGENDA (continued) 
201 7/18-16 Easter Seal Society of CA 
201 7/18-17 Hearsay 
201 711 8-18-1 03 Jabbergym 
201 711 8-104-1 09 M. McCarthy 
201 711 8-1 10-1 21 D. McGlaughlin 
201 711 8-1 22 Maxim Healthcare Services 
201 711 8-1 23 Occupational Therapy for Children 
201 711 8-128-1 31 Placer Learning Center 
201 711 8-1 32 Sierra School 
201 711 8-1 33 Sierra Foothills Academy 

16. Ratified Professional Service Agreement: Meladee McCarty 
17. Ratified Professional Service Agreement: Carina Grandison, Ph.D. 
18. Ratified Professional Service Agreement: Donna McGlaughlin 
19. Ratified Memorandum of Agreement - Continuation of the Sacramento County Office of 

Education Maintaining and Operating Classes for Severely Handicapped and Seriously 
Emotionally Disturbed Students of the Participating Districts 

20. Approved Center JUSD Employees Certified for Expulsion Hearings for 201712018 SY 
21. Approved 201 71201 8 Contract with Dr. Robert A. Hoffman O.D. MCT Vision Screening 
22. Approved 201712018 Contract with CHHlCenter for Hearing Health, Hearing Conservation 

Services 
23. Approved Professional Service Agreement: A Touch of Understanding 
24. Approved Contract with Communities Matters 
25. Approved Memorandum of Underkitanding with Sacramento Children's Home 
26. Ratified Memorandum of Understanding with United Way California Capital Region for 

Experience Corps Tutoring Program 
27. This item was pulled for separate consideration. 
28. Ratified Memorandum of Understanding, Agreement EMS #1102, with SCOE for Instructional 

Support Services - MHS 
29. Approved Memorandum of Understanding (MOU) # I  7-C-CJ between Sacramento County Office 

of Education (SCOE) and Center Joint Unified School District 
30. Approved CJUSD Voting Designees for the Capital Adult Education Regional Consortium 
31. This item was pulled for separate consideration. 
32. Approved Professional Services Agreement: Document Tracking Services 
33. Approved Professional Services Agreement: Carmazzi Global Solutions 
34. Approved Professional Services Agreement: Eaton Interpreting Services, Inc. 
35. Approved Updated 201 7-18 Local Control Accountability Plan (LCAP) 
36. Ratified Memorandum of Understanding (MOU) - Agreement #I051 between Sacramento 

County Office of Education and Center JUSD for 201 7 CJUSD & SCOE K-6 Summer Institute 
Professional Development McGraw Hill's Wonders EWELD Curriculum 

37. Ratified Memorandum of Understanding (MOU) - Agreement #'I052 between Sacramento 
County Office of Education and Center JUSD for 201 7-201 8 CJUSD & SCOE K-6 Professional 
Development ELNELD Curriculum, CCSS Standards and CAASPP Assessments 

38. Ratified 201711 8 Renewal of Licensing Agreement for Document Tracking Services (DTS) 
39. Approved 201 7-1 8 Consolidated Application 
40. This item was pulled for separate consideration. 
41. Ratified Professional Services Agreement: Catherine Stevens 
42. Approved Amendment 2 to Agreement with CPM for Prop 39 Planning Services 
43. Approved Disposal of Surplus Equipment: 

1992 GMC Utility Truck, VIN #1 GDKC34N6NJ522295, Plate #I0781 52 
44. This item was pulled for separate consideration. 
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CONSENT AGENDA (continued) 
45. Ratified Agreement between Center Joint Unified School District and Nacht & Lewis Architects 

for Professional Services 
46. Ratified Notice of Completion for the Wilson C. Riles Site Access Upgrade 
47. This item was pulled for separate consideration. 
48. This item was pulled for separafe consideration. 
49. Ratified Agreement between Center Joint Unified School District and School Facility 

Consultants 
50. Ratified Agreement between Center Joint Unified School District and MRB Enterprises 
51. Approved Professional Services Agreement: Renee M. Plummer 
52. Approved Professional Services Agreement: Phuong Ho 
53. Ratified Chalk Schools Contract 
54. Approved Payroll Orders: July 201 6 - June 201 7 
55. Approved Payroll Orders: July 201 7 
56. Approved Supplemental Agenda (Vendor Warrants): June 201 7 
57. Approved Supplemental Agenda (Vendor Warrants): July 201 7 

Trustee Keltey noted that Mr. Jordan's job description is a heavy load. Mr. Jordan will do a great job, 
but that is a lot to do. 

Motion: Wilson 
Second: Kelley 

Ayes: Anderson, Hunt, Kelley, Wilson 
Noes: None 
Absent: Pope 

CONSENT AGENDA ITEMS PULLED FOR SEPARATE CONSIDERATION 
27. Ratified California SUMS Initiative: Scaling Up Multi-Tiered System of Support (SUMS) 

Statewide Grant, Local Education Agency Agreement - Agreement #44710 
Trustee Kelley was hoping to get a little bit more information on what we were going to do with that 
grant money. She noted that she is hoping to see a future report on that. Mr. Loehr noted that it is a 
planning grant. We have 2 schools that applied but found that only one school per district can get the 
grant. We did get the grant, so we are going to match the $25,000 for the other school. They will be 
developing their plan to develop a tiered system of support for our students, not only academically, but 
also emotionally and socially. He noted that we can come back and update the board. 

Motion: Hunt 
Second: Kelley 

Ayes: Anderson, Hunt, Kelley, Wilson 
Noes: None 
Absent: Pope 

31. Approved Placer County Ofice of Education (PCOE) Agreement for Consulting Services - 
Positive Behavioral Interventions and Supports 

Trustee Kelley asked for more information on PBIS. Mr. Loehr noted that PBIS stands for Positive 
Behavior Intervention Support. Riles started it several years ago. Dudley and Oak Hill have jumped on 
board. It sets up school wide positive expectations in a positive manner that staff and students agree 
to. He asked Mr. Jackson to come back later and share so of the work they are doing. 

Motion: Anderson 
Second: Kelley 

Ayes: Anderson, Hunt, Kelley, Wilson 
Noes: None 
Absent: Pope 
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CONSENT AGENDA ITEMS PULLED FOR SEPARATE CONSIDERATION 
40. Approved Contractor Change Order #01 to the Contract by and between NFB Engineering, and 

Center Joint Unified School District 
47. Approved Contractor Change Order #I to the Contract by and between Star Energy 

Management, Inc., Contractor, and Center Joint Unified School District 
48. Approved Contractor Change Order #2 to the Contract by and between Star Energy 

Management, Inc., Contractor, and Center Joint Unified School District 

Congratulated Craig; we are getting money back. Trustee Kelley asked if the money being saved with 
Star Energy Management projects was enabling us to do another school. Mr. Loehr noted that it was. 
Trustee Kelley thanked Craig Deason for that. 

Motion: Kelley 
Second: Wilson 

Ayes: Anderson, Hunt, Kelley, Wilson 
Noes: None 
Absent: Pope 

44. TABLED Agreement between Center Joint Unified School District and SCI Consulting Group for 
Professional Services 

There was motion to bring it to the floor. 

Motion: Wilson 
Second: Kelley 

Trustee Wilson noted that the letter is factually wrong and asked that we table this item. Mr. Loehr 
noted that we have asked them to explore options for us relating to CFDs or Mello Roos. This is NOT 
approving the establishing of a CDF, but that we are exploring the options to see what they could bring 
for the district; not that we are entering into one. 

There was motion to Table this item. 
Motion: Wilson Ayes: Anderson, Hunt, Kelley, Wilson 
Second: Hunt Noes: None 

Absent: Pope 

BUSINESS ITEMS 
A. APPROVED - Resolution #112017-18: Education Protection Account 

Lisa Coronado noted that we are required to make public the resolution on how we are going to spend 
the funds in the education protection account. This resolution notes that we will use the money towards 
teacher salaries. 

Motion: Kelley 
Second: Wilson 

Ayes: Anderson, Hunt, Kelley, Wilson 
Noes: None 
Absent: Pope 

6. Budaet Update For Fiscal Year 2017118 
This was an information item. Lisa Coronado noted that from the time she presented the budget to the 
adoption by the state, there have been a few minor changes. The LCFF amount has gone down 
slightly, the mandated costs claim has gone down, and employee organizations need to have access to 
new employee orientations. We do that anyways, but she wanted to mention that. 
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BUSINESS ITEMS (continued) 
C. TABLED - Nominations for CSBA Directors-at-Larae African American, American 

Indian, and County 

Mr. Loehr asked if they would like these to continue being placed on the agenda. They board agreed 
that they would like these to still be on the agenda. 

Motion: Kelley 
Second: Wilson 

Ayes: Anderson, Hunt, Kelley, Wilson 
Noes: None 
Absent: Pope 

APPROVED - First Readina: Board PolicieslRequlationslExhibits 
BP 0410 - Nondiscrimination in District Programs and Activities 
BP 0420.41 - Charter School Oversight 
BP 0460 - Local Control and Accountability Plan 
AR 1340 - Access to District Records 
BWAR 3260 - Fees and Charges 
BPjAR 33 1 1 - Bids 
BPlAR 33 1 1. I - Uniform Public Construction Cost Accounting Procedures 
AR 33 1 1.2 - Lease-Leaseback Contracts 
AR 33 1 1.3 - Design-Build Contracts 
AR 33 1 1.4 - Procurement of Technological Equipment 
BP 3470 - Debt Issuance and Management 
AR 3543 - Transportation Safety and Emergencies 
BPIAR 4030 - Nondiscrimination in Employment 
AR 4 1 12.22 - Staff Teaching English Learners 
E 41 12.914212.9143 12.9 - Employee Notifications 
BP/AR 4 1 19.1 1/42 19.1 1/43 19.1 1 - Sexual Harassment 
BP 4 15 1142511435 1 - Employee Compensation 
BPIAR 4 157.114257.114357.1 - Work-Related Injuries 
AR 4 16 1.11436 1.1 - Personal Illnesdnjury Leave 
AR 4261.1 - Personal lllnesdnjwy Leave 
BP 5030 - Student Wellness 
BP 5 1 1 1 - Admission 
BP 5 1 1 1.1 - District Residency 
AR 5 1 1 1.1 - District Residency 
BPIAR 5 1 13 - Absences and Excuses 
BP 51 16.2 - Involuntary Student Transfers 
AR 5125.3 - Challenging Student Records 
BPIAR 5 14 1.2 1 - Administering Medication and Monitoring Health Conditions 
BPIAR 5141.52 - Suicide Prevention 
E 5145.6 - Parental Notifications 
AR 5148 - Child Care and Development 
BPIAR 5148.2 - BeforefAfter School Programs 
AR 5148.3 - PreschooVEarly Childhood Education 
BP 6 1 1 1 - School Calendar 
BP 6 1 17 - Year-Round Schedules 
BPIAR 6142.2 - WorldIForeign Language Instruction 
BP 6142.4 - Service LeaminglCommunity Service Classes 
BP 6142.94 - History-Social Science Insuuction 
AR 6 143 - Courses of Study 
BP 6144 - Controversial Issues 
BP 6146.1 - High School Graduation Requirements 
BP/AR 6164.6 - Identification and Education Under Section 504 
BPIAWE 6 173 - Education for Homeless Children 
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BUSINESS ITEMS (continued) 
AR 6173.3 - Education for Juvenile Court School Students 
BPIARJE 6 174 - Education for English Learners 
BP 6176 - WeekendlSaturday Classes 
BPIAR 6 185 - Community Day School 
BB 9240 - Board Training 
BB 9323 - Meeting Conduct 
E 9323.2 - Actions by the Board 

Mr. Loehr noted that we made corrections to the mascot policy since these were looked at last year. 

Motion: Kelley 
Second: Hunt 

Ayes: Anderson, Hunt, Kelley, Wilson 
Noes: None 
Absent: Pope 

ADVANCE PLANNING 
a. Future Meeting Dates: 

i. Regular Meeting: Wednesday, September 20, 201 7 @ 6:00 p.m. - District Board Room - 
Room 503, located at Riles Middle School, 4747 PFE Road, Roseville, CA 95747 

b. Suggested Agenda Items: Mr. Loehr noted that they are looking a doing a co-facilities meeting 
(following a regular board meeting). 

ADJOURNMENT - 723 p.m. 

Motion: Hunt 
Second: Kelley 

Ayes: Anderson, Hunt, Kelley, Wilson 
Noes: None 
Absent: Pope 

Respectfully submitted, 

Scott A. Loehr, Superintendent 
Secretary to the Board of Trustees 

Nancy Anderson, Clerk 
Board of Trustees 

Adoption Date 



AGENDA ITEM # X\) 2 
Center Joint Unified School 

District 
AGENDA REQUEST FOR: 

Dept./Site: Personnel Department Action Item - X 

Date: September 20,2017 Information Item - 

To: Board of Trustees # Attached Pages 1 

From: of Personnel and Student Sewices 

Subject: Classified Personnel Transactions 

New Hire 
Martha Miranda, Instructional Specialist 
Kylie Moore, Instructional Specialist 
Hamindar Singh, Mechanic 
Gianna Pickett, Bus Attendant 
Elizabeth Rivero, Bus Attendant 
Carla Matthews, Cafeteria Worker 
Katherine Hughes, Instructional Specialist PWAutism 
Heminia Mendoza, Custodian 
Earl Riley, Custodian 

Resi~nation 
Paula Juralbal, Instructional Assistant 

Recommendation: Approve Classified Personnet Transactions as Submitted 



Martha Miranda has been hired as an Instructional Specialist at Dudley Elementary School 
effective August 15,2001 7. 

Kylie Moore has been hired as an Instructional Specialist at Wilson Riles Middle School 
effective August 2 1,201 7. 

Harnindar Singh has been hired as a Mechanic effective August 21,2017. 

Gianna Pickett has been hired as a Bus Attendant effective September 1,2017. 

Elizabeth Rivero has been hired as a Bus Attendant effective September 1,2017. 

Carla Matthews has been hired as a Cafeteria Worker at Oak Hill Elementary School effective 
September 5,2017. 

Katherine Hughes has been hired as an Instructional Specialist PH/Autism at Spinelli 
Elementary School effective September 6,2017. 

Henninia Mendoza has been hired as a Custodian at D.O. annex Sp Ed and C and I effective 
September 8,2017. 

Earl Riley has been hired as a Custodian at Oak Hill Elementary SchooI effective September 
20,2017. 

Paula Juralbal has resigned from her position as an instructional Assistant at North Country 
Elementary School effective August 18,201 7. 



AGENDA ITEM # a k . 5  

Center Joint Unified School 
District 

AGENDA REQUEST FOR: 

Dept./Site: Personnel Department Action Item - X 
Date: September 20,2017 Information Item - 
To: 

Board Of Trusw # Attached Pages 2 
From: David Grimes, rrector of Personnel and Student Services 
I 

Subject: Certificated Personnel Transactions 

New Hires 

Haley Hobbs, Oak Hill Elementary School 
Annette Huang, Oak Hill Elementary School 
Amie Morisette, Curriculum and Instruction 

Resipnations 

Juliana FIynn, Oak Hill Elementary School 
Annette Huang, Oak Hill Elementary School 

Reauest for Teacher Authorization to Teach Outside of Subject Area 

Walter Anderson, Center High School 

Recommendation: Approve Certificated Personnel Transactions as Submitted 



New Hires 

Haley Hobbs has been hired as a First Grade Teacher, Oak Hill Elementary School, effective 
September 18,2017. 

Annette Huang has been hired as a First Grade Teacher, Oak Hill Elementary School, effective 
August 3 1,201 7. 

Amie Morisette has been hired as a part time Speech Therapist, Curriculum and Instruction, 
effective August 28,201 7. 

Resignations 

Juliana Flynn resigned her position as First Grade Teacher, Oak Hill Elementary School, 
effective end of day on August Z 1,2017. 

Annette Huang resigned her position as First Grade Teacher, Oak Hi11 Elementary School, 
effective end of day on August 3 1,201 7. 

Request for Teacher Authorization to Teach Outside of Subiect Area 

Walter Anderson will teach 91 1 Dispatch and Phannacy Technician in accordance with 
Education Code 44258.3. 



Request for Teacher Authorization to teach a Single Subject 
In Accordance with Education Code 44258.3 

(California Education Code 44258.3 states, "the governing board of a school district may assign the 
holder of a credential, other than an emergency permit, to teach any subjects in departmentalized in 

' 

kindergarten or any of grades 1 to 12, inclusive, provided that the governing board verifies prior to 
making the assignment, that the teachers has adequate knowledge of each subject to be taught and 
the teacher consents to that 'assignment ..." Ed Code 44258.3 requires that "subject matter 
specialists" be involved in determining the teacher's adequacy of subject matter knowledge.) 

Teacher Walter Anderson 

School Center High School - . 

School Year 201 7-2018 - .  

Credential Authorization(s) English 

Requested ~ ~ b j & ~ ~ t h ~ ~ i ~ ~ t t ~ ~  911 Dispatch and Pharmacy Technician 

International Academy of 
Justification (why Is the teacher qualified to teach this subject?) 

Emergency Dispatch Emergency Police, Fire ,  Medical Dispatcher Emergency 

Telecommunicatione Instructor. R,egi$teredAnnacy 

n / / / I  I I /  I 
Technician in process 

Pnhergay : A / PersonneJ Director Teachertf - 
WJ-t A R L h  

"Authorization may only,be made with the . eacher's a a" rova! 

To Be Completed by the Committee on Assignments 

Request is 
. n .  

B ~ p p r o v e d  C] . .. Denled . 

Comments .. , . .  , 

,. , . 

? 

Subject Matter Expert 



AGENDA ITEM # X U ~  

Center 'L)nified~ctiooCDistTict 

Action Item X 

d 
4 

AGENDA REQUEST FOR: 

Dept.lSite: Personnel 

Date: September I I, 2017 

To: Board of Trustees 

From: David Grimes 

# Attached Pages 5 

Director's Initials: 4&%& 

AGENDA ITEM # xh!4 
i 

SUBJECT: Standard Agreement: Department of General Services/Offtce of 
Administrative Hearings (OAH) 

The District is required to have an active agreement on file with OAH in order to 
initiate a hearing process. The term of the agreement is five (5) years and allows 
the District to use the services provided by OAH as needed. 

Recommendation: Approve the Agreement 



STANDARD AGREEMENT AGREEMENT NUMBER B 
1 L 

4 .  This Agreement is entered into between: 

CENTER JOINT UNIFIED SCHOOL DISTRICT 
MlNfRAemRgNAME 

Department of General Services / OfFice of Administrative Hearings - 
2 The term of this 

Agreement is: Upon the date of approval and execution by all parties through five years 

3. The maximum amount $48000.00 
of 'gmrnent Forty Eight Thousand Dollars and No Cants 

4. The parties agree to comply with the terms and conditions of the following exhibits which are by this reference made a part 
of the Agreement. 

- - 

Exhibii A - Scope of Work 

Exhibit B - Budget Detail and Payment Provisions 

Exhibit C - General Terms and Conditions 

IN WITNESS WHEREOF, this Agreement has been executed by the parties hereto. 

2 pages 

1 pages 

I pages 

CONTRACTOR 
CONTRACTOR'S NAME 

Office of Administrative Hearings 
BY (AtdbodredSignaium) DATE SIGNEDpa nor rype) 

I 

PRWTED NAME AND TITLE OF PERSON SIGNING 

CheryI Hill, Staff Services Manager II 
ADDRESS 

2349 Gateway Oaks Drive, Suite 200, Sacramento, CA 95833 

LOCAL AGENCY 

f )&i 6 2  SAD 1 7 9 ; 5 * i i  
DATE SlGNEDfDo MI w) 

sf$ I// w/7 
thodty to execute thb agreement on behalf of B e  Local Agency. 

PRlhmD NAME AND T ~ L E  OF PERSON SK;NING 

David Grimes, Director of Personnel and Student Services 
ADDRESS 

8408 Watt Avenue, Antelope, CA 95843 



EXHIBIT A 

SCOPE OF WORK 

1. upon request of CENTER JOINT UNIFIED SCHOOL DISTRICT (heminafter 
referred to as 'Local Agency"), Deparbnent of General Services, Office of Administrative 
Hearings (OAH) agrees to furnish the services of Administrative Law Judges (AWs) to the 
Local Agency, for the purpose of conducting hearings pursuant to Government Code section 
27727 when required personnel are available by OAH. The assignment of AWs for 
hearings will be at the discretion of the Director and/or Presiding Administrative Law Judges, 
who may elect to hear the matter themselves. 

The Local Agency agrees to provide OAH a written request for hearing with all pleadings, I 

documents, papers, or other materials that have been provided to the other party. The :I 

Local Agency agrees to provide OAH copies of all applicable laws and ordinances governing 
the hearing. The Local Agency agrees that OAH will not be able to schedule a hearing or 
mediation until these materials are provided, 

The Local Agency agrees to i n f m  OAH if the hearing is to be recorded or if a court reporter 
is required. The Local Agency agrees to inform OAH 30 days prior to the hearing if any 
accommodations or interpreters are required. 

I 

In consideration of the performance of such services by OAH, the Local Agency agrees to 
pay to OAH the cost of rendering such services at the rate established at the time the 
services are rendered. In the event a calendared case is taken off calendar, or needs to be 
re-calendared, other than by OAH, and OAH is unable to schedule the AW for another case, 
the Local Agency agrees to pay OAH for the original hearing time or until the A U  is 
assigned to another case, whichever occurs first. Every effort will be made to promptly 
reassign the scheduled AW in the event a calendared matter is cancelled, taken off 
calendar, settled, re-calendared or continued. 

The wsts of OAH's services include filing fees, ALJ hourly rates, any reasonable costs 
related to any requested accommodations, and translatorlinterpreter fees as required. All 
costs associated with providing a record of the hearing (reporterltranscription, etc.) shall be 
billed directly to the Local Agency. AW hourly rates and filing fees charged by OAH will be 
the rates set forth in the Department of General Services' Price Book at the time the 
services are rendered. Rates for court reporters will be the current contract rates at the time 
the services are rendered, which vary by geographical location. Fees for 
translatorlinterpreters and transcription services will be based on current contract rates at 
the time the services are rendered. All rates are subject to change annually. 

The Local Agency further agrees to be responsible for the full costs of any service provided 
by OAH regardless of any agreement the Local Agency may have with a third party. 

The contract is effective upon approval and execution of all signatures to this contract. The 
term of this contract is five years from the effective date of the contract and may be 
extended by amendmenf. 



2. The sewices shall be performed at a location convenient for all parties. 

3. The project representatives during the term of this agreement will be: 

Office of Administrative Hearings Local Agency: CENTER JOINT UNIFIED SCHOOL DISTRICT 

Name: Alan Alvord Name: DAVID GRIMES, DIRECTOR OF PERSONNEL 

Phone: 61 9-525-4475 Phone: (916) 

Fax: 91 6-263-0545 Fax: (916) 3 3 ~ 1 5  

Email: AlanAlvord@das.ca.oov Email: dauidaf imes@mem.as  

Direct all inquiries to: 

4. OAH will retain the administrative record, including electronic recording for 30 days 
following the issuance of a decision I proposed decision. After 30 days, OAH will transmit the 
complete record to the Local Agency unless the Local Agency directs otherwise. Decisions I 
Proposed Decisions and closed case files shall be directed to: 

Office of Administrative Hearings Local Agency: CMTER JOINT UNIFIED SCHOOL D I ~ I C T  

Section/Unit: PERSONNEL DEPARTMDNT 

Attention: Tim Dean Attention: MVIO GRIMES, DIRECTOR OF ERSONNEL 

I Local Aaencv: CENTER JOINT UNIFIED SCHOOL  DISTRICT^ 

Sacramento, CA 95833 
Phone: 91 6-263-0653 
Fax: 91 6-263-0545 
Email: tim,ddqs.ca.oov 

Section/Unit: PERSONNEL DEPARTMENT 

Attention: DAVID GRIMES. DIRECTOR OF PERSONNU I 

ANTELOPE, CA 95843 

Phone: (ale) ~~88413  

Fax: (DM) 338841s 

Email: avtde--d.w 

- - -  

Address: 8408 WATT AVENUE 

ANTELOPE. CA 95843 

Phone: (9161 338-6473 

Fax: et6 3388415 

Email: deWmw@=mtenud.org 



EXHIBIT 6 

I. INVOlClNG AND PAYMENT 

A. For services rendered in accordance with the Scope of Work, and upon receipt and 1: 

approval of the invoices, the Local Agency agrees to compensate the Department of 
General Services, Ofice of Administrative Hearings, for actual expenditures incurred in 
accordance with the rates specified herein. Compensation for services rendered by OAH 
pursuant to this agreement shall not be dependent on the decision rendered by the AW in 
a hearing involving the Local Agency. OAH charges will include filing fees, 
Administrative Law Judge hourly rates, and translatorlinterpreter fees as required. All 
costs associated with providing a record of the hearing (reporterltranscription, etc.) shall 
be billed directly to the Local Agency. ALJ hourly rates and filing fees charged by OAH 
will be the rates set forth in the Department of General Services' Price Book at the time 
the services are rendered. Rates for court reporters wiH be the current contract tates at 
the time the services are rendered, which vary by geographical location. Fees for 
transfatortinterpreters and transcription services will be based on current contract rates 
at the time the sewices are rendered. All rates are subject to change annually. Any 
training required of the AWs by the Local Agency to conduct these hearings will be paid 
out of the contract funds by the Local Agency at the prevailing ALJ hourly rate. The 
Price Book is available at htto~~.d~s.ca.c~ovlofslPricebook.aspx 

0. The OAH shall be paid not more frequently than monthly, in arrears, upon submission of 
an original invoice, which properly details all charges, expenses, direct and indirect 
costs. 



EXHIBIT C 

GENERAL TERMS AND CONDITIONS 

1. APPROVAL: This Agreement is of no force or effect until signed by both parties. 

2. AMENDMENT: No amendment or variation of the terms of this Agreement shall be valid 
unless made in writing, signed by the parties and approved as required. No oral understanding 
or Agreement not incorporated in the Agreement is binding on any of the parties. 

A. This agreement may be cancelled or terminated without cause by either party by giving 30 
calendar days advance written notice to the other party. Such notification shall state the 
effective date of termination or cancellation and include any final performance andlor 
paymenVinvoicing instnrctionslrequirements. 

0. Upon receipt of a notice of tenination or cancellation from the Local Agency, OAH shall 
take immediate steps to stop performance and to cancel or reduce subsequent contract 
costs. 

C. OAH shall be entiled to payment for all allowable costs authoriid under this agreement, 
including authorized non-cancelable obligations incurred up to the date of termination or 
cancellation, provided such expenses do not exceed the stated maximum amounts payable. 

4. GOVERNING LAW: This contract is governed by and shall be interpreted in accordance with 
the laws of the State of California. 

5. SIEITLEMENT OF DISPUTES: In the event of a dispute, the Local Agency shall file a 
"Notice of Dispute" with the Director of OAH within 10 days of discovery of the problem. Within 
10 days, the Director of OAH shall meet with the Local Agency for purposes of resolving the 
dispute. The Director of OAH shall make the final administrative decision regarding a dispute. 



AGENDA ITEM # x!!5 
Center 'L)nafid~cfioo&District - 

I AGENDA REQUEST FOR: 1 1 I ~ e ~ t . l ~ i t e :  Personnel 

I Date: September 8,2017 

To: Board of Trustees 

Action ltem 

Information ltem 

/If rom: David Grhnes 

# Attached Pages I 

AGENDA ITEM # X!!ZI~ 
i 

SUBJECT: 

In accordance with collective bargaining law, CSEA Chapter #610 is 
submitting for negotiations during the 2017/118 school year the Articles 
outlined in the attachment. 

The reason for the large number of negotiated articles is that the entire 
contract is up for renewal at the end of the current school year and, as 
such, the District and CSEA will take this opportunity to consider "clean- 
up" and clarifying language throughout the contract. 



Initial Proposal 
From 

California School Employees Association 
Center Chapter #610 

to  the 
Center Joint Unified School District 

for the 
2017 / 2018 Reopener 

The CSEA and its Center Chapter # 610 intends to negotiate the following articles of the current 
contract for successor agreement. 

1. Article 8 Vacation: CSEA intends to negotiate fair and equitable changes to this article 
regarding accrual, usage and other options. 

2. Article 10 Transfers: CSEA intends to negotiate language updates, corrections and other 
changes to this article. 

3. Article 13 Evaluations: CSEA intends to negotiate language updates, corrections and other 
changes to this article. 

4. Article 14 Leaves: CSEA intends to negotiate language updates, corrections and other 
changes to this article. 

5. Article 15 Sick leave Support System: CSEA intends to negotiate language updates, 
corrections and other changes to this article. 

6. Article 19 Wages: CSEA intends to negotiate this article and proposes to negotiate a fair and 
equitable salary increase, and other adjustments for all classifications represented by CSEA. 

7. Article 20 Health and Welfare Benefits: CSEA intends to negotiate fair and equitable benefit 
increases and other adjustments to this article. 

8. Article 25 Duration and Reopeners: CSEA intends to negotiate a new term agreement to 
begin on or after July 1,2018 through June 30,2021. 

9. Article 27 Discipline of Permanent Employees: CSEA intends to negotiate language updates, 
corrections and other changes to this article. 

10. Article 28 Reclassification: CSEA intends to negotiate language updates, corrections and 
other changes to this article. 



AGENDA ITEM # &b 

AGENDA REQUEST FOR: 

Dept.lSite: Family Resource Center Action Item X 

To: Board of Trustees Information Item 

Date: Sept. 8, 2017 # Attached Pages J- 

From: 

Principal's Initials 

SUBJECT 
District Homeless Liaison and Integrated Services Tech to attend National 
Association For the Education of Homeless Children and Youth (NAEHCY) 
conference in Chicago, 11, Oct. 28-31, 2017 

Attendance is recommended by CDE Homeless Liaison and will be paid 
through grant funds. The lntegrated Services Tech is a new employee who 
provides individual case management for unaccompanied homeless high 
school students. This will provide training for that task. The District 
Homeless Liaison has new requirements under ESSA to receive and 
provide training. This will help meet the training requirement and provide 
resources for district staff training. 

RECOMMENDATION: Approve 



Agenda ltem Number X+ 7 

AGENDA REQUEST FOR: 

Dept.lSite: Special EducationlDO 

Date: September 20,2017 

To: Board of Trustees 

Action ltem X 
Information Item 

From: Michael Jordan 
Director of Special Education & Curriculum 

# Attached Pages 
Initials: 

SUBJECT: 20171201 8 Master Contract 
Please ratify the following Master Contract for special education student to 
receive services at a nonpublic schoollagency during the 2017118 fiscal year. 

Guiding Hands School 

RECOMMENDATION: CJUSD Board of Trustees to ratify a Master Contract for the 
201 71201 8 school year. 

AGENDA ITEM # x!!z? 
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When thh sudfon is incIudcdatpa?t of- MWef Conmet, f ie Jlangoqwcfldaborr rhoaammd S d o n  4 - Tcnn of Mdet Conlmzt 
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LEA: CENTER JOINT UNFED SCHOOL DISTRtCT 

NONPUBLfC SCHOOWAGENCY(RELATED SERVICES PROVlDER: S;UlDIN-- 
rn 

AWORIZATION M)R MASTER CONTRACT AND GENERAL PROVlSIONS 

'Ibis Master Cmtrad is eMaed into an July 1,2017, b d w m  l e  -0 SCH- 
Dl!5'lSla (hatinafter n f d  to m the lacd cducatioaal agtucy "LEA" or "Distict") and GUraJNG 
RANI)S SCFIOOL INS nanpublic, mmccbrh xhool or agency, htrtinaAa r c f d  to as 
"CONTRACTOR") for thc purpose of provldia~ special alcducahu Mdlar dad d c t o  to LEA studam 
wllh exceptional ncods under tho aulhorhtlon of CalUbmfa Edumlion Code scctions 56157.563 61 and 
56365 et sq. aad Title 5 of Lhe California Coda of Rcgdations d o n  3000 et sq., AB490 (Chapter 862, 
Slalulcs of 2003) and AE 1858 (Chapla 914, Stshies of 2004). It is understood that thls Master Conhd 
dm not commit LEA to pay for spscinl cducalioa mdor related scrviccs p-dcd lo m y  LEA student, or 
C O N R U ~ O R  to pmvida such special a d d o n  d o r  mlrrlrd m c a ,  unlw and until an aulhoriacd 
LEA repmuWve approves the provision of spcdal educatlou a d o r  related services by CONTRACTOR 

Upon awplmcc of a student, tEA sbaa submit to CONTRACTOR an Individual S d c c s  Agmmmt 
( h d n a f t a  rcfartd to as "ISA"), along with a NonpubUc Services Student Enrolheal farm. 
CONTRACTOR &all work with LEA to complete and chex hnns to LEA prim lo initialtag my 
d c e s  for my student. 

Unlcsa othuwh agreed in writing, Lhe rSA and the Nonpublic Scsvica Student Enrolhut f a m  shalt 
a b w 1 e d g t  CONTRACTOR'S obbgatiuu to provide dl services specified in the sludcnt's tndividualbd 
Educetian Plaa(herdnaBcs ref& lo aa "EP"). me 1SA shall be cxccutcd within Hfndy (90) days of an 
LEA studart's wrallrncnt LEA ond CONTRACZOR shall mtu into an ISA for wcb LEA dudmi s e n d  
by CONTRACTOR As available aml appropriate, LEA W makc avaiIabls access to any eIcctmnic iEF 
system andlor c l ~ d c  database for ISA dcvclopmcnt, iucluding invoicing. 

Unless placement is made purmtrnt to an OBiee a€ Adminisbativc H d n p  (hcroinaflcr n f d  Lo as 
" O M  order, a Iawfidly executed spmeat betwcetl LEA and pat, urauthorizrd by LEA for a translir 
studart prauant to Calhrnia Education Codescclioa56325, LEA is wt nsponsiila fortbe castsassociatd 
with mpublic school phmtnt until tbc data on which an iEP tesm mediog is con-  he IEP tcarn 
dcknniacs IM a nonpublic schaol placement & spprapriatq and the IEP is signed by LEA dudmt's p m l .  

2, CERTIFICATION AND LICENSES 

COM'RACTOR hll be certi0cd by the California Department of Education (hmificr r e f d  to as 
"CDE") as a nonpublic, nonsectarian schwvngency. All nanpublic school and nonpublic agency s c d c c s  
shall be provided consislent wilh the ma of ccrtificalian specified by CDE Ceriifiwtion and as d e f d  in 
CdiFbmia Education Cade s d m  56366 el seq. and within the pmfessimal scope a€ practice of each 
provider's license, certificatian andlor credential. A m c n t  copy of CONTRACTOR'S nonpublic 
schoollagmcy certification or a waiver of' such c#tification issued by the CDE pursuant b Educstiaa Coda 
scctiao 563662 must be pmvided to LEA on or bdore the dale this Master Comtct Is  e~ccultd by 
CONTRACTOR This Mister Contract shall be null and wid if such c M i f i a h  or waiva is expired, 



revoked, rescinded, or orhcwlsa mrlU6ed dwhg the effective pdod of this Master Contract. Total JNdent 
enrollment shall be limited to capacity ps stntcd an Iha appticabts CDE catlhation, Total LEA student 
uuollmcnt shall ba lMtcd lo capacity as staled in Section 24 of the Master C o n t .  

ad do 40 m 4 
aptrnlcs a p m p m  oulside of th& mts shall ba ccrtIfld or U c a d  by thtst slatc to pmvide special education 
and mlated sewices and designated hsuucticm aud related suvicu to pupils under tho federal Iodividmlr 
with Disabilities Education Act (20 U3.C. Sec. 1400 et serf.). 

If CONTIUCT'OR is a lcolwed chilh'a institution (hdndtcr mfemd to asl "LCr3, CONTRACTOR 
shall be kcnscd by the stah orother public agmcy hrvhg delegated aulhority by contact with the state to 
Iim to provide nonmdd care to children, including but not limited to, individuals with ucccptiod 
a& Tbs LC1 must also comply with all 1 ' i i n g  rcqu'menl~ relevant to the pmtdon ofthe child, and 
have e special p d t ,  if nuxmuy, to meat the a d  of& childso placed If tha C O ~ C T O R  opualcs 
a pm- outside of this statc, CONTRACrOR n u 1  obtaio all nquirrd liccnsa h m  the appropriate 
lice- agency in both California and in the state where fie LC1 is located. 

WiL respect lo CONTRACTOR'S certificacian, Mlum to ttd& LEA and CDE of my changes in: (1) 
c n d d e d n i c d  stafE (2) ownenhip: (3) mamgcmcnt andlor c o ~ l  of b agarcy; (4) mjw 
modification or rdmtion of kilities; or (5) signlacant modifiattion of cho p r o p  may result in tbe 
su~pemion or revoation of CDEcenfflcation aMi shalt dsa be good cause for the suspmioa or tuminatioa 
of this Muter Contract by LEA 

3. COMPIlANCE WITa LAWS, STA- REGULATIONS 

During lhe lam of this Master Conlrsd, unless othawisc agncd, CONL'MCTOR shall mmply with all 
applicable fdcd, state, and I d  detules, laws, oFdinanca, rules, policiu, and Fcgulrttlons. 
CONTRACTOR shall atso canply with all applicable LEA poliiics and p d r n  unlca COEFTRAmR 
and LEA specifically agree, Ln writing, that a policy or polldu, or a pdoa of a policy, docsldo nat 
reasonably apply to CONTRACTOR COb!TRA(=TOR h d y  s~h~wl'lcdges and agms tha! it ecccpU all 
risks and rqomibilitits for ik failme to comply with LEA polidcs gad shall indemnify LEA under cha 
provisions OF Srctian 16 of thia Agreement for all liabflity, loss, damage d experm /including muonable 
attorneys' f#s) m l h g  h m  or adsing out of CONrRACrOR'S Mure to comply with applicable LEA 
policies (cg., thw pnlides dating to the pmlsion of spccial education andlor relaled services, hcilitics 
for individuals with cxccpljonal ncab, LEA snKieot mroI.bt and transfer, LEA student h l i v a  status, 
corporal punishment, shrdent discipline, and positive behavior intenendoas). 

CONTRACTOR ~ w l d g c s  and umlastmds Ulat LEA my report to h e  CDE any viotations of the 
pmvisions of this Master Conkact, and that this may d t  In the suspension andlor nvoc~tion of CDE 
aoapublic schaoVagency certification pursuaot to California EducnlIon Code saction 56366,qa). 

4. TERM OF MASTER CONTRACT 

The tam oflhia Meslcr Contmt shall be 6rom July 1,2017 to June 3 4  2018 unless otberwise swed (Cal. 
Coda Regs, tit. 5, fi 3062(a).) Neilher the CONTMClDR m ILEA is required to rcm this Master Contract 
io subscqumt contract yc8co. Howova, the parties acknowledge that any subxquent Mada Contract is lo 
be re-acgo~atd @r to Jwa 30,2018. In tho event a Mmta Contract h not m q o t i ~ c d  by June 3@, an 
interim contract may be m d c  available as mutually agreed upon for up to 90 days liom July 1 of thc new 
Fiscal year. (Cal. Code Regs, lit. 5,5 306yd).) NO Masta Cantmet will be o f f d  unlcss and until aU of 
h e  contracting nquirrmcnts haw been satisfied. The offer of a Mnstcr Contract to a CONTRACTOR is at 
the tole d i s d o n  of LEA. 

The pmMons of this Master Contract apply to CONTRA(JT0R and any of its cmployecs or independent 
contractors. Naticc of any change in CONTRACTOR'S ownership or authwizfft r e p ~ v e  shall be 
provided in writing to LEA within thirty (30) calendar days of cbange of ownmahip or Jlanga of authorized 
rrpmmblive. 



5. INTEGMTIONICONTENUANCE OF CONTRA= FOLLOWING EXPIRATION 
OR TERMINATION 

This Msstcr Contract includes LEA P d u r c s  aad oach I nb i~U Senrice Agrcmcnt whfch are 
incorporated herein by this refacact. T h i ~  MlulvConbact s u m e s  any p~ororcontempomnww written 
or oral understandng or -1. Thia Master Cuntnrer my ba amended only by written ammdmurt 
executed by both partits, Notwithstanding the fongoina, LEA may mod@ LEA procedures h m  titne to 
tima withouttheconsfflt ofCONTRACTOR 

COMRACXMk halt provide LEA with all Wornlion tu nqucPt#l in w&g 10 mure a Master Contract 
or a mmd. 

At a daimun, such in fhdon sball Mude copies of teacher dallals and dearancs bumct  
documentation, and CDE c~i6wtioa LEA may require additional idomdon as opplhble, If the 
appliaition packd h not completed end rthnncd to LEA, no M a s k  Contract wfll be h s d  If 
CONTRAaOR docs not mhm the W r  Contract to LEA duly stgad by an anurboritcd representative 
wit& ninety (90) cnlcndar days of hsuance by LEA, the nw contract retu win  MI^ lake ctfcct until (hc 
ncwly arcrutcd Mester Coatact b d v c d  by LEA and will not be rrtroactivc to tbs Brst day of ths new 
Master ConWad's cffectivc dale. ICCONTRACTOR Kaib to cxmla the mw Masta Conhact within such 
ninety day period, all payments dmll cease unlil such time a the new Master Contract for the current =hod 
year is signed and returned to LEA by CONiRACK)R (Ed. Code 44 56366(c)(l), (2).) in the event that 
this Master Contract c x p h  or temhlcs, CONTRAmB shall coathe to be bound to all of tho terrne 
and conditions of the most reccnt axccutcd Masta Coauaa bciwcar CONTRACTOR and LEA for so long 
as CONfRAaOR is savicing awhorized LEA students at the dscrelioa of LEA. 

6. WIDMDUAL SERVICES AGREEMENT 

'fhie W e r  Contract s i d  inciude an ISA dmtloped for each LEA studart fw whom CONTRACTOR is to 
pmvidc apceM education wdlar related s c m i ~  An ISA shall only be i d  for LEA audcnts cnmllcd 
with the approval of LEA pursu~t to Education Cadc section 5636qa)(2)(A). An ISA may be e f f d v c  for 
mom titan ow con(ract year provided Ihet there 13 a & kktcr Codrad & t f f '  In the Gvcnt that 
this Master C o w  u p i m  or tCCminates, CONTRACTOR sball continue to be bwnd to all of the t a m  
and ardtions of Iha most recent cxecur#1 ISAs between CONTRACTOR md LEA Tot so long as 
CONTRACTOR is savicimg authwizcd LEAthdmts. 

b y  and all cheap lo a LEA atudmt's cdu~alioaal pf~~cnm!/prognua provided d m  this Master Contract 
andlor an ISA drall be made solely on the basis of a revision to LEA student's IEP. Ac any lime during tba 
lam of his Master Contm!, a LEA dudcut's parent, CONTRACTOR, or LEA may request a d e w  af a 
LEA student's IEP subject to all procedural safeguards rcquirrxl by law. 

Udm ofhauvist pmvidtd in lhis Master Contract, the C0NTRACIY)R shell pmvida all s d e g  specified 
In the IEP unless the CONTRACfOR and LEAagret olhawise In Ihc IS& (Ed. Code ?56366(a)o: CEL 
Coda Regs., tit. 5,g 3062(e).) fb l h ~  mat Lha COMRACTOR is unable to provide e specific sentice at my 
tima during the life af tha IS& the CONTRACTOR shall narify LEA in wridng within five (5) business days 
of Ltte last detc a s#vice was pmvid#l. CON?MCfOR shalI pmvidc any and all subsequent eompmsatoiy 
scrviw burs  awarded to an LEA student as a rcsult of lack of provision of services while the eludcnt was 
saved by &a nanpubti school ar agency, 

?fa p m t  w LEA contests the krmhalion of en JSA by initiating a due process pmeeGdig with the OAW, 
CONTRACTOR shall abidc by the "s!ay-putn nguirancnt of stale and fcdaal law unlcsa the pat~nt agrees 
o!hmisaoran Interim dtanativa alucallonal placement isdcmcd IawPul andnppmpriate by LEA orOAH. 
CONTRACTOR shall adhere lo ell LEA nquhcnts concaning cba~~gcs in plwmcnt. 

D i s o ~ p # m a  bctwcm LEA and CONTRACTOR comcming the formulatian of en ISA or the Msslp 
Conhact my bc appealed to tbc C m t y  Supuintcndeat of Schools of the County whcm LEA is local& or 



the SLntc Superintendent of Public instruction pursuant to the provisiom of Califomla Education Code sdon 
56366(c)(2). 

DEFINITIONS 
.. 

The folIowing definitions shall apply for purposes of thls wntmck 

a The turn "CONTRACT'ORu mcans a nonpublia, nomatedm schooVagency d 5 d  by the 
Cul i fda  Dcpertmcnt of Education and ils officers, agents, and unployets. 

b. The term "authorized LEA r c p ~ t a l i v e n  means a LEA addatlrator designated to bc rtspotuible 
fm mnpublic ~ V ~ ~ C J .  It is  'Ucrstwd lhat a rcpresmtative ofthe Spccid Education Local 
Plan A m  of which LEA i s  a member is M wtthorizd LEA n p m t n t i v e  h 
oollaboration with LEX. LEAmainlaIassolercspousibiIity fbrchaMlastcrCantract,L,us olheridm 
specified in the Msstcr CmtmL 

c. The term 'lcred~iat" mew a valid denrial, lie diploma, p d t ,  w document in special 
education or PupU P a s o d  Smica hued by, or d a  the j~~ of, the California Stalc 
Baard of educatlm if ' b e d  M o t  lo 1970 or the Calihmh Commission onT& 13rcdmtialiag, 
which entitles tha holder thereof to pafi#m savicw for which dticatioa qdEcatioas am 
required lu defined in Title 5 of lhc California Coda oERephdoas seclton 300l(g). 

d & defined in Tide 5 of  Ule C a l i f d  Code of Regulations soclion 300l(r), tb tam "qualified" 
mcaas titat a penon haa md fdd and stale cntification, tic ens in^, registdon, or olha 
comparable requiremarts whicb apply to the arar in which he or she is providfng spcclal education 
or related snvitcs (id- but not W~ed to, fm sample, the mqutmmts sd brth m California 
Codc ofRq@lions, litlc 5, scdoos 3064 and 3065 and Education C o d e d o n  56366.1(n)(I)), or, 
ia tfie ~bharcc o f  such tequircments, &a atnte-ed~gcacy-appmvd or tbco@ed 
rcqubmb aad adbcm to the stmdards of pmfdonal @practice csleblishtd in Wad and etata 
Inw or regulation, incIuding thc slandardg coataIacd in the C d U d a  Buslncss and Profcrsiom Code 
and the scope of practice as dched by the tiumhq or cmhtialiag body.) Nothing in this dc Wtion 
shall bo construed as nstricting Lhe Wvik orscnica af a @padutc necdiag direct h w  leadiag 

. to licenwue, or of a studcat Lcachet or intern leading to a graduate d c p e  at an acacditcd or a p p d  
college or univmity, as authari;tcd by staie laws or regulations. 

e. The tam ''Ucuw" mans a valid nonapbed &cumcat issued by a licensing agency within the 
Departmeat of Conmncr AfWrs or othcr state I i c ~ i n g  oflico authorized to gnrnt liceruer and 
autboriting tha k o f  the d o u t m d  to pmvidc certain pmfcssiod ~ C U  or refa to thcaKelva 
usin8 a specified proftssld ti~lc. This includes, but h not Umiled to mend hcalh and board and 
care KNica at a mid& placement. If s licensa Is not avaifable thmugh an appmpriate state 
licensing agency, a certitieata of rrgislr;ltion wilh the appmpn'atc pmfcssional organization at the 
national or state level which has standards &Usbed for Lhc cutificatc that m equivalent to a 
licensa shall be damd to be a l i c m  as defined in Title 5 of the California Codc of ReguI~tions 
section MO I (I), 

"Pamt'' m u m  a biologicat or adoplive pannt unless the biological or ndoptive parmt docs not have 
legal authority to makc dudanal  decisions for the child, a guardian garcralty authorized lo act as 
the child's pannt or authorized to make Cducatio~l deciions for the child, an individual acilag in 
thc place of a biological or adoptive pent, 'mludlng a gaadpamd, stepparent, or 0th- dative 
with whom thc cMfd lives, or an individual who is I a l l y  rspomilc for the child's wdfarc, a 
stmogata pPmrZ a foda parent if the a u M t y  of rhc biological or adoptive parcnt lo maka 
edmlionsl decisions on thectrild's behalf has been specifically limited by court ordet in accotdance 
with Title 34 of thc Codc of Fcdml Rqplatioas sdm 30030(bKI) or (2). Pannt docs not include 
rhc stale or any political subdivision of governmart or the nonpublic school or agency under wnlrad 



with LEA for the pmvMaa of special education or designated insttuction and bees for a child 
(Ed. Cbdc g 56028.) 

h me phrase "bibbfe day" meam a school day in whlch I ~ c t f o n a I  mhum meet or exceed hose 
in compamble LEA program. 

i. The phme "billable day of atkdmcd' m ~ e n s  r school dmy zu defined in California Educatiion Cde 
Section 46307, in which a LEA stwW is ia an&ce and in wbtch &dm1 minutm meet ar 
a c e d  those ia comparabIe LEA p m  unless olhuwtse dpulaled in an IEP or ISA. 

8, NOTICES 

At1 m*ccs pnwided Tot by this Masts C o n W  s t d l  be in writin& N o w  sban ba d c d  or ddivued by 
hand d ahall be cffbctive as ofthe date of ncdpl by addruse 

All aatlces mailed to LEA shall be a d d r e d  to b p m n  d addrus es iadicated an (he signature page of 
the Master Contmt. Notices to CONTRACTOR shall be 4- u Indicated on dgmhm pap af this 
Master Contract. 

9. MARWENANCE OF RECORDS 

All m& shall be maintained by CONTRACTOR tu r cqu ld  by state end fadual laws and regulations. 
Natwitbstanding h e  fmgohg scnlcace, C O ~ C T O R s b a U  mainlain sl1 recoda forat lcast fiva (5) years 
aRer the tnninetiw afthis Master Conmrt Far purposes OF thts Master Contra#, "mo&"shaIl include, 
but not be limited ta pupil m r d a  as defined by Calihsrnia Educlrtion Code sectIan 4Wl(b) iacluding 
dcamdcally storcd Infomatton; cost data mrdsassct fortb inTitlc5 o P b  CaliforniaCadeofReQpllalions 
mion N61; rrgistas and roll books of teachers d o r  daily scrvlce pravidas; chart notes, Med-GI logs, 
daily s d c e  logs and notes and 0th docmenls used to rccod the provision of related scrvicu including 
supwbiorr; daily scrvice log mi not# used to mrd the provision of scrviccs provided by imbWoaal 
assistants, NPA behavior i n t d o n  aides, and bus ddcs and q d s a q  absence verl€icah records 
(pmtldodw notes, tdephone logs, and doted dmmmts); bus mstcn; staff lists specifying d d a l p  
held; busiaess Iiccnsce heid; documents evidmdng other staff qualificatim including soctal security 
numbers, dates of hi* and dates of kminatian; taxrrda of employ- mining and certification, stnfF time 
s h e  m-pnid staff and volunteer sign-in sheds; m q m b t i o n  aad other nlatcd scruica subcoatracis; 
scbool calmdan; bclUclass whdula when applicable; liabitity and workct's wmpmation i~uranca 
pkiw m e  nonpubliu schwl ador  ngfflcy certifications; by-laws, ti& of cumat board of 
dirccbrslW- if imrpoliitdd; statements of Iaeome and expensts; g o n d  joumats; d rceaipu and 
disbursrmcal bwkq g e n d  ltdgns d supporting dacumcnls; douuumts evidencing f i i 1  
wrpmdinucs; fdaallstett paymll quarterly reports (Form 941fDE3DP); and bank statements and cancclcd 
checks or W i l e  thercof. 

C C M l Z A ~ O R  shell maintain LEA Wkn! mrds k a secun localion 10 Qlsun confidc~~thliIIy and 
pnvent unauthorized access, CONTRACTOR shall mintain a anent list OF the names md positions of 
CONTRACTOR'S unployecs who haw access to confidential mords. CONTRACTOR shall mainlain an 
access log for each LEA student's r d  which l i i  d pcrsom, agencies. or organizations rcqusllng w 
receiving informian fmm the record and the lqitimatc iatercsts therefore Such log shall be main&cd a 
required by California Education Code section 49064 and include the name, title, a g c a c y / ~ t i o n  
affiliation, and dalcltimc of access fw act, individual requaiog or d v i a g  information From LEA 
studcnl's mrd. Such log nee& not to m r d  accm to LEA studmt's mrds by: (a) LEA student's parenl; 



(b) en individual to whom wdlten mnscnt has ban cxeeuled by LEA shldcutvs or (c) employees of 
LEA or CONTRACTOR having a legillmate educational htcfcst in qucstingor ftceivin~ information fhm 
the record, CONTRACTORLEA shall maintain copies of any wriltcn paMtal ancems granting access to 
studmi records. For purposes of chis paramph, "employees OF LEA or C O ~ C T O R n  do not include 
suI?qy&adm. CONI'RACTOR shall mt ~arenls access to student ecCMdS and comply with pPrtnto9 
r e q u ~ s  for copies ofshldmt records, as tepuiml by stale aod fadual laws and regulations. CONTRACTOR 
agncs, In the event of schaol or agency clonrre, to forward all mr& within tw (10) business days to LEA. 
LEA shall have accus to and receive copies of my and all dowcnts required to be maintained by 
CONTRACTOR within five (5) businesl days of a qucsr. 

la. SEVERABItR'Y CLAUSE 

If any provlsian of thfs Master Conbud is held, in whole or in pat$ lo be dorcenble for any nasw, the 
reminder of that pruvisiw and of the e a k  Master Contract shalt be severable and m a n  in effect. 

11. SUCCESSORS LN INTEREST 

?his coattact binds CONlRACTOR'S swcaon aod assignem. COWRACTOR shall aatiQ LLEA, in 
writing, of any change of owndip  or eorporntc contmt within lcn (10) business days of such change. 

12, VEMlE AM) COVECWING LAW 

The law oftha Shts of California shaU p v c m  the te rn  and d f t i o m  of this Master Conma with vcwa 
in the County where LEA is Iacatcd. 

13. MODIFICATIONS AND AMENDlMiWCS REQUlRED TO CONFORM M LEGAL AND 
A D M I N m T m  COIDELINES 

n\is Master Contract may be modified or ammdui by LEA to confonn to admlnis(redvc and stahdary 
guidchcs issued by any state, f k d d  or lacat govcmnmlat agency. LEA shall provide CONTRACTOR 
thirty (30) days' notice of any auch changes or mdficatiws made to conform to sdrninistratIvc or statulory 
g u i d c h  and a copy of Iha statute or rcguIatlon upon whicb the modification archan~cs ars based. 

'M Maslo Cantmd or an Individual S d c c  Agrcanarl my be tuminetd fw cause, Ceuso shall include 
bu! not be limited to non-dnttnancc of cmcnt aonpublic school Etrtihdon, Fail- of cilher LEA or the 
C O ~ C T O R  to maintain the stadds  required uadcr thc Master Contract and/or Individual Savicu 
Agreement, or &a ml&l bmch ofthe contract by COMRACTORor LEA. Forpllcpwes nfNon Public 
School pt-t. thc cause shall not be the availability of a public clas initiated duriog tbc period ofthe 
Masta Cowad unless the prcnt agrees to the mfa of the student to a public school pram at an IEP 
team meting. To laminate kho Master Contract, either party shall give twenty (20) days prior written notice 
to Lbc otha party (Ed. Code 8 56366(aX4)), or i d l a t e l y  iFCONTRACTOR and LEA mu!ually agrec that 
here am significant h d l h  or safely concerns. At Lhe l h e  of taminstion, CONlRACCOR shall pmvide to 
LEA any end al l  documcab CONTRACTOR is required to mdmh unda this M&a Contract. ISAs am 
void upon terminntion of this Master Conks?, mccpl as pmvidEd in Section 5 or 6, COM'RACTOR or 
LEA may tcrminalc an 1SA for c u e ,  without terminating Lhe Masttr Contract in its entirety. To terminate 
the IS& either party shll dso give t w w  (20) days prior writtca notice lo hoihcr. 

CONTRACTOR shalt, at his, her, or its solo cost and npmse, &tin in full force and cffcct, during the 
term of U6s Agmm#rt, (hc following inswim coverage fibm a Celifomia liccnsai and/or admitted insura 
with an A minus (A-),W,orbdtumtbg from A.M. Bcst, ntflicieat lo cover any claim, damegcs, Iisbilitiu, 
costs aml expensea (ineluding cuunsel fee) arising aut of or in comrccljon with CONRUCTOR's hlfdhcnt 



of any d ib obligations under this Agmmmt or either use of the work or any component or part 
t kmc  

k C ~ m m c h l  C m d  LiabUity fnsurancc, idding both W I y  injury and propmy damage, 
with limils a3 hllows: 

S 2 , O 0 O l ~  per occumenca 
S 500,000 fire damega 
$ 5,OWJmcdicalacpcnsu 
SI,000,000 p m t d  & adv. injury 
$3,000,000 gmeral aggregate 
$2,000,000 products/wmpleted opcmdans 11-1s 

The polfey my aot contain an mdusion for covecage of claims arising fitnu olaims for sexual 
molahtion or abuse In the event Uras C O m C T O R ' s  poky should have au exclusion for swttlsl 
motutetion or abuse claims, &en CONTRACTOR sbaIl be requited to p m w n  s supplemtfltal policy 
pmvidin~ such cowsage. 

B, BaJtnca Auto LfrbW(y Insurance for all owned scheduled, ~t~mwncd or hind automobi 
wilh a SI million wmbinsd single Iimit 

If no owned rulomoWes, &en only h i d  and nomwned t rrquir#l. 

If CONTRAaOR rues a vehicle to tnwot tdhrn school siles, buwcm schaols d a r  ~ d h m  
studcats' homa or &ar Icmioas as appmnd saviee lacations by the LEA, CONTRACTOR m m  
comply with Stale of Califomin auto fnwance llcq- 

C. Worbns CompeasrCIoa a d  k p t o y m  LinbitIly Insatlocc in a form and amount 00VSring 
CONTRAaOR's Wl liability under the California Wdero' Compensation humw and 
Safdy  Act and in eccordancc wiUt applicable state and fcdaal lawn. 

Part A - Slatutory 
Pert B - S1,000,OWS1 ,OOO,00Q/S1,OQO,OW) Employus Liability 

D. Errclr & Omidoar @ & 0)IMrlpractice ~ l e s d o ~  Liability) bsumncc, including 
surual mo1cstatian and abuse coverage, uulcsa that coverage is afforded elsewhere in the 
Commercial Ocaeral Liability policy by tadommnt or separate policy, with rhc fallowing 

E. CONTRACTOR, upan amion  of this Master Contract and pdodhlly thaeafter upon tcquest, 
shall b d s h  the LEA with certificates of insurance cvidcmhg mdt coveraga Thc cutificatc of 
insuroncc shall include a ten (10) day nall.rcnewal miice pmvisioa Thc Commercial G a d  
Liability and Aulomobila liability policy shnll namt thc LEA and the Board of Education 
addi tioiooal i d ' s  p d w m  on all inrunrncc polides end shall be paid by CONTRACTOR and 
shall be deemad Incldldcd in COl+TJlWTOR's obligations unda this coatract at no a d d i t i d  
charge. 

F. Any deduclibls or &Ci& retentiom a h a  $100,000 must be d&closcd lo md approved by 
lb LEA. At ib option, LEA may require the COMRACTOR, at the CONllUCTORts sola 
cost, to: (a) caumih i m m ~ ~ d m  to lev& specified by *e LEAor ciiminatesuEhdedu~tibles 



or self-insured retentions with rasped lo the LEA, iU officials and employes, or (b) procum a 
bond gmmttdng payment of losses and related invcstimtion. 

G. For any claims related to the s d c e s  c ~ c l o d  for unds thh Agrcmmt, the CONlRACTOR's 
r- - b the LEA ib subsidiaries. ofiichh 
Imd anployecr. hi by Ihe LEA, its mhsidiaries, officials 
aad c m p l ~ c e ~  shall be excess of the CONTRACTOR% insuranca and shall not umtribule with 
ik. 

H, All Cerlilicntu of lnsuranes may rcfbam lhe conha@ uwnbcr, m e  of the h o l  or agacy 
submitting the certificate, a d  thc location of Ihe school or agency submit* tbc catificnte on 
Ihecmtificatc 

- INSURANCE REPUREMEWS FOR NONPWBLfC SCHOOLS AFFafATED A 
REsrrJENTtAt T R E A r n C ~ C ' R T ~  

When COTWRAr=TOR is a mupubtic schooI afRlieted wilh a nsidtntial -cat center (NPSIRTC), 
the fbbwing insumcc policies rrre r c q W  

k Commvdrl Oonml LinbUity I m u c t  of S3,a00,OW) per O e e m  and Sb,OQ0,000 in 
Qaeral Aggcce~ata The policy jttall bn endorsed tn nenre tba LEA nad the Buard of Educntioa 
as n d  additional insureds and shall plwidc spcdflcally that any inmuanceded by the LEA 
which may be applicable lo any cleIms or loss shall ba drararl cxcesr and fha R E ' S  Insmince 
p h r y  despite any conflicting provisions in the RE' S  poltcy. Covaap shall ba maiataiud 
with no sclf-hwcd retdon above S100,OW) withaut thc prior writtca approval of ths LEA. 

B. Workers' Compurrrtiotr Insoranee in accordanca with pdsious of tha Cal l fda Labor Code 
adequate to prom the RTC h n  cIatms that may arise b r n  Its opaatimu pv~lant to he 
Worka' Compensation Act (StaWory Coverage). The Workers' Compensation hsumm 
coverage must also include Employen Liability awerage witb limits of 
s l , o o o , ~ 1 , o o o , ~ 1 , 0 0 0 , 0 0 0 .  

C. Commordal Atrto Llabmty covvagd with lhh rtf S1,000,000 Combined Singla Limit pa 
Ocnvrmcs if the RTC docs not opmic a student bus ~scnrice If the RTC provides student bus 
stnricu, the raquiredcovmgt limit k SS,0,000 Combiacd Sin& Limit per Utximme. 

D. Rddity Bond or Ctint cov~lllge shall be m a i n i a i  by the R E  to cover all cmplayoes who 
pmcers or othawix hva  responsibility fm RTC supplies, equipment or olhcr asseka 
Minimum amount of coverage sitall be S250,000 pa occurrence, 4th no s d f - i d  retention. 

E. Profaiannl WnblUtylEmn & O M o W d p r i c d c c  roveraga with Aninnun Sdta af 
S3,000,000 per- and S6,000,OQO g e n d  aagregntc 

F, Scxurl Molcrtrtloa and Abuse coverage, d e w  lhal caverage is affardcd clsewhcsc in the 
Commacid Qcnaal Liability or Pmfwioaal liability policy by endorsement, with minimum 
iimib of S3.000,MW) pa octunam ami S6,000,OM) gnrval aggregate. 

If tEA or CO?VMCrOR detemincs that a c h a n ~  in iasuf~ce coverage obligations under tbh 
section is nceemy, cifhu party m y  reopen aqdiatiom la modiTy the insurance obligations. 
Co~istent with Scccion 5 of this Master C O ~  hwwcr, thn Master Cantred may ba amcoded only 
by written ammdment executed by both Parties. 



16. INDEMNIFICATION AND BOLD HARMLESS 

Except with respect to clttims arking hwa a Pw's sqmate negligence w willful acts, whtch shalt nrmrfu 
that Party's paanal Db!igttion, each Party agms to defend, indemnify sad hold hsnnltss the other Party 
and its directors, ofRcas, employees, a m ,  attorneys, vohurlm, and mbmntradon with rcspcct tor claim 
resulting h m  M arising out of this Maslcr Contrsct or its p c r f i i c e  and d i g  fmm UIC Party's achtaI or 
aU& act, Teiluro ta act, amr, or omission in the pdonnenca of thdr &liptiom under this Alpranen! or 
my governing law ar regulations. 

Nothing haohr contained ahall be oonstHled to imply a joht vmhm, par(acrshtp or principalqpnt 
rcletionshlp between LEA and CONTRACfOR CONTRACTOR shall pmvtde all saFvicu under lhis 
A p u n m l  as an iadepcadent arntmor, and ncittrer party have the a W i y  b bind or makE any 
#rmmItmenr oa behalf of the other. No- conhind in tbIo Alpcaatnt dud1 be dmed Lo create my 
d o n ,  partadp,  joint vcn(utr!crrreIatIoruhip of principal and ~gcrb, meaterand scnmt, or employer 
and ctnployce bctwccn the P d c s  oranyal3liates o P t h e P ~ ~  orbctwetaLEAand any individwfdpcd 
by CONTRGCTOR to pafbnn any saviccs fbr LEN. 

If LEA is held to be a palnet, joint venturer, ca-principal, e q t ~ y c r  or caanploycr of COWRACTOR, 
CONTRACTOR shall i-fy and hold hmdcss LEA fmrn aad against aay aad all claims for loss, 
liability, or damages arishp h m  rhat balding, as well e~ any expatsu, casts, taxes, IpmltScs and iIrlcmt 
c b g c s  lncumd by LEA as a d t  of that holdiig. 

18. SUBCONTRACTING 

CONTRACTOR shall nd enter into any subcontractin8 relationship witbout Iin;t obtdatng f d  written 
approval of LEA. Should C O ~ C T ' O R  wish to subcontract for special uhiticm andlor relutd SUvics9 
pumml to this Maslu Contract, It must p v f d c  written n o d f i d n  lo LEA before my subcontradkr& 
arrangcm~~t Is made. In the event LEA ddamincJthrd it can pmvidc the subcoDLradedd@s) at a Iowa 
rate, LEA may elect la provide web sewice). If LEA elats to prod& such d c c ( e )  ak a lower rate, LEA 
may elcct Lo provjda such lervica[n), If LEA da% to provide such d c c ( s ) ,  LEA shall provide writtea 
notification to CONTRACTOR within five (5) days of d p t  of CONTRACTOR'S original request sad 
CONTRACTOR shall not subcaatract fw wid strvictr, 

S M d  LEA Ppprove in concept of CONI'MCTOR subam-g for services, CONTRACTOR sball 
submit to LEA for nppmml the prapaJed subcontrad C O ~ C T O R  shatt hmpmte all of the pmuisioru 
of this M a s t a C o n ~  in dl subcantracts to the fi~llcstarttnt p i l c .  Fudhtnnorc, wbrn C O m C T O R  
mates subcontmcls far the provision of special Education and/or related serviccs (incIudlng without 
limitation, Itanspottation) lor any student, C O ~ C T O R  shall awe tach subcontractor to pmmue and 
maintain iMdeataification snd insuraoee nq-cats whicb amply with the pmvisions of Sectinns 15 and 
16 of this Mastcr Cantract, for the duration of the lam of each mbwntract, If a pmposcd rmbconlrac! h 
approvd by LEA, each subcontmctor must htmish LEA wilh orisinal cadorsanenls and certificates of 
insurance cffeclivs covaege q u i d  by Section I5 of chis Masla Contract. Tha endorsements are to be 
si@ by a pason aulhorizd by that insuru Lo bid coverage on its behalf. Unless o h s w h  ag~& to by 
LEA, the endorsements an to be on f ~ r m  provided by the LEA. The Commstcial Qcnaal Liability and 
Automobile Liability policies shnlI namc tfic LWSELPA and the LEA Board of Education as additional 
insund. All cndantmcnls orc to be received and approved by LEA bcfbn the subconlraclot's work 
commcnca. In eddilion, all subcontrecto~ musl m a  Ulc rcquiremcnk at contained in Section 45 
(Clearance Rsquirrm~nls) and Section46 (Staff Qdif!cah) of this Master Conbad. No w€tc&ct shall 
be c o m i d d  find without LEA oppmvtll. 



CONTRACTOR shall provide to LEA upon request a copy of ilscumnt bylaws and a cumnt list OF its B d  
of' Dtnclon (M Truslccs). II it is iororporattd. CONTRACTOR and any member of ib Board of Dircctm 

---Me a c o d k t  
of interest pursuant to Calibmh Education Cod8 section 56042 inc\uding, but nol limited to, anp\aymtat 
with LEA, pmvisiba o f  privela m y  assessments sndlor nportJ, and atteadance et W tcam meetings acting 
m a studcut's advocatc Pummt to W o d a  Edmtiou Codesection 56042, m altarnsy ar advocate Tor a 
parent of an indiddual with u t @ d  ncc& shall not ncorrrmand placarnwtt st CONTRAmR'S M i t y  
if Lha attorney or advocate is anployad or codractsd by the CONTRACTOR, or will d v a  a benefit h m  
the CONTUCTOR or olharwiss has a codict of interest+ 

U d e s  CONTRACTOR and LEA othenvtse a g m  in writ@ LEA shall n d h  CKCCUIC an ISA with 
CONTRACTOR nor a m 4  anarMag ISA for a LEA student whena mcmmmMian fmspedal education 
and/or rdaled services is b a d  in whole or in p a t  on mcssmmt(s) or reports prodded by CONTRACI'OB 
to LEA student without prim writtm authorization by LEA. This paragraph Ml apply to CONTRACTOR 
regardless of when an a s s a m m I  is p a f o r d  or a report h prepared 6.u bcfm or after LEA s!udcnt Is 
enmllcd In CONTRACTOR'S schaauagancy) or wh&a an asscspmcnt of LEA student is pdonncd or a 
report is prepared in he normal eourseofrheservices provided u LEA studant by CONTRACTOR To avold 
a wnllid of hcmst, and in ordtr la ensure the a p p r o p d m  of an Independent Educatid Evaluation 
(berrioatltr dined  to aa "EF3 and i b  rcmmdaL10ns, LEA may, in its dhcrdon, not fund aa EE by 
an evaIuator who provide owing xrvlcc(s) w is MU@ lo provide 1Ptrvids) lo the shrdeni for whom tlnr 
IEE is requosled. Likewise, LEA may, in its disuction, not fuml saviccs tbuph tho evalualor whose IEE 
LEA agrees to M When na other appropriate ascsm is avellabIc, LEA m y  request and if' 
CONTRACl'ORagrta, tbc CONTRACTOR may pmvide an IEe. 

Whcn CONTRACTOR is a nonpublic q a c y ,  CONTRACTOR ~~:Imowldges that ib a u h r h d  
nqmsmtstive has read and undastads Education Code scctioa 563663 wM& provides, in relevant part, 
Lhat no special education d o t  related savica pmvided by CONTRACTOR shall be paid for by LEA if 
provided by an individual who was an cmployca of LEA within Lhrta hundred and s i x t y  five (365) cfap pdor 
lo executing thh Master ContmcL Thh provision doed not apply la any penan who is able to praddc 
designated *bmction and smku during !he cxttndcd schoal year becaw he or she is othwba employed 
for up to ttn months o f  the sctwol ytar by LEA 

CONTRACTOR shall not edmit a student Living wilhin &a jucidctioasl bo~mdariu of- on a pd'vate pay 
or tuition fm "scboJarshipR bssis and c o n d y  or subsccpmtIy  ad^^ pami(s) to puma 
Funding hr tbe admitted school yeat hrn LEA b u g h  dua pmcus pmccedlngs. 

C O ~ C T O R  shalt not unlawfirlly tlisdninate on tbe basis of g d a ,  natiaaelity, ram or &city, 
religion, age, sarual o r i ~ o a ,  gmda identity, gender eqxcsiun, or dhbility ar any uthcr classifiattian 
pmtcctcd by federal or data law, in employment oropuadon of its programs. 

EDUCATIONAL PROGRAM 

21. FREE AND APPROPRIATE PUBLIC EDUCATION ("FAPE") 

LEA shall pmvide CONTRACTOR witb a copy of tho IEP including the Individualized T&tim P h  
(hcrcfneAer rafemd to as "TI'P") of each LEA student saved by CONlRACTOR CONTRACTOR shall 
provide to each LEA stideat spdal education andlor rclalai savices (including msirion services) wichln 
thc nonpublic school or nonpublic agency cmisleot wilh LEA student's E P  end as specifid in thc ISA. 1f 
CONTRACTOR is a nonpublic school CONI'RACIY3R shell not accepl a LEA student if it cannot provide 
or c m r c  the provision ofthc services oullincd in thc student's W. lfa LEA sludcnt's d c a  arc provided 



by a Lhird party (i,c a dated savica pmvida) C O N l M ~ O R  sWl noti& LEA, in writing, if Ulo provision 
of 3ecvicer ceases. 

Unlem olhcrwisa a g e d  to belwcen CONI'RACTOR and LEA, CONTRACTOR ahdl be ~ n s b l t  Cor Ihe 
provision of aU eppropriate mpplie, equipment, andlor fkcilitiw for LEA shulerUs, M specified in LEA 
studcat's IEP and I S k  C O ~ ~ R  ahall mekc no c h p  of any kind to parents For spsial edudon 
andlor relaled svvices as spccGcd in LEA student's IEP and ISA (includinh but not Iidted lo, scneniafp, 
ossessmenls, or tnlmricws that o w r  prior to or as rr condition of LEA student's enrolhetit unda tho tcmu 
of this MaslcrCon!mct). LEA shall provide Iow inddence equipment for eligiblestudcats with low incidence 
disabiIitiec when specified in tho shrdcnt's El? and IS& SIM~ equipment nmab tha pmperty of the 
SUPAnEA aod shdl be mbuncd ta the SELPALEA when the fEP team dckmhc5 h o  equipment is no 
lonpr needed or when the student Q no longer tnrolld In the nonpublia school. CONTRACTOR shnU 
ensum that facilities are amdcq~e to provide all LEA stud- with an e a m c n t  whleh all pertinent 
health and safoiy rcgulatiom. CONTRACTOR may charge a LEA studat's partnt(5) fix d m  
aclivllies not nacc~sary fix LEA student lo rccdva a appmpriste public edudan dl#: (a) written 
tradfidon to LEA stdent's parcnt(a) of thecost and voluntary nature of the scnricc~ andlor advidcs; and 
(b) wipt by LEA of thc written notificalion and a wtitteo acknowldgmcnt signed by LEA studeat's 
m s )  o f k  cost and voltmbsy natum af the d a s  mdlor activities. CONlXACTOR shall adhao to 
all LEA ~~ cMlccming psrarl ackaawlcdgmca! of h n d a l  nsponalbiiity. 

Voluntary services andlor acthitiu not necEssary for aa LEA H u d d  to r d v a  a ficG appmprIale public 
cducalIon shall not intafku with LEA StUdCntVa m i p t  of sptcial cdwatian andlor dated swim as 
specified In LEA student's IEP and ISA unless LEA and CONTMCTOR agree olhwvise in writhp 

22. GENERAL PROGRAM OF IN!3TRUmON 

AlI nonpublicschaol and wnpublic agcacy smicesshall bc pmvided amistent wilh the area afcatilicntion 
specified by CDE Certification and a~ dtfin#l in CnlUbrnia E2Iucab;on Code section 56366 et req. and shall 
cnsm that fecilitice arc adquite to provide LEA shckn~~ wilh an envlroamart which m& all peainatt 
heat& and safdy rcgdaticms. 

When CONfRACTOR is a no~publk s&w!, COXVI'RACTOR'S general pmgmm of instriction ddk (a) 
utiriza t v i d ~ c d  practices and pndicfors and be comlstcnt with LEA's staadards rcgadng tha 
part iah  cam of study rurd wriculum; @) inclub curriculum that a d d m m  mathtadcs, litcrecy and 
the use of atucarional, ~ i v e  technology aad transition services; (c) be cornistart with CDE's d a n W  
regadig the particular course of shtdy and ctwicullrm; (d) provide the services m specified in LEA student's 
IEP and ISA. LEA shuitois shall have aocess to: (a) Stale, Board of Education (SBE) - adoptd Comma 
Core Stetc S l ~ w  ("CCS3")for cudcullrm and Lhc same instrudid materials for kidagarten and 
gtada 1 to 8, inclusivc; and pmvida standards-&@& cora cmi~1lum and htructlonal rnatcriats for grades 
9 to 12, imlurivq used by a local Educalion agency (LEA), that contrack with the mnpublb tchook (b) 
college preparation comb: (c) ex l rec la r ih  activities such 8s m, spot&, music and acadaaic c l u k  (4 
a r e a  prcprualiw and vocational training, consistent with transition plans pursuanl to W c  and fedmat law 
and; (e) supplemattal assistance, including indiviW academic tutoring, psychological wunscling, ad 
carem md college counselhg. Whcn appmptiate, CONTRACTOR shait utfiize the designalcd ctmiculum 
guidelines br students with d d e  to scvm disabilities who padidpate in rhe State's e l ~ t i v c  
asswsmeat, T h e  srudco~ shall have access to Ute cam content, nciivitia, and M o n a l  mattn'nls 
ddinceted wilhin these curriculum guidelina. COMRACI'OR'S g a d  program o P ~ c t I o n  shall be 
described in writing and a copy provided Lo LE?A prior to Ihc c f f ' v e  dale oft& Master C o n W  

When COWRACMR swvw LEA studem in grades nine h g h  W v e  inclufiive, LEA sball pmvide to 
CONTRAmOR a specific list of hc  comic rrqubcnts to be satisficd by the COMRACJTOR leading 
rmani gadmiion or campleiion of LEA'g diploma nquirerncals. CONTRACTOR shall not award a hi& 
school diploma 10 LEA studcnb who have not rrucc#sfulIy compteted ail of LEA's graddon requimenh. 



Whm CONTRACTOR is n nonpublic agency andlor rolatcd servica pvidcr, CONTRACTOR'S gcneml 
pmgrsmof inslrudon andlarsnviceJ shall utilize evidcncc-basd practkca and predictors and be consistent 
with LEA and CDE guidelimsl~ficelions and any Btata licemimg quircmcm and shall be provided aa 
specified in LEA snadurt'3 IEP and ISA The nonpublic egcacy providing Behavior Intervention S d c a  

.nhnlllLasdm$- 
Ulirty (30) days of carolimcat and shall ba provided in writing to LEA School-based suviccs may not be 
unilalerally convcdcd by CONTRACTOR to a substitute program or provided at a location nat specifically 
auhized by the IEP team. Excepr for savicu pmvidtd by a conttadM that ts a l i d  childm's 
lnstltulhn ("LCI"), all services not provided in Lha school setling qui re  thc prexnea of a parent, grardlan 
or adull m p i v e r  duriag the delivery of services, p d d c d  such +iaa or ~ v c r  has a signed 
autharizecion by the panat or legal guadm to authorize cmcrgmcy savicea as rapcJled LC1 conmcton 
shatt e m r e  that appropinto and quslified midentid or clinical stnff le pmcnt during tha pmdsion of 
sarvices under his Mnster Contract. CONTRACfOR sbll imrodatcly notify LEA in ddng  If wr pamg 
guardian, or dult camgiver is present. C O N T M X O R  strnil provide lo LEA a written d d p t i o n  of Lhc 
s d c u  and location provided prior to Lhis effidive data of thh Master Contrad. Cantradon @ding 
Bchanor Intavdon 3dces  must haw on ~Wipdividuals trained as the taw quiru ,  (Cd. Codc Regs., 
tit. 5,§ 3051.23.) It is undcntwd that Behavior Intervcntlon Services am limited per CDE Catification d 
donat wnstihlta an i n s v u c t i d  pmgmm 

When CONTRACTOR is a wnpublie n~cncy. CONfRACCOR sball aot pmvide tmsportation nor 
subntmd for hnqm~Won d c e t  fot atudcnls udus LEA and CONTRACTOR agree ohtrwisc in 
writin& 

Whm CONTRACTOR is a nonpublic school, the total number of iastrudfod minutes per scbool day 
pmvl:dcd by C O M R A ~ O R  shall be at least cquidcat to \hc mmbcr of instmctmaal minutes per 3ehool 
day ptovidcd to LEA stud& at lka grade lewd attending LEA stsools and shall be specified in LEA 
studtn\'s ISA devdoped in accmbmc with LEA Went's IEP. 

For students in gad- kindergarten thmugh 12, imlwivc, udnsothcrwisa spcdficd in Ute student's EP end 
iS4 the numkrofirrstrudioaal minutes, excluding bnakfatt, mess, lundr and pass t h e  sholl be the seme 
as the Edu& Coda p d b u  for the LEA. 

The total number of n m d  btntclianal minutes shall be at l e a  cquivalc~~ lo tb total number of annual 
h s h c t i o d  minuter provided to LEA studmb at(* LEA scbools in like grada levels unfcss ofhcrwh 
specifid in LEA student's IEP md ISA 

When C0NTRACK)R is a nonpublic agency andlor rclaled savicu pmvidcr, h total numbs of minutes 
per sctwOl day provided by CONTRACTOR shall be specified in LEA student's tSA davelopcd in 
accardar#x with LEA student's IEP. 

Whm C O ~ C T O R  in a nanpublic school, CONTRACTOR shall arsun that clsss size shall not exceed 
a ratio of OM teacher per twelve (12) stud- unlcto C O m C T O R  and LEA agree otherwise In writing. 
Upon prior wriuen eppmwl by an authwizcd LeA qcsmtativc,  c h  size may be tanporarily iacreasod 
by a mtio of 1 teacher to Fourtcm (14) stud& when necessary dwing the nqgh or extended school year 
to provide services to studcuts with diibil i t icl  

In the even1 8 mnpublic school is unable to fill a vacant teaching posbion nspowibte fbr dircct inslruction 
to students, and h e  vacancy has &red impact on k Califamla Depmlmml of E b t h  Catifidion OF 
that school, thc nonpublic school shall develop a plan to c ~ u n  appropria{e average ofJhldcnts by first 
utilizing existing certificated staff. The nonpublic school and LEA m y  aga to one 30 school day period 
per contract year where chis siza may he increased trr cnsurc mvmp by an apprupriatcly d m i a l c d  



teacher. Such m agrcemat shrll be In writ@ and d p d  by both Parllca This pm*ion d m  VP~Y 
n nanpublic agency. 

Whea CONTRACTOR is a ao~publk school, CONTRACTOR sbaM submit to LEA a school calendar with 
tha total number of biliablc days not to exceed 180 dam plus extended school year billnbls &ys equivalent 
lo the number ofdnys dclaniaal by LEA'S aIt ldd scboal year cakndar. B i l e  days shd include only 
those daya that are inctudcd on the rmbmittcd and approved school calendar, and/or nquInd by the TEP 
(dcvclopcd by LEA) for each stud& CONIMCTOR shall not be sllowcd to changa its school calendar 
andlor mead the number of biUablc days withbut tbt ptior writtea approval of LEA Nothing in thb Mmcr 
Conlred abet be inlcrprdcd to quire LEA Lo accept any requests for calendar clumps. In ths event LEA 
ndjusts Iha n m k  of school days far Lbe regular scbool year andlor atended schaol year, the appmvtd 
number d days sball bocomc Ihe total billable days for the mnpublic school ar agency, fn such a casq an 
amended dcadar shall be provided by CONTRACTOR for LEA approval. 

Unless othemb specified by Ihs stuckntt EP, educational services &It occur at the schol sik A studenl 
shell only k dible  for exkded xhaol year garvices If sttcb ers raommadal by hisms IEP Team 4 
the pmvisionofsPch is s p d b l l y  irtcludaf in the ISAo Exkndul school ycat shall cow& of lwenly (20) 
iortructional days, unlm o&mkagrrtd upoa by the IEP Team convend by LEA. Any days of extcadcd 
school year in aces  dlwmty (20) b i i b l t  dayn must be mutually egrecd to, in writing, prior to the start of 
(hc prtcaded scbo41 year. 

Sludcnt must haw achtalty been in attendme during &a rgUrarschool ycar d o r  dwing uctendtd school 
y e a r a n d a 4 t y  receive3 services an n billable day of attendancein o d a  for CONTWCTOR to bedigie 
h r  paymeat. It is spccificPllyltndtrztaod lhat MNIccs my not be pmvidcd on wtckffldslholidays slld othcr 
t h  when d m 1  Is no1 in sssion, uplcse a p e d  to by LEA, in writing, itl advanca of the &hay of any 
nonpublfc scbod sewice. Any ohstmtioaal days pmvidcd without h i s  writtm e p x n m  shat) be at thesola 
h d a l  responsibility of the CONTRATOR. 

CONTlWXOR shall observe only the s a m ~  lgsl holidays as LEA. As of h w c d o u  of Ihis Mester. 
Con- &csu holidays an: Labar Day, Vduan's Day, 'Tbanks$uing Day, ChristmeJ Day, New Y&n 
Day, Mattin Lurha Klug, Jr. Day, Wacaln's Birthday, W&gton's B'uthday, Mcmtfal Day, and 
lndepmdencc Day. With the approval of LEA, CONTRACTOR may rrvise tho data upan whicb 
C O W C M R  c I m  inobswaan of any of the holidays obscrvd by LEA. 

When CONTRACTOR is a nonpublk apency, CONTRACTOR M be provided with a LEA- 
dcvtlopaYapproved celeadar prior to the Initialion ofsdccs. CON'llWCfOR here& agreu to o b s m  
holidays as spaci6td in LEAdevclopcdlappmvcd calendar. CONTRACTOR &ill provide services pursuant 
to LEAdevtlopaVappmved calendar; or as specified in LEA student's tEP and LSA Unless otherwise 
specified in LEA studmt's IS& CONTItACTQR shall provide rched services lo LEA siud- on ody 
thm days tbal LEA student's school of at ledma Is in d o n  and LEA studad attends school 
CONTRACI'OR sball bill only for savtcts provided on billable days of altmdance a indicated on LEA 
calendar unless  OR and LEA agree o W k q  in wrilbtng, Student must h e  Eechlally been in 
atl- andor rcceivedxnrict~ on a billable &y of attendance in ordcf forCONTRACTORio bbctligiile 
foe payment. It is specifically undcrs tood tbat swvicts m y  not be provided on wcckends/holidsys and athcr 
times when school is not in swim, unless ageed to by LEA, in writing, in advance afthc delivuy of any 
nonpublic agency sMviupmvidcd by CONTRGCTOR Any insmdoaaldays pmvided without this written 
agreema shall be at the sole financial responsibility of the CONTRACTOR 

COM'RACTOR shall a p  to provide to LEA, all dda (iudimg billing information) dated to students 
who am saved by IheCONTRACTOR. CONTUCTOR agrtcs to provide all data mlated to or nftnnccd 
in any and all scdiom of this Masts  Contrrtd if nqutstcd by LEA CONTRACTOR to provide all 



nquesled i n f i t i o n  in the format c c q h d  by LEA, It is undmtaod lhat all noonpublic schoob and 
nattpublic agcncics shall utflh the Special Educntion Inlbrmntion System (SEIS) or compmbla 
pmgmdsystcm approved by LENSELPA Car au IEP developmen1 and progress repdug. Additional 
prom rcpodng may be requid by LEA. LEA shall provide the CONTRACCOR wifi eppropdnle 

LEA shall pmvldc CONTRACTOR with approved hm d m  format for such data lactudinfi but not 
WIed lo invoicing, alltndancs qmsb aad pmgmm rcporta LEA m y  approve? w of CONTRACTOR- 
provided forms at ils dkcdon. 

27. LEAST RESTRlCTIVE ENVIRONMENTIDUAL ENROLLMENT 

C O ~ C T O R  ead LEA sbaU kllow all LEA policies and pmccdum that suppott Least R d d i v u  
E o m e n l  ("LIE") optlous (andlor dual enrollment options ff d a b l a  and appmpriata) Lr students to 
bnvc access lo g a n d  curriculum and to beeducated wllhtheirnondisablcd peas to thamaximumaaent 
appropriate. 

CONTRACTOR and LEA &dl cmm tbrt LRE pleccmmt optloas arc addmzd at all iEP teem mectjnp 
rqmhgstudents for whom lSAs have been w may be executed, This &dl incIuda IEP team consideration 
of supplcmcntary aids and services and goals and objcctfves necessuy hr p l a e m  in the LRE and 
accurrsry to awbla stud- ta transition !o less d c t i v a  sdtings. 

When an IEP team has dctcdacd !bat n studat should be Wt Ioncd $to the public school sttting, 
C O ~ C T O R  shall essirrl LEA in implementing tha IEP team's rrwmmeadations andlot acthitics La 
support Lhe Lransilion. 

28 STATEWIDE ACEIIEVEMENTTESTING 

Whcn CONTIWCTOR is a nonpublic sclwd, CONTRACTOR shall administer all Stalewide aswsmcats 
dth& the Cdfotnia AsseYmcrrt of Student Paformance end Progress ("CAASPP"), DtJTrod Results 
h lopmmtal  Profile ("DRDP'), California Altemalivo Asamcnt ("CAA"), achfmmnrt and abilities 
tests (using LEA-authorizcd assusmeat insbumcnk), the Filnes Gmm, CaWomia English Laaguap 
Dcvclopmcnt Tat  (VELDT), and lhc English Language Pmfidcncy AsssamrPts for California 
(HELPAcl], M appropriate to Ihc shdd and mandated by LEA ptDglcant to LEA ead ststc Md f c d d  
guiddhu. 

CONTRACTOR is subject to the ahemtive acwunhbiiity 3yslem devtloped pmmt  to Ed~cation Coda 
section 52052, inthe sama manowas pubIicschools, Each LEAstu~placcd with CONTRACTQRby the 
LEA shall be tested by qualified M o C  CONIRACTOR in accardeme with that eccountubiiity program 
LEA shall provide twt edminktmlion tmhhg to CONRACIDR'S qualified M. COWMCTOR shall 
attend LEA led mining and comply with completion of all coding requinmtnts as requid by LEA. 

CONTRACTOR ahall allad LEA mnndated meting whcn legd mandates, maor LEA palicy and 
proctdurcs art reviewed, including but not lfdted lo tht warn ol: cuniculum, high school gduation, 
sbndards-bosd instruction, bcbavior iatcwcntion, cultural and linguidc needs of student3 with disabUin, 
dual mI lmcnt  responsibilities, LRE mponsibiliriu, bansition services, standanid testing, and IEPs. 
LEA shall pmvtde CONTRACTOR with nasonabla notice of mandated meding. Mendance at such 
meetings dact not constitute a billable mvics hour(s). 



30. POSITIVE BEHAMOR LNTJZRYENTlONS AND SUPPORl'S 

CONTRACTOR shalt comply w i h  lrll mpinmwnts of Education Cade s d o n  56521.1 and 565212 
ngarding positive bhvior intervcnlfom Failure to do so ahalt constitute sufikicnt ausa for c o m c t  
taminam 

LEA shrdds who exhibit bshaviws &hat iruafem with Iheir learning or tbc tmmhg oiothus must h e  
limdy and appmpriote assessments aad positive suppMU end Intewcntiotlf in aecodmcc with the i e d d  
law and fla impltmenling rephffow. If the individunlkd education pmgm ("IEP") team dctcdnes that 
a student's Wmvior impedes his or her lcaming or Lha lewniug of o m  the IElJ taun b capired to mnsida 
the use of positive behevloral interventions and supporn, and other stmkgfe~, to address that behavior, 
consistent with Secllun 1414(d)(3)@)[1) aad (d)(4) ofTil1e 20 of ibs Uniltd States Code and ass6ciatbd 
fderal regubians. This d d  mcan that instead of developlog a Bebador Intuvcation Pian 0, UIO IEP 
tcam m y  conclude it is sufiient to ad- the d e n t ' s  behsviaml pmblcms b u g h  the development of 
bebuioral goals and bchavfoal in~ervcntim to support rhPse gmls. 

CONTRAfXORshell maiotaln a writtau poky atusistat wilb CaliFomia Education Code d o n  56521.1 
~ p ~ c n c y  ic~tuvmriotuaad Bcfiavioml E m r p c y  Rcporis("BERs"). F d a ,  CONTRACIDR 
shall affirmatively 'lnfonn tech dIts employees about the paricy and phde each employee s copy &emf. 
CQNTRACTOR shall also cnsun lhat all of its daffrncmbw are trained Pmnratty in d b  inksvention and 
cmqcncy pmccdurcs as dated  to appmpdate bchavior m m ~ t  strategies. Training iacludas 
dficalion with an approved SELPA aids intmEn(ion pagram. Evidencc of such W g  shall be 
submillcd to Ibe LEA et the beginning of he sdhaol yew and wilhfn 6 days of any new him 

b a i t  to Edrreatioa Code sedion 56521.1, emcrgenoy hImmtiona shall not ba wed as n substitute Qr a 
BIP and shaU not beemplcyd longer h ncasmy to contain the W m .  m m c y  intavcntiaru m y  
only bc used lo control unpndjclabte, spmmwtu behavior rhat posm clear and prescrd daagcr of serious 
physical harm lo Lbe LEA studcat or 0 t h  and lbat carmot be prevmlcd by a response ltas 
rcstrictiva than the tanporsry appriation af a tshniqua uscd to c o d  the behavior. [fa sthration muins 
pmlongcd usu oFan emagency inlervartfon, staffrmrd s#k e d s m c c  h m  the school site administrator or 
a law e n f m t  agency, as mitabla lo Ille sihr&oa 

To pccvmt mqcncy intavm~ions h n  being usEd ia Ifat oEplannad,plannad, systematic bdmVraral interventions, 
Ute pa- g u a d k  and nsidentisl can pmvidcr, if appmpriete, shall be notified if an anrrgcncy 
h t m t i o n  is uscd or saiouii property ciamap occlus. C O ~ C T O R  sMl immrdietdy complete aad 
mainhiin in the fikof LEA stud& a BER whicb &dl bc1ude dl ofthe hIIowiag: (1)Tho name and age of 
!he indIvidua1 with otceptiou1 hI (2) Tfic setting and location of tbc hidm (3) n c  nama oftha staff 
or other ptrsoru involved; (4) A dcscn*ptioaoFthc incident aad tho c m m y  Intavcntlon used, whether 
the LEA sbdat is c u r d y  q p g d  in any riydcmalic brrhavioral inkwention plan; and (!i) Deiails of any 
injuries sustained by LEA student or ohera, inclucbg staff, as a result of the M d m ~  'Ihe BER shell be 
submitted lo LEA witbin twenty-four (24) houn for admintstratha actioa. CONTRACCOR shall dm noti& 
Parmt w i W  twenty-four (24) horn via tdphont 

Cornistat with the Rq\ljF#LLEnfS of Calif- education Cddt sedim 56521.1(g), if a BER h written 
mgading an LEA studeot who docs ml b v a  a bclurvlor intavmtion plan, the designated mqmmiilc 
adminisirator shall, wiW two days, schahda m IEP T~eam rnettiag to the anvgcncy nport, lo 
d d d c  the necessity fora b d i o d  behavioral assessment, and to ddaminu the ncce~jity for an iatcrim 
plan. The IEP TcamshaU document tha reasons for not conducting the fimctiana! behavioral nsscrtmmt, not 
developing an lntuim plan, or both, Consistcut with the n q u b t s  of California Education Coda section 
56521.1(h), if a behaviarat emrgmcy rcpMt is wcittm regarding en LEA s t h t  who hss a positive 
behavioral inlervcntion plan, an incident invoIviag a previously unsrrn strious behavior problem, or where 
a pmviausly designed intartotion is incff ' ive, shall be n f d  to thc IEP team to review and d a d n e  if 
the incident cowdilutes a need to modify the positive behavioral intervention plan. 



All d n t  practices must be rcvIewed and mriscd when they have an adveras cffed on a studmt and an 
used qcatedly for an individual child, either on multiple occasions within the same clewmom or multiple 
uses by tbt sama individual. CONIRACTOR shall notitjr thc student's pnru~tlgmdIan when my type of 
physical or mechanical rrstraitll or seclusion has been uxd Upon the use of any type of physical w 

a ni the 
reporting and d l i w d o n  tuplmtm listed abova. 

31- STUDENT DISCIPLINE 

CONTRACXOR s h a l  maintain and abide by a written policy far student discipline tbat is consistat with 
slate and federal iaw Md rcgulstioph 

When CONTRACTOR seeks lo mow a LEA studat h m  hidm cum educational placement fw 
disciplinuy rcasm, C O ~ C T O R  ShtllI submit a wrfttcu disciplina report within 24 bum to LEA and 8 
rnadfhlnlion IEP team meting shall ba rrchcdured, Written disciptiue reports shall Include, but not be 
limited lo: LEA student's name; the tfme, date, and description of the misconduct; the disciplinary action 
taka by CONTRACTOR; and the rstiwaIc for such d i s e f p l ~ a d o n .  A copy of LEA student's bchaviar 
plaq if any, shdl be suboliltcd with the written discipline report. CONTRACTOR and LEA agree to 
pdcipatc In a mnnifestalioa dctamidon et an IEP rncdng no lamchaa ltsc mtb (I*) day o P m p a s i o a  
CONTRACTOR shall noti.@ and invite LEA -ci to the JEP t a m  meding whae tb dfestet ioa 
daaniaalion will ba mada. 

32, IEP TEAM MEETiNGS 

An EP tesm m d n g  shall bo eoavutcd aC teast annudly to cvalutata: (1) tho cducationat pmgrus of& 
student placed with CONTRACTOR, IndudIng aU state nsstssar#rt r d u  p u a m t  to tha nquhmmts of 
Education Code xctiw 52052; (2) whcU~cr or rmt the nee& of the shldcnt continua to be best met at the 
nonpublk school andlor by Ihe mnpublia a- and (3) whe!hcrcbangcs to rho studcut's EP ars n-, 
including whdhcr the studal m y  ba W l f o a e d  to a public school ststing. (Ed. Coda 80 56366(a)(2)@#1), 
(ii); 56345@)(4).) 

lFan LEA sWmt is IO be (rarufatcd b m  a mapublIa sofiool sctthg Into a wgdar c b  s 4 n g  la a public 
school for any part ofthe cichool day, thc IEP tcam shall dacurnmt, if e k e ,  a description of actfvitiu 
pmvided to intcpte Lhc sludmt into the regular & d o n  propun, Muding the astwt of cacb adivily as 
woll ns tho t h e  spent w h c  adivity each day or wcck d a description of the activities prodded to support 
the tmdhn of the student h m  the sperll education program Into tba regular education progmm. Each 
student All be allowed to provide con6dPltid input lo any q d w  of his or her IEP Tarm Except 
as olhcrwise provided ia tbe Mestcr Conlract, CONlRACTOR and LEA shall participate in all IEP team 
meelin@ regarding LEA studmu Tor whoa ISAS have been or may b cxecutcd A! any the during the 
t a m  of W h h k r  Contract, a parent, (he CONTRACtOR or LEA m y  quest a d e w  of Ihe student's 
IEP, subject to all pmduml safeguenls squid  by law, including rcasontlble notice given to, and 
paddpatioo aZ the CONTRACTOR in the mettmg, E v q  effort shalt be mads to schedule IEP team 
mctlingr at a !&uc and place that is mutually convenient to tho parcnt(s), Lhs CONTRACTOR and LEA. 
CONTRACTOR shall provide lo LEA, at no cust aMf prlm la an annual or triennisl fEP Tcam meetfag, 
dcmmWon which shows pmtpao on gods end my a d  all azmma& and written ascamcat q o r U  
(including l&g protocols) c t d d  by C O t W U m R  nnd any of i ts agenfs or subcontractors, upon request 
andlor pursuant lo LEA policy and p r o d u m .  It is undtrstaod that attendance at an IEP mcdiag k part of 
CONFRACTOR'S pfeuional responsibility and is not a billable scrvicc under lhfs Master Cotltrad 

It is  undatood the! the CONTRACTOR hall u t i b  the Spccjel Educstion Infwdon System (SEIS) or 
other mmpmblu pmgandsystun as designated by LEA at LEA'S discretion, for elf IEF phmhg and 
pmgreu reporting. LEA or SELPA shall pmvida lraining for any mapublic school Pnd norpublic agasy to 
assurr access to SElS or tha conpab1c pm@sy;tcm dcsignakd for use by LEA. Tha nonpubiic s c ~ a l  
andlor nonpubuc ageacy shall maintain contidenridity of IEP data on SElS or comparable 
propadsystem and sholl protect the pasmod rmpdramts of the systm When a shrdent disenmlls &om 



the nonpublic school or stops rccaiving s e r v k u  h m  the noapubllc agency, such CONTRACI'OR shall 
discanrinuc wc of SEE antilor ~ampmblo progmdsystcm ror that student. 

Chanp In any LEA studcatts educational pmgnua, including instmion, smiccs, or btmdoml seUiog 
pmvidd under this M e d a  C o r n  may only he mada on the bash of mvisiom to tbe sklmt's IEP. b the 
event that the CONTRACTOR baliavcs (hs -dent rcquira a changa of plecancat, tho C0NTRAC;TOR 
m y  quest B review oftha sh~dCIlf*~ E P  for the purposa of comtduing a change in thcshldcnt'a placamt. 
Studeal is enlitled to rcmain in the lad n p z d  upon and implaneated placement unless parent a- 
olhtrwim or an intaim altcmative educatfoad d n g  is dccmed lawful and appropriate, 

33. SURROGATE PARENT3 AND FOSTER YOUTH 

C O m C T O R  shall comply with all LEA sumgals parent d ~ & ,  A pupil in b ier  cam shall be 
defined pmum! to Education Code d m  4tU8.01(b), Tbc LEA shaU muaUy notie the 
CONTRACTOR who the LEA has d&gmted as the educational 1Umn fw foster children. When a pupil in 
faster can is asrotled & a nonpubtic schwl by the LEA my time sRa tha cornpiction of Lho pupU's s~cand 
year of htgh school, the CONTRACFORshall schedule Qa pupil in comes leading towards graduatiau bsKd 
an the diploma rrgufranents of he LEA unless provided notkc otherwise in writing p s u m  to Section 
31222.1 

34. DUE PROCESS PROCEEDINGS 

C-R shall Wly par(ic1pstc in spccfal edueshn due pmcesa pmcadngs inchding mtdiations 
and hearings, as rcque~lcd by LEA CONlRACrOR shdl a h  fully pmtklpte in fn invcotIplion and 
pmvislon of doeurncatation rda(cd Lo my complaint filed with h e  SWc o€Calif& the Office for Civil 
Rights, or any other state andlar ftdaal govunmcntal body or s w .  Full participation shall include, bul 
in no way be l i i tcd lo, cooperating with LEA rrprcsahtiva lo pmvidc complde amwen raised by any 
huestfgator and/or Ihe 'hmdiate  provfdon ofany and a11 documenlatian &at pertaias to lbe apaarIon of 
CONIRACTOR'S pmgntm andlor the io lp l~tsr ioa  of a pdtular student's IEPASA. 

35. COMPLAINT PRQCeDURES 

C O ~ C T O R s h d l  rnslutainandadhas to ib am written &ufes forresporpdhg Lo pmtcomplat\ls, 
Ttrese pmccdtm shall Mud8 annually notifjfing and providing parer& of LEA sludmts with appmpriale 
inlbrmation (iIuding complnint f m )  for the followhg: (I) URiform Cornplaid hccdues pursuant to 
Titla 5 of Gc California Code o f ~ o a s  section 46M1 d seq.; (2) NondMmtnatiaa Policy puman! lo 
Titla 5 of the CaliTomia Code of Regulations section 496qa); (3) Suntal Hmssmwt Policy pursuant to 
Calihnria Edu&on Cade 23 15; (4) Title tXI Studeat Oritvance Pmcedmcs pursuant to TiLlc 34 ofthe Code 
of F c d d  RcgulatIons sections 106.fl(a) and 106,9[a); (5) Notice of Privacy Practices in wmpliancc with 
Health lnsuranct Podability and AmuntabiUty Ad ("HIFPA") 45 C.F.R. 8 164.520; and (6) Notification 
and Couptaint Proccdurcs for Disability Acteq pursuant to 42 U.S,C. §# 12101 el seg, CONTRACTOR 
shall include vdfication oflhcfe proctdura to LEA,, 

36. LEA STUDENT PROGRESS REPURTS/REPORT CARDS AND ASSESSMENTS 

Unless LEA rcqwk in wdting W p m p s  reports be provided on a monthly basis, CONWiCTOR sM1 
provide to parcats, with a coammt copy sent lo LEA, at [cast four written p r o p s  nportdrcport cads. At 
a minimum, progress reports shall include propa ovcr lime towards tEP &oak and objectives. A copy of 
LhC p i o m  nportslltport cards shall be maintained at cha CONTRACTOR'S pfacc of busincse, 

CONTRACTOR shdl also pmvide on LEA reprwcdahe acctss to suppading documentation used to 
dctennine progress on my pal or objcctivc, Inciudtng bul not limited to lag sheas, chart nbtg  obstrvalion 
nates, data sheds, prdpst tests, rubrics and other similar dota colledion uscd la dctemrinc pmgm or lack 
of pmgrcss on eppmved pals, objcctivu, transition plans or behavior support andlor intecymtion plans. 
LEA may nqucst copies of such &la at any time wilftia five yrars af the dale of service. CONTRACTOR 



a p e s  to mainlain the hbrmalion tbr at luut five yam and alsa shell pmvlda this datn supporting pmgrcss 
w i t h  5 business days ofrcquest. Additional time may be granted as d c d  by LEA. 

CONTRACTOR shall complcts academic or otha assesmeat of LEA student tm (10) dayJ prior to LEA 
I.FA 

pursrtant to LEA polkits, pmccdurcs, W a r  pctices. ~umcimt copla of reporb, pmjccted andlor 
any other relevant docurnsnls to bc reviewed by the LEP Team shall be provided to Ilw Dlstrid no lslcr lbaa 
five (5) bmba days ptior to an munl os tridd ZEP teem d g .  CONTRACfDR shnll mainlain a11 
supporting documcnlatIan IacludIng but not limited to tast pmtmls and data coUedIon, which shall be made 
available to LEA within5 businas days olrrqrwt. 

CONTR4ClOR is rrspoluibls Tot all assessment a& regding the u w i  of p a l s  and obj&ves, 
progrew reputting and ~ba development of pra5cnt levels of pafonnencc. All other assesmatts shall be 
pmvidcd by LEA unlcss LEA specifics fn wridng a request that CONTRACT OR perform such additionaf 
nscmncnt, Such asseamart costs my be added to the iSA andlor eppmvcd sepamtdy by LEA at LEA'S 
sale discrctfw. 

It is uuderstood lbnt all bUlabre houn must be in direct d m  ta pupil8 as specified in the ISk For 
mapublic agency wrvica, supavtsiou pmvided by a q d f i d  individual as @tied in Title 5 of rho 
C a l i W  Code of Regufathru section 3065, JhalI be ddcnnined as appmpdate and induded in ths ISA. 
Supmrlsiou meam &a direct obsa~tion of services, data d e w ,  case c o n f ! d g  and program design 
corksteat with professiaoal Jtendards for eacb professional's IIculsc, c u t E d o n ,  or rrcdcndal, 

CONTRACIUR shall not chargo LEA student's parent(s) or LEA for the development ar pmvision of 
pmgms reporb, wort cards, d o t  any mesments, W c w 3 ,  or ettcndaow at any meetings, including 
but not limited to IEP mating. It ia undastood Lhat aU billable hours have Urnits to t h e  spaificd on tha 
ISA carublmt with the IEP. It is undastood that copies of data collection notes, forms, charts and o t k  
such data am part ofthe pupil's record and &all be mi& available to LEA rtpan writtea nqucst. 

When CONTRACTOR is a nonpublic xbool, CONTRACFOR shall preparr miscripts at the close of cucb 
scmmkrl w upon LEA shrdcot transfer, fm LEA slu- in grades nine (9) thm& twelve (12) incldve. 
CONIWCTOR b U  submit all kmxipt9 on lLEA-app& ionas to LEA student's school of midcoca 
for evaluation of  pmm toward cornplclrw of diploma raquimneals as specified in LEA Pmcahe. 
CONTRACTOR shall submit lo LEA mcs of LEA students and thdr schools of rwidcmx for whom 
-pts have been submittal as specified by LEA. 

39. LEA STUDENT CHANGE OF RESIDENCE 

Upon avallmart, CONTRACTOR M aodfj paresis in writing of k i r  obligation ta notify 
CONTRACTOR of LEA M c n t ' s  changc d m i k  Within five (3 school &ys otter CONTRACfOR 
bccorncs aware of a LEA student's change of midenca, CONTRAmOR shall noti& LEA, in writing, of 
LEA student's chnnge of rsidcocc CONTRACXOR shall maintain, and pmvide upon request by LEA, 
dontorentation of such nolice to pamb. 

If CONTRACTOR had knowledge or ~hauld reasoMbty haw b d  bwwlcdgc of LEA student's c h g e  of 
nsidmcc boundaries and CONTRACFOR fait to follow thc pruccdurts spaifid in Chis provision, LEA 
shnll not be responsible for the costs of services d e l i v d  qflcr LEA student's cbnn~e of ddcnce .  

39. WITHDRAWAL OF LEA STUDENT FROM PROGRAM 

CONTRACI'OR sball immed~dy roporl, by tdqhonc, witb B follow-up wriltcn notifia*on within five (5) 
business days lo LEA Rcprtstntative responsible Cirr ovaseeing nonpubIic schools and tmopublic agencies, 



and my other required rrpreJadativo brn Cho Calif& DepPltmcd of Education, when n LEA studeat is 
withhwn without prior notice Fmm school aMYw savica. CONTlUCKlR shall confirm such leftphone 
call on LEA approved famu and submit to LEA and the Department of Education, if ~~ within five 
(5) b u h m  days of the withdsawal, including a 3tudcot's chnga in mid- to a ddcase ou~idc of LEA 
srnriw baunderics, arrd tha studeal's discharge against pmfwional advice 6om a Nonpublic 
S~YReoidcndel TnaMeat Cents ("NPSIRTC"), CONTRACTOR stdl asatst LEA to v u i b  eod clear 
poldia l  dropouts tfir# (3) timu par ycar. 

COMXACl'OR W provids for reasanable pataaat access to LBA studcuts and all Wlitiu including, buf 
not limited to, #c insWc(ioml sang, runatkraal activity areas, mcctlng rooms and LEA student's living 
qma CONFRAtXOR shall comply with any kaown caurt o r d a  q g d h g  parental visits and access lo 
LEA studenta 

CONFRACTORS opaatingprogmm asaodated witha NPWRTC shall caapcralewil a peat's msonablr! 
request for LEA student thcrapcudc f i l s  in lhdr home or at the NPS/RTC. CONTRACTOR shall r#luim 
that parents obtain pdar written authbtion for thaap#ltlc visits Fmm the CONTRA(X0R end the LEA 
at least thirty (30) dnys in advance. C O ~ C I ' O R  ahall f d t a t e  all pareat travd and ~~comnrodations 
and provide tram! iRf0rmatioa to Ihe parent as appmp~te. Payment by LEA for appmvcd travd~mlatcd 
artpensosddbemedcdirs l ly~t f iaLeA 

41. SERVICES AND SUPERVISION AND PROFESSIONAL CONDUff 

If CONTRACTOR pmvidu suviccs on a LEA pubIfc rohool campus, CONTRACTOR shall comply with 
P d  Code s e c h  627.1 el seq, as wdl as all otha LEA and ~ s p e c l l i c  polides and ~~ 
r q p d u g  visitom tdon school campuses COEmtACTOR shall be ruponsiblc for the purchase and 
pmvisjm of the mpp(im and toob nam 10 implastat the provision of C O ~ C T O R  
sewices on LEA public school campuses. 

For s d c w  provided on a pubti school cumpus, sign Wout pmccdms shall be hllowcd dong with 1 
pmdurcs for bshg on aqm wnsistnrt with xhooI and LEA policy. It ig wdczstwd that the pubfie 
&oof crcdmtlalcd &muurn teacher is rrsponsibla for the  ti^ program and all nonpublic agency 
service providus shall wark collabrati~cly with Iht clessmom temrchct who shall remain in cbar&e of tk 
h d I U C ! h ~ t  PIUtpam, 

It is lmdastood that d employees, sdmmicton and vduatccrs ofany catifid nonpublic school or agency 
shaft adhere to customary pmfcssioasl standid when providing services. All practices sball be wi(hia the 
smpa of pfessiod rcsponaibillty as defined in tho pmfesslanal coda of conduct for cach pmfcssioa 
Rcporh e g  studcnt p r o m  shall be cotuident with he  p v i i o n  of the Master Contract. 

CONTRACTORS pnwidiag swim outside of the student's school aa specified in the IEP MI emre tbat 
at least one parent of the child or an adult caregiver with wtittcn and sipd authority to make decisions in 
an cmwgcncy is watt during pmvlsion of scnticu Thc names of any adult caregiver other thnn the para% 
sWt be provided to LEA prior to the starl of any  ha^^ mviccs, including written and signed 
au lhoMon in ernagaxy sihmlions. ?he addl caregiver cannot also be an employee or wIuntta 
sssociatd with the NPSMPA service prouider. All problem d o r  wnccms rcportcd by CONTRACTOR 
to parents or gunrdisns, in d h s  vabal or writla form, shall be reported to Lek 

COM'RACTOR, if providing s d a  in n shrdcnt's horns as spccificd in (he EP, shall amre that el lcad 
om pannt of the child or an adult amgiver with written aud aimed ~utbotizatiaa to make deoisiom in an 
m c r p y  is present during the pmuisionafservicu. The names of any adult ~ v c r o t h a  than fhe parcni 
shall be provided to tEA prior to the start of any hum baKd services, induding writlm end signal 
aurhorizalion in cmugaqsitualions. The pamt  shall idom LEA of any chsngm ofcaq ivm and provide 
wriltm authorization fw uncrgency situations. The adult c;lrcgiva cennot ba an employee or voluntca 



associated with the nonpublic schwV~wnpublic agency service provider, Mmvcr, for d e 0 9  pmvided in 
a pupil's home as spccilisd in the lEP, CONTRAtXORS must assure Lhat tho pnrmt or LW-~ppmvcd 
responsibk adult is present during the prmrjsion of services, All prob1cma andlor conccms reported to 
parcnte, bath v d  and written, shall atso be prodded to the LEA 

42. LICENSED C-REN'S INSTITUTION ("LCP) CONTRACTORS AND RESIDENTIht 
TREATMENT CENTER ("RTC") CONTRACTORS 

If CONTRAaOR ir a 11cutscd childteo*s institution CONTRACTOR shrll adhue lo all I@ 
ruphmcub repding educational p k c m a m  for tCt studarm aa slated in Education Code d o n s  
56366(a)(2)(C) and 56366.9, Hcallh and S a f '  Code section 1501 .l(b), (AB 1858, AB490 (Chapter 86% 
Statutes of 2003)) ad the pmccdum set forth in LEA Pmccdmcs, A LC1 shall not require thel a pupil be 
p l d  in its mnpublic school as a codtion OF bdng placed in its residential frecility. 

If CONRL4CMR is a mnpublii ~~ school that is owned, opuated by, or essocbld with a LCl, 
C O ~ C T O R  shaU pmvida to LEA, on a tpulttly bn&, a list of all LEA studmts, lncludh~ thaw 
ideoUcd as eligible for special education. For those identified special edrtcation shldtnts, the If& shall 
inclwlc 1) spccid cducnlion eligibility at the tima of enrallmmt and 2) the educational placamcnt nod 
senices specified in cach student's E P  at the tfme of wvoUmeat 

If COt4lRACTOR is a nonpublk, o,&m school chat is o w d ,  opead by, or m i a r c d  with a 
rcsMatiaI trcntrnatt cuttcr(haeicrrefd to as '?JPS/RTC"), CONTRACTORshall adhfft to all I@ 
~ r e m t n l s  undcr thu Mvidwls with DhbiDtis Education Ad (IDEA)), 20 U.S.C, d u n  141 1 d seg, 
and Education Code section 56000, el seg; a m d  and mrgadzEd by the Individuals with Disabililfcs 
Education fmpmv#nmt Actof2004 ('TDEIA"), 20 U.S.C,acctian 1401(29); Edueatfoa Coda section56031; 
Title 5, Califada Coda of Rc&utalions section 3001 et seg, Title 2, Catifornia Coda of Rcgulatiom &on 
601 00 ctseq, repdug the provision of counseling savices, includtng residential cara f i  studctlls b ncciva 
a FAPE as sd fodh in LEA student's EPs. 

Unless placemeDt k mdc pmumt to aa Office of AdmWmthe H d s  order or a lawM$ executed 
a-mt bctwem LEA rind parrat, LEA is not mqoasibb for the costs asdated with nonpublic schwl 
plsccment until the date on which an IEP I a n  meting & amvenal, the IEP tam delaminea rhet a nonpublic 
school placaneul is qpmpriata, and the IEP b signcd by LEA student's paretlr ar m ~ h a  adult w i ~ b  
cducaliorral W o w d d n g  rights, 

In addition Lo mctthg the cutificadon rcquhnmb of the State of CaliCornIa, a CQPTI'RACTOR that 
opaates apm~outs*deo€this slale shall bcccrbifiedor Ucmsed by k t  state to pmvide special education 
and dated services ad designated ittawtion and relnted d c e s  to pupils under thc f e d d  ladividub 
with DiIlitfca education Act (20 U.S.C. See 14W) el 9.). 

43. STATE MEAL MANDATE 

When C O ~ C T O R  is a nonpublfc sctm1, COMRACTOR and LEA shall Jwisfy the State Meal 
Maudale undcr Caliroda Education Code sections 49530,49530.5 and 49520, 

COWIUaOR shall atlow reprcscntariva tian LEA aceus to 11s t.adli\iu for tbe purpose of periodic 
monitoring of each LEA sldenfs instructional program, and shall be invited to participate in the formal 
review of each student's progms. LEA npremtahes shall havc access to obscrvc cach LEA student at 
work, observe Ihc instnrdonal setting, interview CONIRACTOR, and mdew each LEA studeat's rrcods 
and progress. Sucb nccess shell include mramwnced moniloring visits. W l m  d n g  site visits, LEA shall 
inirially qmrt lo CONTRACrOR'S site adminitlativc otrtcc. CONTRAmOR shall be invited lo 
participate in the review of each m h t ' s  pmlgess, 



fFCONTRACTOR is also r LC1 aadlor NPS/RTC, LEA shaU annually m h ! a  w h c k  CONTRACTOR i.s 
In compliance with Education Code d o n  56366.9 and Hcaltb and Safety Cbde d o n  1 JOl.10. 

The Slate Supcdntcndeat of Public htntdion ("Suportatendent") shall modlor CONTRACTOR'S 
fkilitits, the educational cnviromnmt, and the quality of the alucatiod p m m  ineludiig tba tcechlag 
stalfl the crcdtnthh aulhoridng s d c c ,  Ihe sta&&-bascd corn currlculutn bdng anployad, and ihe 
s W  f'ocuscd instmdonal ma!crials used on a rhnmycnr cycle, ru follows: (I)  CONFRACI'OR lrhall 
wmplett a sclf-nvitw in yew one; (2) l a  Superintendent shall conduct an onsite review In year two; and 
(3) tha Supaintendent shall coDducl a follow-up visit in yw thm 

CONTRACTOR ahell Mly participate in eny LEA and COB compliance &, if opp1Irabl~c, to be 
conducted as aligmd with the CDE Onsite Review and mniLMing cycb in samdame with California 
Education Coda -.on 56366.1(i). 'Ibis d e w  will addrcPs propamatic arpects OF the mnpublia 
s W ~ g c n e y ,  comptiaace with relevant stale and kid ngubtjons, and Maler Con- wmpliancn If 
tequestad by LEA, C O ~ C T O R  shall compldc and submit a Nonpublic ScfiaaVAgcacy Self-Review 
Assessment subded as specified by LEGL CONTRACTOR sbnll conduct any hllow-up or comdve 
action praceduru tulatrd to review ff ndings. 

CONTRAGCOR undastaPdj that LEA mew05 the ri@t to *ruLihrte a p m p n  oudit with or without causc. 
The program audit m y  include, but h not limited to, a review of corn compliance ma of hcrtth and saCECy; 
c - w i t i o a ;  nlatcd smkq rmd # r a  I& and pm#duml wmplinacc. 

Whea CONTRACTOR is a mnplbUc school, C O ~ C T O R  shall collect aU appliable data and prepme 
thaapplkabls portion ofa Wool Accountability Repan Card inaccordancewith Califomis Educatjon Coda 
Section 33 126. 

PERSONNEL 

45. CLEARANCE REQUIREMENTS 

COMRACTOR shall comply with lhe quirunents of California Education Code xctiom 44237,35021.1 
and 350213 Wuding, but not rimited to; obhining olearanw hrn bob the CaIifbnria Departmatt ofIustice 
(uCDOJ'') and clearance 60m Ule Fcdcral Bunau ofInvesllgatrm(Isc&aftmrcfanl lo as "FEl") fordof 
CONIWCTOR'Z employen and volunteers wbo will hva or Litcely may have any h t  coma with LEA 
studats. CONTUCTOR h d y  a g r w  Lhat COEmZACiOR'S cmploycfil and valu11tms shall not come 
in contact wilh LEA studenla untif both CID(U and FBI clesrance am ascutahcd CONTRACXOR MI 
Wcr in writing to LEA that none of ils anptoyees, voIuntcas, or subconlrartm who will have, w 
likely my have any direct coalact with LEA students, bave bccn convicted of a violent or serious fdany as 
those tcnns an defined in CaEoda Education Code scclion 44237(h), unless dcspita the employee's 
conviction of s violent orserious felony, he or a h a h  met tho critaia to be eligible for employmeat pursltant 
to Califomla Education Code section 442370 or a). Clcntanee certification shall be submittal to LEA. In 
addithi, COMRVXOR shall make a ques t  far. skqucnt amst service from the CDOJ as q u i d  by 
California Pnral Code s d o a  1 1 105.2, 

The passage of AB 389 runcads Edwtion Coda sedlons 44237 and 56366.1 as lo Ihs vcriktion hat tht 
CONTRACTOR has tcccivcd a succe&l criminal back&round check clceranca and has ml!d in 
subsequent arrest norlficatfon service, as speci[ied, for oach owner, operatar, and employre of the nonpublic. 
nonsectarian school or agency. Further this bit! dtldcs the acmption fbr applicants posesing a va1U 
CaMbda slate tesching credential or who am c m d y  IrCEIlsCd by a n o k  sbtc agency [bat nquim a 
criminal r d  s v ,  h m  subding 2 seb of finmri~ far he purposa of obtaining a criminal mrd 
summary from the California Dqmbnmt of Justice ("CDOJ") and the Fcdaal Bureau of Invstigatioa 
("FBI"). Notwithstanding the restrictlone oa shan'ng nnd destroying crimioal bwkgmund chock information, 
CONTMCTOR upan demand, shall make available to the LEA evidcncc of a successful criminal 
backgmund check clearance nnd tnralhtnt in subscqucnt ancst ndificaha savic.c+ as provided, for mch 
owner, operator, and unployce of the nonpubiic, nonscclan'an school or agency, CONTRACTOR Is required 



to rttah tho avfdenca o ~ l t e ,  as specif&, for all msF, incfudfag thox liccmcd or crcdenlialed by h a  
stole agency. J3dcpund cf#uonces and pmof of subsequent arrsst notification d c e  lu r#luid by 
CaliCirmin P d  Code section 1 I 105.2 for all etalfsball be provided upon request, 

4 6  STASF QUALIFICATIONS 

CONTRACTOR sball ensw h¶ all indidduels employed, contracld, andlor &crwise hired by 
CONTRACTOR to pmvlds c b m  nudm individualhi h t n d o n  or rehcd &ca am qualified as 
dafmcd h Section 7[d) of this M e  Conbat, including but not limited to holding a l i m e ,  cdficatc, 
p-4 or othcrdocmmt quivalcnt to that whfch Win a publfc school an rrquirrd lo bold to d e r  Ibc 
service consistcat wilh Education Cade d o n  56366.l(n)(l) and am qualified purnurnt lo TitJe 34 of the 
Coda of F d d  RegUhtiCI~ rtctfoas 20056 and 20058 and 'litla 5 aF lha Califomb Cade ofRc&ulaliocy 
d o m  3064 and 3065. Such quaKfied staff may ody provide dated services within h e  scape of thdr 
pmksdonal license, d d h n  or csctknttat and uhical slmdds set by each profusion and not assume 
respansibility or authority Tor mother rclalcd savicw provider or sptcial education lcn&ar's mpa of 
practice. 

CONTRACTOR shall auura h t  all statr am apptopriaMy aFdcntlaled to fnstruction d m  
suvicn to studcots with (he disabling cadtiom placed in their pmgramkhol though chammum 
pmvidcd to Ihc CDE (CaL Coda Regs,, tit. 5,g 3064(a).) 

WhenCONTRACTOR is a nonpublii school, an appmprialdyquelificd person JhaU serve lu cmbIat aad 
insbuctfd l e a k  and ba able lo pmvide leechhip, oV#Si&bt aud profcnsional dcvclopmart. 

Only Lbosc nonpublk ntwu&den schools or agenda lacalcd outside of California lhet anploy sitiffwho 
bald a c~uTait valid d d a l  or lb to nndtr special cducalion and d a t e d  ravicu w quired by that 
M a  shall ba digiible to be dfid 

CONTRACTOR shall comply wilb pcnonnel slandds d qualifications regardiag fastrudiml aid- and 
tcscha assietants nrpcctivcly p m m t  to F c d d  quimmb and CalIfomie Education Code &om 
45340 el scq, d 45350 etseq. SpsNcally, all puiqmfcsrio& including, but mi limftcd to htmdional 
aides and teacher asmslants, employed, contradtd, an& 0lhmk.u h i d  or subccintmted by 
C O ~ O B  to provide clasaoom andlor individuf zed h d o n  or dated SQVices, Jhall posscss a 
high xhaal diploma (or its nwgnired EQufvatcat) and at least one of tho hilowing quatificalh: (a) 
completed at lcnst two (2) yatrs of sludy a1 an institution of higher education; or (b) obtaIacd an awcisle's 
(or higher) dqmz w (c) met a rigom s t m i d  of qmlity and can honstratt, hmgb a ford  stett or 
local assesmen! (i) knowledge of, and the aMlity to assist in -tin& miding, writing, a d  
or (ii) bnowl#ige o& atrd the ability to tusk fn iashcthg, reading teadiaam, writing mdintss, and 
mathcmalics readitmu, as appropriate. CONTIWXOR shall comply with all laws and regulalions 
governfag the L i e d  pofdaru,  including but not lild lo, tho provisions wllh rrsptct lo supervision. 

In addition to meeting (hc ceditication mquhmh at  tha Sue o f  California, a CONTRACTOR that 
optrate a program oulsMcof this State aad saving an LEA student be c m a d  or l i c d  bv th- 
to provide specid CdtlCafin d da!.cd scnricu aud duignald imhudion and rdatcd savica  to pupita 
under the f e d 4  Individuals wilh Dlsabifitics Education Act (20 U.S.C. Scc. 1400 d 9.). 

47. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS 

CONTRACTOR shall submit lo LEA a a f f  list, and copies of all currcn! ticenscs, cdendajs, certifications, 
permits and/or okdcmmm!i which entitle the holder to provide special education andfor d a l e d  senices 
by individuals employed, cantradtd, andlor othwise h i d  or mbwnhctcd by CONTRACTOR 
CONTRAtXORshall emre that all licmses, crtdcntfah, pEnnib or akrdocurmnts arc on fileat the ofllec 
of the Counly Supuinttndmt of Schods. C O W ' R A ~ O R  shill noti& LEA in writing within thirty (30) 
days when pmmel c b c s  occur which m y  (he pmdsion of spacial edudon aodlor dated 
services to LEA studcnls as bpccified in LEA Pnlctdtm. Within thirty (30) days, CONTRACTOR shall 



provide LEA with Lho vnllicd dates of finguprht claraaca, Dcpartmcnt of Jwticc c l m c a  snd 
Tukmlosis Ttst clcataaca for dl employees, approved 9ubeontmcton andlor voluatca's prior to such 
IndviduaJs siartiog to work with any studEnt 

CONTRACTOR shall monitor the &atmi of lkcms, emdentiah, ccrtifica!ions, p~llu'ts a d o r  o t .  
do@ummts fbr a11 iadividuah employed, contrackd, andlor &&e hlnd by C O ~ C T O R  
CONTRACTOR sMl noti@ LEA and CDE Inwriting within thirty (30) days when prm(111C) chaagcs occur 
which may 8fFcst ha provision of apdal education andlot related sewices lo LEA s h # l a h  
CONTRACTOR &dl notify LEA wilhfn lhitty (30) days if any such liccnsa,  cations or wdvcn arc 
expired, swpdcd, mold,  rrseindcd, cballeagcd puffuanl to an admidstmcivc or legal m m p W  or 
lawsuit, or othawGe nullified duhg tha effectkc period of &is M e  Contract. LEA shall not bs obljgated 
lo pay for any senrices provided by a person whose such licenses, c~d8ca(Ionm or waivcm am crtpind, 
suspuxiad, m k E d ,  mdaded, or dhawiss ~llddpring~paiodduring which sucb p e m  is providing 
swiccs unda this Masts Contraa Failurrr lo noti@ LEA of changes in licemu, cati6catian or 
suspensions shall be good cause fw taruimhn of this M a w  Caatract by LEA 

Failure to dfL LEA and CDE oE any changes in CrCdcntMiafli stsffmay d i  in sPspension or 
mrocatian aTCDE certification sod shall alsa a c e  as good cause for the suspension or temimioa of tb 
MWsCOntrsct by LEA. 

Wbcn CONTRACTOR is a mpuMic 1s~h0a1 and COMlWClUR'S clwxom l each is abseat, 
CONTRACTOR Mi pmvide an appmpriatefy crehrtaled substitutu teacher in tb abstnt tearha's 
c)assraom in rtcc~rdaaw with Califbmia E h d o a  Code s d o a  56061. C O ~ C T O R  s M  pmvide to 
LEA domentation of suEnitule covuagc on LEA subdituta teacher I* Substitute tcachm shall run& 
with their mimed clnm during all instructional time. LEA shaU not be q m s i b l e  for any payment for 
imbuction andlot saviccs when an appmprietdy tndmtialed substitute tcachet is not provided. 

When CONTRACTOR is a nonpubltc agency a a d / ~  rdatcd d c e s  pmvida, and CONTRACCOR'S 
d c e  provldtr b sbscnl, CONTRACTOR shail pmvidea qualified (as defined ia Section ~ v c a  (7) of !his 
Master Conlracl aMi as dettrmlnd by LEA) shthte, unless LEA provides appfopri* maage in lieu of 
CONTRACTOR'S senrice providers. It is tmdmbod that Iht pami of a shrdcnt shall not be dcan#i to b 
a quall6cd slrbrtihrtc for M u  shtdcnt, LEA will not pay for d c u  ualm a qualified substitute h 
pmvidtd andfar CONTRACTOR p d d m  documentation evidencing the provision of umakc.up" services 
by n qualified -ce provider within thirty (30) cnfcndar days 6mm h a  data on which the smicft should 
have becn provided COM'RACTOR shan not "bank" or "carry wcr" make up ecrvice hours under any 
cimanccs,  unless o h m b e  agreed to in writing by CONTRACTOR ond an euthoriad LEA 
reprrscatalivc. 

49. STAFF PROFESSIONAL BERAWOR WHEN PROYIDrtJG SERVICES AT SCHOOL OR 
SCHOOL RELATED EVENTS OR AT SCHOOL FACILtIn AND/OR IN TBE HOME 

It k understood (haJ all empIoyecs, subcantractors, and votunlca~ of any d t d  nunpublic d m 1  at 
mpublic agency shall adhem to Ute custamary professional and c!Jtical standard3 whcn providing swices. 
All practices shall only bc within the s a p  oTpmfwional resp~~sibility as de6md in Ihe pmftssiowl cads 
of conduct fw & pmfessian as well as my LEA professional standards as specified ia B o d  pollcia 
andlor regulations whcn made avaitabte to tbe CONfRACTOR 

For d c c s  prodded on a public school campus, Ipn  idout pmr:edum shall be Foll~wcd by nonpublic 
agency providcn working in a public school clessroom along with all other p r o c d m  far being on campus 
consistent wilh school and LEA policy. Such policies aad pmccdures shall bu mads available to 
CONTRACTOR upon CONTRAOR'S quest. It is undcmtood that tbc public schwl credmtialul 
classroom ttacha is rwpoasibla €br the instructional pmgmm, and all nonpubfic agency savice pmvidcn 
shall work callaborstively with the classroom teacher, who shall ranah in mu of the imtructioaal 



program Failure to comply with Lhis and all LEA rrquimmts in Ulis regard shalt be cause lo 
lcrminate Lhis Master Contract. 

For scrvicu provided in a pupil's home as spec{ tied in h a  W, CONTRACCOR must rssum h i t  be  parent 
or en LEA-amvd rcspoaiible adult is present during the pmvision of services, AlI problems andlw 
conwru w e d  lo parents, boh vcrbal and written ahall a h  be provided lo LEA. It is uradcrstood that 
unlcsl otherwiaa a@ to by LEA, a public school dcn l la ld  teacher is  resparniblo for Ihc instnrctiod 
p r o w  and BU nmp~blic agency relaled savica providers shafl work collaborativcly witb the teechu who 
shall r c d n  in charge oCsupervismg the instmctioaal program. 

CONTRAtXOR sbnll comply with all appIcable fedual, state, lotai, end LEA laws, rcgdaliom, ordnea#s, 
policies, and pmccdwcs studcat aud employee h d t h  ad safety. CONTRAWR shall comply 
with the rrquiranmts of California EducaticmCoda sections 35021 asq.., d 49406, d Healthand SPfety 
Code d o n  121545 cegardhg the examination of CONTRACTOR'S employees aad valuntm CiK 
tu?mcufosia CONTRACTOR shell pmvids to LEA dbcumcntatian for each Mvfdusl voluatetring, 
anploy4 coatntctcd, a d o r  otherwise hired by CONTRACMR of such ~ampliaroce bcbn aa indiddud 
coma in contact with aa LEAstudmt. 

CONTRACTOR shall comply with OSHA Blood Borne Pdmgau Standards, TiUe 29 orthecode of F c d d  
RqdatIom mion 1910.1030, whcn pvidhg d e a l  treatment or mimmw to a stud* 
CONTRACTOR tiother EF to pruvide annual training regardlog universal hcallh care precautions and to 
post required notices in ams designated in h e  Calhmia H W  a d  Sakty Codu 

51. FACILITIES AND FAClUTES MODIFICATIONS 

C O ~ C T O R  shall p d d e  @a1 education endm dated MlYica lo LEA shrdenki in facilities that 
cornply with dl applicable fcdaal, stah and l d  laws, regulations, and a r d i m  rekdcd, but not Ii,dtcd 
to: disability 8ccen; fur: health, smiktion, ad buildhq slandardE end f i  wnroing systmts; zoning 
p d t q  and accqmcy capacity. Whta CONTRACK)R & a ~apublic schpoI, CO?4TRACTOR shall 
conduct f h  driUs as q u i d  by Title 5 of the Celihmia Codu of Rcgdatians d o n  550. f3uri.n~ Ihs 
duration oflhia Agmemmt, KCONI'RAfX"QR is subject lo Iln# penalder and tidip of'nonumpliancc, 
CO?VRACTOR shall assume my d all rqmnsibi1Itiu for papayment of such finaacid abligadons. 
CONTRACTOR shall also be fully mpmiblo fw any smctud changa andlar modifications to 
COWEUCTOR'S fadlitfcs as nquirrd b wmply with applicable federal, stntc, and local lawq rrguletiary 
and ordinan- Failura ta notify LEA or CDE of any changes in, mafor m ~ c a t i o a  w relocation of 
iiicifitics may nsult in the swpmion w rcvocatfonof CDE catific1111on ador swpdon  or tendnation of 
this Master Cim!md by LEA. 

In signing L b  Agmnat, CCNlRhCTOR dfia that ib fadPtia either comply with fcdaal and state 
and local laws wing disability access, or poucsses and has available upon dcmaml, a self-ewluahu 
mdor traasitioll plan in accordnnce with said laws. 

52, ADMINTSTRATION OF MEDICATION 

CONTRACTOR shrill comply with the r a p h c n t s  of California Educalion Code section 49423 whca 
CONTRACTOR xrvcr e LEA stwlclrl that is required to l& p d p t h  andlor ovtr-lhbcounier 
mediation during the school day. CONTMaOR may dcsignalc p m o d  to misi LEA student with the 
administration of such medication after LEAsludmt's parwt(s) providcfs) to C O m C T O R :  (a) a written 
staranent h m  a physician ddeiting the type, adminishtion method, mount, and t h e  scMulss by which 
such medication ahaU be taken; a d  (b) a wriltcn statement h n  LEA studcat's parcat(s) granting 
CONTRACTOR permission to administer medicotian(s) as specified in the physician's statcmml, 



CONTRACTOR shall mhtaiq and ptodde to LEA upoa west, wpics of such AUea slatctnents. 
CONTRACKlR shalt mPintaln n written 108 fw cach LEA student to whom medication ia administered 
Such wriften log shall spcciQ LEA student's namt; the type OF mdcalion; the dele, time, and amMlnt of 
each  ido on; end tha name of CONTRACTOR'S cmployw wbo admiislaed tht dicat ina  
CONTRACTOR mahuh fbll rtsponsfiility far assuring appmpriatc staff mining In &a admWstnrtion of 
such medication consislent with studcot's physiclaa's wrilten ordcn. Any change in medieation type, 
wlminislratioa method, amount orsddule mwt be authorized by boa a licensed phydcian and parent. 

In the event l k r e  is en LEA student wlw is on a p d p h  medidon ngima, tho CONlRACKlI2 is to: 
(a) first obtdaacopy of the apprnpriate medication a u b r h t i o n  fomavailable Born LEA slurlent's primary 
rcgianaI w site w (b) in the event the studant dom not take p d p t i o a  medication during the school 
day. hut wwld only lakc such medimtion while fn the cam, custody and conbP1 of the CONTRACTOR, 
prior to the cammcncuneot of servlces to LEA student, COMRACTOB is to obtain n sip4 copy of the 
appropriate medication authorization famr from the District. Both Lbo District and CONFRACTQR d1d1 
rdnin a copy of tha AutboMon. 

COWTRACTOR shall within 24 burs submit eIcc%mdcaliy any accident or indclent npari to LEA 
CONTRACTOR shdl p p d y  submit acddatt or incident rqmb as nqubd by the D M c l  

54. CmLD ABUSE REPORTING) 

CONTRACTOR haeby agms to aarmalb bain dl M r n c m b t q  incldag voluntcm, so that (hcy are 
farnittar wirh ead a p  to adhem to itj own ctrild and dcpmdcnt adult abuse rqorting obligations and 
pmccdwa as specified in California P d  Code W o n  11 164 et sq. and Education Code section 44691. 
To protect tbpduacyrightj ofall parlies hvoIuuiQ.c. =porter, child and alleged abuser), reports will raMin 
coa6idealial as rrquind by taw and prafdanal ethical d t a .  A wtitten stdement acknowladging Iha 
legal r#lUttemcnls o P d  reporting and verification of staff edhctaux lo such rrpartins s b d  bc submitted 
to LEA. 

CONTRACTOR is to d and become lemiliar with thc District's Mandated Child Abtcse and Negfccc 
ReplHling Mml, avdlabls an the District's Risk Managanent Web Site at: 
b t~J/www.cgud.nd/&~gtmmVMo-NaadRcp.hhnl 

In Iha cvoat then issuspiclon of abuse conducted by W c t  sCaCF(eg, a student nports lo COMRACTOR 
staff ofabuse Emm D i c t  staff), CONITWXOR is to file theapplapriala report to tha Sacrimento Counly 
ShcriE CONTRACTOR also to confidcntidy aatifL the Rjsk Mmmgtmat Dqmhmt (Risk Mane-) 
ofthe rcpoh CONTRACTOR is to cooperala with any hv&Batfonconduacd by h e  D M c t  in c o d o n  
with such report. 

CONTRACfOR dull haw a S d  and Cider ldcntiv H a m c a t  Policy that clearly d m i  the kinds 
of cooduct Ulet amtiMe smtual Imasmcnt and that is prohibited by (he CONTWCTOR'S policy, as w d  
as fdd and M e  law. The poticy should include p d u m  to makc complaints without favof rdalietim 
nnd procedures for pmmpt d objective inwstigalians of all sexual htuassmtnt complaints. 
CONTRACTOR hrlfia a g m  to pmvide annual &a& lo all cmployccs ngdiing the Iaws concetaiag 
sexual hmsmmt and ralatcd proad- 

56. REPORTING OF MISSING CBILDREN 

CONrRACTQR amrts LEA that all staffmrmbers, including volunloerJ and any iadqrardat cantiador 
endlor subcontractor authorized pursuant ta this Master Contmct, arc fsmiljar with d a g m  la adhem to 
nquir;cmcnts for rcpding missing children as specified in CatiTomia Education Code section 49370. A 



wrium sbtommt ahow1cdglng tha Iegd nquinmcnts of such reporting and verification of staff adherence 
to such reporling sball be pmpcrly submiUcd to LEA, The writtea statanent All ba mbmitcd as specified 
by 

57. ENROLLMENT, CONTRACTING, SERYICE TRACmG, AmENDANCE REP01RTING. AND 
BILLING PROCEDURES 

CONTRACTOR shall assum that tbe mnpublic school w mmpubIIc agency hs tQe nccamy iimmdat 
resotmu to p d d e  an appropriate sdu~lttion for Lhe chifdrca avallcd and will dislribute tho= rrsourao in 
such a manner to implement tho IEP and ISA for cach and evtry child 

CONIRACT'OR shall comply witfi all LEA pmdures c o d n g  cmUmc5t, eamacting, attendance 
reparting, eervicc hWng and billing, including rquhmenb OF clcctrontc billing, as specified by LEA 
PIO#dwe3. CONTRACMR shall be paid for the providon of special educalion andlor rdnted s d o a  
spaificd in LEA student's IEP and ISA which arc provided on bible dsys of attendan# All payments by 
LEA shall be made in accordanca wilh the t a m  end canditioru of his Master Contract d in camphca  
with LEA Pioctdures, and will be p v ~  by all applicable f cdd  and m e  law.  

CONTRACTOR shal ldnia in~Lc&m b t h a  baJfceducalionpmgram, 4 rd~~~cdsavicq aad 
smdcrn pmvidEd by hstrudional adstam, behavior idmation aides and bus aid= Original a l t u t h  
f o m  (LC., mll boob for Utc basic tducslmn pmgmm s&w trecking clocmmtp and notrr for irutntdbnal 
assistsnts, lxbaviotal inkmation aides, bus aides, and each related sewlac) shdl ba compldcd by the 
savice provider whom dpttfum shall appear on such fomu and s f d  be available for d c w ,  inspaction, or 
audit by LEA durin~ the cffcctke period of this Master Codmd and hr a period of five (5) yem thsealter. 
CONTBACMR sball vuify Ihe accuracy of hu tcs  of reported atttndancc that b thebasis ofaavicas bboing 
biIIal for papent. 

CONTRACTOR sball rmbtnit inmica and dated dmmag lo LEA for payment t i  each calendar monlh 
whm c d W m  or dated servicu wae  provided. Invoices end rcteted docrrmears shalt ba pmpdy 
submitted e l ~ c a l l y  end, in additlou, on a LEA f;orm with s i g n a m  In Lhe maaner prtscribcd by LEA 
Contracrw will submit invoices using the fonnat pravMai by LEA, At the quest of LEA, invokes may 
reqrdre the fallowing inEPrrnadm name of LEA student for w h  senrice wax provided; the type of &ce 
provided; (if paymeat fbr ru~essmcnl is appmved by LEA purmtant to Section 36 of lhia Master Contract, the 
invoice mwt doiaibe whdhcrthc assasmml was pnpand for tau initial, mml, amtodal, ar M d a l  IEP; 
month of  savig sptciflc data (date, month, year and t k )  of m*w w r d i  pursuant to LEA- 
appmved calendar unless olhawisc @Acd in the LEP wagnod  to by LEA; m e  o f  daffwha provided 
the d c e  and that individual's licensina and crcdcnti& appmvad cost of each invoice; btal for each 
service aad total far Ihc mtMy  hi= date invoice was mailed; signattm of the nabpubk 
scbooUna~blic agency achnhhalot au!horiz@ tha! the hhmtion b accurate and ~ ~ e n t  with tbs 
ISA, CDE c d f b t e s  and staff ndificatian; verGcation hl ettcndancc mporl is aftacficd rn appropriate; 
indication of any made-up s d o n  consistent witb this Mas& Colllracr; aad vcriff cation &at p m  repods 
have been provided consistntt with the ISA (consistent with IEP bcndmmkdatu, unless othcrwisc spcdficd 
on the ISA); and name or initials of cach student lor when the service was provkled. In the went services 
were not pmvidad, ratianale For why h e  services wem not providaI shatl be included. 

Such an invoice is subject to all mnditim of this Master Contact. At the dketion of LEA, an ctcctdc 
invoke my be required provided such notice has becn made in writing and trrtInIng provided to the 
CONTRAmR at no addillbnal charge for such kaining 

bvoica sball be submitted no Ida tban thirty (30) days nftmthe end of tha attendance accounting period in 
which the s h c a  waa m d d  LEA shad make payment lo C O N T U m R  bed 011 tIlC number of 
billable days of nttcndance and how of s d w  at rpla specified in this Master Contract within forty-five 
(451 days of LEA'S d p t  of propdy submitted hard copy of invoices prcpond and submIttcd as specified 



in Cdfomia Education Code Scctiw 563665. CONTRACTOR shall comd dtfidcncfa and rmb~ntt 
rebilllag invoices no Iatur &an thirty (30) calendar days afla tha Invoice is retumul by LEA, LEA shaIl pay 
pmperly subdltcd re-billhg imaices no later than fody-tive (45) days aRur the dale a completely comcted 
re-billlg invoice is received by LEA, 

In no cass Wl initial pnyment ctairn submissian Cor any Muter Conlract fiscal year (July thmugb June] 
extend beyond D d u  3 ta after the dose oftha fiscal year. In no cue abaU any nbilling fbr the Master 
Conlract fiscal ycar (July throua Juaa) artcnd beyond aix months aftet the close d the fiscal yaw unless 
appmved by LEA to mofve biltIng issuer including rtbiIliog issues directly dated to a delay in obtaining 
hf"tion from the Commission onTcacher CredartIalfng regarding teacherguatikution, but no later Lhan 
12 months ~KJIII h a  close of& fiscal year. If the billing or rebUIing m r  la h e  ~ponsibility of LE& then 
no limit h set pmvided that LEA end CONRUCTOR have ctmumhtal such canccms in writing during 
the 12-monlh puiod following the clow of the fiscal year. LEA wUI not pay mileage for NPA cmploycc. 

58. R1Gm TO WlTEHOLD PAYMENT 

LEA rnay withhold payma to CONTRACTOR whew (m) C O M l U ~ O R  haJ Cailcd to pcshnn, la whole 
or in part, unda the tmau of thh Conbact; (b) CONTRACTOR tms biiIed fbrsedces mdacd on days olba 
than billable days of attcodaoca or fa days when snrdcnt wm not in a t m d n m  andfor did not d v e  
savicts; (c) CONTRACTOR was overpaid by LEA as detcrmiaed by kqxction, d e w ,  &or audit of its 
pmgram, work, andlor rccordq (4 CON?RAmOR has failed la provide supporting domaneatation with an 
invoice; (e) education andlor related scrvias arc provided lo LEA students by pcmnnd who am not 
apprnpdatdy ct.Edcnlial4 liccrtsed, or othawtw @fie (0 LEA hm not ncdvEd, prior to scbwl donut 
or contract Itnalnalloa, all documents eMbcanfng one or more LEA students d l c d  la C O m C T O R ' S  
cducaljonal pm~pam; (8) CONTRACTOR fails ta c o d b  a student's changt ofra idam to aaothcr dislrld 
or codhm tbc h g e  or residence to another dirtric!, but fii.4~ b nalify LEA within Bvc (5) days of mcb 
canCirmation; (h) COMRACTOR d v c s  payment 60m M t d l W  or fmm any othcr agency or fundhg 
source for a scrvtce provided ta a LEA or (I) COHlRA~OR fails to provide the 
Ilabilicylivdo-lion as outlined in S d o n  15, It is Mdaamd that no pnymnrts shall bc made 
k r  any invoicu that are not &vcd by six m& lollouting thrr &so of the prior fisuil year, far services 
pmvidcd in thal year. 

F i i  paymat to CONTRACTOR in ~#meciion with UIC ccnsation of o ~ * o n s  and/or tamLaatioa of a 
Master Contract will be Jubjtcr lo the same docmcn!aff on slandards described for dl paymeat cMms fot 
regular ongoing opentiom. In addition, Final payma may be withheld by LEA until completion of a m*w 
or audit, if deancd ucccssary by LEA, Such review ar audit will be wmplctcd withfn ninety (90) days. Tho 
f~nal paymcnt may be adjusted to o m  any pruviw payments to the COWRACTQR ddmained to haw 
been paid in amr or ia anticipalion ofconetion of dmumcntatioo ddcicndcs by the CONTRACTOR that 
remain uncomctcd. 

The amouat whioh may be withheld by LEA with mped to each of ths subpagmpbs of the p m d u g  
paragqph am as follows: (a) thc value of the CONTRAmOR fidcd to paform; (b) the amount of 
averpaymeat; (c) hent in  amount af the invoice for which satisfactory documentation has nor bctn provided 
by C O N T M ~ O R ;  Id) tha amount invoiced for savica pmvided by tha individual not appropriately 
crcdcntialcd, liccllstd, or alhmirrc gunlificd; (c) the proportionate amounl of the inmiw relaled to lhc 
applkable pupil for the r ' h  puiad hrn the date the violalion o d  and until the violdon is crycd: or 
(0 the amount paid to CONTRACTOR by Medi.431 or aaothcr agency or M h g  sow far rht service 
pmvided to LEA student. 

IT LEA ckemi11cs tbat muse dstil to withhold payment to CONTRACTOR, LEA shall, within tm (10) 
bus- days of Ms determination, provide lo CONRA(JTOR wrillm notice Ihat LEA is withholding 
paynuut. Such notfcesbll specify the basis or bases for W s  withholding paymen! and thc amount to be 
withbcld, Wilhtn thirty (30) days from the date of receipt of sucb notice, CONTRACTOR shall &ke dt  
noctssary aad appropriete action to c o m t  the dcficimies that form tht b& for LEA'S withholding 
payment or submit a written quest  for cxtdon of timc to correct the dtfidcncirs. Upon d p t  of 



CONTRACTOR'S written q u e s t  showhg good cause, LEA sMI mend CONIRAmR'S lime lo correct 
deficftadcs (u9uaS1y an additional thhy (30) days), oth& payment will be dcnitd. 

IF a b  !&sequent request far payment has been dcnied aad CONTRACTOR believes abal paymeal should 
not be withheld, C O m C f O R  shall send wn'ttm notice to LEA speciEjriog tha newn it bcliavcs payment 
M U M  not be witbbeld. LEA W m p n d  to -s nobw wtthla umj-cm) wstness aaya by 
Mcrtting that a wanant Far the amount of payment will be made or stating the nason LEA bclievef payment 
should not be madc If LEM fah lo rrrpond wilhin thirty (30) business days or a dispula regarding lhc 
wlthhotdiag of payment continua eRcr LEA'S response to CONrRACTOR'S notice, CONTRACTOR m y  
hvoh the following d a t i o n  policy. 

er w e  t4!l'l-. TheCONTRA~OR my ndify tbe Authorhi LEA9 Representative 
of the dispute in writing LEA Authorized Repmmtative shall rcspnd to the COIUlXACTOR in writing 
within Gflear (15) business days. 

A&&& (60) daw. DIssgmmcm between LEA md COMTRACTOR w d g  the Masta 
Contract may be appealed to the Couaty SupaiatmdEat of Schoots or the Slate Supwidedent of Publia 
~ d i o u  pursuant to the p d o n s  of Californie Education Coda Section 56366(~)(2). 

59. PAYMENT FROM OUTSlDE AGENCIES 

C O ~ C M R  afiail noti& LEA when Mdi-Cd or my other agency is billed for the costa associkd with 
the provision of qxclal education Wor related XIYfccs to LEA studcnu. Upou quest ,  CONTRACTOR 
shall pmvida to LEA any and all documcntadon regarding reports, blIltng, andlor payment by Mali-W or 
any olhs agency fm (he custs d a t e d  with the provision of @a1 education andlor ldatcd savicu to 
Lmstudmk 

60. PAYMENT FOR ABSENCE9 

NPUstIC ~ O O L  STAFF 

Wheaevw a c!asmom teaoha anploycd by CONlRA(=TOR is ebmt, COMlMCTOR Jhsll pmvida an 
appropriately cdmthlcd substitute teacher in tho absent leacbds classmom in u c c a h  wirh CslIfamia 
EducatioaCodc section 5606 1. C O ~ C M R  shall p d d t  to LEA dcmm&&n of substitute covcrngs 
pursuant to LEA Procedures. Substitute teecba shall remain wilh their asJigncd class during nU 
irumctioaal timc. LEA will no1 pay for instnrctim andlar senriccs unlm said &mudion or Ma is 
pmvidcd by an appropriately d d e d  dstihltc tcachcr. 

Wheneva a dated d c a  pmvldcc is absent, CONTRACXOR shell provide a qualified (as defined in 
Section seven (7) of Lhia Master Cmtmct and a dtttrmimd by LEA) substitute. wilt mt pay for 
services urrlm a qwlMd substitute is pmvidcd andlor CONTRACTOR pmvidcs documentedon tvidcacing 
the pmvisioa of "mskc-up" services by e qualified d c e  pmvidu within thirty (30) calendar day fmm tha 
data on which rhe services should havc b m  provided unless othawise agreed in LEA s!udcntvs IEP. 

If CQNTMCrOR is a nonpubtic school, no lala thsn the t& (tOtb) cumulptive day of LEA student's 
unexcud absence, CONTRACTOR &dl noti& LEA of such abmcc as spaEd in LEA Proccdurea. 

Cdtuia far a billable day fir payment purpwcs is one day af atleadance es deW in CdfPmia Education 
Code sections 46010,46010.3 and 46307. LEA sbll mi pay for services provided on days that a student's 
atlcndaocc does nat qualifj, for Avcraga DdIy Attcdinm ("ADA")imbwaacnt under state hw. Per 
Diem rates for student8 whose IEPs authodx lcrm thau a fill hstmtional day may be adjwtal on a pro rata 
basis in ~~a wilb the actual pmprtian of he school day thc studs was smcd LEA shall not be 
responslbla for paymm of d a t e d  d c a  fw day MI which a dudmi's e~tndanee docs not quaw fot 
ADA r c i m b w t  under state law, nor shalt studml be eligible far makeup stmica. 



N ~ ~ C Y  STAFF A q m ! u  

When CONTRACTOR I9 a mnpubUc agency and COErmA4XOR'S service pmvido is absent, 
ColWRACTOR dud1 pmvida a qwrtificd (as d e f d  in Saction sawn (7) ol this Master Con- and as 
d-td by LEA) substitute, u n l a  LEA pvidtll appmpfiate CQVSIB~U In lieu of CONIRACTOR'S 
d c c  pmvtduk LeA shall not py for services unless a qualified mbstlhaa is providal andlor 
CONTRACTOR p v i &  documcatadon ddcnchg the ptovision of "make.upn savices by a qualified 
s d c c  pmvidcr within thirty (30) calender days hPm the data on which the d c a  should hva  been 
pmvidcd CONTRACTOR shall not "W wHwrryovd'mnkeup savicc hauromkany chmmkwq 
unless olhawist a g d  to in writing by CONTRACXlRand LEA. In the event services wem not provided, 
rtasans far why UK s d c u  were not pravidcd sball bo included 

IfCONTRACTOR is a nonpublic agency, it &dl not& LEA of the absence of a LEA shtdml no lala thPa 
the fi Ah (5th) conscdvc aeruiw day ofthe rtudcnt's absence. LEA shell not be responsible Cbr the paymmt 
of d m  whea n siutleat is absent, 

61. INSPECIION AND AUDIT 

CONTRACTOR shall aminrain und LEA shall have rhe right la examhe and audit all of the books, records, 
downents, accountingpmcedmand padices Bzldothm evidence that m&lcct all costschfmd to have been 
incurd ar fecl claimed to have been canred unda this Agnuntat 

CONTRACTOR shall provide LEA acccsa to all records M i  h Section 9 of this MaJta CoakscL 
CONTRACTOR shail makc ell reads available rl the office d LEA or CONRiACTOR'S offices (to ba 
spdfiod by LEA], at all muonable timu md without cbargt. AU mods shall ba prwided to LEA within 
five (5) working days of a writta request h111 L f A  CONTRACTOR shall, at no cab lo LE2i. provide 
assistance for such aramlnatian or audit. LEA'S rightJ udcr thh d o n  &dl also include accas to 
CONTRACTOR'S officu Ebrptuposa of htrviawing CONTRACTOR'S employees. If any document or 
evidence is stored in an el-c form, a hanl copy shall be made available lo ILEA, aaIcss LEA agmu to 
lhc usa of the electronic format 

CONTRAaOR shall ohin fmn ils subcontradon and supplia~ written a- La tho r u p b m t s  
of this section and shall pmvida acopy of such agmenls  to LEA upon quest by LEA. 

lfan inspection, review, or audit by LEA., a stale apacy, a f d c d  agency, andloranlndepcndcnt agemyifinn 
d c t d e s  that CONTR4CTOR owes LEA moaics as a d t  of CONTRACTOR'S over billing or FsiIurc 
to perf~m, in whole or in part, my of I& obligalioru unda this Master Conmt, LEA shall provide to 
CONTRACTOR wri Ilea notice dcarsndiag papcut h m  CON'l'RACTORand specifjbg the bas& ar basu 
fot such dunand Unlrss CONTRACTOR and LEA otkwkc a p e  in writing, CONTRACTOR shall pay 
to LEA the Nl amoun: owed as a nsult of CONTRACTOR'S ova billing andlw hllum lo p d r m ,  io whole 
or in part, any of its obligations undcr this M a w  ConLnd, e~ &cnnincd by au inspcctiw, &ew, or audit 
by LEA, a state ugcncy, a federal agcnry, d m  an indcpmdat agcncy/firm. CONTRACTOR &dl make 
such payment to LEA wilhin thirty (30) days of receipt of LEA'S written notice demanding payma  

The attached rate whcdulcs (exhibits A mi 8) lid the number of LEA students that may be m l l e d  and 
the maximaup dollar amount of lhc contract. It may also llmit h e  maxiroum number of students lhat am be 
prodded specific s d c c s .  Per Dim mtea for LEA studtnb whose EPs aulhari# less thaa a full 
instruclional day may beadjusted pmportimlty. In such cases only, thcadju~lmeals in basic education rate 
shall be based on the r#lM minimum number of minutes per gmde lcvcl as mrtd In tha Celifmnia 
Ehcation Code Sections 4620046208. 



Spcciel education andlor related d c o r  a f l d  by CONfRACTOR shalt be provided by qualitid 
pcrsomcl asper Statcand Fultral hw, and thecoda d chargts fm such cducatlomd aadlorrehed scrviccs 
during the term ollhia W a r  Coalrrtct, shall be as statad in Extu'bits A and B. 

educatirmei$ related thctapcu~a ddcnUat dg whi& MU& social c ~ n o i l a n a f i ~ o r  support 
t b u &  individual counsellag, group amding, W y  ctmut~adon aad support, as sppmpriala It Is a 
collabmtivc modal which includce edueadoDal profnsMnals and rdaltd sewice pmvkla, when all 
suppa* aad &as am intqpkd in Ihe NPSIRTC. program. mtrr for ERMHS arr all idusivc 8nd 
combined with tbe daily rate as ERMHS+RB ("ERMH!i + Room and bard"). ERMHS plus Room and 
Board paymmb arc b a d  on positha a l m d a m  (payable far up to a maximum of 3 6  days) only, with up 
ta a maximum of 10 days payment pcr studeat, percmmct year, whcu a bd is uao#upicd, fbr home visits 
of a thmpdc oahur. 

(a) CONITWCIDR and any of its slmdmldrrs, parlnaa, or wrcnUl*w ofFicus sn apl pmcntly 
deband, suspended, pmpPxd for dcbannent, or declared ineligible for tha award of by 
any F d d  agency, and 

(b) Hadhave W w i t h  a k c - y ~ ~ f  periad preecding this cantract, bccn d c t e d  of or hsd a civil 
judgment r a a d d  against than fbc codssbn  of fraud or a erlmind offaw in corndon with 
obbhhg, atlmnpting lo obtain, w performing a F c d d ,  state or load gowmmf c o w  or 
subcontract: vloiation of Federal or state antitrust stahrtes dating 16 tk s u b h i o n  of off- or 
commission of cmbcnlemtat, the& FMgay, bdbay, falsifidan or dcslNction of records, making 
f& stakmcnls, tax avasion, or m d v h g  stoIcn p m p m  and are not prcseatly iadictcd fbr, or 
alherwisa mimM1y or civilly charged by a Govanmenl entity with, cormhion of nay of 
offcnsu . . 

The M u  lumto haw exeoutcd this Master CMtract by and h g h  lhdr duly a&ori.r#l agtllla or 
rrpnsmlstivcs, This Master Contract is effcclivc on ae Is day of July 2017 and t d -  at 5:00 P.M. on 
June 30,201 8, unless sauna tamhated as provided hanin. 



N&ka to CONTRAmRBall be Uldrmd te 
CINDY KELLER, EXECUTIVE DIRECTOR 

Name atd Title 
OUWINQ HANDS SCHOOL, lNC 

- 

City SWC ZIP 
9 16-939-0553 
PhQllC Fax 
c k c t l ~ g d d i n ~ o L c o m  

Email' 
I.R- 

tEA 
CENTER J O W  UMFfED SCHOOL DlmCX 

BY: w-c- D. JORDAN, DLRECTO~ OF 
S P E W  EDUCATION AND CURRICULUM 

NotIcu to LEA aM bt rddrrrred lor 
MICHAEL D. JORDAN, DIRECTOR OF SPeCUL 
mucAnmr AND ~WRRICULUM 
Name and Title 
cmm€ I O N  UNIFllED SCHOOL D m c T  

LEA 
3243 CENTER COURT U N E  
Addreas 
ANTELOPE CA 95843 

city sac 
9 16-338-6320 9163384329 

ZP 

Phmc Fax 
pioa-~CNd.om 
Entall 

Addilioaal LEA Notiflcatiom 
IRquM if Completed) 

Namb and Title 

LEA 

City State Zip 

Phone Fax 



EXHIBIT A: RATE3 - NON-PUBLIC SCHOOL ONLY - 2OI7iZOl0 CONTRACT YEAR 

CONTRACTOR GUIDING HANDS v a 117-2018 
sCHOOL, 1NC 

(PIONPUIltlC SCHOOL) (CONTRACTYEAR) 
- 

Per CIIE CertICication, told eatotlmetlt may not exceed If blank the nrmkrrbdl be n detcrmlao by - CDECMUIallaa. 

Rate Schedulu This d o  schedule Umh the number ofLEA students who may be snrolltd and the msx~mm doller amount of 
the contrnd It m a h  limit the ntaximum number of studcals who can be pmded iftcsuvlcea Special d u d o n  andlor d related strvfcrl o ered by CONTRACTOR, and h a  charges for such educationat an or rclald servkm during tha rm of this 
Eontract shall be as follows: 

@" 
Payment under this conlract may not sKcccd 
Total LEA enmltmwt may not exceed 

(paMetr--s1) 

A. B b  W&m hgm&&l Fd- 
Bask Education R a m  Enrollment 

Pa diem rales far L E A ~ c I I I S  whom auttwips las rban a Ml i ~ t i o ~  day 

B* !l&wmYh 
(1) aTtaDsportatian-RorpldTrip(Ne~an1y,~11I~11o-lgcrdro~q~e~) 

b. Trampodation - One Way (NPS only, u n b  ohuwb mgmd to by LEA) 
c, Tt.i~portatiomDual EmlImeat 
d Public Tmmportalion 
e. l'arenl* 

(2) a Educalhnd C a ~ i n g  - Individual 
b. Educational Coun#lfPg - Qrwp of 
c. ctnulsding-Parent 

(3) a Adapted Physical Education - Individual 
b. Adapted PWd Wcatioa-Groupof - 
c. Adapted Physical Education - Clrwp of - 

(4) a Language d Speech Thmpy - lndividual 
b. h g r t a g e  and Speech 'fhuapy - Group oF2 
c. Language and Speech Thaapy - amup of 3 
6 Lanpga and Spach Tkapy- Audiotow 
E fanpage and Spcech - Consullalion xatc 

(5) a, Additional Iastruclional Assistanl - Individual i ~ b o ~ m  
b. Additiond Instructional Assistant - Qmup of 2 
I% AddItiod kutruchnal Assistant - Clroup of 3 

(6) Intensive S p i e l  Edmtion hsimdon*+ 
(7) a Occup[~tional M p y  - Individual 

h. Occupational Therapy - Cimup of 2 
C. OmpatiOnalThaapy-&cmnmt 
d. Oecupeltoaal Thaapy - Group of 4 - 7 
e. Occup~lional Thaapy - Causultalion Ralc 

9 Phy!3rcal'IbcYapy 
(10) a Bchaviar Intmdon- BU 

b. Behavior tntmention- BID 
h v i d d  by 

(I I) Nursing S d a  

I sbd be adjusted pmpoltionnlly. 



Acknowllgemcnt of 
Amendmeat of Master Coatrnct 

From: CIndy Kcller 
Guiding Hands School, Inc 
4900 Windplay Drlve 
El Dorado Hills, CA 95762 

To: District DirecCors 

tn compliance with the Slate Department of Education, we have been asked that you sign, in 
acbawfedgement, the changes to the Master Contract, for the 2017-2018 school year. 

Regarding the following Amendments of the Mnstcr Contract: 

*Class size shall not exceed a ratio orone teacher per fourlccn (14) students 

*Guiding Hnn& offers ihc follawing: 
Functions1 Skilb Curdcuturn, K-12 = 330 mfnules 
Standard Baxd Curriculum, K-8 =300 minute 
Sbndard Based Carricutum, Hlgh School = 310 minutes 

Behavior lntervcntion Provide By: Cindy Kelkr & Michelle Sprock 
Guiding Hands School, Inc. behavior management certification mining is in Handle With Care 
Ouiding Hands School, Ine. Accouatmt: Mr. Cde A m a  

Guiding Hands School, Inc wl1l rua a 210 day calendar. We wfll NOT bill your district for mom than 200 
day per msster contract. 

NOTE: Daily Rate is 16271 

S c w b .  
Mental Hcnlth Services em iacludtd ht the daily rat& 

Occupational Therapy Service Fee Schedule 
O.T. Smning 550.00 
Assessments (Idyear) S300.00 
Direct Clinic S 125.00 per hour 

Speecb and Language Setvim 
Screening $50.00 
Asscssmcnls (l%/ycar) 3300.00 
Direct Clinic $125.00 per hour 

*We r q u c ~ t  payment 30 days after Invoking* 

I hereby acknowledge the receipt of said contract snd the above revisions and send this letter of 
acknowledgement 

M I L ~ M C I  Jordan I P IT<L~O~ SPCL ILIJ f d/ ? / J  117 
Printed Namflitlc C L L I * ~ ~ C L L I U ~  Date 

Ceder %lot u5D 
District: Center Joint USD 

~elar~wl tdgan~af '  Amendment Sac Co. 



Agenda Item Number xv -8 
Center Joint U n i ' d ~ c h o o d ~ k t r i c t  

AGENDA REQUEST FOR: 

DeptJSite: Special Education 

Date: September 20,201 7 
To: Board of Trustees 

Action ltem X 

Information ltem 

I From: Michael Jordan 
Director of Special Education & Curriculum 

# Attached Pages 

I Initials: 

SUBJECT: 201 71201 8 Individual Services ~greements 
Please ratify the following Individual Services Agreements for special education 
to receive services at nonpublic schoolslagencies during the 2017118 fiscal year. 

201 711 8-1 34,196 Bright Start $1 0,210.00 
20 1711 8-1 35-1 57 American River Speech $27,325.00 
201 711 8-1 58 Guiding Hands School $43,542.00 
2017118-159-1 93,195 Jabbergym $720.00 daily rate 
201 7/18-I 94 Placer Learning Center $35,576.00 

RECOMMENDATION: CJUSD Board of Trustees to ratify Individual Service Agreements for the 
201 71201 8 school vear. 



AGENDA ITEM # x\/- 9 
Center Joint Unified School District 

Dept./Site: Instructional Services AGENDA REQUEST FOR: I 
September 20,2017 

r 
Action Item 

To: Board of Trust Information Item X 

From: Tami J'Beily # Attached Pages 3 
Coordinator o 

~ 
SUBJECT: EL Compliance and Monitoring Software 

CONSULTANT'S NAME: Ellevation, LLC 

SERVICES TO BE RENDERED 

DATES OF SERVICE: July I ,  2017 - June 30,2018. 

PAYMENT PER YEAR: $1 1,500.00 

TOTAL AMT OF CONTRACT: $1 1,500.00 

FUNDING SOURCE: 01-4203-0-4300-1 03-4760-1 00-01 9-000 

Ellevation Platform EL Monitoring and Compliance @ 700 EL Students 
Online Training - 2 sessions 
Data Services 

RECOMMENDATION: 

AGENDA ITEM # X\r! 



1. ' 

Center Joint Unified School District 
'!: , . 

, 8408 Watt Avenue Antelope, CA 95843 

. . . ., 
I .:. ! . . 

. . 
: .  PROFESSIONAL. SERVICES AGREEMENT : ':. 'I 

I 8 .  

i 
I . , .  . 

 his agreeient for p r o f e ~ s i o ~ a ~ ' ~ e d ~ e ~  is entered into this 20th day of '~e~tembcr, 2017,by:, 
:.: p 

. . and between the Center Joint1 Unified School District and. the person(s) or, firm described.' 
. .  . .below, hereinafbr described as CONTRACTOR.. Persons performing' services under this 

, 

. . 
, . ' 

' 

. , contract hold themselves out to be, independent contractors, not employees of the DISTRICT, :' 
/.. a .. . and hotd(s) the DISTRICT harmless from claims under workers' compensation laws.:. ' 

: "' ,. CONTRACTOR further declares that heishelit. islare iri the business of providing the described . , 
' I ,  . 

. . : service for any and all persons/organizations desiring such services, that such services are not . . . . 
. . ..: ' provided exclusively for Center Joint Unified School District.. CONTRACTOR aka holds the: 

" :, DISTRICT harmless from claims arising from loss, damage,:.. or injury while performing the . , 
. .  

. ' stipulated services. . . . ,  . . . . 

. . . 

. . 
' 

. . . , ,. 
.,: . . 

, . 

Ellevation Platform Soffware for Compliance and Monitoring EL students 
700 ELs @ $40 per EL student $7000.00 
Online Training 2 sessions @ $1 000 per session $2000.00 
Data Services $2500.00 

. 
i .  
a .  

. . . . a . .  . . . . . . , . . . .  
. s . . .  . .  . 1 '  . .  . , 

. .  . 
. . .. . . ,. 

.%ohtractor Name: ~llevatio~,. LLC. .. . . .  . . . . . . .  . , . ,  . " 
. . .  1. ' . . , ;  . .  I .  

. . 
. Address:, 38 Chauncy Street; gm floor, Boston MA 021 11, , : . -.. . .  . 

. 
' 

. 

I Total: $1 1.500.00 
9 .  I 

. .  . ' , -7  

!Payment $1 1,500.00 per 1 time fbi 2017-1 8'school year: CONTRACTOR will submit a signed 
.invoice not more frequently than monthly, detailing services provided and. charges. Payment 
will be made within forty-five days after receipt of invoice of service, whichever is later. 

. 

' Phone: 61 7-307-5766 : . . . . . . . . . . Taxpayet 10 R 45-3576035 '. . '. . . 

*Beginning Date of Service: 9/21/2017 *Frequency of Service Dates: 
'Ending Date of Service: 6/30/2018 

' 

. 

*Full description of services to be provided; 
. . 

Total amount of this contract $1 1,500,00 Budget # 01-4203-0-4300-1 03-4760-1000-01 9-000 
Reason service cannot be provided by a District employee: 
Software Package for EL Students 

. . 

. 

of Accounting Supervisor:. 
Approval (if cleared to start); 

' Method of Payment: and Tax Reporting: (check one) 

- Variable Payroll- W-2 Generated (Requires cornpleti'on of W-4 & 1-9 in Personnel Dept.) 
. X Accounts Payable- 1099 Generated (Requires completion of W-9). - -. 

Date: 1 
Date: 

. 
Date: 

Date: . I 

. 

I ***CONTRACT NOT VALID WITHOUT ALL DISTRICT SIGNATURES** 1 



Fam W-9 
(Rev. Dacembar 2014) 
DepaIlnnml of ths T~sasury 
Internal Revenue Service 

c\i 

& 138 Chauncv Street. 9th Floor I 

1 1 Name (as shown M yaw l ~ o m e  lax return). Name Is requlred onlhls he; do not leave lhla Ihe blank. 

Request for Taxpayer 
Identification Number and Certification 

Ellevation, LLC 
2 B~~~ m e / d k w s d  SntIty MmI, If different from abova 

- 

Give Form to the 
requester. Do not 
send to the IRS. 

Taxpayer ldentiftcatlon Number (TIN) 
Enter your TIN In the appropriate box. The TIN provlded mu4 match the name ghrm on llne 1 l o  avoid I social -curlly number 
backup withholding. For indlvlduals, thIs Is generally your social secwfty number (SSN). However, for a 
resident alien, sole pmprletor, or disregarded entity, see the Part I in structlons on page 3. For other 
entitles, it is your employer Identwlcatbn number (EIN). If you do not have a number, see How lo get a 
TIN on page 3. UII or -m -d 
Note. If the account is in more than one name, see the lnstructlons for line 1 and the chart on page 4 Far I EmPbyyldsntlfi*tlannumbar I 
guldelfnes on whose number to enter. 

9 Check appropriate box for tedeml tax cbllcatlan; chock only one d the foUowlng w e n  boxas: 
IndhrlduaUsole pmprlolw or C Corpomtlon S Corporatlofl ~~ 0 TwrV-tate 
single-member LLC 
Urnlted ileMlliy company. Enter tha tax clasrlkatl0n (CIC corparatb. SIS cwpomtbn, P-pe~I~~srahip) b P 
NOW  or s single-mamba uc that 1s c~~wqardad, do MI check LLC; cfieek IM appropdate box ~n the 11ne &ova tat 
the tax daaaulcatbn of the atrtgb-mmtw owner. 

(7 Other (88e ~i ructbns1  b 

di 

8 

I I I I I I I I I I I  

Certification 
Under penalties of perjury, 1 certify that 

4 Exsmptkrm (coda epplyGly to 
certain entitlea, not lndMdua)a; see 
lnstructbna on p g e  3): 
Exempt P ~ Y W  coda C sny) 
orptlon fawing 

 an^) 
mM-ruWlhdW&mMIUI l  

6 C H ~ ,  state.and ZIP tode 

Boston. MA 02H1 
7 Usl accowt rrumber(8) h m  ~oplkral) 

1. The number shown on thls form is my correct taxpayer IdentMcetbn number (or I am waking for a number to be lssued to me); and 

5 Address #wmbef, abed, and apt. or ru#e no.) 1 Requesier'a name and sddrwa (oplbnal) 

2. 1 am not subject to backup wkhhdding because: (a) 1 am exempt from backup wlhholdlng, or (b) I have not been notlfied by the Internal Revenue 
Servlce {IRS) that I am subject to backup wHhhaldlng as a result of a failure to report all Interest or dhridends, or (c) the IRS has notified me that I am 
no longer subject to backup wlthholdlng; and 

3. 1 am a US. citizen w other U.S. persbn (deRned below); and 
4. The FATCA code(s) entered on thls form (If any) indlcatlng that I am exempt from FATCA repoltlng h correct. 
Cerlifkation instructions, You mud cross out Ham 2 above If you have been notiRed by the IRS that you are currently subject to backup withholding 

tax return. For real estate transactions, Hem 2 does not apply. For mortgage 
of debt, contribution8 to an hdivldual retirement m g m e n t  (IRA), w d  
to sign the certification, but you must provkie your correct TIN. See the 

Instruetione on oaue 3. 

General Instructions nu~lnnl F O ~  1098 (hame ~ o r l g a ~  ht-t), ~m-E (atudmt loan inlerest), low-T 
., 

Sectbn r e f m  are to the lntlntemal Aarenua Coda weus o t m  noted. F m  1090-C ICIIIIC&CI hbt l  
Fututa developments. Infmatlon &out dsvrloPmenta affwthg Form W-B (such . h r m  109g-~ (acqul&b or ~ m t  d propw an hglslatbn enacted Mar we releefie R )  hat mVw.b.a.gbv/hu9. 

Uw Form W-Q only H you afa a U.S. panon Cndudhg a mldent alien), to 
Purpose of Form prnvlde YOW ~ r r s c t  n#. 

which may be your soclel security number (SSN). Wlvldllal taxpayw ldantlficatlon By slgnlng Me filled-out form, you: 
nunber (ITIN), a d o p U ~  taxpayer klenUllcatlon nunbar (ATIN), or employer 
IdentH1catbn number ('€IN), to repat on an hlormatbn Mun the amwnt paid 10 1. CsrtHy that the RN you am gMng h mmd {or you are waitlrtg for a nunh 
you, or other amoMI reportable on an In fmtbn return. Exarnplm d hformaUm to be hm' 
relums Include, but are not llrniled to. the foW&g: 2. CerlW ttha p u  am nor wbl6ct to bstbp wIUWdIng, or 
Form 1069JNT (Intereat earned or paid) 3. Cklm srcwnptlon fm backup wlthholdhg I you era e U.S. exempt payee. If 
F m  1099-DIV (dlvldends, lncludlng those fmm stocks or mutual furdr) appllcabb, you malmcaiHyhg Ulal an a U.S. peaon, your aRocable share d 

any prtnershlp Income trwn a US, trade or b w a s l ,  b not wbjett to the 
F m  1099-MISC (varkm types of Income. prires, awards, or gross proceeds) wlthholdhg lax on fodgn partntlrs' share of effectively connected Income, and 
Fon 1099-8 (ntock cr mutual fund #ales and nrrleh ofher transadlons by 4, Certify lhet FATCA code(8) entered on thb form (if any) lndleethg thal you am 

exempt Imm the FATCA rep-, Is cwrect. Sae What is FATCArqwrrkrpP on 
Form t099-S (proceeds from real eslate transactions) page 2 for furlher Informatbn. 

Form 1099-K (merchant card and thkl patty network trnmatUons) 

Cat No. 10231X FOGW-9 (Rev. 12-2014) 



E 1 l a v c(). LW , U-UNDEPENDENT CONTRACTOR OR EMPLOYEE? 
DISTRICT GULDELLNES 

PART I YES NO 

aa employce in thepast? 1 

1. Has this cotegory of worker already been classified an "emptoyce" by the IRS? 
Refer to page I for individuals listed in IRS Ptrblication SWR 40 and others identi/ied 
dttrin,q tlte IRS compllunce sftidies in Sun Diego County, 
2. Is the individual working as an employee prescribed by the Education Code? 
Education Code sections 451 00-45451/88000-88263 defie what constitutes clars8ed 
service and 44800-450d0/87000-87333 dej7tte certrjcicated sewice, The IRT 
predisposes an employer/employee relationship when state law mandates such a 
relationship. 
3. Is the individual a h d y  an employee of the district in another capacity? 
4. Has the individual pcrfoncd substnntiolly ~ h c  samc services for the district os 

b the individ;rairelired, rt&rning to substitute, or train, etc.? 
5. Are there currently employees of the district doing substantially the same 

services as will be required of this individual? 
6. Does the district have the legal right to control the method of perfonnance by 

this individual? 
Consider wltetiter !he disrrict has to train this individual or give instnrction as to 
witen, where, how, and in what order to vork Does the district require the individrtaf 
to submit reports or perform rhe serviees at a district site? Thesefactors would 
indicate tlte district maintains control strflcfent (or an en,ployer/etnployee 
relationship. However, it is nor necessuy that the district exercise this right or have 
the qvertise required to do so. in  many cases this would nor be practical nor 
advisable. 
7. Are the services, as being provided, an integral part of school operations? 
Are the services being provided necessary to the operation oftbe school, program, 
project, etc.? Tltis indicates the district has an inrerest in the method ofperformance, 
and implies the maintenance of legal control. 

k 

k 

x, 

If the answer to of the above questions is "YES", 

1 STOP HERE I 
Do not cornplctc the rest of the questions. The individual is the district employee and must be 
paid and reported accordingly. 

lfa of the above are "NOn, continue. .. 
PART I1 YES NO 
8. Must the required service be performed by this individual? 1 1 
Cartrider whether or not the indIvidtta1 may designate someone else 10 do the work I 1 v - 
willrout the district's knowledge or apprarld 
9. Does the district have a continuing relationship with this individual? 

I \ 

1 
Is this o "one shot deal" or will !he distt5ct cansinue;~ use this ifidividmzl irr lhe 
firfitre? This could be an an infrequent or iwegular bask but a continuous 
reinrionship exists. 
10. Cm this relationship be terminated without the consent oft& pnrtics? 

I( 

If the answer to questions 8,9, or 10 is "YES", there is a goad possibility that an empIoymcnt 
relationship exists. Questions 8 & 9 nro indicators of district control that, in conjunction with 
other factors, imply on employment relationship. Go back to PART I and rc-evaluate each 
question. Ifquestions 1-7 are still all "NO*, continue,., 



PART 11 - continued 
1 I .  D m  the individual operate an independent trade or business thet is avaifabIe 

to the general public? 
A determining ficiar in judging independence is the performonce ofservices to the 
generalpublic. In evaluaiing this criteria, schooI districts are considered to be 
separate entities, Keep in mind: i f fhe district is utilizing this individual's services on 
a full-rime basis, the individual is available to the generalpublic. NOTE: 
Posse~sion of a business license or incorporalion does not ammaticalIy satisfy this 
requirement. The determination be made on the actual relationrhi~ between the 
district and ;he individual pefirming services. 
12. Does the individual hove a substnntinl investment in hidher business, i.e. ~ maintains a facility, equipment, etc.? 

I 77tis is indicative of economic rirk inherent in bushtess enterprises. An independent 
1 contractor must be ab!e to make a profl or sustain a loss. 

If cjt& I I or 12 are "NO", the individual is a district empIayee 

I STOP HERE 1 
and process the individual thmugh payroll. 

If t I and 12 are b& "YESn, continue 
YES NO 

If 11 and 12 nre "YES", 13 through 15 should also bc "YES" and are items that should bc written 
into the consultant contract. Tltis individual is an independent contractor. A "YES" on questions 
13 tluough 15 supports the district's conclusion md substantiates n "reasonable basis" for 
treatment rrs nri independent contractor. While there arc circumstances where the: district might 
pay contnctually provided expenses, these should be kept at a minimum to avoid giving the 
impression of an employment relntionship, 

13. Does the individual provide all materials and support services necessary for 
the pcrfomncc of this service? 

The district sl~otrld not be providing oflce rpace, clerical, secretarial, or any other 
support for this individual such ar materials, xeroxing, printing, ofice supplies, etc, 
Any necessary assistants would be hired by the fndividiral 
14. Is this paid by the job or on a commission? 
15. Does the individual bear the cost of any travel and business expenses incurred 

to penform this service? 
Generally, these types of expenses are paid by an employer. however, some contracts 
provide for payment ofairfare. tnileage, erc.,fir consultants. 

- - 

Y 
x 

- - 
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This Order Form, which incorporates Ellevation's oniine Terms and Conditions (located at ellevationeducation.com/legal- 
notices) (together, the "Agreementys made between the customer named below ("Customer") and Ellevation, LLC, 
having an address at 38 Chauncy St, Boston MA 021 11 ("Ellevation") and sets forth the terms and conditions on which 
Ellevation will supply Products to Customer. 

Company: Ellevation Education 

Representative: Ben McNellv 

Address: 38 Chauncy St, 
Boston, MA 021 11 

Start Date: 

Annual Subscription Fees 

Customec Center Joint Unified School District 

Contact Name: Tami J'Beilv 

Phone: (91 61 338-7501 

Address: 8408 Watt Ave 
Antelope, CA 95843 

End Date: 

Ellevation Platform 700 ELs 

.- . . , .. . - . - ..._ 
*Unlimited administrative B e l a s s m  

. - 

Subscription Total: $7,01 

Service Fees 

Online Training 2 (@ $1 000/session) 

Data Services 1 

-.-----.,.. % -.<..-....- . - -. . --., - .. - . . - ..;- .. . - : . .--- . . 

Services Total: $4,500' 

Total Investment 

Invoicing Schedule: Annual Payment Term: Net 30 Contract Term: 12 months 

Ellevation Siqnature Customer Siqnature 14 



AGENDA ITEM # x+@ 
Center Joint Unified School District 

SUBJECT: Title I Software for Monitoring and Compliance 

CONSULTANT'S NAME: 806 Technologies, Inc 

SERVICES TO BE RENDERED 

DATES OF SERVICE: July I, 2017 - June 30,2018. 

PAYMENT PER YEAR: $3,700.00 

TOTAL AMT OF CONTRACT: $3,700.00 

FUNDING SOURCE: 01-301 0-0-5800-1 03-0000-21 00-01 9-000 

Title 1 Crate Software for State and Federal District and Site Compliance, 
and Monitoring. 
Professional Development Training 

RECOMMENDATION: 

Dept./Site: Instructional Services AGENDA mQUEST FOR: 

Date: September 20,2017 Action Item 

To: Board of Trustees Information Item X 

From: Tami J'Beily # Attached Pages -5 
Coordinator of 

AGENDA ITEM # X \ I i o  

L 



Center Joint Unified School District 
8408 Watt Avenue Antelope, CA 95843 

PROFESSIONAL SERVICES AGREEMENT 

This agreement for professional services is entered into this 20th day of September, 2017, by 
and between the Center Joint Unified School District and the person(s) or firm described 
below, hereinafter described as CONTRACTOR, Persons performing services under this 
contract hold themselves out to be independent contractors, not employees of the DISTRICT, 
and hold(s) the DISTRICT harmless from claims under workers' compensation laws. 
CONTRACTOR further declares that helshelit islare in the business of providing the described 
service for any and all personslorganizations desiring such services, that such services are not 
provided exclusively for Center Joint Unified School District. CONTRACTOR also holds the 
DBTRICT harmless from claims arising from loss, damage, or injury while performing the 
stipulated services. a 

'Contractor Name: 806 Technolosies. Inc. 

Address: 5760 Lecracv Drive. Suite B3-176. Plano TX 75024 

Phone: 877-331-6160 x3 Taxpayer ID #: 27-1264440 
*Full description of services to be provided: 

Title 1 Crate State and Federal Compliance and Monitoring Software 
Software tool to monitor, collect, validate and manage federal compliance requirements. 
Products to purchase: Professional Development $1 000.00; Title 1 Crate-Campus 5 @ 
$450.00= $2250.00; and Title 1 Crate-District $450.00 
Total: $3700.00 

'Payment $3700.00 per 1 time fee for 2017118 school year. CONTRACTOR will submit a 
signed invoice not more frequently than monthly, detailing services provided and charges, 
Payment will be made within forty-five days after receipt of invoice or service, whichever is 
later. 

'Beginning Date of Service: 912112017 *Frequency of Senrice Dates: 
*Ending Date of Service: 61301201 8 

Method of Payment and Tax Reporting: (check one) 
- Variable Payroll- W-2 Generated (Requires completion of W-4 & 1-9 in Personnel Dept.) 
X Accounts Payable- 1099 Generated (Requires completion of W-9). - 

Total amount of this contract $3700.00 Budget # 0 1-301 0-0-5800-1 03-0000-21 10-01 9-000 
Reason service cannot be provided by a District employee: 
Software Purchase 

Signature of CONTRACTOR*: h a  - Date*: 9.6.2017 
Signature of Dktrict employee requesting - s e r v i c w  B. Date: q-tb-t7 
Date Board of Trustees Approved (if over $500.00): U Date: 
Signature of Accounting Supervisor: Date: 
Personnel Approval (if cleared to start): Date: 

, 
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Mnn w-9 I Request for Taxpayer 
ldenttflcation Number and Certlflcation 

Give Form to the 
rsqusstsr. Oa not 
send to the IRS. 

- ~ -~ - -  - -  
I 

1 N m  lu m n  on your l m  1au mum). Nama la mqulnd on thls l h :  do do loeve lhb Ins WMIl 

Bo6 7 Z ~ l o s ; ~ .  WL. 
2 Bualnm fufnUdkmgmkl entity namsdulnrarit I& a& 

Taxpayer Identification Number (TIN) 
Enter yourTlN In the approptlate box. The TIN pmvldad muat match the name g h  on b e  1 to avdd I Soelel -wiW n m b a  
backup withholding. For lndlvlduals, thla Is genetally your soclal sscurtty number 0. Howaver, fur a 
resMent aYen. sole propdotor. or dhregarded entity, see the Pert 1 lnstructlons on page 3. For other 
entitles. It is your mployur Muntbtlon number (EIN). If you do not have a number, ass How to get8 
nN MI page 3. m7-U-I Or I I I 
Note. If tha account b In mom than one name, see the l~trucl loru for Hna 1 and the &ad on page 4 far . "~loylfI*na- 
guldolInoe on IHtrose nu* to enter. 

.. Certification 
Under penalties of pedury, I mrWy that 

3 Chach appmpdah bon lor feuad tu chalfutbn; Ehnck only l of he lollowlng u ~ n  b o w  
0 tnd~dtwao~smw~mr ccwpmtim dcovodo, o p- ~nr* 

~ b - m a m m  LLC 
0 Urrmnd I i i w  campmy. Entr tho h w  dassHkatlon (C-C oorpomllcm. &S eorpMtbh Rpu(nmMp) b 

Note. For a alnglcmemhr LLC Uut b &rmg~ed, do not shock LLC', check thb a p w  bnu In- Iru rbrm t(x 
the tax ctmssJkatlon d IhsdngMambw  om^. 

~ l h s r ( ~ a  I M ~ )  b 

1. The number shown on this form ts my correct taxpaywfdentiflcatlon numbar (or1 am waiting for n numkr to be Issued to ma); and 

4 ~ l I o n 8  [c& apply only to 
W n m t l w .  not o tdu rb :  rw -,, 3,: 
E*amp(p.yw~.FfW 

baptlonfmnFArCAreporth~ 
COQPlsny) 
W D r c M l t - m k b C I U i U  

2. 1 am not sutiact to beckup wlthholdlng bscarw: (a) l am exempt from backup wlthhaldlng. or @) I haw no( bean nowlad by the lntemal R B Y ~  
Sewke ORS) that I am subject to backup wlthhotdina en a rwu l  of atallurn to report ell Intamst or dlvldends, or (c) the IRS has notitled me that I am - . .  
no hngw subJect to backup wllhholdlng; and 

B A d d r ~ u  (numbar, nttm. Md apt or plllo m.) 

SI60 LYW D I U ~  &;k $3 
8 Clty, m a ,  snd ZIP cc& 

- I76 
Ph,vo . - 9 s  75094 

3. 1 am a U.S. citizen or o!her U.S. petson (deflned below); and 
4. The FATCA code(s) o n t d  on lhis form (if any) lndlcatlng that I am e m p t  fmn FATCA reporting b con& 
CerUfltdon Inrtrudons. You mwt cmsa out ltem 2 above If you have bwn natHiad by the IRS Ulat you am cumUy nuhiact to baekup withholding 
because y w  haw falled to report all interest and dlvldendr on yourlm durn. For real estnte b9naacllons. ltem 2 doas not apply, Fw &gaga 
lntarust pM, acqulaltlon or abandonment of eecurwd property. cancellation of debt, contdbutlons to an lndlvMual retkemant arrangement ORA), and 
generally, paymenu other than lntawt and dCMands, you are not required to elgn the CerlIlIcatlon. but you must pmvkle your correct TIN. See the 
lnntn~ctlans an naae 3. 

flsnwtrr'r  ma and a d d w  (oplknap 

7 UII acewns n-s) h m  (opllcrrsp 

General Instructions 
Sscthn m(crsncm ars to the lntanal Revenue Code unlau othedwlsa  led. 
F m n  dwrlapmmtr. Infmllon abDul davdqmenla alktlnp Farm W 9  (uKh 
w legblatlon wactsd alter we mlsw I t )  b al wmvJfs.govlh*9. 

Purpose of Form 

. . . - . . - - . . - . . - - . . - - - - . 

An IncMiud or enthy Form W-9 reaumlat W Is ~equlrad lo 010 M ln(ormulon 
rwum wit h the IRS must oMrh you comma Iuow IdenlincaUon nu* OIM 

Sign 
Here 

1vNch may be y ~ u r  soda1 aaanh nunkt [SSN), I;ldMd~d uxpmyer ~wrWicrtl;n 
numbw (mHl, adoptbn (arpwsr IdemMcmn m b n r  WnN), or smpbysr 
IdanlWon number (€IN), b repor( on an i n l o n M W  rdum lhs amount pdd lo 
yw, w other ~mm n p M l M a  on M h f m U e n  ruturn. Exernplea ol lnfcrmstlon 
returns Mudo,  krt are nol IIfWsd to. Ihe follawina: 

atgrutund 
uapmrsonk me,  . I, 2017 

Form 1 Wa (homr mmpge Intar@. ?OW-E (atudent loan In-Q, 1 W1.T 
B u i h )  
Fonn 1lm.c (mdd dm) 
Fonn 1008-A @qulz[tbn or ebendonmmt of Mnd pqMy) 

Urn farm W-9 only II you an a U.S. p m  Bndudlw ntsldenl ulblon). lo 
pcovkl~pur ~ 0 m t  TIN. 

trpu da not - ~ o m r  W.B to the ~ I Y  wm 4 nN, yar might rn mwe( 
to4achtpwIMhddhp. ~ t W m f k ~ ~ P c n p a q e 2 .  

By aqnkq the l l l l e d d  form. yar: 
1. CdlyIhstU1~~Nn~youatagh~inghmnrct(oryoumwrillnp(oraNmkr 

lo be IW@. 
2.CeRnythDtyaumnotsublsctlo!m&1~~dllhholdinp.ar 

F m  1099-INFQn~rreaI ~ m a d  orw 3. Qalm m p l b n  h n  brckup wlthholdmg Y you m a US. e m p l  paw. (I 
Form 1099-DN (div'bends, lncludlng lhase Imm alocks or mvbvl funds) ~ c a b l s . y a r o r e ~ ~ l ~ V U l t m e u s p p a n a n . y a r ~ o . h m 0 ~  

any pMmWp Income from r U . 9  wads a b w h ~ s  ta no( rubJM to the 
4 Form 1 099-MISC (varlouo typw d ncome, prhn. .wW, or pros  pCeod@ withholding tar m 1- pJrtnsn' W e  of MMlvaly ConfIbned hmma, ud 

Fwm IOOeB [%om DI mU(UP) fund l a  e-8 and mrWn Mhsr tranwiona by 4. Crdily that FAfCA coda@) enured on tkb tom (Y any) lndicatlrg that you me 
brokers) eremp~ hwn Ihe FAlCA rspor(lng. Is cocmct. 8ee Whnt h FATCA nwr(in07 a 
6 Form l0W-S @mm& frommalm~tolrwadluns) 
* ~ o r m  1089-K ( rne rchen t~  urd rhkd pmy mhmk (RnrpcUanal 



INDEPENDENT CONTRACTOR OR EMPLOYEE? 
DlSTRICT OW lDELW ES 

PART I YES NO 
1. Has this category of worker already been classified an "employee" by !be IRS? 
Refir topuge l for individunb Iisted in IRT Publication SFVR 40 and others identilied 1 \1 
d&ng the compliance studies in Sun Diego County. 
2. Is the individud working as an employee prescribed by the Education Code? 

Is rhe individual retired, r&ming to substitute, or train, etc.? 
5. Are there currently employees of the district doing subslantially the same 

services rrs will be required of this individual? 
6. Does the district have the legal right to control the method of performance by 

this individual? 
Consider whether the district hus to train t h t  individual or give instruction us to 
when, where, how, and in what order to work Does the district require the individual 
to submit reports orpe&rm the servicts at a district site? Thescfacrars would 
indicate the district maintains control suflcientfor an employer/employee 
relatioftsfrip. However, it is nat necessaw t h ~ t  :he dfshict ervcise this right or have 
the expertise required to do so. In many cases this would not beprncrical nor 

' \ 

Education Code sections 451 00-45451/8800b-88263 define what consff tutes classified 
service and 44800-45[160/87000-87333 define certifcated service. The lRS 
predirposec an employer/employee relationshfp when state law mandates such a 
relatiomh@. 
3. Is the individual already an employee of the district in another capacity? 
h 

an employee in the past7 

k 

- 
b 

If the answer to of the above questions is "YES", 

- advisable. 
7. h the services, as being provided, m integral part of school operatioas? 
Are the services beingpmvtded necessaty to the operation of the school, program, 
project, etc.? Thts indicates the district has an interest in the method ofpetformanee, 
and implies the mainfenanee of legal control, 

I STOP HERE I 
Do not complete the rest of the questions. The individual is the district employee and must be 

x 

pnid and reported accordingly. 

lfa of the above are "NO", continue ... 
PART n YES NO 

[ 8, Must the required service be performed by this individual? I 1 
( ~ansider whether or not the individ;d rnny desimcrte someone else to do the work 1 

without ihe district's knowledge or approval 
9. Does the district hnve a continuing relationship with this individual? 

1 Is !his a "one shot deal" or will the disl&t conlinueio use this individual in the I I \ ,  I 
1 future? This could be on an infrequent or itregulnr basis but a continuous f I T  I - - - 
relationship exists. 
10. Can this relationship be terminated without the conscat of both parties? { 

1 f the answer to questions 8,9, or 10 is "YES", there is a good possibility that an employment 
rclntionship cxists. Questions 8 & 9 arc indicators of district control that, in conjunction with 
0th factors, imply an employment relationship. Go back to PART I and re-evaluate each 
question. lf questions 1-7 are still dl "NO", continue ... 



PART 11 - continued 
1 1. Docs the individual operate an independent trade or business that is available 

to h e  general public? 
A deteminingjbctor in judging independence is the performance of sewices to the 
general public. In evaluating this criteria. school districts am considered to be 
separate entities. Keep in mind: Vthe dkrrict Lr utilizing this Individual's services on 
a fuU-time barir, the individual is nqt available to the generalpublic. NOTE: 
Possession of a business license or i~rcorporation does automatically srrttsfi (his 
requirement. The determination be made on the actual relati~nship between the 
dism'ft and the individtral perfoming services. 
12. Docs the individual have a substantial investment in hidher business, i,e, 

maintains P faciiity, equipment, etc.? 
1 Thk is indicative oJeconomic risk inherent in bu~incs~ enterprises. An independent 
/ contractor must be able to make a profit or sustain a loss- 

YES NO 

4 

x 
If either 1 I or 12 are "NO", the individual is a district cmployco 

I STOP HERE 1 
and process the individual through payroll. 

If 1 1 and 12 are 'YES", cantinue 
YES NO 

13. Does the individual provide d1 materials and support services necessary br 
the performance of this service? 

If I 1  and 12 are "YES", 13 through 15 should also be "YES" and arc items that should bc written 
into the consuIhnt conmcL This individual is an independent contractor. A "YES" on questions 
13 through 15 supports the district's conclusion and substantiates a "reasonable basis" for 
treatment as an indcpendent eontnctar. While there are circumstances where the district might 
pay contractually provided expenses, rhcse should be kept at a minimum to avoid giving thc 
irnpression of an employment relationship. 

T/te dirrrict slrould nor be providing ofice space. clerical, secretarial, or any orher 
support for this individtral such ar materials, xeroxing, printing, ofice supplies, err, 
Any necessary assistan& would be hired by the individual, 
14. Is this paid by the job or on a commission? 
15. Does the individual bear the cost of any travel and business expenses incurred 

ta perform this service? 
Generally. these qpes of ~ e n s e s  are paid by an enrployer. however, some contracts 
provide for payment of ai~fnre, mileage, eerc., for consultanrs. 

Y 
x 



806 1 Technologies 
5760 Legacy Drlve Suite 83-176, Plano Texas 75024 

[p] 877.331.6160 1 806technologies.com 

Easily Monitor and Manage Federal Compliance Documentation 

The problem with the compliance documentation storage in most school districts is that their plastic 
crates, filing cabinets, notebooks, binders or even special drives on campus computers take up more space 
- and more time - than is necessary. These systems are static and the only available safeguards and 
completion checks are human hands sifting through mounds of papers or sending hundreds of ernails. 
TitlelCrate solves this problem. It is a unique, one-of-a-kind software solution designed especially for 
federal program directors. It is a web-based, proprietary tool that is  interactive, highly customizable, 
editable and full of automatic notifications, multiple reports, and completion checks. 

TitlelCrateTM is a simpler, easier way to monitor and manage any programs compliance files than with 
TitlelCrateTM. This secure web-based tool, designed specifically for Federal Program Directors, makes it 
simpler than ever for your district to monitor, validate, review, approve and organize compliance 
documentation for every campus in your district. 

TitlelCratem makes monitoring and managing compliance significantly easier for Federal Programs 
Departments. 

Designed for Federal Program Directors and Federal Program Departments 
Streamlines required monitoring and managing federal compliance 
Web-Based 

24/7 real-time access 
Multiple Programs (Title II, Title I t l  and other programs can be put into Ttle 1 Crate) 
Customizable for district and state specific needs 
Flexible & Editable 
Monitor all crates in Real-Time 
Easy to review "Pending" & "Overdue" Compliance Documents 
Automatic Email Reminders 
Securely Keep 7 Years of Compliance Documentation 
Secure, Multiple Backup Servers 
Simple for campuses to attach compliance required documentation to their web-based crates 
Unlimited Users 
Training is provided by a Federal Program Director 



806 1 Technologies 
5760 Legacy Drive Suite 83-176, Plano Texas 75024 

877.331.6160 806technotogies.com 

Title1 Crate 
The #t  Program for Title I 
Compliance Monitoring 

Certification of Single Source 

Before me, the undersigned official. on this day personally appeared M ~ % Y  , 
a person known to me to be the person whose signature appears below, who after being duly sworn 
upon his/her oath deposed and said: 

1. My name is Mark Hailey; I am over the age of 18, have never been convicted of a felony, am 
competent and hold the office of Chief Customer Officer at 806 Technologies, Inc. 

2. 1 am an authorized official for the company: 806Technologfes. lnc. 

The above named company, 806 Technologies, Inc., is the single source provider of TitlelCrateW as 
described within this certification; and no other company or firm in the United States of America sells or 

distributes our intellectually protected, proprietary and customized software services designed for 

public school districts within this certification document, thus meeting federal statute as written in 
Education Department General Administrative Regulations (EDGAR) Federal Code 2 CFR §200.320(f)(l). 

SUBSCRIBEDANDSWON ta mc on this 1 ~ "  day of %/I ,2017. 

Notary Public, State of %BS 

~ o t a g h b l k  Signature 

kkku W~smcz 
~ o t a ' ~  Public Printed Name 

9- 25-/9 
Date Commission Expires 



806 1 Technologies 
5760 Legacy Drive Suite 83-576, Plano Texas 75024 

[p] 877.331.6160 1 806technologies.com 

Certification 

To whom it may concern, 

806 Technologles, Inc. is a leading innovator of software tools specifically designed for school districts to  
monitor, collect, validate and manage federal compliance using TitlelCtatew so districts are prepared for 
State and Federal Compliance Monitoring. We hereby certify that we comply with Education Department 
General Administrative Regulations (EDGAR) Federal Code 2 CFR §200,32O(f)(l) related to the statute 
regarding single source for the purchase of 806 Technologies Inc. software services in 2017-18. 

806 Technokaies. Inc. is: 
The sale developer, publisher, distributor, holder of all intellectual property for l"ttle1 CrateN and is 
protected by trade secrets which are unique. 
Our employees develop, code, create, maintain, manage and distribute our unique software. 
No other company, firm, internet site, subsidiary, group or individual in the United States of America 
sells, distributes or has any involvement with our unique and proprietary products listed within this 
certification document. 
806 Technologies Inc. is the single source of, and for, our proprietary TitlelCratem software. 

B U.S. Department of Education 

Education Department General Administrative Regulations (EDGAR) 
https://www2.ed.gov/poIicy/fund/reg/edgarReg/edgar.htmI 

GPO - US Government Publishing Office link to statute 2 CFR §200.320(f) 

US Gov't Electronic Code of Federal Regulations, current as of 2017. 
hrtps://www.ecfr.gov/cgi-bin/text-idx?SiD=lOf34cdb5df1422174358acaaea3bfad&nade=se2.1.200~1320&rgn=div8 

5 200.320 Methods of procurement. 
Procurement by noncompetitive proposals. Procurement by noncompetitive proposals is 

procurement through solicitation of a proposal from only one source and may be used only when 
one or more of the following circumstances apply: 

(1) The item is available only from a single source; 
(2) The public exigency or emergency for the requirement will not permit a delay resulting 

from competitive solicitation; 
(3) The Federal awarding agency or pass-through entity expressly authorizes noncompetitive 

proposals in response to a written request from the non-Federal entity; or 
(4) After solicitation of a number of sources, competition is determined inadequate. 



806 1 Technologies 
5760 Legacy Drive Suite 83-176, Plano Texas 75024 

[p] 877.331.6160 [ 806technologies.com 

In addition, we certify that no suspension or debarment is in place, which would preclude 
receiving a federally funded contract. Please contact us directly with any questions or if you 
need further information. 

Thank you, 

Mark Hailey 
Chief Customer Officer 
806 Technologies, Inc. 
[p] 877-331-6160 xt. 104 

Chief Customer Officer 

Authorized Signature of Official, Mark Hailey Title of Authorized Official 



8[)B Technologies, Inc. 
5760 Legacy Dive 
Suite 03-1 76 
Plano, TX 75024 
(877) 331 -61 60x3 
accountlngQ806technologles.wm 

QUOTE 

ADDRESS 

806 1 Technologies 

Contact Name Tami Jbeily 

Billing Address 8408 Watt Ave 
Antelope, California 95843-91 16 
United States 

Quote Number 00000337 

Close Date 111312017 

Professional Development 

Title 1 Crate - Campus Crate 

TUe 1 Crate - Dislrict Crate 

Training is a one time charge. It is conducted by one of our Title 1 Crate Federal Programs Experts and includes a 2hour 
district user webinar and the 45-minute campus user webinar. 

1 .DO 

5.00 

1 .OO 

1. Federal Programs Dept - A two hour webinar includes software trahing for district staff, one-on-one consultaUon with 
one of our federal programs experts, and hands-on aid in geHIng started In TIC. 

2. Campus User Training -One 45minute webinar tralning with all campus leaders and staff will be scheduled after the 
district staff are trained and using Title 1 Crate. All campus users can log into the webinar to participate in comprehensive 
campus user training. 

Grand Total $3,700.00 

$l,ooo.oo 

$Irso.oo 

$450.00 

This estltnate is for the 2017 - 20t8 school year. 

$1,000.00 

$2,250.00 

$450.00 

Please make checks payable to 806 Technologies. 
Fau % AfiO-R.ld,R7ln 



AGENDA ITEM # xv- iL 
Center Joint 'L)ntfiedSchoo[DktTict 

AGENDA REQUEST FOR: 

Dept.lSite: Curriculum & Instruction 

Date: September 20,2017 

To: Board of Trustees 

From: Rebecca Lawson, 
Coordinator of Curriculum 

Administrator's Initials:* 

Action ltem 

Information ltem 2 
# Attached Pages 

SUBJECT: 2017-2018 CJUSD & SCOE TK World of Wonders 
Professional Development McGraw Hill's Wonders ELNELD 
Curriculum 

Please approve the Memorandum of Understanding (M0U)- 
Agreement #I 103 between Sacramento County Office of 
Education and Center JUSD, to provide two (2) district based 
World of Wonders ELNELD modules to the district TK 
teachers in Center Joint Unified School District on the 
following dates: 
November 1,2017 & February 5,2018 from 8:30am93pm at the 
Sacramento County Office of Education located at 10474 
Mather Blvd, Mather CA. 
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P.O. Box 269003 
Sacramento, CA 95826 

MEMORANDUM OF UNDERSTANDING 
Agreement EMS #I 103 

This Memorandum of Understanding (MOU) is between the Sacramento County Office of Education, 
hereinafter referred to as "SCOE," and Center Unifled School District, hereinafter referred to as 
"District." 

The purpose of this MOU is to detail the roles and responsibilities of SCOE and the District in regards 
to delivering Instructional support services to staff. Once signed by both parties, this MOU is in effect, 
and may be terminated by either entity in writing, but not less than seven business days prior to the first 
day of service. 

No audio or visual recording of the services provided under this agreement may be made by any 
means without the advance written authorization of SCOE. 

SCOE agrees to: 

1. Provide a primary contact person and service provider(s) for all work under this MOU. 
MOU Contact: Services provided by: 
Taml Wilson Kou Vang / Deirdre Marsh-Girardi 
(91 6) 228-2350 (916) 228-3922 1(916) 228-2431 
twilson@scoe.net kvang@scoe.net / dmarshgirardi@scoe.net 

2. Provide two network sessions for three TK teachers on November I, 2017 and February 5, 
2018, from 8:30 a.m. to 3:00 p.m. 
Location of the service: 
Sacramento County Office of Education 
10474 Mather Boulevard 
Mather, CA 95655 

3. SCOE will make every effort to accommodate changes in dates as needed, however 
rescheduling is not guaranteed as dates are dependent on availability. 

4. Provide an evaluation of services. 
5. Provide training materials. All instructional materials provided by SCOE are copyrighted. 
6. lnvojce District within 30 days of execution of this MOU: 

Center Unified School District 
8408 Watt Avenue 
Antelope, CA 95843 

District agrees to: 
1. Provide a primary contact person for all work under this MOU. 

Becky Lawson 
(91 6 )  338-7584 
rlawson@centerusd.org 
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MEMORANDUM OF UNDERSTANDING, Agreement EMS #I 103 

2. Ensure the site principalldistrict representative is present during services. 
3. Participate in an evaluation of services. 
4. Provide facility, insurance, and indemnification. 
5. Provide SCOE with a copy of attendance sign-in sheet upon request. 
6. Provide the audio-visual equipment and table supplies. 
7. Provide requested materials for participants (e.g., Teacher's Edition). 
8. Remit payment to SCOE within 60 days of invoicing. 

Fee: $6,000 

Indemnity. Each party agrees to defend, indemnify, and hold harmless each of the other parties 
(including a party's directors, agents, officers and employees), from any claim, action, or proceeding 
arising from any actual or alleged act or omissions of the indemnifying party, its director, agents, 
officers, or employees arising from the indemnifying party's duties and obligations described in this 
agreement or imposed by law. 

It is the intention of the parties that this section imposes on each party responsibility to the others for 
the acts and omissions of their respective elected and appointed officials, employees, representatives, 
agents, subcontractors and volunteers, that the provisions of comparative fault shall apply. This 
provision shall survive the termination of this agreement for any claim related to this agreement. 

The undersigned represent that they are authorized representatives of the parties and hereby execute 
this MOU: 

Sacramento County Office of Education Center Unified School District 
Nancy Herota, Ed.D. Becky Lawson 
Assistant Superintendent K-12 Curriculum Coordinator 

Date 

Page 2 of 2 



AGENDA ITEM # J uk  52 
Center Joint Zlnzj?ed~cliooC 

AGENDA REQUEST FOR: 

Dept.lSite: Curriculum & Instruction 

Date: September 20,201 7 Action Item 

To: Board of Trustees Information Item X 

From: Rebecca Lawson # Attached Pages -' 
Coordinator of Curriculum- 

Administrator's Initials: 
* 

SUBJECT: 4th grade Elementary Sites, Efficacy Study with 
McGraw Hill, Wonders ELD 

CJUSD 4th grade ELD students and teachers at all 4 
elementary sites will participate in a research study 
examining "Wonders ELD" (McGraw Hill adopted curriculum) 
one year impact on student achievement, ease of 
implementation, and student engagement. 
For the department's participation in the study they will 
receive from McGraw Hill: 
1 day of Professional Development training covering best 
practices of Wonders ELD curriculum 
1 $500 e-gift card per participating school upon completion 
of study and submission of all needed data. 

k 
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Research Study Agreement 

Thii Agreement, dated as of May 26,2017 ("Effective Date"), is by and between the McGraw- 
Hill School Education division of McGnw-Hill School Education Holdings, LLC, a Delaware 
limited liability company, with offices located at 2 Penn Plaza, New York, NY lOl2l ("MHE") 
and Center Joint Unified School District located nt 8408 Watt Ave, Antelope, CA 95843 
('+Institutioni'). 

A. MHE is in the business of publishing proprietary educational materials, and 

B, Institution has adopted certain MHE publications for instructional use in its schools, 
which publications include the components set forth in Exhibit A, attached hereto end made a 
part hereof (the "MHE Titles"), and 

C. Institution will participate with MHE in a "Rcscarch Program," as more fully described 
below, the purpose of which is to evaluate print and digital content owned or controlled by MNE 
as uscd by selected Institution tcachcrs and studcnts in order for MHE and its subcontractor (thc 
"MHE Researchert') to conduct research for product innovation and improvement of existing 
curricula. 

D. MHE and Institution each dcsirc to facilitate implcmcntation of and participation in the 
Research Program in the manner hereinafter provided. 

Now, Therefore, MHE and Institution hereby agree as follows: 

1, Access to MHE Content 

(a) As part of the Research Program: 

(i) Subject to the terms and conditions of this Agteement, Institution and its 
students will be provided online access to certain MHE educational content residing on the MHE 
Connect platform ("MHE Platform"), which content shall include the MHE Titles as well as 
electronic teacher tools, and Institution will be provided print student and teacher materiab 
designed to supplement digital instruction. Such MHE Title content, MHE Platform content, 
print materials, and any other content to be made available to Institution via the MHE Platform 
or in print collectively , hereafter, thc "MHE Contenty'; 

(ii) MHE wili provide Institution with training and other resources in support 
of the MHE Content. MHE shall provide all participating Institution teachers with initial 
training and follow-up training four times during the study. The training will be conducted by 
MHE consultants who are content and technoIogy specialists. 

(iii) Up to XXX institution students and XX Institution teachers and district 
administrators will participate in thc Rcscarch Program during thc Tcrm hercof. 

MHE 07-20 14 



(b) Institution agrees to participntc in thc Rcscarch Program undcr this A p m c n t  
with MHE during the Term set forth in Paragraph 8, below. 

2. Institution Responsibilities 

(a) Institution will be solely responsible, at its own expense, for providing all 
participating administrators, teachers, students and other participants with computers loaded with 
soba re  and internet access sufficient for all Research Program participants to access the MHE 
Content on the MI-IE Platform. 

(b) Institution will provide MHE and the MHE Researcher with access to Institution 
schools and other assistance that MHE reasonably determines is necessary in order to allow the 
MHE Researcher to conduct up to two on-site observations on the use and implementation of the 
MHE Content and progress of the Research Program during the school year covered by the Term 
hereof. 

(c) Institution will admimister no more than three (3) assessment tests ofparticip~ling 
students during thc Term in order for MHE and thc MHE Researcher to bcnchmark studcnt 
progress under the Research Program (the "Assessments"). Such Assessments shall include one 
prt-program assessment of studcnt. prior to introducing the MHE Contcnt and a post-program 
assessment of students after the Research Program i s  completed. At MHE's request, Institution 
will aIso conduct a mid-year p m p m  assessment to survcy student progress during thc Tcnn. 
All results of the Assessments shall be deemed the Confidential Information of Institution 
subject to Paragraph 7; however, Institution will provide thc aggrcgatcd dc-identified results of 
the Assessments to MHE and the MHE Researcher and agrees such results may be used by MHE 
in the Rcscarch Findings (dcfined bclow) and in any other manner (including in my other 
publications to which MHE may claim ownership and copyright, in its own name), without 
obligation to Institution. 

(d) Institution will allow MHE or the M E  Researcher to conduct online surveys of 
progress of the Research Program for both Institution students and teachers. Survey questions 
may be designed for MHE or the MHE Researcher to ascertain the performance of the students 
participating in the Research Program (as appropriate), and the evaluation of the teachers with 
respect to the MHE Titles and the Research Program in general. All results of the survey will be 
owned cxclusively by MHE, and may be used by MHE in the Research Findings {defined below) 
and in any other manner (including in any other publications to which MHE may claim 
ownership and copyright, in its own name), without obligation to Institution. 

(e) Institution will allow MHE or the MHE Researcher to write, and MHE to publish 
at MHE's election, a rcscarch report discussing the results of the Research Program ("Research 
Findings"), If MHE elects to prepare a Research Findings, MHE will share all findings with 
Institution. However, Instilution otherwise relinquishes all claims to the Research Findings and 
acknowlcdgcs and agrees that all rights, title and interest in and to the Rcsearch Findings, 
including the copyright therein and 011 rights under copyright shall be owned exclusively by 
MHE, and MHE may publish, reproduce and distribute thc Rcscarch Findings in wholc or in part 
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in any forms or media MHE chooses and may utilize any of the findings in any manner MHE 
chooscs without obligation to Institution. 

3. MHE Responsibilities 

MHE hereby grants to Institution, during the Tenn hereof, the right to include links on 
Institution's website to deeplink into digital versions of the MHE Content licensed by 
Institution, solely for use as part of the Research Program by students, teachers, adult 
parentiguardian or instructional aides working with student, administratorslstaff at Institution to 
the extent they arc using the M E  Titles, and not otherwise to be distributed, reproduced, posted, 
displayed or otherwise disseminated in any form or media, except that lnstitution may make the 
MHE Content available for review by school governing boards, charter authorizers, and 
regulators solely as necessary for accreditation purposes and for charter/contract review andfor 
approval purposes, subject to advance notice to MHE. 

4. Compliance with Law 

In conducting the Research Program and, as appropriate, in the performance of this 
Agreement, each party acknowbdgcs and a p e s  to comply with all applicable federal, state or 
local laws, rules andlor regulations. This includes, to the extent applicable, the provisions of the 
Family Educational Rights and Privacy Act ("FERPA") and thc Children's On-Line Privacy 
Protection Act ("COPPA"). It is understood that Institution shall be responsible for obtaining any 
written or other consents fiom studcnts and their parents to thc cxtcnt requircd in conncction 
with any aspects of the Research Program, and MHE shall be acting as n legal agent ("School 
Official") of Institution. As between thc Parties, any information protected by FERPA submitted 
to MHE by Institution in connection with this Agreement or the Resenrch Study shall be deemed 
the Confidential Information of Institution subject to Parognph 7. 

5. "Student Dataw 

(a) For putposes of this Agreement and the Research Program, MHE or the MHE 
Rascarcher will collect or obtain limited "Personal Informati~n'~ that relates to the identity of a 
child enrolled in the Research Program. "Petsonal Information" shall mean individually 
identifiable information about a student that is collected during the Research Study, including a 
unique student identifier. Personal lnformation will not be shared beyond MHE and third parties 
that assist MHE with completing the research study, such as third party researchers including the 
MHE Researcher. All Personal Information shall remain the sole property of Institution and 
MHE and the MHE Researcher shall delete and destroy all Personal Information oncc the 
Research Study is completed. 

(b) MHE may also collect certain demographic information concerning the child that 
is used in the Research Program including, but not limited to: race, gender, grade level, or class 
lunch financial assistance. This information will be aggregated and de-identified and will be used 
in, and retained for, the purposes of the Rcscarch Study. Aggrcgatc and dc-idcntificd information 
may be shared publicly as a port of the Research Study, 
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6. Tcacher Consent 

Institution represents that each of its teachers, aides, administrators or other employees, 
or indcpcndent contractors who participate in the Research Program do so as cmployces of thc 
Institution under the direction of their employer, the Institution or that each such penon 
otherwise participates voluntarily at their own consent, which "consent" has been obtained by the 
Institution and is evidenced in a written document signed by the participant. 

7. ConfidentSal Information 

Under this Agreement, each party may disclose to the other certain information identified 
that it regards as confidential ("Confidential Information"). Each party will use the other's 
Confidential Infonnation solely to meet its obligations hereunder and make reasonable efforts 
not to disclose the other party's Confidential Infonnation to any third party, except ns may be 
required by law, unless such Confidential Information: (i) was in the public domain prior to, at 
the time of, or subsequent to the date of disclosure through no fault of the non-disclosing party; 
(ii) was rightfitlly in the non-disclosing party's possession or the passcssion of any third party 
free or my obligation of confidentiality; or (iii) was developed by the non-disclosing party's 
ernployccs or agents indcpcndently of and without refercncc to any Confidential Infonnation. 
The obligations of confidence set forth above shall terminate thrcc (3) yean after expiration or 
tcmination of this Agreement. 

8. Term and Termination 

The term of this Agreement shall be, for the term of thc Research Program, which is 
scheduled to begin on August 25,2016 and end no later than thc end of the school year or June 
30, 2017, unless carlicr terminated or extcnded in writing. Either party may terminate this 
Agreement at any time upon written notice to the other party. Upon notice of termination, each 
party will ccnsc performance OF this Agreement end shall rchm thc other party's Confidcntial 
Information. 

9. Miscellaneous 

Each party is an independent contractor under this Agreement and not an employee, 
agen4 or representative of thc other. This Agreement constitutes the entire agcement as to its 
subject matter and supersedes all prior and contemporaneous oral and written agreements. 
Notices to be provided to us hereunder shall be sent to the attention of each party's Legal 
Department at the address set forth on the face of this Agreement 

Institution: MHE: 
Center Joint Unified School District McCraw-Hill School Education, a division 
8408 Watt Ave of McCmw-Hill Scbool 
Antelope, CA 95843 Education Holdings, LLC 

Signcd By: 



Print ~ a m c : A e G e ~ ~ b  h s 0 n  print Name: Lori Winchester Marshall 

~itls: Card, ~ & 7  u -f Ti tlc: Lead Analyst-Eficacy 

Date: Date: 
I 
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EXHIBIT A - THE MHE TITLES AND THEIR COMPONENTS 

School has adopted Worldersfor Engiisii Learners materials. 

Summer 2017: One free day of Professional Development training for participating teachers, 
covering bcst practices with Wondersfor Engfish Learners 

Incentive 
One $500 e-gift card per participating school upon completion of study and submission of all 
needed data. 
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EXHIBIT B -INSTITUT[ON RESPONSlBILlTlES 

As a participant in this evaluation, Center Joint Unified School District is responsible for the 
following: 

Appointing ant main contact for communications with MHE: 
Obtaining parental consent for student participation in the study (MHE will supply forms 
for signature.) 
Ensuring full access and use o f  McGraw-Hill Education's Wondersfir English Learners 
program for alI pnrticipating 4*-grade studcnts 
Allowing MHE evaluation and development slaff (or their representatives) access to 
school to conduct 1-2 infomar fidelity of implementation observations 
Providing fully de-identified data for beachmark and summative assessments, such ns: 

o SBAC assessments for 2016-20 17 and 201 7-20 1 8 
o CELDT ttssessments for 20 1 5-20 16 and 2016-20 17 
o ELPAC assessment for 20 1 7-20 1 8 

Providing fully de-identified student demographic data for ~tudents in the study 
r Giving consent for teachers participating in the research study to complete a m e y  

related to the use of Wondersfor English Leartters. 
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AGENDA ITEM # a- 13 

Dept./Site: Center Adult School 

To: Board of Trustees 

Date: 8/31/2017 

AGENDA REQUEST FOR: 1 
Action Item X 

Information Item 

# Attached Pages 2 
From: 

Principal's Initials: 

RECOMMENDATION: Approve 
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AGENDA ITEM # u 3  
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SUBJECT 
MOU addendum SCOE #16-B-CJ adult education allocation G3 



Addendum # 3 to Memorandum of Understanding #16-B-U 
Between Sacramento County Office of Education 

and Center Joint Unified School District 
for the AEBG 2016-17, Fund B Consorkfum Allocation 

I. Background and Purpose 
The Sacramento County Office of Education (SCOE), Capital Adult Education Regional 
Consortium (CAERC) fiscal agent, and Center Joint Unified School District (UUSD), entered into 
a memorandum of understanding (MOU) for the Adult Education Block Grant (AEBG) 2016-17 
state funding allocation. Known to CAERC members as the Fund B allocation, the term for that 
MOU agreement goes from July 1,2016 through June 30,2019. However, based upon CAERC 
member approved policies - Shared Fiscal and Budget Agreement Policy (adopted July 13, 
2016 and amended May 10,2017) and Reallocation of Unspent Funds Policy (adopted 
November 4,2016 and amended May 10,2017) -the Fund B allocation must be expended no 
later than December 31,2017, This Shared Fiscal and Budget Agreement Policy and 
Reallocation of Unspent Funds Policy are attached to this Addendum # 3 and incorporated 
herein. 

2016-17 Fund B CAERC reallocations will be in two parts: 1) consortium-level reallocation, and 
2) members' reallocation. The consortium-level reallocation, in the amount of $545,389, is 
from unspent centralized operations. Distribution of those funds is based on CAERC's 
approved allocation funding formula and is proportionate to the percentage received with the 
number of members that elect to opt in. This Addendum # 3 does not impact any Fund 6 
member reallocation funds, which will be addressed after the December 31,2017 expenditure 
deadline to the extent necessary. 

At the August 9,2017 CAERC member meeting, officially designated members approved the 
reallocation of Fund B consortium-level unspent funds. Accordingly, SCOE and UUSD agree to 
the following provisions regarding the additional Fund B allocation. 

II. SCOE Responsibilities 
As the CAERC fiscal agent and program manager, SCOE will undertake the responsibilities set 
forth in the MOU in Sections Ill and IV for the additional Fund 0 allocation. 

Ill. CAERC Member Responsibilities 
In exchange for a minimum of $13,218.04 in an additional Fund B allocation, UUSD will comply 
with the obligations set forth in the MOU sections Ill and V. All required reports must be 
submitted prior to the AEBG due dates. 

IV. Term 
The terms of this Addendum # 3 shall be effective upon signature from both parties through 
June 30,2018, a t  which time any reallocated funds must be expended. The Term of this 
Addendum # 3 governs only the consortium-level reallocation of Fund B funds and does not 
impact the Term of the MOU or any other Addendum thereto. 



V. MOU Otherwise Unchanged 
Except as set forth herein, all other terms of the MOU and Addenda 1-2 remain unchanged 
and apply to the parties' receipt, use, and accountability for the additionat Fund B allocation. 
This Addendum # 3 does not change the parties' responsibilities for the funding previously 
received for the CAERC, as set forth in the MOU and Addenda 1-2. 

Diana Batista Alyson Collier 
Director, Adult Education Center Joint Unified School District 
Sacramento County Office of Education 

Signature Signature 

Date Date 

Authorized (Member Agency 
Representative) 

Signature 

dL0LLY 
Printed Name 

,CI,@e#,, * tc d dd 
Title 

Date 
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/ Dept.lSite: Family Resource Center 

To: 

Date: 
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Information ltem 

# Attached Pages 6 

SUBJECT 
MOU between SCOE, Capital Adult Education Regional Consortium 
(CAERC), and CJUSD for Adult Education Block Grant funding. 

From: 
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Memorandum of Understanding (MOU) # 17-C-CJ 
Between 

Sacramento County Office of Education (SCOE) 
and 

Center Joint Unified School District 
Term of Agreement - July 1,2017 through June 30,2020 

I. Purpose and Parties 
The purpose of this MOU is to document the relationship and ahiculate rates and responsibilities 
between the Capital Adult Education Regional Consortium (CAERC) fiscal agent (SCOE) and each of the 
CAERC members. This Memorandum of Understanding i s  entered into between Sacramento County 
Office of Education (SCOE), and Center Joint Unified School District, Center Joint Unified School District 
and SCOE hereby agree to the following terms of this MOU. Center Joint Unified School District is a 
member of CAERC. Center Joint Unified School District, hereinafter referred to as "CAERC Member." 

II. Background 

AB 86 Planning; Grant 
The 2013-14 State Budget, under the auspices of Assembly Bill 86, appropriated $25 million to the 
California Community College Chancellor's Office (CCCCO) to provide funding for two-year adult 
education planning and implementation grants. AB 86 supported the developmentof regional adult 
education consortium plans that focus on expanding and improving opportunities for education and 
workforce services foradults. From July 1,2013 to December 31,2015, AB 86 consortia, consisting of Ka 
12 school districts, community college districts, and other partners developed regional education and 
workforce service plans for adults. 

A0 104 Adult Education Block Grant 
On June 24,2015 Governor Jerry Brown signed AB 104 into law. The 2015-16 year represented the 
transition period from the planning that took placewith AB 86 to the actualization of the Adult 
Education Block Grant (AEBG). The 2015-16 and 2016-17 State Budgets included $500 million in new 
funding for seven authorized adult education program areas. On March 17,2017 the CCCCO and CDE 
notified all consortia of their intent to award AEBG funding for fiscal years 2017-18 and 2018-19. 

Role and Function of CAERC 
The Capital Adult Education Regional Consortium is comprised of 14 members - 11 K-12 school districts, 
2 county offices of education, the 10s Rlos Community College District (4 colleges) - and 24 partner 
agencies. For fiscal year 2017-18, a total of $11,128,458 has been designated for the Capital Region and 
CAERC members. 

Ill. Role of SCOE and CAERC Member 

Role of SCOE 
As the fiscal agent, SCOE will distribute consortium funds in accordance to the CAERC Governance and 
Fiscal Allocation Plans and Policies (amended May 10,2017), AB 104, and Education Code section 84913. 
SCOE will be responsible for collecting, compiling, and repacting consortium-level fiscal and program 
information. 

Role of CAERC Member 



CAERC Member will adhere to the agreements outlined in the CAERC Governance and Fiscal Allocation 
Plans and Policies (amended May 10,2017). CAERC Member will be responsible for participating in the 
consortium decision-making process and reporting member fiscal and program information to the 
consortium, and learner performance data to the AEBG Office as specified in A6 104 and any associated 
AEBG Program guidelines. 

Role of Both Parties 
Both parties will work together to comply with A6 104's reporting requirements. AB 104 requires that 
each consortium report allocations by participating members, budgets by object code, by program area 
and objective, and file expenditure and progress reports. Allocations by members should match 
expenditures, follow CAERC1s 2017-18 Annual Plan, and adhere to the expenditure guidelines outlined in 
the A0 104 Allowable Uses Guide. 

IV. SCOE Responsibilities 

As the CAERC fiscal agent, SCOE will act as the banker, process expenses and expenditure contracts as 
agreed upon by the members, and work with the members to implement fiscal decisions per CAERC's 
2017-18 Annual Plan and Three-Year Amended Consortium Plan. 

As the designated fiscal and program information-reporting agency, SCOE will: 

1. Compile and report members' consortium allocation expenditures and progress every six 
months to the California Community Colleges Chancellofs Office's online system. * 

2. Compile and report members' final program-area expenditures for consortium allocations to the 
AEBG office annually in July. * 

3. Upon SCOE's receipt of AEBG funds from the California Community College Chancellor's Office, 
in accordance to Education Code 84912, CAERC members shall receive monthly equal payments 
equaling one twelfth of their total allocation. 

4. Compile and report consortiurn-level data required by AB 104 and AEBG as needed. 

* The AEBG Office is currently developing a new online fiscal reporting system that may require CAERC 
members to submit expenditure Information directly to the AEBG OffIce. If that happens this fiscal year, 
SCOE will provide member training and support with the reporting system. 

V. CAERC Member Responsibilities 

To enable StOE's reporting to the AEBG Office, CAERC Member will be responsible for monitoring their 
own activities and reporting to SCOE all CAERC related fiscal and program activities. This includes any 
necessary student participation data, expenditure documentation, and any A0104 information 
necessary for the successful completion of AB104 mandated reports, performance measures, and 
program outcomes. Expenditures must follow CAERC's 2017-18 Annual Plan, adhere to the expenditure 
guidelines outlined in the AB 104 Allowable Uses Guide, and follow other guidelines established by the 
AEBG Office. In addition, all CAERC Members will adhere to CAERC approved policies related to fiscal, 
program and governance procedure. 



CAERC Member will designate a person/persons with proper authority to certify all information 
submitted to SCOE. CAERC Member acknowledges and accepts all responsibility for program related 
expenditures and certifies that expenditures are in compliance with the approved objectives, rules and 
regulations that govern the AEBG program. Furthermore, CAERC Member accepts all liability for any 
disallowed costs, should they arise. 

In exchange for $222,912.00 CAERC Member will: 

1. Submit expenditure information. 
a. Report consortium allocation expenditures to SCOE every six months prior to the AEBG 

reporting due dates. For the 2017-18 allocation, all activities must cease no later than 
June 30,2018. However, please note there are four specific reporting periods that span 
two fiscal years. This additional year allows any unspent member funds from 2017-18 to 
be reallocated to another member and expended during the 2018-19 flscal year, as 
approved by CAERC Members on May 10,2017. See attached Exhibit A, Shared Fiscal 
and Budget Agreement Policy and Exhibit 8, Reallocation of Unspent Funds Policy. 

b. Report final program-area expenditures and consortium allocation annually in July. 
c. An expenditure and progress reporting template will be provided by SCOE which will 

include funding source, standard fiscal reporting categories/object codes, authorized 
program areas, objectives, expenditure summary narrative, and progress update 
narrative. 

d. Indirect rates: 
i. A consortium may use no more than 5 percent of funds allocated in a given 

flscal year for administration activities. 
ii. K-12 districts and County Offices of Education will use their California 

Department of Education approved indirect cost rate for Program Year 2017-18. 
e. Per information provided by the AEBG Office, a new onltne fiscal reporting system is 

being developed by the CCCCO. When the reporting system is fully implemented, it may 
require CAERC members to submlt expenditure information directly to the AEBG Office. 

Reporting Period 

1 

2 

3 

4 
I 

2. Submit required quarterly and end-of-year student level information via the CASAS TOPSpro 
Enterprise data reporting systems as specified in the April 3,2017 AEBG Office memo to 
Consortium Directors and Members. For requirements, see AEBG Student Data Collection 
procedures at: http://aeb~.cccco.edu/For-AE5G-Grantees/A€BG-Data-Accountablli~/Student- 
Data-Collection 

Dates 

7/1/17 - 12/31/17 

1/1/18 - 6/30/18 

7/1/18 - 12/31/18 

1/1/19 - 6/30/19 

Report Due from CAERC Member 
to Fiscal Agent 

1/12/18 

7/13/18 

1/11/19 

7/12/19 



3. Conduct professional development activities. 
a. Professional development activities and funding, in the amount of $5,000 per year, is 

included in the CAERC Member total allocation for Fund C. The expenditure period for 
these funds is from July 1,2017 through June 30,2018. 

b. The additional funding is specifically allocated to address the following AEBG objective: 
i. Objective 6: Professional Development - Plans to collaborate in the provision of 

ongoing professionat development opportunities for faculty and other staff to 
help them achieve greater program integration and Improve student outcomes. 

ii. Activities should support regional priorities and identified consortium 
professional development themes including, but not limited to: Co\laboration, 
Evidence-Based Best Practices, Pathways and Alignment, Instruction for 
Postsecondary Skills Development, Technology, Contextualized Instruction, 
Support Services, and Postsecondary Transitions. Members may also be asked 
to host consortium meetings and professional development events 

c. Fiscal and any designated program reporting due dates: 

Reporting Period Dates 

4. Develop workforce partnerships and the CAERC transition speciatist network. 
a. Transition specialist network activities and funding, in the amount of $32,900 per year, 

is included in the CAERC Member total allocation for Fund C. The expenditure period for 
these funds is from July 1,2017 through June 30,2018. 

b. The additional funding is specifically allocated to address the following AEBG objective: 
i. Objective 3: Integration & Seamless Transitions - Plans for consortium 

members and partners to Integrate existing programs and create seamless 
transitions into postsecondary education or the workforce. 

ii. Activities should support the development of the CAERC transitional specialist 
network and the creation and/or enhancement of workforce partnerships 

c. Fiscal and any designated program reporting due dates: 

Report Due from CAERC Member 

1 

5. Submit other data as required by AB 104 and AEBG guidelines. 

6. Submit reports and questions to the CAERC Office by email: caercsubmit@scoe.net. 

7/1/17 - 12/31/17 

Reporting Period 

1 

2 

to Fiscal Agent 

1/12/18 

Dates 

7/1/17 - 12/31/17 

1/1/18 - 6/30/18 

Report Due from CAERC Member 
to Fiscal Agent 

1/12/18 

7/13/18 



7. Participate in monthly meetings and workgroups 
a. Regular attendance is expected at monthly CAERC meetings and workgroup sessions. 

VI. Term 

This MOU Agreement shall be effective July 1,2017 and ending on June 30,2020. Either party may 
terminate this MOU with at least a sixty- (60) day wrltten notice of intention to terminate this 
agreement. This agreement may also be terminated by CAERC officially designated members if it is 
determined a member is not compliant with the AEBG Allowable Uses Guide or for non-performance 
with fiscal and/or program reporting or as specified on the CAERC Governance Plan. 

VII. Privacy 

SCOE and all CAERC members will comply with all state and federal education privacy policies. SCOE and 
CAERC members will not disclose any personally identifiable information except upon written consent of 
the participating adult learners or as otherwise permitted by law, 

Vlll. Indemnity 

CAERC Member agrees to defend, indemnify, and hold harmless SCOE (including its directors, agents, 
officers and employees), from any claim, action, or proceeding arising from any actual or alleged acts or 
omissions of CAERC Member, Its director, agents, officers, or employees relating to CAERC Membefs 
duties and obligations described In this agreement or imposed by law. 

SCOE agrees to defend, indemnify, and hold harmless CAERC Member (including its directors, agents, 
officers and employees), from any claim, action, or proceeding arising from any actual or alleged acts or 
omissions of SCOE, i ts  director, agents, officers, or employees relating to SCOE's duties and obligations 
described in this agreement or imposed by law. 

It is the intention of the parties that this section imposes on each party responsibility to the other for 
the acts and omissions of their respective officials, employees, representatives, agents, subcontractors 
and volunteers, and that the provisions of comparative fault shall apply. 

IX. Modification 
Any changes to this MOU must be agreed to in writing by both parties. Should changes in legislation or 
the State budget occur that necessitate revision of this MOU, the CAERC Member and SCOE shall meet 
to revise accordingly. 

X. Independent Agents 
This MOU is by and between two independent agents, SCOE and CAERC Member, and is not intended to 
and shall not be construed to create the relationship of agent, servant, employee, partnership, jotnt 
venture and/or association between the two independent agents. The parties shall be expected to 
independently comply with all relevant laws, including those regarding workets compensation. 



XI. Nondiscrimination 
Any service provided by either party pursuant to this MOU shall be without discrimination based on the 
actual or perceived race, religious creed, color, national origin, nationality, ethnicity, ethnic group 
Identification, ancestry, age, marital status, pregnancy, physical or mental disability, medical condition, 
genetic tnformatlon, gender, gender identity, gender expression, sex, or sexual orientation, in 
accordance with all applicable Federal and State laws and regulations. 

X1l. lnsurance 
Both parties shall malntain in full force Commercial Liability lnsurance with limits of no less than 
$1,000,000 per occurrence. Such requirement may be satisfied by coverage through a joint powers 
authority. Evidence of insurance coverage shall be furnished upon request by CAERC Member or by 
SCOE. 

Xtll. Executlon of Agreement 
This MOU may be executed in one or more counterparts, each of which shall be deemed an original, but 
all of which together shall constitute one and the same instrument. Photographic copies of such signed 
counterparts may be used in lieu of the originals for any purpose. 

Diana Batista, Adult Education Director 
Sacramento County Offlce of Education 

Signature 

Date 

CAERC Member 
Center Joint Unified School District 

Signature 

- --- 

Date 

Authorized Center Joint Unified School Dlstrlct 
Representative 

Signature 

Printed Name 

Date 



AGENDA ITEM # x\I-15 
Center Joint Zlnzjied~cfiooG~istrict - 

AGENDA REQUEST FOR: 

Dept.1Site: Wilson C. Riles Middle School 

Date: September 7,2017 Action Item 2 
To: Board of Trustees Information Item - 
From: Joyce Frisch, Princip* # Attached Pages 3 

Administrator's Initials: 
11 

SUBJECT: Approve MOU with SCOE for AVlD College Tutors 

Wilson C. Riles Middle School is requesting Board approval for our Memorandum 
of Understanding (MOU) with the California Student Opportunity Access Program 
(CaCSOAP), a program of the Sacramento County Office of Education (SCOE). 
The purpose of the MOU is to provide tutoring services by local college students 
for the Advancement Via Individual Determination (AVID) Program from October 
9,201 7-May 18,201 8. This service aligns with Goals 1 & 2 in the Single Plan for 
Student Achievement. 

I I RECOMMENDATION: CJUSD Board of Trustees approves the MOU with 
SCOE for college tutors for the AVlD Program. 

AGENDA ITEM # X\r-IS 



Sacrimento C~ISOAP ConsorUum 
Memorandum of Understanding 2017-2018-15 

This Memorandum of Understanding (MOU) is between the Sacramento Cal-SOAP 
Consortium, referred to as 'Cal-SOAP,.' a program of the Sacramento County Office of 
Education, referred to as "SCOE" and the Center Unified School District, referred to as 
"District." ' 

,The of this MOU is to detail the roles and responsibilities of Cal-SOAP, SCOE 
and the District in regards to delivering tutoring se~ices at the following schooUs: 

\jVilson C, Riles Middle School 

This MbU is in effect from the date of approval through June 30,2018. 

.The Sacramento CalSOAP Consortium agrees tq: 

1. decruit, hire, and train tutors as available for Vhllson C. Riles Middle Schwl. 
2. ~ssig#tutors to AVID classmorns identified by Wilson C. Riles Middle School 

representatives at an agreed upon schedule. 
3. Review and approve tutor time sheets and'pay tutor hours. 

, 4. Invoice the District for reimbursement at the end of this contract (June 30,20A 8) 
based on timesheets submitted by assigned tutors, as well as applicable 
administrative fees. 

5. Provide a representative to meet-with school staff 'periodically to discuss 
Program effectiveness. 

6. Indemnity. SCOE shall defend, indemnify, and hold harmless District, Wilson C. 
Riles Middle School, its officers, agents,-subcontractors, and employees from ' 

and against any and all liability, loss, expense, attorneys' fees, clairns,.suit, 
demand or Hability of any kind or character to any persons property arising from 
or relating to any negligence of SCOE, its officers, agents, or employees. 

Center Unified -School District in conjunction with Wilson C. Riles Middle, School 
agrees to: 

1, Provide a primary contad person for all services provided. under this agreement. 
2. Provide classroom supervision of Cal-SOAP tutors and students. 
3. Provide Cal-SOAP tutors with. student rosters for each classroom assignment, to 

include student first and last name and statewide student identification numbers. 

Page I of 2 



4. Ensure that all teachers receiving Cal-SOAP tutors are trained in AVID 
Tutorology. 

. 5. Review tutor timesheets for accuracy and initial as appropriate. 
6. Pay SCOE, the fiscal agent for Sacramento CaI-SOAP, the invoiced amount up 
- to $8,632 including SCOE indirect service and salary and beneftts for tutor 

- sewlces within 90 days of invoicing. 
7. Indemnity. Center Unified School District shall defend, indemnify, and hold 

harmless SCOE, its officers, agents, subcontractors, and employees from and 
against any and all liability, loss, expense, attorney's fees, claims, suit, demand 
or liability of any kind or character to any persons property arising from or relating 

a to any negligence of Center Unified School District, its officers, agents, or . 
employees 

8. Provide facility insurance and indemnification. 

Parties to the Memorandum of Understanding 

In consideration of the spirit and intent of this Memorandum of Understahding, the 
following signatories confirm their understanding of, and commitment to, the principles 
and objectives embodied hereln. 

ramento Gal-SO 

A1 ~ogers, Ed.D., Deputy Superintendent Monica Roberts, Project Director 
Printed Name and Title Prlnted Name and Mle 

Center ~n i f l ed  School District 

- &yce: Fn'sck 
Ptirtted Name and Title 

7-7- 17 
Date 
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Tutor Cost Estlmats for 
WllSON RILES HIGH SCHOOL 

bst per Tut~r: 3 tutors, Z aadonr, 60 days 
Sewtau bates 5epL S, ZOY-May 17,2019 

- 

$630 per tutor 

~ Z D ~ ~ J ~ W - ~ W C U W - I  hr $8,040 
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AGENDA ITEM # x!!z& 
Center 'Ilnzfid~chooCDistTict 

AGENDA REQUEST FOR: 

Dept.lSite: Center High School 

Date: August 22,2017 Action Item XX 

To: CUSD Board of Trustees Information Item 

From: Jerald Ferguson # Attached Pages $ 

Principal's Initials 
L 

SUBJECT: CENTER HIGH SCHOOL AVID to California State University Fresno 

The AVlD program is proposing a field trip lo California Stale University. Fresno on October 14th, 2017. We 
will take a tour of the campus, enjoy a late lunch at the Dog House Grill across the street from campus, and 
then to the stadium to watch the Fresno State men's football team. Students will get to visit the campus, 
housing, and get a lasle of campus life, particularly because this is Fresno's homecoming game. 

The agenda for the day is to leave CHS at approximately Ipm Saturday on a Charter Bus to Fresno. We 
should arrive by 4 pm. Our tours are scheduled for 4:30pm and will last just over an hour. At the end of the 
tour former CHS graduate and current CSU Fresno sophomore Daija Hermon and some of her current 
classmates have agreed to meet us to answer any questions our students have about attending the college. 
We will then head across the street lo the Dog House Grill for dinner from 330 - 6:30pm. The game is 
scheduled lo begin at 7pm with an estimated end time of 10pm. We will then head directly to the bus and 
leave Fresno headed home. Estimated arrival time at Center will be lam. 

The students have and continue lo fundraise to cover expenses. The cost to students will be $0 to cover the 
cost of their game ticket, due to fundraising. Chaperones attending currently are Danielle Stout and Samuel 
Klozcko. 

Students allowed lo attend the field trip will be limited to those enrolled in the AVlD elective, however to fill 
space we may offer to CSF members as well. It will be based on a first come, first serve system. The limit for 
the number of students will be 53. 

If there is any further information needed, please contact me at (916) 300-6239 cell or (9916) 773-9207 home. 

Danielle Stout, AVlD Coordinator - Center High School 

RECOMMENDATION: The AVlD program is proposing a field trip to California State University, Fresno 
on October 14th, 2017. We will take a tour of the campus, enjoy a late lunch at the Dog House Grill across the 
street from campus, and then to the stadium to watch the Fresno Stale men's football team. Supervised by 
Danielle Stout and Samuel Klozcko. 



Field Trip PlanningIApproval Form 

Teacher: 3 r p ~  r 5 3  
Number of Students 

Clear description of the trip's connection to the curriculum and standards: 

Date of Trip 10 14 Time Leaving Time Returning \ a-w . 

Other Places you may go during the trip: 

Transportation Request Submitted YES < NO 

Are parents driving, and if so has a volunteer & employee auto usage statement on 
file? YES NO 

If the trip is overnight or over 150 miles, and if so has the Board Agenda Request 
been submitted? YES NO 

t A 

Teacher Signatu 
*Signature indicates 
content standards. 

- 

Principals Signature 

Reminders: 
I, This form must be completed by the teacher and have final approval BEFORE 
any letters are sent home or any final arrangements are made. Requests must be 
submitted at least ten (1 0) days before the trip. Requests for trips over 150 miles or 
that include an overnight stay must be submitted to the Board of Trustees for 
approval at least thirty (30) days prior to the trip 
2. A final list of student participants must be placed in each staff mailbox, and a 
copy given to the attendance office, no less that three (3) days prior to the trip. 
3. Refer to the Field Trip Procedural Outline to insure that all appropriate forms are 
completed. L 

4. If there are any special factors about the trip, please attach a separate sheet 
describing them. 



AGENDA ITEM # m7 
Center Joint 'LlnzfedSchooCDiktrict 

AGENDA REQUEST FOR: 

Dept.1Site: Facilities & Operations Department 

Date: September 20,2017 Action Item XX 

To: Board of Trustees Information Item 

From: Craig Deason, Asst. Superintendent # Attached Pages 16 

' ~ s s t .  Superintendent Initials: CtJ 

SUBJECT: Agreement between Center Joint Unified School District 
and Dennis Dooley, MHS Enterprises 

The District is requesting ratification from the Board to enter into an Inspector 
Services Agreement with Dennis Dooley, MHS Enterprises for Cell Tower 
Upgrade Projects. 

RECOMMENDATION: That the Board of Trustees ratifies the agreement with 
Dennis Dooley, MHS Enterprises. 

*GENwt ITEM X $kt'' 



This AGREEMENT is made and entered into this 23th day of August, 2027, by and 
between the Center Joint Unified School District ("DISTRICT"), and Dennis Dooley, MHS 
Enterprises ("INSPECTOR"). The DISTRICT and the INSPECTOR are sometimes referred to 
herein singularly as a "PARTY" and collectively as the "PARTIES", In connection with the 
DISTRICTS Cell Tower Upgrade Projects, ("PROJECT"), the INSPECTOR and the DISTRICT 
do hereby contract and agree as follows: 

(A) The INSPECTOR shall at all times be qualified and approved by the Division of 
the State Architect ("DSA"), Department of General Services, State of California, and shall at all 
times maintain proper qualifications, to perform the duties of and act as General Building 
Inspector on school building construction projects and modification of the type for which he/she 
agrees to perform inspection services, The INSPECTOR shall be properly registered with the 
Department of Industrial Relations and qualified to perform public works in accordance with 
Labor Code sections 1725.5 and 1771.1 at all times during the term of this AGREEMENT. 

(8) Services to be Provided by the INSPECTOR. The INSPECTOR shall provide to 
the DISTRICT on the terms set forth herein all the services articulated in Section (C) of this 
AGREEMENT and as set forth in the INSPECTOR'S Proposal which shal be attached hereto 
and incorporated herein as EXHIBIT "A" (the "INSPECTOR'S PROPOSAL"). The PARTIES 
agree that the terms of this AGREEMENT shall be controlling over any of the terms contained 
within the INSPECTOR'S PROPOSAL. 

(1) Contract Tern. The effective period of this AGREEMENT is to be from June 30, 
2017 through July 14,2027 

(C) The INSPECTOR agrees to discharge the duties of an inspector as specified in 
California Education Code Sections j7309 and 17311 and Sections 4-333 and 4-342 of Title 24 
of the California Code of Regulations. These duties include, but are not limited to, the following: 

(I) General. The INSPECTOR shall act under the direction of the architect and 
registered engineer, The Inspector shall attend all planning, pre-construction 
conferences, project meetings, and/or meetings as required by the DISTRICT. 

(2) Duties. The general duties of the INSPECTOR in fulfilling hislher responsibilities are 
as follows: 

(a) Continuous lnsoection Reauirement, The INSPECTOR must have actual 
personal knowledge, which is obtained by his or her personal and continuous 
inspection of the work of construction in all stages of its progress, as set forth in 
California Education Code Section 17309, that the requirements of the approved 
plans and specifications are being completely executed. 

Continuous inspection means complete inspection of every part of the work. 
Work, such as concrete work or brick work which can be inspected only as it is 
placed, shall require the constant presence of the INSPECTOR. Other types of 
work which can be completely inspected after the work is installed may be 
canied on while the INSPECTOR is not present. In any case, the INSPECTOR 

Inspector Services Agreement between Center Unified S c h d  District 
And Dennis Dooley, MHS Enterprises 
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must personally inspect every part of the work. In no case shall the INSPECTOR 
have or assume any duties which will prevent hirnlher from providing continuous 
inspection. 

(b) Relations with Architect and Enclineer. The INSPECTOR shall work under the 
general direction of the architect or registered engineer. All inconsistencies or 
seeming errors in the plans and specifications shall be reported promptly to the 
architect or registered engineer for his interpretation and instructions, In no case, 
however, shall the instruction of the architect or registered engineer be construed 
to cause work to be done which is not in conformity with approved plans, 
specifications, and change orders. Interpretations received by the INSPECTOR 
which cause deviations from the approved drawings and specifications shall be 
referred to the responsible architect for preparation of change orders to cover the 
required work. 

(c) Job File. 

(i) The INSPECTOR shall keep a Job File on the PROJECT jobsite at all 
times in an organized manner (along with a back-up of the files on some other 
media such as a hard drive or back-up electrontc file service). The 
INSPECTOR'S Job File shall be readily accessible to the DSA, the DISTRICT, 
Project ArchiteetlEngineer upon site visits and upon request. The INSPECTOR'S 
Job File shall include all documents required to be maintained on a school 
construction site in accordance with Title 24 including, but not limited to, the 
following: 

Form DSA 152 - Project Inspection Card(s) 
DSA approved plans and specifications; 
DSA approved Form DSA 103 - Statement of Structural Tests and 
Special Inspections 
Deferred submittals as required by the DSA approved plans; 
DSA approved addenda and revisions; 
DSA approved Construction Change Documents; 
Contractor submittals (construction schedule, shop drawings, 
material certificates, products labels, concrete trip tickets, etc.) as 
required by the DSA approved Construction Documents; 
Communication log; all communications and project related 
meeting minuteslnotes; 
Deviation Notices (Form DSA 154), as delivered to the DSA, 
Project ArchitectlEngineer and Contractor with log listing all 
notices with resolution status; 
Notices of DeviationslResolution of Deviations (Form DSA 154); 
Inspector Daily Reports; 
Laboratory tests and inspection reports (Form DSA 291); 
Special inspection reports (Form DSA 292); 
Geotechnical reports (Form DSA 293); 
Records of concrete placing operations; 
Records of welding operations; 
Records of pile driving operations; 
Verified reports frum all parties required to file verified reports; 
Completed semi-monthly reports; 

Inspector Sewices Agreement belween Center Unified School District 
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( DSA Field Trip Notes; 
(U) Project lnspector Notifications (Form DSA 151 ; 
01) C o n t r a c t o r  N o t i f i c a t i o n  t o  P r o j e c t  l n s p e c t o r  

CommencementlCompletion of Work (Form DSA 156); 
(W) Certificate of Compliance - Approved BleacherlGrandstand 

Fabricator (Form DSA 130); 
(X) Applicable codes and referenced standards; 
(Y) Any other documents required to provide a complete record of 

construction. 

The INSPECTOR shall notify the DISTRICT immediately when the Architect, 
Engineer, Contractor, Laboratory of Record, Special Inspector, or any other party 
involved in the construction of the PROJECT, has failed to timely prepare and 
submit any of the above documents to the DSA andlor the INSPECTOR as 
required by Title 24 and PR 13-01. Any references to the DSA requirements, 
DSA forms, documents, manuals applicable to the PROJECT shall be deemed to 
include and incorporate any revisions or updates thereto. 

(ii) The INSPECTOR shall provide the DISTRICT with a copy of the entire 
Job File with the exception of the building codes and standards at the completion 
o f t h e  P R O J E C T .  

(iii) Notwithstanding any other requirements in this AGREEMENT or Title 24, 
the INSPECTOR shall ensure that copies of the following documents are 
submitted to the DSA from the INSPECTOR'S Job File which shall hereinafter be 
collectively referred to as the "DSA Document Submittal": 

All completed Form DSA 152 documents required for the 
completion of the PROJECT; 
All completed Form DSA 6PI documents including interim and final 
verified reports; 
All completed Form DSA 6AE documents including interim and 
final verified reports; 
The completed Form DSA 6C documents from each contractor 
having a contract with the SCHOOL; 
All completed Form DSA 292 documents including interim and 
final reports prepared by the Special Inspectors; 
All completed Form DSA 291 documents including interim and 
final reports prepared by the Engineering Manager of the 
Laboratory of Record; 
All completed Form DSA 293 documents including interim and 
ftnal reports prepared by the Geotechnical Engineer; 
The completed Form DSA 130 Certificate of Compliance for 
Bleachers and Grandstand Fabricator as applicable. 

(iv) The documents making up the DSA Document Submittal shall be 
submitted to the DSA upon any of the following events: 

(A) The services of the INSPECTOR are terminated for any reason 
prior to the completion of the PROJECT; 
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(B) The PROJECT is substantially complete in accordance with DSA 
requirements; 

(C) The work on the PROJECT is suspended for a period of more 
than one (1) year; or 

(D) Upon the request of the DSA. 

(v) The INSPECTOR shall immediately return any unapproved documents 
to the Architect for proper action and notify the DSA if the Contractor proceeds 
with construction activities in accordance with such unapproved documents, 

(vi) All documents required to be submitted to the DSA by the INSPECTOR in 
accordance with Title 24, PR 13-01 and this AGREEMENT shall also be 
submitted electronically in accordance with the DSA's approved procedures for 
the submittal of such documents. 

(d) Proiect lnsoection Cards. 

(i) The INSPECTOR shall obtain the Project Inspection Cards ("PIC") (Form 
DSA 152) necessary for the inspection of the PROJECT from the Project 
ArchitectlEngineer for the INSPECTOR'S use in approving and signing off work 
as it is completed on the PROJECT, The Inspector shall notify the DSA Regional 
Office with the construction oversight authority over the PROJECT, by phone and 
electronically, if construction commences without the INSPECTOR having 
received the PIC's necessary for the inspection and completion of the PROJECT. 

(ii) The INSPECTOR shall complete each PIC as the work progresses 
pursuant to Title 24, the DSA 152 Manual, PR 13-01 and this AGREEMENT. The 
INSPECTOR shall not approve and sign off a block or section on a PIC unless 
the INSPECTOR has verified that (1) the identified work is in compliance with 
the DSA approved Construction Documents; (2) all required testing and special 
inspections have been completed; (3) any and all deviations from the DSA 
approved Construction Documents have been resolved; (4) all DSA field trip note 
issues have been resolved; and (5) all required documentation has been 
received by the INSPECTOR. 

(iii) The INSPECTOR shall post all PIC's in the INSPECTOR'S Project File 
and shall electronically post the PIC'S with the DSA as work is being completed 
on the PROJECT, Electronic posting of the PIC's shall be performed by emailing 
the PIC's to the DSA Regional Office with the construction oversight authority 
over the PROJECT. The INSPECTOR shall consistently update the PIC's as 
work on the PROJECT 1s being completed, Each time the INSPECTOR updates 
the PIC's in the INSPECTOR'S Project File, the INSPECTOR shall 
simultaneously update the corresponding PIC posted electronically with the DSA 
to ensure the PIC's in the INSPECTOR'S Project File are current and consistent 
with the PIC's that are posted electronically with the DSA, The INSPECTOR 
shall allow any party involved in the construction of the PROJECT to review any 
PIC at the INSPECTOR'S office upon request, The INSPECTOR shall provide a 
current copy of any PIC to the DSA, the DISTRICT, Project ArchitectlEngineer or 
any other state agency upon request. 
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(iv) The INSPECTOR shall collect copies of the Interim Verified Reports 
prepared by the Project ArchitectlEngineer (Form DSA 6-AE) prior to the 
INSPECTOR'S approval and sign off of the following sections of the PIC's as 
applicable: 

Initial Site Work; 
Foundation; 
Vertical Framing; 
Horizontal Framing; 
Appurtenances; 
Non-Building Site Structures; 
Finish Site Work; 
Other Work; or 
Final. 

If the Project ArchitectIEngineer has delegated responsibility for any portion of 
the PROJECT'S design to other engineers, the INSPECTOR shall likewise obtain 
copies of the Interim Verified Reports prepared by such engineers (Form DSA 6- 
AE) prior to the INSPECTOR'S approval and sign off of the above sections of the 
PIC's as they relate to the portions of the PROJECT that were delegated to the 
other engineers. In the case of a Geotechnical engineer, the INSPECTOR shall 
collect a copy of the lnterim Verified Report (Form DSA 293) prepared by such 
Geotechnical engineer as applicable before the INSPECTOR can approve and 
sign off any of the above sections that relate to the portions of the PROJECT that 
were delegated to the Geotechnical engineer. 

(v) The INSPECTOR shall collect a copy of the necessary Interim Verified 
Reports (Form DSA 291) prepared by the Laboratory of Record prior to the 
INSPECTOR approving and signing off any sections of the PIC's which require 
testing or special inspections by the employees of the Laboratory of Record as 
required by the DSA approved Construction Documents including, but not limited 
to, the following sections: 

(A) Initial Site Work; 
(6) Foundation; 
(C) Vertical Framing; 
(D) Horizontal Framing; 
(E) Appurtenances; 
(F) Non-Building Site Structures; 
(G) Finish Site Work; 
(H) Other Work; or 
(1) Final. 

(vi) The INSPECTOR shall collect a copy of the necessary Interim Verified 
Reports (Form DSA 292) prepared by any Special Inspector not employed by the 
Laboratory of Record prior to the INSPECTOR approving and signing off any 
sections of the PIC's which require special inspections by such Special 
Inspectors as required by the DSA approved Construction Documents including, 
but not limited to, the following sections: 

(A) Initial Site Work; 
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(B) Foundation; 
(C) Vertical Framing; 
(D) Horizontal Framing; 
(E) Appurtenances; 
(F) Non-Building Site Structures; 
(G) Finish Site Work; 
(H) Other Work; or 
(1) Final. 

(vii) The INSPECTOR shall obtain the original PIC's for the in-plant 
construction of any relocatable building being placed on the PROJECT site as 
part of the PROJECT at the time such relocatable building is delivered to the 
PROJECT site. The INSPECTOR shall post such PIC's in the INSPECTOR'S 
Project File and with the DSA. The INSPECTOR shall also provide the 
DISTRICT and the Project ArchitecVEngineer with copies of the PIC's from the in- 
plant construction of the relocatable buildings that were prepared by the in-plant 
project inspector. 

(viii) The INSPECTOR shall immediately notify the DSA Regional Office with 
construction oversight authority over the PROJECT, by phone and electronically, 
if applicable blockslsections of any PIC have not been signed off by the 
INSPECTOR and the Contractor on the PROJECT is proceeding with 
construction activities that are covering the unapproved work. 

(e) Testina and S~ecial Insmactions. 

(i) The INSPECTOR shall obtain a copy of the DSA approved Statement of 
Structural Tests and Special Inspections (Form DSA 103) from the Project 
ArchitectlEngineer prior to the commencement of constnlction and maintain a 
copy of the approved DSA 103 form in the INSPECTOR'S Project File for the 
duration of the PROJECT. The INSPECTOR shall thoroughly review and 
evaluate the approved Form DSA 103 for the PROJECT and be familiar with the 
required testing and special inspections program required by the DSA approved 
Construction Documents. 

(ii) The INSPECTOR shall met with the Project ArchitectlEngineer, DISTRICT 
and Contractor as needed throughout the completion of the PROJECT to verify, 
acknowledge and coordinate the testing and special inspection program required 
by the DSA approved Construction Documents. 

(iii) The INSPECTOR shall meet with the Laboratory of Record and all 
Special Inspectors that are not employed by the Laboratory of Record to verify, 
acknowledge and coordinate the testing and special inspection program required 
by the DSA approved Construction Documents. The INSPECTOR shall ensure 
that the Laboratory of Record and all Special Inspectors obtain copies of the DSA 
approved Construction Documents and a copy of the approved Statement of 
Structural Tests and Special Inspections (Form DSA 103) prior to the 
commencement of construction on the PROJECT 

(iv) The INSPECTOR shall verify that each laboratory providing 
materialslstructural testing is approved by the DSA to provide the services being 
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performed by such laboratory in connection with the completion of the PROJECT 
The INSPECTOR shall verify that all Spedal Inspectors employed by the 
Laboratory of Record are performing under the supervision of the Engineering 
Manager of the Laboratory of Record. 7710 INSPECTOR shall verify the current 
certification of all Special Inspectors working on the PROJECT who are not 
employed by the Laboratory of Record prior to the commencement of any 
construction work that requires special inspection as required by the DSA 
approved Construction Documents. 

(v) INSPECTOR shall monitor the work of the Laboratory of Record and all 
Special lnspectors who are not employed by the Laboratory of Record to ensure 
that all testing and special inspections required for the completion of the 
PROJECT are performed timely and satisfactorily. lhe INSPECTOR shall verify 
that all necessary tests and special inspections are completed and that all 
necessary reports are collected by the INSPECTOR and posted in the 
INSPECTOR'S Project File and posted electronically with the DSA prior to the 
start of the construction work requiring such test andlor special inspections and 
prior to the INSPECTOR signing off or othe~lise approving any block/section of a 
PIC that requires testing andfor special inspection according to the DSA 
approved Construction Documents. 

(vi) Copies of all daily inspection reports, special daily inspection reports, 
Interim Verified Reports, Verified Reports and any other reports related to the 
testing and special inspections performed on the PROJECT, pursuant to the DSA 
approved Construction Documents, shall be maintained and posted in the 
INSPECTOR'S Project File throughout the duration of the PROJECT. All testing 
and special inspection related reports obtained by the INSPECTOR pursuant to 
this Section (C)(2)(e) shall also be posted electronically with the DSA. 

(f) Insnector's Semimonthlv Reoorts. The INSPECTOR shall keep the architect or 
registered engineer thoroughly informed as to the progress of the work by 
making semimonthly reports in writing as required in Section 4-342 of Title 24 of 
the California Code of Regulations. See also sample of semimonthly report in 
Appendix of Title 24 of the California Code of Regulations. 

(g) Insuedor's Dailv R @ D o ~ ~  to District, The INSPECTOR shall keep the DISTRICT 
thoroughly informed as to the progress of the work by submitting daily reports in 
writing to the DISTRICT Such reports shall include, but not be limited to, the 
following Information: 

(i) Activities performed by the Contractors, and areas where work is performed 
with relation to the plans and specifications, 

(ii) Manpower assigned to the Contractor and subcontractor(s), including the 
number of individuals in each trade and the type of work being performed. 

(iii) Weather conditions. 

(iv) Equipment and materials delivered to the site. 

(v) Construction equipment and vehicles utilized and duration on PROJECT. 
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(vi) Nature and location of the work being performed (starting and completion 
dates for various portions of the work). 

(vii) Verbal communication a'nd clarifications of the work given to the Contractor 
awarded the PROJECT. 

(viii) Inspection by representatives of regulatory agencies, 

(ix) Occurrences or conditions that might affect Contract Sum or Contract Time. 

(x) Visitors to the site, titles, and employers of visitors, and reasons for visit. 

(xi) INSPECTOR'S record journal to include "Pertinent Calls" relating to conflicting 
issues regarding changes to documents, i.e,, plans, specifications, change 
orders and job conditions affecting the interests of the DISTRICT 

(xii) Any work or material in place that does not correspond with the codes, 
drawings or specifications, as well as resulting action taken. List any other 
problems or abnormal occurrences that arise during each day, including 
notations of any particular lack of activity on the part of the Contractor. Note 
corrective actions taken. 

(xiii) Times of day INSPECTOR was present on site. 

(h) Notifications to Division of the State Architea. The INSPECTOR shall notify t k  
Division of the State Architect: 

(i) When work is started on the PROJECT 

(ii) At least 48 hours in advance 
of the time when foundation trenches will be complete, 

ready for footing forms. 

(iii) At least 48 hours in advance of the first pour of concrete. 

(iv) When work is suspended for a period of more than two weeks. 

(i) Construction Procedure Records. The INSPECTOR shall keep a record of 
certain phases of construction procedure including, but not limited to, the 
following: 

(i) Concrete pouring operations. The record shall show the time and date of 
placing concrete and the time and date of removal of forms in each portion of 
the structure. 

(ii) Welding operations. The record shall include identification marks of welders, 
lists of defective welds, manner of correction of defects, etc. 

(iii) Penetration under the last ten (I 0) blows for each pile when piles are driven 
for foundations. 
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All records of construction procedure shall be kept on the job until the completion 
of the work. All records kept by the INSPECTOR arising out of or in any way 
connected with the PROJECT shall be and remain the property of the DISTRICT. 
At the end of each individual PROJECT, the INSPECTOR shall provide to the 
DISTRICT with all PROJECT documentation in a professional format, both in 
binders and on a computer CD. 

A complete and accurate copy of all records kept or created by the INSPECTOR 
arising under or connected in any way to the PROJECT shall be furnished by the 
INSPECTOR to the DISTRICT immediately upon written demand by the 
DISTRICT. 

(j) Deviations. The INSPECTOR shall notify the contractor, in writjng, of any 
deviations from the approved plans and specifications which are not immediately 
corrected by the contractor when brought to hisher attention, Copies of such 
notice shall be forwarded immediately to the architect or registered engineer, and 
to the Division of the State Architect. 

Failure on the part of the INSPECTOR to notify the contractor of deviations from 
the approved plans and specifications shall in no way relieve the contractor of 
any responsibility to complete the work covered by hislher contract in accordance 
with the approved plans and specifications and all laws and regulations. 

(k) Verified Reports. The INSPECTOR shall make and submit to the Division of the 
State Architect verified reports pursuant to Section 3-342 of Title 24 of the 
California Code of Regulations. The INSPECTOR shall prepare and deliver to the 
Division of the State Architect detailed statements of fact regarding materials, 
operations, etc., when requested. 

(I) Violations. Failure, refusal, or neglect on the part of the INSPECTOR to notify 
the contractor of any work which does not comply with the requirements of the 
approved plans and specifications, or failure, refusal, or neglect to report 
immediately, in writing, any such violation to the architect or registered engineer, 
to the school board, and to the Division of the State Architect shall constitute a 
violation of the Field Act and shall be cause for the Division of the State Architect 
to take action. 

(D) Insurance, The INSPECTOR shall purchase and maintain policies of insurance 
with an insurer or insurers, qualified to do business in the State of California and acceptable to 
DISTRICT which will protect the INSPECTOR and DISTRICT from claims which may arise out 
of or result from the INSPECTOR'S actions or inactions relating to the AGREEMENT; whether 
such actions or inactions be by themselves or by anyone directly or indirectly employed by any 
of them, or by anyone far whose acts any of them may be liable. The aforementioned insurance 
shall include coverage for. 

(1) Workers' Compensation and Employers Liability Insurance in accordance with the 
laws of the State of California. However, in no event shall such policy limit be less 
than $1,000,000.00, 
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(2) Comprehensive general liability insurance with limits of not less than TWO MjLLION 
DOLLARS ($2,000,000.00) and automobile liability insurance with limits not less than 
ONE MILLION DOLLARS ($1,000,000.00) for bodily injury and property damage 
liability per occurrence, including: 

a. Owned, non-awned and hired vehicles at cash value; 
b. Blanket contractual; 
c. Broad form property damage; 
d. Products/completed operations; and 
e. Personal injury. 

(3) Professional liability insurance, including contractual liability, with limits of One Million 
Dollars ($t,000,000), per occurrence. Such insurance shall be maintained during the 
term of this AGREEMENT and renewed for a period of at least five (5) years 
thereafter andlor at rates consistent with the time of execution of this AGREEMENT 
adjusted for inflation. In the event that INSPECTOR subcontracts any portion of 
INSPECTOR'S duties, INSPECTOR shall require any such subcontractor to 
purchase and maintain insurance coverage as provided in this subparagraph. 
Failure to maintain professional liability insurance is a material breach of this 
AGREEMENT and grounds for immediate termination, 

(4) Each policy of insurance required in Section D(2) above shall name DISTRICT and 
its officers, agents and employees as additional insureds; shall state that, with 
respect to the operations of the INSPECTOR hereunder, such policy is primary and 
any insurance canied by DISTRICT is excess and nan-contributory with such 
primary insurance; shall state that not less than thirty (30) days' written notice shall 
be given to DISTRICT prior to cancellation; and, shall waive all rights of subrogation. 
The INSPECTOR shall notify DISTRICT in the event of material change in, or failure 
to renew, each policy. Prior to commencing work, the INSPECTOR shalt deliver to 
DISTRICT certificates of insurance as evidence of compliance with the requirements 
herein. In the event the INSPECTOR fails to secure or maintain any policy of 
insurance required hereby, DISTRICT may, at its sole discretion, secure such policy 
of insurance in the name of and for the account of the INSPECTOR, and in such 
event, the INSPECTOR shall reimburse DISTRICT upon demand for the cost 
thereof. 

(E) The DISTRICT agrees to pay the INSPECTOR in accordance with the rate and 
price schedule information set forth in EXHIBIT "A". 

(F) The INSPECTOR agrees to discharge the duties as set out in this contract in a 
manner satisfactory to the Division of the State Architect and the Architect retained by the 
DISTRICT. 

(G) Termination. This AGREEMENT may be terminated by either PARTY upon 
fourteen (14) days written notice to the other PARTY in the event of a substantial failure of 
performance by such other PARPI, including insolvency of the INSPECTOR; or if the DISTRICT 
should decide to abandon or indefinitely postpone the PROJECT, 

(1) In the event of a termination based upon abandonment or postponement by 
DISTRICT, the DISTRICT shall pay INSPECTOR for all setvices performed and all 
expenses incurred under this AGREEMENT supported by documentary evidence, 
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including payroll records, and expense reports up until the date of the abandonment 
or postponement plus any sums due the INSPECTOR for Board approved extra 
services. In ascertaining the services actually rendered hereunder up to the date of 
termination of this AGREEMENT, consideration shall be given to both completed 
work and work in process of completion and other documents whether delivered to 
the DISTRICT or in the possession of the INSPECTOR. In the event termination is 
for a substantial failure of performance, all damages and costs associated with the 
termination, including increased inspection and replacement inspector costs shall be 
deducted from payments to the INSPECTOR. 

(2) In the event a termination for cause is determined to have been made wrongfully or 
without cause, then the termination shall be treated as a termination for convenience 
in accordance with Paragraph (G)(3) below, and INSPECTOR shalf have no greater 
rights than it would have had if a termination for convenience had been effected in 
the first instance. No other loss, cost, damage, expense or liability may be claimed, 
requested or recovered by INSPECTOR. 

(3) This AGREEMENT may be terminated without cause by DISTRICT upon fourteen 
(14) days written notice to INSPECTOR, In the event of a termination without cause, 
the DlSTRlCT shall pay INSPECTOR for all services performed and ail expenses 
incurred under this AGREEMENT supported by documentary evidence, including 
payroll records, and expense reports up until the date of notice of termination plus 
any sums due the INSPECTOR for Board approved extra services. 

(4) In the event the INSPECTOR is terminated, with or without cause, the INSPECTOR 
shall personally provide all the original PIC's prepared or obtained by the 
INSPECTOR in connection with the PROJECT to the assuming DSA inspector or the 
DSA as directed by the DISTRICT All original PIC'S must be provided to the DSA 
assuming inspector or the DSA, as applicable, within 48 hours of the effective date of 
the INSPECTOR'S termination. Under no circumstances shall the INSPECTOR 
withhold any original PIC's related to the PROJECT upon the INSPECTOR's 
termination. The INSPECTOR shall be responsible for any delays on the PROJECT 
that arise out of the INSPECTOR'S failure to provide the original PIC'S to the 
assuming DSA inspector or the DSA as directed by the DISTRICT in accordance with 
this section. Upon the effective date of the INSPECTOR's termination, the 
INSPECTOR shall provide copies of all current PIC's in the INSPECTOR'S Project 
File to the DISTRICT along with all other documents detailed in Section (C)(2)(c) of 
this AGREEMENT. 

(5) In the event of a dispute between the PARTIES as to performance of the work or the 
interpretation of this AGREEMENT, or payment or nonpayment for work performed or 
not performed, the PARTIES shall attempt to resolve the dispute. Pending resolution 
of this dispute, the INSPECTOR agrees to continue the work diligently to completion. 
If the dispute is not resolved, the INSPECTOR agrees it will neither rescind the 
AGREEMENT nor stop the progress of the work, but the INSPECTOR'S sole remedy 
shall be to submit such controversy to determination by a court having competent 
jurisdiction of the dispute, after the PROJECT has been completed, and not before. 

(6) THE DISTRICT AND INSPECTOR UNDERSTAND AND AGREE THAT SECTION 
(G) OF THIS AGREEMENT SHALL GOVERN ALL TERMINATION RIGHTS AND 
PROCEDURES BETWEEN THE PARTIES. ANY TERMINATION PROVISION THAT 
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IS AlTACHED TO THlS AGREEMENT AS AN EXHIBIT SHALL BE VOlD AND 
UNENFORCEABLE BElWEEN THE PARTIES. 

(H) Hold Harmless. To the fullest extent permitted by law, the INSPECTOR agrees to 
indemnify, defend and hold the DISTRICT entirely harmless from all liability arising out of: 

(1) Workers' Cornoensation and Em~lovers' Liabilitv. Any and all claims under Workers' 
Compensation acts and other employee benefit acts with respect to the 
INSPECTOR'S employees or the INSPECTOR'S subcontractor's employees arising 
out of INSPECTOR's work under this AGREEMENT; and 

(2) General Liability. Liability for damages for (a) death or bodily injury to person; (b) 
injury to, loss or theft of property; (c) any faiIure or alleged failure to comply with any 
provision of law or (d) any other loss, damage or expense arising under either (a), 
(b), or (c) herein this paragraph, sustained by the INSPECTOR or any person, firm or 
corporation employed by the INSPECTOR related to, founded upon or in connection 
with this AGREEMENT, except for liability resulting from the sole or active 
negligence, or willful misconduct of the DISTRICT, its officers, employees, agents or 
independent consultants who are directly employed by the DISTRICT; 

(3) Business Automobile Liabw. Liability for bodily injury or property damage claims 
arising out of the use of owned, hired, or non-owned automobiles operated by the 
INSPECTOR, its officers, agents, employees or anyone employed by the 
INSPECTOR, in connection with work performed under this AGREEMENT. 

(4) If INSPECTOR is responsible for the action being brought against the DISTRICT, 
INSPECTOR, at INSPECTOR'S own expense, cost, and risk, shall defend any and 
all claims, actions, suits, or other proceedings that may be brought or instituted 
against the DISTRICT, the State of California, or their officers, agents or employees 
on account of or founded upon any of the causes, damages or injuries identified 
herein Section (H) and shall pay or satisfy any judgment that may be rendered 
against the DISTRICT, its officers, agents or employees in any action, suit or other 
proceedings as a result thereof. 

(5) THE PARTIES UNDERSTAND AND AGREE THAT SECTION (H) OF THlS 
AGREEMENT SHALL BE THE SOLE INDEMNITY, AS DEFINED BY CALIFORNIA 
CIVIL CODE 5 2772, GOVERNING THlS AGREEMENT. ANY OTHER INDEMNITY 
THAT MAY BE ATTACHED TO THlS AGREEMENT AS AN EXHIBIT OR 
OTHERWISE INCLUDED IN THE CONSULTANT'S TERMS AND CONDITIONS 
SHALL BE VOlD AND UNENFORCEABLE BETWEEN THE PARTIES. 

(6) ANY ATTEMPT TO LIMIT THE INSPECTOR'S LIABILITY TO THE DISTRICT IN AN 
ATTACHED EXHIBIT SHALL BE VOlD AND UNENFORCEABLE BETWEEN THE 
DISTRICT AND THE INSPECTOR. 

(I) Independent Contractor, INSPECTOR, in the performance of this AGREEMENT, 
shall be and act as an independent contractor. The INSPECTOR understands and agrees that 
INSPECTOR and all of INSPECTOR'S employees shall not be considered officers, employees 
or agents of the DISTRICT, and are not entitled to benefits of any kind or nature normally 
provided employees of the DISTRICT andlor to which DISTRICT'S employees are normally 
entitled, including, but not limited to, State Unemployment Compensation or Workers' 
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Compensation. The INSPECTOR assumes the full responsibility for the acts andlor omissions 
of the INSPECTOR'S employees or agents as they relate to the services to be provided under 
this AGREEMENT. The INSPECTOR shall assume full responsibility for payment of all 
prevailing wages and all federal, state and local taxes or contributions, including unemployment 
insurance, social security and income taxes for the respective INSPECTOR'S employees. 
INSPECTOR shall fully defend and indemnify the DlSTRlCT from any claims, damages or any 
liability arising from or related to DISTRICT or its subcontractors' failure to comply with any 
applicable prevailing wage laws and requirements. 

(J) Nothing contained in this AGREEMENT shall create a contractual relationship 
with or a cause of action in favor of any third party against either the DISTRICT or the 
INSPECTOR. 

(K) The DlSTRlCT and the INSPECTOR, respectively, bind themselves, their 
partners, officers, successors, assigns and legal representatives to the other PARTY to this 
AGREEMENT with respect to the terms of this AGREEMENT. The INSPECTOR shall not 
assign this AGREEMENT. 

(L) This AGREEMENT shall be governed by the laws of the State of California. 

(M) Each of the PARTIES have had the opportunity to, and have to the extent each 
deemed appropriate, obtained legal counsel concerning the content and meaning of this 
AGREEMENT. Each of the PARTIES agrees and represents that no promise, inducement or 
agreement not herein expressed has been made to effectuate this AGREEMENT. This 
AGREEMENT represents the entire AGREEMENT between the DISTRICT and INSPECTOR 
and supersedes all prior negotiations, representations or agreements, either written or oral. 
This AGREEMENT may be amended or modified only by an agreement in writing signed by 
both the DISTRICT and the INSPECTOR. 

(N) THlS AGREEMENT SHALL NOT INCLUDE OR INCORPORATE THE TERMS 
OF ANY GENERAL CONDITIONS, CONDITIONS, MASTER AGREEMENT OR ANY OTHER 
BOlLERPLATE TERMS OR FORM DOCUMENTS PREPARED BY THE INSPECTOR. THE 
ATTACHMENT OF ANY SUCH DOCUMENT TO THlS AGREEMENT AS EXHIBIT "A" SHALL 
NOT BE INTERPRETED OR CONSTRUED TO INCORPORATE SUCH TERMS INTO THIS 
AGREEMENT UNLESS THE DISTRICT APPROVES OF SUCH INCORPORATION IN A 
SEPARATE WRITING SIGNED BY THE DISTRICT ANY REFERENCE TO SUCH 
BOILERPLATE TERMS AND CONDITIONS IN THE PROPOSAL OR QUOTE SUBMITTED BY 
M E  INSPECTOR SHALL BE NULL AND VOID AND HAVE NO EFFECT UPON THlS 
AGREEMENT PROPOSALS, QUOTES, STATEMENT OF QUALIFICATIONS AND OTHER 
SIMtlAR DOCUMENTS PREPARED BY THE INSPECTOR MAY BE INCORPORATED INTO 
THlS AGREEMENT AS EXHIBIT 'K BUT SUCH INCORPORATION SHALL BE STRICTLY 
LIMITED TO THOSE PARTS DESCRIBING THE INSPECTOR'S SCOPE OF WORK, RATE 
AND PRICE SCHEDULE AND QUALIFICATIONS. 

(0) Time is of the essence with respect to all provisions of this AGREEMENT 

(P) Education Code Section 45125.1: During the entire term of this AGREEMENT, 
CONSULTANT shall fully comply with the provision of Education Code sections 45125.1 
(Fingerprinting Requirements), when it is determined that the CONSULTANT will have contract 
with pupils in the performance of services under this AGREEMENT See EXHIBIT "B" 
attached. 
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(Q) This AGREEMENT will be liberally construed to effectuate the intention of the 
PARTIES with respect to the transaction described herein. In determining the meaning of, or 
resolving any ambiguities with respect to, any word, phrase or provision of this AGREEMENT, 
neither this AGREEMENT nor any uncertainty or ambiguity be construed or resolved against 
either PART/ (including the PARTY primarily respopsible for drafting and preparation of this 
AGREEMENT), under any rule of construction or otherwise, it being expressly understood and 
agreed that the PARTIES have participated equally or have had equal opportunity to participate 
in the drafting hereof. 

(R) If either PARTY becomes involved in litigation arising out of this AGREEMENT or 
the performance thereof, each PARTY shall bear its own litigation costs and expenses, including 
reasonable attorney's fees. 

(S) All exhibits referenced herein and attached hereto shall be deemed incorporated 
into and made a part of this AGREEMENT by this reference as though fully set forth in each 
instance in the text hereof unless otherwise excluded by this AGREEMENT. 

(T) This AGREEMENT is not a valid or enforceable obligation against the DISTRICT 
until approved or ratified by motion of the Governing Board of the District duly passed and 
adopted. 

(U) Assignment. INSPECTOR shall not assign or transfer this AGREEMENT or any 
interests of INSPECTOR herein without the prior written approval of the DISTRICT. Any such 
attempt by the INSPECTOR to assign or transfer this AGREEMENT or any of the 
INSPECTORS interests set forth herein without the DISTRICT'S written approval shall be void 
and shall be given no force or effect. No individual person assigned to provide the setvices 
hereunder for the PROJECT may be changed or substituted without the prior written consent of 
the DISTRICT. Such consent may be given or withheld in the DISTRICT'S absolute discretion, 

(V) Administration. The INSPECTOR shall produce, or shall hire the necessary 
independent contractors andlor consultants needed to produce, a clerically smooth product for 
the DISTRICT and for the INSPECTOR'S routine correspondence with the DISTRICT. These 
clerical services shall be provided at no additional expense to the DISTRICT. 

(W) Conflict of Interest. The INSPECTOR hereby represents, warrants and 
covenants that: (i) at the time of execution of this AGREEMENT, the INSPECTOR has no 
interest and shall not acquire any interest in the future, whether direct or indirect, which would 
conflict in any manner or degree with the performance of services under this AGREEMENT; and 
(ii) the INSPECTOR shall not employ in the performance of sewices under this AGREEMENT 
any person or entity having such an interest. 
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The PARTIES, through their authorized representatives, have executed this 
AGREEMENT as of the day and year first written above. 

INSPECTOR: DISTRICT 

Dennis Dooley, MHS Enterprises Center Unified School District 

By: 
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EXHIBIT "A" 

(Fill in Applicable Rates Below or Attached inspector's proposal, if any, for Rates andlor 
Additional Basic Services) 

INSPECTOR CERTIFICATION HOURLY 
PROJECT INSPECTOR CLASS 1 

PROJECT INSPECTOR CLASS 2 

PROJECT INSPECTOR CLASS 3 3 

Allowable reimbursable expenses shall include: 

AND/OR: The DISTRICT'S prior written authorization is an express condition precedent 
to any reimbursement to INSPECTOR of such costs and expenses for allowable items. 
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EXHIBIT "El" 

CONSULTANT'S CERTIFICATION REGARDING BACKGROUND CHECKS 

Pursuant to Education Code Section 45125.1, CONSULTANT has conducted criminal 
background checks, through the California Department of Justice, of all employees providing 
services to the Center Unified School District, pursuant to this AGREEMENT, and that none 

a have been convicted of serious or violent felonies, as specified in Penal Code Sections 
11 92.7(c) and 667.5(c), respectively. 

As further required by Education Code Section 45125.1, below is a list of the names of the 
employees of the undersigned who may come in contact with pupils: 

[INSERT LIST OF NAMES] 
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AGENDA ITEM # x \ r p  

Center Joint Z)nzfied~chooCDistrict 
AGENDA REQUEST FOR: 

Dept./Site: Facilities & Operations Department 

To: Board of Trustees Action Item X 

Date: September 20,201 7 Information Item - 
From: Craig Deason, Assist. Supt. # Attached Pages - 

Initials: CIE\ 

SUBJECT: Disposal of Surplus Vehicle 

The Facilities & Operations Department would like to surplus the 
following vehicle that is no longer in use in the Transportation 
Department: 

1991 Bluebird Bus, VIN #I BAADCSA8MF040839, Plate #330692 

This vehicle will be offered for sale, donation, or disposal folloMng 
your approval. 

Recommendation: That the Board of Trustees approves the surplus 
and disposal, donation, or sale of thevehicle. 

AGENDA ITEM # x!ka 



AGENDA ITEM # x \ 1 9  
Center Joint Unified School 

District 
AGENDA REQUEST FOR: 

Dept.lSite: Facilities & Operations Department 

To: Board of Trustees Action item X 

Date: September 20,2017 Information Item - 
From: Craig Deason, Assist. Supt. # Attached Pages 1 
Assist. Supt. Initials: a 

[SUBJECT: Notice of Completion for the Center High School Gym Floor1 

I Resurface and kefinish Project 
- 

I 
The Center High Gym Floor Resurface and Refinish Project was awarded to 
MRB Enterprises and has been completed. 

The contractor has met the requirements set forth in the agreement and work 
has been completed to the satisfaction of the Superintendent. 

I RECOMMENDATION: Ratify the Notice of Completion for MRB Enterprises, for 
the Center High School Gym Floor Resurface and Refinish Project. 

AGENDA ITEM # 2sk&!? 
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RECORDING REQUESTED BY 

AND WHEN RECORDED MAIL TO: I 
Sacramen to County ( O O ~ M  A11t'ed, C l ~ r l l l R ~ c ~ d ~ r  

CENTER JOINT UNIFIED SCHOOL DISTRICT 
8408 Watt Avenue 
Antelope, CA 95843 

Doc # 201 7081 00036 Fass ba.110 
8/1012017 8:21:08 AM Taxes $0.00 
REB 1 Titles 1 
Pages 1 

PCOR 
Paid 

NOTICE OF COMPLETION 

NOTICE IS HEREBY GIVEN 

That the work of JMRB Enterprises1 was completed on: 

That the name and address of owner of said property Is: 

CENTER JOINT UNIFIED SCHOOL DISTRICT 
8408 Watt Avenue 
Antelope, CA 95843 

The nature of its title to said property is a fee simple. 

No fee, per Government Code 6103. 

at the name of the original contractor for the work Is JMRB Enternrisest, a licensed contractor of California. 
the property herein above referred to are located at 8408 Watt Avenue, Antelope, CA 95843. 

r 

. . 

Scott A, Loehr, Superintendent 
Center Joint Unified School District 
8408 Watt Avenue, Antelope, CA 95843 

(STATE OF CALIFORNIA ) 
(City of Antelope 
(County of Sacramento 

1 
1 

Scott A. Loehr, being first duly sworn, deposes and says: That 1 am the Superintendent of the Center Joint 
Unified School District, which District is the owner of property described in the forgoing Notice of Completion 
and knows the contents thereof; that the facts therein stated are true of my own knowledge. 

I declare under penalty of perjury under the laws of the State of Cali e foregoing to true and 
correct, 

&at4 this 9th day of Auaust ,2017. 
" 

Scott / f ~ o e h (  Superintendent 



AGENDA ITEM # xv -20 

Center Joint Zlntfied~cfzool~istrict 
AGENDA REQUEST FOR: 

Dept./Site: Facilities & Operations Department 

To: Board of Trustees Action Item XX 

Date: September 20,2017 Information Item - 
From: Craig Deason, Assist. Supt. # Attached Pages 
Assist. Supt. Initials: CD 

SUBJECT: Agreement Between Center Joint Unified School District 
and SCI Consulting Group for Professional Services. 

The District is requesting approval from the Board to enter into an 
agreement with SCI Consulting Group to  provide Mitigation Consulting 
Services and explore the formation of a Community Facilities District 
("CFD") for the Center Joint Unified School District. 

RECOMMENDATION: That the Board of Trustees approves the agreement 
with SCI Consulting Group. 

I I 
AGENDA ITEM # xv *20 



THIS AGREEMENT is made on June 19,2017, between Center Joint Unifled School 
District, a public agency, ('District") and SC1 Consulting Group ("Consultant" or "SCI"), 
a California Corporation, who agree as follows: 

1. Scope of Work ("Work"). Consultant shall perform the work and render the 
services described in the proposal entitled Community Facilities District Special Tax 
Consulting Services dated September 8,2017, which is attached as Exhibit A and 
incorporated herein (the "Work"). Consultant shalI provide all labor, equipment, 
material, and supplies required or necessary to properly and competently perform 
the Work and determine the method, details, and means of doing the Work. 

2. Payment. 

a. In exchange for the Work, District shall pay to Consultant a fee for completed 
phases of Work as described in Exhibit A. The total fee for the Work shall not 
exceed amounts set forth in Exhibit A. There shall be no compensation for extra 
or additional work or services by Consultant unless approved in advance in 
writing by District, Consultant's fee shall include all of the Consultant's costs 
and expenses related to the Work 

b. At the completion of each phase of Work, Consultant shall submit to District an 
invoice for the Work performed during the preceding month. If the Work is 
satisfactorily completed and the invoice is accurately computed, District shall 
pay the invoice within 30 days of its receipt. 

3. Term. This Agreement shall take effect on the above date and shall continue until 
completion of the Work. 

4. Conflict of Interest. Consultant (including.prlnclpals, associates and professional 
employees) represents and acknowledges that (a) it does not now have any 
investment or interest in real property and shall not acquire any interest, direct or 
indirect, in the area covered by this Agreement or any other source of income, 
interest in real property or investment that would be affected in any manner or 
degree by the performance of Consultant's services under this agreement, and (bl 
in the performance of the Work under this Agreement no person having any such 
interest shall perform any portion of the Work However, Consultant is under 
contract with the Rio Linda Elverta Recreation and ParkDistrict ("RLERPDn) to update 
their Park Impact Fee Nexus Study and assisting with them with the formation of a 
CFD for park maintenance. District and Consultant both agree to waive any conflict 
of interest arising out of the performance of this Agreement and the Consultant's 
Agreement with Rio Linda Elverta Recreation and Park District. 

5. Insurance. 

a. Types & Limits. Consultant at its sole cost and expense shall procure and 
maintain for the duration of this Agreement the following types and limits of 
insurance: 

Commercial General Liability $2,000,000 per occurrence 

CONSULTANT SERVICES AQREEMENT PAGE 1 OF 4 
BETWEEN CENTER JOINT UNIFIED SCHOOL DISTR~CT 
SCI CONSULTING GROUP, SEPTEMBER 201 7 



$4,000,000 aggregate 
Automobile Liability $2,000,000 per accident 
Workers' Compensation Statutory limits 
Professional Liability $2,000,000 per claim 
Excess Liability (over General $1,000,000 per occurrence 
Liability &Auto Liability) $1,000,000 aggregate 

b. Other Requirements. The general liability policy(ies1 shall be endorsed to 
name District, its officers, and employees as additional insureds regarding 
liability arising out of the Work 

c. Proof of Insurance. Upon request, Consultant shall provide to District proof of 
Insurance. 

6. Indemnification. Consultant shalt indemnify, defend, protect, and hold 
harmless District, and Its officers and employees from and against any and all 
liability, losses, claims, damages, expenses, demands, and costs (including, but 
not limited to, attorney, expert witness and consultant fees, and litigation costs) 
arising out of, pertaining to, or relating to the negligence, recklessness, or willful 
misconduct of the Consultant, its employees, agents and subcontractors in 
performance of the Work 

7. Entire Agreement. This writing represents the sole, final, complete, exclusive 
and integrated expression and statement of the terms of this contract between 
the parties concerning the Work, and supersedes all prior oral and/or written 
negotiations, representations or contracts. This Agreement may be amended 
only by a subsequent written contract approved and executed by both parties. 

8. Independent Contractor. Consultant's relationship with District is that of an 
independent contractor. 

9. Successors and Assignment. This Agreement shall bind and inure to the 
benefit of the heirs, successors, and assigns of the parties; however, Consultant 
shall not subcontract, assign or transfer this Agreement or any part of it without 
the prior written consent of District. 

10. No Waiver of Rights. Any waiver at any time by either party of its rights as to a 
breach or default of this Agreement shall not be deemed to be a waiver as to 
any other breach or default. 

11. Severability. If any part of this Agreement is held to be void, invalid or 
unenforceable, then the remaining parts wlll nevertheless continue in full force 
and effect. 

12.Governing Law and Venue. This Agreement will be governed by and 
construed in accordance with the laws of the State of California. 

13. Default. In the event that Consultant defaults in the obligations of Consultant 
under this Agreement, or Consultant defaults in the performance of the terms 
and conditions of this Agreement, District may, at its option, declare this 
Agreement to be in default and, at any time thereafter, may do any one or more 
of the following: a) enforce performance of the Agreement by Consultant; or 



b) terminate this Agreement. In the event that this Agreement is terminated, 
payment shall stiH be due for all Work performed by Consultant through the 
date of the termination. 

14. Cancellation. District or Consultant may cancel this Agreement without cause. 
The party desiring to cancel this Agreement shall notify the other party in 
writing. In the event that this Agreement is canceled, payment shall still be due 
for all Work performed by Consultant through the date of the notification of 
cancellation. 

15. Attorney's Fees. In the event any legal action is brought to enforce or construe 
this Agreement, the prevailing party shall be entitled to an award of reasonable 
attorney's fees, expert witness and consulting fees, and litigation costs. 

16. Notice. Any notice, invoice or other communication that is required or 
permitted to be given under this Agreement shall be In writing and either 
sewed personally or sent by prepaid, first class U.5, mail addressed as follows: 

Public Agency: Consultant: 
Center Joint Unified School District SCI Consulting Group 
8408 Watt Avenue 4745 Mangels Boulevard 
Antelope, CA 95843 Fairfield, CA 94534 

Any party may change i ts  address by notifying the other party of the change in the 
manner provided above. 

Accepted: Accepted: 

Scott Loehr John Bliss 
Superintendent President 
Center Joint Unified School District SCI Consulting Group 

Date Date 

Attachment: Exhibit A -Work and Fee Schedule 

CONSULTANT SERVICES AOREEMENT 
BETWEEN CENTER JOINT UNIFIED SCHOOL DISTRICT 
SCI CONSULTING GROUP. SEPTEMBER 2017 



This Exhibit A is Consultants proposal to the District, submitted September 8, 2017, 
which describes the Work, fee schedule, and manner of payment, 

CONSULTANT SERVICES AGREEMENT P A ~ E  4 OF 4 
BETWEEN CENTER JOINT UNIFIED SCHOOL DISTRICT 
SCI CONSULTING GROUP, SEFTEMBER 2017 



SClConsultingGroup 
Public Finance Consul t ing Services 

Friday, September 8,2017 

Craig Deason, Assistant Superintendent 
Center Joint Unified School District 
8408 Watt Avenue 
Antelope, CA 95843 

Re: Proposal for Community Facilities District Mitigation and Special Tax Consulting Sewices for the 
Center Joint Unified School Distrlct 

Dear Craig: 

SClConsult ingGroup ("SCI") is pleased to submit, for your review, this proposal to provide 
Mitigation Consulting Services and explore the formation of a Community Facilities District {"CFD") for the 
Center Joint Unified School District ("District"). We understand that the District anticipates a significant 
shortfall in funding for the construction of the school facilities needed to serve the students generated by 
the following development projects with the District's boundaries: 

Elverta Specific Plan (Sacramento County) -Approximately 3,750 dwelling units 
Placer Vineyards Specific Plan (Placer County) -Approximately 10,900 dwelling units 
Sierra Vista Speciflc Plan (Placer County) - Approximately 15,900 dwelling unlts 
Regional University Specific Plan (Placer County) -Approximately 1,450 dwelling units 
Riolo Vineyards Specific Plan (Placer County) -Approximately 650 dwelling units 

Our proposal Includes our technical and practical advice during mitigation discussion with the developers, 
the Counties, and stakeholders. SCi will also explore the feasibility of a CFD formation to fund the 
anticipated shortfall in school facilities funding. In the event a CFD formation is needed, our proposal also 
includes all tasks required for CFD formation, including the development of the rate and method of 
apportionment of the special tax; drafting and processing of all required documents including draft 
resolutions, notices, ballots, agenda reports, and the boundary map. 

Our approach to mitigation negotiations and CFD formations would be based on a close interaction and 
coordination of the project with District staff, the consulting team, the County of Sacramento and the 
County of Placer ("Counties), the participating developers/landowners, and other key stakeholders. If 
selected, SCI would provide comprehensive services in a manner that llmits the time and resources of 
District staff. 

ABOUT COMMUNITY FACILITIES DISTRICTS 

In 1978, Proposition 13 was enacted by Californians, which limited the ability of many public agencies to 
finance new projects. In 1982, Senator Henry Mello and Assemblyman Mike Roos affected the passage of 
the "Mello-Roos Community Facilities Act of 1982" ("Act") authorizing local governments to form CFDs 
for the purpose of financing authorized public improvements and services. A CFD may fund public 
improvements with a useful life of at least f i e  years, such as public infrastructure, park, recreation, and 



Craig Deason 
September 8,2017 

Page 2 

open space facilities, school facilities, libraries, child care facllities and other governmental facilities. CFDs 
may also fund ongoing senrices such as police and fire protection; park, parkway, and open space 
maintenance; recreation programs; and flood and storm protection. 

In order to form a CFD, it must be approved by a two-thirds margin of qualified voters in the proposed 
boundaries of the CFD. If there are fewer than twelve registered voters within the proposed CFD, the vote 
may be passed by current landowners. If there are twelve or more registered voters within the proposed 
CFD, a registered-voter election is required. 

Once formed, special taxes are levied on properties within the CFD annually to fund public improvements 
and/or services. The Act allows considerable flexibility in determining the method and apportionment of 
the special tax. If the public improvement costs are significant, land-secured bonds may be authorized to 
provide the upfront funding needed to construct the improvements. 

WORK PlAN AND APPROACH 

Based on our current understanding of the project and the technical analysis and senrices needed by the 
District, we propose the following scope of work and approach: 

Task 1: Mitigation Consulting Senrices. SC1 will review the development plans for the Project. SCI will 
also review development impact analyses, student generatian rate analyses, enrollment projections, and 
other technical studies and reports related to the Projects. SCI will also provide technical and practical 
advice during mitigation discussion with the developers, the Counties, and stakeholders as requested. 

Task 2: Background Research and Initial Strategy. SCI will first review the District's development impact 
analysis, facility plan, other technical studies and plans related to funding of the factlties. SCI and the 
District will then hold a project kick-off meeting to discuss the District's goals and objectives and the 
proposed methodologies and approaches that will be used in the determination of the Rate and Method 
of Apportionment of the Special Tax ("RMA"). At the project kick-off meeting, SCI and District staff will 
develop a detailed timeline, task list, and deliverables for the project. 

Task 3: Preliminary Tax Spread Analysis. SCI will then analyze the development impact analysis, facilities 
ptan and funding plan for the authorized facilities to be included in the CFD as provided by School Facilities 
Consultants ("SFC"). SCI will determine supportable bonded indebtedness and the special tax rates 
required to fund the project and the estimated effective total property tax rates. SCI will work with the 
District to develop estimates of annual costs for financing of the facilities. SCI will work with the District 
to develop a cost allocation methodology to benefiting land uses in the proposed CFD. SCI will determine 
and use local dwelling unit occupancy factors for residential land uses and assumed square foot per 
employee factors for nonresidential uses as a proxy for the benefit received by the various residentlal and 
nonresidential land uses. The cost allocation methodology will help in the determination of the maximum 
special tax per unit for each land use type and the annual special tax formula. The special tax will likely 
be assigned on a per dwelling unit basis for residentlal land uses and assigned on a per building square 
foot basis for nonresidential land uses. 

SCI and the District will need to maintain a productive dialogue throughout this process to ensure the cost 
allocation methodology is reawnable and complies with the requirements of the Act. Upon completion 
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of the Initial cost allocation and the maximum special tax determination, SCI will review the technical 
analysis, key findings and recommendations with District staff and make any necessary adjustments. 

Task 4: Rate and Method of Apportionment of Special Tax. Prepare the rate and method of 
apportionment of the special tax ("RMA't). The RMA will document the special tax formula, maximum 
special tax rates, classification of property for purposes of the annual levy, the prepayment methodology, 
etc. All such components of the RMA will be structured, so they are consistent with State CDlAC guidelines 
and District's approved CFD policies, and facility plan for the District. 

Task 5: CFD Special Tax Report. SCI will then prepare a draft Special Tax Report which shall include a 
description of facilities to be funded by the Cf D, the estimated costs of the proposed facilities, an estimate 
of incidental costs; an explanation of the RMA; estimated bonded indebtedness and related issuance costs 
and incidental expenses; anticipated date of issuance; and the boundary map and a listing the 
participating assessor's parcels. The draft CFD Special Tax Report and the proposed structure of the CFD 
will be made available for District review and comment. All components of the RMA will be structured 
to be consistent with the Distrtct's Local Goals and Policies for CFDs as well as the long-term facility plan 
for the District. 

After review by District staff, St1 will revise the draft Special Tax Report according to one set of 
consolidated comments from the District. SCI will then provide a Public Review Draft of the Special Tax 
Report and present it and the proposed CFD before the District Board ("Board") and the public. 

Task 6: Stakeholder Outreach. After review by District staff, SCI will revise the administrative draft 
according to one set of consolidated comments from the District. SCi will then provide a Public Review 
Draft of the Special Tax Report and present it and the proposed CFD(s) the before the Counties, the North 
State BIA, participating developers/landowners, and other key stakeholders. The purpose of these 
outreach meetings is to educate the stakeholders on the purpose and details of the proposed CFD and 
solicit their input and support. A PowerPoint presentation will be prepared for each meeting to succinctly 
present the District's plans, the cost allocation methodologies and proposed CFD(s). 

Task 7: CFD Formation Proceedings. Once the RMA is approved, SCI will draft all documents required for 
the CFD formation proceedings including the petition, consent and waiver, resolutians/ordinances, draft 
agenda reports, the notice of public hearing, notice of special tax lien and will review with District staff 
and legal counsel as necessary. SCI will also provide necessary data and advice to Bond Counsel regarding 
the implementation of the CFD, including policies which address changes in land uses which occur after 
the formation. On behalf of the District, SCI will also coordinate the mailing of the petition, consent and 
waiver and the subsequent landowner special tax election notice and ballot with all participating 
landowners. SC1 will also coordinate the publishing of the notice of public hearing and the recording of 
the boundary map and notice of special tax lien with the County Recorder. 

Meetings/Hearings. SCI will attend meetings with District staff and other stakeholders to review and 
discuss CFD formation and documents. We anticipate the need for four (4) meetings for Tasks 2 through 
Task 5 and three (3) meetings for Task 7. Task 6 services, additional meetings, beyond our proposed seven 
(7) in-person meetings, will be billed at our hourly billing rate for the project. 
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TENTATIVE TIMELINE 

We anticipate that the special tax analysis and the Special Tax Report would take approximately two 
months. The timeline will in part depend on the availability of the required development impact analysis 
and funding plan from SFC. The CFD formation and ballot proceeding will take approximately three 
months to complete and require at least two District Board meetings, with a minimum of 30 days between 
each Board meeting. This assumes that 100% of the participating landowners complete a petition, 
consent, and waiver form. 

FEE SCHEDULE / MANNER OF PAYMENT 

In consideration for the work accomplished, as outlined in this proposal, SCl shall be as follows: 

Task I Services, additional in-penon meetings and out-of-scope services, as requested, shall be billed 
pro~ortionately among the two Districts at the hourly bil! rates of $175 per hour. Travel time for 
attendance at  meetings shall be billed proportionately at 50% of the hourly bill rates. 

The scope of work for Tasks 2 through 5 shall be 50% of a fixed fee of $23,500 for both school districts 
and shall include up to four (4) In-person meetings and assumes participation by both school districts. 
Payments shall be due and payable upon submission of an lnvolce for each project milestone. 

Task 6 Stakeholder Outreach shall be billed prouortionately among the two Districts at the hourly bill rate 
of $175 per hour. Travel time for attendance at meetings shall be billed proportionately at 50% of the 
hourly bill rates, Payments shall be due and payable upon submission of a monthly invoice for billable 
hours from the prior month. 

Task 7 CFD Formation Proceedings shall be a fixed fee of $14,500 per CFD formation and shall include to 
three (3) in-person meetings. Payments shall be due and payable upon submission of an invoice for each 
project milestone. 

Incidental costs incurred by SCl for the purchase of property or statistical data, travel, postage and other 
out-of-pocket expenses incurred in performing the scope of work shall be reimbursed at the proportionate 
actual cost. 

ABOUT SCI CONSULTING GROUP 

Established in 1985, SCIConsul~ingGroup is a recognized public finance consulting firm with leading 
expertise in assisting California public agencies with local funding of public services and Improvements. 
We also possess industry leading expertise with the Important legal and procedural requirements for the 
formation of Community Facilities Districts, Benefit Assessment District, and other local financing 
mechanisms. SCI has formed and annually administers over 900 special taxes, assessments, and fees for 
over 150 public agencies throughout the State. This expertise and experience wilt ensure that your goals 
and objectives are met successfully, collaboratively, on schedule and on budget, 
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CFD Formation Experience 

Listed below are our recent and current clients for which we provided Special Tax Analysis and CFD 
Formation Services. 

Amador Water Agency 
City of Petaluma 
City of Placentia 
City of Vallejo 
County of Merced 
County of San Benito 
County of Ventura 
Cosumnes CSD (Sacramento) 
Davis Joint USD 
Dlablo CSD 
Dlxon USD 

Galt Joint UESD 
Galt Joint UESD 
Monterey-Peninsula RPD 
Mountain Rec. and Cons. Auth. (LA.) 
North Highlands RPD {Sacramento) 
Rio Linda Elverta RPD (Sacramento) 
Sacramento City USD 
Southsate RPD (Sacramento) 
South Lake County FPD 
Truckee FPO 
Travis USD 

PROJECT TEAM 

If selected, I would serve as the project manager and principal-in-charge and would be actively involved 
in the special tax analysis and review of all formation documents and election material. Melanie Lee, 
Senior Consultant, would be involved with the review of the special tax analysis and would prepare all 
CFD formation documents and election material. Both Melanie and I do not have any work commitments 
that would interfere with our responsiveness and ability to complete the project within a reasonable 
timeframe. 

k Director of Planning Services, I specialize in the areas of developer mitigation, Mello-Roos CFD 
formations, development impact fees and other new revenue mechanisms to fund the need far new or 
increased public facilities. With over 16 years of experience in public finance, I have developed extensive 
expertise in assisting public agencies in addressing the financial impact of new development. I have 
prepared over 100 development impact studies and public facility financing plans and am a recognized 
expert in CFD formations. 

Some of my project-specific developer impact analyses and mitigation projects include the Sacramento 
Railyards Specific Plan, the Alameda Point Specific Plan, the East Dublin Specific Plan, the Florin-Vineyard 
Community Plan in Sacramento, the Fairfield Train Station Specific Plan, the Galt Eastview Specific Plan, 
the Vallco Redevelopment and Apple Campus 2 in Cupertino, and the Warm Springs/South Fremont 
Community Plan in Fremont, to name a few. 

I am a graduate of Boise State University with a 0.A. in Economics with an emphasis in public finance. I 
am a frequent presenter on local funding mechanisms for public agencies at annual conferences and area 
workshops held by the California Society of Municipal Finance Officers, the California Special Districts 
Association, the Coalition for Adequate School Housing, the California Park & Recreation Society, the 
California Association of Recreation & Park Districts, and the Fire District Association of California. I am a 
commercial associate member of the California Society of Municipal Finance Officers, former Community 
Resources Commissioner for the City of Fairfield, and current member of the CSDA Legislative Committee. 
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Melanie Lee contributes over ten years of experience in cost estimating, local revenue measure balloting 
projects and election services to the SCI team. Melanie has extensive experience with all phases of the 
forming a financing district and the associated election, from the initial feasibility analysis, to opinion 
research and through the election and informational outreach. Melanie is a graduate of St. MarylsCollege 
with a B.A. in Business Management. 

OTHER INFORMATJON 

Employment Policies. SCI does not and shall not discriminate against any employee in the workplace or 
against any applicant for such employment or against any other person because of race, religion, sex, 
color, national origin, handicap, or age or any other arbitrary basis. SCI Consulting Group ensures 
compliance with all civil rights laws and other related statutes. 

Insurance. SCI carries Professional Errors and Omissions insurance in the amount of $2 million per 
occurrence and $2 million aggregate. SCI also carries general liability insurance in the amount of $2 million 
per occurrence and $4 million aggregate. 

Conflict of Interest Statements. SCI is under an agreement with the Rio Linda Elverta Recreation and Park 
District ("RLERPD") for updating their Park Impact Fee Nexus Study and assisting with them with the 
formation of a CFD for park maintenance. SCI will need a conflld of interest waiver from RLEPRD and the 
District and Elverta Joint Elementary School District in order to proceed. SCI has no other known past, 
ongoing or potential conflicts of interest for working with the District, performing the Scope of Work or 
any other service for this project. 

Independent Contractor. If selected, SCI shall perform all services included in this proposal as an 
independent contractor. 

If you have any questions or require additional information, please do not hesitate to contact me. I can 
be reached at (707) 430-4300 ext. 113 or via email at blair.aas@sci-cg.com. We look forward to this 
opportunity to assist the District with this important project and stand ready to proceed. 

Sincerely, 

Blair E. Aas 
Director of Planning Services 

cc: Melanie Lee, SCI Consulting Group 



AGENDA ITEM # XV *21 
Center Joint Unified 

School District 
AGENDA REQUEST FOR: 

Dept. /Site: Business Department 

Date: 09/06/2017 Action Item 

To: Board of Trustees Information Item 

From: Lisa Coronado # Attached Page l  

SUBJECT: 

APPROVAL OF CENTER JOINT UNIFIED SCHOOL DISTRICT 
PAYROLL ORDERS 

The Governing board is asked to approve the attached payroll 
Orders for July 2017 through August 2017. 

AGENDA ITEM # xk2 

~ RECOMMENDATION: That the CJUSD Board of Trustees approve the 
District Payroll Orders for July 201 7 through August 201 7. 



DISTRICT PAYROLL-SUMMARIZED FOR FISCAL YEAR ENDING JUNE 30,2018 

JULY 
AUG 
SEPT 
OCT 
NOV 
DEC 

JAN 
FEB 
MARCH 
APRlL 
MAY 
JUNE 
SPECIAL 

REGULAR VARIABLE SPECIAL 
$ 938,044.16 $ 77,180.53 $ 
$ 2,518,721.16 $ 167,176.65 $ 

$ 
$ 
$ 
$ 

3-Jan $ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 

TOTAL #OF 
PAYROLL TRANSACTIONS 

1 ,Of5,224.69 549 
2,685,897.81 942 



AGENDA ITEM # x!d2 
Center Joint Unified 
School District 

AGENDA REQUEST FOR: 

Dept.lSite: Business Department 

Date: August, 2017 Action item 

To: Board of Trustees Information Item 

From: Lisa Coronado # Attached Pages 80 

SUBJECT: Supplemental Agenda - Commercial Warrant Registers 

August 03,2017, $687,927.56, August 10,2017, $197,823.76 
August 17,2017, $876,413.39, August 24,2017, $582,613.16 
August 3'l, 2017, $165,233.19 

The commercial warrant payments to vendors total 

$4,000,0? I .06 

RECOMMENDATION: That the CJUSD Board of Trustees approve the 
Supplemental Agenda - Vendor Warrants as 
presented 





0
0

 
m
m
 

. . 
is 

l- 
o
 o
 

w
 w

 

0
 

m
 

r- 0
 

w
 

a
 

P 0
 

0
 

0
 I 

C
I 

0
 

0
 I 

0
 * 

rl 
r
l
o

 
L

u
 m
 

I
.

 
0
 E
 

0
 0

 
o

w
 

0
 

I 
U

) 
0

 
.-I 
I
 

0
 

0
 

w
 

L
fl 

I 

0
 

0
 

In
 

r
l 

ao 1 d 0
 

,-I 
1 

N
 

w
 

V
I 

w
 

w
 

w
 

r. rl 
0
 

N
 

4
, 

r
l 

0
 

-. w
 

0
 

0
 

Ill 
r
l 

m
 

r- 
rl I 

d 

U
Im

w
 

'9?", 
m

 rn rl 
u
w
m
 

w
e

 
. . 

N
 N

 

m
 m
 

'9
?

 
m

 el 
w

tn
 

tn N
 

a
 a
 

E P 
0
 0

 
0

 0
 

0
 
0

 
I 

I 
I
 m 

,-Id
 

0
 0

 
1 

* 
O

O
*

 
9
 0

 
-

0
-

 
(
Y

r
l
r
-
 

I
,

.
 

0
0

4
 

0
 rl n

 
z Z

? 
I 

I
N

 
N

 
II 

C
 0

 
d
 I4

 
I 

I 
0

 0
 

0
 0

 
m

 N
 

'7 7' 
0

 0
 

I 
I 

0
 0

 
0
 0

 
0

 0
 

0
 0

 

A A 
::q I 6 d e 
3 Ir 
2: ;; 2 i? *
I r

l 
0

0
 

N
 
N

 
-.-. 
n

 m
 

0
 0

 
-.\ 
m

m
 

0
 0

 

m
 n

 
e
 
9
) 

N
 N

 
0

0
 

m
m

 
r
l I4

 

rZ B 
m

 o
 

*
r

l
 

P
1 



081 CENTER O N I F I ~  SCHOOL DISTRICT 51051 A C C O W S  PAYABLE PRELIST APYBOO L.00.12 08/03/17 09:58 PAGE 2 
08-03-2017 BATCH: 0005 8-3-17 44 Open >> 

FmJD : 01 GENERAL FfMD 

Vendor/- Remit name Tax ID num Depoeic type ABA num A c c o u n t  nun 
R e q  R e f e r e n c e  D a t e  Description FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS Liq Amt Net Amount 

-_~--_--"--__-__-------~-------*-*------***----*---~***--*---~---~---------------------------*-----------------------------------~-- 

010150/00 BUMBlTS OFFICE SUPPLIES 

1 01-0000-0-4300-105-0000-7200-005-000 UN P 212.36 212.36 
1 01-0000-0-4300-105-0000-7200-005-000 NN F 72.64 72.63 

MTAL PA- AMOUWJ! 284.99 284.99 

oiseeeloo BW~~ES/CENTER STATE PIPE & 

01-0036-0-5200-103-1110-1000-003-000 NN P 3,1?5+50 385.00 
TOTAL PA- A H O W  385.00 385.00 

CL-178159 08/01/2017 IUV 16/17 YR 01-6500-0-5800-102-5750-11BO-002-000 NY F 6,300.00 6,300.00 
TOTAL PAYMENT AmLmST 6,300.00 6,300.00 

1 01-0000-0-4400-236-1110-1000-009-000 NN F 625.63 625.63 
2 01-0000-0-4300-226-1110-1000-009-000 NU F 83.96 83.96 

TOTAL PAYMENT A H O W  709.59 709.59 

015768/00 CHRMBERLRM, JOB MATTHIiW 

1 01-0000-0-5200-110-0000-7200-004-000 NN F 3QA.+9 308.49 
TOTAL PA- A M O W  308.49 308.49 

m-178161 08/02/2017 TRRVBL EXPENSE 01-6385-0-5200-472-1110-1000-014-000 NN F 1,013.41 1,013.41 
TOTAL PA- W m F T  1,013.41 ' 1,013.41 



081 CENTER UNIFIED SCHOOL DISTRICT a 0 5 1  ACCOUNTS PAYABLE PREtIST APY5OO L.00.12 08/03/17 09:58 PAGE 3 
08-03-2017 BATCH: 0005 8-3-17 << Open >> 

FLlND : 01 GmFm4.t RMD 

Vendor/Addr R e m i t  name Tax I D  num D e p o s i t  type Af3A nun Account num 
Req Reference Date Description FD W O  P OBJE SIT GOAL FUNC REEl D I P  T9MPS Liq Amt N e t  Amount 

- - - - - - - - - - - - - - - - - - - - - - - -~ - -~~- - - - - - - - - - - - - - - - - - - - - - - -~ - - - - - - - - - - - - - - - - - - - - - -~~ - - - - - - -~ - - - - - - - - - -~ - - - - - - - - - - - - - - - - - - -~ - - - -~ - - -~ - - - - - *  

o i 9 9 i o / o o  CHRNEY, ~m 

CL-178156 08/01/2017 TRAVEL EXPENSE 01-6305-0-5200-472-1110-1000-014-000 NN F 3 . 4  2,033.48 
TOTAL PAYlGBT WUNT 2,033 .48  2,033.48 

32 FO-180031 08/02/2017 916-773-4131/0 1 01-0000-0-5930-106-0000-8110-007-000 NN P 1 7 4 1 . 1 1  1 ,741 .11  
TOTAL PAYMENT AHOONT 1,741 .11  1 , 7 4 1 . 1 1  

0 1 4 1 5 6 ~ o o  COUWTY OF SA- 

298 W-180274 08/03/2017 AR0011959 -. 1 01-0000-1-5800-106-0000-8110-007-000 HN SN 1,314.58 1,914.58 
298 W-180274 08/03/2017 AR0011959 2 01-0000-0-5800-112-0000-3600-007-000 NN F 1,386.42 1 ,386 .42  

TOTAL PAYMENT M U S T  3,301.00 3,301.00 

CL-178035 08103/2017 1059794119,60106160637 01-0000-0-4400-472-0000-a700-2700-014-000 NN F 308.60 500. 00  
CL-178036 08103/2017 1059794119,60106160645 01-0000-0-4300-472-0000-2700-014-000 NN P 262.47 355 .21  

TOTAL P A W  AMOUNT 855.21 f 855.21 

014138f06 DIESEL EMISSIONS SERVICE 

268 W-180216 08/02/2017 W3-37178 1 01-0000-0-5600-112-0000-3600-007-000 NN P 
TOTAL PAWENT AMOUNT 44.77 

011613{00 DITTD PRINT & COPY 

1 3 s  m - i e o i i a  oe/o3/zoi7 s495  



081 CENTER 
08-03-2017 

UNIPIEL) SCHOOL DISTRICI' 51051 ACCOUNTS PAYABLE PRELIST APYSOO L.00.12 08/03/17 09:58 PAGE 4 
BATCH: 0005 8-3-17 cc open >> 
FUND : 01 GENERAL FUND 

Vendor/Addr Remit name Tax XI num Depoait type ABA nm Account num 
Req Reference Date Derrcription ED R6SO P 08JE SIT GOAL FUNC RES DEP T9MPS Liq Ant  Net Amount .................................................................................................................................... 

019943/00 WCUMENT TRRCKING SERVICES 

1 01-0000-0-5800-103-0000-2110-019-000 N?d P 2,400.00 2.400.00 
TOTAL PAYMENT AKlUNT 2.400.00 + 2,400.00 

018277/00 ERSTER SEAL SOCIETY OF CA. INC 

1 01-0000-0-5500-106-0000-8110-007-000 NN P 712.00 712.00 
TOTAL pnmwr AMOUNT 712.00 712.00 

010977/00 ELK GROVE FORD - 
1 01-8150-0-6500-106-0000-8110-007-000 NN P 34.625.50 34,625.50 

TOTAL PAYM&UT AMOUNT 34,625.50 34,625.50 

1 01-0000-0-5800-115-0000-7200-007-000 NN I? 15,300.00 15,300.00 
TOT= PAYMENT AMOUNT 15,300.00 15,300.00 

019262/00 ENTERPRISE RENT A CRR - 
019662/00 FARREL, JASON 

01-0000-0-5600-112-0000-3600-007-000 NN P 
01-0000-0-5600-112-0000-3600-007-000 NN P 

TOTAL PAYMENT AMOUNT 187.80 * 

145 PO-180162 08/03/2017 REXMB MATERIALS 1 01-6300-0-4300-236-1110-1000-009-000 NN F 860.11 
TOTAL PAYMENT AMDUNT 860.11 



OBI CENTER UNIFIED SCHOOL DISTRICT 51051 ACCOUNTS PAYABLE PJtELfST APY500 L.00.12 08/03/17 09:58 PAGE 5 
08-03-2017 BATCH: 0005 8-3-17 cc open 

F[]ND : 01 GENERAL FOND 

Vendor/Addr Remit name Taw ID num Depoait type ABA nun Account num 
Req Reference Date Deecription FD RESO P OBJB SIT OOAt FDNC RES DBP TSMPS Liq A n t  Net m u n t  

-------_-----------*--------------------------------------------------------------*--------------*---------------*------------------ 

011750/00 WARCI, ESTHER 

015636/00 HASTIE'S SAND AND GRAVE'L 

1 01-0000-0-4300-106-0000-8110-007-000 N P 
TOTAL PAYMENT AMOUNT 21.99 

010602/00 HI-LINE ELECTRIC?& h MECH 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 626.69 616.59 
TOTAL PAkMENT AMOUNT 616.59 * 616.59 

014507/00 HORIZON DISTRIBOTORS 4 6 

CL-l7a163 08/02/2017 2A132363, 2Al32377 01-8150-0-4300-106-0000-8110-007-000 NN P 
TOTAL P A W  AMOUNT 5.52 ' 

017603100 HUNT, CAROL 

333 PO-180306 08/02/2017 REIMB COFFEE 1 01-0000-0-4300-101-0000-7150-002-000 NN F 1W. % 
TOTAL PAYMEW W U N T  105.95 

014338{00 ILLDWNATE EDUCATION INC 

307 W-180282 08/03/2017 2010-8537 1 01-3010-0-4300-103-1110-1000-019-994 NN F 24,623.50 24,623.50 
TOTAL PAYMENT AMOUNT 24,623.50 24.623.50 

018990100 INTERSTATE BATTERIES 

44 PO-180041 08/02/2017 130003430 1 01-0000-0-4300-112-0000-3600-007-000 MJ P 
TOTAL P A W  AMOUNT 22.62 

022114/00 IZA DESIGN 

1 01-0000-0-5000-371-1110-1000-012+914 NN F 635.00 
TOTAL PA- AMOUNT 635.00 ' 



081 CENTER UNIFIED SCHOOL DISTRICT 51051 ACCOONTS PAYABLE PRELIST APYSOO L.00.12 08/03/17 09:58 PAOE 6 
08-03-2017 BATCH: 0005 8-3-17 cc Open >> 

FUND : Of GENEWG FUND 

Vendor/Addr R e d  t name Tax ID nwn Deposit type ABA num Account num 
Req Reference Date Description FD RESO P O m  SIT GOAL FUNC RES DBP T9MPS -------------------------------------------------------------------------------------------------------------- 

021789/00 aABBERGYM INC 0 
01-6500-0-5800-102-5750-1180-002-000 PW F 

TOTAL PA- AMONT 380.00 

020090/00 JORDAN, MICHAEL 

01-6500-0-5800-102-5770-3600-002-000 NY F 
TOTAL PAWENT AMOUNT 38.31 

75 PO-180251 08/03/2017 RGIMB PERRO -STAFF MEBTING 1 01-0000-0-4300-472-0000-2700-014-000 NN F 
290 PO-I80268 08/03/2017 REIMB CARTRIDOE 101-0000-0-4300-103-0000-7200-019-000 NN F 

MTAL P A W  AhDUNT 600.37 

014800/00 LORD, KATHLEEN 

254 PO-180208 08103/2017 RE= EIATE:RIRCS 1 01-6300-0-4300-236-1110-1000-009-000 NU F 
TOTAL PA- AMD[MT 134.99 

017726j00 IDS ANGIILGS FREIGHTLINER 

1 01-0000-0-4300~112~0000-3600-007-000 NN P 
1 01-0000-0-4300-112-0000-3600007-000 NN P 
1 01-0000-0-4300-112-0000-3600-007-000 NN P 
1 01-0000-0-4300-112-0000-3600-007-000 NN P 

TOTAL PAYMRiT AMDUNT 1,273.25 

325 PO-180288 08/02/2017 PRM-010635 1 01-0000-0-3401-100-1110-1000-000-000 NN P 
TOTAL PAYMENT M O N T  983.06 

021926/00 MATRE, KAREN 

306 PO-180278 08/03/2017 parking & mileage 1 01-0000-0-5200-106-0000-8200-007-000 NN P 
TOTAG PAYMENT AMOtMT 20.78 

tiq Amt N e t  Anount ---------------------- 



On1 CENTER ONIFIED SCHOOL DISTRICT 51051 ACCOLMTS PAYABLE PRELIST -00 L.00.12 08/03/17 09:5B PAGE 7 
08-03-2017 BATCH: 0005 8-3-17 c< Open 22 

F[JND : 0 1  GmERAL FQND 

Vendor/Ad& Remit name Tax ID num Depaait type AlWb nurn Account num 
Req Reference Date Description FD RESO P OBJg SIT GOAL FONC RES DEP T9MPS Liq Amt Net Amount -----_--__--____-------------------------------------------------------------------------------------------------------------------- 

015085/00 NOR-CAL ASPHALT PAVING 

017576/00 OFFICE DEPOT 

01-6520-0-4300-472-5770*1110-003-000 NN P 
01-6520-0-4300-472-5770-1110-003-000 NN P 
01-6520-0-4300-472-5770-1110-003-000 NN P 
01-6520-0-4300-472-5770-1110-003-000 NN P 
01-6520-0-4300-472-5770-1110-003-000 NN P 
01-6520*0-4300-472-5770-1110-003-000 NN P 
01-6520-0-4300-472-5770-1110-003-000 NN P 
01-6520-0-4300-472-5770-1110-003-000 NN P 

1 01-0000-0-4300-106-0000-7200-007-000 NN F 
2 01-0000-0-4300-112-0000-3600-007-000 NN F 
1 01-0000-0-4300-103-0000-7200-019-000 NN P 
1 01-0000-0-4300-234-1110-1000-008-000 NN F 
1 01-0000-0-4300-234-1110-1000-008-000 NN F 

TOTAL PAlMENT AMOUNT 2,425.65 + 

010980f00 PEARSON EDUCATION INC 

011345/00 PLACER LEARNING CENTER 

a - 1 7 8 0 6 7  08/01/2017 J~~LY 2017 01-6500-0-5000-102-5750-1180-002-000 NN F 501.11 501.11 
CL-178162 08/02/2017 JUNE 2017 01-6500-0-5800-102-5750-11BO-002-000 NN F 14,500.00 14,492.69 

MTAL PAYMENT AMOUNT 14,993.80 14,993 .€to 

022525/00 WST-IT W C  

a - 1 7 8 0 6 9  oe/03/2017 rn 2017 o1-oooo-o-~~oo-11o-oooo-~2oo-oo4-ooo NN P 7oe.00 380.00 
TOTAL PAYMENT AMDtfKP 380.00 380.00 



081 CENTER (RffFIED SCHOOL DISTRICl' 51051 ACCOONTS PAYABLE PRXLIST APYSOO L.00.12 08/03/17 09:58 PAGE 8 
08-03-2017 BATCH: 0005 8-3-17 sc Open >> 

FUND : 01 GENERAt F[IND 

Vendor/Addr Remit name Tax ID nun Deposit type nun ~ccount num 
Req Reference Date Deecripcion ED RESO P OBJE SIT GOAL FI]NC RES DEP T9MPS Liq Amt Net: Amount 

-----------------------*--------------------------------*----------*--------~-**-~*---~~----**---------------~--------~-*--**-----~~ 

021401/00 PRACTI-CAL INC - 
016973/00 PROJECT LERD THE WAY 

300 PO-I80281 08/03/2017 90369 

021194/00 PRUDENTIAL OVERAtL SUPPLY M C  

011238/00 RELIABLE TIRE 

010627/00 RIVERVIEW INTERNATIOW TRUCKS 

010315/00 SAC CO OFFICE OF ED FIN SVCS 

1 01-0000-0-5800-371-1110-1000-012-000 NN P 
TOTAL P A W  AMOLlNT 750.00 . 

1 01-0000-0-5600-112-0000-3600-007-007-000 NN P 53.77 53.77 
1 01-0000-0-5600-112-0000-3600-007-000 NN P 53.77 53.77 

lOTAL PAYUENT AMOUNT 107.54 ' 107.54 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 3,785.81 3,785-81 
TOT& PAYMENT AMOUNT 3,785.81 3,785.81 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 
1 01-0000-0-4300-112-0000-3600-007-000 NN M 
1 01-0000-0-4300-112-0000-3600-007-000 NN P 
1 01-0000-0-4300~112-0000-3600-007-000 NN P 
1 01-0000-0-4300-112-0000-3600-007-000 NN P 
1 01-0000-0-4300-112-0000-3600-007-000 NN P 
1 01-0000-0-4300-112-0000-3600-007-000 NN P 
1 01-0000-0-4300-112-0000-3600-007-000 NN P 
2 01-0000-0-5600-112-0000-3600-007-000 N'N P 

TOTAL PAYMENT A M 3 W  13,072.73 

324 PO-180302 08/02/2017 l B O O l l  1 01-0000-0-5800-115-0000-7700-007-000 NN F 1,000.00 1,000.00 
TOTAL PA- AmJD'NT 1.000.00 • 1,000.00 



081 CENTKR UNIFIEO SCHOOL DISTRICT 51051 ACCOUNTS PAYABLE PRELfST APYSOO L.00.12 08/03/17 09:58 PAGE 9 
08-03-2017 BATCH: 0005 8-3-17 cc Open >> 

FmYD : 01 GEmRAL m 

VendorlAddr Remit name T w  ID num Deposit type J4RA ntlm Account n m  
Req Reference Date Description FD RESO P OBJB S I T  OQAt PONC R!ZS DIP T9MPS Liq Amt net Amount 

- - - C - ~ - - - - - ~ - - - - - - - - - - - - - - - - - - - - - - - - - - - ~ - - - - - - - - - - - - ~ - - - - - ~ - - ~ - - - ~ - - - - - - - - - - - - - - - - - - - - - - - - - ~ ~ - - - ~ - - - * - - - - - ~ - - - - - ~ - - ~ - - - - ~ - - - ~ - - - - ~ - -  

010552/00 SAC VAL JANITORIAL 

1 01-0000-0-9320-000-0000-0000-000-000 NN P 4.202.25 4,202.25 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 43.19 43.19 
1 01-0000-0-9320-000-0000~0000-000-000 NN P 24.88 24.88 

TOTAL PAYHENT AMOUNT 4,270.32 4,270.32 

21 PO-180021 08/02/2017 50000918556 1 01-0000-0-5520-106-0000-6110-007-000 N P 161.55 161.55 
21 PO-180021 09/02/2017 50000918485 1 01-0000-0-5520-106-0000-8110-007-000 N P 3,411.77 3,411.77 
21 W-180021 08/02/2017 500002918618 1 01-0000-0-5520-106-0000-B110-007-000 N P 668.43 668.43 
21 PO-100021 08/02/2017 50008418059 1 01-0000-0-5520-106-0000-0110-007-000 N P 247 -36 247.36 

TOTAL PAYMENT AMOUNT 4.489.11 4,489.11 

020981/00 SAVE MART SUPUWMXETS 

1 01-0000-0-4300-101-0000-7150-002-000 NN P 50.23 50.23 
TOTAL PAYMENT AMOUNT 50.23 50.23 

022118/00 SCHOOL DATEBOOKS INC 

204 PO-180262 08/03/2017 817-0125081 1 01-6300-0-5800-234-1110-1000-008-0000 NN P 868.31 868.31 
308 PO-180293 08,f02/2017 917-0127972 1 01-6300-0-5800-371-1110-1000-012-000 NN P 2,569.08 2,569.08 

WTAL PAYMENT AhUUNT 3.437.39 3,437.39 

010373/00 SCHOOLS IIJSlRUUiCG AOTHORITY 

CL-178151 08/01/2017 2018UST-KAM.01 01-0000-0-5800-112-0000-3600-007-000 lW F 
TOTAL PAWENT AMOUNT 150.00 

017106/00 SCHOOLS IHSURANCE AUTHORITY 

W-180006 08/01/2017 INSURRNCE PREMIUM 01-0000-0-9552-000-0000-0000-000-000 NN 
MTAL PAYMWT AMMJNT 9,686.34 * 

CL-178155 08/01/2017 INV 2762 



081 m R  UNIPIEO SCHOOL DISTRICT 51051 ACCOUNTS PAYABLE PREtIST APYSoo L.00.12 08/03/17 09:58 PAGE 10 
08-03-2017 BATCH: 0005 8-3-17 cc Open >> 

PIIND : 01 GENERAL F[)EIO 

Vendor/Addr Remit name Tax ID num Deposit type ABA nuu ~ c c o u n t  num 
Req Reference Date Description FD RESO P OBJE SIT GOAt PI)NC RES DEP T9MPS Liq Amt Net Amunt 

---------------------------*-----------------------------------------------------------------------*-------------------------------- 

010696100 SMITW, ABRAWLM 

343 PO-180307 08/02/2017 mileage-parking 1 01-4035-0-5200-103-1110-1000-003-000 NN P 185.88 185.88 
mTAL PAYWENT AMOUNT 185.88 * 185.80 

22 W-100022 08/02/2017 7000000347 101-0000-0-5510-106-ODOO-8110-007-000 NN P 68,965.65 68,965.65 
TOTAL PAYMENT AMOUNT 60,965.65 * 68.965.65 

01-6520-0-4300-472-5770-1110-003-000 NN P 
01-6520-0-4300-472-5770-1110-003-000 NN P 
01-6520-0-4300-472-5770-1110-003-000 NN P 
01-6520-0-4300-472-5770-1110-003-000 NN P 
01-6520-0-4300-472-5770-1110-003-000 NN P 
01-6520-0-4300-472-5770-1110-003-000 NN P 1, 
01-6520-0-4300-472-5770-1110-003-000 NN P 
01-6520-0-4300-472-5770-1110-003-000 NN P 
01-6520-0-4300-472-5770-1110-003-000 NN P 
01-6520-0-4300-472-5770-1110-003-000 NN P 

SLIPS 01-6520-0-4300-472-5770-1110-003-000 NN P 
'IOTAL PAYMENT AKlUNT 1,887.09 

O10137/00 STATE BOARD OF EQUALIZATION 

328 W-180304 08/02/2017 SO KH-100-468425 1 01-0000-0-9560-000-0000-0000-000-000 NN F 8,994.00 8,994.00 
TMAL PAYMENT AMDONT 0,994.00 8,994.00 

015259/00 SUNBELT RENTALS INC 

317 PO-180296 08/02/2017 71017652-0002 1 01-6230-0-5600-106-0000-0100-007-165 tJF4 F 150.15 150.15 
TUTU PAYMENT =OUT 150.15 150.15 

014079/00 THYSSWKRUPP ELEVATOR COUP 

1 01-0150-0-5800-106-0000-8110-007-000 NN P 2.067.18 2,067.10 
1 01-8150-0-5800-106-0000-8110-007-000 NN P 163.12 163.12 
1 01-8150-0-5800-106-0000-8110-007-000 NN P 47.25 47.25 

TOTAL PAYMENT AM)UNT 2,277.55 2,277.55 



UNIFIED SCHOOL DISTRICT JlOSl ACCOUNTS PAYABLG PRGLIST APYSOO L.00.12 08/03/17 09:58 PAGE 11 
BATCH: 0005 8-3-17 cc open >> 
FUND : 01 G n m i A L  mm 

Vendor/Addr Remit name Tax ID num D e p o s i t  type ABA nun hccwnt num 
Req Reference Date D e e c r i p t L a n  FD IzsSO P OBJE S I T  GOAL FOMC R5S DEP T9MPS L i q  Amt N e t  Awunc 

--------------------------------*-------------------------------------------------------------------*------------------------------- 

010519/00 TIM'S MUSIC - 
016370/00 TWIN RIVERS ONIFXED SCH DIST 

c~-lseis7 oe/oi/zo17 172375 01-0000-0-5800-472-1405-1000-014-000 NN F 1.448.75 1,498.75 
TOTAL PA- AHDUNT 1,498.75 1,498.75 

1 01-0000-0-4300-112-0000-3600-007-000 NN F 
TOTAL PA= 122.05 

CL-178103 oa/oi/2017 JUNE MILEAGE o1-6soo-o-~2oo-1oz-~o~0-z1~0-0oz-ooo NN F 
TOTAL P A W  AMDLMT 32.75 

TOTAL FWD PAYMQJT 521,165.05 ** 



OBI CENTER UNIFIED SCHOOL DISTRICT 51051 ACCOrmTS PAYABLE PREtIST APYSOO C.00.12 08/03/17 09:58 PAGE 12 
08-03-2017 BATCH: 0005 8-3-17 cc open ++ 

FOND : 09 CHARTER SCHOOLS 

VendorlMdr Remit name TW ID num Deposit type ABA num Account num 
Req Reference Date Description FD RESO P OBJE SIT T OQALC PSS DDEP T9MPS L i q  Tunt Net nmDunt 

-------------------------------------------------------------------------------------------------------------------------------*---- 

017377/00 PLACER COUNTX OFFICE OF EDUC. 

322 PO-180287 OB/OZ/ZOlf ARl7-01671 1 09-0700-0-8096-503-0000-0000-000-000 HN F 24.19 24.19 
TOTAL PAYMENT AMOUNT 24.19 24.19 
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081 CENTER DNIFIED SCHOOL DISTRICT JlOSl ACCOUNTS PAYABLE PRELIST APYSOO L.00.12 08/03/17 09:58 PACE 15 
08-03-2017 ~ T C H :  0005 8-3-17 cc Open ss 

FOND : 13 CAFGTERIAFOND 

Vendor/- Remit name Tax ID num Depoeit type ABA n m  Account num 
Req Reference Date Deaefiption FD RESO P OBJE SIT GOAL MJNC RES DEP T9MPS Liq Amt Net Amount 

- - - - * - - - - * -_* - -_*_- - - - - - - * - - - - - - - -~-~- - -~- - - - - - - - - - - - - - - - - - - - - -+-***** - - - - - - - - - -~-~~~-- -~~- - - - - * - * - - - - * - - * * - - - - * * - - - * - - - - - - - - - - - - - -~  

017224/00 ROSS, BECKY 

225 PO-180194 013/03/2017 refund 1 13-5310-0-8634-000-0000-0000-000-000 NN P 33.10 33.10 
TOTAL PAWENT AWUNT 33.10 33.10 

017334/00 SEVEN UP BOTTLING CO. OF S.F. . 
178 W-180144 08/03/2017 8663140201 1 13-5310-0-4700-108-0000-3700-007-000 NN P 441.60 441.60 

TOTAL PAYMEN'S WUNT 441.60 * 441.60 

011422/00 SYSCO OF SAN FRANCISCO 

1 13-5310-0.5600-108-0000-3700-007-000 NN P 4,301.13 4,901.13 
TOTAL PAYMENT AMOUNT 4,901.13 4,901.13 



081 CENTER ~ I P I Q  SCHOOL DISTRICT 51051 ACCOWS PAYABLE PfiELIST APY5OO L.00.12 08/03/17 09:58 PAGE 16 
08-03-2017 BATCH: 0005 8-3-17 c< Open rr 

FCMD : 21 BOIWlING m 

Vendor/Addr Remit name Tax ID num Deposit type num Account num 
Req Reference Date Description FD RESO P OBJe SIT GOAL FUNC RE9 DEP T9MPS Liq Ant Net Amount 

_----___----___-------------------------------------------------------------------------------------------------*------------------- 

021029/00 A.P. CONSTRVCITON SERVICES a ! !  

1 21-0000-0-5800-106-9175-0100-007-000 NY F 2,000.00 2,000.00 
TOTAL PAYMENT A M O W  2,000.00 2,000.00 

018992)oO GREEN A m  NURSERY & SUPPLY - 
313 #)-180285 08/03/2017 01-001-221292 121-0000-0-4300-106-9175-B100-007-000 NN F 1,006.28 1,006.28 
326 Po-100303 08/02/2017 01-001-221682 1 21-0000-0-4300-106-9175-8100-007-000 HN F 177.74 177.74 

TOTAL PA- AMOtRTS 1,104.02 1,184.02 

312 PO-180204 08/03/2017 2A135570 1 21-0000-0-4300-106-9175-8100-007-000 NN F 1,180.47 1,180.47 
TOTAL PAYMENT AHOUNT 1,180.47 1,180.47 

021105/00 SIGNATURE REPROGRAPHICS INC 

258 PO-180212 08/03/2017 0000251653 1 21-0000-0-5800-106-9175-8100-007-000 NN P 30.73 30.73 
258 PO-180212 08/03/2017 0000251655 121-0000-0-5800-106-4175-8100-007-000 NN F 24.01 24.01 

TOTAL PAlMENT AM3ONT 54.74 54.74 

010729/00 SIGNS PLUS 

1 21-0000-0-4400-106-0000-9110-007-000 NN F 8,343.20 0,463.96 
mTAL PAYMENT W O N T  8,463.96 8,463.96 

TOTAL F[MD PA- 12,803.19 ** 12,883.19 

TOTAL EATCH PAYMEHT 687,927.56 *** 687,927.56 

MTAL DISTRICT PAYMENT 607,927.56 * * *a  687,927.56 

TOTAL FOR ALL DISTRICTS: 687,927.56 **** 687,927.56 

Number of checks to  be printed: 89, not counting voide due to stub overflowe. 





081 CENTER IINIPIsD SCHOOL DISTRICT J1327 A C M W S  PAYABLE PMLIST -00 LOO. 12 08/10/17 11:14 PAQE 1 
08-10-2017 RATCH: 0006 08-17-17 cc Open x. 

FDND : 01 GmmAL FfMD 

Vendor/hddr Remit name Tax ID num Deposit type ABA num Account num 
Req Reference D a t e  Description FLl RESO P O B a  SIT GOAL FUNC RgS DEP T9MPS Liq Amt Net Amount 

--*------------------------------------------*-*----*---------*------------------------------*--------------------------**---------- 

020734/00 AAA SERVICES - 
1 01-8150-0-5600-106-0000-8110-007-000 NU F Z0L. 25 181.25 

TOTAL PAYMENT AMOUNT 181.25 181.25 

368 #3-180336 08/10/2017 201732600 1 01-8150-0-5800-106-0000-8110-007-000 NN P 48S+00 480.00 
TOTAG PAYMENT WWNT 480.00 480.00 

010669/00 ALHAMBRA 6 SIERRA SPRINGS 

413 PO-180379 08/10/2017 4780794072717 1 01-0000-0-5800-110-0000-7200-004-000 ISN P 
TOTAL PAYMENT AMOUNT 37.66 

345 PO-180313 08/09/2017 248134-81008413 1 01-0000-0-5930-106-0000-8110-007-000 NN P 
TOTAL PAYMENT AMOUNT 9.31 

1 01-0000-0-5525-106-0000-8110-007-000 NN P 348.43 
1 01-0000-0-5525-106-0000-8110-007-000 NN P 283.82 
1 01-0000-0-5525-106-0000-8110-007-000 NH P 156.00 
f 01-0000-0-5525-106-0000-8110-007-000 NN P 562.28 
1 01-0000-0-5525-106-0000-6110-007-000 NN P 561.37 
1 01-0000-0-5525-106-0000-8110-007-000 NN P 266.89 
1 01-0000-0-5525-106-0000-8110-007-000 NN P 329.95 
1 01-0000-0-5525-106-0000-B110-007-000 NN P 637.13 
1 01-0000-0-5525-106-0000-BUO-007-000 NN P 1,493.64 
1 01-0000-0-5525-106-0000~8110-007-000 NN P 647.87 
1 01-0000-0-5525-106-0000-8110-007-000 NN P 179.82 

TOTAt PAYMENT AMOUNT 5,467.40 



UWIPIHl SCHOOL DISTRIIX 51327 ACCOrmTS PAYABLS PRELIST APYSOO t.00.12 08/10/17 11:14 PAGE 2 
BATCH: 0006 08-17-17 cc Open rr 
FOND : 01 GEHERAL Form 

Vendor/Addr R e m i t  name Tax I D  num Deposit type ABA nurn Account nun 
R e q  R e f e r e n c e  D a t e  Description FD RESO P OBJE SIT OOAL F[MC RES DEP T3FIPS Liq Amt N e t  J4mount 

----*----------_-------------*--------------------*-----------------*----------------------------------------------------*--------*- 

019504/00 B C H PHOTO-VIDEO 

239 PO-180202 08/10/2017 129022724 f 01-0000-0-4400-103-0000-7200-019-000 YN I 516.12 479.00 
282 W-180260 08/10/2017 129276619 1 01-0000-0-4400-236-~11Q-100Q-009-000 YN f! 723.00 671.00 

TOTAL PAYMENT AMOUNT 1,150.00 1,150.00 
TDTAL USE TAX W O E I T  89.12 

010988/00 BIDDLS, SHAHRZAD 

021353/00 610 RRD LABORATORIES 

68 PO-100074 08/10/2017 902257680 1 01-0000-0-4300-472-1600-1000-014-000 NN F 517.64 508.87 
TOTAL PAYMENT AMOUNT 508.87 508.07 

019453/00 BSN SPORTS INC 5 
94 PO-180087 08/10/2017 900197195 1 01-6300-0-4300-472-1110-1000-014-000 NN F 1,038.55 1,038.55 

TOTAL P A W  AMOUNT 1,038.55 1,030.55 

159 PO-180126 08/10/2017 5009712160.001 1 01-8150-0-4300-106-0000-8110-007-000 NN P 17.72 17.72 
T O T '  PAYMENT AMDUNT 17.72 17.72 

015482/00 CALIFORNIA ASSOC. FOR GIITED 0 
PV-1BOOOB 08/10/2017 REVISED I W  1114- PD 365.00 01-0036-0-5200-103-1110-1000-019-000 NN 

TOT& PAYMENT mUNT 1,925.00 

015021/00 CAFYNON SPORTS INC. - 



081 CENTER ONIFIED SCHOOL DISTRICT -327 ACCUONTS PAYABLE PRELIST APYSOO L.00.12 O8/lO/f7 1l:ld PhGE 3 
08-10-2017 BATCH: 0006 08-17-17 cc Open >> 

FUND : 01 GlmEmL P[INII 

Vendor/Addr Remit name Tax ID num Depoait type ABA num Account num 
Req Reference Date Description FD RESO P oBJE SIT GOAL FDNC RE3 DSP T9MPS Eiq ~ m t  Net zunuunt 

__-_______-------------------------------------------------------------------------------------*------------------------------------ 

010575/00 CAPITOL CLUTCH L BRAI[B INC. 

010409/00 CAROLINA BIOLOOICRL SUPPLY CO 

022046/00 CARROT TOP INDUSTRIES 

olello~oo DAY, Lam 

1 01-0000-0-4300-472-1600-1000-014-000 NN P 100.00 
1 01-0000-0-4300-472-1600-1000-014-000 NN F 16-25 

TOTAL PAYHGNT AMOUNT 111.04 

1 01-0000-0-4300-472-0000-2700-014-000 YN P ;191+B3 
TOTAL PAYHEKT AHO[]NT 181.05 * 
TOTAL USE TAX AMOUNT 14.03 

383 PO-180358 08/10/2017 RE- CONF FIE 1 01-0000-0-5200-236-0000-2700-009-000 NN F 270. PLI 
TOTAL PAYMENT AMOUNT 270.00 

016767/00 DV WAREHOUSE INC 

102 PO-ieoosi oe/io/aor7 12754s 

2 01-6387-0-4300-472-1110-1000-014-000 YN F 907.00 850.00 
1 01-6387-0-4400-472-1110-1000-014-000 YN F 3,607.75 3,418.50 

TOTAL PA- AHDUNT 4,268.50 4,268.50 
TOTAL USE TAX M m t T  330.81 



061 CiWlER UNIFIED SCHOOL DISTRICT 51327 ACCOUNTS PAYABLE PRELIST APYSOO L.00.12 08/10/17 l1:14 PAGE 4 
08-10-2017 BATCH: 0006 08-17-17 cc open >> 

: 01 GENERAL FDND 

Vendor/Ad& Remit name Tax ID num Deposit type ABA nun Account num 
Req Reference Date Description FD RESO P OBJE SIT GOAL FUNC RES DBP T9MPS Liq Arnt Net Amount 

---I---------------------------------------------------------------------------------*------------------------------------*--------- 

017005/00 FERGUSON ENTMWUSES INC 1606 

014292/00 FLINN SCIENTIFIC IHC 

1 01-8150-0-4300-106-0000-8110-007-000 N?4 P U -36 13.36 
TOTAL PA- WWNT 13.36 13.36 

1 01-0000-0.4300-472-1600-1000-014-000 NN F 212.45 208.63 
WTAt P A W  AMOUNT 208.63 209.63 

019523/00 FOLLETT SCHOOL SOLIlTIONS INC b i  

102 W-180147 08/10/2017 2130409A 1 01-0037-0-4100-103-1110-1000-019-000 NN F T2 .a9 66.69 
mAL PAYMENT AMOUNT 66.69 66.69 

022347/00 GIVE SOMETHING BACK - 
79 PO-180051 08,f07/2017 IN-0640247 1 01-0000-0-4300-472-0000-2700-014-000 NN P 614.16 
56 PO-180066 08/10/2017 IN-0646015 1 01-0000-0-4300-472-1355-1000-014-000 WN P 7.33 
56 PO-180066 08/10/2017 IN-0645570 1 01-0000-0-4300-472-1355-1000-014-000 NN F 77.14 
65 PO-180071 00/10/2017 IN-0645579 1 01-0000-0-4300-472-1500-1000-014-000 NN F 236.3.2 221.10 
92 PO-180085 08/10/2017 IN-0645500 1 01-0000-0-4300-472-1550-1000-014-000 NN F 283.54 284.34 

TOTAL PAYMENT AMOUNT 1,171.73 1,171 -73 

384 W-180359 08/10/2017 REXMS PI= FOLDERS 1 01-0000-0-4300-475-3200-1000-015-740 NEI F 
TOTAL PA= W O N T  6.64 

021581fOO TNVTNCIBLE SAFES 

351 PO-100317 00/10/2017 2743 1 01-6500-0-5800-102-5001-7200-019-000 NY F 2,700.00 2,700.00 
TOTAL PAYMENT AMOUNT 2,700.00 2,700.00 



081 CENTER UNIFIED SCHOOL DISTRICT 51327 A C C O ~ S  PAYABL5 PRELIST APYSOO L.00.12 OB/lO/lf 1l:lJ PAGE 5 
08-10-2017 BATCH: 0006 08-17-17 cc Open >> 

m3Em : 01 GENERRL FIMO 

Vendor/Addx ~ d t  name Tax ID num Deposit type ABA nun =count nun 
Req Reference Date Deecription ED RESO P OBJE SIT GOAL PUNC RE9 D6P T3MPS Liq Amt Net Amount 

------__-----____------+------------------------*----------------------------------------------------------------------------------- 

022570/00 JONES, HEATHER 

407 Po-180373 08/10/2017 TRAVEL WPENSE 1 01-0000-0-5200-103-1110-1000-019-000 NN P 468.47 468.47 
TOTAL PAYMENT AMDUNT 468.47 * 466.47 

010609/00 KELLY KQRE PRINT COMPANY M C  

40 Pa-180037 08/10/2017 20300000267845 1 01-8150-0-4300-106-0000-8110-007-000 NN P 373.96 
PAYMENT AMOUNT 373.96 

385 PO-180360 08/10/2017 RBIMB BOORS, BATTERIES 1 01-0409-0-4200-236-0000-2420-009-000 NN F 71.63 71.63 
385 PO-180360 00/10/2017 mIMB 2 01-0000-0-4300-236-0000-2700-009-000 NH F 17.14 17.14 

TOTAL PAYMENT AMOUNT 88.77 88.77 

* 
017726/00 U S  ANGELES FREIGHTrINER 

36 PO-180033 08/10/2017 8190118 1 01-0000-0-4300-112-0000-3600-007-000 NN P 40.00 40.00 
TOTAL PAYMENT AMDCMT 40.00 40.00 

021914/00 UIY MATTISON ENTERPRISES 0 

020602/00 MCORAW HILL SCHOOL SDUCATION 

019059/00 MILLWNIUM TERMITE 6 PEST 

1 01-0037-0-4100-103-1110-1000-019-000 NN P 2.855.16 2,979.26 
1 01-0037-0-4100-103-1110-1000-019-000 NN F 5,551.17 5,856.12 
1 01-0037-0-4100-103-1110-1000-019-000 NN P 1,050.43 1,055.30 
1 01-0037-0-4100-103-1110-1000-019-000 NN F 2,868.08 2,901.40 
101-0037-0-4100-103-1110-1000-013-000 NN F 13,143.53 13,390.96 

T O T !  PAYMENT AMOUNT 26,191.12 26,191.12 

1 01-0000-0-5500-106-0000-8110-007-000 NN P 91.00 
1 01-0000-0-5500-106-0000-8110-007-000 NN P 59.00 
1 01-0000-0-5500-106-0000-8110-007-000 NN P 57.00 

TOTAL PAYMENT AMOUNT 207.00 





081 CENTER UNIFIED SCHOOL DISTRfCT 51327 ACCUUNTS PAYABLE PRELIST APYSOO L.00.12 08/10/17 l l : l 4  PAGE 7 
08-10-2017 BATCH: 0006 08-17-17 cc open s> 

FUNTI : 01 QPJERAL P[RR] 

Vendor/Addr Remit name Tax ID num Depoeit type AaA num  count nun 
Req Reference Date Description FD RESO P OBJE SIT OaAL FCWC RES DEP T9HPS L i q  Amt Net Amount 

-----*-----*-------------**-----------------------------*-----------------------------+----------------*-----------*--------*-*--*-- 

017576 LCONTINUED) 

1 01-6300-0-4300-234-1110-1000-000-000 NN P 10.66 
1 01-6300-0-4300-234-1110-1000-006-000 NN F 191.73 
1 01-6300-0-4300-234-1110-1000-008-0000 NN P 60.77 
1 01-6300-0-4300-234-1110-1000-1000-000000 NN F 1,437.77 
1 01-6300-0-4300-234-1110-1000-008-000 NN P 15-07 
1 01-6300-0-4300-234-1110-1000-008-000 MJ P 219.07 
1 01-6300-0*4300-234-1110-1000-008-0000 HN F 5.85 
1 01-6300-0-4300-234-1110-1000-008-000 NN P 60.19 
1 01-6300-0-4300-234-1110-1000-008-000 NN P 1,719.32 
1 01-0000-0-4300-472-1500-1000-014-000 NN P 70.03 
1 01-0000-0-4300-236-1110-1000-009-000 NN P 19.02 
1 01-0000-0-4300-236-1110-1000-009-000 NN F 387.28 
1 01-0000-0-4300-236-1110-1000-009-000 NN P 650.06 
1 01-0000-0-4300-236-1110-1000-009-000 NN F 7 . 3 1  

TOTAL PAYMENT AMOUNT 10.540.08 + 

1 01-0000-0-4300-472-1500-1000-014-000 NN F S 3 . 7 1  83.33 
TOTAL PAYMENT AMOUNT 83.33 + 83.33 

021139/00 PACIFIC COAST BRUUCER LLC 

360 PO-180325 08/10/2017 PCB IN-104394 1 01-8150-0-4300-106-0000-8110-007-000 NN P 5B6 .I6 586.16 
TOTAG PAYMENT AMOUNT 586.16 586.16 

017245jOO PRGCISION DATA PRODUCTS IHC. 

1 01-0000-0-4300-472-1500-1000-014-000 NN F 163.89 163.89 
TOTAL PAYMENT W U N T  163.89 1.93.89 

017657100 m S S A N C 5  LEARNING INC.  - 



081 CENTER UNIFIED SCHOOL DISTRICT 51327 ACCUONTS PAYABm PRELIST MY500 L.00.12 08/10/17 ll:l4 PAGE 8 
08-10-2017 RAl'cH: 0006 08-17-17 cc Open >> 

FUND : 01 OQ~ERAL FONI~ 

Vendor/Addr Remit name Tax I D  num Depoeit type ABA num Account num 
R e q  Reference Date Deacription W RBSO P OBJE SIT OQAt FUNC RE9 DSP T9MPS Liq Amt Net Amount 

-----------------------------------------------------------------------------------------------*------------------*----------------- 

010627/00 RNERVIEW IWZERUATI0NA.L TR[]CKS 

267 PO-180215 08/10/2017 253346 1 01-0000-0-4300-112-0000-3600-007-000 NN P 22.99 22.99 
267 PD-180215 08/09/2017 253346 2 01-0000-0-5600-112-0000-3600-007-000 NN P 406 -35 406.35 

TOTAG PAYMENT AM3UHT 429.34 429.34 

010242/00 ROM-ROOTER PLWEUS 

1 01-0150-0-5800-106-0000-B110-007-000 NN P 205.00 
TOTAL PAYMENT AMOUUT 205.00 

010552/00 SAC VAL JMIMRIAL 

1 01-0000-0-9320-000-0000-0000-000-000 NN P 1,205.38 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 351.30 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 180.67 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 2,263.83 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 88.36 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 2,903.24 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 88.36 

TOTAL PAYMENT AMOUNT 7,081.14 * 

022398t00 COUNTY OFFICE OF El3 

1 01-6500-0-7142-102-5770-4200-019-000 NN F 18,350.00 18,350.00 
TOTAL PAYMENT AM)VKC 18.350.00 18,350.00 

011500100 SCHOOLS INSlJRhNCe AUTHORITY 

PV-180007 08.#09/2017 AUGUST PREMIUM 01-0000-0-9552-000-0000-0000-000-000 NN 
TOTAL PA- A M O W  50,699.26 



081 tmmm ~ I P I E D  SCHOOL D I S T R I ~  51327 ACCOUNTS PAYABLE: PRFLIST APYSOO L.00.12 08/10/17 11:14 PAOE 9 
00-10-2017 BATCH: 0006 08-17-17 << open ww 

FUND : 01 GENERAL POND 

Vendorlhddr Remit name Tax  I D  num Deposit type ABA nun Amount nun 
Req Reference Date Description PD RESO P 0636 S I T  GOAL F[MC RES DEP T9MPS friq Amt Net Amount ------------------------------------------------------------------------------------------------------------------------------------ 

017803 (CONTINUED) 

018370/00 STANLEY CONVERGENT SECDRITY 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 131.37 131.37 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 296.31 296.31 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 349.11 349.11 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 501.85 581.85 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 1,338.26 1,338.26 

TOTAL PAYMENT AMDUNT 5,917.26 5,917.26 

1 01-8150-0-5800-106-0000-8110-007-000 NN P 192.18 
TOTAL PAYMENT AbUtMT 192.18 

020252/00 STAPLES B O S I W S  ADVANTOE - 
77 PO-180080 OB/lO/ZO17 3347200622 1 01-0000-0-4300-472-1600-1000-014-000 NN P 14.84 
77 PO-180080 08/07/2017 3347131957 1 01-0000-0-4300-472-1600-1000-014-000 NN P 375.34 
83 PO-180081 08/10/2017 3347297040 1 01-0000-0-4300-472-1355-1000-014-000 NH P 28.54 
83 PO-180OB1 00/10/2017 3347131958 1 01-0000-0-4300-472-1355-1000-014-000 NN P 136.06 

TOTAL PAYMENT W U N T  564.47 

015259/00 SONBELT RENT- INC 

422 PO-180386 08/10/2017 71008070-0001 1 01-6230-0-5600-106-0000-8100-007-165 NN P 746.12 
TOTAL PAYMENT W O N T  746.12 + 

011554/00 TRACrOR SUPPLY CO 

1 01-0000-0-4300-236-1110-1000-009-000 YN P 80.38 
TOTAL PAYM€NT AMOUNT 68.85 + 

TOTAL USE TAX AMOUNT 5.34 

101 PO-180056 08/09/2017 6035301203476674 1 01-0000-0-4300-111-0000-8200-007-000 NN P 21.54 
TOTAL PAYMENT AMOUNT 21.54 + 
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081 CENTER 
08-10-2017 

ONIPfJlD SCHOOL DISTRICT J1327 ACWONTS PAYABLE PRELIST APYSOO L.00.12 08/10/17 11:14 PAGE 12 
BATCH: 0006 08-17-17 44  Open +a 
FOND : 13 c m m 6 l u A m  

VendorlAddr Remit name Tax ID num Deposit type ABA num ~ceount num 
Req Reference Date Deacriptian FD R6SO P OBJg SIT ODAL FONC RES DEP T9MPS Liq Amt Net Amount 

---------------------------------------------*---------------------------------------------------------*---------------------------- 

011422/00 SYSm OF 9AN FRANCISCO 

80 W-180052 00/10/2017 131364740 1 13-5310-0-4700-108-0000-3700-007-000 NN P 3,167.36 3,167.36 
80 PO-180052 Oa/10/2017 131364740 2 13-5310-0-4300-108-0000-3700-007-000 NN P 627.50 627.50 

TOTAL PAYMENT AMDVNT 3,794.86 3,794.86 



081 CENT6R UNIFIED SCHOOL DISTRICT 51327 ACCOONTS PAYABLE PRELIST APYSOO L.00.17 08/10/17 ll:l4 PAGB 13 
08-10-2017 BATCH: 0006 08-17-17 << Open 2> 

FUND : 14 DEFERRED WUNENANCIS F[MD 

Vendor/Addr Remit name Tax ID num Deposit type ABA nun Account num 
Req Reference Date Description m RESO P OBJE SIT GOAL FUNC RES DBP T ~ M P S  ~ f q  ~ m t  Net m u n t  

--________---______------------------------------------------***---------------------------------------------------------*---------- 

018970/00 RUA 6 SON MECHANICAL INC - 
414 PO-180380 08/10/2017 302193 1 14-0024-0-5600-106-9585-8110-007-000 NN F 10,000.00 10,000.00 

TOTAL PAYMENT AMlUNT 10.000.00 f 10.000.00 - 

Z 14-0024-0-4300-106-9265-8110-007-000 NN P 264.00 264.00 
2 14-0024-0-4400-106-9265-8110-007-000 HN F 3,543.89 3,543.89 
3 14-0024-0-5600-106-9265-8110-007-000 NN F 3,045.00 3,045.00 

TOTAL PAYBENT AMOUNT 6,852.89 f 6,852.89 

m r A t r m w D  PAYMENT 16,052.09 +*  16,852.89 



081 CENTER UNIPIBD SCHOOL DISTRICT J1327 ACCODNTS PAYABLE PRILtIST APYSOO L.00.12 08/10/17 11:14 PJGE 14 
08-10-2017 BATCH: 0006 08-17-17 cc open >. 

FDND : 21 BUILDIN0 FOND 

Vendor/Addr Remit name Tax ID nun Depoait type ABA nun Account num 
Req Reference Date Description FD RESO P OBJE SIT GOAL FONC ReS DEP T9MPS Liq Amt Net Amount 

---------------------------------------------------------------------------*-------------------------------------------------------- 

015636/00 HASTIE'S SAND AND ORAWL 

416 W-180383 06/10/2017 152179 1 21-0000-0-4300-106-9175-8100-007-000 N P 42.37 42.37 
418 PO-180383 08/10/2017 152236 121-0000-0-4300-106-9175-8100-007-000 N F 412.92 412.92 

TOTAL PAYMUJT AHNNl' 455.29 * 455.29 

TOTAL BATCH PA- 197.823.76 *** 
TOTAG USE TAX AMOUNT 439.30 

TOTAL DISTRICT PA- 197,623 -76 **** 
TOTAL USE TAX AK)IRJT 439.30 

TDTAL FOR ALL DISTRICTS: 197,823 -76 *"* 
TOTAL USE TAX AMOUNT 439.30 

Number of checka to be printed: 67, not counting voide due t o  stub overflows. 





081 C-ER UNIFIED SCHOOL DISTRICT 51627 ACCOUUTS PAYABLR PRELf ST APYSOO L.00.12 08/17/17 11:03 PAGE 3 
08-17-17 BATCH: 0008 08-17-17 cc Open rr 

m : 01 G E N S m L  FlRiD 

Vendor/Addr Remit name Tax ID num Deposit type ABA nun ~ccounr n w  
Req Reference Date Description fp RESO P OBJE SIT GOAL FOUC RES DEP T9MPS L i q  Amt Net Amount - - - - - - - - - - - - - - - - - - - - - - - - - - - - - ~ ~ - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - ~ - - - - - - - - - - ~ - - ~ ~ - ~ ~ - - ~ ~ ~ ~ - ~ ~ - ~ - - - - ~ ~ ~ - - ~ ~ - ~ ~ - ~ ~ ~ ~ ~ -  

010173/00 ACCO BRANDS DIRECT 

485 W-180436 08/17/2017 4702443904 1 01-6500-0-4300-102-5060-2110-019-000 NN F 34.48 34.48 
TOTAL PAYMEUT AMOUNT 34.48 34.48 

010669/00 ALHAMBRA L SIERRA SPRINGS 

0203921010 U P H A  CERAMIC SUPPLIES INC 

1 01-0000-0-4300-112-0000-3600-007-000 NU P 
2 01-0000-0-5600-112-0000-3600-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-00 NN P 
2 01-8150-0-5600-106-0000-8110-007-000 NU P 
1 01-0000-0-4300-105-0000-7200-005-000 NN P 
2 Of-0000-0-5600-105-0000-7200-005-000 NU P 
I 01-0000-0-4300-475-3200-2700-015-740 NfJ P 
2 01-0000-0-5600-475-3200-2700-015-740 UN P 
1 01-6500-0-4300-102-5001-2700-019-000 NN P 
2 01-6500-0-5600-102-5001-2700-019-000 NN P 
3 01-0000-0-4300-103-0000-7200-019-000 NN P 
4 01-0000-0-5600-103-0000-7200-019-000 NN P 

TOTAL PA- AHO[MT 270.40 

1 01-63Lla-0-4300-371-1110-1000-012-000 NN P 574.93 
TOTAL PAYMENT AMWNT 579.78 

521 PO-100480 08/17/2017 000010064843 1 01-00DO-0-5930-106-0000-8110-007-000 NN P 3,675.48 3,675.48 
TOTAL PAYMENT AWUNT 3,675.48 ' 3,675.48 

010142/00 AWLRDS BY KAY 

1 01-0000-0-5800-110-0000-7200-004-000 NN F 831.58 
TOTAL PA= AMOUNT 831.58 ' 



081 C m R  UNIFIED SCHOOL PISTRICT 51627 ACCODNTS PAYABLE PRELIST APY500 L.00.12 08/17/17 11:OB PAOE 2 
08-27-17 BATCH: 0008 08-17-17 <C Open rr  

rn : 01 0- FUND 

Vendor/Addr Remit name Tax I D  num Depasit type ABA num Account num 
Req Reference Date Description FD RESO P 0BJE SIT GOAL FONC RES DEP T9MPS Liq Amt Net Amount 

- - - * * - - - - - - - - - * - - - - - - - + - - * - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - * * * * - ~ - ~ ~ - - - ~ ~ - - - - - - - - - * - * * * * - - - ~ ~ * - * - * * - - - - ~ ~ - - - - - - - - - - - - - ~ ~ *  

016149/00 BENNE'IT, JANET 

435 PO-100464 08/17/2017 REIMB SUPPLIES 1 01-6387-0-4300-472-1110-1000-014-000 NN F 18.81 18.81 
TOTAL PAYMENT AMOUNT 18.81 18.81 

514 PO-180495 08/17/2017 REIMB SUPPLIES 1 01-6300-0-4300.240-1110-1000-011-000 NN F 
514 PO-100475 08/17/2017 REfMB 2 01-0000-0-4300-240-1110-1000-011-000 NN F 

TOTAG PAYMENT AMOUNT 217.51 ' 

022282/00 BRIGHT START THERAPIES 

010150/00 B-S OFFICE SUPPLIES 

364 W-180326 08/17/2017 1332994 

1 01-6500-0-5800-102-5750-1100-019-000 NN P 900.00 900.00 
1 01-6500-0-5800-102-5750-1180-019-000 NN P 1,170.00 1,170.00 

TOTAL PAYMENT AMOUNT 2,070.00 2,070.00 

1 01-6500-0-4300-102-5001-2700-019-000 NN F 177.08 176.54 
TOTAL PAYMENT A m 3 W  176.54 176.54 

013988/00 BtTFl'ES/CENTER STATE! PIPE L 

159 PO-180126 08/17/2017 S009712217.001 1 01-8150-0-4300-106-0000-8110-007-000 NN P 233.19 233.19 
TOTAL PAYMENT AMOUNT 233.19 233.19 

010340i00 CA DEPT OF JUSTICE 

395 W-180366 08/16/2017 247681 

020540/00 CRLIFORNm AMERICAN WATER Ca 

1 01-0000-0-5800-110-0000-7200-004-000 NN P 512.00 
TOTAL PAYMENT AMOUNT 512.00 

19 PO-180019 08/17/2017 1015-210030466358 1 01-0000-0-5520-106-0000-8110-007-000 NN P 40,807.80 40,807.80 
TOTAL PAYMENT W U N T  40,807.80 40,807.80 
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081 CENTER UNIFIED SCHOOL DISTRICT 51627 ACCOUNTS PAYABLE PRELIST APYSOO L.OO.12 08/17/17 11:03 PAOg 4 
09-17-17 BATCH: 0008 08-17-27 << Open rr 

FUND : 01 GGNERAL F[INI] 

Vendar/Addr Remit name Tax ID num Depoeit Lype ABA n m  Account num 
Req Reference Date Description FD RESO P 0- S I T  GOAL FONC RES DRP T9MPS Liq Amt Net Amount 

----*------------*----------------------------------------------------------------------------------------------------------**------ 

017117/00 DISCOONT TWO-W4Y RADIO 

1 01-0000-0-4300-475-3200-2700-015-740 NN P 462.29 461.36 
TOTAL PAYMENT AMOUNT 461.36 * 461.36 

015132/00 ECO WINDSCAPE CALIFORNIA m 
527 PO-180485 08/17/2017 registration joey vaequez 1 Ol-0000-0-5200-106-0000-8110-007-000 NY F 

TOTAL PA= A M D W  195.00 

010604/00 PINE LINE TRIM & UPHOLSTERY 

017681/00 GEARYPACIFICSUPPLY 

020341/00 GEORGE P A W N  ASSOCIATES 

314 PO-180294 08/17/2017 PSI0446771 

022347100 GIVE SOMIZHING BACK 

1 03-0037-0-4100-103-1110-1000-019-000 NN F 
1 01-0037-0-4100-103-1110-f000-019-000 NN F 

TOTAL PAYMENT AMDUNT 5,623.50 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4900-106-0000-8110-007-000 NN F 

TOTAL PAYMENT n m 3 W  19,088.02 * 

1 01-0000-0-4300-234-1110-1000-008-0000 YN F 
M T A L  PAYMENT Am)UNT 130.49 
TOTAL USE TAX AMOUNT 10.11 

1 01-0000-0-4300-475-3200-2700-015-740 NN F 
1 01-0000-0-4300-472-0000-2700-014-000 NN F 

TOTAL PAYMENT AMOUNT 203.76 * 



001 CENTER UNIFIED SCHOOL DISTRICT J1627 ACCOtINTS PAYABLE PRELIST APYSOO L.00.12 08/17/17 11:03 PAGE 5 
08-17-17 BATCH: 0008 08-17-17 cc Open 

FUND : 0 1  GENERAL FUtJD 

Vendor/Addr Remit name Tax I D  num D e p o s i t  type ABA num Account num 
Req Reference Date Description FD RESD P OBJ'E SIT GOAL F[INC RES DEP T9MPS L i q  Amt Net Funount 

- - - -1*-- - - - - - - - - - - - -**-* - - - - -~-- - - - - - - - - - -+~--- - - - - - - - - - - - - - - - - - - - -* - - - - - - - -* - - - - - - - - - - - - - - - - - - - - - - - - - -~*--~-~-*- - - - - - - - - - - - -r*- -* - -  

015040/00 GRIMES, M V I D  

400 PO-180445 OB/l7/2017 REIMB WSTAGE 1 01-0000-0-5920-110-OOOO-7200-O04-~DO Nn F 14.15 14-15 
TOTAL PAYMENT AMO[INT 14.15 14.15 

017002/00 HOME DEPOT CRJ2DIT SERVICES 

11 PO-100011 08/17/2017 6035322503880209 1 01-8150-0-4300-106-0000-6110-007-000 NN P 1,432.54 1,432.54 
TOTAL PAYMENT AMOUNT 1,432.54 1,432.54 

014507/00 HORIZON DISTRIBUTORS 

386 W-100361 08/17/2017 2A136279 

017464/00 JENNIFER COOLEY 

496 FO-180465 08/17/2017 MILEAGE 

1 01-0000-0-4300-106-0000-0110-007-000 NN P 
TOTAL PAYMENT JWXlWl' 273.70 

1 01-6500-0-5800-102-5770-3600-019-000 NY F 
TOTAL PAYMENT A M O W  9.16 f 

010728/00 JOHNSMNE SUPPLY OF SAUWQWXl 

405 W-180371 08/14/2017 27-S2225806.00 1 01-8150-0-4300-106-0000-8110-007-000 NN P 
405 PO-100371 08/17/2017 27-S2227929.001 1 01-8150-0-4300-106-0000-8110-007-000 NN P 

TOTAL PA- AMOUNT 449.52 

460 R3-180420 08/17/2017 KEY PURCHASE 1 02-6500-0-5800-102-5001~2700~019*000 NN F 
=AL PAYMENT AMOUNT 75.00 

019798/00 KENT, ALLISON 

454 PO-180416 08/15/2017 RE= COFFEE 1 01-0000-0-4300-371-0000-2700-012-000 NN F 
TOTAt PAYMENT AMOUNT 31.90 



081 CENTER UNIFIED SCHOOL DISTRICT J1627 ACCODNTS PAYABLE PRELIST APYSOO L.00.12 08/17/17 11:03 PAGE 6 
08-17-17 BATCH: 0008 09-17-17 cc open 

FmjD : 01 GENERAL FmD 

VendorlAddr Remit name Tax ID num Deposit type ABA nun Account num 
Req Reference Date Description m RESO P OBJE SIT GOAL FONC RES DEP T9WS Liq Amt N e t  Amount 

- - - - - - - - - - - - - - - - - - - - - - * - - - - - - - - - - * - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - * - - * * - -~~* * - - * * - - -~~ - - -~ - - - - - *~ - - - - - - - - - -~~ - *~~* * - *~~~~-  

015997/00 KINGSLEY BWARD LLC - 
016969i00 LEWIS, GLORIA 

1 01-0000-0-5880-105-0000-7200-005-000 NN P 8.606.00 8,606.00 
1 01-0000-0-5880-105-0000-72005-005-000 NN F 13,271.00 13,271.00 

lDTAL PAYMENT AMOUNT 21.877.00 21,877 .OO 

1 01-6300-0-5800-475-3200-1OOD-015-000 YN F 
TOTAL PAYMENT A M D W  307.00 * 
TOTAL USE TAX WUNT 23.79 

478 W-180451 08/17/2017 MIME SUPPLIES 1 01-6300-0-4300-240-1IlO-10000-011-OD0 NN F 
TOTAL PAYMENT AMODNT 53.98 

532 PO-180489 08/17/2017 trip 1366 

017830{00 MACEK. LESLII 

1 01-0000-0-5800-112-0000-3600-007-000 NN P 
TlYTAt PAYMENT AMOUNT 6.50 " 

466 PO-180449 08/17/2017 REIMB SUPPLIES 1 01-6300-0-4300-240-1110-1000-011-000 &IN F 
MTAt PAYMENT AMMMT 98.02 

017409)00 MCINNIS, KATHRYN 

480 PO-180452 08f17/2017 REIMB SUPPLIES 1 01-6300-0-4300-240-1110-1000-011-000 NN F 
mTAL PAYMENT AMOCTNT 89.51 

020461/00 MITCHELL, CWDY 

455 PO-180417 08/17/2017 REIMB I=, MOD 1 01-0000-0-4300-112-0000-3600-007-000 NN F 66.52 66.52 
455 PO-180417 OB/17/2017 REfMB 2 01-0000-0-4300-112-0000-7200-007-000 NN F 307.51 307.51 

TOTAL PAYMWI! AMOUNT 374.03 374.03 



081 CENTER UNIFIEC) SCHOOL DISTRICT 51627 ACCDDNTS PAYABLE PRELIST APYSOO L.00.12 08/17/17 11:03 PAOE 7 
08-17-17 BATCH: 0008 09-17-17 cc Open >> 

FlJND : 01 GENERAL FUNn 

Vendor/Addr Remit name Tax ID nun Deposit type AJ3A nun Account n w  
Req Reference Date Description FD RESO P OBJE SIT GOAL FtIHC RES DEP T9MPS Liq Amt N e t  Amount 

-----__--------------------------------------------------*-------------------------------------------------------------------------- 

011143/00 NORTHWEST PUMP & EQUIPWlNT CO 

236 Pa-180200 08/17/2017 2825548-00 1 01-0000-0-4300-112-0000-3600-007-000 N?J F 64.18 64.18 
236 PO-180200 08/17/2017 2825548-00 2 01-0000-0-5800-112-0000-36007-007-000 NN P 48.49 48.49 

TOTAG PAYMENT AMOUNT 112.67 112.67 

017576/00 OFFICE DEWT 

189 PO-180176 09/17/2017 947426074001 
189 PO-180176 08/17/2017 947426072001 
214 PO-180189 08/16/2017 947417517001,947417519001 
214 PO-180189 08/16/2017 947417525001 
222 PO-180192 08/17/2017 947415315001 
222 PO-180192 08/17/2017 947415316001 
223 PO-180193 08/17/2017 947413708001 
231 W-160197 08/17/2017 947817158001 
231 W-180197 08/15/2017 947817159001 
234 W-180199 08/17/2017 947816233001 
234 W-180199 08/17/2017 947916235001 
238 PO-180201 08/17/2017 947814465001 
238 W-100201 08/17/2017 947814465001 
240 €0-180203 08/17/2017 9477813923001,947813924001 
240 PO-180203 08/17/2017 947813925001 
271 PO-180243 08/16/2017 947819238001 
271 W-180243 08/16/2017 947919239001 
271 PO-180243 08/16/2017 947819241001 
272 Po-180243 09/16/2017 947819240001 
316 PO-100295 09/17/2027 950043907001 
316 W-180295 08.)16/2017 950043909001 
316 FO-180295 08/16/2017 950043910001 
329 PO-180305 08/16/2017 950049209001 
329 W-180305 08/16/2017 950049210001 
329 PO-180305 08/16/2017 950049211001 
329 PO-180305 08/16/20L7 950049213001. 
354 PO-180319 08/16/2017 950706973001 
354 W-180319 08/16/2017 950706974001 
354 PO-180319 08/16/2017 950706975001 
358 PO-180323 08/16/2017 950706689001 
377 PO-180344 08/17/2017 9Sl652751001 
377 PO-180344 08/17/2017 951652752001 
377 PO-180344 08/17/2017 951652750001 

TOTAL PA 



081 CENTER UNIFIED SCHOOL DISTRICT 51627 ACCOWWI'S PAYABLE PRELIST APYSOO L-00.12 0e/17/17 11:03 PAOE 8 
08-17-17 BATCH: 0008 08-17-17 cc Open >> 

FUND : 01 GENERAt FtMD 

Vendor/Addr Remit name Tax ID num Deposit type num Account nurn 
Req Reference Date Description FD RESO P OBJE SIT GOAL FDNC RES DEP T9HPS Liq Amt Net Amount 

--------------------*-------------*---------*----------------------------------------------+----------------------------------*----- 

014350/00 OPFER, JVLIE 

430 PO-180395 08/14/2017 FSIMB LUNCH 1 01-0000-0-4300-240-0000-2700-011-000 NH F IN. D I  196.00 
TOTAL PAWEWl' AMOUNT 196.00 196.08 

010254/00 PEARSON EDUCATION 

291 PO-180269 08/17/2017 11262694 1 01-6500-0-4300-102-5001-2700-013-000 YN F 
MTAL PA- AMODNT 660.00 * 
TOTAL USE TAX RMOUNT 51.15 

014069/00 PLA'IT ELECTRIC SOPPLY INC - 
12 PO-180012 08/17/2017 2176967 1 01-0150-0-4300-106-0000-0110-007-000 NN P 

TOTAL PAYMENT AMOUNT 490.77 

021194/00 PRIIDjWl'IAL OVERALL SOPPLY INC 

0'11238/00 RELfABLE TIRE: 

45 PO-180042 08/17/2017 152996 

010229/00 RYLAND SCHOOL BUSIN!Z3S 

369 W-180337 08/17/2017 1832 

1 01-6500-0-4300-102-5770-1110~019~000 YN F 
TDTAL PA- AMDUNT 222.26 
TOTAL USE TAX AMOUNT 17.23 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 1,084.84 1,084.04 
TOTAL PAYMENT AMOUHT 1,004.84 * 1,084.84 

1 01-0000-0-5800-105-0000-7200-005-000 NN P 1.812.50 1.812.50 
!fOTAL PAYMENT AMOIRST 1,812.50 1,012.50 



06% CEWTPR UNIFIED SCHOOL DISTRICT Jl627 ACCOUNTS PAYABLE FRELIST APYSOO L.00.12 08/17/17 11:03 PAGE 9 
08-17-17 B?WCH: 0008 08-17-17 cc open P* 

m : 01 GENnaL FUND 

Vendor/Addr Remit name Tax ID num Deposit type ABA num Account num 
Req Reference Date Description FD RESO P OBJE SIT GOAL mlNC RES REP TSMF'S L f q  Amt Net Amount 

---------------*------------------------------------------------------------------*-*-------*--------------------------------------- 

010552/00 SAC VAL JANITORUlL 

1 01-0000-0-9320-000-0000~0000-000-000 NN P 16.70 16.70 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 4,622.69 4,622.69 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 435.64 435.64 
1 01-0000-0-9320-000-I]ODO-0000-000-000 NN P 1,345.35 1,345.35 
1 01-0000-0-9320-000-6)OOO-0000-000-000 NN P 430.34 430.34 

TOTAL PAYMENT AMOUNT 6,850.72 6,850.72 

21 PO-180021 08/17/2017 50000185866 1 01-0000-0-5520-106-0000-8110-007-000 N P 857.86 857.86 
I TOTAL PAYMENT AMODNT 857.86 857.86 

017234/00 SCHIRO, BONUIE 

428 PO-180463 08/17/2017 refmb-tablet 1 01-0000-0-4400-472-0000-2700-014-000 N F 799.78 799.78 
TOTAL PAYMENT AMOUNT 799.78 799.70 

020083/00 SCHOLASTIC BOOK CLUB INC. 

014786f00 SCHOOL SPECXFLTY - 
361 PO-180276 08117/2017 208118779098 1 01-6300-0-4300-371-1110-1000-012-000 NN F 323.19 321.69 

TOT% PAYMENT AMDUNT 321.69 * 321.69 

404 PO-180462 08)17/2017 17-19962, 1719851 1 01-8150-0-4300-106-0000-8110-007-000 NN F 
404 PO-180462 08/11/2017 1719031 2 01-8150-0-5800-106-0000-8110-007-000 NN F 
404 W-180462 08/17/2017 17-19832 3 01-8150-0-5600-106-0000-8110-007-000 NN F 

TOTAL PAYMENT M W N T  1,719.17 

1 01-0000-0-5300-110-0000-7200-004-000 NN F 
TOTAL PAYMENT AWQNT 636.90 * 



081 CENTER UNIFIED SCHOOL DISTRICT 51627 ACCOONTS PAYABLE PRELIST MY500 L.OO.12 08/17/17 11:03 PAOE 10 
08-17-17 BATCH: 0008 08-17-17 cc Open 22 

FUND : 01 OENGRAL FUND 

Vendor/Mdr Remit name Tax ID num Deposit type ABA nun Account nun 
Req Reference Date Description fp RESO P OBJE SIT T OOAtC RES DEP T9MPS Liq Amt Net h u n t  

- - - - - - - - - - - -~* - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - " - - - -~~- - -~~- -~~- - - - - - - - - - -~~- - - - - - - - - -  

021452/00 SWIY, JENNIFER 

500 PO-180458 08/37/2017 TRAVEL EXPENSE 1 01-3010-0-5200-103-0000-2110-019-000 NN F 1,096.33 1,096.33 
TOTAL PA- AMDUNT 1,096.33 1,096.33 

018967/00 SPRINT CUSTOMER SERVICE 

1 01-0000-0-5930-106-0000-8110-007-000 NH P 
1 01-0000-0-5930-115-0000-7700-007-000 NN P 
1 oi-oaoo-o-59~o-ioi-ooo0-'1~5o-002-o0o m P 
01-6500-0-5930-102-5060-2110-019-000 NN 

TOTAL PAYMENT AMUUNT 609.46 

1 01-0000-0-5515-106-0000-8110-007-000 NN P 
TOTAL PAYMENT AMOO'NT 706.82 

101-6387-0-5800-472-1110-1000-014-000 YN P 8,021.99 7,445.00 
TOTAL PAYKENT AMOOVT 7,445.00 7,445.00 
TOTAL USE TAX W O N T  576.99 

401 PO-180390 08/14/2017 ONBORRDING ZND INTERVIEW 1 01-0000-0-5200-110-0000-7200-004-000 NN F 70.00 70.00 
TOTAL PAYMENT AMOUNT 70.00 70.00 

018431/00 SWEETWATER SOUND INC - 
014079/00 TINSSENKROPP ELEVATOR COW 

489 PO-180467 08/17/2017 60002623015 

1 01-0000-0-4400-238-0000-2700-010-000 YIP F 377.11 349.99 
TOTAL PAYMENT W O N T  349.99 349.99 
MTRC USE TAX AMOUNT 27.12 

1 01-8150-0-5800-106-0000-8110-007-000 NN F 
TOTAL PAYMENT AmlfMT 651.25 



081 CENTER ONIFIED SCHOOL DISTRICT 51627 ACCOUNTS PAYABLE PRELIST APY5OO L.00.12 08/17/17 ll:03 PAGE 11 
08-17-17 BATCH: OOOB 08-11-17 cc open r> 

!aND : 01 GENERAL FDND 

Vendor/Addr Remit name Tax ID nun Deposit type ABA num Account nun 
Req Reference Date Description FD RESO P OBJE SIT T UNCS DEP T9MPS Liq Ant N e t  Amounr 

-L- - -_ -~- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -~ - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

010519/00 TIM'S MUSIC - 
016370/00 TWIN RI\IERS UNIFIED SCH DIST 

481 PO-la0432 08/17/2017 100120 

1 01-0000-0-5600-472-0000-2700-014-000 NN F 75.32 75.32 
TOTAL PAYMENT AMOUNT 75.32 75.32 

101-0000-0-5800-105-0000-B300-005-000 NN P 23,666.66 23,666.66 
TOT& PAYMENT AMOUNT 23.666.66 23,666.66 

1 Ol-OOOO-0-5800-110-0000-7200-004-000 NN P 
1 01-0000-0-5800-120-0000-7200-004-000 WW P 
1 01-0000-0-5800-110-0000-7200-004-000 NN P 

TUTAL PAYMENT A M O W  155.00 * 

1 01-6300-0-4300-371-1110-1000-012-000 YN I? 
TOTAL PAYMENT A M O W  71.20 
TOTAL USE TAX AMDUNT 5.52 

1 01-3010-0-5600-240-1110-1000-011-000 NN P 
TOTAL PAYMENT AMOUNT 26.55 

TOTAL FUND PAYMENT 414,422.09 ** 
TOTAL'USE TAX AMOUNT 725.48 



OB1 CENTER ENIFIED SCHOOL DISTRIm 51627 ACCamSTS PAYABLE PRELIST APYSOO L.00.12 08/17/17 11:03 PAGE 12 
08-17-17 BATCH: 0008 08-17-17 ee Open >> 

FtRSD : 11 ADULT EDDCATION EEIND 

Vendor/Addr Remit name Tax ID num Deposit type ABA num Account num 
R e q  Reference Date Deecription FD RESO P OBJE SIT GOAL FUNC RES DEP T9HPS Liq Amt Net Amount 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - * - - - - - - * - - - - - - - -+ - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - * -  

oi4ass/oo BRYANT, ANGEW 

452 PO-180415 08/17/2017 REIMB POSTERS 1 11-6391-0-4300-600-4130-1000-015-000 NN F 29.05 29.05 
TDThL PAYMEEFP AMOUNT 29.05 29.05 

451 PO-100414 08/17/2017 REIMB POSTERS 

TOTAL FUND PAYMEUT 70.45 ** 



081 CENTER DNIFIED SCHOOL DISTRICT 51627 ACCOUNTS PAYABLE PRELfST APYSOO L.00.12 08/17/17 11:03 PAGE 13 
08-17-17 BATCH: 0008 08-17-17 << Open a> 

FmJD : 13 CAFETERIA PDND 

Vendor/Addr Remit name Tax ID num Deposit type ABR num Account num 
R e q  Reference Date Descr ipt ion FD RESO P OBJE SIT OQAt FVNC R6S DIP T9MPS L i q  Amt N e t  Amount 

-----*-------_-----*----------------------------------------------------------------*--------------------------------------*-------- 

021077/00 AWRKOR, RUBY 

017138)OO BOHIWLN, KRISTIN 

442 PO-100400 08/27/2017 REFUND 

011602100 DANIELSEN CO., THE 

011613100 DITPO PRINT & COPY 

188 w-180175 08/17/2017 5498 

02108OfOO GOLD STAR FOODS INC 

1 13-5310-0-8634-000-0000-0000-000-000 NN F 13.15 13.15 
TOTAL PAYMEUT AMDUNT 13.15 13.15 

1 13-5310-0-4700-100-0000-3700-007-000 NN P 
TOTAL PAYMENT AMOUNT 336.92 

1 13-5310-0-4700-100-0000-3700-007-000 N P 828.45 828.45 
2 13-5310-0-4300-108-0000-3700-007-000 N P 23.19 23.19 

TOTAL PAYMENT AMOUNT 851.64 851.64 

1 13-5310-0-0634-000-0000-0000-000-000 NN F 28.75 28.75 
TOTAL PAYMENT AMOUNT 28-75 28.75 

1 13-5310-0-5800-108-0000-3700-007-000 NN P 206.34 206.34 
TOTAL PAYMENT A M O W  206.34 206.34 

1 13-5310-0-4700-108-0000-3700-007-000 NN P 4,119.27 4,119.27 
1 13-5310-0-4100-108-0000-3700-007-000 NH M 0.00 -71.49 

TOTAL PAYMENT AMODNT 4,047.78 4,047.78 





081 CENTER UNIFIED SCHOOL DISTRICT J1627 ACCOUNTS PAYABLE PRELIST APYSOO L.00.12 08/17/17 11:03 PAGE 15 
08-17-17 BATCH: 0008 08-17-17 cc Open >> 

FmJD : 14 DEFERRED MAINTENWCE FIIND 

Vendor/Addr R e m i t  name Tax I D  n u n  D e p o s i t  t y p e  ABA num A c c o u n t  num 
Req R e f e r e n c e  D a t e  D e e c r i p t i o n  FD RESO P OBJE SIT GOAL FfMC RES DEP T9MPS L i q  Amt N e t  Amount 

----_--------_-*--------------------*---*--------*------------"------------*--***---*---*-------------*----------*-------*--**-----* 

021417/00 MRB PJTERPRISES - 
479 PO-180431 08/17/2017 217044 1 14-0024-0-5600-106-9223-8110-007-000 NY P 28,648.89 20,648.05 

TOTAL PAYMENT AMDLPdT 28,648.85 28,648.85 

TOTAL J?U?4'D PA= 28,648.85 ** 20,648.05 



001 CENTER UNIFIED SCHOOL DISTRICT 51627 ACCOUNTS PAYABLE PRELIST APYSOO L.00.12 08/17/17 11:03 PAGE 16 
08-17-17 BATCH: 0008 08-17-17 ss Open >> 

FmD : 21 BUILDING FOND 

Vendor/Addr Remit name Tax I D  nun Deposit type ABA num Account num 
Req Reference Date Description FD RESO P 08.m SIT OaAL FtNC RES DEP T9MPS Liq Amt Net Amount 

---**----~*--_*-------*---*--------------------------------------------------*-*----------~----~--------------------~---------*----~ 

017855/00 BRCO CONTSTRUCTORS INC YY* 

1 21-0000-0-6243-106-0000-8100-007-167 NN F 106,948.39 106,948.39 
f 21-0000-0-6243-106-0000-8100-007-168 NN F 296,929.33 296,929.39 

W A L  PAYMENT AHOUTTI' 403,877.78 403,877.78 

019750100 CAPITAL PROGRAM tGMT INC 364447158 

019627/00 NACI1T & IJIWIS ARCHITECTS 

1 fl-0000-0-5800-106-9175-0100-007-000 NN P 17,015.50 17,015.50 
TOTAL PAYMENT M O N T  17,015.50 17,015.50 

1 21-0000-0-5800-106-0000-8100-007-000 NN P 4,450.00 4,450.00 
TOTAL PAYMENT AMDUNT 4,450.00 4,450.00 

TOTAL PAYMENT 425,343.28 * *  

TOTAL BATCH PAmENT 
TOTAL USE TRX M U P I T  

TOTAL DISTRICT PAYMENT 076,413.39 **** 
TDTAL USE TAX AMOUNT 725.48 

MTAL FOR PLL DISTRICTS: 876,413.39 **** 
TOTAL USE TAX AMDIJNT 725 -48 

Number of checks to be printed: 88, not counting voids due to stub overflows. 





081 C- UNIFIED SCHOOL DXSTRICT J1878 ACCOUNTS PAYABLE PRELIST APYSOO L.00.12 08/24/17 10:54 PAQB 1 
08-24-17 BATCH: 0010 08-24-17 s< Open ss 

m : 01 GENERAL FUN0 

Vendor/- Remit name Tax ID num Depoeit type ABA nun Account num 
Req Reference Date Description FD R6SO P OBJE SIT GOAL FtMC RES DIP T9MPS Liq Amt Net Amount 

__-- - - -__- - - - - - -__- - - - - - - - - - - - - - - - - - - - " - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - * * - - - - - -+- - * - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

010669/00 ALHAMBRA & SIERRA SPRINGS 

311 W-180399 08/24/2017 14871405001117 1 01-6500-0-4300-102-5001-2700-019-000 M P 24.06 24.06 
311 FU-180399 08/24/1017 14871405081117 2 01-6500-0-5600-102-5001-2700-019-000 NN P 5.00 5.00 
311 PO-180399 08/24/2017 148714050B1117 3 01-0000-0-4300-103-0000-7200-019-000 NN P 24.07 24.07 
311 PO-180399 08/24/2017 14871405081117 d 01-0000-0-5600-103-0000-7200-019-000 NN P 4.99 4.99 

TOTAL PAYMENT AMOUNT 58.12 58.12 

019210/00 ANDREWS, JULIE 

457 PO-180523 08/24/2017 travel expense 1 01-3010-0-5200-371-1110-1000-012-916 NN F 
TOTAL PAYMENT AMOUNT 151.20 + 

010564/00 APPLE COMPUTER 

365 W-180327 08/24/2017 4450647662 1 01-3010-0-4400-236-f110~1000-009-000 NN F 1,532.21 1,531.02 
417 FQ-180349 08/24/2017 4452267984 1 01-0000-0-4400-371-0000-2700-012-000 NN P 1,688.75 1.6BB.75 
417 PO-180349 08/24/2017 4452222772 1 01-0000-0-4400-371-0000-2700-012-000 NN F 213.34 213.35 

TOTAL PAYMENT AMOUNT 3,433.92 * 3,433.92 

017493100 APPLE EDUCATION 

59 W-180068 08/24/2017 4449469681 1 01-6387-0-4400-472-1110-1000-014-000 NN P 7,005.91 6,610.27 
TOTAL PAYMENT AMOONT 6,610.27 6,610.27 

549 W-180526 08/24/2017 REIMB SUPPLIES 1 01-0000-0-4300-472-1230-1000-014-000 NN P 
TOTAL PAYMENT AMDtMT 219.10 

019504J00 B & H PHOTO-VIDEO 

1 01-0000-0-5880-105-0000-7200-005-000 NE P 7,651.88 7,651.88 
TOTAL PAYMENT AMOONT 7,651.88 7,651.88 



081 CENTER OtJIFIEiD SCHOOL DISTRICT 51898 ACCOUNTS PAYABLE PRELIST MY500 L.00.12 08/21/17 10;54 PAGE 2 
08-24-17 BATCH: 0010 08-24-17 cc Open >> 

FUND : 01 GEW2RAL FmTT) 

Vendor/Addr Remit name Tax ID num Deposit type ABA num Account num 
Req Reference Date Description FD RCSO P OBJE SIT COAL FUNC RES DEP T9WS Liq Amt Net Amount 

-----__--__---__-------------------------------------------------------------------------------*------------------------------------ 

019504 LCONTINOED) 

85 PO-1B0253 08/24/2017 129274031 2 01-0000-0-4400-472-0000-2700-014-000 YN P 535.52 516.20 
371 PO-100339 08/24/2017 129712995 1 01-4203-0-4400-103-4760-1000-019-000 YN P 516.12 479.00 

MTAL PAYUENT JUWX4T 2.143.48 2.143.48 
TOTAL OSE TAX AMOUNT 166.12 

017561/00 BAIONI, K M  

446 Po-100494 08/24/2017 RGIMB SUPPLIES 1 01-3010-0-4300~475-3200-1000-015-000 NN F 96.45 96.45 
TDTAZI PAYMENT AMOUNT 96.45 96.45 

015718/00 BASIC PACIFIC 

PV-100010 08/22/2017 AUGUST 31 

019750/00 CAPITAL PROGRAM MOMT INC 

545 PO-180511 08/24/2017 #31 

020305/00 C D W  OOVERNMIZNT INC. 

014449100 CENTER H I G H  SCHOOL STUDENT 

Ol-0000-0-9552-000-0000-0000-000-000 NN 
TOTAL PAYWENT AKlUrST 5,936.52 

1 Dl-6230-0-5800-106-9543-7200-007-000 NN P 0,453.25 8,453.25 
TOTAL PAYMENT AMDUNT 8,453.25 8,453.25 

1 01-6300-0-5800-472-1110-1000-014-000 NN F 1.543.38 1.543.30 
1 01-4203-0-5800-103-4760-1000-019-000 YN P 323.25 300.00 

TOTAL PA= Am)UNT 1,843.38 1,843.38 
TOTAL USE TAX AMOIl??T 23.25 

so5 w-1~0496 oe/zi/zoir TOP TEN D- . ' 4  1 01-0000-0-5800-472-0000-2700-014-000 NN F 
505 Po-180496 08/24/2017 PURPLE CORD 2 01-7338-0-5800-472-1110-1000-014-000 NN P 

TOTAL PAYMENT AMOUNT 1,131.94 ' 

476 W-180495 08/21/2017 TRAVEL EXPENSE 1 01-6385-0-5200-472-1110-1000-014-000 NN F 
TOTAL PAYMENT AMOUNT 363.60 



001 CENTER UNIE'IH] SCHOOL DISTRICT JlB7B ACCOUNTS PAYABLE PRELIST MY500 L.00.12 08/24/17 10:54 PAOE 3 
08-24-17 BATCH: 0010 08-24-17 ss Open >> 

m'm : 01 o m  FtMD 

Vendor/Addr Remit name Tax ID n m  Depoeit type ABA nun ~ccount num 
Req Reference Date Description FD RESO P OBJE SIT GOAL FXmC REs DBP TYMPS Liq Amt Net  mount 

---------------_--_-------------------------------------------------------------------------------------*------------------*-------- 

019910/00 CHANM,  Am 

550 PO-100513 08/24/2017 WIMB FOOD-ORIENTATION 1 01-0000-0-4300-472-0000-2700-014-000 NN F 334.03 334.03 
TOTAL PAYMENT AMOUNT 334.03 f 334.03 

013928/00 CINTAS LOCATION 622 

108 PO-180057 08/24/2017 622800149 1 01-0000-0-5800-111-0000-8200-007-000 NN P 180.36 180.36 
TOTAL PAYMEAT AMDmrr 180.36 180.36 

021813JI30 CONSOLIDATED C U ~ I C A T I O N S  

32 W-180031 08/24/2017 916-773-4131/0 

016761J00 CPM EDUCATIONAL PROGRAM 

367 PO-1~0335 08/24/2017 1703532-181 

020681/00 CSOS CONTINUING EDUCATION 

I 01-0000-0-5930-106-0000-0110-007-000 NN F 5,258.09 343.23 
TOTAL PA= AMOUNT 343.23 f 343 -23 

1 01-6300-0-4200-103-1110-1000-019-000 NN F 
TOTAL PAYMENT AMOUNT 270.00 * 

1 01-4035-0-5200-103-1110-1000-003-000 NN F 
TOTAL PAYMENT M U N T  750.00 

010481/00 DEMCO IWC - 
117 W-100100 08/22/2017 6179686 101-0000-0-4300-472-0000-2700-014-DO0 NN F 1,895.50 1,895.50 

TOTAL PA- AMOUNT 1.995.50 1,095.50 

526 PO-180484 08/34/2017 302464 1 01-0000-0-5000-103-4760-1000-019-740 N'N P 
TOTAL PAWENT A H O m  120.00 

010336/00 ECOTECH PEST MANROEMENT INC 

1 01-0000-0-5500-106-0000-E110*007-000 NN P 
TOTAL PAYPENT AMOUNT 787.00 
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081 CENTE4 UNIFIED SCHOOL DISTRfCl' J1878 ACCOUNTS PAYABLE PIWLIST APY500 L.00.12 08/24/17 10:54 PAGE 5 
06-24-17 BATCH: 0010 08-24-17 cc Open 

rn : 01 GENERAL FUND 

Vendor/Addr Remit name Tax ID num Depoeit type AWi num Account nm 
Req Reference Date Description FD RESO P OBJE SIT GOAL PONC RE9 DEP T9MPS Liq Amt Net Amount 

- - - - - - - - - ~ - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - * - - - * - - - - - - - - - - - - - - - - - - - - - - - - - - - ~ - - ~ ~ ~ - * ~ ~ - - ~ - - - - - - - - - - - - - - - ~ ~ - - - ~ - ~ ~ ~ - ~ ~ ~ ~ - - ~  

014909/00 LANE, WROTHY 

020767/00 LAW, JENNIFER 

022335/00 KlFI'US, MRRK 

562 Po-100538 08/24/2017 TRAVEL EXPENSE 

1 01-0000-0-5000-112-0000-3600-007-000 NN P 13.32 13 -32 
TOTAL PAYMENT M U N T  13.32 13.32 

1 01-3010-0-5200-371-1110-1000-012-916 NN F 
TOTAL PA- AMONT 40.00 

1 01-0000-0-4400-472-1110-1000-014-000 YN F 1,102.15 1,030.75 
TOTAL PAYMENT AMDDNT 1,038.75 1,038.75 
TOTAL USE TAX AMOUNT 80.50  

022230/00 MANAGED HEALTH NETWORK Q 
325 W-180280 08/24/2017 PRM-012139 1 01-0000-0-3401-100-1110-1000-000-000 NN P 983.06 983.06 

TOTAL PAYMENT AMOUNT 983.06 983.06 

017727/00 MASON L. DONALOSON 

544 W-180510 08/24/2017 #15 

1 01-0330-0-5800-230-1110-1000-010-740 NN F 5,180.00 5,180.00 
lQTAL PAYMENT AMOUNT 5,180.00 5,180.00 



081 CENTER UNIFIED SCHOOt DISTRICT 51878 ACCOONTS PAYABLE PRELIST MY500 L.00.12 08/24/17 10:54 PAGE 6 
08-24-17 BATCH: 0010 08-24-17 << Open >> 

Fum : 01 GmmwL FUND 

Vendor/M& R e m i t  name Tax I D  n m  Deposit type ABA num Account num 
R e q  R e f e r e n c e  Date Description Fll RESO P OBJE SIT OQAt F[INC RES DEP T9MPS Liq Amt Net Amount 

- - - -1-------- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -+-------- - - - - - - - - -~~ 

019149/00 blPS 

288 PO-180266 08/24/2017 36007218 1 01-0037-0-4100-103-1110-1000-019-000 NN F G,6Q4n11 6,604-31 
TOTAL PAYMENT AMOUNT 6,604.31 * 6,604.31 

010317/00 NORMAW S. WRIGHT MECHANICAL - 
017576/00 OFFICE DEP(YT 



081 C- UNSPIEI~ SCHOOL DISTRICT ~1878 ACCOUNTS PAYABLE PRELIST APYSOO t.00.12 08/24/17 10:54 PAGE 7 
08-24-17 BATCH: 0010 08-24-17 c< open r> 

FUND : 01 GENERAL Form 

Vendor/- Remit name Tax ID num Deposit type nBA nun Account num 
Req Reference Date Description FD RESO P OBJE SIT GOFL FtMC RE9 DEP T9MPS Liq Amr Net Amount 

-_----_____----__*----*--------------*--*---------------------*----------*-*-------------------------------------------------------- 

017576 (CONTXNUED) 

251 PO-180234 08/24/2017 948057998001 
253 W-180235 08/24/2017 948144365001 
253 W-180235 08/24/2017 948144367001,94814436~001 
261 Po-180237 08/24/2017 948155366001 
261 m-180237 oa/24/2017 94815536~001 
262 W-180238 08/24/2017 948151765001 
262 Po-180238 08/24/2017 948151265001 
263 PO-180239 08/24/2017 948143161001 
263 PO-180239 08/24/2017 948143160001 
264 PO-180240 08/24/2017 948153219001 
264 PO-180240 08/24/2017 948153220001,952175937001 
265 W-180241 08/24/2017 948041791001 
265 PO-180241 08/24/2017 952382524001 
266 PO-180242 08/24/2017 948141771001 
266 PO-180242 08/24/2017 948141772001, 948141770001 
277 PO-100245 06/24/2017 948054909001,948054910001 
277 PO-180245 08/24/2017 948055661001,952198313001 
280 PO-180247 08/21/2017 948145245001 
280 W-180247 08/24/2017 948145244001 
374 PO-180341 08/24/2017 951721300001 
374 PO-180341 08/24/2017 951721301003 
375 PD-180342 08/24/2017 951722566001 
375 PO-180342 08/24/2017 951722567001 
408 W-180374 08/24/2017 952434828001 
408 W-180374 08/24/2017 952434828001 
411 PO-180377 08/24/2017 952433407001 
411 PO-160377 08/24/2017 952433406001 

T O T U  PAYMENT 

2 01-6300-0-4300-230-11T0-1000-010-000 NN F 
2 01-6300-0-4300-238-1110-1000-010-000 NN F 
1 01-0000-0-4300-230-1110-1000-010-000 NN F 
2 01-6300-0-4300-238-1110-1000-010-000 NN F 
1 01-0000-0-4300-238-1110-1000-010-000 NN P 
1 01-0000-0-4300-238-1110-1000-010-000 NN F 
2 01-6300-0-4300-238-1110-1000-010-000 NN F 
1 01-0000-0-4300-238-1110-1000-010-000 NN P 
2 01-6300-0-4300-238-1110-1000-010-000 NN F 
2 01-6300-0-4300-238-1110-1000-010-000 NN F 
1 01-0000-0-4300-238-1110-1000-010-000 NN F 
1 01-0000-0-4300-238-1110-1000-010-000 NN F 
2 01-6300-0-4300-238-111[1-1000-Or0-000 NN F 
1 01-0000-0-4300-238-1110-1000-010-000 NN F 
2 01-6300-0-4300-238-1110-1000-010-000 NN F 
1 01-0000-0-4300-238-1110-1000-010-000 NN F 
2 01-6300-0-4300-238-1110-1000-010-000 NN F 
2 01-6300-0-4300-238-1110-1000-010-000 NN F 
1 01-0000-0-4300-238-1110-1000-010-000 NN F 
1 01-0000-0-4300-238-1110-1000-010-000 NN F 
2 01-0000-0-4300-238-0000-2700-010-000 NN P 
1 01-0000-0-4300-371-1110-012-000-012-000 NN P 
2 01-6300-0-4300-371-1110-1000-012-000 NN F 
2 01-0000-0-4300-236-1'110-1000-009-000 YW F 
1 01-3010-0-4300-236-1110-1000-009-000 NN F 
2 01-6300-0-4300-238-1110-1000-010-000 NN F 
1 01-0000-0-4300-238-1110-1000-010-000 NN F 
1 01-0000-0-4300-230-1110-1000-010-000 NN F 
2 01-6300-0-4300-238-1110-1000-010-000 NN F 

AMOUNT 8,745.25 * 

014069/00 PLAlT ELECTRIC SUPPLY INC - 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 101.18 101.18 
1 01-0000-0-4300-111-0000-8200-007-939 NN F 4,848.75 4,840.75 

TOTAL PAYMENT M m 3 T  4,949.93 4,949.93 



081 CENTER O N I P I ~  SCHOOL DISTRICT ~1678 ACCOUNTS PAYABLE PRGL'IST APX500 L.OO.12 08/24/17 10:54 PAGE B 
08-24-17 BATCH: 0010 08.24-lf <c open r, 

FUtm : 01 0- FrmD 

VendarE~ddr Remit name Tax ID num Deposit type AaA num Account num 
R e q  Reference Date Description FD RESO P OBJE SIT COAL FUNC RES DEP T9MPS L i q  Amt Net Amaunt 

- -~* - - -_ - * * -~_-_- -_~~- - - - - * * * - - - - - - -~~- - - - * - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - * * - -~- * - - *~-~~- - - - - - - - - - - - - * - - - - - - * * * - -~- * - - - -~~- - - - - - - - - *  

020472/00 PRO-VISION INC - 
021194/00 P R W E N T W  OVERAtL SUPPLY INC 

18 PO-180018 08/24/2017 1802BS416 

011470{00 ROBOTSHOP INC 

228 W-180195 08/24/2017 10456905 

1 01-0000-0-4300-112-0000-3600-007-000 NN F 4,094.50 4.094.50 
2 01-0000-0-4400-112-0000-3600-007-000 N?J F 6,021.90 6.021.90 

TOTAL P A W  AMOWNT 10,116.40 ' 10,116.40 

1 01-0000-0-5600-112-0000-3600-007-000 N?4 P 
TOTAL PAYMENT A M O W  53.77 

1 01-0000-0-4300-112-0000-3600-007+000 NN P 
MTAL PAYMENT AWODWT 176.78 

022398/00 SA- COUNTY OFFICE OF ED 

101-6300-0-4356-371-1110-1000-012-000 YN F 
TOTAL PAYMENP AHODNT 101.89 
TOTAL USE TAX AMDUNT 14.10 

1 01-0000-0-9320-000-0000-0000-000-000 NN P 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 
1 01-0000-0-9320-000-0000-0000-000-000 M3 P 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 
1 01-0000-0.9320-000-0000-0000-000-000 N'N P 
1 01-0000-0-9320-000-0000-0000-000-000 WN P 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 

TOTAL PAYMENT AMDUNT 5,235.03 

536 PO-180502 08/24/2017 180186 L- i 1 01-4035-0-5800-103-0000-2700-019-000 NN F 
W A L  PAYMENT AMOONT 1,800.00 



081 C- UNIFIED SCHOOL DISTRICT JIB78 ACCOUNTS PAYABLE PRELIST APYSOO L.00.12 08/24/17 10~54 PAGE 9 
08-24-17 BATCH: 0010 08-24-17 << Open >> 

m : 01 GramAL FUND 

Vendor/Addr Remit name Tax ID num Deposit type ABA num Account num 
Req Reference Date Deecription FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS Liq Amt Net Arnount 

-----Lr-_-___--_****-------~------*--*----------------------------------------~----------*------------*~------------------~--******- 

016337/00 SAECHAD, MOAN0 

554 PO-180517 08/24/2017 MAY 2017 1 01-6500-0-5800-102-5770-3600-019-000 NN P 224.70 224.70 
554 PO-180517 08/24/2017 JUNE 2017 1 01-6500-0-5800-102-5770-3600-019-000 NN P 64.20 64.20 
554 W-180517 08/24/2017 JULY 2017 1 01-6500-0-5000-102-5770-3600-019-000 N'N P 192.60 192.60 

TUTAL PAYMENT AMOUNT 481.50 * 481.50 

015650{00 SCHOOL SAVERS 

1 01-6300-0-4300-472-1110-1000-014-000 NN F 3,303.94 3,303.94 
TOTAL PAYMENT AMOUNT 3,303.94 3,303.94 

014786/00 SCHOOL SPECIALTY - 
490 FQ-380440 08/24/2017 208118987218 1 01-6500-0-4300-102-5770-1110-019-000 NN F 150.08 129.20 

TOTAL PAYMENT Am31RTr 129.20 129.20 

4 

010373/00 SCHOOLS MSORANCE AUTHORITY 

255 PO-180209 08/24/2017 2018USAT-RAM04 1 01-0000-0-~800-112-0000-3600-007-000 NN P 150.00 150.00 
TOTAL PAYMENT M U N T  150.00 150.00 

019663/00 SIERRA FOO'IWILt.5 ACADEMY - 
578 PO-180543 08/24/2017 0T-62017-9 1 01-6500-0-5800-102-5750-1180-019-000 NN P 95.00 95.00 
578 W-180543 08/24/2017 59-62017-10 1 01-6500-0-5800-102-5750-1180-019-000 NN P 52.25 52.25 
578 PO-180543 08/24/2017 JUNE 2017 1 01-6500-0-5800-102-5750-1180-019-000 NN P 1,962.73 1,962.73 
578 W-180543 08/24/2017 OT-72037-9 1 01-6500-0-5800-102-5750-1180-019-000 NN P 200.00 200.00 
578 PO-180543 08/24/2017 SP-72017-10 1 01-6500-0-5800-102-5750-1180-019-000 NN P 165.00 165.00 
57e PO-180543 08/24/2017 m y  2017 1 01-6500-0-5800-102-5750-1180-019-000 NN P 4,486.24 4,486.24 

TOTAL PAYMENT AMOUNT 6,961.22 6,961.22 

017285/00 TEACHER INNOVATIONS INC 

285 PO-180263 08/24/2017 456388 1 01-0000-0-5800-234-1110-1000-008-000 MJ F 345.60 345.60 
TOTAL PA- AMOUNT 345.60 345.60 



081 CENTER ONIFXED SCHOOL DISTRfCS 51878 ACCO[]NTS PAYABLE PRELIST APYSOO t.00.12 08/24/17 10:54 PAGE 10 
08-24-17 BATCH: 0010 08-24-17 cc Open 

mJND : 01 GENERAL C(MD 

V e n d o r / A d d r  R e m i t  n a m e  Tax I D  num Depoeit type AaA num Account num 
Req Reference Date D e s c r i p t i o n  FD RESO P OBJE SIT GOAL rONc REs DEP T9MPS ~ i q  m t  Net Amount 

*--------_-----*------------------*------------*--------------------------*--------------*---------*------*------------------+------ 

011190/00 UNIVERSAL SPECIALTIES IlYC 

022221/00 HESTERN HEALTH ADVANTAGE 

W-180011 08/23/2017 SE&MBER 

010843{00 MWXI SUPPLY 

160 PO-180125 08/24/2017 9068118-00 

017313/00 XEROX 

1 01-8150-0-4100-106-0000-8110-007-000 NN P 89.46 89.46 
TOTAL PAYMENT A H O W  89.46 89.46 

01-0000-0-9552-000-0000-0000-000-000 NN 
TOTAL P A W  AMOCMT 119,192.76 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 
TOTAL PAYMENT AbWUNT 60.22 

1 01-0000-0-4300-116-0000-8200-007-992 NN P 3,258.89 3.258.89 
1 01-0000-0-5800-116-1920-8200-007-000 NN P 35,234.32 35,234.32 

TOTAL PAYMENT AMOUNT 38,493.21 38,493.21 

TOTAL PUND PAYMENT 426,526.76 ** 
TOTAL USE TAX AMOUNT 283.97 



081 CENTER ONfFIED SCHOOL DISTRICT 51878 ACCOONTS PAYABLE PRELIST APYSOO L.00.12 08/24/17 10:54 PAOE 11 
08-24-17 BATCH: 0010 08-24-17 sc Open >> 

F[IND : 12 CHILD DEX'EIDPMEN FtfWD 

Vendor/Addr Remit name Tax ID num Depo~ic type A M  num Account num 
Req Reference Date Description FD RESO P OBJs SIT GOAL FONC R6S DEP T9MPS Liq Amt Net Amaunt 

--__*----____-*--*--------------------------------+-----------------*------------------*---*-----------------------------------**---  

018143/00 WILD DEWEU)PMENT CXNTERS INC 

600 PO-180563 08/24/2017 5030-JULY 1 12-5025-0-5800-100-8500-1000-005-000 NN P 22.903.20 22,903.20 
600 PO-180563 08/24/2017 5030-JULY 2 12-6105-0-5800-100-8500-1000-005-000 NN P 31,292.72 31,292.72 

TOTAL PAYMEW M U N T  54.195.92 54,195.92 
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081 CENTER UNIFIED SCHOOL DISTRICF 51878 
08-24-17 

Vendor/Addr Remit name 
Req Reference Date Description 

- - - - - -+- - - - - - - - - - - - - - - - - * - - - - - - - - - - - - - - - - - -  

0223 64/00 HEARTUUD SCHOOL SOLUTIONS 

190 PO-180177 08/24/2017 INV0000010891 

014098/00 JEW, JEAWNENG 

583 PO-180540 08/24/2017 REIMB FOOD 

584 PO-180549 08/24/2017 WIMB-FOOD 
584 Pb-180549 08/24/2017 REIMB SUPPLIES 

020977/00 W E G O ,  CLAUDIA 

573 W-180540 08/24/2017 REFUND 

021194/00 PRUDENTIAL OVERAtL SUPPLY INC 

113 W-180097 08/24/2017 180285425 

011422/00 SYSCO OF SAN FRANCISCO 

ACCOUNTS PAYABtE PRELIST APYSOO f..00.12 08/24/17 10:54 PAQE 13 
BATCH: 0010 08-24-17 << Open 

FUND : 13 cAmnmIAm 

Tax ID num Depomit type ABR nun Account num 
ED =SO P OBJE SIT GOAL FVNC R6S DEP T9-9 Liq Amt Net Afnount 

- -+--- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

L 
1 13-5310-0-5300-108-0000-3700-007-000 NN P 25.65 25.65 

TOTAL PAYRENT A M O W  25.65 25.65 

1 13-5310-0-4700-108-0000-3700-007-000 NN F 66.52 66.52 
TOTAL PAYUENT AWOWT 66.52 + 66.52 

1 13-5310-0-4700-108-0000-3700-007-000 NN F 144.40 144.40 
2 13-5310-0-4300-100-0000-3700-007-000 MS F 121.66 121.66 

TOTAL PAYHeFT AMOUNT 266.06 266.06 

1 13-5310-0-0634-000-0000-0000-000-000 NN F 10.00 10.00 
TOTAL PAYMENT ANDUNT 10.00 10. 00 

1 1 13-5310-0-4700-108-0000-3700-007-000 NU P 1,752.00 
2 13-5310-0-4300-108-0000-3700-007-000 NN P 571.74 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 110.02 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 3,238.28 
2 13-5310-0-4300-108-0000-3700-007-000 NN P 9.60 
2 13-5310-0-4300-108-0000-3700-007-000 NN P 26.16 

TUTAL PAYMENT WONT 5,707.80 * 

TOTAL FUND PAYMENT 20,914.86 ** 



081 CENTER 
08-24-17 

lMIFIED SCHOOL DISTRICT 51878 ACCOUNTS PAYABLE PRELIST APYSOO L.00.12 08/24/17 10:54 PAGE 14 
BATCH: 0010 08-24-17 <+ Open 22 

W N D  : 14 DEFERRED MXNTmANCE FUND 

Vendor/Mdr Remit name Tax ID num Deposit type ABA nun Account num 
Req Reference Date Description PD =SO P OBJE SIT OOAfr FDNC RES DEP T9MPS Liq Amt Net Amount 

-----------------------------------------*----*------------------+-----------*------------------------------------------------------ 

010931/00 TWE OARWLND CO. INC ___ 
021143/00 US AIR CONDITIOMING 

1 'l4-D024-0-4300-306-9265-Blf0-007-000 NN F 64.65 64.65 
2 14-0024-0-4400-106-9265-8110-007-000 NN F 3,286.38 3,286.38 

TOTAL PAYHENT AHOONT 3,351.03 3,351.03 

TOTAL FUND P A W  9,421.64 ** 9,421.64 



081 CENTER UNIFIED SCHOOL DISTRICT 31878 ACCOONTS PAYABLE PRELIST APY5OO L.00.12 08/24/17 10:54 PAQE 15 
08-24-17 BATCH: 0010 08-24-17 cs Open ax- 

FOND : 21 BUILDING FfMD 

VendorlAddr R e m i t  name Tax ID nun Deposit type ABA num Account nm 
Req Reference D a t e  D e s c r i p t i o n  FD RESO P OBJE S I T  GOAL FUNC RgS DEP T9MPS Liq Amt Net Amount 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

ole9sz/oo ~rrsm ACRES NURSERY P SOPPLY I- 

580 PO-180545 08/24/2017 01-002-253602 1 21-0000-0-4300-106-9175-0100-007-000 NN F 484.47  484.47 
TOTAL PAYMENT A M O W  484.47 484.47 

014507/00 HORIZON DISTRIBIITbRS 

581 PO-180546 08/24/2019 W37045 

018100/00 NFB ENGINEERING 

PO-172345 08/24/2017 17-02 121-0000-8-5900-106-0000-B100-007-000 NY P 70,965.00 70,965.00 
TOTAL PAYMENT AMDDNT 70,965.00 70,965.00 

TOTAL FUND PAYMENT 71,553.98 **  

TOTAL, BATCH P A W  
TOTAL USE TAX AFMUNT 

TOTAL PISTRICT PAYMENT 582,613.16 **** 0.00 
TOTAL USE TAX AMDUNT 283.97 

WTAL FOR Atfi DISTRICTS: 582,613.16 ***+ 0.00 
TOTAL USE TAX M U N T  283.97 

Number of checks to be prinked: 74, not counting voids due to etub overflws. 





081 CENTER UNIFIED SCHOOL DISTRICT 52048 ACCOUNTS PAYABLE PJIELIST AeY500 b.00.12 08/31/17 10:53 P M E  1 
8-31-57 BATCH: 0011 8-31-17 s< Open ,r 

PUND : 01 0- FtRJD 

Vendor/- Remit name Tax ID nun Deposit type AWi nun Account n w  
Req Reference Date Description FD RESO P OBJE SIT GOAL PUNC RBS DEP T9MPS ~ i q  ~ m t  Net ~ m u n t  

- - - - - - - - - - - - - - - - - - - - - - - - -~ - - * - - - - - - - - - - - - - - * * * * - - - - - - - - - - - - - - - - - - - - - - - - - -~ - * - - - - - - - - - - - -~ - - * * - - - - * * - - -~~~* * * *~ * - - - - - - -~~~ - - -~~~~* * * *  

021763/00 W STAR RENTS m 

014733/00 AtL WEST COACHLINES fNC. 

627 PO-100590 08/31/2017 64809 

017934/00 AS1 PEAK AD-S 

669 PO-180639 08/31/2017 234864 

019504/00 B & H PHOTO-VIDEO 

1 01-8150-0-5600-106-0000-8110-007-000 NN P 13J+T9 119.79 
MTAL PAYMlSNT AHDUNT 119.79 119.79 

1 01-6307-0-5800-472-1110-1000-014-000 N F 1 .3PS.OO 1,320.00 
TOTAL PAYMENT W O N T  1,320.00 1,320.00 

1 01-6387-0-4300-472-1110-1000-014-000 YN F 
2 01-6387-0-4400-472-1110-1000-014-000 YN P 

TDTAL PAYMENT A H O W  1,031.38 * 
TOTAL USE TAX AMDUNT 79.93 

670 PO-100640 08/31/2017 REIMB NOVELS 1 01-0000-0-4200-472-1385-1000-014-000 NN F 
TOTAL PAYMENT AMODNT 235.00 

019453/00 BSN SPORTS LLC - 
659 PO-180633 08/31/2017 900125139 1 01-0076-0-4300-472-1110-4200-014-807 NN F 3.lb9.72 3,189.72 

TOTAL PAYMENT AM)rmT 3,189.72 * 3,189.72 

010150~00 BURKIWI'S OFFICE SUPPLIES 

1 01-0000-0-4300-101-0000-7150-002-000 NN F 
1 01-0000-0-4300-106-0000-8110-007-000 NN F 
101-0000-0-4300-112-0000-3600-007-000 NN F 

TOTAL PAYMENT AMDUNT 134.73 



081 CENTER VNIFIH) SCHOOL DISTRICT 52048 ACCOUNTS PAYABLE PRELIST APY500 L.00.12 08/31/17 10:53 PAGE 2 
8-31-17 BATCH: 0011 0-31-17 cc open >> 

FmJD : 01 GENERAt F[MD 

Vendor/Addr Remit name Tax ID num Deposit type ABA num Account num 
Req Reference Date Deecription FD RESO P OBJE SIT QORL FQNC RES DEP T9MPS Liq Amt Net Arounc 

------------_-------------------------------*--------------------------------------------------------------------------------------- 

0139S8/00 BUlTES/CENTER STATE PIPE P 

159 PO-100126 08/31/2017 5009712217.002 1 01-0150-0-4300-106-0000-8110-007-000 NN P 216.42 216.42 
TOTAL PAYMENT AHOLWT 216.42 216.42 

010066/00 CALIFORNIA SCHOOL BOARD ASSN 

622 PO-180583 08/31/2017 IW-32204-V5MSX2 1 01-0000-0-5300-120-0000-7110-000-000 NN P 0,406.00 8,406.00 
TOTAL PAYMENT AMOUNT 0,406.00 * 8.406.00 

011360iOO CAPITOL BUILD= H A R D W  INC 

1 01-0000-0-4300-106-0000-8110-007-000 NN F 7,322.43 7,322.43 
2 01-0000-0-4400-106-0000-8110-007*000 NY4 F 2,860.12 2,860.12 
3 01-0000-0-5600-106-0000-8110-007-000 NN F 1.760.00 1,760.00 

TOT' PAYMENT AMOUNT 11,942.55 11,942.55 

1 01-0000-0-5800-112-0000-3600-007-000 NY P 900.00 900.00 
TOTAL PAYMENT AMOUNT 900.00 900.00 

1 01-6387-0-5000-472-1110-1000-014-000 W F 4,363.80 4.050.00 
1 01-0000-0-5800-115-0000-7200-007-995 NIS P 150.00 150.00 
1 01-0000-0-5800-115-0000-7200-007-995 NH F 1,965.73 1,965.73 

TOTAL PAYMENT AMOUNT 8,165.73 * 6,165.73 
TOTAL USE TAX AM3UNT 313.88 

015766fOO CHAMBERLAIN, JOB MAZIXEW 

429 W-180612 08/31/2017 UEIMB MCA ITEM 1 01-7220-0-5800-472-1110-1000-014-000 NN F 1,063.30 1,063.38 
TOTAL PAYMENT AMOUNT 1,063.38 1,063.38 

Of6394/00 CITY OF ROSEVILLE 

664 W-180598 08/31/2017 contract 20610 1 01-0000-0-5600-475-3200-1000-015-000 NN F 
TOTAL PAYMENT A M O W  540.00 
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081 CENT?3R D??fFIED SCHOOL DISTRICT 52048 ACCOUNTS PAYABM PRELIST -500 L.00.12 08/31/17 10:53 PAGE 4 
8-31-17 BATCH: 0011 8-31-17 << Open 

FUND : 01 GENERRG F[IND 

Vendor/Addr Remit name Tax ID num Deposit type ABA num Account num 
Req Reference Date Description FD RESO P OBJE SIT GOAL FUNC RES DEP TSMPS Liq Amt Net Amount 

--------------------------------------------------------------------------------------------------------------------*--------------- 

019704/00 !?RlSCH, JOYCE 

615 W-180617 00/31/2017 REIMB-POOD 1 01-0000-0-4300-371-0000-2700-012-000 NN P 2P I . 61  226.61 
TOTAL PAYMENT WUNT 226.61 * 226.61 

022347/00 GIVE SOMFPHIUO BACK - 
010992/00 WARBOR FREIGHT MOLS USA INC 

672 PO-180642 08/31/2017 013428 

Ol1341/00 H(1NT h SONS INC 

43 PO-180040 08/31/2017 693754 

1 01-0000-0-4300-475-3200-2700-015-740 NN F 40.41 40 .41  
1 01-6300-0-4300-475-3200-1000-010-000 NN P 27.24 27.24 
1 01-6300-0-4300-475-3200-1000-015-000 N'N P 19.34 19.34 

TDTAt PAYWENT AMUNT 86.99 06.93 

1 01-0000-0-4300-106-0000-8110-007-000 NN P 177.57 177.57 
TOTAL PAlIlE?Tt AFK)ONT 177.57 117.57 

1 01-0000-0-4340-112-0000-3600-007-000 N?4 P 16,569.08 16,569.08 
TOTAL PA= W U N T  16,569.08 16,569.08 

1 01-0000-0-4300-106-0000-8200-007-000 NN F 293.09 293.09 
2 01-0000-0-5800-106~0000-8200-007-000 NN F 1 ,782.05  1,782.05 
2 01-0000-0-5800-106-0000-8200-007-000 NN F 1,077.62 1,077.62 
1 01-0000-0-4300-106-0000-B200-007-000 NN F 218.15 218.15 

TOTAL PAYWENT AMOZfiST 3,370.91 3,370.91 

010728100 JOHNSTONE SUPPLY OF SACPAGNTO 

020090100 JORDAN, MICHREL 

658 PO-180608 08/29/2017 REIMB TABLE 1 01-0000-0-4300-103-0000-2110-019-000 NN F 206.28 206.28 
TOTAL PAYMENT AFK)VNT 206.28 + 206.28 



081 C6NTER UNIFIED SCHOOL DISTRICT 52048 ACCOUNTS PAYABLE PRELIST APY5OO L.00.12 08/31/17 10:53 PAGE 5 
8-31-17 BATCH: 0011 8-31-17 <c open .> 

F m D  : 01 GENERAL far[] 

Vendor /Ad& R e m i t  name Tax ID num D e p a s i t  t y p e  ABA nun A c c o u n t  nun 
R e q  Reference Date D e s c r i p t i o n  FD RESO P OBJB S I T  OaAt FUNC R8S DEP T9HPS Liq Amt N e t  h u n t  

----------------------------------*------------------------------------------------+-----------*------------------------------------ 

018790/00 KOUTNEY, REBECCA 

588 PO-180615 08/31/2017 TRAVEL EXPENSE 1 01-3010-0-5200-371-1110-1000-012-916 NN P 165.02 165.02 
TOTAL PAYMENT AMOUNT 165.02 ' 165.02 

617 W-1BO618 08/31/2017 RE=-SUPPLIES 1 01-0000-0-4300-371-1110-1000-012-000 NN F 28.57 28.57 
617 PO-180618 08/31/2017 REIMB SUPPLIES 2 01+6300-0-4300-371-1110-1000-012-000 NN F 29.92 29.92 

TOTAL PAYMENT WUNT 58.49 58.49 

014785/00 LECLUJW, K I M  

624 PO-180588 08/31/2017 RE=-GLASSES 1 01-6300-0-4300-240-1110-1000-011-000 WN F 150.94 150.44 
TOTAL PAYUENT AHOQNT 150.94 * 150.94 

97 W-180089 08/31/2017 MAX15-5540 1 01-6387-0-5800-472-1110-1000-014-000 YN F 2,693.75 2,500.00 
TOTAL PAYMENT AMOUNT 2,500.00  2.500.00 
TOTAL USE TAX Am3OWl' 193 -75 

019331/00 m38YMAX LLC 

632 PO-180601 08{31/2017 93369 

1 01-0000-0-5800-112-0000-3600-007-000 NN P 810.00 810.00 
1 01-0000-0-5800-112-0000-3600-007-000 NN P 3,645.00 3,645.00 

TOTAL PA- W O N T  4,495.00 4,455.00 

1 01-01300-0-5800-240-1110-1000-011-000 NN F 5,180.00 S,lBO.OO 
PAYMENT AMOlMT 5,100.00 5,180.00 

1 01-0000-0-4300-472-1500-1000-014-000 NN F 95.13 95.13 
TOTAL PAYMENT AMOUNT 95.13 95.13 



081 CENTER ONIFIED SCHOOL DISTRICT 32048 ACCOONTS PAYABLE PRELIST APYSOO L.00.12 08/31/17 10:53 PA06 6 
8-31-17 BATCH: 0011 8-31-17 cc Open >> 

m : 01 GENERAL ?WND 

vendor/Addr Remit name Tax ID num Deposit type ABA nun -count num 
Req Reference Date Description fD RESO P OBJE S I T  GOAL FtMC RES DEP T9MPS L i q  Arnt Net Amount 

------------------------------------------------------*----------------------------------------------------------------------------- 

019837/00 O'CONNOR, WUlGARITA 

619 PO-180581 08/31/2017 F!EIMB-SUPPLIES 1 01-6300-0-4300-240-1110-1000-011-000 NN F l l I 1+21  100.21 
TOTAL PAYMENT AfKJfRST 100.21 ' 100.21 

017576/00 OFFICE DEPOT 

010580{b0 PASS ASSURED LUI 

1 01-6300-0-5800-472-1110-1000-014-000 NN F 10,166.00 10,166.00 
TOTAL PAYMENT AMODNT 10,166.00 10,166.00 

010426~00 PAOLS SAFE & LOCK - 
010251f00 PLACER CO OFFICE OF EDUCATION 

654 PO-180630 08/31/2017 COEIP8PX0459526 1 01-0000-0-5200-472-0000-2700-014-000 NN F 
TQTAL PAYMENT AMOUNT 50.00 • 

014069/00 PLATl' ELECTRIC SUPPLY M C  - 
636 W-180596 08/31/2017 N026191 1 01-0000-0-4300-111-0000-9200-007-939 NN F 455.78 

TOTAL PAYMENT AK)IINT 455.78 * 



081 CENTER UNIFIED SCHOOL DISTRIm J2048 ACCUWS PAYABLE PRELIST APYSOO L.00.12 08/31/17 10:53 PAOE 7 
8-31-17 BATCH: 0011 8-31-17 cc open 3s 

FUND : 01 GlmmnL FOND 

Vendor/Addr Remit name Tax ID num Deposit type ABA nun Account num 
R e q  Reference Date Description ED Rss0 P O W E  SXT. GOAL W C  Ft6~ D6P T9WS Liq A n t  Net Amount 

-- - I -A_* - - . . , - - - - - - - - - - - - - - - - - - * - - - - - - - - - - - - - - - - - - - - - - - - - - - * - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -+ - - - - - - - - - - - - - - - - - - - - -  

014974/00 PLUbMER, RENEE' - 
1 01-0000-0-5800-112-0000-3600-007-000 NN P T,LfS.QQ 1,525.00 

TOTAL PAYMENT AMOUNT 1.525.00 1,525.00 

021401/00 PRACTI-CAt, INC - 
017245)OO PRECISION DATA PRODUCTS INC. 

018605/00 PRIORITY DISPATCH 

011238f00 RELIABLE TIRE 

010552/00 SAC VAL JANITORIAL 

1 01-5640-0-5800-109-0000-3140-017-000 NN F 5'2.15 72.15 
TOTAL PA- AHOUNT 72.15 f 72.15 

1 01-0000-0-4300-472-1520-1000-014-000 NN F 
TOTAL PAYMENT AMDUNT 66.67 

1 01-6300-0-5800-472-1110-1000-014-000 NN F 5,198.00 5,198.00 
TOT= PAYMENT AHOUUT 5.138.00 ' 5,198.00 

1 Ol-0000-0-4300-112-0000-3600-007-000 NN P 
TOTAL PAYMENT W O N T  168.48 

1 01-0000-0-9320-000-0000-0000-000-000 NN P 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 
1 01-0000-0-9320-000-0000-0000-000-000 Nh' P 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 
1 01-0000-0-9320-000-0000-0000-000-000 MS P 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 3, 

TOTAL PAYMFNI' M U N T  5,697.53 



081 CENTER UNIFIED SCHOOL DISTRICT 52048 ACCOONTS PAYABLE PRELIST APYSOO L.00.12 08/31/17 10:53 PAGE 0 
8-31-17 BATCH: 0011 8-31-17 ce Open >> 

m : 01 GENERAL Film 

Vendor/Addr Remit name Tax ID mnn Peposit type ABA num Account n m  
Reg Reference Date Description FD RESO P OBJ3 SIT  GOAL FUNC IWS DEP T9MPS Liq Amt Net Amount 

-------------___-------------------------------------------------------------------------------*-----------------------------*------ 

010266/00 SA- COUNTY [ITILITIES ** 

21 PO-180021 08/33/2017 50006974207 1 01-0000-0-5520-106-0000-0110-007-000 N P 1,764.86 1,764.BE 
21 PO-180021 08/31/2017 50000678546 1 01-0000-0-5520-106-0000-8110-007-000 N P 724.93 724.93 
21 PO-180021 08/31/2017 50000878608 1 01-0000-0-5520-106-0000-8110-007-000 N P 309.41 309.41 

WTAt PAYKENT AMOUNT 2,799.20 2,799.20 

017234/00 SCHIRO, BONNIE 

639 PO-180621 08/31/2017 REfMB-ADAPTER 

015490/00 SCHWL APPTITIIDE 

642 PO-180623 08!30/2017 1844 

017106j00 SCHOOLS INSURANCE ADTHORITY 

PV-180013 oa/zs/zoi7 SEP~~MBER 

016043/00 SKELTONS ONLTMIW MECHANICAL 

011527/00 SIERRA OFFICE SUPPLY 

637 PO-180597 08/30/2017 3211213-0 

022327i00 SOLUTION TREE 

412 PO-180378 08/31/2017 900694 

1 01-0000-0-4300-472-0000-2700-014-000 N F 
TOTAL PAYMENT AMOUNT 10.88 * 

1 01-0000-0-5800-472-0000-2700-014-000 NN F 
TOTAL PAYMENT AMOUNT 996.00 

01-0000-0-9552-000-0000-0000-000-000 NN 
TOTAL PAYMENT AMOUNT 8,470.73 * 

1 01-8150-0-4300-106-0000-8110-007-000 KH F 
2 01-8150-0-5800-106-0000-8110-007-000 NN F 

TOTAL PAYMENT AWUNT 319.19 ' 

1 01-0000-0-9320-000-0000-0000-000-000 NN P 4,308.28 4,308.28 
TOTAL PAYMENT Am)UNT 4,308.28 4,308.28 

1 01-0000-0-4300-103-0000-7200-019-000 NN F 652.41 852.41 
TOTAL PAW6KT AMOUNT 852.41 852.41 



081 CENTER UNIFIED SCHOOL DISTRICT J2048 ACMDNTS PAYABLE PRELIST APYSOO L.00.12 08/31/17 10:53 PAGE 9 
8-31-17 BATCH: 0011 8-31-17 sc open s r  

m : 01 OEWERRZl m 

Vendor/Addr R e m i t  name Tax I D  num Deposit type ABA num Account num 
Req Reference Date Description m RESO P oBJE SIT GOAL F[INC DEP T9MPS Liq ~ m t  uet  mount 

---------------------------+-----------------------------------------------------------------------*-------------------------------- 

020252/00 STAPLES BUSINESS ADVANTAGE - 
433 PO-180404 08/31/2017 3349489227 1 01-0000-0-4300-472-1385-1000-014-000 NN F 160.78 160.78 

TOTAL PAYMWT AMOUNT 160.78 160.78 

010139/00 TROXELL CO~ICATIONS INC 

90 PO-180255 08/31/2017 973403.973630 1 01-6387-0-4400-472-1110-1000-014-000 NN F 8,424.97 8,424.97 
90 FO-180255 08/30/2017 976420 2 01-6387-0-4300-472-1110-1000-014+000 NN F 1,169.09 1,085.01 

TOTAL PAYMENT AMOUNT 9,509.98 9,509.98 

015049/00 T[IRNITIH LLC 

018365100 VALLEY rOOL REPAIR 

599 PO-180562 08/31/2017 94934 

014397/00 W ~ I L I T Y  REGION 4 

1 01-6300-0-5800-472-1110-1000-014-000 YN F 7,903.90 7,335.48 
TOTAL PAYMENT AMOUNT 7,335.48 * 7.335.48 
TOTAL USE TAX M U N T  560.50 

1 01-6500-0-4300-102-5750-1110-019-000 NN P 128.87 123.98 
TOTAL PAYMENT A M O W  123.98 123.98 

1 01-0000-0-5800-110-0000-7200-004-000 NN P 
TOTAL PAYMENT AHOUNT 99.00 ' 

604 PO-180616 08/31/2017 SHAWNA PAWCD 10/12+13 1 01-6520-0-5200-472-5770-1110-019-000 NN P 100.00 100.00 
604 PO-180616 08/31/2017 ASHLY BFU4DY- 10/12+13 1 01-6520-0-5200-472-5770-1110-019-000 NN P 100.00 100. 00 
604 W-180616 08/31/2017 KATIE JOHNSON 1 01-6520-0-5200-472-5770-1110-019-000 NN F 100.00 100.00 

MTAL PAYMENT AMOUNT 300.00 300.00 

l W A L  FUND PAWENT 138,870.98 ** 
TOTAL USE TAX AMOUNT 1,156.06 





SCHOOL DISTRICl' 52048 ACCOUNTS PAYABLE PRELIST APYSOO L.00.12 08/31/17 10:53 PAGE 11 
BATCH: 0011 8-31-17 cc Open >r 
FUNt) : 13 CAFETERIFa FOND 

Vendor/Addr Remit name Tax ID num Deposit type ABA nun ~ccount num 
Req Reference Date Description FD =SO P OBJB SIT GOAL FUNC ReS DEP T9MPS Liq Amt Net Amount 

---------*----------+------------------------------**--------------------*-------**---------------------------*-----------**-------- 

020098/00 BIG TRAY - 
020305/00 WW GOVERNMGNT INC. 

380 PO-180356 08/31/2017 JTF5999 

011205/00 C!t)LlWRX SHOCK YOOIlRT 

181 PO-180172 08/31/2017 5300 

1 13-5310-0-4400-108-0000-3700-007-000 NN P 3,784 .72  3,784.72 
TOTAL PAYMENT M U N T  3,784.72 3,784.72 

1 13-5310-0-4400-108-0000-3700-007-000 NN F 1,309.63 40.19 
TOTI& PAYMENT AMKWl' 40.19 * 40.19 

1 13-5310-0-4700-108-0000-3700-007-000 NN P 
TOTAb PAYMENT M U N T  246.10 

1 13-5310-0-4700-100-0000-3700-007-000 N P 
2 13-5310-0-4300-108-0000-3700-007-000 N P 

TOTAL PAYMENT AMOUNT 1,004.73 

1 13-5310-0-4700-108-0000-3700-007-000 HN P 
MTAL PAYMENT A M O W  2,150.00 

021080)OO GOLD STAR FOODS INC - 
81 Pa-180053 08/31/2017 2111540 1 13-5310-0-4700-108-0000-3700-007-000 NN P 

TOTAL PAYMENT AMOONT 5.272.31 

016279100 PkR PAPER SUPPLY 

118 W-180060 08/31/2017 30146888-00 1 13-5310-0-4300-108-0000-3700-007-000 NN P 
MTAt PAYMENT Am)UNT 2,296.81 
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081 CE1.PTER UNIFIED SCHOOL DISTRICT 52048 ACCOUNTS PAYABLE PRELIST APYSOO L.00.12 08/31/17 10:53 PAGE 13 
8-31-17 BATCH: 0011 8-31-17 cs open >> 

FUND : 14 DEFERRED -CE FOND 

Vendor/Addr R e m i t  name Tax I D  num Deposit type A ~ A  num Account nun 
Req Reference Date Description FD RESO P OBJE SIT GOAL FD?4C RES DEP T9MPS Liq Amt Net AMmt 

~ ~ ~ ~ - ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ - - ~ * - ~ ~ ~ - - * - ~ - - - - - - - - * ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ - - - - - - - - ~ ~ * - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - * - - - - - - - - - - - - - - - - - - - - - - - -  

016043/00 swamNs nmmm ~ C W I C A G  - 
2 14-0024-0-5600-106-9265-8110-007-000 NW F 1,942.00 1,942.00 
1 14-0024-0-4300-106-9265-8110-007-000 NN P 290.57 290.57 

TOTAL PAYMENT AMOUNT 2,232.57 2,232.57 

TOTAL FUND PAYMENT 2,232.57 ** 2,232.57 



081 CENTEX UNIFIED SCHOOL DISTRICT 52048 ACCOOFWS PAYABU PRELIST M O O  L.00.12 08/31/17 10:53 PAGE 14 
8-31-17 BATCH: 0011 8-31-17 cc Open 22 

FtMD : 21 BUILDING FUND 

Vendor/Ad& Remit name Tax I D  num Depoeit type JiBA num Account num 
Req Reference Date Description FD W O  P OBJE SIT GaRL FUNC R6$ DEP T9MPS L i q  Amt Net Amount 

_--------+------_-------- - - - - - - - -+-------- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

021029/00 A.P. CONSTRUCTION SERVICES - 
lQTAL BATCH PAYMENT 
TOTAL USE TAX AMOUNT 

TOTAL DISTRICT PAYMENT 165,233.19 **" 
TOTAL USE TAX M O N T  1,156.06 

TOTAL FOR ALL DISTRICTS: 165,233.19 "** 
TOTAL USE TAX Am)tfitT 1,156.06 

Number of checb to be printed: 75, not counting voids due to stub overfloue. 



AGENDA ITEM # x\I 123 

AGENDA REQUEST FOR: 

Dept.lSite: Superintendent Action Item x 
To: Board of Trustees Information Item 

Date: September 20,201 7 # Attached Pages 5 

From: Scott A. Loehr, Superintendent 
PrincipallAdministrator Initials: 

SUBJECT: MOU Agreement #7203000-'I 811 9-145M with Sacramento County 
Department of Health and Human Services 

North Country Elementary is partnering with the Department of Health and Human 
Services for the Retired and Senior Volunteer Program. 

RECOMMENDATION: The CJUSD Board of Trustees approve the MOU 
Agreement #7203000-18119-145M with Sacramento County Department of HEalth 
and Human Services. 

L 

AGENDA ITEM: x k & 3  



COUNTY OF SACRAMENTO MOU AGREEMENT NO. 7203000-18119-145M 

AGREEMENT 

THIS AGREEMENT made and entered into as of this 1'' day of August, 2017, by and between the 
COUNTY OF SACRAMENTO, a political subdivision of the State of California, hereinafter referred to as 
"COUNTY", through the COUNTY agent known as the SACRAMENTO COUNTY DEPARTMENT OF 
HEALTH AND HUMAN SERVICES, hereinafter referred to as "COUNTY", and CENTER JOMT 
UNIFIED SCHOOL DISTRICT, a political subdivision of the State of California, hereinafter referred to as 
"HOST AGENCY". 

RECITALS 

WHEREAS, COUNTY is the recipient of a grant from the CORPORATION FOR NATIONAL AND 
COMMUNITY SERVICE enabling it to direct the Retired and Senior Volunteer Program (RSVP) in the 
Sacramento area; and 

WHEREAS, the Retired and Senior Volunteer Program provides meaningfhl community service 
opportunities to retired and senior members of the community; and 

WHEREAS, the HOST AGENCY, a public or nonprofit agency which serves the community, is desirous of 
utilizing the services of the Retired and Senior Volunteer Program; and 

WHEREAS, the Director of the Department of Health and Human Services is authorized to enter into this 
Agreement by the Sacramento County Board of Supervisors by Resolution No. 201 7-0321 approved on May 
23,201 7. 

NOW, THEREFORE, in consideration of the mutual promises hereinafter set forth, COUNTY and HOST 
AGENCY agree as follows: 

I. TERM 

This Agreement shall be effective and commence as of the date first written above and shall end on 
August 3 1,20 18. 

11. PROGRAM DESCRIPTION 

A. RSVP volunteers work in a variety of community settings such as schools, senior centers, 
W/Radio stations, libraries, hospitals, nature centers, sheriffs sewice centers, food 
distribution centers, etc. 

B. The mission of RSVP is to help potential volunteers discover the volunteer opportunity that 
best fits their experience, interests, and restrictions and keeps them active and healthy. 

C. RSVP strives to help public and nonprofit agencies find the volunteer help they need to 
accomplish their mission and the basic human need they are addressing. 

A. COUNT"T' will strive to provide RSVP voIunteers for the HOST AGENCY, but is under no 
obligation to provide any volunteers. 

13. COUNTY will provide for the volunteers, supplemental volunteer insurance coverage 
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COUNTY OF SACRAMENTO MOU AGREEMENT NO. 7203000-38/19-345M 

through Corporate Insurance Management (CIMA), as long as available to the Retired and 
Senior Volunteer Program, and shall include coverage for accident, personal IiabiIity, and 
when appropriate, automobile liability in excess of coverage provided by other insurance the 
volunteer may have. If insurance through CIMA becomes unavailable to the Retired and 
Senior Volunteer Program, the COUNTY shall provide written notice of such to the HOST 
AGENCY prior to the effective date of any insurance termination. Protection is provided for 
the volunteers against any claims resulting from injuries suffered by the voIunteer in the 
course of any activities undertaken pursuant to this Agreement, in excess of any benefits or 
services for medical care or treatment available to the volunteer from other sources. 

C. COUNTY will provide a pre-sewice orientation regarding the RSVP program to new 
volunteers. 

D. COUNTY is not responsible for any costs incurred by HOST AGENCY in connection with 
this Agreement, such as the cost of supplies or meals provided to volunteers. 

IV. HOST AGENCY RESPONSIBILITIES 

A. HOST AGENCY will provide the RSVP Volunteer with on-the job supervision and support 
services by designating a contact staff member who shall be responsible for training and 
orientation of volunteers to the specific assignments needed by the HOST AGENCY. 

B. If a volunteer is receiving help from COUNTY with transportation costs, HOST AGENCY 
will sign the bi-monthly RSVP time sheet when submitted by volunteers to verify hours of 
volunteer service. For volunteers who do not receive transportation reimbursement, 
COUNTY will periodically provide Volunteer Service Reports to HOST AGENCY that list 
the active volunteers and their hours served. These Volunteer Service Reports are to be 
signed and returned by HOST AGENCY. 

C. HOST AGENCY shall take reasonable steps, within HOST AGENCY'S control, to provide a 
safe environment in which the volunteer is to perform his or her services. 

D. For the purpose of evaluation, the HOST AGENCY and COUNTY will confer occasionally 
to assess the progress and needs of the program. COUNTY staff may schedule a visit with 
HOST AGENCY at a time that is convenient with HOST AGENCY. 

E. In the event of a volunteer's accident, HOST AGENCY will provide COUNTY with a report 
as soon as practical. 

F. HOST AGENCY will not request nor assign RSVP volunteers to conduct or engage in 
religious or political activities. 

G. HOST AGENCY will not assign volunteers to any assignment which would displace 
employed workers. 

H. HOST AGENCY will provide written job descriptions to the volunteers prior to service with 
the HOST AGENCY. 

V. NOTICE 

Any notice that either party is required to give the other pursuant to this Agreement shall be in 
writing and either personally delivered or sent by mail, addressed as follows: 
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COUNTY OF SACRAMENTO MOU AGREEMENT NO. 7203000-IWlP145M 

TO COUNTY TO HOST AGENCY 

DIRECTOR SUPERINTENDENT 
Department of Health & Human Services Center Joint Unified School District 
7001-A East Parkway, Suite 1000 8408 Watt Avenue 
Sacramento, CA 95823 Antelope, CA 95843 

Either party may change the address to which subsequent notice can be sent by giving prior written 
notice designating a change of address. 

VI. STATUS OF HOST AGENCY 

A. It is understood and agreed that no relationship of employer-employee exists between 
COUNTY and HOST AGENCY. It is firther understood and agreed that neither HOST 
AGENCY nor HOST AGENCY'S assigned personnel shall have any entitlement as a 
COUNTY employee, right to act on behalf of COUNTY in any capacity whatsoever as agent, 
nor to bind COUNTY to any obligations whatsoever. 

B. HOST AGENCY acknowledges and agrees that the volunteers provided under this 
Agreement are volunteers and are not employees of the COUNTY. 

VII. NONDISCRIMINATION IN EMPLOYMENT, SERVICE. BENEFITS AND FACILITnS 

HOST AGENCY agrees and assures COUNTY that HOST AGENCY will not discriminate against 
employees, applicants for employment and RSVP Volunteers, or in the operation of its program, 
because of race ancestry, maritaI status, color, religious creed, political belief, national origin, ethnic 
group identification, sex, sexual orientation, age (over 40), medical condition (including HIV and 
ADS), or physical or mental disability. HOST AGENCY shall ensure that the evaluation and 
treatment of its employees and applicants for employment, the treatment of COUNTY employees 
and agents, RSVP volunteers and recipients of services are free from such discrimination and 
harassment. 

HOST AGENCY shall indemnify, defend, and hold harmless COUNTY, its Board of Supervisors, 
officers, directors, agents, employees and volunteers fiom and against any and all claims, demands, 
actions, losses, liabilities, damages and costs, including payment of reasonable attorney's fees, 
arising out of or resulting from the performance of this Agreement, caused in whole or in part by any 
negligent or intentional act or omission of HOST AGENCY, its officers, directors, agents, 
employees, volunteers, subcontractors or anyone directly or indirectly acting on behalf of HOST 
AGENCY, including RSVP volunteers referred to HOST AGENCY. 

COUNTY shall indemnify, defend, and hold harmless HOST AGENCY, its officers, directors, 
agents, employees, volunteers and subcontractors fiom and against all demands, claims, actions, 
liabilities, losses, damages and costs, including payment of reasonable attorney's fees, arising out of 
or resulting fiom the performance of the Agreement, caused in whole or in part by the negligent or 
intentional acts or omissions of COUNTY'S Board of Supervisors, officers, directors, agents or 
employees, including RSVP volunteers prior to referral to HOST AGENCY. 

It is the intention of COUNTY and the HOST AGENCY that the provisions of this paragraph be 
interpreted to impose on each party responsibility to the other for the acts and omissions of their 
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COUNTY OF SACRAMENTO MOU AGREEMENT NO. 7203000-18119-145M 

respective officers, directors, agents, employees, volunteers, COUNTY'S Board of Supervisors, and 
the HOST AGENCY'S subcontractors. It is also the intention of the COUNTY and HOST 
AGENCY that, where comparative fault is determined to have been contributory, principles of 
comparative fault will be followed and each party shall bear the proportionate cost of any damage 
attributable to the fault of that party, its officers, directors, agents, employees, volunteers, 
COUNTY'S Board of Supervisors and the HOST AGENCY'S subcontractors, 

IX. INSURANCE 

Each party, at its sole cost and expense, shall carry insurance or self-insure its activities in 
connection with this Agreement, and obtain and keep in force insurance or equivalent programs of 
setf-insurance, for general Iiability, and business automobile liability adequate to cover its potential 
liabilities hereunder. Each party agrees to provide the other thirty (30) days advance written 'notica 
of any cancellation, termination, or lapse of any of the insurance or self-insurance coverages. 

X. AMENDMENT AM) WAIVER 

No waiver or amendment to this Agreement shall be valid unless made in writing and signed by both 
piuties. 

XL TERMINATION 

This Agreement may be terminated without cause by either party giving two weeks written notice to 
the other. 

This Agreement is executed as of the day and year fmt written above. 

COUNTY OF SACRAMENTO UNlFIED SCHOOL 
a political subdivision of the State of California 

the State of California 

BY BY 
Shed 2. Heller, E@., Director, 
Department of Health and Human Services. Center Joint Unified School District 
Approval delegated pursuant to Sacramento 
County Code Section 2.61.0 12 (h) / / 

Date Date 
. . 

"HOST AGENCY" 

Mary ~arker,~&ject Director 
Retired and Senior Volunteer Program 

Date 0Q*05*2oi 7 
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REVIEWED AND APPROVED BY COUNTY COUNSEL 

By: Date: 
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Center Joint Unified School District 

Notice of Public Hearing 

The governing board of Center Joint Unified School District, 
in order to comply with the requirements of 

Education Code Section 601 19 
will hold a public hearing on 

September 20,201 7 at six o'clock. 

The purpose of the public hearing is to comply with 
Education Code Section 601 19 

which requires school district to certify that, 
the District has provided each pupil 

with sufficient textbooks and instructional materials 
consistent with the cycles and 

content of the curriculum frameworks. 

District Board Room, Room 503 
Wilson C. Riles Middle School 

4747 PFE Road, Roseville, CA 95747 

September 20,2017 
6:00 p.m. 

POSTED: September 7,201 7 



dI-A Agenda Ifem Number 

Center Joint Z]nzf;.d~clioo~~istrict 
AGENDA REQUEST FOR: 

DepUSite: Cutriculum 
Date: September 20,2017 Action Item X 
To: Board of Trustees Information Item 

From: Michael Jordan, 
Director of Curriculum & instruction 
and Special Education 
Initials: tad Attached Pages 

SUBJECf: Certification of Provision of Slandards-Aligned lnstruclional Materials 

I The local governing board of Center Jolnt UniRed School District hereby certifies that as of this dale, each 
pupil In the districtlcwnty office of educaffon in kindergarlen through grade twelve, has been provided with 
a standards-aligned textbook or basic instructional materials to meet the requirements of Education Code 
Section 60422 (a); in the following areas: 

*Histotylsocial science 
*Mathematics 
*Reading/language arts 
*Science 

, For students in K-8, the instructional malerials ware purchased frwn an approved standards-aligned state I adoption lisl as required by CCR, Tifb 5, Secfh 9531. 

RECOMMENDATION: Center Joint Unified School bard of Trustees to amrove Cerlification of Provision 

I ' . . 
of Standards-Aligned InshcHonal Materials I 

AGENDA ITEM # 



Agenda Item Number X ,  1-8 
Center Joint Unified School District 

AGENDA REQUEST FOR: 

I ~ e p t ~ ~ i t e :  Curriculum I 
, (0ate: September 20,2017 ltem Y I 
[TO: Board of Trustees Information Item I 

I From: Michael Jordan, 
Director of Curriculum & Instruction 
and Special Education 

initials: -5 # Attached Pages X 
I 

SUBJECT: Statement of Assumnces Instructional Materials Fund 

Education Code Section 601 19 (c) specifies that the governing boards of school 
districts are subject to the requirements of Educaffon Code 60119 in order to receive 
funding for Pupil Textbook and Instruction Materials lncentlve Program (Education 
code 60252), andlor instructional materials from any state source in a fiscal year In 
which the Superintendent of Public Instruction determines that the base revenue 
limit per average daily attendance (ADA) for each school dlstrfct will Increase by at 
least one percent from the prior fiscal year. 

RECOMMENDATION: CJUSD Board of Trustees approve Resolution No. # 712017-18 which 1 
I 

AGENDA ITEM # Jt!kB 



Resolution 
Center Joint Unified School District 

Resolution No. #7/2017-18 

Notification of Compliance With Education Code Section 601 19 for Funds Received Under Pupil 
Textbook and Instructional Materials Incentive Program. 

RESOLUTION REGARDING SUFFICIENCY OF INSTRUCTIONAL MATERIALS: 

Whereas, the governing board of Center Joint Unified School District, in order to comply with the 
requirements of Education Code Section 601 19 held a public hearing on September 20, 201 7, 
at six o'clock, which is on or before the eighth week of school and which did not take place 
during or immediately following school hours, and; 

Whereas, the governing board provided at least 10 days notice of the public hearing posted in at 
least three public places within the district that stated the time, place, and purpose of the 
hearing, and; 

Whereas, the governing board encouraged participation by parents, teachers, members of the 
community, and bargaining unit leaders in the public hearing, and; 

FOR A FINDING OF SUFFICIENT INSTRUCTIONAL MATERIALS: 

Whereas, information provided at the public hearing and to the governing board at the public 
meeting detailed the extent to which textbooks and instructional materials were provided to all 
students, including English learners, in the Center Joint Unified School District, and; 

Whereas, the definition of "sufficient textbooks or instructional materialsn means that each pupil 
has a textbook or instructional mateflals, or both, to use in class and to take home, and; 

Whereas, sufficient textbooks and instructional materials were provided to each student, 
including English learners, that are aligned to the academic content standards and consistent 
with the cycles and content of the curriculum frameworks in the following subjects: 

Mathematics - 
Kindergarten-5th grade: Mv Math (McGraw Hill) 

Grades 6th: Core Connections 7 (College Preparatory MathematicslCPM) 

WCR: 

Grades 7th- 8th: Core Connections 2 & 3 (College Preparatory MathematicslCPM) 

CHS: 

Core Connections 3 (College Preparatory MathematicslCPM) 

lnteurated 1 (College Preparatory MathematicslCPM) 

Intearated 2 (College Preparatory MathematicslCPM) 

Algebra II: Aluebra / I  (McDougal Littell) 



Calculus: Larson & Hostetler's Precalculus Kev Curriculum Calculus bv Paul Foerster 
(Hougton Mifflin) Statistics Advanced Placement: The Practice of Statistics (3rd Edition) 
(MacMillian-MPS) 

MHS: 

Core Connections 3 (College Preparatory MathematicslCPM) 

Intearated I (College Preparatory MathematicdCPM) 

Algebra 1A & 16: Ambra 7 California Editions (Prentice Hall) 

Foundations of Algebra: Core Connections 3 (College Preparatory MathematicslCPM) 

Math Lab: California Mathematics. A Pre-Algebra Course (McGraw HIII) 

Consumer Math 1 & 2 : Consumer Mathematics (AGS Publishing) 

a Science- 

Kindergarten-5th grade California Science (Harcourt) 

6th grade: Facts on Earth Science, California Edition (Prentice Hall) 

WCR: 

7th grade: Facts on Life Science, California Edition (Prentice Hall) 

8th grade: Facts on Phvsical Science. California Edition (Prentice Hall) 

CHS: 

Earth Science: Earth Science. California Edition (Prentice Hall) 

Life Science: Bioloav. California Edition ( Glencoe McGraw Hill) 

Biology: Biolocrv. California Edition (McDougall Littell) 

Biology Advanced Placement: Bioloav. Cam~bell6th Edition (McDougall Littell) 

Chemistry: Chemistw, California Edition (Holt, Rinehart and Winston) 

Physics: Holt Phvsics, California Edition (Holt, Rinehart, and Winston) 

MHS: 

Life Science: Bioloav: Cvcles of Life AGS (Environmental Science AGS) 

Physical Science: Physical Science AGS (Earth Science AGS) 

Health: Health a Guide to Welness (Glencoe) 

e History-social science - 
Kindergarten: Mv World (Houghton Mifflin) 

I st grade: School and Familv (Houghton Mifflin) 

2nd grade: Neiuhborhoods (Houghton Mifflin) 

3rd grade: Communities. California Edit ion (Houghton Mifflin) 

4th grade: California Studies (Houghton Mifflin) 

5th grade: United States Histow: The Earlv Years (Houghton Mifflin) 

6th grade: World Historv: Ancient Civilizations (McDougall Littell) 

WCR: 
2 



7th grade: 7 (McDougall Littell) 

8th grade: Creatina America: Besinninus throucrh World War (McDougall Littell) 

CHS: 

10th grade: Modern World Historv. California Edition (McDougall Littell) 

1 1 th grade: The Americans: Reconstruction to the 2ist Centurv. California Edition 
(McOougall Littel) 

I I th grade Advanced Placement: The American Paaeant (Houghton Mifflin) 

12th grade: Economics: New Wavs of Thinkins (EMC Publishing) 

12th grade Advanced Placement: Macroeconomics for AP & Economics (Example) 

12th grade: Maaruder's American Government. California (Prentice Hall) 

MHS: 

Pacemaker- Economics (Globe Fearon) 

Pacemaker-American Government (Globe Fearon) 

Pacemaker-United States History (Globe Fearon) 

Pacemaker-World Historv (Globe Fearon) 

English/language arts, including the English language development component of an 
adopted program - 
Kindergarten-5th grade: O ~ e n  Court 2002 (SRAIMcGraw Hill) 

6th grade: California Literature Readinu and Lanauaae (Pearson) 

WCR: 

7th & 8th grade: California Literature Readinu and Lanouaue (Pearson) 

CHS: 

9th grade & Honors: Enulish/Lanuuaoe Arts Collection (Pearson) 

10th grade: EnqlisNLanauaae Arts Coilection (Pearson) 

1 0th grade Honors English: Enalish.Lancluaae Arts Collection: World 

Master~ieces Antholoaies (Pearson) 

I I th grade: EnuIish/Lanauaae Arts Collection (Pearson) 

12th grade: Enulish/Lanauaae Arts Collection (Pearson) 

12th grade Advanced Placement: €ncrish/Lanuuaae Arts Collection: Literature: An 
Introduction to Fiction. Poetrv. Drama. and Writncr (5th Edition1 (Pearson) 

MHS: 

Grades 10 & I 1: Holt Literature and Lanauase Arts (Holt Publishing) 

Edge Level B & C (National Geographic I Harnpton Brown) 

Enalish to Use (AGS Publishing) 

Enqlish for the World of Work (AGS Publishing) 



Whereas, sufficient textbooks or instructional materials were provided to each pupil enrolled 
in foreign language or health classes, and; 

Whereas, laboratory science equipment as available for science laboratory classes offered 
in grades 9-1 2, inclusive; 

Therefore, it is resolved that for the 2017/18 school year, the Center Joint Unified School District 
has provided each pupil with sufficient textbooks and instructional materials aligned to the 
academic content standards and consistent with the cycles and content of the curriculum 
frameworks. 

Delrae M. Pope, Board President 

Kelly Kelley, Board Representative 

Nancy Anderson, Board Clerk 

Scott A. Loehr, Superintendent Jeramy Hunt, Member 

Date Donald E. Wilson, Member 



AGENDA ITEM # XVI- c 
- 

L 

AGENDA REQUEST FOR: 

Dept./Site: Business Department 

Date: 09f20117 Action Item 2 
To: Board of Trustees Information Item 

From: Lisa  oro on ad# 
Director of Fiscal Services 

SUBJECT: 201 6117 Unaudited Actuals Report 

Lisa Coronado, Director of Fiscal Services will present the 
201 611 7 fiscal year Unaudited Actuals Report for approval by 
Center Joint Unified School District's Governing Board. The 
Unaudited Actuals Report covers all fiscal activity and fund 
balances for the District. 

RECOMMENDATION: That the CJUSO Board of Trustees 
approve the 201611 7 Unaudited Actuals as presented. 

AGENDA ITEM # x\lkc 



Center Joint Unified School District 
2016-17 Unaudited Actuals 

September 20,2017 

The 2016-17 Unaudited Actuals report reflects the District's financial activity that occurred 
during the year, as well as the District's financial position as of June 30, 2017. In addition, the 
Unaudited Actuals contain supplemental information concerning the District's activity in detail, 
Education Code requires districts to close their books and adopt the report of financial activities 
and position by September l S t h  of each year for the preceding fiscal year. This information is 
submitted to the Ofice of Education and the California Department of Education for review. 

2016-17 Financial Components 
Illustrated below are the primary funding factors in effect throughout the District's 2016-17 
reporting periods: 

- .. - 
ed per AD 

Average Daily Attendance (ADA) 
> Actual District ADA was 4,190.59 (excluding county office ADA), which was a decrease of 

47.99 ADA from 2015-16's ADA of 4,238.58. 
P Districts are funded based on the greater of adjusted prior year P-2 ADA or current year 

P-2 ADA. Therefore, the funded ADA was 4,333.12 as illustrated above (includes county 
office ADA). 

9 Property taxes received during the fiscal year were $7,422,526,.which was an increase of 
approximately $1,065,800 from the prior year of $6,356,726. 

I ? Fiscal Year 

9 Except as illustrated .under Contributions to Restricted Proprams, all federal and state 
restricted categorical programs are self-funded. 

1 1  

Planning Factor .Budget i*lnterim 2"" interim ' 
COLA(D0F) 0.00% 0.00% 0.00% 

U F F  Gap Funding Percentag 54.84% 54.18% 55.28% 
LCFF Funded Average Daily A 4,318.44 4284.06 4,284.06 

Average Amount per ADA - .  ' $8,45295 , $8965.62- * $8,97614, 
Lottery-Unrestrict $140 $144 $144 . , ' _ !  - 
,Lottery-Prop.20pe 

- 
j',L'. . 1. k P  , L$45r 

Mandated Cost per ~0AlOne  lime Allocations $237 $214 $214 

Unaudited 
0.00% 

56.08% 

4,333.12 '' ,$8 ,9~55  
$143 

: i ' : v  

$214 

 rant -. for -kiWts: . &&ADA . 28 

Mandate Block Grant for Districts: 9-12perADA 1,. <. $56 $56 1 $56 
1 , I  

-- , 
> \  

- 
Grant for Charters: K - ~ ~ ~ ~ A D A .  - $14 " $141 $14; ' 

Mandate Block Grant for Charters: 9-12perADA $42 $42 $42 

; - 4 , - w T  . -  , . $23,~'- , 

$56 
-"d.: $14 ' ' 

$42 



General Fund Revenue Com~onents 
The District receives funding for its general operations from various sources. The types of major 
funding sources are illustrated below: 

Other Other 
State Local 

Other Other 
State Local 

Combined 
$38,815,004 
$2,403,606 
$4,130,500 
$2,269,914 

$47,619,023 

Description 
General Purpose Revenue (LCFF) 
Federal Revenues 
Other State Revenues 
Other Local Revenues 

TOTAL 

Education Protection Account 
As approved by the voters on November 6,2012, The Schools and Local Public Safety Protection 
Act of 2012 (Proposition 30) temporarily increased the State's sales tax rate and the personal 
income tax rates for taxpayers in high tax brackets. While there continue to be increased 
personal income tax rates through December 2018, the sales tax rate expired December 31, 
2016. Please note, however, that Proposition 55 extended the personal income tax increase for 
another 12 years through 2030. 

Unrestricted 
$38,815,004 

$7,258 
$1,752,306 

$300,894 
$40,875,462 



Revenues generated from Proposition 30 are deposited into an account called the Education 
Protection Account (EPA). The District will receive funds from the EPA based on its 
proportionate share of statewide general purpose funds. A corresponding reduction is made to 
its State Aid. 

The creation of the Education Protection Account (EPA) by Proposition 30 provides that a 
portion of K-14 general purpose funds must be utilized for instructional purposes. K-14 local 
agencies have the sole authority to determine how the funds received from the EPA are spent, 
but with these provisions: 

The spending plan must be approved by the governing board during a public meeting 
EPA funds cannot be used for the salaries or benefits of administrators or any other 
administrative costs (as determined through the account code structure) 
Each year, the local agency must publish on its website an accounting of how much 
money was received from the EPA and how the funds were expended 

Further, the annual financial audit includes verification that the €PA funds were used as 
specified by Proposition 30. If EPA funds are not expended in accordance with the 
requirements of Proposition 30, civil or criminal penalties could be incurred. 

As illustrated below, the District received EPA funds in the amount of $5,648,960 that was 
spent in the following manner: 

General Fund Expenditure Components 
The General Fund is used for the majority of the functions within the District. As illustrated 
below, salaries and benefits comprise approximately 85% of the District's unrestricted budget, 
and approximately 83% of the total General Fund budget. 

Education Protection Account (EPA) Budget 
2016-77 Fiscal Year 

Description 

BEGINNING BALANCE 

EPA REVENUES 

€PA EXPENDITURES: 
Certificated Inst~ctional Salaries 
Ceriiticated lnsfmctional Benefits 

TOTAL 

ENDING BALANCE 

Amount 

$0 

$5,699,880 

$4,207,101 
$1,184,797 
$5,391.898 

$307,982 



Following is a graphical description of expenditures by percentage: 

Unrestricted 

Capl)ol Outlty Other Outgo (UC 
Excluded) 

Om \ - 0 s  
Other OpraUng 

Book. and Supplies 

Benefit6 
20% 



General Fund Contributions & Transfers to Restricted Programs 
The following transfers of unrestricted resources to restricted programs are necessary to cover 
restricted program expenditures in excess of revenue: 

General Fund Summary 
The District's 2016-17 General Fund has a $2,415,375 increase in fund balance. Please note that 
within the surplus are one-time mandated cost reimbursements totaling $911,182. 

Description 
FPM Findings 
Restricted Maintenance Account 
Special Education 
Other Educational Programs 

TOTAL CONTRIBUTIONS & TRANSFERS 

As a result of operations for 2016-17, the General Fund unrestricted ending fund balance is 
$7,565,766 and restricted portion is $1,965,090; for a total of $9,530,856. The components of 
the District's fund balance are as follows: revolving cash & other nonspendable items - 
$276,869; restricted programs - $1,965,090; economic uncertainty (3%) - $1,336,683; and 
unassigned / unappropriated - $5,952,214. 

201 6-201 7 
$77,350 . 

$1,000,000 
$5,209,019. 

$1 9,377. 

$6,305,747 -. 

Fund Summaries 
As illustrated below, all Funds have a positive ending fund balance at June 30,2017 except Fund 
25; however, the Capital Facilities Fund is moving closer to positive as development occurs. 

Conclusion 

Included in this packet is a summary of the District's financial activity, which is followed by the 
required State reports in their entirety. This financial report is designed to provide the Board of 
Trustees with a general overview of the District's finances, as well as illustrate in detail the 
money it received and expended. During the fall of 2017, the District's external auditors will 
audit the records contained in this packet, and will render an opinion no later than December 
15,2017. 

# 
01 
09 
11 
12 
13 
17 
20 
21 
25 
51 

Balance 
June 30,2016 

$7,115,480 
$191,948 
$137,524 

$5,794 
$1 8,900 

$2,362,613 
$0 
$0 

($1,272,480) 
$3,979,32 1 

. $12,539,098 

FUND 

GENERAL (UNRESTRICTED & RESTRICTED) 
CHARTER SCHOOL FUND 
ADULT EDUCAION FUND 
CHILD DEVELOPMENT FUND 
CAFETERIA FUND 
SPECIAL RESERVE FUND 
SPECIAL RESERVE FUND FOR OPEB 
BUILDING FUND 
CAPITAL FACILITIES FUND 
BOND INTEREST AND REDEMPION FUND 

TOTAL 

Net 

$2,415,375 
$129,107 
$35,676 
$23,429 
$12,591 
$21,670 

$250,668 
$4,556,119 

$281,344 
$920,778 

. $8,646,757 

Balance 
June 30,2017 

$9,530,856 
$321,053 
$173,199 
$29,223 
$31,491 

$2,384,283 
$250,668 

$4,558,119 
($991,135) 

$4,900,099 
$21,185,855 
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Page l 

X Dtlf 
Column 
C B F  

2.1% 

4.8% 

-50.6% 

-6.4% 

-2.7% 

0.4% 

-2.0% 

Object 
DescripUon Rosourte Codes Codes 

A REVENUES 

1) LCFF Sources 80108099 

2) Federal Revenue 81 00-8299 

3) Other Staie Revenue 83048599 

4) Other Local Revenue 0800-8799 

5) TOTAL. REVENUES 

6. EXPENDITURES 

1) Certificated Salaries 1000-1QQO 

2) Classified Salaries 20W-2009 

Printed: 911M017 10:OO AM 

3) Employee Benefits 

4) Books and Supplies 

5) Sewices and OUler Operating Expenditures 

7) Other Outgo (excluding Transfers of lndiract 

8) Other Outgo -Transfers of Indirect Costs 

2016-17 Unaudited Actuals 

Total Fund 
Unrestricted Restricted tol. A + B 

(A) (B) (C) 

I) Interfund Transfers 
a) Tansfers In 8000.8029 

b) Transfers Out 7600-7828 

2) Other Sources/Uses 
a) Sources 8930.8979 

b) Uses 7630-7888 

3) Contribullons ~ m o - a ~ 9 9  

4) TOTAL. OTHER FINANCING SOURCESNSES 

2017-18 Budget 

Total Fund 
Unrortrlcted lieotrlclsd cot. D + E 

{D) (El (F) 

36.815.003.87 

2.403.605.60 

4.130.500.21 

2,268.91 3.52 

47.61 0.023.28 

20,106,238.08 

38,815,003.87 

7.258.00 

1,752,306.21 

300,894.33 

40.875.462.41 

, 16.022.41 2.81 

4.403.046.74 

39,835,292.00 

7.250.00 

779.01 0.00 

206.215.00 

40.62?.784.00 

16.317.448.00 

0.00 

647,555.36 

0.00 

0.00 

(6,305,748.78: 

(6.853.302.14) 

0.00 

2.306.347.68 

2,378,l Q4.00 

1.909.019.19 

6.743.580.87 

4,083.823.25 

2,853.971.63 

0.00 

2.507.533.00 

1,261.275.00 

l.Q23,920.00 

5.692.736.00 

3,883,866.00 

2.836.088.00 

0.00 

0.00 

0.00 

0.00 

6,305,74610 

6.305.748.78 

39.835.292.00 

2,514.791 .OO 

2.040,294.00 

2.124,143.00 

46.314.520.00 

20.181.314.00 

7.1 14.051 .OO 

0.00 

847.555.38 

0.00 

0.00 

0.66 

(647.555.38' 

0.00 

500,000.00 

0.00 

0.00 

16.806.791.00: 

(7.306.791.00) 

0.00 

0.00 

0.00 

0.00 

6,806,781.00 

6.806.791 .DO 

0.00 

500.WO.00 

0.00 

0 00 

0.00 

(500.000.00~ 

0.0% 

-22.8% 

0.0% 

0.0% 

0.0% 

-22.8% 
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% Diff 
Column 
C B F  

2017-18 Budpet 

Total Fund 
Unmtricted Restricted col. D + E 

(D) (E) IF) 
Object 

Description Resource Codes Coder 

2M6-17 Unaudltod Actuak 

Total Fund 
Unrp.tri&d Restricted cot. A + B 

(A) (8) (C] 

C. ASSETS 

1) Cash 
a) in County Treasury 9110 

1) Fak Value Adjustment to Cash in County Treasury Qlll 

b) in Banks 0120 

c) in Revolving Fund 9130 

d) with Fiscal Agent 0135 

e) colteelions awaiting deposii 0140 

2) Investments 9150 

3) Accounts Receivable 9200 

4) Due ftom Grantor Government 9290 

5) Due fmm Other Funds 9310 

6) Stores 9320 

7) Pmpaid Expenditures 9330 

8) Other Cunent Assets 9340 

9) TOTAL. ASSETS 

H. DEFERRED OUTFLOWS OF RESOURCES 

1) Deferred Outflows of Resources 0480 

21 TOTAL. DEFERRED OUTFLOWS 

I. UABlUTlES 

1) Accounts Payable MOO 

2) Due to Grantor Governments 9590 

3) Due lo Other Funds 9610 

4) Cunent Loans 8640 

5) Unearned Revenue 9850 

6) TOTAL. LIABILITIES 

J. DEFERRED INFLOWS OF RESOURCES 

1) Deferred Inflows of Resources 0690 

2) TOTAL. DEFERRED INFLOWS 

K FOND EQUITY 

Ending Fund Balance. June 30 

8.?73,047.79 

0.00 

, 0.00 

1 0.000.00 

0.00 

0.00 

0.00 

138,288.21 

0.00 

140.1 58.44 

4,504.43 

262,384.50 

0.00 

9.327.272.37 

0.00 

0.00 

1.393.691.89 

0.00 

367.814.63 

. 0.00 

0.00 

1.761.506.52 

0.00 

0.00 

2,470,513.76 

0.00 

0.00 

0.00 

000 

0.00 

0.00 

411.151.99 

0.00 

0.00 

0.00 

0.00 

0.00 

2.881.665.75 

0.00 

0.00 

322,892.76 

0.00 

0.00 

0.00 

593.683.12 

918.575.88 

0.00 

0.00 

11,244,461.55 

0.00 

0.00. 

10.000.00 

0.00 

0.00 

0.00 

547,448.20 

0.00 

140.359.44 

4,504.43 

282,364.50 

0.00 

12.208.938.12 

0.00 

0.00 

1,716,584.65 

0.00 

387.814.63 

0.00. 

583,883.12 

2.678CB2.40 

0.00 

0.01) 
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% Diff 
Column 
C L F  

Object 
Descrlptlon Rssource Codes Codes 

(must aaree with line F2\ IGQ + HZ) - (16 + 52) 

2016-17 UnaudIW Actuals 

Total Fund 
UnmWttmd Rastrkted tol. A + B 

(A) (El) (C) 
7.565.765.051 1 .~5.0f19.87 I 8,530,855.72 

2017-18 Budnet 

Total Fund 
Unrestricted Restricted cot. D + E 

(0) (El (F) 
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2016-i7-Unaudlted-Actuala 

Total Fund 
ObJoct Unmlrltted RosLrlcted col. A+ 6 

Re-aource Codes Code, LA) 
-- 

re] 
-- ? -. lCll 

I Tax Relief Subventions 
Homeowners' ExempUons 

Principal Apporlionment 
State Aid - Current Year 801 1 

I Timber Yield Tax 

. 2017-18-et . .. 

Total Fund 
UnmWcted Roslricted col. D + E 

Olher Subventionslln-Lieu Taxes 

% Dlff 
Column 

25J04AT.00,: 

County & Distrfct Taxes 
Secured Roll Taxes 

K'I 

Unsecured Roll Taxes 

- 0.bo - .. 

EducaUon Proledlon Account State Aid -Current Year 8012 

Stale Ald - Prior Years 8019 

Prior Years' Taxes 

0.-M 

0.00 

, 5.648.MO.W) 

, #85.228.00: 

Supplemental Taxes 

I Education Revenue AugmentaUon 
Fund (ERAF) 

25JML277.00 

I Community Redevelopment Funds 
(58 61 7169911 992) 

O,OO, 27.OOQ$U. ..OO 

5,648A860zW) 

185228.00' 

Penalties and lnterast from 
Delinquent faxes I 

OJlO 

0.00 

5,3r18,582,00. 

0.00 

I Miscellaneous Funds (EC 41604) 
Royalties and Bonuses 

27L00Q,584.00 

I Other In-Ueu Taxes 

4.3% 

5,g_S,562,00 

0.00 

Less: Non-LCFF 
(50%) Adjustment 

-5.3% 

- -.I 00.0% 

Subtotal. LCFF Sources 

LCFF Transfers 

Unrestricted LCFF Transfers - 
Curmnt Year OW0 

All Other LCFF Transfers - 
Current Year All Other 

Transfers to Charter Schools in Lieu of Property Taxes 

Property Taxes Transfeis 

California Oept of Education 
"'"3 Financial Reporting Sohare - 2017.2.0 

und-a (Rev 06/08/2017) 

0 
Page 5 Prlnled: QI.3r2017 1O:OO AM 
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Maintenance and Operations 8110 

. Spedal Education Entitlement 8181 I 

Special Education Discretionary Grants 8182 

CMkl Nutrition Programs 8220 

, 0.00 
>. . - 

0-QO - - 
, . 0.00 - 

0. W - -- 

0.00 

M8+220!W 

128.514.03 

0.OC 

Donated Food Commodifies 8221 : . 
Forest Reserve Funds 8260 0.00 

O W  -- - .,&- 

- 0.00 

0~00 

- - . 0.W 

0 00 

0.00 

0.00 

. . 980.799.17 

Flood Control Funds 8270 

Wldtife Reserve Funds 8280 

FEMA 8281 

Interagency Conlnds Between LEAS 8285 , 
Pass-Through Revenues from 
Federal Sources 8287 

Titie I, Part A, Basic 301 0 8290 

Title I, Parl 0. Local Oellnquent 
Programs 3025 8290 

0.00 

Wm22@.0a 

0.00 

, 0.00 

1 0.00 

0.00 
cp..l+rt.c,q.. - 

- 0.00 

, .- . - 

Title Ii, Part A, Educator Quality 4035 8290 

Title Ill, Parl A, Immigrant Education 
Wzwarn 4201 8290 

- 
-k.ud. 

0.00 

.00 

:00 . 

128,51 .W 

.00 

0.00 

0 

0 

u.uO 

0.00 

0.00 

0.00 

1.050.000.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

989,799.17 

0.00. 

848,228.00 

0.00 

0.W 

0.00 

0.00 

0.00 - ---4-s - 

00 

134.686.00 

0.00 

0.00 

0.00. 

0.00 

0.00 

0.00 

0.00 

0.00 

1.050.000.00 

0.0% 

0.0% 

0.0% 

00% 

0.0% 

0.0% 

0.0% 

8.3% 

0,OO 

: erl8,22e~o 

0.0% 

. 0 . o ~  

134&36,00 

000 

4.8% 

0&0% 
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h, 

2016-17-Unaudlied Actuals 20q7-10 Budget 

Total Fund Total Fund % Olff 
Objoct Unrestricted Restricted col.A+ B Restrictad cot. D + E , Column 

,Descrl P Uon Rmsource C d r r  Coder 

TiUe Ill. Part A, English Learner 
Program 4203 8290 

Title V, Part 0, Public Charter 
Schools Grant Program (PCSGP) (NCLB) 4610 0280 , , .. - r 0.M-. . . O m  . .  , 0.00 0.00, 0.05 

3012-3020,3030- 
31 OD, 4036-4126. 

Other NCLB I Every Student Succeeds A d  

' Career and Technical 
Education 3500.3588 

I All Olher Federal Revenue 

, TOTAL. FEDERAL REVENU 

OTHER STATE REVENUE 

Other State Apportionments 

R O W  Entitlement 
Prior Years 

r 

Special EducaUon Master Plan 
Current Year 

Pdor Years 

All Other State Apportionments - Cumnt Year All Other 

I All Other State Apportionments - Prior Years 

Child NuWm Programs 

Mandated Costs Reimbursements 

Lottery - Unrestrlded and Instructional Materials 

Tax Reliaf SubvenUons 
Restrided Levies - Other 

Homeowners' Exemptions 8575 0.00- O m .  0.ooJ 

Other Subventionslln-Ueu Taxes 8576 0 .  

Pass-Thrwgh Revenues from 
State Sources 8587 0,OO 0.00 

Aftw School Education and Safety (ASES) 6010 8SgO - 400 O m  

Charter School Fadlty Grant 8030 0590 I& 0.00 0.00 

DruglAlcohoUTobacco Funds BB50,8890 8590 - 0.00 0.00 -- 
California Clean Energy Jobs Act 8230 258.053.00 258,053.00 

" t Career Technical Education Incentive 

Califomla Depl of Education 
SACS Financial Reporting Software - 2017.2.0 

W 

' - ,.W 

0.00 -. - ' 

, 

, A - -  - - 

0.00 

OLW- 

0.00 

0.00 

OAOO 

0.00 

354854.00, 

0.00 

. 0,oO 

0.00 

400 

0.00 

0.00 

354.954.00, 

0Q.K 

0.0% 

0.0% 

0.03 

. 0.0% 

0*0% 

3 7 6 2  
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Form 

% Dlff 
Column 
c-&P 

0.0-3 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

-100.0% 

0.0% 

0.0% 

2.1% 

-25.6% 

-50.6% 

0.0% 

0.0% 

0.0% 

-2.0% 

New 

0.0% 

0.0% 

Sacramento County Unrestricted and Restricted 
Expenditures by Object 

2016-17 Unaudited Actuak 

Total Fund 

1 2017-18 B u d d  

Tobl Fund 

I 

I 

1 

I 
I 

, 

Llnrealtlctad 

I 

. .  . - 0.00 

0.00 

.. 00 

. 00 

0.00 

0.00 . - 

,00 

. .. . 0.W 

0.00 

0.00 

0.00 

33.00 

65.DM).W) 

48,541.00 

0.00 

0.00 

0. 00 

18,000.00 

0.00 

0.00 

0.00 

RosLrlcbd 
u 

Q.B 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

Om 

0.00 

0.00 

0.00 

0.00 

124,032.81 

0.00 

0.00 
C - rY 

0, W 

D. OQ 

000 

0.00 

0.00 

0.00 

- " _ ,  A _ 

col.A+ 8 

IIIm 
0.00 

0.00. 

0.00 

0.00 

0.00 

0.00 

0.00 

500.00 

0.00 

0.00 

32.33 

228,608.81 

94.218.13 

0.00 

0.00 

0.00 

18.363.43 

0.00 

0.00 

0.00 

Object Unmtrictad RorrLrlcted 

0.08 

0.00 

0.00 

0.00 

0.00 

0.00 

. 0.00 

I 
OQO 

0.00 

0.00 

0.00 

0.00 

105.OM).00 

0.00 

0.00 - -- - -  

I 

I 

0.00 

11,500.00 

0.00 

0.00 

OTHER LOCAL REVENUE 

Other Local Revenue 
: County and District Taxes 

OUler Restricted Levies 
Secured Roll 8616 

Unsecured Roll 8818 

I Prior Years' Taxes 8817 

I Supplemental Taxes 8618 

Non-Ad Valorem Taxes 
Parcel Taxes 8821 

Other 8622 

Community Redevelopment Funds 
Not Suhjed to LCFF Deduction 0625 

PenalUes and Interest from 
Delinquent Non-LCFF 
Taxes 8629 

Sales 
Sale of EquipmenUSuppUes 0631 

Sale of Publlcatlons 8832 , 
Food Service Sales 8634 

col. D + E 

OQO 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

33.00 

170.000.00 

48,541.00 

0.00 

0.00 

0.00 

18.000.00 

11,500.00 

0.00 

0.00 

A 
r %  .. - a -  - 

i - . 0.00. . - - . . - - - 
, 0.00 - - - - - - - 

- , 0.00 

- 0.00 

0.00 

, 0.00 - - 
- 0:00-. - 

0.00 

!iOfJ.OO 

0.00 

0.00 

All Other Sales 0638 

Leases and Rentals 8650 1 
Interest 8 8 g g .  

Net Increase (Decrease) In the Fair Value 
of Investments 8682 

Fees and Contracts 
Adult Education Fees a671 

I Non-Resident Students 8872 

32.33 

104,576.00 

94.218.13 

1, 0.00 

- 0.00 

0.00. 

Transportation Fees Fmm Individuals 8875 

Interagency Servlces 8877 

MitigaUonlDeveloper Fees BBBi 

At1 OUlw Fees and Contracts 8689 

Other Local Revenue 
Plus: Misc Funds Non-LCFF 

18.363.43 

0.00 

0.W 

0.00 

California Oept of Education 
SAP-5 Rnandal Reporting Soham - 2017.2.0 
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. 

0.0% 

0.0% 

0.0% 

6 . 4 %  

-2.7% 

I Object 
Descrilrtion Ro.sourceCde8 Coden I 

(50%) Adjustment 8691 

Pass-fhrwgh Revenues Fmm 
Local Sources ~ 9 7  

% Olff 
Column 
C B F  
-100 0% 

0.0% 

0.00 

0.00 

0.M 

200.21 5.00 

40.621.784.00 

0.00 

0.00 

0.00 

2,269.91 3.52 

47.619.023.28 

i 
-71.2% 

0.0% 

2.1% 

0.0% 

-1.3%' 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

I. 2016-17 ,UnaudNed Actual. 

Tohl Fund 
1 Unrorlrlctecl Restricted coI.A+B 

0.00 

0.00 

0.00 

1.969,019.19 

6,743,580.87 

2017-t8 Budget 

Total Fund 
Unmtrictad R~.lricted col. D + E 

0.00 

0.00 

0.00 

1.923,928.00 

5.692.736.00 

0.00 

0.00 

0.00 

300.894.33 

40,875.462.41 

, 
1 

(D) 
0.00 

.W 

10.641.00 

0.00 

60.000.00 

. - .  

0.00 

tC8 
575.72 

0.00 

36,938.10 

0.00 

58,788.00 

OQo 

1.831.891 .OO 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

2,124,143.00 

46,314.520.00 

IAI  
, 575.72 --..--- - - - -  

From County Offices All Other 8792 

From JPAs All Ourer 8793 

All Other Transfers In from All Others 8799 

IBf 
-? ' ' W'.wW 

.O&-OJlO 

13,095,38. 

OQo 

0.00 

0.00, 

1,831.801.00 

0.00 

0.00 

0.00 

0.00 

0.00 

All Other Local Revenue 8699 

1 Tuition 8710 

All Oher Transfers In 8781-8783 

Transfers of Apporlionmenls 
Spedal EducaUon SELPA Tansem 
From Districts or Charler Schools 6500 8791 

Fmm County Oflices 6500 8792 

From JPAs 6500 8793 

ROUP Tansfers 
From Districts or Charter Schools 6360 8781 

Fmm County Olfices 6360 8782 

From JPAs 6360 8783 

Other Transfers of Apportionments 
From Districts or Charter Schools All Other 8781 

TOTAL. OTHER LOCAL REVENUE 

TOTAL. REVENUES 

(E) 
. . 0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

1,807.428.00 

0.00 

0.00 

0.00 

0.00 

0.00 

, 23,840.72 

0.00 

,. 508,188.00 

, 

- -. 

. 

. 

--. - -. 

0.00 

IF) 
0.00 

0.00 

10.641.00 

0.00 

60.000.00 

0,oo 

1.807.428.00 

0.00 

- 0.00 

0.00 

0.00 

0.00 
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H Mfl 
Column 
C & F  

0.7% 

-2.0% 

-2.4% 

4.5% 

0.4% 

10.1% 

-5.5% 

-2.7% 

-6.8% 

-25.1 % 

-2.0% 

ObJect 
Resource Codes Codes Description 

CERTIFICATED SALARIES 

Certificated Teacherse Salaries 1100 

Cerlificated Pupil Support Salaries 1200 

Cerllficated Supervhorsv and Administrators' Salaries 1300 

Other Certificated Salaries 1900 

TOTAL. CERTIFICATED SALARIES 

CLASSIFIED SALARJES 

Classified Instructional Salaries 2100 

Classified Supporl Salaries 2200 

Classified Supervisors' and Administrators' Salaries 2300 

Clerical. Technical and Omce Salarles 2400 

Other Classified Salaries 2000 

TOTAL. CLASSIFIED SALARIES 

EMPLOYEE BENEFITS 

2017-18 Budget 

Total Fund 
Unmtriclod Roatrlcted col. D + E 

OASD1/Medlcare/AltemaUve 

Health and Welfare Benefits 

Unemployment Insurance 

Workers' CompensaUon 

OPEB. Allocated 

OPEB, Active Employees 

Other Employee Benefits 

Approved Textbooks and Core Curricula Materials 

2016-17 Unaudited Actual8 

Total Fund 
UnmWctod Rsrlrlcted col. A + B 

I Books and Other Reference Materiats 4200 

Materials and Supplies 4300 

(F) 

17.334.745.00 

910,586,OO 

1,555,110.00 

380,863.00 

20,181.314.00 

2,311,272.00 

2.417.1 15.00 

440.349.00 

1,719,566.00 

225.749.00 

7.3 14.051.00 

(0) 

14.208.589.00 

388,647.00 

1.509.885.00 

130.347.00 

16.317,448.00 

21 1.288.00 

1.944.861 .O 

389.832.00 

1,544,974.00 

207,030.00 

4.277,985.00 

(9 

3,046,156.00 

521,949.00 

45,245.00 

250,516.00 

3,863,868.00 

2,099.964.00 

472,254.00 

70.517.00 

174,502.00 

18.71 9.00 

2,838,066.00 

[C) 

17,218.678.31 

929.591.45 

1,593,341.50 

364,824.80 

20.108,238.06 

2,089,930.84 

2,5531.828.41 

452.35448 

1,845.546.50 

301.358.04 

7,257.01 8.37 

[A) 

13,901.080.50 

41 5.855.28 

1.548.467.98 

157.029.04 

16,022,412.81 

. 175.146.53 

2.026.027.80 

309.Q11.27 

1,611.852.17 

280,108.87 

4,403,046.74 

11,577.BB 

640,601.61 

(BI 

3,317.617.81 

513,736.18 

44,873.52 

207,595.78 

4,083,82325 

1,924,704.41 

531.800.51 

142.443.21 

233.884.33 

21.249.17 

2,853,871.83 

19,848.07 

357,549.34 

31,425.95 

898,230.85 

28.313.00 

781.760.00 

18,324.00 

742.065.00 

46,637.00 

1,523,825.00 

48.4% 

52.7% 
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w 

, 

Object 
Description Resource Coder Codes 

NoncapItalied Equipment 4400 

Food 4700 

TOTAL, BOOKS AND SUPPLIES 

SERVICES AND OTHER OPERATING EXPENDITURES 

Page 12 

Subagreements for Senrices 5100 

Travel and Conferences 5200 

Dues and Memberships 53W 

Insurance 5400 - 5450 
Operations and Housekeeping 
Servlces 5500 

Rentals. Leases. Repairs, and 
Noncapitalized lmpmvements 5600 

Transfers of Dimct Costs 5710 

Transfers of Oirect Costs - lnlerhmd 5750 

ProlessionaUConsulting Serulces and 
Operating Expenditures 5800 

Comrnunlcalons 5900 

TOTAL. SERVICES AND OTHER 
OPERATING EXPENDITURES I 2.@07,8#.72 I 1,387.768.41 1 4.355.683.13 1 1.353.845.00 1 

2016-17 Unaudited Actuak 

Total fund 
Unrortrlcted hmtrlcted col. A + B 

(A) 16) (C) 

. 384,014.17 

0.00 

1,327,662.30 

X Diff 
Column 
C 8 F  , 

12.4% 

0.0% 

39.5% 

2017-f8 Budget 

Total Fund 
Unrestricted Restricted col. D + E 

(D) 1 E) (F) 

416.663.00 

0.00 

1,868,988.00 

237,170.52 

0.00 

61 4,567.93 

621.184.6B 

0.00 

1,942.230.29 

281.377.00 

0.00 

1 .MI ,766.00 

698.040.00 

0. W 

2,708,752.00 
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I 2016-17 Unaudited Actuab 

Tohl Fund 
ObJ-t Unmlrlcted ReaWcted cot. A + 

Description Ueaourca Codes Coder @! fC1 

CAPITAL OUTlAY 

( 

I Land 6100 

Land Improvements 6170 OzW . . 0.00 

Buildings and Improvements of Buildings 6200 1,160.00 267.709.38 268,869.39 0.00 206.500.00 I 

Books and Media for New School Libraries 
. or Major Expansion of School Ubraries 6300 0,aO OLW 0.00 

Equipment 6400 368,722.1 4 38,9OOLOl . ,405,622.1 5 

r Equipment Replacemenl 6500 68.633.43 2.D7OZ00 ?2,603.43 26,175.00 3 m S ,  29,375- -50.5 

T-OTAL. CAPITAL OUTl+Y 439.515.57 307,579,40 747,084.87 184,470.00 239,700.W 434,170.00 -41.9 

OTHER OUTGO (excludlng Transfers of Indlmct Coats) 

Tuition 
Tuilion for lnslnrdlon Under lnterdistrlct 
Attendance Agreements 7110 , 0.00, 0 . 0 0  
State Special Schools 71 30 0.00,-0.00 .O.OO 0.00 

Tuition. Excess Costs, andlor Deliat Payments 
Payments b Districts or Charter Schools 7141 0.00 0.00. 

Payments to County Offices 7142 215.301.00 306$81.75 522.282.75 o,oo 701,180.00 701,100.00 34.3% 

Payments to JPAs 7143 OzOO 0.00 0.00 0.00 O N  . 0.00 0.0% 

Transfers of Pass-Through Revenus 
To Districts or Charter Schools 7211 ,I 0.00,. 0.00' 0:00 0.00, 0.00 0.00 0.0%' 
To County Offices 7212 OiOO 0.00 400. 0.00 0.00 0.00 0.0% 

To JPAs 721 3 0.W 0.m. 0.00, 0.00 0.00 0 OLO% 

1 

Special Education SELPA Transfers of Apporllonments 
To Districts or Charter Schools 6500 7221 

To County Offices 6500 7222 

ToJPAs 6500 7223 

. . %  

+ OZW. 

0*.00 

- 0.00 

t 

, 
I 

ROCfP Transfers of Apportionments 
To Districts or Charter Schools 6360 7221 

To County Oftices 6380 7222 

To JPAs 6380 7223 

Other Transfers of Apportionments All Other 7221-7223 

0.00 

All Other Transfern 7281-7283 

i . --. 0.00 

C 

- 

- - 

, 0.00 

0.00 . 

0.00 

OQo 

0.00 

0.00 

--- 0.00 

. .  0.00. 

0.00 

0.00 

0.00 

OJM. 

0.00 

0,00 

0:OO 

0.00 

0.00 

0.00 

0.00 

0-00. 

O,O% 

- - 
. 

. 

0.00 

0.00 . 

0.00 

OAo0 

,, 0.0 % , 

- , ,-, - 0.0% 

0.00 

0,00 

0.00 

0:OO 

0.qg 

00% 

O,O% 

OzOX 

0,OS 

0.0% 
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rD 

Objoct 
DescripUon Resource Codas Codes 

All Other Transfers Out to All Others 7299 

Debt Senrice 
Debt Servlce - lnlerest 7438 

Other Debt Sewlee - Principal 7438 

TOTAL, OTHER OUTGO (excluding Transfers of Indtmct Costs) 

OTHER OUTGO - TRANSFERS OF INMRECT COSTS 

Transfers of Indirect Costs 7310 

Transfers of lndimd Costs - lnterlund 73M1 

TOTAL, OTHER OUTGO -TRANSFERS OF INDtRECT COSTS 

TOTAL, EXPENDITURES 

Page 14 Printed: 9tWZ017 10:DO AM 

2018-17 Unaudfted Actuats 

Total Fund 
Unrestricted Restricted col. A + B 

[A) (B) (C) 

0.00 

0.00 

- 0.00 

215,301 -00 

(234.1 85.1 7' 

129,797.86' 

(263.883.13' 

31.428.311.97 

% DIff 
Column 
C B F  

0.0% 

0.0% 

0.0% 

34.3% 

0.0% 

-2.3% 

-2.3% 

2.716, 

2017-18 Budast 

Total Fund 
Unmt r l cM Restricted col. D + E 

(Dl I E) ( F )  

0.00 

0.00 

0.00 

0.00 

(1 53.473.001 

i29.100.00' 

(182.573.00: 

33,152.833.00 

0.00 

0.00 

0.00 

306,981.75 

234.185.1 7 

0.00 

234.1 85.17 

13.127.780.81 

0.00 

0. W 

0.00 

522.282.75 

0.00 

(28.797.981 

129,797.96: 

44,558,092.58 

0.00 

0.00 

0.00 

701,180.00 

153.473.00 

0.00 

153.473.00 

12,615,231.00 

0.00 

0.00 

0.00 

701.180.DO 

0.00 

i29,I 00.00: 

f29,lOO.OOI 

45,768,164.00 



Unaudited Aduals 
Center Joint Unifmd General Fund 34739730000000 

. 

' 

I 

a 

- 

Finandal Reporting Software - 201 7.2.0 
f'd und-a (Rev 0610812017) 

0 
Page 15 Pdnled: W812017 10:OO AM 

Sacramento County Unrestrlded and Restricted Form 01 

. 
% Diff 

Column 
C B F  

0.0% 

0.0% 

0,on 

. ... 04% 

0.0% 

OiO% 

,, -100.0~ 

-1.oo.ow 

0.0% 

-22.8% 

0.0% 

0.0% 

0.0% 

ExpendHures by Object 

2016-17-Unaudltwl Actualr f 2017-18 Budget 

Total Fund ToIal Fund 
Object Unm8tricl.d Remtrlcted COLA+ 8 Unmtricled Restricted col. D * E 

, Des.ctipUon Resource Cod.= Coder (A) fB$. fC# [Dl fm IF) 

INTERFUND TRANSFERS 

INTERFUND TRANSFERS IN 

From: Spedal Reserve Fund 8912 0.00 

From: Bond interest and 

0.00 

Califomla Dept of EducaUon 
..I,-..- 

0.00 

0.00 

0.00 

0.00 

Proceeds from Cerlificates 
of Parlidpation 8871 

Pmmeds from Capital Leases 8972 

0,OO 

0,oo. 

0.00, 

0.00 

250,000,OO 

0.00 

0-00 

25OJIO0,~ 

5W.000 00 

Redemption Fund 8914 ,,, J 

I Other Authorized Interfund Transfen In 8819 Om, 
la3 TOTAL, INTERFUND TRANSFERS IN 0.00 

INTERFUND TRANSFERS OUT 
I 

To: Child Development Fund 761 1 0.00 

To: Special Reserve Fund 7812 0,OO 

OiOO 

0.00 

0.00 

0.00 

0.00 

1 0.00 

To: Slate School Building Fundl 
County School Fadlities Fund 7613 1 

To: Cafeleria Fund 761 6 

Other Authorized Interfund Transfers Out 761 8 

[bj TOTAL INERFUND TRANSFERS OUT 

0.00, 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 1 0.0% 

0.00 0.0% 

0.00 0.0% 

0.00 am 

Proceeds from Lease Revenue Bonds 8973 

All Other Finandng Sources 8879 

4,062,sS, 

143L492.70 

250.000.00 

647,555.36 
Of HER SOURCESIUSES 

SOURCES 

Stale Apportionments 
Emergency Apportionments m1 

Proceeds 

0.00 

0.011 

-- - -. ,' 

0. W 

0.M 

O D -  

Om 
0.00 

0.00 

0.00 

1 
0.W. 

Proceeds from Salekease- 
Purchase of 1andlBuildings 8m3 

I 4.062.86 

143,492.70 

250.000.00 

647,555,36 

DLiX., 

. O m  

OtherSourcas 

Transfers from Funds of 
LapsedlReorganized LEAS We1 

Long-Tenn Debt Pmceeds 

Rml 

, Pzd#l 400, 

0.00 

0.00 

250.000.00 

500.OOO.W 

O ~ ,  400 

0.00 

otla,, 
0.00 

0 ,  

&M. 

ilJM 

0.00 

0 . I  
- ,  Dm am 
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Obfect 
DescrlpUon Resource Codes Codes 

(C) TOTAL. SOURCES 

USES 

Transfers of Funds from 
LapsedlReorganked LEAS 7651 

All Other Finanang Uses 7688 

(d) TOTAL. USES 

CONTRIBUTIONS 

Contributions from Unrestricted Revenues 8960 

ConlrllluUons from Restridad Revenues 8990 

(el TOTAL. CONTRIBUTIONS ~-~ 

TOTAL, OTHER FlNANClNG SOURCESlUSES 
l a - b + c - d + ~ )  

Page 16 Printed: 91812017 10:OO AM 

201647 Unaudited Attuals 

Total Fund 
Unrertrlcbd Rertricted col.A+B 

(A) 

0.00 

0.00 

0.00 

0.00 

% Diff 
Column 
C & F  

0.0% 

0.0% 

0.0% 

0.0% 

2017-18 Budget 

Tolal Fund 
Unmtrltlod R~lWttod tol. D + E 

0.0% 

0.0% 

0.0% 

-22.8% 

(6,305.745.78: 

0.00 

t6.305.746.78' 

16.053.302.14 

(B) (C) (0) 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

(E) 

0.00 

0.00 

0.00 

0.00 

(F) 

0.00 

0.00 

0.00 

0.00 

6.305.746.78 16,806,791.00: 6,806,791.00 

0.00 

6,806,7QI.M 

6.BO6.791 b O  

0.00 

6,305,748.78 

6,305.748.78 

0.00 

0.00 

0.00 

fSOO.000.00~ 

0.00 

0.00 

(647.555.38' 

0.00 

(6,006.791 .MI 

~.306.7B1.00' 
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201 6-1 7 201 7-1 8 
Resource Description Unaudited Actuals Budget 

Medi-Cal Billing Option 
California Clean Energy Jobs Act 
Educator Effectiveness (1 5-1 6) 
Lottery: Instructional Materials 
Special Education 
Special Ed: Mental Health Services 
College Readiness Block Grant 

Ongoing & Major Maintenance Account (RMA: Education Code Sedic 
Other Restricted Local 

Total, Restricted Balance 1,965,089.87 1,856,445.87 

California Dept of Education 
SACS Financial Reporting Software - 201 7.2.0 
File: fund-a (Rev 04/06/2011) Page I Printed: 9181201 7 10:OO AM 
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File, funclh l R w  r~nRPInt7  

Percent 
Difference 

-1 00.0% 

0.0% 

-1 00.0% 

-tW.O% 

-100.0% 

-100.0% 

-100.0% 

-100.0% 

-100.0% 

-100.0% 

0.0% 

0.0%. 

0.0% 

-lOO.O?+ 

-1 OO.O?+ 

0.0%. 

0.096 

0 . m  

0.0%. 

. 0.0% 

0.0% 

2017-18 
Budnot 

0.00 

0.00 

0.00 

0. 00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 . .  , 

0.00 

0.00 

D d o U o n  Resource Codes Oblect Codes 

A. REVENUES 

I) LCFF Sources 8010.8099 

2) Federal Rewnue 8100.8269 

3) Other Stab Revenue 6300.8596 

4) 0 t h ~ ~  Lotel l even us 8600.8799 

51 TOTAL. REVENUES 

8. EXPENDITURES 

1) CerYfkaled Salarles 1000-1999 

2) Classified Sabrles 2000-2999 

3) Empbpe Benefits 3000-3999 

4) B o o b  and Supplles 4OOlM689 

5) Servlces and Other Operating Expenditures 50045999 

8) Capltal Outlay &000.6999 

7) Olhar Outgo (excluding Transfers of Indirect 71 007299, 
Costs) 740&7489 

8) Other Oulgo -Transfers of lndlrect Costs 7300.7399 

. 9) TOl'AL. EXPENDITURES 

C. EXCESS (DEFICIENCY) OF REVENUES 
OVER EXPENDITURES BEFORE OTHER 

, FINANCING SOURCES AND USES [A5 - BQ\ 

0. OTHER FINANCING SOURCESlllSES 

1) Interfund Transfers 
a) Transfers In 8900.8929 

b) Transfers Oul 7600-7629 

2) Other SaurceslUsss 
a) Sources 8930-6979 

b) Uses 7030-7699 

3) Contributions 8980-8999 

41 TOTPIL. OTHER FINANCING SOURCESlUSES 

2OlB.if 
Unaudlted Actual8 

412,557.00 

0.W 

197,155.97 

945.19 

610.858.16 

273.178.50 

, 83,438.1 1 

120,023.42 

_ I,TI1.58 

3.139.85 

- 0.00 

, 0. W 

- 0.00 

481,551.48 

129.106.70 

0.00 

0.00 

_ 0.00 

0.00 

0.00' 

0. W 
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1) Begtnnlng Fund Balance 
a) As of July 1 - Unaudited 

b) Audlt AdJustments 

c) As of July 1 -Audited (f l a  + Fl b) 

d) Other Restatements 

2) Ending Balance, June 30 (E + F t 8) 

PrepakJ Expenditures 

Stablllzakn Arrangements 

Other Commitments 

Other Assignments 

e) UnassignedRlnapproprfated 
Reserve for Economic Uncerlalnlfee 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
Charter Schools Speclal Revenue Fund 

Expenditures by Object 

Califomla Dept d EdwUm 
SACS Flnandal RsporUng Softwarn - 2017.2.0 
,.,,-.,.,*dL 2 - .  ---.-*.- 

Percent 
Mfferenee Descrlptlan Resource Codea Oblrct Caden 

G. ASSETS 
1) Cash 

a) In County Treaswy 9110 

1) Fair Vahrs Adjustment to Cash h County Treasury 9111 

b) In Banks 6120 

c) h Revolving Fund 9130 

d) wlth Flscal Agent 9135 

e) colleckns awaiting deposit 9140 

2) Investments 91 50 

3) Accounts Receivable 9200 

4) Due fmm Grantor Government 9290 

5) Due from OUler Funds 9310 

6) Stores 9320 

7) Prepald Expenditures 9330 

8) Other Current Assels 9340 

91 TOTAL. ASSETS 

H. DEFERRED OUTFLOWS OF RESOURCES 

1) Deferrsd OuMows of Resourcas 9490 

2) TOTAL. DEFERRED OUTFLOWS 

1. LlABiLlnES 

1) Accounts Payable 9500 

2) Due to Grantor Governments 9590 

3) Due lo Other Funds 9610 

4) Cumnt Loans 9640 

5) Unaarnd Revenue 9050 

6) TOTAL. LlAElLlT IES 

J. DEFERRED INFLOWS OF RESOURCES 

1) Deferred Inflows of Rsxrurce~ 9690 

2) TOTAL. DEFERRED INFLOWS 

K. FUND EQUITY 

Ending Fund Balance, June 30 
A (must aoree with line F2) IG9 + H21- (16 + 521 

201517 
Unaudited Actuels 

151.812.02 

0.W 

0.00 

0.00 

0.00 

0.00 

0. W 

3.1 39.04 , 

0.00 

192.403.06 

0. 00 

0.00 

0.00 

347.354.08 

0.00 

0.00 

6.812.85 

0.00 

19,468.00 

, 0.00 

, 0.00 

28.300.85 

. 0.00 

0.00, 

321.053.23, 

2037-f 8 
Budnet 
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34 73973 0000000 

Form 09 

PrlncIpal Apportionment 
State Ald - Cumnt Year 

)escllptlon Resource Codes Oblett Cod- 

.CFF SOURCES 

Educatlan Pmtectlon Account State Akl - Cumnt Year 

State Ald - Prlor Years 

201817 
Unaudited Actuals 

Unmstrkted LCFF Transfern - Cumnt Year OW0 8091 , 

All Other LCFF Transfers - Cumnt Year All Other 8091 

Transfers to Charlet Schools In Ueu of Pmperty Taxes Bogs 74 955.00 0.00 -1 00.0% 

LCFF Transfers I 

2017-10 
Budget 

I 

Maintenance and Operations 

Speclal Education Entitlement 

Speclal EducaMn Discretionary Grants 

Chlld Nutrition Pmgrams 

Donated Food CommodiUes 

Interagency Contracts Between LEAS 

TiUe I, Part A, Bask 

Title I. Part D, Local Delinquent 
Progograms 

TiUe It, Part A. Educator auallly 

Title 111, Part A. knmlgr%nt Educatlan 
Pmgram 

Percent 
Olffentnce 

LCFFIRevenue Umlt Transfers - Prlw Years B089 

TOTAL LCFF SOURCES 

FEDERAL REVENUE 

TiUe 111. Part A, English Learner 
Program 

nUe V, Part B, Publlc Chader 
1 Schools Grant Pmgram (PCSGP) (NCtB) 

0.00 

412,557.W 

Other NCLB I Every Student Succeeds Act 

Career and Technical Education 

1 All Other Federal Revenue 

0.00 

0.00 

0.0% 

-100.0% 

blilamla Ospt d Education 
$-A.yyP,!, Rnz!:g.SIOR"am - 2017 .t.D 

3500-3599 8290 

All Other 8290 

0.00 0.00 0.0% 

0.0%- 0.00 0.00 
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Calllwnia oapt ol E&catian 
SACS Rnandal Repoflng %Ware - 201 7.2.0 
me: fund& ~ R R V  0~mnr117 

DescrfpUan Resource Codes Oblect Codas 

OTHER STATE REVENUE 

Other State Apportlonments 

Special Educallon Master Plan 
Current Year 6500 8311 

Prior Yeen 6500 8319 

Atl Other State ApporUonmenls - C m t  Year All Other 8311 

All Othsr Slate Appartlonments - Prlor Yean All OUler 8319 

Child Nutrltlon Programs 8520 

Mandated Costs Reimbursements 8550 

201617 
Unaudited Actuals 

. 0.00 

- 0.00 

- 0.00 

0.00 

0.00 

201 7.1 11 
Budnet 

0.00 

0.00 

0.00 

0.00 

0.00 

Percent 
Difference 

0.0% 

0.0% 

0.0% 

0.0% 

0.W. 

lotlery - Unrestricted and Instructional Materfals 8560 

After School Education and Safety (ASES) 6010 8590 

Charter School Faclllty Grant 8030 8590 

D~AkohoWTobacco Funds 6680 8590 

Califomla Clean Energy Jobs A d  6230 8590 

Career Technical Education Incentive 
Gmnt Program 6387 8590 

Speclalked Secondary 7370 8590 

Qwlity Educatlan Invastmint Act 7400 8590 

Common Corn State Standards 
Implementatton Funds 7405 8590 

All Other State Revenue AII Other 8590 

TOTAL. OTHER STATE REVENUE 1 t 97.155.97 0.00 100.094 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
Charter Schools Special Revenue Fund 

Expenditures by Object 
34739730000000 

Form 09 

GaUfomIa om d ~ducaurm 
nyncjal Reporting Sotlwara 2017.2.0 

Dertrl~tlon Resource Codea Oblect Codes 

OTHER LOCAL REVENUE 

Sales 
Sale of EqulpmenUSuppnes 8631 

Sale of Publlcakns 8632 

Food Serviee Sales 6634 

AH Other Sales 8639 

Leases and Rentals 8650 

Interest 8660 

Net Increase (Decrease) in the Falr Value of Investments 8662 

Fees and Contracts 

Child Development Pamnt Fees 6673 

Transportation Fees From 
lndlvlduals 8675 

Interagemy Servkas 0677 

All OUler Fees and Contracts 6689 

All Other Local Revenue 8699 

TuiUon 871 0 

All Other Transfers In 8781 -8783 

Translen of Apportionments 
Special Educatfon SELPA Transfers 
Fmm Mstrlcts or Charter Schools 6500 8791 

Fmm County Oflkes 6500 8792 

Fmm JPAs 6500 8793 

Other Tmnsfeen of Appotlionments 
From Dlstrkts or Charter Schools All Other 8791 

Fmm Counly 0ttIc.m All Other 8792 

Fmm JPAB All Other 8793 

All Other Transfers In fmm All OVlerrr 8799 

, TOTAL, OTHER LOCAL REVENUE 

TOTAL. REVENUES 

201617 
Unaudlled Actual8 

0.00 

0.00 

0.00 

0.00 

0.00 

945.19 

0.00 

0.00 

0.00 

0.00 

0.00 

0. 00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

945.19 

610.658.16 

2017-10 
Budnet 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

Percent 
Dlfferenee 

0.0% 

0.0%. 

0.0% 

0.0% 

0.0% 

-lM).O% 

0.0%. 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.0% 

0.0% 

0.0% 

0.0% 

-1 00.0% 

-1OO.w 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
Charler Schools Special Revenue Fund 

Expenditures by Object 
34 73973 0000000 

Form 09 

CalMnla Dapl of Educatton 
SACS Fircandal Aaportlng S&ma - 2017.2.0 
,-,be. '.-A. ,". ------.- 

Percent 
Dtffennce 

-100.0% 

0.0% 

-1 00.0% 

0.0% 

-100.0% 

0.0% 

-tW.V%. 

0.09b. 

-100.0%- 

0.m. 

-too.o%. 

-100.0% 

-100.0% 

-1 00.0% 

-100.0% 

-100.096 

-100.0% 

0.0% 

0.0% 

0.0% 

-100.0% 

0.0% 

0.0% 

-100.0% 

0.0%. 

0.- 

-100,0% 

Descrlptlon Resource Codes Obleet Codes 

CERTIFICATED SALARIES 

CertMcated Teachem' Salarles 1100 , 

CartMcated Pupil supporl Salates 1200 

C e w t e d  Supmison' and Admlnlstrabrs' Salarles $300 

Othsr CerWIeated Salaries 1900 

TOTAL. CERTIFICATED W I E S  

CLASSIFIED SALARIES 

ClassMed Instwctional Salarles 2100 

ClassMd Support Salaries 2200 

ClasslRed Supervisors' and Admlnlrtalors' Salaries 2300 

Clerical, Technkal and Office Salarles 2400 

Other Classified Salarles 2900 

. TOTAL CLASSIFIED SALARIES 

EMPLOYEE BENEFITS 

STRS 31 01 -31 02 

PER3 3201-3202 

OASDUMdlcare/AltemaUve 3301-3302 

Health and WeKare Benefits 3401-3402 

Unemployment I- 3501-3502 

Workers' CompensaUon 3601 -3802 

OPEB. Alkcated 3701 -3702 

OPEB, Actlve Employees 3751-3752 

Othar Employee Benefits 3901-3602 

TOTAL, EMPLOYEE BENEFITS 

BOOKS AND SUPPLIES 

Approved Texlbooks and Cora Curricula Materials 4100 

Bwks and Other Reference Materiels 4200 

Materials and Supp!ies 4300 

Noncapltallzerl Equlprnent 4400 

Foad 4700 

_ TOTAL, BOOKS AND SUPPLIES 

201817 
Unaudited Actualn 

164.135.95 

0.00 

t09.042.55 

, 0.00 

273.176.50 

0.00 

28,334.63 

0.00 

, 55,103.48 

0.00 

a3.43e.i i 

50363.95 

9.653.63 

10.07 3.75 

43.718.50 

, $78.35 

6.1 35.24 

0.00 

0.00 

. 0.00 

120.023.42 

0.00 

0.00 

1.771.58 

0.00 

0.00 

f .??1.58 

2017.18 
Budaet 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

O.W 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
Charter Schools Speclal Revenue Fund 

Expenditures by Object 
34739730000000 

Form 09 

Calltomfa Dept ol EducaUon 
SACS Finandal Repwtlng Sohare- 2017.2.0 
.-v-.&.-d 4. ,-. -*."--*.- 

Percent 
Difference 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

-100.0% 

-100.0% 

0.0%. 

-1 00.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

Oercrlptlan Resource Codes Oblect Cades 

SERVICES AND OTHER OPERATING EXPENOITURES 

Subagreements for Senrlcee 51 00 

Travel and Confmnces 5200 

Dues and MembenMpr 5300 

I n s u m  5400.5450 

Opetations and Housekeeping Senrlces 5500 

Rentals, Leases, Repain, and Noncapitalbd lmpmvements 5600 

Transfers of Dlreet Costs 5710 

Transfers of Direct Costs - Inletfund 5750 

PmfesslonrVConsultlng Servbs and 
Operaffng Expenditures 5BQO 

Communications 5900 

TOTAL SERVICES AND OTHER OPERATING EXPENOFTURES 

CAPITAL OUTLAY 

Land 6100 

Land lmpmvements 6170 

Buildings and k n p r o v ~  of Buildhgs 6200 

B w k s  and Medla for New School U M e s  
or Major Expanslon of School Ubraries 6300 

Equipment 6400 

Equlpmeni Replacement 6500 

A TOTAL, CAPITAL OUTLAY 

201647 
Unaudited Attuals 

0.00 

0. W 

0.00 

0.00 

2017-18 
Budget 

0.00 

0.00 

0.00 

t 0.00 

0.00 

0.00 

1,949.85 

I .I BO.00 

0.00 

3,139.85 

0.00 

0.00 

0.00 

0.00 

. 0.00 

. 0.00 

0.00 

0.00 

0.00 z m m  
0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 
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Unaudited Actuals 
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Expenditures by Object 
34 73973 0000000 

Form 09 

, 

I 

f 

' 

Percent 201617 

Transtern of Indirect Costs 

Transfers of Indlmt Costs - Interfund 

', OpO I 

L ~ a p  

amCosb), 

Debt Servlce - Internst 7438 

 her ~ s b t  ~ ~ l r v k e  - ~rln* 7439 

TOTAk O W E q O U T C S g l e x t r u d l n a  

D1Hemo 
2047-18 

Dmcrlpcbn RHouffs Cadrs MmGt ~4 Unagdlted Actual+ 
I 

OTHER OUTGO (excluding Transfen of lndlrect Cash) 

OTHER OUTGO -TRANSFERS OF INDIRECT COSTS 

B a e t  

0.00 

0.00 

- . . 0.00 

O.Q%, 

am, 

, . am 

TulUon 
TulUon for Instructlan Under JnterdlsMct 
ARendancs Agreements 7110 

TulUon, Excess Costs, andlor DeRclt Payments 
7141 Payments to Dlstrlcts or Charter Schools 

I Payments to County Offices 7142 

. 0.00 

I 
I 

0.00 

0.00 

-0.00 

DLOO 

0.00 

Payments Lo JPAs 7143 

Other Tramden Out 

All Other Transfers 7201-7283 

All Other Tmnsfen Out to All Oihan 7299 

Debt Senrfcs 

0,W 

O m  

OL0% 

L 0.m 1, 0.M) 0.m 

' 0,m ' 

P W 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
Charter Schools Spedal Revenue Fund 

Expenditures by Object 

CaJif~mIa Dept d Education 
SACS Flnandal Repodng So(lwam ZQ17.2.0 
GI-. &.-A - tO^..nmnD.701. 

DescrlpUan Resource Code8 Obloct Codes 

INTERFUN0 TRANSFERS 

INTERFUND TRANSFERS IN 

Other Authorized lnterlund Transfers In 8919 

(a\ TOTAL, INTERFWD TR4NSFERS IN 

INTERFUND TRANSFERS OUT 

Other Authorhecl Inferfund Transfers Out 761 9 

(b) TOTAL. INTERFUND TRANSFERS OUT 

OTHER SOURCESRISES 

SOURCES 

0- Sources 

Transfem fmm Funds of 
Lapsed/Reoganlzad LEAS 8985 

Long-Term Debt Prccseds 

Pmceeds from Capltal Lease6 8972 

All Other Flnandng Sources 8979 

- (cl TOTAL SOURCES 

USES 

Transfers of Funds fmm 
Lapsedhorganlzed LEAa 7651 

All Other Rnancfng Uses 7699 

Id) TOTAL. USES 

CONTRlBUTlONS 

Contrlbutlons fmm Unrestricted Revenues 0980 

Contributions from Restricted Revenues 8990 

(e) TOTAL. COMRlBUflONS 

TOTAL, OTHER FINANCING SOURCESIUSES 
(a -b+c-d+e)  

. 

10lM7 
Unaudltd Actuala 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

.. . . 0.00 

2017-111 
Budnet 

0.00 

0.00 

0,OO 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

' - . -  
0.00 

Pereent 
Dlffemnce 

0.0% 

0.0% 

0.0% 

0.0% 

0 .m 

0.096 

0.0%- 

0.0% 

0.0%. 

0.0%. 

. a , .  ... . , ... 0.0%. 

u.mb 

- 0.W 

. ..u.w 

0.00 

1 U.UU 

0.00 

. xr.; 0.0% 

0.0% 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
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Expenditures by Object 
34 73973 0000000 

Form 11 

CalHomla Dept of Edueatlan 
SACS Finandal RepwUng Sdhvgra - 20172.0 
0 1 -  '..-a . r n .  -.".---.- 

0e~; r I~ t lon  Re8ounce Cod- Oblect Codem 

A. REVENUES 

1) LCFF Sourtes 8010.8[)99 

2) Federal Revenue 8100-8299 

3) Other Slate Revenue 8300.8599 

4) Other Lotal RWW 8600.8799 

51 TOTAL. REVENUES 

8. EXPENDITURES 

1 ) CertlRcated Salaries 1000.1999 

2) ClassMed Salarfes 2000-2999 

3) Employee Benefits 3000-3999 

4) W k s  and SuppNes 4000-4999 

5) Servlces and Olher Operating Expenditures 5000-5999 

6) Capltal Outlay 60006999 

7) Other Outgo (excluding Transfers of I n d l M  7100.7299, 
casts) 7400-7499 

8) Other Outgo - Transfers of Indirect Costs - 7300-7399 

91 TOT& WENDITURES 

C. EXCESS {DEFICIENCY) OF REVENUES 
OVER EXPENDITURES BEFORE OTHER 
FINANCING SOURCES AND USES (A5 - 0s) 

0. OTHER FINANCING SOURCESIUSES 

1) Interfund tiamf9rs 
a) Transfers In 6900.8929 

b) Transfers Out 7600-7629 

2) Other SourcesIUses 
a) Saurcas 8930-8979 

b] Uses 7830-7699 

3) Contributions 8980.0999 

41 TOTAL. OTHER FINANCING SOURCESIUSES 

2018-17 
Unaudited Actuals 

0.00 

22.929.84 

334.176.00 

44,208.75 

401.3f4.39 

170,708.76 

21.809.70 

49,514.52 

78.530.31 

30,212.90 

14.778.84 

0.00 

0.00 

365,638.82 

35.875.57 

0. W 

0.00 

0.00 

0.00 

.O.OO: 

0.W 

2017-18 
Budaet 

0.00 

22.330.00 

270,725.00 

40,500.00 

334.155.00 

143.331.00 

0.00 

51,040.00 

78.954.W 

33.778.W 

16,OW.OO 

0.00 

0.00 

320.101.00 

14,054.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

Portent 
blfferencs 

0.0% 

0.0% 

-19.0% 

-8.4% 

-18.7% 

-16.0% 

-1 00.0%. 

3.1% 

-2.0% 

11.8% 

I .5% 

0.0% 

0.0% 

-12.5% 

40.6% 

0.0% 

0.W 

0.0% 

0.0% 

' _ 0.0% 

0.0% 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
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Expenditures by Object 
34 73973 0000000 

Form I 1  

r 

Dsscrlptlon Resource Coder Oblect Codes 

E. NET INCREASE (DECREASE) IN FUND 
. BALANCE (C + D4) 

F. FUND BALANCE, RESERVES 

1) Beglnnlng Fund Balance 
a) As of July 1 - Unaudited 9791 

b) Audit Adjustments 9793 

c) As of July 1 - Audited (Fla + F l  b) 

d) Other Restatements 9795 

e) Adjusted Beginning Balame (Flc + Fld) 

2) Ending Balance. June SO (E + Fle) 
Components of Ending Fund Balance 
a) NonspendaMa 

Revolving Cash 9711 

Stores 9712 

Prepaid Expenditures 9713 

AN Others 9719 

b) R~str(ctsd 9740 

c) Committed 
Stabilkation Arrangements 9750 

Other Commitments 9760 

d) M g n e d  
Other Assignments 97M 

8) UnasslgWUnappmpdated 
Reserve for Economic Uncertainties 9789 

UnassiqnedlUnappm~dated Amount 9790 0.00 0.00 0.0% 

201 517 
Unaudited Attuals 

35.675.67 

137.523.79 

0.00 

137.523.79 

0.00 

2017.18 
Budnet 

14.054.00 

1 73,199.36 

0.00 

173.199.36 

0.00 

Percent 
Difference 

-60.8% 

25.9% 

0.- 

25.9% 

0.W 
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Expenditures by Object 
34 73973 om0000 

Form 11 

CalUmta Oept of Education 
SACS FInmcM RepoNng Softwarn - 2017.2.0 
-8 -  L _ > .  .- 

Pertent 
Difference ,Deacrlptlon Reaourco Codes Oblect Caden 

G. ASSETS 
1) Cash 

a) In County Treasufy 9110 

1) Falr Value Adjustment to Cash In County Treasury 9111 

b) In Banks 9120 

c) In Revulvlng Fund 9130 

d) with Flscat Agent 91 35 

e) eollectlons awaltlng deposit 9140 

2) Investments 9150 

3) Acwunts Receivable 9200 

4) Due from Gnntor Government 9290 

5) Due fmm Other Funds 9310 

6) Stores 9320 

7) Prepaid Expenditures 9330 

8) Other Current Assels 9340 

9) TOTAL. ASSETS 

H. DEFERRED OUTFLOWS OF RESOURCES 

1) Deferred OuMows of Resources 9490 

, 2) TOTAL. DEFERRED WTFLOWS 

I. LIABILITIES 

1) Accounts Payable 9500 

2) Due to Grantor Governments 95W 

3) Due b Other Funds 9610 

4) Current Loans 9040 

5) Unearned Revenue 9650 

6) TOTAL, LlABlLlT IES 

J. DEFERRED INFLOWS OF RESOURCES 

1) Deferred Inflows of Resources 96BO 

21 TOTAL. DEFERRED INFLOWS 

K. FUND EQUITY 

Endlng Fund Balance. June 30 
(must aqree wilh ling FZ1fG9 * H21- 116 + J21 

2016-17 
Unaudited Aetuats 

72BlO.08 

0.00 

0.00 

0.00 

0.00 

. 0.00 

0.00, 

. 101,920.ff 

0.00 

13.979.00 

, 0.00 

0.00 

0.00, 

188.418.25 

0.00 

0.00- 

15,199.69 

0.00 

. . . .  . 19.20 

- v 

0.00 

95.218.89 

0.00 

0.00 

173.199.36 

2017-f 8 
Budget 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
Adult Education Fund 

Expenditures by Object 
34 73973 OMlOOOO 

Form 11 

I LCFF SOURCES 

LCFF Transfers 

201Cf7 
Deserlutton Resource Cod- Oblect Codes Unaudited Actuala 

I No Chlld Lefl Behfnd 

Carser and Technkal EducaUon 

2017-18 
Budnet 

LCFF Tmnsfem - Cumnt Year 8091 

LCFFIRevenue Limlt Transfers - Pdor Yeam 8099 

TOTAL. LCFF SOURCES 

FEDERAL REVENUE 

Interagency Contncts Between LEAs 8285 

Percent 
Difference 

alifomla Dspt of EducaUw, 
ACS Finandal Reporting Saffwam - 20171.0 
le: fund-b (Rev 06/08/2017 

0.00 

0.00 

0.00 

0.00 

W Other Federal Ravenus All O W  8290 

TOTAL, FEDERAL REVEWE 

DTHERSTATEREVENUE 

Other Stale Apportionments ' 

AH Dlher State Apprtfonments - Curmnt Year 831 1 

All Oiher State Apportlonmmts - Prfor Yeam 831 9 

PassThraugh Revenues fmm 
state Sources 8587 

Adult Educakn Block Gnnl Program 6391 8590 

All Other State Revenue All Other 8590 

TOTAL. OMER STATE REVENUE 

0.00 

0.00 

0.00 

0. W 

22,929.64 

22,929.84 

0.00 

0.00 

0.00 

308,147.00 

28,029.00 

334.176.00 

0.0% 

0.0% 

0.0% 

0.0% 

22.930.W 

22.930.00 

0.00 

0.00 

0.00 

250.OW.W 

20,7;W.00 

270,725.00 

0 . m  

0.0% 

0.0% 

0.0% 

0.m 

-18.3% 

-26.1% 

-19.0% 



allfomla &PI of €dueatJon 
ACS Rnandal Repwtlng Softwarn -2017.2.0 
1%: fwd-b (Rev 0gX)8/2017 

Unaudited Actuals Center Joint Unified Adult Education Fund Sacramento County Expenditures by Object 34 73973 0000000 
Form 11 

Descrlptlan Resoume Codes Oblect Codes 

OTHER LOCAL REVENUE 

Other Local Revenue 

Sales 
Sale of EqulprnenUSupp~les 

8631 

Leasee and Rentals 
8650 

Interest 
8660 

Net Incmam ( D m a ~ )  In the Falr Value of Investments 8662 

Fees and Contacts 
Adult Education Fees 

8671 

Inkngency Servfcee 
8677 

Other Local Revenue 

All Other Local Revenue 
8899 

TuiUon 
8710 . 

TOTAL, OTHER LOCAL REVENUE 

,TOTAL. REVENUES 

201E17 
Unaudited Actual* 

0.00 

0.00 

936.00 

0.00 

0.00 

0. W 

43,272.75 

0.00 

44,208.75 

401.314.39 

2017-18 
Budget 

0.00 

0.00 

500.00 

0.00 

0.00 

0.00 

40.000.00 

0.00 

40,500.00 

334.155.00 

Percent 
Difference 

0.0% 

0.0% 

-46.6% 

0.0%. 

0.0% 

0.0%. 

-7.8% 

0.0%. 

-8.4% 

-16.7% 
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Form 11 

Deaerlpt~on Renoume Codes Obleet Codes 

CERTIFICATED SALARIES 

CerlUlcaled Teachera' Salaries 1100 

Certlfkatecl Pupll Support Salaries 1200 

CsfWhied Supewko~+' and Admlnlslrators* Salaries 1300 

Other CwtMcated Saladen 1900 

TOTAL. CERTIFICATEO SAUWES 

CLASSIFIED SALARIES 

Unaudlted 2016-17 Actuala 

ClagsMed Instfucmal Salarles 2100 

Classifled Support Salaries 2200 

ClasrMed S ~ s o l s '  and Admin(stmrn' Salarlea WOO 

Clerical, Technical and OfFlce Saladen 2400 

Olher ClassMed Salarles 2900 

TOTAL. CLASSIFIED SALARIES 

EMPLOYEE BENEFITS 

STRS 3101-3102 

PERS 3201-3202 

OASDUMedlcardNtemaU~~) 3301-3302 

Health and Welfare Beneflb 3401-3402 

Unemployment tnsuance 3501-3502 

130,073.92 

. 29,188.73 

. 11.444-10 

0.00 

170,706.75 

20iM8 
Budeet 

4.216.47 

413.73 

0.00 

15,783.34 

1,476.18 

21.889.70 

- 23.093.34 

8,585.81 

6.916.79 

7.510.1 8 

Pereent 
Dlflarence 

?22.493.00 

9,507.00 

11.331.00 

0.00 

143,331.00 

Workers' Compensakn 3601-3602 
-2.9% 

-5.8% 

47.4%. 

-1 .- 
0.w 

-18.0% 

0.00 

0.m 

0.00 

0.00 

0.00 

0.00 

24,612.00 

2,576.00 

3,724.00 

16.817.00 

1 *.  
I 

-1Oo.O%, 

-?oO.O% 

0.0% 

-100.0% 

-100.0% 

-7m.O% 

6.6% 

-70.0% 

-48.2% 

123.9% 

6 4 %  

OPEB, Allocated 3701 -3702 am 0.00 0.0%- 

OPEB. Active Employees 3751-3762 

Other Employee Benefits 3901-3902 0.00 

TOTAL. EMPLOYEE BENEFITS 

300KS AND SUPPLIES 

fextbo~ks and Corn Cunlcula Malerisls 4100 

Books and Other Refereme Materlals 4200 

Materials and Suppries 4300 

Voncapitalirsd Equtpment 4400 

'OtAL, BOOKS AND SUPPLIES 

I I 

49.514.52 

. 0.00 

- 14,875.70 

. 21.961.57 

41.701.04 

78.538.31 

I :  

I 

51.040.00 

.- 0.00 - 
15.11.00 

43.598.00 

17.393.00 

76,954.00 

3.1% 

0.0% 

7.3% 

98.5% 

-58.3% 

-2.0% 

I 
1 

i q  
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Expenditures by Object 
34739730000000 

Form 11 

201M7 2017-16 Percent 
DescrlpUon Resource Codes Object Codes Unaudltd Actuala Budset Difference 

SERVICES AND OTHER OPERATING EXPENDITURES 

Subagreemenb for Senrices 

Travel and Conferences 

Ducts and Membershfps 

Insurance 

OperaUons and Housekeeping Senrlces 

Rentals, Leases. Repah, and NoncapHallzed Improvements 

Transfers of Dlrect Cosb 

fransfm of Dkact Costs - Interfund 

PmfessbnaVConsultlng Senrlcas and 
OperaUng Expendllurea 

CornmunkaLns 

5600 
el 0.00 1 .MH1.00 New I -  1 

5710 0.00 , . 0.00- 

. TOTAL, SERVICES AND OTHER OPERATING EXPENDITURES 30.212.90 33,776.00 11 .a% 

CAPITAL OUTLAY 

I Payments to county offices 7142 0.00 I 0.00 I 0.0% 
I 

Land 6100 

Land lmpmvements 6170 

Buildings and Improvements of Bulfdlngs 6200 

Equipment 6400 

Equipment Replacement 6500 

TOTAL. CAPITAL OUTLAY 

OTHER OWGO (excluding Transfern of lndlrect Casts) 

Tuition 

TulUon. Excess Costs. andlar D e M  Paymeats 
Payments to D l s ~  or Charter Schoob 7141 

I Other Transfers Out 

I Tnnsfm of Pass-Through Revenues 
To Dlstrkts or Charter Schools 

14.778.64 

0.00 

0.00 

0.00 

O.W 

1 4,776.84 

0.00 

To County ORlces 

To JPAs 

Oebt Servlce 

I5,WO.M) 

0.00 

0.00 

a.00 

0.00 

15,000.00 

0.00 

cdibmO.ptdM~ 
SACS finandel Repalfng Sobam- 20172.0 
File: bndh IRW namaon47 

I .S% 

0.0% 

0.0% 

0.0% 

0.0%- 

1.5%- 

0.0% 

Debt SeNlce - Merest 7438 

OUler Debt Sewke - Principal 7439 

TOTAL OTHER OUTGO fexcludlnq Transfers of lndlmct Costs) 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.0% 

0.0% 

0.0% 



Center Joint Unified 
Sacramento County 

Unaudited AGtuals 
Adult Education Fund 

Expenditures by Object 

da w of EducaUon 
lnandal RepPrUng Safhnrata - 2017.20 
d-5 (Rev 0-17 
7 

1 

1 
I 

I 

II pe8crlmUon Resource Codes Oblect Codes 

OTHER OUTGO - TRANSFERS OF INDtRECT COSTS 

Transfers of Indtmct Costs - Interfund 7350 

TOTAL OTHER OUTGO - TRANSFERS OF INDIRECT COSTS 

20151 7 
Unaudited Actuak 

0.00 

0.00 

2017-18 
Budget 

0.00 

Pemrnl 
DWfeenmts 

0.m 

0.00 0.0% 



urnla Dept of Edumth 
S h n d e l  R ~ n g  +sofhvam - 2017.2.0 
h d - b  (Rev 06mBR017 

Center Joint Unified Unaudlted Actuals 

(a) 

TOTAL. 

- 

Sacramento County Adult Education Fund 
ExpendAures by 

Descrlotlon 
R a s o u ~ ~  codes Obiact 

INTERFUND TRANSFERS 

INRRFUND TRANSFERS IN 

Auihohd Interfund Transfern In 
8919 

(a) fOf& llVl%F'UND TRANSFERS IN 

INTERFUND TRANSFERS Om 

To: Stale S~h00l Bulldlng Fund/ 
County School Facilities Fund 

7813 
Other A u b h d  lnierlund Transfers OM 

7619 
fb) TOTAL INTERFUND ~RANSFERS OUT 

OTHER SOURCESlllSES 

SOURCES 

Other Sources 

Transfers b m  Funds of 
Lap~d/Reorganitsd L u \ ~  

8M5 
bng-TemI h b t  Proceeds 
Pmeeeds fmm Certllicates 
of Parlldpakn 

897f 
Pmceeds from Capllal Leases 

8972 
All Other Rnancing Sources 

8979 
fc) TOTAL SOURCES 

USES 

Transfers of Funds fmm 
h~sedlReorganlred LEAS 

7651 
All Other Rnenclng Uses 

7699 
(d) TOTAL. USES 

CONTR~BUT~ONS 

ContribuUons from Unrestricted Revenues 
8980 

Conlfibutbns fmm Restricted Revenues 
8990 

TOTAL, CO~~BUTIONS 

OTHER FINANCING s 0 U R C ~ s ~ u s ~ s  
(a -b+c-d+e)  

Object 34 73973 0000000 

11517 
Cod- Unaudited A C ~ &  

0.00 

0.00 

0.W 

. 0.00 

0.00 

0.00 

, 0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

2017-18 
~ ~ d ~ ~ t  

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

Form 11 

Pement 
DIflerenca 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0 . 5  

0.0% 

0.0% 

0.0% 

0.0% 

n r 0 5 

I 

L 
- =  ".W 0.m 0.0% 

0.00 0.00 0.m 
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Center Joint Unified 
Sacramento County 

Unaudited Actuafs 
Child Development Fund 
Expenditures by Object 

~ - - 

34 73973 0000000 
Form 12 

Calibmie Dsp( d Ehation 
Rsparllng Sdtwm -2017.20 

Fie: fund41 (Rev 081DBR017 

Das~urpUon Ra-wurce Codes Oblect Codes 
2016-17 

lhjaudltsd Aetuala 

1 

2017-18 
I Percant 1 Budget Differanw 

I 

I 

5) Ow from Mher Funds 

7) P W  Evmdhlre3 

8) Other Curranl Ass& 

1) Aoewnts Payable 

2) Due lo Omnlor Governments 

3) Due to Other Funds 

5) Unearned Ravenw 

G. ASSETS 
t) Cash 

a) In County Treasury 9110 208,29274 

I 

1) Fair Value Adjustment to CaJh In County Treasury 9111 

I b ) h W  SiM 

c) in Rmlving Fund 9130 

d)* Fiscal Agent Dl35 

e) coHadkns awaiting depodl 9140 

2) Invs~Iments 9150 

3) Acamnts Reosbbk sm ' 

, 0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

asa.0~ 

4) Due from Grantor G m m s n t  



Center Joint Unifid 
Sacramento County 

Unaudited Actuals 
Child Development Fund 
Expenditures by Object 

347397300WOOO 
Form 12 

Oercrlptlon Reaourte Codes Object Cades 

FEDERAL REVENUE 

Child Nutrition Progranu 8220 

Inlaregency Contra& Belwaen LEAs 8285 

Titla I, Par( 4 Bask 3010 8290 

All Other Federal R m u e  Atother 8290 

. TOTAL, FEDERAL R M N U E  

OTHER STATE REVENUE 

Child Nut- Programs 85M 

CMld Davebpmt Appwtl~mnenta 8530 

Pass-Thmugh Rewnues from 
State Sources 8587 

Stsb P~eSChwl 6105 8590 

All other Stels Revenue At1 Other 8590 

, TOTAL, OTHER STATE R M N U E  

OTHER LOCAL REVENUE 

Other Local Revenue 

S e k  
Sale of EquiprnentlSupplies 8831 

F d  Senh  Sales 8634 

Inlareal 8680 

Net Inmaw (Decrease) in lhe Falr Value of Investments 8662 

Feesandcontmch 

Child Dmebpment Pam4 Fees 8633 

I-genq Servkes 8677 

All Other Fees end Cantfacts 8880 

Othec Locat Revenue 

All Other Locsl R e v e w  8899 

All OEher Tmsfen In frem All Others 8799 

TOTAL, OTHER LOCAL REVENUE 

TOTAL. REVENUES 

2016-17 
Unaudbd Actual8 

0.00 

, 0.00 

0.00 

. 202,508.00 

282.588.00 

0.00 

0.00 

0.00 

, 383.f 05.00 

0.00 

383,105.00 

0.00 

, 0.00 

2,304.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

2,304.00 

647.997.00 

2017-18 
Budget 

0.00 

0.00 

0.00 

278,469.00 

278.499.00 

0.00 

0.00 

0.00 

328.828.00 

0.00 

328,a2a.W 

0.00 

0.00 

0.00 

0.00 

0.00 

0.06 

0.00 

0.00 

0.00 

0.00 

607,127.00 

Percent 
Olfferenee 

0.0% 

0.0% 

0.0% 

-1.4% 

-1.4% 

0.0% 

0.0% 

0.0% 

-8.5% 

0.0% 

-9.5% 

0.0%. 

0.m 

-100.0% 

0.0% 

0.0% 

0.0% 

09% 

0.0% 

0.0% 

-100.0% 

-6.3% 



Center Jolnt Unified 
Sacramento County 

Unaudited Actuals 
Child Development Fund 
Expenditures by Object 

34 73973 0000000 
Form 12 

Calfmda Dspl d Ehralbn 
SACS Fhnaockl RspDlUnp SOWOM -2017.20 
Cilc k d - b  (Rev OMKV2D17 

Deseriptlon Resource Codes Obiect Codes 

CERTIFICATED SALARIES 

Cdlicated Teachers' Salaries 1100 

Certifiteted Pupil Support Salaries 1200 

CefUficated Supsrvisws' and A d r n l n b w '  Ssleriss 1300 

Other CertiFieeted Salaries 1900 

TOTAL. CERTIFICATED SALARIES 

cusslnm SALAR~ES 

Cladlied Insbudknal Salarku 2100 

ClauHiedSuppwtSalsties 2.00 

Classified Supervisom' and AdminIsIratorS' Salaries 2300 

Clerical, Technical and Office Satadas 2400 

Otherc-Se- 2900 

TOTAL. CLASSIFIED SALARIES 

EMPLOYEE BENEFITS 

STRS 3101-3102 

PERS 3201-3202 

0 ~ ~ M l M ~ A l t ~ m ~ ~  3301-3502 

Health and Welfare Benefits 3401.3402 

U n t r m p l ~ m ~ t  Insurance 350l-3502 

Worken'Corn~~~~UMI 3601-3802 

OPEB, AHotatd 3701-3702 

OPEB. Active Employees 3751-3752 

Olher Employee Banetits 3901-3902 

TOTAL, EMPLOYEE BENEFITS 

BOOKS AN0 SUPPLIES 

Appmvad Taxtbaoks and Core Curricula Malwiah 4100 

Books and Other Refarance Materials 4200 

Materials and Supplies 4300 

Nompitalied Equipment 4400 

Food 4700 

f OTAL, BOOKS AND SUPPLIES 

2016-17 
Unaudited Acluah 

0.00 

0.00 

0.00 

, 0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

, 0.00 

0.00 

_ 0.00 

0.00 

0.00 

, 0.00 

, 0.00 

0.00 

0. W 

0.00 

0.00 

0.00 

, 0. W 

0.00 

0.00 

0.00 

2017-11 
Budqet 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.M) 

0.00 

0.00 

0.00 

o.ao 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.09 

0.00 

0.00 

Penant 
Dlflerenos 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

O,O% 

0.0% 

0.0% 

0.0%- 

0 . a  

0.0% 

0.0%. 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 



Center Joint Unified 
Sacramenlo County 

Unaudited Actuals 
Child Development Fund 
Expenditures by Object 

34 73973 0000000 
Form q2 

Calirania Dept of Educatbn 
SACS Fiimclel R W i  SoRwsra - 2D17.2.0 
Fib: bd-4  lRw 0610BR017 

' 

? 

2016-17 
Diffemnce i 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

, . I -  

O:O% 

0.0% 

0.0% 

-2.8% 

0.0% 

-2.0% 

o=m 

O=O% 

0.0% 

0.0% 

-OLWd 

O,o% 

0 . ~ 1  

I 

2017-18 

I 

Percent 
,DsbcrloUan Resource Codes Oblect Codead UnaudHed Actuals Budqet 

SERVICES AND OTHER OPERATING EXPENOtTURES 

Subagrwmenls for Services 5100 0.00 

Travd and Conferences 5200 0.00 - 

Dues and MembarsMpr 5300 0.00 

lnsuranw 5400-5450 0.00 

Debt Service - Interest 7438 

Other Debt S e n b  - Prindpl 7439 

Operatloru and Hous&e@ng Sewkas 5500 0.00 

Rantah, Leawrr. Ropeb. end NoncapbUzed lmprovamants 5600 0.00 

Transfen d Dined Costs 5710 

Transfers d D i m  Costs - Interfund 5750 0.00 

P- Senrieas and 
operam ~xpand~uraj  5.300 s7a,o27. w 

Cammunicehs 5900 0.00 

TOW . SERVICES AND OTHER OPERATfNG-EXPENDITURES 57&0.27.00 

CAPITAL O r n Y  

land 6100 

Lend Improvemanta 8170 

0.00 

0.00 

0.00 

OzOO- 

0.00 

0.00 

_TOT% OTHER OUTGO taxd.udinm Transfers of lndiract CosW I 0,OO 

0.00 

0.00 

O,O%- 

0.0% 

I 0.00 

29,100 00 

29.100.00 

607.127-00 

OTHER OUTGO - TRANSFERS OF INDIRECT COSTS 

Transfers of lndirecl Costs - Interfund 7350 

TOIAbOTHER OUTGO - TRANSFERS OF INDIRECT COSTS 

OTHER OUTGO (excluding Transfern of lndlmct Costs) 

Othw Tmnsfeta Out 

Ail Other Transfars Out to All 0th- 7299 

WSenrics 

Buildings and Irnprwemenb d Buildings 82aD 0.00 

6400 0.00 ~ ~ ~ ~ R e p I a m m e n t  6500 0.00 

Om- 

-23%. 

-233  

2.8%. 

29,797m , 

29.797.96 

.-T Of& CAPITAL OUTlAY 

i 

-PENDITURE-S I _ 024,567.&l 

0.00 

I 

0,OO . 

I 

0.00 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
Child Development Fund 
Expenditures by Object 

34 73973 0000000 
Form 12 

Califomin Dspt of Eduestim 
SACS Fnandel R s p w t b  SoRwers- 2017.20 
Fils: hmd-b (RW-017 

Drcriplion R n r -  =0bld  odes 
INTERFUND TRANSFERS 

INTERFUND TRANSFERS IN 

Fmm: General Fund 8B11 
I 

Other Authorized Intarfund Transfen In 6919 

J LaJ TOT& INTERFUND TWNSI!ERS IN 

INTERFUND TRANSFERS OUT 

Other Authorhad Inledund Transfers Out 7 a l Q  

fbl TOT& IN-JERFUNDTRANSFERS O W  

l t7-IB 
B U M  , 

. 0.00 

0.00 

0.00 

O!OO 

, 0.00 

om 

2018-17 
Una~dlted Actunlm ! 

0.00 

- -Om 

0.00 

; 0.00 . 
0.00 

1 

Percent I 

Dlffemn GO 

0 . e  

. 0.0% 

0.0% 

0.0% 

. 0.0% 

nQ% 

I 

OTHER SOURCESNSES 

SOURCES 

 other^ 

Transfers fiwn Funds of 
LapsedlReoganired LEAS m 5  

long-Tm Debt Procaeds 
Prome& from Certificates 

0.00 

d Parlidpation 897t 

Proceeds from CapNal Lease9 8972 

All 0 t h ~  Finandng h r t a s  8679 

[c] TOTAL, SOURCES 

USES 

Transfan of Funds From 
LapedReorganlrad LEAS 7651 

All Other Flnandng Uses 7899 

[dl TOTAL USES. 

COMR1BUTlONS 

, 0.00 

; OLOO 

, 0.00 ! 

0.00 

0.00 

L 0.00 

0,W 

0.00 1 0.0% 

0. W 

I Contribulions hwn Unmstiicted Revenueis r 

Contributions from Restricted Revenues 8990 -I-- - 0 .W 

F 

0.W 

(el TOT& CONTRIBUTIONS 

TOTAL, OTHER FINANCING SOURCEWSES 
( a - b + t - d + e )  

0.00 0 . q  

-.-- , - .O.@ 

0.00 0.0% 

aLn6 O M  0.QO 

0.00 

I 0,W 

, 0.00 

I 

0.W 

0.0% 

- .  o.D% 

I 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
Cafeteria Special Revenue Fund 

Expenditures by Object 
34739730000000 

Form 13 

1) Beginning Fund Balance 
a) As of July 1 - Unaudited 

b) Audit Mjustmenls 

c) As of July 1 - Audlled (Ma + Fib) 

e) Adlusted Beglnnlng Balance (Fle + Fld) 

2) Ending Balence. June 30 (E 4 Fle) 

Prepaid E%pendilums 

StaMlltatian Anangements 

Other Commitments 

Other Assignments 

e) UnassignedlUnappmpdatad 
Reserve for Economlc Uncertainties 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
Cafeteria Special Revenue Fund 

Expenditures by Object 
34 73973 0000000 

Form 13 

Des~llptlon Resource Codea Oblect Codas 

G. ASSETS 
I) Cash 

a) In County Treasury 9110 

1) Falr Value Ad]ustment to Cash In County Treasury 9111 

b) In Banks 9120 

c) In Rewlvlng Fund 9130 

d) with Fiscal Agent 8135 

e) collections awaiting deposit 9140 

2) Investments 9160 

3) Accounts Receivable 92W 

4) h a  from Grantor Gavemment 9290 

5) Due from Other Funds 9310 

6) Stores 9320 

7) Pfepald Expenditures 9330 

8) Other Current Assets 9340 

91 TOTAL. ASSETS 

H. DEFERRED OUTFLOWS OF RESOURCES 

1) Defamed Outflows of Resources 9490 

21 TOTAL. DEFERRED OUTFLOWS 

!. LlABlllTlES 

1) Accounts Payable 9500 

2) Oue to Gantor Governments 9590 

3) Due to OUler Funds 9610 

4) Cumnt Loans 9640 

5) Uneafned Revenue 9650 

6) TOTAL. LIABILITIES 

J. DEFERRED INFLOWS OF RESOURCES 

1) Deferred Inflows of Resources 9690 

2) TOTAL. DEFERREDIJNFLOWS - 

K FUND EQUITY 

Ending Fund Balance, June 30 
A (must asree with line F2) (09 + H2) - 116 + 52) 

2016.17 
Unaudited Actuals 

. 15.340.37! 

0.00 

0.00 

1,000.00. 

0.00 

0.00 

~ 0.00 

15.771.21 

0.00. 

144.771.70 

30.490.94 

(1.00 

0.00 

186.693.48 

0.00 

0.00, 

~7,078.26 

0.00, 

58,124.28 

0.00 

155.202.54 

0.00 

0.00 

31.490.94 

2017-18 
Budnet 

Percant 
Difference 



Center Joint Unifled 
Sacramento County 

Unaudited Actuals 
Cafeteria Special Revenue Fund 

Expenditures by Object 
34 73973 0000000 

Form 13 

Califomla Depl d EducaUon 
SACS Financial Rewtlng Soffurm - 2017 -2.0 
rnf- I..-., ,mr.nanmm.ln.. 

Descrlptlon Resource Coder Ohlect Codw 

FEDERAL REVENUE 

Chlld Nutrition Programs 8220 

Donated Food Commaditfes 8221 

All Other Federal Revenue 8290 

TOTAL FEDERAL REVENUE 

OTHER STATE REVENUE 

ChlM Nutrttlon Pmgnms 8520 

All Other State Revenue 0590 

TOTAL, OTHER STATE REVENUE 

OTHER LOCAL REVENUE 

Other Local Revenue 

Sales 
Sale of EqulpmenUSupplles 8631 

Food Service Sales 8634 

Leases and Rentals 8650 

Interest 8660 

Net Increase (Deerease) In the Falr Value of investments 8682 

Fees and Contacts 

Interagency Services 0677 

Other Local Revenue 

All Other Local Revenue 8699 

, TOTAL, OTHER LOCAL REVENUE 

TOTAL. REVENUES 

2017.111 
Budget 

1,574,367.00 

0. W 

0.00 

1,574,307.W 

125.000.EH1 

0.00 

125,000.00 

0.m 

303,500.00 

0.00 

50.00 

0.00 

0.00 

2.500.00 

306.050.00 

2.005.417.00 

2018-17 
Unaudited Aetuah 

1,216,299.85 

. 0.00 

0.00 

1,216,299.65 

104,884.60 

0.00 

104.884.60 

0. W 

352,463.51 

0. W 

46200 

0.M 

0.00 

26.37 

352.931.08 

1.874.11631 

Percent 
Difference 

29.4% 

0.0% 

0.0% 

29.4% 

19.2% 

0.0% 

19.2%. 

0.0%. 

-13.9% 

0.0% 

-88.9%. 

0.0%. 

0.0% 

9380.5% 

-t3.3% 

19.0% 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
Cafeteria Special Revenue Fund 

Expenditures by Oblect 
34739730000000 

Form 13 

Califomla Dept d EducaUon 
SACS flnendel Rep-u3Jng.&ven - 2017.2.0 
R B -  . .- 2 . 

Pmmilt 
Dlfferencs 

0.0% 

0.0% 

0.0% 

-1.4%. 

0.M 

-2.3% 

0.0% 

-1.3% 

0.0% 

35.6% 

0.7% 

83.6% 

-4.3% 

-6.2% 

0.0%- 

0.0% 

-100.0%- 

51.m 

0.0% 

~a.3%- 

1.3%- 

1.2% 

6.7%- 

Oeserlptlon Resource Codea Oblect Codas 

CERTIFICATED SAURJES 

CertMcsted Supervisan' and Admlnlstrators' Salerles 1300 

Other Certlflcated Salaries 1900 

TOTAL, CERTIFICATED SALARIES 

CLASSIFIED SALARIES 

Cbssifiecl Suppot Salaries 2200 

ClassMed Supruisors' and Adrnlnlstrators' Salarles 2300 

Clrrlcal, Technical and Ofke Salaries 2400 

Other Cfassifled Salarles 2900 

. TOTAL. CLASSIFIED SALARIES 

EMPLOYEE BENEFITS 

STRS 3101-3102 

PERS 3201 -3202 

OASbllMedicadAltemaUve 3301-3302 

Health and Welfare Benefits 3401-3402 

Unemployment Insurance 3501-3502 

Wo&ere' Compensation 3601-3602 

OPEB. Allocated 3701-3702 

OPEB, Active Employees 3751-3752 

Other Employse Beneflts 3901-3902 

TOTAL. EMPLOYEE BENEFITS 

BOOKS AND SUPPLIES 

Books and Other R e f m e  Materials 42M) 

Materials and Supplies 4300 

Noneapitathed Equlpmant 4400 

Food 4700 

TOTAL. BOOKS AND SUPPLIES 

201617 
Unaudited Actualn 

0.00 

0.00 

0.M 

495.154.92 

78.529.92 

75.497-98 

0.00 

847.162.82 

0.W 

71.404.08 

46.583.90 

150.989.58 

326.16 

11,229.31 

0.00 

0.00 

5.428.73 

285.02254 

0.00 

78,192.53 

24,670.60 

706.167.99 

809,031.12 

2017-10 
Budget 

0.00 

0.00 

0.00 

488.29El.W 

78,523.m 

7 3.770.00 

0.00 

830,591.00 

0.00 

48,8C16.00 

46.879.00 

277.105.00 

312.00 

10.531 .W 

0.00 

0. W 

0.00 

431,633.00 

0.00 

123.760.00 

W.OW.00 

714,333.00 

863,093.00 



Center Jdnt Unified 
Sacramento County 

Unaudited Actuals 
Cafeteria Special Revenue Fund 

Expenditures by Object 
34 73973 OOOOOQO 

Form 13 

Calltomla Oepl of EducaUon 
SACS Flnandat RmrUng Wlwsnr 2017.2.0 
Cil.. h."*.h , E ) u , M m O m " . ~  

Ptmant 
Dlfference 

0.0% 

45.0% 

79.8% 

0.0% 

0.0% 

-0.8% 

g$'f#'$+&;,m 
492.2%. 

8.4% 

274.9%. 

14.7% 

- 0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.03 

0.0% 

11.1% 

2027-$8 
Budget 

0.00 

4,660.00 

10.582.00 

0.00 

0. W 

27.500.00 
, 

*TT , 6 &O.W 

1.000.00 

27,968.00 

41 0.00 

72.1 00.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

2.005.417.00 

Descdptlon Resource Codes Oblect Code8 

SERVICES AND OTHER OPERATING EXPENDITURES 

Subagreemenb for Senrlces 5100 . 

Travel and Conferences 5200 

Dues and Mambershlps 53M 

Insumme 54Oo-W 

OperaUons and Howekeeplng Sewices 5500 

Rentals, Leases, Repalm, and Nomapltalized Improvements 5600 

5710 Transfers of Dlrect Costs 

Transfers of D I M  Cosls - Interfund 5750 

PmfesslonaVConsulting Sewkes and 
OperaUng Expenditures 5800 

Communkahns 5900 

TOTAL. SERVICES AND OTHER OPERATING EXPENDITURES 

CAPITAL OUTLAY 

Bulldlngs and Impm~lvements of Bulldings 6200 

Equipment 6400 

Equipment Replacement 6500 

TOTAL, CAPITAL OUTIAY 

OTHER OUT GO (excluding Transfers d lndlrnct Costs) 

Debt S e & e  

Debt W - Inhast 7438 

Other Debt Service - Pthrtipai 7439 

TOTAL, OTHER OUTGO [excludlna Transfen of Indirect Costsl 

OTHER OUTGO - TRANSFERS OF INDIRECT COSTS 

Transfers of Indirect Costa - Interfund 7350 

TOTAL, OTHER OUTGO -TRANSFERS OF INDIRECT COSTS 

TOTAL. EXPENDITURES 

201517 
Unaudited Actuals 

0.00 

3,234.35 

5.874.85 

0.00 

0.00 

27,711.22 

-h ' 

168.86 

25,803.21 

109.35 

02.881.84 

&oo 

, 0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

1.805.01 8.32 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
Cafeteria Special Revenue Fund 

Expenditures by Object 
34739730000000 

Form 13 

Pelcent 
Difference 

-1OO.m 

0.0% 

-100.0% 

0.0% 

0.0% 

0.0% 

0.0%- 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

Dascrl Jlon b u m  Codes Oblect Cadw 

INTERFUND TRANSFERS 

INTERFUND TRANSFERS IN 

Fmm: General Fund 8918 

Other Authorbad Interfund Transten In 8919 

(a) TOTAL. INTERFUND TRANSFERS IN 

INTERFUND TRANSFERS OUT 

Other Authorked Interfund Transfers Out 7629 

. [bl TOTAL. INTERFUND TRANSFERS OUT 

OTHER SOURCESIUSES 

SOURCES 

Other Sources 

Transfers from Funds of 
LepsedlReorganlzad LEAS 8965 

Long-Term Debt Proceeds 

Proceeds from Capilal Laases 8972 

All Other Rnenclng Sources 8979 

Icl TOTAL. SOURCES 

USES 

Tnnsfen of Funds from 
LapsedlReorganked LEAS 7651 

All Other Financing Uses 7699 

id) TOTAL. USES 

CONTRl0UllONS 

ContrlbuUons fmm Unrestricted Revenues 8980 

Contributions fmm Rastrltted Revenues 8990 

I @ )  TOTAL. CONTRIBUTIONS 

TOTAL, OTHER FINANCING SOURCESIUSES 
(a-b+c-d+e)  

201617 
Unaudited Actuals 

143.492.70 

0.00 

143,492.70 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

. 0.00 

. 0.00 

0.00 

2017-1fl 
Budaet 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

- 0.00 

- 0. W 

0. W 

143,492.70 

0.0% 

-.w- 0.0% 

0.03 

0.00 

0.0% 

-1OO.DSb 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
Deferred Maintenance Fund 

Expenditures by Object 
34 73973 0000000 

Form I 4  

2) Federal Revenue 

8. EXPENDrnRES 

1) Cerlilicated Salartes 

2) CbsslRed Salaries 

3) Employee Benefits 

4) Books and Supplies 

5) Starvices and Other Operating Expendllums 

7) Other Outgo (excluding Transfers of lndlrect 

8) Other Outgo -Transfers of Indlrect Costs 

1) Interfund Transfers 

2) OUler Sourceslllses 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
Deferred Maintenance Fund 

Expenditures by Object 
34739730000000 

Form 14 

1) Beginning Fund Balance 
a) As of July 1 - Unaudited 

b) Audlt Adjuslrnenls 

C) AB of July 1 -Audited (Fla + F l  b) 

d) Other Restatements 

2) Ending Balance, Juna 30 (E + Fle) 

Prepald Expenditures 

S t e M ~ i o n  Arrangements 

Other Commitments 

Other Assignments 

Reserve for Economlc Unwrtainlles 

Califomla Dept of Education 
SACS Finsndal Repmng Softwars - 2017.2.0 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
Deferred Maintenance Fund 

Expenditures by Object 
34 73973 0000000 

Form 14 

a) In County Treasury 

I) Falr Value Adjustment to Cash In County Treasury 

c) in Rewlvlng Fund 

d) wlth Fiscal Agent 

e) collections awaitlng deposit 

3) Accounts RecelvaMe 

5) Due from Other Funds 

7) PrepaM Expenditures 

8) Other Cumnt Assets 

H. DEFERRED OUTFLOWS OF RESOURCES 

1) Deferred Outflows of R e s o w  

1) Accounts Payebb 

2) Due to GfantM Oavemmants 

5) Unearned Revenue 

J. DEFERRED INFLOWS OF RESOURCES 

1) M e m d  InfJows of Resources 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
Deferred Maintenance Fund 

Expenditures by Object 
34739730000000 

Form 14 

Califomla Dept of Educellm 
SACS Rnandrl Repcrtlng Sobam 2017.2.0 
klo frmrlh ID-. nnmonn4.r 

Descrlptlon Resource Codes Oblett Codes 

LCFF SOURCES 

LCFF Transfers 

LCFF Transfen - Cumnt Year 8091 

LCFFmevenue Umlt Transfers - Prlor Years 8099 

TOTAL, LCFF SOURCES 

OTHER STATE REVENUE 

A11 Other State Revenue 8590 

TOTAL, OTHER STATE REVENUE 

OTHER LOCAL REVENUE 

Other Local R e w w  

Community Redevelopment Funds 
Not Subject to LCFF Deduction 8825 

Sales 
Sale of EqulpmenUSupplke 8631 

Interest 8660 

Net Increase (Deurrase) In the Falr Value of Investments 8662 

Other Latal Revenue 

All Olher Local Revenue BB99 

All Other Tmsfem In fmm AU Othars 8799 

TOTAL OTHER LOCAL REVENUE 

TOTAL. REVENUES 

201817 
Unaudlted Actuals 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

. 166.00 

- 0.00 

0.00 

0.00 

160.00 

168.00 

2017-18 
Budpet 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

Percent 
Dlfferance 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.W 

0.0% 

-1 00.0% 

0.0% 

0.0% 

0.0% 

-100.0% 

-1 00.0%- 



Center Joint Unified 
Sacramento County 

Unaudlted Actuals 
Deferred Maintenance Fund 

Expenditures by Obfect 
34 73973 0000000 

Form 14 

Descrlptlon Resource Coder Object Codes 

CLASSIFIED SALARIES 

Classified Supporl Salaries 2200 

Other Classifled Salaries 2900 

TOTAL. CtASSIFIED SALARIES 

EMPLOYEE BENEFITS 

STRS 3101-3102 

PEW 3201-3202 

OASDl/Medlcare/Altemative 3301-3302 

Health and Wstfam Benefits 341H-3402 

Unemployment Insurance 3501-3502 

Workerst CompensaUOn 3601-3602 

OPEB, Allocsbd 3701-3702 

OPEB, Actlve Emplayees 3751-3752 

Other Employee Benefits 3901-3902 

TOTAL. EMPLOYEE BENEFITS 

BOOKS AND SUPPLIES 

Books and Other Refemme Materfals 4200 

Malerials and Supplles 4300 

Noncapitallzed Equlprnent 44OQ 

TOTAL. BOOKS A M  SUPPLIES 

201M7 
Unaudited Actualu 

0.00 

0.00 

0.M 

. 0.00 

- 0.00 

0.00 

- 0.00 

0.00 

0.00 

- 0.00 

, 0.W 

0.00 

0.00 

0.00 

11.433.29 

46.61237 

58,045.66 

2017-19 
Budget 

0.00 

0.90 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

18.869.00 

42.661.00 

59,530.00 

Pment 
Difference 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.W 

0.0% 

0.0% 

0.0% 

0.0%- 

47.5%. 

-0.5% 

2.6%- 



Center Joint UnlRed 
Sacramento County 

Unaudited Actuals 
Deferred Maintenance Fund 

Expenditures by Object 
34 73973 OOOOOaO 

Form 14 

Calltomla Dept d EducaUon 
SACS Rnandal Reparting Soiiware -2017.2.0 
m,-.,..*- L ,-. ""!----.- 

- 

peacrl~tlon Resource Codes Oblect Cod- 

SERVICES AN0 OTHER OPERATING EXPENDmJRES 

Subagreements for Sewlces 51 W 

T m l  and Conferences 5200 

Rentals, Leases. Repin, and Noncapttallzed Improvements 5600 

Transfers of Direct Costs 5710 

Transfers of Dlrect Costs - Interfund 5750 

PmfessionaUConsulUng Senrlces and 
Operating Expenditures 5800 

TOTAL. SERVICES AND OTHER OPERATING EXPENDITURES 

CAPITAL OUfLAY 

Land lrnpmvsments 6170 

Buildings and Improvements of Buildings 6200 

Equipment 8400 

Equipment Replacement 6500 

TOTAL CAPITAL OUTLAY 

OTHER OUTGO (excluding T ranskrn of tndlreet Costs) 

Debt Service 

Debt Service - Interest 7438 

Oher Debt Servke - Pdncipal 7439 

TOTAL, OTHER OUTGO Iexcludlm Transfers of lndlrect Costs) 

TOTAL. EXPENDITURES 

2017.11 
Budaet 

0.00 

0.00 

182.824.00 

rh. 

0.00 

7,500.00 

170,324.00 

0.m 

0.00 

0.00 

20,146.00 

20.146.00 

0.00 

0.00 

0.W 

250.OLM.00 

201B17 
Unaudited Acluals 

0.00 

0.00 

. 151,857.23 
=;& 
, ..a . 0.~' 

0.00 

7,500.00 

159,357.23 

0.00 

0.00 

0.00 

, 20,146.00 

20,148.00 

0.00 

0.00 

0.00 

237.548.89 

Percent 
Dlfferente 

0.0% 

0.0% 

7.2% 

mpfl&- w r ,  .qq -! 0.0% 

0.0% 

0.0% 

6.9% 

0.0% 

0.0% 

0.0% 

0.0% 

0.W 

0.0% 

0.0% 

0.0% 

5.2% 



Center Joint Unified 
Sacramento County 

Unaudlled Actuals 
Deferred Maintenance Fund 

Expenditures by Object 

CaUbmia Oept of Educatkm 
SACS Finsndal R e W n g  Softwarn- 2017.2.0 
nla. h d h  ID I I IM) I IUP) I I I *  

Descrlptton Resource Codes Oblect Coda  

INTERFUND TRANSFERS 

INTERFUND TRANSFERS IN 

OVler AuVlorted Interfund Transfers In 8919 

fa) TOTAL, INTERFUND TRANSFERS IN 

INTERFUND TRANSFERS OUT 

Other Authorired tnterhrnd Tmnsfers Out 7619 

(bl TOTAL. INTERFUNO TRANSFERS OUT 

OTHER SOURCESIUSES 

SOURCES 

Othat S o w  

Transfers fmm Funds of 
LapsedlRmorganlzed LEAS 8965 

Long-Ten Debt Proceeds 

Proceeds from CapHal Leases 8972 

All Other Flnandng Sources 8979 

(c) TOTAL SOURCES 

USES 

Transfen of Funds from 
LdpsedReorganized LEAS 7651 

All Other flnanclng Usas 7699 

fdl TOTAL. USES 

CONTRIBUTIONS 

ContribuUons from Unrestricted Revenues 8980 

Contrlbutfons from Restricted Revenues 8990 

(el TOTAL. CONTRIBUTIONS 

TOTAL OTHER FINANCING SOURCESIUSES 
(a -b+c-d+e)  

2018.17 
Unaudltd Actuals 

250.oOO.00 

250,000.00 

. 0. 00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 
qnr * 
J 

2017-18 
Budnet 

250.WO.00 

250.0aD.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

Pen;ent 
Dlffemnoe 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

O,O% 

0.0% 

0.0%. 

0.0% 

- ,  
0.0% 

- 0.0%- 

0.0% 
F 

k4 , V.YY , - + Y.VV 0.M 

250,000.00 250.000.00 0.0% 



Unaudited Actuals 
Center Joint Unified Special Reserve Fund for Other Than Capital Outlay Projects 
Sacramento County Expenditures by Object 

I 

201617 2097-18 Penmt 
qrcrlptl_an R e s o w  Cdw DbIaa Coded! UNldltiM Actual5 , Budm OIffemnea 

A. REVENUES I' 

, 1)LCFFSawtes 8010-8089 .O.DU 0.m 

2) Federal Revenue 8100-8299 - - u w  0.W A .  

3) Other State Revenue 8300-8599 I- 900 . D.M) 0.0% 
I 

4) Other Local Revaw 8600-8799 _ 21.67Q00 7.W.M &4%. 

& EXPENDtlURES 

1) CertMcated Salarles 

2) Classlned Salarler 

3) Employee Benefits 

4) Books and Supplles 

5) Seruices and Mher Opeiatlng ExpendLres 

8) Other Outgo - Tansfem of lndlrect Casts 

OVER EXPENDITURES BEFORE OTHER 

1) Interfund Transfers 

el; 

Califomla Depl o( Education 
SACS Rnanctal Repdng W a r e -  2017.2.0 
File htn.(h I D I I I M W O ) . M ~ ~  



California Dapt d Eduestim 
SACS Ftnancal Rspw(ing Saltwen - 2017.20 
Fib 1untl.b (Rav ~ 0 1 7  

Unaudited Actuals 
Center Joint Unified Special Reserve Fund for Other Than Capital Outlay Projects 
Sacramento County Expenditures by Object 34739730000000 Form 17 

2) Federal Ravenue 

3) Other Stete Revenue 

4) Olher Local Revenue 

1 
I 

B. EXPENDITURES 

f) Cerlificaled Salaries 1000-In99 

2) CIssdRed Salark 2000-2899 

3) Empbyae Benefib 3000-3988 

4 Baob and Supplies 400M889 0% 

5) Servicm and Other Opereling Expenditurn 5000-5889 - 0.096 
6) Capital Outlay 8000-6968 - 

0.- -- 
7)  0 t h ~  Outgo (axdudinn Transfan of Indined 71W299, 

Costs) 740Lb7499 
I 0-m- -- 

8) Other Ou$o - Transfen, of lndired Costs 730Lb7399 flF. .- I.G% 

D. - 

C. EXCESS (DEFICIENCY) OF REVENUES 
OVER EXPENDITURES BEFORE OTHER 

21,670.00 7.5W.00 ! 4k4%, 

0.W 

- 0.00 , 

I 

. - 

OOmI I I . 0 . m  

nrin 0.0% 

- 

0. OTHER FINANCING SOURCEWSES 

1 1) Interfund Transfars 
a) Transfers In 890M)PB I 

b) Transbra Out 760Q7629 

2) elk Sourceslllm 
a) Swress 8930-8979 : 
b) Uses 7630-7699 

0.00 

, 0.00 

0 0% 0.00 0,oo 

0.0% - 

0.00 

0.00 

3) Contributions 8980-8999 

4ktOTAL OTHER FINANCING SWRCESNS&5 

0.0% 

0.0% 

O.o%G 

0.0% 

0.w 

. - - 0.00 

I 0.00 1 

0.00 

0.00 0.00 



UnaudRed Actuals 
Center Joint Unified Special Resenre Fund for Other Than Capital Outlay Projects 
Sacramento County Expenditures by Object 

34 73973 0000000 
Fonn 17 

CaI'lfomlo Pap1 of Education 
SACS F i i l  Repor(h0 Solhwan - 2017.20 
Fils: had-b (RsvDBIMV2017 

1 

b) Audl Adjustments 9793 0.00 0.00 o.m, 
C) AIL of July 1 - Audited (Fla + F l  b) 0.9% 

e) Adjusted Beginning Balance (Flc + Fld) 

2) Endinp Balanw, June 30 (E + Fle) 
Campnenb of Ending Fund Balance 

Pmpeld Expenditums 

Other Commitments 

Other Assignments 

e) UnassignedUnappropriated 
Resarve for Ewnomic UncetWhk 

,DescrluUon Resource Codes OMect Coda 
2016-17 

Unawdited Actuals- I 

E. NET INCREASE (DECREASE) IN FUND 

+ BALANCE (C-+ 041 

F. FUND BALANCE. RESERVES 

1) Beginning Fund Balance 
a)AsdJutyt-Unaudited 9781 

201M6 
Budqet 1 

1 21.670.qO L 7.5PB.M) -65.4%. 

Percent 
Oiffemnce 

\ 

0.9% 2,3626t2.71 

1 

1 
L384.28271 



Center Joint Unified 
Sacramento County 

Unaudited Acluals 
Special Reserve Fund for Other Than Capital Outlay Projects 

Expenditures by Object 
34 73973 0000000 

Form 17 

Destriptlon R e a m .  Codes O b M  Cod..! 

G. ASSETS 
1) Cash 

a) In County Treasury 9110 

1) Fair Value Adjustmen1 to Cash in County Tmawry 8111 , 

b) in Banks 9120 

2016-17 
Unaudited A c . ~  

/373,304.71 

0,00 

0.00 

1) befermd OuMom of R~SOUIWS S4sO 

. 2l TOTAL. DEFERRED O U m O W  I 

I. UABlUTlW 

1) Accwnts Payable 9500 

2) Due to Grantor Governments 9590 

3) Due to Other Funds gal0 

9640 
, 

5) Unearned Rwenue 9650 8 

J. DEFERRED INFLOWS OF RESOURCES 

I I 

Ending Fund Balance, June 30 
- l v t  ~ r a e ~ t f r  line ~3 '21109 + Hz5 - (16 + 521 2384,282.71 

2017-18 
Budqet . 

c) in RsMhring Fund 9130 

I 
1 900 , 

0.00 

, 2, 
.0.001 

0.00 

0.00- 

o.00 

1) Defermd inflows of Resources I 
9690 1 

Percent 
Difference 

0.00 

( 

0.00 

I 0.00 

K. FUND EQUITY 

d) wilh R s d  Agent 0.00 

1 
e) d k t b n s  awaiting daposit 0.00 

2) Imtrnenb 0.00 

L DEFERRED OUTFLOWS OF RESOURCES 

3) Accounts Receivable 9200 

4) Due from Gmnh Government 9280 

5) Due from Other Funds 9310 

6) Stares 9320 

7) Pmpaid Expenditures 8330 

8) Other Current Assets 9340 

- . 8  b 

10,970.00 

0.00 

0.00 

- 0 . 0  

OW 

0.00 



Unaudited Actuals 
Center Joint Unified Special Reserve Fund for Other Than Capital Outlay Projects 
Sacramento County Expenditures by Object 

34 73973 0000000 
Form 17 

CalaOrmaDsplof W m i i  
SACS F i  Re- SomW~n - 2017.2.0 
File: hnd4 (Rev OM)BIZ017 

2017 -98 
Budget 

OTHER LOCAL REVENUE 

Other Local Rewmua 

Sab of EquipmenUSupplies 8631 , 0.00 0.00 

6660 21,870.00 7,500. W 

Net Inamam (Decrease) in the Fair Value of Investments 8682 0.00 0.00 

TOTAL, OTI-IEU LOCAL REVENUE 21.670.00 7.50OLW 

,TOTAL RmNUES 21,870.00 7.500.00 

Percsnt 
Difference , 

0.0% 

85.4% 

0.0% 

45.4% 

65.4% 



Unaudited Actuals 
Center Joint Unifed Special Reserve Fund for Other Than Capital Outlay Projects 
Sacramento County Expenditures by Object 

Califanla Ompt pt E d d m  
SACS F i l  A w i n g  Softwum 20172.0 
rile: runda IRW DBIOBIM17 

'I 

I 

. 

I 

I 

1 

Contributions fmm Restricted Revenues asgO 

_ lek TOTN CONTRIB-UTIO.NS 

TOTAL, OTHER FINANCING SOURCEWSES 
(a-b+c-d+e)  

I Perccmt 
Difference 

BaJb 

0.0%- 

- 0.0% - - 

0.W 

0.W 

DbKtlpUon Resource Coda OblW Codes' 

INTERFUND TRANSFERS 

INTERFUNO TRANSFERS IN 

Fmm: General FunMSSI: 8912 

Other Authorized lnlerfund Tmnsfers In 0919 

, tab TOTAL, INTERWND TRANSFERS IN 

INTERFUND TRANSFERS OUT 

To: Geneml FundlCSSF 7812 

Ta. State School Building Fundl 
County School Fadlities Fund 7613 

Other Auihorized Interfund Transh Out 7619 

&l TOT& INTERFUNO TRANSFERS OUT 

OTHER SOURCESNSES 

OW 

I 
0.m 

201617 
Unaudited Actual8 , 

1 

2017-111 
Budqet 

0.00 

0.00 

- Ib 

., 0.00 

L[IO 

0.09 

0.00- 

- 0.00 

0 . ~ .  

0.00 

O,o% 

SOURCES 

Other Swrcss 

T ~ g O M F u n d s d  
LapwdlReorgarrked lE& w ,  

CC] TOTAL SOURCES 

USES 

Transfers of Funds fr#n 
LepQedlRwrganized LEAs m l  

fdi TOT* USES 

COMRlBUnONs 

. 0.096 

Qa% 

0.00 

0.00 

- - 0.00 

Qm 

0.00 

0.00 I 

0:OO 

0.00 

0.M) - 

I 

, 0.m 

0.00 

0.00 

I 

0.0% 

0.W 

1 0.W 

0.0%- 

0.00 

. 
- .  0.00 



Cenler Joint Unified 
Sacramento County 

Unaudited Actuals 
Special Reserue Fund for Postemployment Benefits 

Expenditures by Object 
34 73973 0000000 

Form 20 

Wifomb Dapt oi Educalbn 
SACS Finwdsl R ~ Q  so(EMn - 2017.2.0 
FL: fund-b (Rev 06108RO17 

2) Federal R m u e  

3) Other State Revenw 

4) Olher Local R m u e  

6. EXPENDITURES 

1) Certiclcated Salaries a:* 

2) c w i l d  Salaries 

3) Employse Ben& 

4) boks and Suppliss 0.m 

5) smkes end 0th~- Expendihnss 

6) CapiW Outlay - .-- am 

7)  0- Outgo (erduding frarufem ol lndirad 
-w 7400-7499 

8) Other Outgo - Trans- of Indirect Cork 

C. E%CEss (DEFICIENCY) OF REVENUES 
OVER EXPENDITURES BEFORE OMER 

I 
D. OTHER FINANCING SOURCWSES 

' 1) Interfund Tmsfe~a 
a) T msfara tn 89008929 1 2Sa,000.00 . 
b) Transfers Out 7600.1828 0.00, 

2) 0tharSourcarJUsas 
a) Sources 8930-8879 0.00 

b) Usea 7830-7699 0.00 

3) Coninbutions 8960.8989 0.00 0.00 0 0%. 

4 TOTAL OTHER FINANCING WRGE.SWES iO,OOOOOOOO 250.W0.00 0.0% 

250.00OJO 

0.00 

0.00 l 

0.00 

0.096 

I 0.0%- 

, I  

0.0%. 

O.O%, 
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Unaudited Actuals 
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Expenditures by Object 
34 73973 0000000 

Form 20 

I 

F. FUND BALANCE, RESERVES 

1) Beginning Fund Balanw 

b) Audl Adjwlmenb 

C) As d July 1 - M i  (Fla + Flb) 

2) Ending Baleme. June 30 (E * Fle) 
Components of Ending Fund Balance 
a) NanspandeMs 

Pmpmld Expenditurn 

Slabilkation h n g m e m t s  

Other CamrnHments 

Other Psaignments 

Caliromlo Dapl pld Educatkm 
SACS Fharidal R a m  SofiwM - 2017.2.0 
Fib: fund-b (Rev C6lCWZ017 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
Special Reserve Fund for Postemployment Benefits 

Expenditures by Object 

G. ASSETS 
, l ) C M  

a) in County Treasury 

I 2016.17 

1) Fair Value Adjustment ta Cash in Cwnty Treasury 

b) in Banks 

t) In Revolving Fund 

' 2017-11 
1 

Percent 

' 

Unaudited Actualn 

d) with F b l  Agent 

e) collections awaiting deposit 

1 q 1 u a t m e n t s  

31Accwus RaceivaMe 

4) Ow frwn Grantor Government 

I) Due fmm Other Funds 

1 6)s- 

7) Prepaid Expenditures 9330 

8) Other Current As- 9340 

9 TOT& ASgETs 

H. DEFERRED OUTFLOWS OF RESOURCES 

Budmt DlWemnce 

I 

[ 1) Deferred 1- of Resources 9690 I 0.00 I 

- 0. W 

, 

- 0.00 

ml6MgO 

2) Due to Grantor Gawmments ~ S Q O  0.w: 

3) Due to Other Funds 9610 * 0.00 

1) Delacred OuMows of Resauroas 94gO I I  I 

I .  UABlUTIES 

1) Auounts Payable 9500 

Ending Fund Balance, June 30 
B+ H2) - {IS + JZJ I 2SO068B,(. [ 

I 

5) Ummed Revanue 9650 

6) T O T '  I IABILITIES 

J. DEFERRED INFLOWS OF RESOURCES 

a'TCITAL.-FERRED INFLOW 

IC FUND EQUITY 
I 

CelidornL Depl of EdmUan 
SACS Flnemial Rep~ding S w  -2017.20 
Fik e: [(Rev 08mWt7  

0.W 

O.W_, 

0.00. 

0.m 

i 0.00 , rr -.. . r  8.. 

0.00 

;' 

' 



Center Joint Unified 
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Unaudited Actuals 
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Expenditures by Object 
34 73973 m o o 0  

Form 20 

- 
201817 2017-18 

Budget 

OTHER LOCAL REVENUE 

Other Locat Rwsnue 

Interest 0.00 

Net lnaease (Daassse) in the FFa Value of lnmtmentr 0.00 

TOTAL OTHER LOCAL REVENUE 0.00 

TOTAL REVENUES 668.00 0.00 

Pement 
DlHemnce 

-1 00.0% 

0.0% 

-100.0% 

-1 00.0% 



Cenler Joint Unified 
Sacramento County 

Unaudited Actuals 
Special Reserve Fund for Postemployment Benefits 

Expenditures by Object 
34 73973 0000000 

Form 20 

C a l i i l r  Dapl d Educsllon 
SACS Fbu?fCM R m  SO- 2017.2.0 
Fib VmM (Rev DgXXVZ017 

pestription Rmsoumr Coda Obi- Codes 

INTERFUND TRANSFERS 

INl'ERNNO TRANSFERS IN 

201748 
Budset 

25O.OW.00 

0.00 

I 2so.oo0.00 

0.W 

OZ00 

4 

2016-$7 
Unaudited-Actual5 t 

1 

F m :  General FundlCSSF 8912 

OIher Authoritad Interfund Transfern In 8919 

t a ) ~ O T A l m R ~ U N D ~ S ~ E R S  IN - 

INTERFUND TR4NSFERS OUT 

To: General FundlCSSF 7812 

I 

Transfan fmm Funds of 
LapsedlRearganized LE4s 0.016 

[c] TOT& SOURCES 0.0% 

USES 

Percant 
I Dlffame 

I 

255JOO.00 

1 0.09 

250~000.00 

,- W ,  

I 0.00 

Transfafa of Funds fmm 
LapsedlReorgenized LEAS 1 

Id) TOTAL USES 

CONTRl6UTlONS 

Contributions fram Restridad Revenues a%l 

~~~PTAL..CONTR~.BUTIONS 

TOTAL. OTHER FINANCING SOURCESlLlSES 
(e-b*c-d+e) 

I 

0.0% 

0.W - 
O,O% - 

O.q% 

0 . 6  
To: St& Schaor Building Fundl 
County Sehool Fadlies Fund 7613 

Other Authobd Inlerfund Transfem Out 7019 

, Ibb TO% INTERFUND tRANSFEW OUT I 

OTHER SOURCESIUSES 

SOURCES 

Other Sourau 

I, 0.00 

-r 
0.00 

0.00 

250,000.00 

0.00 

0.00 

0.00 0.00 0.0% 

I 

0.0Q 

. -  , .*- 0.00 

0 . m  

I *  - .  0.0% .. 

- 0.- 

0.00 

250,000.00 

n.m, 

I ,W 
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Unaudited Actual8 
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34 73973 0000000 

Form 21 

o. an' 

/ I 
I 2016-17 

0 e W . W  C-@n obtmct C m a ;  Unnudltmd #ah* 

1) Certificated Salarfes 1060-1899 1 . .  - .  -. 0 ~ 1  

1 A. REVENUES l 

-- 

2017-18 
BU-t 

I 

2) Ctasslfled Salarfes 

3) Emplop Benefits 

Percent 
Dm- 

4) Books and Supplles 

1) LCFF Sources 6010.8099 

2) Federal Revenue 8100.8299 : 

3) Oher State Revenue 8300.8599 1 
4) Other Local Revanue 8800.8799 

5) Services and Other Operating Expenditures 

6) Capital Outlay 

- U O Q I  - --  , P.r)"C 

7) Ottwr Outgo (excluding Transfers of lndlrect 
Costs) 

I I 5 T  

B. EXPENDITURES 

8)  Olher Outgo - T m f e n  of lndlrect Costs 

0.0% 0.00 

I - 

8.00 , 

gm3 

0. OTHER FINANCING SOURCESNSES I I i I 

600 

2 

-1mCq 

C. EXCESS (DEFICIENCY) OF REVENUES 
OVER EXPENDITURES BEFORE OTHER 
FTNAKING SOURCES ANB USER U S  Bm 

1) Interfund Tnnsfen 
a) Transfers In 

b) Transfers Out 

8,OO ' 0.0% 

2) Other SourceslUses 
a) Sources 

18.00 

-1 ml- 

I 

-loo$% 

I8Mm,73l txQ0 



Center Joint Unlfled 
Sacramento County 

Unaudlted Actuals 
Bulldlng Fund 

Expenditures by Object 

I) Beginning Fund Balance 
a) As of July 1 - Unaudlted 

b) Audlt AdJustmenls 

c) As of July 1 - Audlted (Fla + Fib) 

d) Other Restatements 

Prepaid Expenditures 

Other Commitments 

e) UnasslgnedlUnappmprlaled 
Reserve for Economic UncettaMas 

California Dept d EducaUon 
SACS nnandsl R e d n g  Soham - ~017 .2 .~  
m,". '.*A, .- -a*---.-. 
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34 73973 0000000 

Form 21 

Percent 201617 2017-T8 
Oescrlutlon Resource Codes Oblect Codes 

G. ASSETS 
1) Cash 

a) In County Treasury 9110 

1) Fair Value Adjuslment to Cash In County Treasury 9111 

b)kr Bank 9120 

c) In Revolving Fund 91 30 

el) wlth fiscal Agent 91 35 

a) cailectkm awaUlng depodt 9140 

2) Investments 9150 

3) Accounts Receivable 9200 

4) Due from Granlor Government 9m 

5) Due from Other Funds 9310 

8) Stoms 9320 

7) PrepaM Expendltums 9330 

8) Other C u m t  Assets 9340 

9) TOTAL. ASSETS 

H. DEFERRED OUTFLOWS OF RESOURCES 

1) Deferred OuMows d Raswfcea 9490 

2) TOTAL. OEF ERRED OUTFLOWS 

I. LIABILITIES 

1) Accounts Payable 9500 

2) Due to Grantor Governments 9590 

3) Due to Other Funds 9610 

4) Current Loans 9640 

5) Unearned Revenue 9650 

. 6 )  TOTAL. LIABILITIES 

J. DEFERRED INFLOWS OF RESOURCES 

1) Defemsd Inflows of Resoumas 96BO 

21 TOTAL. DEFERRED INFLOWS - - - - - 

K. FUND EQUITY 

Ending Fund Balance. June 30 
1 

Difference Unaudited Actuais 

1.141,920.02 

0.00 

0.00 

0.00 

3,409.800.@8. 

0.W 

0.00 

3,082013 

, - - " b q  
~ % b  DW 

1.316.21 

' 4 h . W  

. 0.00 

. 0.00 

4.556.1 18.91 

0.00 

0.00 

-... - 0.00 

. 4 &.00 

. 0.00 

, 0.00 

0.00 

0.00 

0.00 

- 0.00 

Budget 



Center Jolnt Unified 
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Unaudited Actuals 
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Expenditures by Object 
34739730000000 

Form 21 

Descrlptlon Resource Codes Oblect Codes 

FEDERAL REVENUE 

FEMA 8281 . 

All Othar Federal Revenue 8290 

TOTAL. FEDERAL REVENUE 

OTHER STATE REVENUE 

Tax Raltef SubvenUons 
Restrfcted Levles - Other 

Homeowners' ExempUons 8575 

Other Subvention Jln-Ueu 
Taxes 8576 

All Other Slate Revenue 8590 

TOTAL. OMER STATE REVENUE 

OTHER LOCAL RNENUE 

Other Local Revenue 
County and Dlstrid Taxes 

o m  Restricted Ldes 
Secured Roll 8615 

Unsecured Ron 8616 

Prior Years' Taxes 8817 

Supplemental Taxes 8618 

Nan-Ad Valorem Taxes 
Parcel Taxes 8621 

Other 8622 

Community Radevelopment Funds 
Not Sublect to LCFF Dedudlon 8625 

PemlUas and Interest fmm 
Delinquent Nan-LCFF 
Taxes 8629 

Sales 
Sale of EqulpmentlSupplles 8631 

Leases and Rentals 8650 

Interest 8680 

Net Increase (Decrease) in the Fair Value of Investments 8662 

Other Local Revenue 

All Other Local Revenue 8699 

AU Other Translers In from All Othsn 8799 

TOTAL, OTHER LOCAL REVENUE 

TOTAL. REVENUES 

201617 
Unaudited Actuala 

0.00 

0.00 

0.00 

0. 00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

2017.18 
Budget 

0.00 

0. W 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

Percent 
Difference 

0.0% 

0.0% 

0.0% 

0.0% 

0.0%- 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

- 

0.00 

, 0.00 

0.00 

0.00 

0.00 

0.00 

21.507.34 

0.00 

0.00 

0.00 

21,507.34 

21.507.34 

0.00 

0.00 

0.00 

0.00 

0. W 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

-1 00.0% 

0.0% 

0.0% 

0.0% 

-100.0% 

-100.0% 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
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Expenditures by Object 
34739730000000 

Form 21 

Descrlptlon Rewune Codes Oblect Codes 

CLASSIFIED SALARIES 

Classifled Support Salahs 2200 

Classifled SupenrIsars' and Administrators' Salarlas 2300 

Cledcal, Technical and O h  Salades 2400 

Other Classifled Salarles 2000 

TOTAL. CLASSlFlEO SAlARlES 

EMPLOYEE BENEFITS 

STRS 3101-3102 

PERS 3201-3202 

OASDUMedlcarelAlternaUve 3301-3302 

Health and Welfare Beneflta 3401-3402 

Unemployment Insurance 3501 -3502 

Workers' Compensatlon 3601-3602 

OPEB, Allocated 3701-3702 

OPEB, Aetive Employees 3751-3752 

Other Employee Benefits 3901-3902 

TOTAL EMPLOYEE BENEFITS 

BOOKS AND SUPPLIES 

Books and Other Referenca Materials 4200 

Materials and Supplles 43W 

Noncapitallzed Equipment 4400 

. TQTAL, BOOKS AND SUPPLIES 

SERVICES AND OTHER OPERATING EXPENDITURES 

Subagreements for Senrlcas 5100 

Travel and Conferences 5200 

Insurance 54005450 

Operations and Housekeeping Services 5500 

Rentals, Leases, Repairs, and Noncapitaiized Improvements 5600 

Tnnsfen of Dlmt Costs 5710 

- fansfen of Direct Costs - Interfund 5750 

2016-17 
Unaudited Actualn 

0.00 

0.00 

0. W 

, 0.00 

0.00 

, 0.W 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

, 0.00 

0.00 

W C U L U  - 0.00 

rf4##$- 
U.W 

#$.J$ 
O.Mb 

0.M 0.00 0.N 

0.00 0.00 0.0% 

0.00 0.00 0.0% 

0.00 0.00 0.m 

0.00 0.00 0.0% 

98,253.50 0.00 -1 W.O% 

0.00 0.00 0.0% 

0.00 0.00 0.0% 

, 0.00 0.00 0.0% 

0.00 0.00 0.0% 

201748 
Budget 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.W 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

Pertent 
Dlfference 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.096 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.m 

-. 0.0% 



Center Joint Uniffed 
Sacramento County 

Unaudited Actuals 
Building Fund 

Expenditures by Object 
34 73973 OO~OOOO 

Form 21 

Percent 
Dlfierence 

-100.0% 

0.0% 

-100.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.m 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

-100.0% 

Deacrfptlon Resoume Codes Oblect Code8 

PmfessbnaUConsulthg Serdkes and 
Operating Expenditures 5800 

CornmunIcacaUons 5900 

TOTAL. SERVICES AND OTHER OPERATING EXPENDITURES 

CAPrrAL OUTLAY 

Land 6100 

Land lmpmvernents 6170 

Bulldlngs and Improwmta of Bulldlngs 6200 

B o b  and Medh for Nsw School Ubrarleo 
or MaJor Expandon of School Ubrarles 6300 

Equipment 8400 

Equtprnent Replacement 6500 

TOTAL, CAPITAL OUTLAY 

OTHER OUTGO (excludlng Transfers of lndlmct Costa) 

Other Transfers Out 

AU Olher Transfm Out to All Others 7299 

Oeht Senrke 

Repaymant of State School Buildlng Fund 
Ald - Pmceeds from Bands 7435 

Debt Service - Interest 7438 

Other Debt Servlce - Prlnclpl 7439 

TOTAL, OTHER OUTGO (exdudlns Transfers of Indirect Coskl 

TOTAL. EXPENDITURES 

201817 
Unaudited Actuals 

801.559.57 

0.00 

897,813.07 

0.00 

, 0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.W 

0.00 

0.00 

0.00 

897.813.07 

2017-18 
Budget 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.110 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 
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Cardamla Pept of EducaUan 
SACS Financial Repcrllng Softwarn -2017.2.0 
m,*. '.."A d <"-.. *-%.---*-. 

Dewrlptlon Resource Codes Oblect Codes 

INTERFUND TRANSFERS 

INTERFUND TRANSFERS IN 

Other Authorfred Interfund Transfers In 8919 

(a) TOTAL. INTERFUND TIUWSFERS IN 

INTERFUND TRANSFERS OUT 

To: State School Building Fund/ 
County School Fatllitles Fund 7613 

Other Authorbed lnlerfund Transfern Out 7629 

- (b) TOTAL. INTERFUND TRANSFERS OUT 

201617 
Unaudltd Actuak 

0.00 

0.00 

0.00 

0.W 

0.00 

2017-18 
Budpet 

0.00 

0.00 

0.00 

0.00 

0.00 

Perrent 
Difference 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
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Expenditures by Object 
34 73973 0000000 

Form 21 

Deecrlotlon Resource Codes Oblect Cedes 

OTHER SOURCESWSES 

SOURCES 

Proceeds 
Proceeds fmm Sale of Bonds 8951 

Proceeds fmm Salehare- 
Purchase of Landr'BulldIngs 8953 

Other Sources 
County School Bldg Aid 8961 

Tmnsfers from Funds of 
LapsedlReorganized LEAS 8965 

Long-Tenn DeM Proceeds 
h e e d s  frwn CettiPaates 
of PartklpaUon 8971 

Pmwda from Caplbl bases 8972 

Pmceeds fmm Lease Revenue Bonds 8973 

All Other Finandng Sources 8979 

(c) TOTAL SOURCES 

USES 

T M e m  of Funds Imm 
LapsedlReorganizod LEAS 7651 

All Other Ffnandng Uses 7699 

Id) TOTAL USES 

CONTRIBUNONS 

201M7 
Unaudited Aetuata 

(730.296.35) 

0.00 

0.00 

0.00 

0.00 

, 0.00 

0.00 

6.162.720.99 

5,432.424.64 

0.00 

0.00 

0.00 

2017-18 
Budget 

325,000.00 

0.W 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

325,000.00 

0.00 

0.00 

0.00 . . 

Contributions from Unrestricted Revenues 0980 

ConlribuUons from Restricted Revenues 8990 

(e) TOTAL coNTRlt3uTloNs 

TOTAL, OTHER FINANCING SOURCESNSES 
(a -b+c-d+e)  

Percent 
Dlffemnce 

-144.5% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.W 

-1 00.0% 

-94.0% 

0.0% 

0.0% 

0.0% 

0.044 

- - - ,  - -- . 0 . q  

0.00 

5.432.424.64 

S 0.0, 0.0% 

325,000.00 -94.0% 

i 
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2) Fedenl Revenue 

3) O h r  State Revenue 

4) Other Local Revenue 

1) CertMcated Salaries 

2) Classlflad Salarles 

3) Employee Benefits 

4) Books and Supplfes 

5) Servlces and Other OperaUng Expenditures 

7) Other Outgo (excludtng Tnnsfers of Indirect 

' 

, 

C. EXCESS (DEFICIENCY) OF REVENUES 

a-, ! 
OVER EXPENDITURES BEFORE OTHER 
FINANCING - SOURCES Am-USES fA5 - B% 

D. OTMER FINANCING SOURCESNSES 

28l.pUe4d 

1) Interfund Tmnsfen 
a) Transfers In 8900.8929 . O,€S 

I 

awn 

wb 

CLOq . 0.M 

11.00 

iYp0. 

b) Transfer6 Out 7600-7629 6 .  

2) Other SourceslUses 
a) Sources 8930-8979 

8.08 Q.E% 
. , '. ! 

S' 

0 

. 0.00 

b) Use8 7830-7699 0.00 

31 Contrfbutians 
""g99 t- 0.m. 

4 OTA 0 - m  



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
Capital Facilities Fund 
Expenditures by Object 

Callbmta Depl af Education 
SACS Fmandel R w n g  SoRwara - 2017.2.0 
br.. h,-4 4 ra,.o*m*n-4.-* 

Derrcrlptlon Resource Codes OMect Codes 

E. NET INCREASE (DECREASE) IN FUND 
. BALANCE (C + 04) 

P. FUND BALANCE, RESERVES 

1) Beginning Fund Balance 
a) As of July 1 - Unaudited 8791 

b) Audl Adjustments 9793 

c) As of July 1 - Audlted (Fla + Flb) 

d) Other Restatements 

e) Adjusted Beginning Balance (Flc + Fld) 

2) Endlng Balance, June 30 (E + Fie) 
Components of Endlng Fund Balance 
a) Nonspendable 

Remlvlng Cash 

Stores 

Pmpald hpendltums 

All Others 

b) Restrfcted 

C) Committed 
Stabiltzatlon Arrangements 

Oker Commilmenb 

d) Asslgnd 
Other Assignments 

e) Unar*igned/UnappmprlaW 
Ressrve for Emnomlc Uncertainties . 0.0% 

UnassfunedlUna~~rnori9ted Amount 

201&17 
Unaudited Actuals 

281.344.44 

, (1,272,479.65) 

0.00 

(1,272,479.65) 

2017-t8 
Budget 

t97.500.W 

(991.135.21 

0.00 

1991.1 35.21) 

Percent 
Difference 

-29.8% 

-22.1% 

0.W 

-22.3% 
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California Dapl of EducaUDn 
SACS Financial Repwling !?&fwm -2017.2.0 
RO-.'.."., , r n . .  .------.-7 

Percent 
Olffemw Descffptlon Resource Codcia Oblect Codes 

G. ASSW8 
I )  Cash 

a) In County Treasury 9110 

1) Falr Value Adjuslment to Cash In County Treasury 9111 

b) In Banks 91 20 

c) In Rawlulng Fund 91 30 

d) wlth flscal Agent 9135 

e) collecUons awaltlng deposlt 9140 

2) Investments 91 50 

3) Accounts Rewvable 9200 

4) Due fmrn Grantor Gowrnment 9290 

5) Due from Other Funds 9310 

0) Storas 9320 

7) Pmpald Expendllums 9330 

8) Other Current Asseta 9340 

. 9) TOTAL. ASSETS 

H. DEFERRED OUTFLOWS OF RESOURCES 

'I) Deferred OuMows of Resources 9480 

2) TOTAL. DEFERRED OUTFLOWS 

I. UABlLlflES 

'I) Accounts Payable 9500 

2) Due to Grantat Governments 9590 

3) Due to Other Funds 9610 

4) Current Loans 9640 

5) Unearned Revenue 9650 

6 )  TOTAL. LIABILITIES 

J. DEFERRED INFLOWS OF RESOURCES 

1) Defemd Inflows of Resources 9690 

2) TOTAL. DEFERRED INFLOWS 

K. FUND EQUITY 

Endtng Fund Balance, June 30 
A (must attree wlth line F2) IG9 + HZ) - (16 + 521 

2036.17 
Unaudited Actuals 

2017-18 
Budnet 

r9%,62e.n 1 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

. .. 0.00 

@ !  0.0i- 

. , ... , 
10,?3B.00 

O.OOC .- - 

0.00 

. 0.00 

(985.890.21 1 

. 0.00 - 
0.00 

. .  .. - 5,246.00- 
' T  

$&& o.w. 

- 0.00 

0.00 

0.00 

5,245.00 

0.00 

0.00- 

(991.135.211 

. 
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Calltomla Dspl at EducaUon 
SACS Rnandal R d n g  S a b m  - 20171 0 

h...d 4 t m - . n * n m n n ~ n  

Dencrfptlon Resource Codes ObIect Codes 

OTHERSTATEREVENUE 

fax  Rellef Subventions 
Restricted Levies - Other 

Homeowners' Exemptions 8575 

Other Subventlonslln-Ueu 
Taxes 8576 

All Outer Slate Revenue 8590 

TOTAL. OTHER STATE REVENUE 

OTHER LOCAL REVENUE 

OUler Local Revenue 
Cowrty end DisMct Taxes 

Other Reslrlcted Levles 
Secured Roll 8615 

Unsecured Roll 8616 

Prlor Years' Taxer 8817 

2017-18 
Budget 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

201617 
Unaudltd Actuala 

0.00 

0.00 

0.00 

0.00 

0.00 

0. W 

0.00 

Percent 
Olfference 

0.0% 

0.0% 

0.0%. 

0.0% 

0.W 

0.0% 

0.0%. 

Supplemenlal taxes 861 8 

Nan-Ad Valorem faxes 
Parcel Taxes 8621 

Other 8622 

Community Redevelopment Funds 
Not SubJect to LCFF Deductlan 8625 

Penalties and Interest from 
Delinquent NawLCFF 
Taxes 8629 

Sales 
Sale 01 EquipmenUSupplles 8631 

Interest 8660 

Net lnueasa (Decmase) In the Fair Value of Investments 8562 

Fees and Contracts 

Mltlgation/bevekper Fees 8681 

Other Local Revenue 

All Other Local Revenue 8699 

All Other Transfers In fmm All Others 8799 

TOTAL OTHER LOCAL REVENUE 

TOTAL. REMNUES 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

281.340.44 

0.00 

0.00 

281,344.44 

281.344.44 

0. 00 

0.00 

0.00 

0.00 

0.00 

(2.500.001 

0.00 

2W.OOO.W 

0.00 

0.00 

197,5M].W 

197,500.00 

0.0%. 

0.0% 

0.0% 

0.0% 

0.m 

0.0% 

New 

0.0% 

-28.9% 

0.0% 

0.0% 

49.8%. 

-29.8%- 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
Capital Facllititiss Fund 
Expenditures by Object 

34 73973 0000000 
Form 25 

Calllomia Oapt d EdumUon 
SACS Rnsndel Rapor(ing %Rwm 2017.2.Q 
G,".',.-d ., ,v.-..------.-. 

,De*crlptlon Resource Codes Oblect Codes 

CERTIFICATED SALARIES 

Other CerWbted Salarfes IS00  

. TOTAL CERTIFICATED SALARIES 

CLASSIFIED SALARIES 

ClassMd Support Salaries 2200 

Classified Supenrlsors' and Admlntstrators' Salaries 2300 

Clerkal. Technical and 0- Salahs 2400 

Other ClassHled Salaries 2900 

TOTAL. CLASSIFIED SALARIES 

EMPLOYEE BENEFITS 

STAS 31 01 -31 02 

PERS 3201-3202 

OASDVMedlcarelAHemative 3301-3302 

Health and Welfare Benefii 3401-3402 

Unemployment Insurance 3501-3502 

Workers' CompensaUon 3601 -3602 

OPES, Alkcatad 37063702 

OPEB, Actfve Employeas 3751-3752 

O W  Empl0ye.e Benefits 3901-3902 

TOTAL EMPLOYEE BENEFITS 

BOOKS AND SUPPLIES 

Approved Textbooks and Core Curricula Materials 4100 

Book and Othar Refecence MatMlak 4200 

Materials and Supplles 43M 

Noncapitalized Equipment 4400 

TOTAL, BOOKS AN0 SUPPLIES 

Percent 
Difference 

0.0% 

0.0% 

0.0% 

0.W 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

2016.17 
Unaudited Actuals 

0.06 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

, 0.00 

_ 0.00 

0.00 

. 0.m 

0.00 

. 0.00 

. 0.M 

. 0.00 

- - 0.00 

2017-18 
Budget 

0.00 

0.00 

0.00 

0.M 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

, ?  

0.00 

- 0.00 

- - - 0.00 

- 0.00 

0.00 

0.00 

0.096 

0.00 

0.00 

0.00 

0.00 

0.0% 

0.096 

0.096 

0.0% 



Center Joint Unified 
Sacramento County 

Unaudited Actuais 
Capital Facilities Fund 
Expenditures by Object 

34 73973 0000000 
Form 25 

Califomla Dspt of EducaUon zy Fiytd_al Repadng %Warn -2017.2.0 

Deacrlption Resource Codes Obllct Codes 

SERVICES AND OTHER OPERATING EXPENDITURES 

Subagreements for Se~lces 5100 

Travel and Conferences 5200 

lnsursme 5400-5450 

OperaUans and Housekeeplng Servlces 5500 

Rentals, bases, RepaIra, and Noncapltatired Improvements 5600 

Transfers of Direct Costs 5710 

Tnnsfen of Direct Costa - Intesfmd 5750 

ProfessionaUConsulUng Servlces and 
Opemtlng Expenditures 5800 

Gornmunlcatlons 5900 

. TOTAL. SERVICES AND OTHER OPERATING EXPENDITURES 

CAPITAL OUTLAY 

Land 6100 

Land Improvements 6170 

Bulldings and Improvements of BulMings 6200 

Books and Medla for New School Ubnrles 
of Mdpr fxpansbn of Sthool Ubrarles 6300 

Equipment 8 4 0 0 .  

Equipment Replacemant 6500 

_ TOTAL CAPITAL OUTLAY 

OTHER OUTGO (exdudlng Transfers of lndhsct Casts) 

Other Transfan Out 

All Other Transfers Out lo All Others 7299 

Debt SeNlca 

Debt Service - Interest 7438 

Other Debt Sewtee - Prlncfpal 7439 

TOTAL. OTHER OUTGO fexcludtng Transfers of Indlrect Costs) 

,TOTAL, EXPENDITURES 

201517 
Unaudltd Actuab 

0.aO 

0.00 

0.00 

0.00 

. 0.00 

l$q+ 'T o+m 

0.00 

, 0.00 

, 0.00 

0.00 

. 0.00 

0.00 

0.00 

- - 0.OO 

0.00 

- 0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

2017-18 
Budnet 

0.00 

0.00 

0.00 

0.00 

0.00 
I *a . 0.03 

0.00 

0.00 

0.00 

0.00 

0,OO 

0.00 

0.00 

- - 0 . q -  

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

Percent 
Difference 

0.0% 

0.0% 

0.0% 

0.0% 

- _ 0.w 

%y r x 0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0%. 

0.0% 

0.0% 

- 0.0% 

0.0% 

0.0% 

0.0% 

0.0%. 

0.046 

0.0% 

0.0% 

0.0% 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
Capital Facilities Fund 
Expenditures by Object 

34739730000000 
Form 25 

)escdpUon Rosourte Coden Oblecl Codes 

NTERFUND TRANSFERS 

INTERFUND TRANSFERS IN 

Other Authorized Interfund Transfers In 8919 

fa) f OTAL. INTERFUND TRANSFERS IN 

INTERFUND TRANSFERS OUT 

20t6-17 
Unaudited Actuals 

To: Stab School Bulldlng Fundl 
County School FacilUes Fund 781 3 

Other Authorized Interfund Transfem Out 7819 

(b) TOTAL. INTERFUND TRANSFERS OW 

, 0.00 

0.00 

3THER SOURCESIUSES 

SOURCES 

Proceeds 

Proceeds fmm SalelLeasa- 
Purchase of LandlBuildings BBS3 

Other Sowces 

Transfers from Funds of 
LapsedlRsorganked LEAB 8965 

Lc~ng-T~erm Oebt Pmceeds 
Pmceeds from Certificates 
of PartfcipaUon 8971 

Proceeds from Capital teasas 8972 

Pmceeds from Lease Revenue Bonds 8973 

All Mher Financing Sources 8979 

(cl TOTAL. SOURCES 

Contdbutlons from Unrestricted Revenues 

ContrlbuUons from Restricted Revenues 

2017-18 
Budget 

0.00 

0.00 

0.00 

USES 

Transfers of Funds from 
LapsedlRsorganked LEAs 7651 

All Other ffnanclng Usss 7899 

(dl TOTAL, USES 

, (el TOTAL, CONTRIBUTIONS . - - .  0.0%. 

TOTAL, OTHER FINANCING SOURCESIUSES 
(a -b+c-d+e)  0.00 0.00 0.0% 

CaIitwnla Dept of Education 
SACS Rnandal Repwllng Soflwcvo - 2017.2.0 
CtL. ',.-a ., ,n.. ....rr-.r. 

87 

Percent 
Difference 

0.00 

0.00 

0.00 

. 0.00 

0.00 

0.00 

0.00 

0.00 

0.00 
1 

0.0% 

0.0% 

0.00 

0.00 

0.00 

CONTRIBUTIONS 

0.00 

0.00 

0.00 

0.0% 

0.0% 

0.0% 

0.00 

0.00 

0.00 

0. W 

0.00 

0.00 

0.00 

0.0% 

0.0% 

0.0% 

0.0%- 

0.0%- 

0.0% 

0.0%. 

0. 00 

0.00 

0.00 
- g '  

0.0% 

0.0% 

0.0% 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
County School Facilities Fund 

Expenditures by Object 
34739730000000 

Form 35 

Califomla Dapt of Education 
SACS nnandal Repwllng softwm - 2017.2.0 
Eil-. L.-d 4 ID-,n**.)*M.C1 

_Descrlptlon Resourea Coda Oblect Coden 

A. REVENUES 

1) LCFF Sources 8010-8099 

2) Federal Revenue 81004299 

3) Olher State Revenue 8300-8596 

4) Other Loml Revenue 8600-8799 

. 51 TOTAL. REVENUES 

8. EXPENDITURES 

1) CerliflcaM Salarles i00&l 9% 

2) ClassMed Salaries 2000.2999 

3) Emp!oyea Benefit3 3000.3999 

4) Books and Supplles 4000-4999 

5) Servlces and Other Operating Expendltms 5OCQ-5999 

6) capital O ~ Y  60066999 

7) Other Outgo (excluding Transfern of lndlrstt 7100.7299, 
Casts) 7400-7499 

8) OIhar Outgo - Tmsfem of lndlrect Costs 7300-7399 

91 TOTAL. EXPENDITURES 

C. EXCESS (DEFICIENCY) OF REVENUES 
OVER U(PEN0ITURES BEFORE OTHER 
FINANCING SOURCES AND USES (A5 - 691 

D. OTHER FINANCING SOURCESIUSES 

1) lnlerfund Transfer3 
a) Transfen In 0900-8929 

b) Transfers Out 7600-7629 

2) OWr SourcesiUws 
a) Sources 8930-8979 

b) Uses 7030.7699 

3) Ccntrlbutions 8980.8999 

4) TOTAL, OTHER FINANCING SOURCESlUSES 

201647 
Unaudited Actual8 

2017.11 
Budnet 

Partant 
Dlffamnte 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

t 

0.00 

0.00 

0.00 

0.00 

-fl~ 

- - 0.00 

0.00 

0.00 

0.00 

0.00 

~~qt@$ *a* 
0.00 

, 0.00 

. 0.00 

0.00 

, 0.00 

, 0.00 

. 0.00 

, L J h ' k X  0.00 

0.00 

0.00 

- 4,062.66 

- 0.00 

- 0.00 

0.00 

0.00 

4.062.66 

kil -.--, 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 - . 
0 .  

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0. W 

0.00 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

1 0.096 

0.0% 

0.0% 

-100.0% 

0.0% 

0.0% 

0.0%- 

0.0% 

-1Oa.OX 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
County School Facilities Fund 

Expenditures by Object 
34 73973 0000000 

Form 35 

Descdptlon Resource Codes Oblsct Cod- 

E. NET INCREASE (DECREASE) IN FUND 
BALANCE (G + D41 

F. FUND BALANCE, RESERVES 

1) Beginning Fund Balance 
a) Aa of July 1 - Unaudited 97gl 

b) Audit Adjustments 9793 

c) AB of July 1 -Audited (F1 a + Fib) 

d) Other Reslalements 9795 

a) Adjusted Beginning Balance (Flc + Fld) 

2) Ending Balance, June 30 (B + Fle) 
Components of Endlng Fund Balance 
a) NanspendaMa 

Revolving Cash 971 1 

Stores 9712 

2016-17 
Unaudited Achlals 

4.062.66 

0.00 

0. W 

0.W 

- 0.00 

0.00 

4,062.66 

0.00 

&I o.00 

2017-18 
Budnei 

0.00 

4,062.66 

0.00 

4,062.68 

0.00 

4,06288 

4.062.66 

0.00 
!@ 

Prepaid Expendllures 9713 

All Othera 9719 

b) ResMctod 9740 

Percent 
Difference 

-lOO.O$ 

New 

0.0% 

New 

0.0% 

New 

0.0% 

0.0% 

0.m 

0.00 

4,062.H - , 

0.00 

0.00 

9 

c) Committad 
StabiliBUon Arrangements 9750 

Other Commitments 9760 

d) Assigned 
Other Assignments 97M 

0.0% 

0.0% 

4.062 _O.OW 

e) UnasslgnedIUnappmpdated 
Rasewe for Eeonomlc UmmtalnUas 9789 0.00 0.0% 
~nasskrnedlUnaomdated Amount 9790 0.00 0.00 0.0% 

- -  , - - - .  0 . e  
&ix 

0.0%. 

0.0%- 

0.00 

0.00 

0.00 

0.00 



Center Jolnt Unified 
Sacramento County 

Unaudited Actuals 
County School Facilities Fund 

Expenditures by Object 
34 73973 0000000 

Form 35 

Calfomla Dept ol EduwUan 
SACS Rnandal Reporttng Saftwars - 20172.0 
GI.. fimd 4 ro-.n?n-av.s, 

DescdpUon Resource Codes Oblect Codes 

G. ASSFTS 
1) Cash 

a) In County Treasury 9110 

I )  Falr Value Adjustment to Cash in County Treasury 9111 

b) In Banks 91 20 

c) In Revolulng Fund 9130 

d) with Fiscal Agent 9135 

e) collections awaitlng depasl 9140 

2) Investments 9150 

3) Accounts Rscalvable 9200 

4) Due fmm Gmotor Government 9290 

5) Due From Oiher Funds 9310 

6) Stom 9320 

7) Prepaid Expenditures 9330 

8) Other Current Assets 9340 

9) TOTAL. ASSETS 

H. DEFERRED OUTFLOWS OF RESOURCES 

1) Deferred OuMows of Resources 9490 

2) TOTAL. DEFERRED OUTFLOWS 

I. LlABlllTlES 

1) Accounls Payable 9500 

2) Due to Grantor Governments 9590 

3) Due to Other Funds 9610 

4) Cumnt bans 9640 

5) Unearned Revenue 9650 

, 6 )  TOTAL. LIABILITIES 

J. OEPERREO INFLOWS Of  RESOURCES 

1) Deferred Inflows of Resources 9690 

2) TOTAL,DEFEJRREDJFLOWS 
- 

K FUN0 EQUW 

Ending Fund Balance, June 30 
(must aqm with llne F2) IG9 + H2) - (I6 + JZ) 

2QlM7 
Unaudited Actuals 

r0.00) 

0.00 .. 

0.00 

0.00 

. 0.00 

0.00 

0.00 

0.00 

0.00 

, . . 4,07g.68 
v 

% 0.00 

. 0.00 

0.00 

4.071.68 

- 0.00 

0.00 

9. W_ 

0.00 

0.00 

0.00 

0.00 

9.00 

0.00 

0.W- 
- - 

4.062.66. 

2017-18 
Budlet 

Percent 
Oiffemnce 



Center Jolnt Unified 
Sacramento County 

Unaudited Actuals 
County School Facilities Fund 

Expenditures by Object 
34 73973 ooo0000 

Form 35 

California Dspl of EducaUon $4 Fi?8"al Rapoog ,*tlwam. 2017.2.0 

Deserlptlon Resource Codes Oblect Codes 

FEDERAL REMNUE 

All Other Federal Revenue 8290 

TOTALFEDERALREVENUE 

OTHER STATE REVENUE 

School Facilities AppMtlonments 8545 

Pasr-Thmugh Revenues fmm 
State Sources 8587 

Afl Other State &venue 8590 

OTHER LOCAL REVENUE 

Sales 
Sale of EqulpmenVSupplles 8631 

Leases and Rentals 8650 

Interest 8660 

Net Increase (Decrease) In the Falr Value of investments 8862 

Other Local Revenue 

All Other Local Revenue 8899 

All Other Transfers In fmm All Othen 8799 

TOTAL OTHER LOCAL REVENUE 

0 

2Ot7-10 
Budget 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.W 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

20lCl7 
Unaudited Achlaln 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

Pereent 
Dlffemnce 

0.0% 

0.0% 

0.0% 

0.0% 

0.096 

0.0% 

0.0% 

0.0% 

0.0% 

0.W 

0.0% 

0.0% 

0.0% 

0.0 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
County School Fadlitles Fund 

Expenditures by Object 
34739730000000 

Form 35 

Callfomta Dept of EdumUon 
SACS Rnandal RepwUng SafWam - 2017.2.0 
nl.. hvnrW lo-.nlrn?nn4or 

Percent 
Difference 

0.0% 

0.0% 

0.0% 

0.096 

0.0% 

0.0% 

0.0% 

0.0% 

0.m 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

DescrlpUon Reswne  Codes Oblect Code8 

CLASSIFIED SALARIES 

Classified Support Salarles 2200 

Classified Supenrlwrs' and Admlnlstratod Slarles 2300 

Clerkal, Technkel and OtRce Salarles 2400 

Other ClassMed Salahs 2900 

TOTAL. CtASSlFtEO SMARlES 

EMPLOYEE BENEFITS 

ST RS 3101-3102 

PERS 3201-3202 

OASDllMedlcarelAltemaUve 3301-3302 

Health and Welfare Benefits 34[H-3402 

Unemployment lnsurancs 3501-3502 

Workers' Compensatfon 36014602 

OPEB. Allocated 3701-3702 

OPEB, AcUve Employees 37513752 

Other Emplow Benefits 3901-3902 

TOTAL. EMPLOEE BENEFITS . - 

BOOKS AND WPPLlES 

Books and Other Reference Materials 

Malerlals and Supplles 

NoncapKakeU Equipment 

201647 
Unaudited Actuals 

0.00 

. 0.00 

0.00 

. 0.00 

0.00 

0.00 

0.00 

0.00 

, 0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

2017-18 
Budget 

0.00 

0.00 

0.00 

0.00 

0.00 

0.M 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
County School Facilities Fund 

Expenditures by Object 

California Oept of Educallon 
SACS Finanda\ RepOrtlng Soffwars - 20172.0 
ne. r,~w.,i IRW nsrn7nniat 

2016-17 
Unaudited Aotuate 

SERVICES AND OTHER OPERATING EXPENDIl'URES 

Subagreements for Senrlces 6100 0.00 

Travel and Conferences 6200 0.M) 

5400-5450 0.00 

Operations and Housekeeping Services 5 W  0.00 

Rentals. Leases, Repalrs, end Noncapllalbed lmpmvemenls 5600 0.00 - V& - 

20t7-18 
Budget 

0.00 

0.00 

0.00 

0.00 

0.00 

p ' W A  0.00. 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

Transfers of Olred Costs 5710 

Transfern of Direct Costs - IMerIund 5750 

ProferslonaVConsuHlng Services and 
Operating Expenditures 5800 

Communications 5900 

TOTAL. SERVICES AND OTHER OPERAflNG EXPENDITURES 

CAPITAL OUTLAY 

Land 6100 

Land Improvements 6170 

Bulldtngs and Improvement$ of Building8 6200 

3ooks and Media for New School Ubnrles 
or Major Expansion of School Ubrarfes 6300 

Equipment 6400 

Equipment Replacement 6500 

TOTAL. CAPITAL OUTLAY 

OTHER OUTGO ( d u d l n g  Transfen of Indlmct Cosb) 

Other fmnslen Out 

Transfers of Pass-Through Revenues 
To DlsWcts or Charter Schools 721 1 

To County Offices 7212 

To JPAS 721 3 

All Other Transfern Out to All Others 7299 

Debt Servlcs 

Dab! Service - Interest 7438 

0 t h ~  Debt SBN/CB - PtlntjpBl 7439 

TOTAL, OTHER OUTGO (excludins Transfers of Indirect Costs) 

TOTAL. EXPENDITURES 

Percent 
Difference 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 
9- " 

3% 0.0% 

0.0% 

0.0% 

0.m 
0.0%. 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

,+., U,W 

0.00 

- 0.00 

. 0.00 

0.W 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.M 
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Form 35 

Deecrlptlon Reaourca Codes Oblaet Codes 

INTERFUND TRANSFERS 

INTERFUND T RANSFERS IN 

To: State School Bulldlng Fund/ 
County School FacltiUes Fund 
Fmm: AIl Olher Funds 8913 

Other Authodzed Interfund Transfers In 8919 

fal TOTAL, INTERFUND TRANSFERS IN 

INTERFUND TRANSFERS OUT 

To: Stale School Bulldlng Fundl 
County School Facilities Fund 7613 

Other AuU~orized Interfund Transfern Out 7619 

A (bl TOTAL INTERFUND TRANSFERS OUT 

201647 
Unaudited Actualm 

4.062.66 

0.00 

4,082.66 

0.00 

0. W 

0.00 

201748 
Budeet 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

Percent 
Difference 

-1 00.0% 

0.0% 

-1 00.0% 

0.W 

0.0% 

0.0% 
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Form 35 

CaMmia Oapt oi EduwUon 
SACS Rnandal Repcrtlng S o t t w ~  - 20tt.t.D 
01-. L.-4 m... rn-rr-• r r  

I 

I 

201M7 
,?mncrtm.n - Resome Qblect M e s :  Unaudtted-Actuala . 

OTHER SOURCESNSES 

2017-t8 
Budget 1 Percent 

Difference 

SOURCES 

Pmcseds 

Pmceeds from Salallease- 
PuMaso of Lan~ulWfngs @&53 I 

om, 

0.0% 

0.m 

0.0% 

Om 
Om, 

Other Sourtes 

Trsnsfem from Funds of 
LapsedReorganhed LEA# RW B.PO 

Long-Term Debt Proceeds 
Proceeds from Certificates 
of ParMpaUon 897 t 

Proceeds from Capital Leases 8972 

Transfens of Funds fram 
Lapsed/Rwrgan[zed LEAS 1 

' ! , a n , g g o _ .  

0.m 

0.W ' 

9 W  

$m 

O - W ~ ~ I  

0.00 

m.BQ 

0. PQ 

CONTRlBUTlONS 

ContrlbuUons from Unrastrlcbd Revenues 8980 

Contributions from R e s W d  Revems 8990 

,lelJ 

.TOTAL, O f  HER FINANCING SOURCESNSES 
I [b-b+c-d+e) 

Proceeds from Lease Revenue Bonds 8973 

All OUler Rnancing Soumas 8979 

_[c) TOW SOURCE3 

USES 

4lJX& 

- 0.m- 

- _a.Dfa' 

0.00 _D,p"R 

4,062.66 &OD -1 00.0% 

0.00 

D M  



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
Bond Interest and Redemption Fund 

Expenditures by Object 
34 73973 0000000 

Form 51 

CaUfwnla Oept of EduWon 
SACS Financial Reporting Soltwsra - 2017.2.0 =.I-. s...,d 4 ra...,n-m-nndrr 

201M7 Percent 
Resource Codes Oblect Codes Unaudited Actuals 

2) Federal Revenue 81 00-6299 0.00 0.00 O.O?& 

3) Other State Revenue 8300-8599 65,538.00 636.583.00 871 3% 

4) Other Local Revenue 8600.8799 5.045.660.00 4,548.318.00 -9.9% 

8. EXPENDCNRES 

1) CerUiTcated Salarles 1W1999 

2) Classifled Slarles 2000.2999 

3) Employes Benefits 3000.3999 

4) Books and Supplks 4WWB89 

5) S ~ N ~ S  and Other OperaUng Expenditures 5000-5999 

6) Capltat Outlay 60006999 

7) Other Outgo (excluding Transfers of lndlred 71 00-7299, 
Costs) 7400.7499 

8) Other Outgo -Transfers of lndlrect Costs 7300-7399 

9) TOTAL. EXPENDITURES 

C. EXCESS (DEFICIENCY) OF REVENUES 
OVER EXPENDITURES BEFORE OTHER 
FINANCING SOURCES AND USES (AS- BQ) 

D. OTHER FINANCING SOURCESltlSES 

9) Interfund Transfers 
a) Transfers In 8900-8929 

b) Transfers Out 7600-7629 

2) Other SourceslUses 
a) Sources 89308979 

b) Uses 7630.7699 

3) Cantributlons 8980.8999 

41 TOTAL. OTHER FINANCING SOURCESIUSES 

0.00, 0.0% 

- 0.0% 

- 0.0% 

0.0% 

0.0% 

, 0.00 

4,190.420.00 

. 0.00 

4,190.420.00 

920.778.00 

0.00 

0.00 

0.00 

0.00 

- 0.00 

0.00 

0.00 

4.610.000.00 

g& u& 0.00 

4.61O.OM).OO 

574,901.00 

0.00 

0.00 

0.00 

0.00 

RzE"2t 0.096 

10.0% 

h& . 0 . M  

10.0% 

-37.6% 

0.0% 

0.0% 

0.0% 

0.m 

0.00 0.096 

000 0.0% 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
Bond Interest and Redemption Fund 

Expenditures by Object 
34 73973 0000000 

Form 51 

I 

1) Beghnlng Fund Balance 
a) As of July 1 - Unaudited 

b) Audlt Adjustments 

c) As of July 1 - Audited (Fla + Fl b) 

d) Other Restatements 

! e) Adjusted Baglnning Balance (Fie + Fld) 

2) Endlng Balarrccr, Juna 30 (E + Fle) 
Components of Ending Fund Balanca 

Prepald Expenditures 

StaMHzaUon Arrangements 

OIher Commlhents 

OUler Asslgnmenb 

e) UnessignedlUnappmprfated 
Reserve for Ewnomb UmrtalnUas 

Callfomia b p i  of EducaUm 
SACS Flnendal Repwtlng Saftwata 2037.20 
nh. &,,..i rs-, n v n . r r ~ n ~ m r  



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
Bond Interest and Redemption Fund 

Expenditures by Object 
34 73973 0000000 

Form 51 

b) In Banks 

C) In Rewlvlng Fund 

Descrlptlon Resource Codea Oblect Coder 

G. ASSETS 
1) Cash 

a) In County Tmasury 9110 

1) Falr Value Adjustment to Cash In County Treasury 9111 

d) with Fiscal Agent 

e) collections awalUng depaslt 

2) Investments 

3) Accounts Receivable 

4) Due fmm Granter Government 

201617 
Unaudlted Acluals 

4,688,403.00 

0.00 

2017-18 
Budaet 

5) Due from Other Funds 9310 

6) Stores 9320 

7) Prepaid Expendltums 9330 

8) Other Cumnt Assets 9340 

9) TOTAL. ASSfiTS 

I. DEFERRED OUTFLOWS OF RESOURCES 

Percent 
Difference 

0.01) 

0.00 , 

- o.00 

. 0.00 

4.600.873. W 

1) Deferred Outflows of Resources 6490 

2) TOTAL, DEFERRED OUTFLOWS 

LIABILITIES 

0.00 

0.00 

1) b u n t s  Payable 9500 

2) Due to Grantor Governments 9590 

3) Due to Other Funds s 1 0  

4) Current Loans 9640 

5) Unearned Revenue 9650 

6 )  TOTAL. LlABlllTlES 

DEFERRED INFLOWS OF RESOURCES 

. . 0.00 
7 

&g 

- 3.M) 

. 0.00' 

774.00 

774.00 

1) Deferred Inflows of Resooreas 9690 

2) TOTAL, DEFERRED INFLOWS 

t FUND EWITY 

Cal~fmla Depl of EducsUan 
SACS Rnandal Reporting Softwarn - 2017.2.0 
, 3 0 1 .  L r a  .4 I"-., -**.....-.", 

0.00 

0.00 

Ending Fund Balance, June 30 
jmud asme with llne F2) IG9 + 142) - (16 + 52) 4.900.099.01) 



Center Joint Unified 
Sacramento County 

Unaudited Actuats 
Bond Interest and Redemption Fund 

Expenditures by Object 
34 73973 0000000 

Form 51 

Califomla Dept d EduceHon 
SACS Rnandal Repcrtlng Sohare - 2017.2.0 
CU". #..-a d ,--.. nran~,. . , .r .  

Descrlptlon Resource Code8 ObIect Codes 

FEDERAL REVENUE 

All Other Fedsral Revenue 8290 

TOTAL, FEDERAL REVENUE 

OTHERSTATEREVENUE 

Tax Relief SubvmUons 
Voted Indebtedness Levles 

Itomaownen' Exempilono a571 

Other Subventlonslln-Lieu 
Taxes 8572 

TOTAL. OTHER STATE REVENUE 

OTHER LOCAL REVENUE 

Other Local Revenue 
County a d  Dlstdct Taxes 

Voted Indebtedness Levles 
secured ROII 8611 

Unscumd Roll 0612 

Prlor Years' Taxes 6613 

Supplemental Taxes 88q4 

Penalties and Interest from 
Delinquent Non-LCFF 
Taxes 8829 

Interest 8660 

Net Increase (Decrease) In the Fair Value of Investments 8682 

Other Local Revenue 

All OUler Local Revanua 8089 

All Other Transfers In fmm All Others 8799 

TOTAL. OTHER LOCAL REVENUE 

TOTAL. REVENUES 

201517 
Unaudited Actualn 

0.00 

0.00 

65.538.00 

0.00 

65,538.00 

w 4.905,3~7.00 

22,044.M 

17,468.00 

67,216.00 

203.00 

33.38200 

, 0.00 

0.01) 

0.00 

5.045,660.00 

5.111.196.00 

2017-18 
Budget 

0.00 

0.00 

62,926.00 

573.657.00 

636.583.00 

451 3.43.00 

34.867.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

4.548.31 0.00 

5.1 84.90t.00 

Percent 
Difference 

0.W 

0.0% 

-4.0% 

New_ 

871.3% 

-0.0%. 

68.2% 

-100.0% 

-100.0% 

-1 W.O% 

-100.W 

0.0% 

0.0% 

0.0% 

-9.9% 

?.4% 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
Bond Interest and Redemption Fund 

Expenditures by Object 
34 73973 0000000 

Form 51 

Decrcrlptlon Resource Codes Oblect Coden 

OTHER OUTGO (excludlng Tranrtem of lndlrect Casts) 

Debt Servke 

Bond Redemptions 7433 

Bond Interest and Other Senrice 
Charges 7434 

Debt Service - Interest 7438 

Other Debt Servke - Prlnclpal 7439 

TOTAL. OTHER OUTGO (exclodinq Transfers of Indirect Costs) 

TOTAL. EXPENDITURES 

201517 
Unaudited Actualr 

0.00 

420.00 

2,918,520.00 

1,273.480.W 

4,190,420.00 

4,180.420.00 

2017-111 
Budget 

0.00 

5.000.00 

3,189,505.00 

1,415,495.00 

4,6lO,W0.00 

4.810.000.00 

Percent 
Difference 

0.W 

1090.5% 

9.4% 

11.2% 

10.0% 

10.0 X 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
Bond Interest and Redemption Fund 

Expenditures by Object 
34 73973 0000000 

Form 51 

Calibmla Dept d Educeb 
SACS Financial R a p d n g  Soflwam- 2017.2.0 
%-,,-.&-A 4 em-. ..--,.,.*-u 

Descrlptlon Resource Codea Object Code8 

lN f  ERFUNO TRANSFERS 

INTERFUND TRANSFERS IN 

Other Authorized Interfund Tmnsfers In 8919 

(a) TOTAL, INTERFUND TRANSFERS IN 

INTERFUND TRANSFERS OUT 

To: General Fund 761 4 

Other Authodzed Interfund Transfern Out 7619 

(b) TOTAL INTERFUND TRANSFERS OUT 

OTHER SOURCESILISES 

SOURCES 

Other Sources 

Transfers fmrn Funds of 
LapsedlRearganired FEAs 8966 

All Other flnanclng Sources 8979 

. fc) TOTAL. SOURCES 

USES 

Transfers of Funds from 
LapsedlRsorganized LEAS 7661 

All Other Financing Uses 7699 

Id) TOTAL. USES 

CONTRlBUTlONS 

201517 
Unauditd Actual8 

0.00 

0.00 

0.00 

0.00 

0.00 

9-00 

, 0.00 

0.00 

0.00 

0.00 

. -.,. - 0.00 

2017.111 
Budaet 

0.00 

0.00 

0.W 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

ContribuUons fmm Unreslrfctd Revenues 8980 

ContdbuUons from Restkted Revenues 8990 

, fa) TOTAL. COMRIBUTIONS 

TOTOTAL, OTHER FINANCING SOURCESlUSES 
(a-b+c-d+e)  

Percent 
Olfference 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.0% 

0.m 

*P - 
0.0% 

- 0.0% 

- _0.0% 

".- U.W 0.0% 

0.00 0.00 0.0% 

- 



Center Joint Unified 
Sactarnento County 

Unaudiled Aduafs 
Special Edueatbn Malrrtenanca of E M  

2016-17 Adual vs. 201M6Aelual Cwn~rlson 
34 73973 0 0 0 m  

Report SEMA 

CertifiEated Salarfes 
Clssslfiecl Salaries 
Empbyee B e m h  
Books and Supplies 
Services and OIhsr Operating E n p e n d i i  
Capital OuUay 
Stale Special Schools 
DeM Senrice 
Totel Dl& Costs 

. % 
. , . h , . "  ; .'. . .- ' L 

J . 0 ,- .* 3" ' - 
r . .  -1 . Y . . 

c. -.- I b , - . . - m 5 1  lL44 
.rr.r*l~p.~+ " . -  , . -  .rc . . .. iut_,G . . -.. . _ - ~  , ., -. 976,743.03 .,... _; 1 ' TOTAL COSTS .- + .. . 

California Dept of Educalion 
"'̂Xi Financial Reporting Saltwarn - 2017.20 
A sema lRevO31D31Ml51 Page 1 of 2 P m :  W12017 535 PM 



Unaudii AduaQ 
Cenler Joint Unified Special Education Malnlenance of Effwt 3473973000MXIO 
Sauamta  Cwnty 2016-17 Adual vs. 2015-16 Actual Comparison 

7310 Transfars of lndiract Costs 
7350 Transfers of lndired Costs - Inmimd 
PCRA Pmgtam Cosl Rep& AIIocatbns 

Total Indirect Cogs and PCR Allocatbns 
TOTAL BEFORE OBJECT 8980 

40004999 Books and Supplies 

60004999 Capital Outby 
7130 State Spedal S h l s  

7430-7439 DeMSarvice 
Total Direct Costs 

7310 Tradacs of lndinrd Costs 
7350 Transfers of lndired Costs - Interfund 

Total Indirect Costs 
TOTAL BEFORE OBJECT 8980 

8980 Contributions fnnn Onmtkted Revsnuas lo Fedenl 
Reswrces (ham Federal E x p e n d i i  section) 

8980 C b M h d b m  frwm Unrastrrcted Revenues to Steta 

Attach an a d d i i l  sheet with mpbnalkns of any amwnls 
in ltre AdJusbents column. 

California Dept of EdumUon - ' -25 Flnandal Repodlng Somwam - 2017.2.0 
d sema (RevO3103/2015) 
0 
W 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
Speclal Education Maintenance of Effort 

2616-17 Actual vs. 2015-18 Actual Cumparlson 
2015-16 Expenditures by LEA (LE-PY) 

34739730000000 
Report SEMA 

California Dept of Education 
SACS Rnandal Reporting Software - 2017.2.0 
File: sema (Rev 0411412010) Page 1 of 1 

B. Local Only 

4,528,018.78 

201 5-16 Expenditures 
1. Enter Total Costs amounts from the 2015-$6 Report SEMA, 2015-18 Expenditures by 

LEA (LEtY) worksheet, Total Column, for the State and Local Expenditures section 
and the Local Expenditures section 

2. Enter audit adjustments of 2015-16 speclal ducatlon expenditures from 
SACSZO17ALL data, not included In Une 1 (explain below) 
(Funds 01,09, and 62; resources 0000-2999 8 6000-9999; ObJect 9793) 

3. Enter restatements of 201817 speclal education beglnnlng fund balances fmm 
SACSZO17AlL data, not included In Line 1 (explain below) 
(Funds 01,09, and 62; resources 0000-2999 & 8000-9999; Object 9795) 

4. Enter any other adjustments, not Included in Llne 1 (explaln below) 

A. State and Local - 

8,262,426.00 

5. 2015-16 Expenditures, Adjusted for 221817 MOE Calwlatlon 
(Sum lines 1 thmush 4) 

C. Unduptlcated Pupll Count 
1. Enter Ute undupllcated pupil count reported in 2015-16 Report SEMA, 

2015-16 Expenditures by LEA (LE-CY) worksheet 679.00 

2. Enter any adjustments not Included In Une C l  (explain below) 

3. 201618 Undupllcated Pupll Count. Adjusted for 2016-17 MOE Calculation 
(Une C l  plus Line C2) 679.00 

8,282,428.00 4,528,018.79 



Unaudited Actuals 
Center Jdnt Unified Special Education Maintenance of Effort 
Sacramento County 2016-17 Actual vs. Comparison Year's Actual 

LEA Maintenance of Effort CalcuiaUon (LMCA) 
SELPA: Sactamenlo County (BJ) 

34 73973 0000000 
Report SEMA 

Thls form is used to check malntenanca of effort (MOE) for an LEA. wheUler the LEA Is a member of a SELPA or Is a single-LEA SELPA. If a 
member of a SELPA, subrnlt this form together wlth the 2016-17 Expenditures by LEA (LE-CY) and the 207 5-16 Expenditures by LEA (LE-PY) to 
the SELPA AU. if a single-LEA SELPA, subrnlt the forms to the CDE. 

Per the federal Subsequent Years Rule, In wder to determine Re requlred level of effort, the LEA must look back to the last fiscal year In whlch the 
LEA malntalned efbrt using the same method by whlch it is wmntly establishing the compliance standard. To meet the requirement of the 
Subsequent Years Rule, the LMC-A mrksheet has been revlsed to make changes to sectlons 3.A.1,3AO2, 3.8.1, and 3.0.2. The revlsed sections 
allow the LEA to compare the 2016-t7 expenditures to the most recent fiscal year the LEA met MOE using that method, which h the comparison 
year. To ensure he LEA Is camparlng 2016-17 expenditures to the appropriate comparison year, h e  LEA Is required to complete the Subsequent 
Years Tracking (SYT) worksheet with thelr LMC-A worksheet. The SYT worksheet tacks the result for each of the four methods back to FY 2011- 
12, whlch Is the baseline year for LEA MOE calculations estabilshed by tha Office of Speclal Education Programs. The S M  worksheet is available 
at: httpJ/www.ede.ca.gov/splselasldowmenWsubseqy~ ht.xls. 

There are four melhods that the LEA can use to demonstrate the compliance standard. They ate (1) combined state and local expendlres; (2) 
comblned state and local expendltures on a per caplta basis; (3) local expenditurea only; and 14) local expenditures only on a per capita basls. 

The LEA is only required lo pass one of the tests la meet the MOE requirement However, the LEA is required to show results for all four methods. 
These results are necessary both for historical purposes and for the pwsibllity that the LEA may want, or need, to switch methods In Mure years. 

SECTION 1 Exempt Reducthn Under 34 CFR Section 300.204 

If your LEA determines that a duct ion in expendlbres occurred as a result of one or more of the following eandltlons, you may 
calculate a redudon to the required MOE standard. Reduetlons may ~ D D ~ V  to combined state and local MOE standard. local oniv 
MOE standard, or both. If the LEA meets one of the conditions bel&. the LEA must complete and indude the IDEA MOE 
Exemption Worksheet available at: h t t p ~ l w w w . c d e . c a . g o v l s p I s e I ~ s l d o c u m e n ~ s  

f. Voluntary departure, by re(lrem6nt or otherwise, or departure for just cause, of special educatlon or 
related servlces personnel. 

2. A decrease In the enrollment of children with dlsabllitles. 

3. The larmlnahn of the obligation of the agency lo provide a program of spedal educatlon to a particular 
chlld with e disability *at is an exceptionally costly program, as determined by the SEA, because the chlld: 

a. Has left the jurisdlctlon of the agency; 
b. Has reached the age at which the obligation of the agency 

to provide free appropriate public education (FAPE) lo 
the chlld has terminated; or 

c. No longer needs the program of speclal educathn. 

4. The terminaUan of costly expenditures for long-term pumhases, such as Ule acquisition of 
equlpment or the constmctlon of school faciiWes. 

5. The assumption of cost by the high cost fund operated by the SEA under 34 CFR Sec. 300.704(c). 

Pmvlde the condition number, If any, to be used in the calculation below State and Local Local Only 

Total exempt reductions 

California Oept of Education 
SACS Finandel Reporting Sofhvare - 2017.2.0 
File: sema (Rev 0512412017) Page 1 of 4 Printed: 91712017 5336 P 1 0 5 



Unaudited Actuals 
Center Jolnt Unified Spedal Education Maintenance of Effort 
Sacramento County 201617 Actual vs. Comparison Year's Actual 

LEA Maintenance of EfIort Calculation (LMC-A) 
SELPA: Sacramento County (BJ) 

34 73973 OOOOOOO 
Report SEMA 

SECTION 2 Reduetlon to MOE Requlmment Under IDEA, Sectlon 613 (a)(P)(C) (34 CFR Sec. 300.205) 
IMPORTANT NOTE: Only LEAS that have a "meets requlrernent" compliance determination and that are not found 
slgniflcady disproportionate for the current year are ellglble to use this opUon to reduce their MOE requlrernent 

Up to 50% of the increase in IDEA Part B Section 61 1 funding In current year compared with prior year may be used 
to reduce the requlred level of state and local expenditures. Thls opUon is available only If the LEA used or wlll use 
the freed up funds for activitres authorized under the Elementary and Secondary Educatlon Act (ESEA) of 1965. Also, the 
amount af Part 6 funds used for early lntarvenlng senrices (34 CFR 300.226(a)) will count toward the maxlmurn amount 
by which h e  LEA may reduce its MOE requlrernent under this exception F.L. 108446]. 

State and Local t o ta l  Only 
Current year Lndlng (IDEA Section 611 Local 
Assistance Grant Awards - Resources 3310 and 
3320) 

Less: Prior yea& fundlng (IDEA Sedlan 611 Local 
Assistance Grant Awards - Resources 3310 and 
3320) 

Increase in fundlng (if difference is positive) 

Maxlmum available for MOE redudon (50% of 
increase in funding) 0.00 (a) 

Current year funding (IDEA Sectbn 619 - Resource 
331 5) 

Maximum available for early lntervenlng services 
(EIS) (15% of current year fundlng - Resources 
3310,3315, and 3320) 0.00 (b) 

If (b) Is greater than (a). 
Enter podion to set aside for EIS (cannot exceed 
llne (b), Maxlrnurn available for EIS) ( 4  

Available for MOE reduction. 
(line (a) minus line (c), zero if negative) 0.00 (d) 

Enter portlon used to reduce MOE requirement 
(cannot exceed line (d), Available for MOE reduction). 

I f  (b) la less than (a). 
Enter podion used to reduce MOE requirement 
(first column cannot exceed llne (a), Maxlmum 
available for MOE reduction, second and third columns 
cannot exceed (e), Portfon used to reduce MOE 
requirement). (9) 

Available to set aside for EIS 
(tine (b) minus line (a), zero If negative) 0.00 (9 

Note: If your LEA exerdses the authority under 34 CFR 300.205(a) to reduce the MOE requlrernent, the LEA must llst 
the advltles (which are authorized under the ESEA) paid with the freed up funds: I 

California Dept of Education 
SACS Financial Reporting Software - 2017.2.0 
f fle: sema (Rev 05/24/2017) Page 2 of 4 Printed: 9ffi2017 5336 P 1 06 



Unaudited Actuals 
Center Joint UnIfled Speclal Education Maintenance of EKort 
Sacramento County 

34 73973 0000000 
2016-17 Actual vs. Comparison Yeah Actual Report SEMA 

LEA Maintenance of ERort Calculation (LMC-A) 
SELPA: Sacramento Countv (BJ) 

SECT ION 3 Column A Column B Column C 

Actual Expendltures 
(LE-CY Worksheet) 

FY 201517 
A. COMBINED STATE AND LOCAL EXPENDMReS M m t O D  -7 L - . '- 

1. Under Comparison Year," enter the most recant year In: * 
whlch MOE compllanw was met using the actual vs. - . 

actual method based on state and local expenditures. ; 1 , 

a. Total special education expenditures 10,141,664.50 

b. Less: Expenditures paid from federal sources 976.743.03 

c. Expenditures pald from state and local sources 9 164 921.47 
AcfdlLess: Adjustments required for MOE calculaUon Ti-1 
Comparison year's expendltures, adjusted lor MOE , ;-I- 
calculaUon < G I *  < r..% 

;> :.: 
Less: Exempt nductlon(s) for SECTION1 
Less: 50% reduction fmrn SECTION 2 
Net expenditures paid fmm state and local sources 9,164.921.47 

Actual Expendltures 
Comparison Year 

If the difference In Column C for the Section 3A.1 Is posltlve orzero, Ule MOE compliance requirement Is met based on the 
combhatlon of state and local expenditures. 

Actual Cornparlson Year 

2. Under "Comparison Year," enter the most rewnt year In 
which MOE compllance was met using the actual vs. 
actual method based on the per capita state and local 
expenditures. 

;: 7,. > .$;- - f . .  

a. Total special education expenditures 10,141~M.50 : .  " 

b. Less: Expenditures paid fmrn federal sources 976.743.03 

c. Expenditures pald ham state and local sources 
AddlLess: Adjustments required for MOE calculation 
Comparison year's expenditures, adjusted for MOE I: 2 ... .:: . 
calculaUon 

Less: Exempt reduction(s) from SECTION 1 
Less: 50% reductlon fmm SECTION 2 
Net expenditures paid from state and local soutces 8,262.426.00 902 495 47 1 

d. Special education unduplicaled pupil count 666 
67g. , ,.f:?i, 1 ' 

e. Per capita state and local expenditures (AZclA2d) 13.761.1 4 12.168.52 7,592.62 

If h e  diffirenw In Column C for the Section 3.A.2 Is positlve or zero, the MOE cornpllanca requirement Is met based on the 
per capita state and local expendttures. 

California Dept of Education 
SACS Financial Reporting Software - 2017.2.0 
File: sema (Rev 05/24/2017) Page 3 of 4 Printed: 9i712017 536 P 1 07 



Unaudlted Actuals 
Center Joint Unified Spedal Education Maintenance of Effort 
Sacramento County 2016-1 7 Actual vs. Comparison Yeah Actual 

LEA Maintenance of Effort Calculation (LMC-A) 
SELPA: Sacramento County (BJI 

B. LOCAL ~PENDITURES onw METHOD 

Actual Cornparlaon Year 
FY 2018-17 FY 2095-16 

1. Under "Comparlson Year," enter the most recent year In :'rrc '- 
wtrlch MOE compllance was met using h e  actual vs. 
actual method based on local expenditures only. 7 3  . a -, 7 . +- 

a. ExpendHwes paid from local sources 4,529,018.79 
AddlLess: Adjustments required for MOE calculation 0.00 
Comparfson year's expenditures, adjusted for MOE 
calculation 4,529,018.79 

Less: Exempt raducUon(s) from SECTION 1 
r - L  - d 0.00 Less: 50% reductlon fmm SECTION 2 0.00 

Net expenditures paid from local sources 5.206.673.78 4.529.01 8.79 

34 73973 0000000 
Report SEMA 

If the difference In Column C for the Section 3.8.1 Is positive or zero, the MOE compliance requhment Is met based on the 
local expenditures onty. 

Actual Comparison Year 

FY 201617 
2. Under Comparison Year,' enter the most recent year In 

whlch MOE cornpilance was met uslna the actual vs. 
actual method based on the per local 
expenditures only. 

a. Expenditures paM fram local sources 
AdaLess: Adjustments requlred for MOE calculation 
Comparison year's exp~nditvfes, adjusted for MOE j ,  

Less: Exempt reduttion(s) from SECT ION 1 2 <,Au,+ ,,*,A Less: 50% reductfan fmm SECTION 2 . . .  ', .: r A' 

Nel expenditures paid kurn local sourtes 5,206,673.78 

b. Special education unduplkated pupil count 666 

7.817.83 c. Per capita local expenditures (B2aIB2b) 6.670.1 3 1.147.70 

If h e  d h n c e  In Column C for the Sectlon 3.8.2 Is posltive orzem, the MOE compliance requhment is met based on the per 
capita local expenditures only. 

Lisa Coronado 
Contact Name 

Director of Fiscal Sewices 
Tlue 

California Dept of EducaUon 
SACS Finandal Reporting Software - 2017.2.0 
File: serna (Rev 05/24/2017) Page 4 of 4 

(916) 338-8302 
Telephone Number 

comnado@canterusd.ora 
E-mail Address 
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Unaudited Muals 
CanW Jo i i  UniM Special Education Maintenance a( E M  34738730000000 
Sacramento Cwnty 2Dl7-18 B-t vs. 2016-17 Adual Compa&on Repoct SUlB 

2016-17 Expenditures by LEA (LE-B) 

1000-1 899 Cemlicated Salarlas 
2000-2999 Classified Salaries 
3WQ-3999 EmpbyaeBenefils 
4000-4999 B w k s  and Supplies 
5000.5999 Servicas and Other Operating Expenditures 
6w0-6959 CapitalOuUay 

n30 Slate Special schooh 
7430-7439 DeMSadce 

Total Dim3 Carts 

Page 1 of 2 P M :  W712017 537 Phi 

r Opaating Expendlures 

i 

TOTAL BEFORE OBJECT 8980 

, 7430-743 Debt Senrice 
Total D M  Costs 

7310 Transfers of lndired Costs 
7350 Transfats of I n d W  CIWS * lntemud 

Total lndired Cosls 

Ow 
50,638.M 

76.333.05 
OM.,, 

76m.05 

0 . w  
.. 0 00 

0.00 
0.00. 
0.00 

0.00 
ooc!., 

0-pl 
. 0.00 

. 0.00 . 

0.00, 
0.00 

0.00 
0 00. 
0.00 

0.00. 
111 $13 74, 

XbW99 
- . 0.00 
3,894.99, 

QW 
l,07J1789 98 

, 0.00 
0.00, 
0.00 

=!.c'c-,. 
. . 416.284.63 

0.00 
000 

. 0.00 

0.00 
0.00 

1,650,026.+ 

@+228;0% 
. 0.00 

wk,,- 60pa.04, 





Unaudited Actuals 
Center Jolnt Unitied Special Education Maintenance of Effort 
Sacramento County 2017-18 Budget vs. Cornparlson Year's Actual 

LEA Malntenance of ERort Calculatlon (LMC-8) 
SELPA: 

34 73973 0000000 
Report SEMB 

This form Is used to check maintenance of effort (MOE) for an LEA, whether the LEA Is a member of a SELPA or Is a slngle-LEA SELPA. If a 
member of a SELPA, submit this form together with the 2017-18 Budget by LEA (LB-8) and the 2016-17 Expendhums by LEA(LE-B) lo the SELPA 
AU. If a slngte-LEA SELPA, submit the forms to the CDE. 

Per the federal Subsequent Years Rule, in order to determine the requlred level of effort, the LEA must look back to the last Rscal year In whlch the 
LEA malntalned effort using the same method by whlch it Is currently establishing the eligibility standard. To meet the requirement of the Subsequent 
Years Rule, the LMC-B worksheet has been revised to make changes to sections 3.A.t, 3A.2 3.8.1, and 3.8.2. The revised sactlons allow the LEA 
to compare the 2017-18 budgeted expenditures to the most recent fiscat year the LEA met MOE using that method, whlch Is the comparison year. To 
ensure tha LEA is comparing 2017-18 budgeted expenditures to the appmprlate comparison year, the LEA Is requlred lo complete the Subsequent 
Years Tracking (SU)  worksheet with their LMC-0 worksheet. The SW worksheet tracks the result for each of the four methods back lo FY 201 1-12, 
which Is the baseline year for LEA MOE calculations established by the OfAce of Speclal Education Programs. The S M  worksheet Is available al: 
h t t p . J ~ . c d s . ~ . g o v l s p l s a l a s l d o ~ ~ m e n k l s u b s q ~ ~ h L ~ s ~  

f here am four methods that the LEA can use to demonstrate the ellgiblllty standard. They am (1) comblned state and local expenditures; (2) 
combined state and local expenditures on a per capita basis; (3) local expencillures only; and (4) local expendllures only on a per capita basls. 

The LEA Is only requlred to pass one of the tests to meet the MOE requirement. However, the LEA Is required to show results for all four methods. 
These resulk are mcessary both for historical purposes and for the possiblllty that h e  LEA may want, or need, to switch methods in future years. 

SECTION 1 Exempt Reductton Under 34 CFR Section 300.204 

If your LEA determines that a redudon In expenditures occurred as a result of one or more of the following conditlans, you may 
calculate a raductlon to the required MOE standard. Reductions may apply to comblned state and local MOE standard, local only 
MOE standard, or both. If the LEA meets one of the conditions below, the LEA must complete and lndude the IDEA MOE Exemption 
Worksheet available at: h t t p J / w w w . c d e . c a . g o v / s p l s e l a s / d o c u m e n ~ s .  

1. Voluntary departure, by retirement or otherwlw, or departure far just cause, of speclal education or 
related sedces personnel. 

2. A decrease In the enrollment of children with dlsablllties. 

3. The termination of Lhe obligation of Ule agency to provide a program of spedal education to a particular 
child wlth a dlsablity that is an excepttanany costly program, as determined by the SEA, because Re chlld: 

a. Has tefl the jurisdlctlon of the agency; 
b. Has reached the age at whlch the obligation of the agency 

to provide free appropriate public education (FAPE) to 
the chHd has terminated; or 

c. No longer needs the program of special education. 

4. The termination of costly expenditures for long-term purchases, such as the acqulsltlon of 
equipment or h e  construction of school facilities. 

5. The assumption of cost by the hlgh cast fund operated by the SEA under 34 CFR Sec. 300.704~). 

Provide the condition number, if any, to be used in the calculation below: State and Local Local Only 

Total exempt reductbns 0.m 0.00 

Callfornla Dept of Education 
SACS Financial Reporting Sofhvare - 201 7.2.0 
File: semb (Rev 05/22/2017) Page 1 of 4 



Unaudited Acluals 
Center Joint Unified Spedal Education Maintenance of Efbrt 
Saaamento County 2017-18 Budget vs. Comparison Yeafs Actual 

LEA Maintenance of Effort Catculatkrn (LMGB) 
SELPA: 

34 73973 00owo0 
Report SEMB 

SECTION 2 Reductlan to MOE Requirement Under IDEA, Sectlan 613 (a)(2)(C) (34 CFR Sec. 300.205) 
IMPORTANT NOTE: Only LEAs that have a "meets requirement" compliance deterrninaUon and that are not found 
significantly dlspmporblanate for the current year are eilglble to use this option to reduce their M E  raqulrement 

Up to 5096 of h e  Increase In IDEA Part 6 Sedon 611 fundlng In current year tompared MU1 prlor year may be used 
to reduce the required level of state and lacal expenditures. Thls optbn k available only H the LEA used or will use 
the freed up funds for actlvibs authorized under the Elementary and Secondary EducaUon Act (ESEA) of 1965. Also, the 
amount of Pad B funds used for early Intervening services (34 CFR 300.226(a)) will count toward the maximum amount 
by whlch the LEA may reduca its MOE requirement under thls exception p.L 108-4463. 

Current year lundlng (IDEA Sectlon 61 1 Local 
Assistance Grant Awards - Resources 3310 and 
3320) 

State and Local Local Only 

Less: P a r  yeat's fundlng (IDEA SecUon 61 1 Local 
Assistance Grant Awards - Resources 3310 and 
3320) 

Increase In funding (If difference Is positive) 

Maxlmum available for MOE reductlon (SO% of 
increase In funding) 0.00 (a) 

Current year funding (IDEA Sectlan 619 - Resource 
3315) 

Maximum available far early intervening services 
(EtS) (1 5% of current year funding - Resources 
3310,3375, end 3320) 0.00 (b) 

If (b) Is greater than (a). 
Enter portion to set aslda for EIS (cannot exceed 
line (b), Maxlmum avaliable for €IS) (C) 

Available for MOE reduction. 
(line (a) minus tine (c), zero if negative) 0.00 (d) 

Enter portlon used to reduce MOE requirement 
(cannot exceed line (d). Available for MOE reductlon). 

If (b) Is less than (a). 
Enter portion used to reduce MOE requirement 
(Rnt column cannot exceed line (a), Maxlmum 
avaifable for MOE reduction, second and third columns 
cannot exceed (e). Portlon used to reduce MOE 
requlrerneR). (el 

Available lo set aside for EtS 
(Ilne (b) mlnus tine (e), zero if negative) 0.00 (f) 

Note: If your LEA exercises the authority under 34 CFR 300.205(a) to reduce the MOE requirement. the LEA must llst the activities 
(which are authorized under the ESEA) pald wiUl the b e d  up funds: 

Callfomla Dept of Education 
SACS Financial Reportfng Software - 2017.2.0 
Fih: semb (Rev 05/22/2017) Page 2 of 4 
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Center Joint Unified 
Sacramento County 

Unaudited Actuals 
Special EducaUon Maintenance of Eflort 

2017-18 Budget vs. Campartson Yeah Actual 
LEA Maintenance of Effort Calculation (LMC-8) 

34 73973 000w00 
Report SEMB 

SELPA: 

SECTION 3 Column A Column B Column C 

Budgeted Amounta 
(LB-8 Worksheet) 

Actual Expenditures 
Comprlson Year 

A. COMBINED STATE AND LOCAL EXPENDITURES METHOD 

1. Under Comparison Year," enter the mast recent year 
in whldl MOE compliance was met uslng the actual vs. 
actual method based on state and local expenditures. 

a. Total spedal educaUon expenditures 

b. Less: Expenditures pald from federal sources 

c. Expenditures paM from state and local sources 
AddlLess: Adjustments required for MOE calculation 
Comparison yeah expenditures, adjusted for MOE 

Less: f xempt raduction(s) from SECTION 1 
Less: 50% reductfon from SECTION 2 
Net expenditures paid from state and local sources 

If the difference In Column C for the Sectlon 3A.1 1s positlve or zero, the M o t  Etlgibility requirement is met based on the 
combinatton of state and local expendltures. 

Budgeted Amounta Comparison Year - 

2. Under "Comparison Year," enter the most recent year In 
whlch MOE compliance was met using the actual vs. ., -. 
actual method based on the per caplta state and local ; * ;& ; -,? , 
expendltures. , t +: 

a. Total special education expenditures 

b. Less: Expenditures paid from federal sources 989,975 

c. Expendihrres pald from state and local sources 7.181 ~17.00 
- AddlLess: Adjustments required for MOE calculation =i,r*$ 

- 
.. 'A 

comparison yeah expnditums, adjusted for MOE ; pk - k , +> 
calculation ,ip * Ir - d ,  

Less: Exempt reduction(s) from SECTION 1 
Less: 50% reduction fmrn SECTION 2 
Net expenditures pald h r n  state and local sources 7,781,017.00 

d. Special education unduptlcaled pupil count 668 

e. Per capita state and local expenditures (A2Wd)  10,782.31 11.038.91 (256.60). 

If the diffarence in Column C for the Section 3A.2 is positive or zero, the MOE eligibility requirement k met based on the per caplta 
state and local expenditures. 

Califomla Dept of Edueatlon 
SACS Financial Reporting Software - 201 7.2.0 
File: semb (Rev 051221201 7) Page 3 of 4 Printed: 9nM017 5337 PI 1 1 5 



Unaudited Actuals 
Center Joint Unified Speclal Education Maintenance of Effirt 
Sacramento County 2017-18 Budget vs. Comparison Yeah Actual 

LEA Maintenance of Effort Calculation (LMC-0) 
SELPA: 

34739730000000 
Report SEM 6 

6. LOCAL EXPENDITURES ONLY METHOD 

W 2017.18 Difference 

1. Under Comparison Year," enter (he most recent year In TT/J :' ' 
which MOE cornpllance was met ustng the actual vs. -. . . 

, . actual method based on local expenditures only. . .- 7 . 

>; ,:;- 
8 - 

a. Expenditures paid from local sources 
AddlLess: Adjustments required for MOE calculation 
Comparlson yeah expenditures, adlusted lor MOE I _- b: , . .: , , 
calculation 

Less: Exempt reduction(s) from SECT ION 1 
Less: 50% reductlon from SECTION 2 
Net expenditures paM from local sources 5,777.1 57.00 5,206.673.78 570,483.22 

If the difference In Column C for the Seetlon 3.8.1 Is positive or zero, the MOE ellglbility requirement Is met based on h e  local 
expenditures only. 

Budget Comparlsan Year 

2. Under Tomparlson Year," enter the most recent year 
In whlch MOE compliance was met uslng the actual vs. 
actual method based on per capita local expenditures 

a. Exmndlhrres paid from local sources 
~dd l~ess:  ~djustments required for MOE calculation 
Comparison year's expenditures, adjusted for MOE 

Less: Exempt reduclon(s) from SECTION 1 
Less: 50% reducthn h m  SECTION 2 
Net expenditures paid from local sources 

b. Special education undupllcated pupl taunt 

c. Per cap1ta local expenditures (B2alB2b) 

Difference 

.* r 5 .I 

. .' 

If the difference In Column C for the Sectlon 3.B.2 Is positive or zam, Ule MOE eliglbllity requirement Is met based on (he per caplla 
local expenditures only. 

Lisa Coronado 
Contact Name 

Dlrector of Fiscal Sewices 
Title 

J916) 338-6302 
Telephone Number 

comnado4centenrsd.om 
E-mail Address 

California Dept of Education 
SACS Financial Reporting Software - 2017.2.0 
File: semb (Rev 05/22/2017) Page 4 of 4 Prlnted: 9/7/2017 597 F 116 



Unaudltsd AeduLll 
2015t7 Unaudilsd Aduah 

SUMMARY OFINTERFUND ACllVITIES 
FOR ALL FUNDS 

MI C-R SCWOLS SPECIAL REVENUE FUN0 1 

E r p m m  DsWI 
O t h e r ~ ~ s r  o w  
Fund R e c m b m n  

Fund RacandsPbn 
I I AWLT EDUCATION N N O  

Erpandlturn Dotal 
Other S c u m =  Detd 
Fund Rsconclsah 

12 CHILD DEVUOPMEMNND 
E x p s n m  D e l l  
olhw S~rcsrlVsal  OIW 
Fund Ramndllokw 

13 CAFETERlA SPECIAL REVENUE FUND 
Erpandlhrrs DaW 
OmarSarm%UaeSD.W 
Fund Rsmnc#lnUm 

14 DEFERRED M41NnNANCE N N D  
ExpencWm DaW 
msr S c u m =  mw 
Fund Racondlm 

lS  PUPIL TRANSPORTATION EOUPMEMNND 
Eapandlbrra Datss 
omar SW- mu 
Fund RemnclBatlcn 

1 7 ~ R E S E V W ~ r a R ~ E R ~ U l l l * L o m * T  
hpendihua Dam 
Othw SourcdiNm Mall 
Fund RMMcB*tlan 

ErwnmmDdlaH 
Olhe 5autarlVm OoWl 

= W u l - R w D C O l l ~ m E H I ~  
bpardtbm DataU 
omar smmmmen O ~ U U  
Fund R m t P I u h  

21 BUILDINO FUND 
wsndlhrm mu1 

36 COUNTY S C W L  FACILITIES FUND 
Expwditum WU 
O n l e r ~ D a W I  
Fund Rsancltlaw 

Fund Rocandllahn 
JO CAP PROJ FUHD FOR BLENDED COLOONEMVNITS 

Exprmiarra0M.u 
others- OaWI 
Fund R e c a w d m  . i .- 

Fund RacMcPlpHon 
53 TAX OVERRIDE FUND 

Erpend)hlm Daleil 
Other S o o W s e  Dasa 
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VnHldllad Acluoh 
ZOlbl7 Unaudlmd Aduab 

SUMMARY OF I NTERFUNO ACTIVITIES 
FOR ALL FUNDS 

63 OMER ENTERPRISE FUND 
Erpandltum DeEPS 
Other Sourmwae Dmtsl 
Fund RscondLIbn 

Omrr SaurcaWm Oew 

Wandham Dslssl 

73 FOUNMTlON PRIVATE-PUAWSETRUST NM) 
*sndl*m Dew 
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Center Joint Unified 
Sacramento County 

Unaudited Acluals 
201817 

General Fund and Charter Schools Funds 
Program Cost Report 

34739730000000 
Form PCR 

California Oept of Education 
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Unaudited Actuals 
Center Joint Unified 2016-17 34739730000000 
Sacramento County aneral Fund and Charter Schools Funds Form PCR 

Program Cost Report 
Schedule of Direct Charged Costs (DCC) 

^ -"'~mia Dept of EducaUon 
5 FSnandal ReporUng Software - 2017.2.0 
per (Rev 05/05/2016) 
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Center Joint Unified 
Sacramento County 

Unaudited Actuals 
201 6-1 7 

General Fund and Charter Schools Funds 
Program Cost Report 

Schedule of Allocated Support Costs (AC) 

34739730000000 
Form PCR 

California Dept of Education 
SACS Financial Reporting Software - 2017.2.0 

N File: pcr (Rev 05/05/2016) Page 1 Printed: 9/7/2017 5:39 PM 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
201 6-1 7 

Program Cost Report 
Schedule of Central Adrninislration Costs (CAC) 

34739730000000 
Form PCR 

California Dept of Education 
SACS Financial Reporting Software - 201 7.2.0 
File: pcr (Rev 05f2412011) 
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Center Joint Unified 
Sacramento County 

Unaudited Actuals 
201 6-17 

General Fund and Charter Schools Funds 
Program Cost Report 

Schedule of Other Costs (OC) 

34739730000000 
Form PCR 

California Dept of Education 

A 
SACS Financial Reporting Software - 201 7.2.0 

h, 
File: pcr (Rev 05/24/20? '1) 
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Center Join1 Unifd 
Saaamento County 

Unaudited Ac(uals 
201617 

General Fund and Charter Schools Funds 
P q m m  Cost Repwt 

Shadula of WDcaUon Factors (An for Support Costs 

31 73073 ooooooo 
Form PCRAF 

ifomb Dept of Education 
A 2-S RMncial Reparting Software - 2027.2.0 

: paaf (Rev OYOY2016) 

P 
Page 1 of 1 

-------.-.~----------T~atberFuU-~~~niv.k~~~-.----------~-~----- -. 

I I I I I I I I 

--------Qltr-mUd~-------- 

-- .- - -. 
A Amount of Undistrlbutcd Erpenditurq Fu& 01,W. rud 62, 

Gods DOOO and 9000 (%be flocrtd bucd on futon imp!) 

B. Enter Allocacfoo Futor(s) by God: 
(Note: Allocation facmrs arc only & for a column if 
tbuclrcuadisaibuled~~~pmdi~ioliacA.) 

kW,Media, 
Tshmlogy and Other 
Im-tional h x o w m  
(Fwtiom 2420-2495) 

531,914.94, 
FlE Faclor(s) 

P b M  - and 
opcfiliom 

(Fmtiom 8100.8400 

4 . U W R 3 6  
CU FacMs) 

L~mtnuliond S# 
d Administmtioa 

(Fwtiom 2100-2.200) 

--- 
794235.80 

FlE Fnctor(s) 

, &Wmrcrd 

Pupil Tmuspomlion 
(Furrtion3600) I 

I 

F d & R m r r m l  
Lcua 

(Fuaetion 8700) 

0.00 
CU Factor@) 

1st  1,393.b9_ 
fTFaclo~(s) 

School Admintmhn 
(Fuoetion2700) 1 

Zn5.76331 
FIE Factor($) 1 

Pupil Supporr Scrvta 
(Fuactiom 3tW3199 & 

3900) 

977,lt9J1 
FIT Factor(a) 



Unaudited Actuals 
Center Joint Unifred 2016-17 Unaudited Actuals 34739730000000 
Sacramento County No Child Left Behlnd Maintenance of Effort Expenditures Fonn NCMOE 

A. Total state, federal, and local expenditures (all resources) 

B. Less all federal expenditures not allowed for MOE 
(Resources 3000-5999, except 3385) 

C. Less state and local expenditures not allowed for MOE: 
(All resources, except federal as identified In Line B) 
1. Community Services 

2. Capital Outlay 

3. Debt Service 

4. Other Transfers Out 

5. Interfund Transfers Out 

6. All Other Financing Uses 

8. Tuition (Revenue, In lieu of expenditures, to approximate 
costs of services for which tuition Is received) 

9. Supplemental expenditures made as a result of a Manually entered. Must not Include 
Presidentially declared disaster 

10. Total state and local expenditures not 
allowed for MOE calculation 
(Sum lines C1 through C9) 

D. Plus additional MOE expenditures: 
1. Expenditures to cover deficlts for food services 

(Funds 13 and 61) (if negative, then zero) 

2. Expenditures to cover deficits for student body activities 

California Dept of Education 
SACS Financial Reporting Software - 201 7.2.0 
File: ncmoe (Rev 0311 81201 5) Page I Printed: 91712017 5:40 PM 
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Center Joint Unified 
Sacramento County 

Unaudited Actuals 
2016-17 Unaudited Actuals 

No Child Left Behind Maintenance of Effort Expenditures 
34 73973 0000000 

Form NCMOE 

mn, sum of lines A6 and C9) - + -  . 

1. Adjustment to base expenditure and expenditure per ADA amounts for 
LEAS failing prior year MOE calculation (From Sectlon IV) 

B. Required effort (Line A.2 times 90%) 

C. Current year expenditures (Line I.€ and Line 11.8) 

D. MOE deficiency amount, if any (tine 8 minus Line C) 
(If negative, then zero) 

E. MOE determination 
(If one or both of the amounts in line D are zero, the MOE requirement 

F. MOE deficiency percentage, if MOE not met; otherwise, zero 
(Line D divided by Line 8) 
(Funding under NCLB covered programs in FY 2018-19 may 

California Dept of Education 
SACS Financial Reporting Software - 2017.2.0 
File: ncmoe (Rev 0311 81201 5) Page 2 Printed: 9/7/2017 340 PM 
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Center Joint Unified 
Sacramento County 

Unaudited Actuals 
201 6-77 Unaudited Actuals 

No Child Left Behind Maintenance of Effort Expenditures 
34 73973 0000000 

Form NCMOE 

Califomla Dept of Education 
SACS Financial Reporting Software - 2017.2.0 
File: ncmoe (Rev 0311 81201 5) 

- 

Page 3 

SECTION IV - Detail of Adjustments to Base Expenditures (used In Section 

_Description of Adjustments 

Total adiustments to base expenditures 

Printed: 9/7/2017 540 PM 
i 
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Ill, Line A.l) 
Total 

Expenditures 

0.00 

Expenditures 
Per ADA 

0.00 



Center Joint Unified 
Sacramento County 

Unaudited Actuats 
2016-17 Unaudited Actuals 

LOlTERY REPORT 
Revenues, Expenditures and 
Endfng Balances - All Funds 

34 73873 QOOOMKI 
Form L 

Data from this report will be used to prepare a reporl to the Legislature as required by Control Section 24.60 of the Budget Act. 

1. Adjusted Beginning Fund Balance 
2. State Lottery Revenue 
3, Other Local Revenue 
4. Transfers from Funds of 

LapsedlReorganized Districts 
5. Contributions from Unrestricted 

8. EXPENDITURES AND OTHER FINANCING USES 

3. Employee Benefits 
4. Books and Supplies 
5. a. Services and Other Operating 

Expenditures (Resource 1100) 
b. Services and Other Operating 

Expenditures (Resource 6300) 

c. Duplicating Costs for 
Instructional Materials 
(Resource 6300) 51M),5710,5800 

8, Interagency Transfers Out 
a. To Other Distrtcts, County 

Offices, and Charter Schools 

b. To JPAs and All Others 

9. Transfers of Indirect Costs 
10. Debt Service 

'Pursuant to Government Code Section 8880.4(a)(2)(B) and the definition in Education Cade SecUon BWlqh). Resource 6300 funds are to be used for the 
purchase of lnstructlanal materials only. Any amounts in the shaded cells of this column should be reviewed for appropriateness. 

C. ENDING BALANCE 
(Must euual Line A6 minus Line 812) 9792 

California Dept of Education 
SACS Financial Rewrtina Softwarn - 2017.2.0 - - - . -. - 
We: lot (Rev 02/24;2016f 

662.178.41 0.00 223.447.90 
D. COMMENTS: 

Expenditures related to Duplicating Costs are for printing costs. 

885.626.31 1 



Center Joint Unifled 
Sacramento County 

Unaudited Actuals 
2010-17 Unaudited Actuals 

lndirect Cost Rate Workshea 
34739730000000 

Form ICR 

Part I - General Administrathe Share of Plant Services Costs 
California's indirect cost plan allows that the general administrative costs in the indirect cost pool may include that portion of plant servlces 
costs (maintenance and operations costs and facilities rents and leases costs) attributable to the general administrative offices. The 
calculation of the plant services costs attributed to general administration and included in the pool is standardized and automated 
using the percentage of salaries and benefits relating to general admlnistratlon as proxy for the percentage of square footage 
occupied by general administration. 

A. Salaries and Benefits - Other General Admlnistratlon and Centrallred Data Processing 
1. Salarles and benefits paid through payroll (Funds O1,09, and 62, objects 1000-3999 except 3701-3702) 

(Functions 7200-7700, goals 0000 and 9000) 1,361,017.61 
2. Contracted general administrative positions not paid through payroll 

a. Enter the costs, if any, of general administrative positions performing services ON SITE but pald through a 
contract, rather than through payroll, in functions 7200-7700, goals 0000 and 9000, Oblect 5800. 

b. If an amount is entered on Line M a ,  provide the title, dutles, and approximate FTE of each general 
administrative position paid through a contract. Retain supporting documentaBon in case of audit. 

" 

B. Salarles and Beneflts -All Other Activities 
7. Salarles and benefits paid through payroll (Funds 01,09, and 82, objects 1000-3999 except 3701-3702) 

(Functions ~0006999,7100-7180, & 81 00-8400; Functions 7200-7700, all goals except 0000 & 9000) 36,132.098.62 

C. Percentage of Plant Services Costs Attributable to General Administration 
(Line A1 plus Line Ma ,  divided by Line 81; zero ff negative) (See Part Ill, Lines A5 and A6) 3.77% 

Part II - Adjustments for Employment Separation Costs 

When an employee separates from service, the local educational agency (LEA) may Incur costs associated with the separation in addition 
to the employee's regular salary and benefits for the final pay period. These addltbnal costs can be categorized as "normal" or "abnormal 
or mass" separation costs. 

Normal separation costs include items such as pay for accumulated unused leave or routine severance pay authorized by governing board 
policy. Normal separation costs are not allowable as direct costs to federal programs, but are allowable as indirect costs. State programs 
may have similar restrictions. Where federal or state program guidelines required that the LEA charge an employee's normal separation 
costs to an unrestricted resource rather than to the restricted program in which the employee worked, the LEA may identify and enter 
these costs on Line A for inclusion in the indirect cost pool. 

Abnormal or mass separation costs are those costs resulting fmm actions taken by an LEA to Influence employees to terminate their 
employment earlier than they normally would have. Abnormal or mass separation costs include retirement incentives such as a Golden 
Handshake or severance packages negotiated to effect termination. Abnormal or mass separation costs may not be charged to federal 
programs as either direct costs or indlrect costs. Where an LEA paid abnormal or mass separation costs on behalf of positions in general 
admlnistrative functions included in the Indirect cost pool, the LEA must identify and enter these costs on Line B for exclusion from the pool. 

A. Normal Separatlon Costs (optional) 
Enter any normal separation costs pald on behatf of employees of restricted state or federal programs that 
were charged to an unrestricted resource (0000-1999) in funds 01.09, and 62 with functions 1000-6999 or 8100-8400 
rather than to the restricted program. These costs will be moved in Part 111 from base costs to the indirect cost pool. 
Retain supporting documentation. 

6. Abnormal or Mass Separatlon Costs (required) 
Enter any abnormal or mass separation costs paid on behalf of general administrative positions charged to 
unrestricted resources (0000-1 999) In funds 01,09, and 62 with functions 7200-7700. These costs will be 
moved in Part Ill from the indirect cost pool to base costs. If none, enter zero. 0.00 

California Dept of Education 
SACS Financial Reporting Software - 2017.2.0 
File: icr (Rev 02/21/2017) Paoe 1 of 3 
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Part 111 - lndirect Cost Rate Calculation (Funds 01,09, and 62, unless lndlcated othewise) 

A. lndlrect Costs 
1. Other General Administration, less portlon charged to restricted resources or specific goals 

(Functions 7200-7800, objects 1000-5999, minus Line 89) 1,705,939.1 4 
2. Centralized Data Processing, less portion charged to restricted resources or specific goals 

(Fundon 7700, objects 1000-5999, minus Line 810) 667,508.73 
3. External Financial Audit - Single Audit (Function 7?90, resources 0000-1999, 

goals 0000 and 9000, objects 5000-5999) 
29,000.00 

4. Staff Relations and Negotiations (Functlon 7120, resources 0000-1999, 
goals 0000 and 9000, objects 1000-5999) 0.00 

5. Plant Maintenance and Operations (portion relating to general administrative offices only) 
(Functions 8100-8400, objects 1000-5999 except 5100, times Part I, Line C) 179.483.06 

8. Facllftles Rents and Leases (portlon relating to general administrative offices only) 
(Function 8700, resources 0000-1999, objects 1000-5999 except 5100, times Part I, Line C) 0.00 

7. Adjustment for Employment Separation Costs 
a. Plus: Normal Separation Costs (Part 11, Line A) 0.00 
b. Less: Abnormal or Mass SeparaUon Costs (Part It, Line 6) 0.00 

8. Total indirect Costs (Lines A1 through A7a. minus Llne A7b) 2,581,930.93 
9. Carry-Forward Adjustment (Part IV, Line F) 285,031.83 

40. Total Adjusted Indirect Costs (Line A8 plus Line A9) 2,866,962.76 

B. Base Costs 
1. Instruction (Functions 1000-1999, objects 1000-5999 except 5100) 27,926,972.33 
2. Instruction-Related Services (Functions 2000-2999, objects 1000-5999 except 5100) 4,726,891.98 
3. Pupil Services (Functlons 3000-3999, objects 1000-5999 except 5100) 3,116,156.50 
4. Ancillary Services (Functions 4000-4999, objects 1000-5999 except 51 00) 368,758.07 
5. Community Services (Functions 5000-5999, objects 1000-5999 except 51 00) 0.00 
6. Enterprise (Function 6000, objects 1000-5999 except 51 00) 0.00 
7. Board and Superintendent (Functions 7100-7180. objects 1000-5999, 

minus Part Ill, Line A4) 364,436.56 
8. External Financial Audit - Single Audit and Other (Functions 71 90-71 91, 

objects 5000-5999, minus Part Ill, Llne A3) 0.00 
9. Other General Administration (portion charged to restricted resources or specific goals only) 

(Functions 7200-7600, resources 2000-9999, objects 1000-5989; Fundons 7200-7800, 
resources 0000-1999, all goals except 0000 and 9000, objects 1000-5999) 13,356.82 

10. Centralized Data Processing (portion charged to restricted resources or specific goals only) 
(Function 7700, resources 2000-9999, objects 1000-5999; Function 7700, resources 0000-1999, all goals 
except 0000 and 9000, objects 1000-5999) 0.00 

11. Plant Maintenance and Operations (all except portion relating to general administrative offices) 
(Functions 81 00-8400, objects 1000-5999 except 5100, minus Par1 Ill, Line A5) 4,581,340.78 

12. FaciliUes Rents and Leases (all except portion relating to general administrative offices) 
(Function 8700, objects 1000-5999 except 5100, minus Part Ill, Line A6) 0.00 

13. Adjustment for Employment Separation Costs 
a. Less: Normal Separation Costs (Part 11. Une A) 0.00 
b. Plus: Abnormal or Mass Separation Costs (Part II, Line 0) 0.00 

14. Adult Education (Fund 11, functions 1000-6999,8100-8400, and 8700, objects 1000-5999 except 5100) 350,862.1 8 
15. Child Development (Fund 12, functions 1000-6999,81004400, and 8700, objects 1000-5999 except 5100) 594,769.68 
16. Cafeteria (Funds 13 and 61, functions 1000-6999,8100-8400, and 8700, objects 1000-5999 except 5100) 1,805,018.32 
17. Foundation (Funds 19 and 57, functions 10006999,8100-8400, and 8700, objects 1000-5999 except 5100) 0.00 
18. Total Base Costs (Lines 81 through 612 and Lines 613b through 817, minus Line B13a) 43,848,563.22 

C. Straight lndlrect Cost Percentage Before Carry-Forward Adjustment 
(For information only - not for use when clairninglrecoverlng indlrect costs) 
(Llne A8 divided by Line 618) 5.89% 

D. Preliminary Proposed lndlrect Cost Rate 
(For final approved fixed-with-carry-forward rate for use In 2018-19 see www.cde.ca.govlfg/aclic) 
(Line A1 0 divided by Line 81 8) 6.54% 

Page 2 of 3 
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Part IV - Carry-forward Adjustment 

The carry-forward adjustment Is an after-the-fact adjustment for the difference between indirect costs recoverable using the indirect 
cost rate approved for use in a given year, and the actual indirect costs incurred in that year. The cany-fonnrard adjustment eliminates 
the need for LEAS to file amended federal reports when their actual indirect costs vary from the estimated lndlrect cosls on which the 
approved rate was based. 

Where the ratio of indirect costs incurred in the current year is less than the estimated ratio of indirect costs on which the approved rate for 
use In the current year was based, the carry-forward adjustment is limited by using either the approved rate times current year base costs, 
or the highest rate actually used to recover costs from any program times current year base costs, if the hlghest rate used was less than 
the approved rate, Rates used to recover costs from programs are displayed in Exhlbtt A. 

A. Indirect costs Incurred In the current year (Part Ill, Line A8) 2.581P30.93 

6. Carry-forward adjustment from prior yeads) 

1. Carry-forward adjustment from the second prior year (100,086.08) 

2. Carry-forward adjustment amount deferred from prior year(s), if any 0.00 

C. Carry-forward ad]ustmnt for under- or over-recovery In the current year 

1. Under-recovery: Part Ill, Line A8, plus cany-forward adjustment from prior years, mlnus (approved indirect 
cost rate (5.01%) times Part Ill, Line 818); zem if negative 285.031.83 

2. Over-recovery: Part IH, Llne AB, plus carry-forward adjustment from prior years, rnlnus the lesser of 
(approved indirect cost rate (5.01%) times Part 111, Line B18) or (the highest rate used to 
recover costs from any program (5.01%) times Part Ill, Llne BIB); zero if positive 0.00 

D. Preliminary caw-forward adjustment (Line C1 or C2) 285.031.83 

E. Optlonal allocation of negative carry-forward adlustment over more than one year 

Where a negative carry-foward adjustment causes the proposed appmved rate to fall below zero or would reduce the rate at which 
the LEA could recover indlrect costs to such an extent that It would cause the LEA significant fiscal ham, the LEA may request that 
the carry-forward adjustment be allocated over more than one year. Where allocation of a negative carry-fomrard adjustment wer mote 
than one year does not resolve a negative rate, the CDE will work with the LEA on a case-by-case basls to establish an approved rate. 

Option 1. Prellmlnary proposed approved rate (Part Ill, Line D) if entire negative carry-forward 
adjustment is applied to the current year calculation: not ap~licable 

Option 2. Preliminary proposed approved rate (Part Ill, Llne D) if onehalf of negative carry-foward 
adjustment is applied to the current year calculation and the remainder 
Is deferred to one or more future years: not applicable 

Option 3. Preliminary proposed approved rate {Part Ill, Line D) if one-third of negative cay-forward 
adjustment is applied to the current year calculation and the remainder 
is deferred to one or more future years: not applicable 

LEA request for Option 1, Option 2, or Option 3 

1 

F. Carry-forward adjustment used In Part Ill, Line A9 (Une D mlnus amount deferred if 
Option 2 or Option 3 Is selected) 285,031.83 

California Dept of Education 
SACS Financial Reporting Software - 2017.2.0 
File: icr (Rev 0212112017) Pane 3 of 3 Printed: 9i7713017 5.4 131 
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Exhibit A: Indirect Cost Rates Charged to Programs Form ICR 

Approved indirect cost rate: 5.01% 
Highest rate used In any program: 5.01% 

Eligible Expenditures 
(Objects 1000-5999 Indlrect Costs Charged Rate 

Fund Resource except Object 5100) (Objects 731 0 and 7350) Used 

Califomla Dept of Education 
SACS Financial Reporting Sohare - 2017.2.0 
File: icr (Rev 0311 61201 2) Page 1 of 1 Printed: 9/7/2017 541 PM 
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Unadltad W a l s  
FlxalYear2Otbl7 

School DbMd Appmprletlom Umlt Calculatlom 
34 73913 0WOOW 

F m  GANN 

dons Umlt and Gann ADA 
r Genn data mpaled to the CDE) 

1. FlNALPRtOR YEAR APPROPRlATlONS LIMIT 
(PdacWne Dl 1, W column) 

2. PRIOR Y W  GANN ADA (PrdoadlLlne B3, PY column) 

ADJUSTMENTS TO PRIOR YEAR LlMrr 
3. Dlsbld Lapses. RwgMlteUons and O!her Tram(srs 
4. TamporayVotw Approved I ~ B S ( U  
5. Less: Lepw of Voter Apprwed ~~~~~e 
8. TOTAL ADJUSTMENTS TO PRlOR YEAR LIMIT 

(Unes A3 plus A4 minus A5) 

7. ADJUSTMENTS TO PRIOR YEAR ADA 
(Only for dlsbiet lapses, mganltalloru and 
otherljans(ars+ and only If edjusbnanls to h e  
appmpllations llmlt we e n w  In Une AS abwe) 

L CURRENT YEAR GANN ADA 
(2016-17 dam should b lo Ptindpal Appo~Umml 
SolLwanr Attendance mprb and Include ADA k charter &I& 
npting with the &Md) 

1. Tom K-12 AOA (Fonn A, Une A6) 
2- TOW C h a m  Schwls ADA (Form 4 Une C9) 
3. TOTALCURRENT YEAR P2 ADA (Une B1 ptra 82) 

1. Hommwen' Exempfian {Owact 8021) 
2. vmber neld Tax (object 8022) 
3. Other S u b v e n t J o N B U  Tares (0bjectetM)ZB) 
4. Secured Roll Term (Obfed 8041) 
5. Unsecured Roll Taxes ( ~ e d  8042) 
8. Rlor Yean' Taes (Object 8043) 
7+ SupplemenW Tares (Wect 8044) 
a. ~ d .  R ~ V .  Augmenlablw FUMI (ERAF) (obj~~tm5) 
0. Penaltias and Int hwn Odlnquent Tnres (w BOa8) 
10. Omer W e u  Tatem (Wed 8082) 

I 11. Cwnm. Redevdopmenl  fund!^ ( o m  8047 & 8825) 
12. Parcel ~ a x c u  (Ohfact 8621) 
13. Other Non-Ad Valorem Tares (Object 6822) (Tam only) 
14. Penalllcn and InL hwn Delinquent N M C F F  

tax= (wed 8629) (W Ihose for the h v e  taxes) 
15. Tmnsfem m Charter Schcds 

In Urn  of P m W  Tax- (Ob1eclB098) 
$8. TOTAL TAXES AN0 SUBVENTIONS 

(Unes C1 through C15) 

OTHER LOCAL REMNUES (Funds 01.0% and 62) 
17. To Genera4 Fund fmm Bond Intamst and Rademptfan 

Callbmla Dept of EducaUon 
SACS Flnandd Repdng Soham - 2017.2.0 
File: a n n d  (Rev 05118/2017) 



mer Jolnt Unified 
Saaammte Counly 

Unaudited Actwlr 
Flsd Year 2016-17 

School DlrMd Apprnprlations Umll Calcllatlans . -. . . . - - - , 

OTHER EXCLUSIONS 
20. Amlrlcam wlh DlsablULles Acl 
21. Unreimtruned Cour~ Mandated Dmegrsga~lon 

22. Wler Unfunded Cwr(.ordered or Federal Mandoles 
23. TOTAL EXCLUSIONS (Unes C19 thmuQh C22) 

I (Unes C24 plus C25) 

I DATA FOR INTEREST CALCULATION 

24. LCFF- CY 8011 and 8012) , 31.862.283.00 1 
25. LCFFtReveoe t.Irn~t ~ m t o  AM - M o r  Yeam (object 8018) i ~ 8 6 . ~ 2 . W )  I 

I 28. TOTAL STATE AID RECEIVED 

27. Total Revenues (Funds Ot,09 & 82; objech 80008784) I 28. Tot* Inlamst and IWum on lnmtmenfa 

I (Fun& 01.09, and 62; nbJecb 8Bg0 and 8682) 

31.892.283.00 
~ s s . s ~ ~ . w ]  

I APPROPRlATlONS UMlT CALCUUTKlNS 
0. PRELIMINARY APPROPRIATIONS LIMIT 

1- Revised M a r  Year Program Unit (Umr A1 plru AB) 
2 I n n a h  AdJushenl 
3. Pmgram PcpulaUon wurtment (Unea 63 dlvlded 

by [A2 plw AV) (Round b fourdedmal places) 
4, PRELIMINARY APPROPRlATtONS UMIT 

(Unw 01 t l r n ~  02 Urns 03) 

32.31.148.W 
: 0,DO 

APPROPRIATIONS SUEJECT TO THE UMIT 
5. Local Remues Excluding Intereat (Uns C18) 
6. Preliminary State AH CalculaU~ 

a. Mintmum Stale Ald in CMaI Umlt (Gmater of 
$120 Urns Une 83 ~ $ 2 , 4 0 0 ;  butnotgmaler 
than Une C26 or lass IMn mu) 

b. Maxlrnum Slate Ald In Local Umit 
(Lesser of Une C28 orUnesD4 mlnlu D5 plru C23; 
but not lass limn ram) 

c. Prellmlnary Stah Ald In W Umlt 
(Greater of Unes D6a or D6b) 

7. Local Revenue In Pmce& of Tar- 
a. Interest CwnUng In Local Umlt (Une C28 d M d d  by 

M m  C27 rnlnus C28] times (Unes 05 plus Ok])  
b. Total L o A  Prom& of Tares (Unes 05 plus D7a) 

8. State Ald In -of Taxes (Graatwof Une D6a. 
or Unes 04 rnlnul D7b put CW: but not greater 
man Une C28 ar less than tern) 

6. Tot* AppmpilatlaclJ Suqeet ID me Umlt 
a. Local Revenues (Une Dm) 
b. Stale Subwmtlom (UneDB) 
C. L m :  Excluded A m a m  ( h e  C23) 
d. TOTAL APPROPRIATIONS SUBJECTTOTHE LIMIT 

[Unes D9a plus DBb mlnM O W  

32.358.148JlO 
ow 
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Stste Cepild, R m  1145 
S a m e n b .  CA 95814 

Page 3 of 3 

I 

I 

... 

1 

- 

hra~aanado j 9 1 6 ) 3 M W  
Gann Contact P-n Contact Phone Number 



Center Joint Unified 
Sacramento County 

Unaudited Actuals 
201817 Unaudited Actuals 

Schedule of Long-Term Liabilities 
34 73973 0000000 

Form DEBT 

California Dept of Education 
i Financial Reporting Software - 2017.2.0 

W lebt (Rev 0612212015) 

m 

Governmental Activitles: 

General Obligation Bonds Payable 
State School Building Loans Payable 
Certificates of Participation Payable 
Capital Leases Payable 

Page 1 of 1 Printed: 91812017 1O:OS AM 

Amounts Due Within 
One Year 

Unaudited 
Balance 

July 1 

67.555.022.00 

0.00 

0.00 

Lease Revenue Bonds Payable 
Other General Long-Term Debt 
Net Pension Liability 
Net OPEB Obligation 
Compensated Absences Payable 

Governmental activities long-term liabilities 

Business-Type Activities: 

General Obligation Bonds Payable 
State School Building Loans Payable 
Certificates of Participation Payable 
Capital Leases Payable 

Audit 
Adjusbnentsl 
Restatements 

3,454,913.00 

0.00 
0.00 
0.00 

5,649.61 0.00 
94,719.00 

75,480,784.00 

0.00 
0. W 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 

0.00 

Audited 
Balance 

July 1 

71,009,935.00 
0.00 
0.00 
0.00 

------- 

0.00 

1 

0.00 

8,495,149.00 
94.71 9.00 

76.1 44,890.00 

Ending Balance 
June 30 

69,736,455.00 
0.00 
0.00 
0.00 

1,273,480.00 

0.00 

Increases 

Lease Revenue Bonds Payable 
Other General Long-Term Debt 
Net Pension Liability 
Net OPEB Obligation 
Compensated Absences Payable 

Business-tvpe ackhties lona-tenn liabilities , 

Decreases 

1,273,480.00 

(2.845.539.00) 

609.374.00 

-1 
0.00 
0.00 

5,649,610.00 
94.719.00 

76,754.264.00 

0.00 
0.00 
0.00 
0.00 

0.00 0.00 

0.00 
0.00 
0.00 
0.00 
0.00 

0.00 
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GENERAL FUND 
Curmnt Expense FmulalMInlmum Classroom Compenratlon 

34 73973 OWWOO 
Form CEA 

Nola 1 -In Column 2. report axpendlturu for ths follwlng programs: Nonagemy (Goals 7100-7199). Community Senrkes (Goal 8100). Fwd Servlces 
(Function 3700), Fdnge Benefits for Rearad Penons (Objscts 3701-3702). and FaclllUes AqulsiUon 6 ConstrutUon (Functlon 8500). 

Note 2 -In Cdurnn 4, repoft mpendltuw fw. Transporlatlan (Fumtlon WO), Lothy Expenditures (Resourea 1 loo), Speclal Education Students In 
NonpMlc Schods (Functlon 1180). and other federal or stata categorical aM In which funds were granted lor expsndltures In a program not 
lncurrlng any teacher salary expenditurn or rsqulrlng dlsbumment d the funds wlhd regard to the rsqulments of EC Sactlon 41372. 

If an amount (even zom) Is enterad In any row of Column 4b or In Uno 13b. ths form uses only the values In Column 4b and Une 13b rather than the 
values In Column 4a and Une 13a. 

EDP 
No. 

301 

PART I - CURRENT 
EXPENSE FORMUU 

1000 - CerUticalad 
Salades 

Rmductlons 
(See Note 1) 

(t) 

0.00. 

-rowl E~~~~~~ 
for Year 

(1 1 

20,106,238.06 

EDP 
N o. 

3 3  

Cumnt Expense 
of Education 
(Col 1 - Col 2) 

IS} 

20,106,238.08 , 

2000 - Classlfled Salahs 

3000 - Ernplovw Beneflta 
4 0 0  - Bwks, Supplla 
.Equip Replace. (6500) 
5000 - Servkes.. . B 
7300 - Indlrctct Cog@ 

" 

PART II: MINIMUM CLASSROOM COMPENSATION (Instruction, Fundons 1000-19993 
1. Teacher Salaries as Per EC 4101 1. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . , . . . . . . . . . 
2. Salarles of Instructional Aides Per EC 4101 1. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . , + 

3. STRS.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . * .  . . . . . . . . , . * *. . . * .  . . . . 
4. PERS .......,.............................................................................,...,,,,. 
5. OASDl - Regular, Medicare and Allernatlve. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
8. Health a Welfam Beneflts (EC 41372) 

(Include Health. Dental. VIslon, PharmaceuUcaI, and 
AnnultyPIans) .....................................................................,.............,,..+ 

7. Unemployment Insurance. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . , . . , . . . . . . . . 
8. Workers' Compensabn Insurance. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . , + . 
0. OPEB, Active Empfoyees (EC 41372). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
10. Other Benefits (EC 22370). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . , . . . , 

PART IV: Explanation for adluatments emred In Part I, Column 4b (required) 

7.257.018.37 

9,655,38447 , 

2.014.833.72 

4.325.865.17 

PART Ill: DEFICIENCY AMOUNT 

A defklemy amount (Une 5) Is only applicable b districts not maetlng the mlnlmum clarsroom cornpensatlon percentage requkad under EC 41372 and not exempt under UIO 
pmlslons of EC 41374. 

Califomla Dept of EducaUon 
SACS Flnanclal Reporting Software - 20 t 7.2.0 
mln. c m l  to.,, ~ C I - I E I Q ~ ~ T I  

EDP 
No. 

305 

TOTAL 43,194,454.78 305 TOTAL, 

312 

321 

331 

341 983.977.66 

Oblect 
1100 
2100 

3101 6 3102 
3201 & 3202 
3307 & 3302 

3401 & 3402 
3501 & 3502 
3 a 1 &  3802 
3751 & 3752 
3901 & 3902 

1. Mlnlmurn percentage required (60% elementary, 55% unified, 50% high) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
2 Percentage spent by this distrlct (Part 11, Line 15) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . - - . . , . , , , . . . , . , , , . . . . , . 
3. Pmntage below the minimum (Part Ill, Line 1 minus Une 2) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . , . - - - , , . . . . . . . . . 
4. District's Current Expense of Education afler reductions in columns 4a or4b (Part I, EDP 368). . . . . . . . . . . . . . . , . . . , . . . . . . . . . . . . . . . . . . . . . . . . . . . 
5. Deficiencv Amount (Part Ill, Une 3 times Une 4) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . , . . . , . . . . . . . . . . . . . . . + . . . , . 

6,501.268.68 

B,323,653.10 

1,626,301.44 

3,304.755.51 

317 

327 

337 

347 

$1. SUBTOTAL Salaries and Benefits (Sum Lines 1 - 10). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . A a . - . . . . . . . . . . 
12. Less: Teacher antl Instructlonat Aide Salarles and 

Benefits deducted In Column 2. .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ,. . , . . - - - . . . . . . . . . . . . 
13a. Less: Teacher a d  lnstructlonal Alde Salarlea and 

Benefits (other than Lottary) deducted In Column 4a (Lrtncted). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . a . . . . , 
b. Less: Teacher and lnstructlonal Aldn Salartes and 

Benefits (other than Lottery) deductud In Column 4b ( O v e ~ a s ~ ,  . . . . . . . . . . . . . . . . . . . . . , . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
14. TOTAL SALARIES AND BENEFITS.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . - . . . . . . . . . . . . . . . . . . . . + . . . 
15. Percent of Current Cost of Education Expended for Classmom 

Compdnsetlon (EDP 397 dlvlded by EDP 369) Une 15 must 
qua1 or exceed 60% for elementary, 55% for unlfled and 50% 
for hlgh school districts b amid penalty under pmvbbns of EC 41372.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . + - . . . . . . 

18. DlsWct Is exempt fmm EC 43372 because it meats Vie pmvlslans 
of EC 41374. (If exempt, enter'X7.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . + . . . . . . . . - . . . . . . . . . 

55.00% 
62.51 % 

. O.W% 
40,693,528.58 

0.00 

Rductlons 
(Extracted) 
(Sem Nola 2) 

(da) 

228,6@4.21 

318 

328 

339 

349, 
40,093,528.58 

EDP 

369 

16,801,458.90 
2,089,930.94 
3,059,022.91 

275,629.95. 
410,239.88 

2.408,763.34 
9,597.48 

330,109.07 
0.00, 

66,513.52 
2!5,461,266.69 

. 0.00 

24,138.08 

2SL4?,7,127,81 

82.51% 

No. 
375 
380 
382 
383 
384 

385 
390 
392 

393 
395 

398 

398 
397 

Rductlons 
(Overrides)' 
(See Nota 2) 

lab) 

Cumnt Expense 
Part II 

(Col3 - Col4) 
(5) 

lB.877,551.85 

EDP 
No. 

307 

EDP 
No. 

300 
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SCHEDULE FOR CATEGORICALS SUBJECT TO DEFERRAL OF UNEARNED REVENUES 

34 7 3973 MKKHKIO 
Form CAT 

d. Adj Curr Yr Award 
(sum lines 2a, 2b, & 2c) 

3. Required Matching Fundslother 
4. Total Available Award 

ved in Current Year 

(line 8 minus line 9 plus line 12) 
a. Unearned Revenue 
b. Accounts Payable 
c. Accounts Receivable 

14. Unused Grant Award Calculation 
(line 4 minus line 9) 

15. If Carryover is allowed, 
enter line 14 amount here 

16. Reconciliation of Revenue 

California Dept of Education 
oACS Financial Reporting Software - 2017.2.0 
ile: cat (Rev 05/2212017) 

00 
Page I Printed: 917M017 5:42 PM 
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FEDERAL GRANT AWARDS, 

REVENUES, AND EXPENDITURES - ALL FUNDS 
SCHEDULE FOR CATEGORICALS SUBJECT TO DEFERRAL OF UNEARNED REVENUES 

34 73973 0000000 
Form CAT 

California Dept of Education 
^ACS Financial Reporting Software - 2017.2.0 - ile: cat (Rev 05/22/2077) 

W 
CD - -- 

, 

Page 2 Printed: 9/7/2017 5:42 PM 

FEDERAL PROGRAM NAME 
FEDERAL CATALOG NUMBER 
RESOURCE CODE 
REVENUE OBJECT 
LOCAL DESCRIPTION (if any) 
AWARD 

1. Prior Year Carryover 
2. a. Current Year Award 

b. Transferability (NCLBIESSA) 
c. Olher Adjustments 
d. Adj Cur  Yr Award 
(sum lines 2a, 2b. 8 2c) 

3. Required Matching FundslOther 
4. Total Available Award 

(sum lines 1.2d. & 3) 
REVENUES 
5. Unearned Revenue Deferred from 

CTE Perkins (VEA) 
84.098 
3550 
8290 
14894 

4.287.91 
42,143.00 

(15,194.76) 

26,948.24 

31,236.15 

Prior Year 0.00 
6. Cash Received in Current Year 54,447.00 12,213.00 
7. Contributed Matching Funds 

Title II 
84.367 
4035 
8290 
14341 

0.00 
117,130.00 

2.878.00 

120,008.00 

120.008.00 

TiUe Ill IEP 
84.365 
4201 
8290 
15146 

11,844.00 

11,844.00 

11.644.00 

8. Total Available (sum lines 5. 6. & 7)  
WPENDlTURES 
9. Donor-Authorized Expenditures 

10. Non Donor-Authorized 
Expenditures 

1 I. Total Expenditures (lines 9 & 10) 
12. Amounts Included in 

Line 6 above for Prior 
Year Adjustments 

13. Calculation of Unearned Revenue 
or NP. 8r AIR amounts 
(line 8 minus line 9 plus line 12) 
a. Unearned Revenue 
b. Accounts Payable 
C. Accounts Receivable 

14. Unused Grant Award Calculation 
(line 4 minus line 9) 

15. If Carryover is allowed, 
enter line 14 amount here 

16. Reconciliation of Revenue 
(line 5 plus line 6 minus line 13a 
minus line 13b plus line 13c) 

Title Ill EL 
84.365 
4203 
8290 
14346 

66,094.00 

4,557.00 

70,651 -00 

70.651.00 

31,236.15 

1.118.57 
32,354.72 

(2.102.16) 

2.102.16 

0.00 

31.236.1 5 

TiUe X MeKinney 
Vento 
84.196 
5630 
8290 
14332 

0.00 
35.974.00 

1,380.00 

37.354.00 

37.354.00 

105,918.34 

105,918.34 

13,663.66 
13,663.66 

---- 

14,089.66 

14.089.66 

105,918.34 

TOTAL 

288.624.86 
2,395,973.00 

0.W 
(9,088.791 

2.386.884.21 
0.00. 

2,675.509.07 

11,844.00 

11.844.00 

(9.078.00) 

9,078.00 

0.00 

11.B44.00 

3.950.98 

38,765.00 
42,715.98 

50.496.02 
50,496.02 

37.354.00 

37.354.00 

(25,141 -00) 

2.21 1,607.64 

846,301.56 , 

3,057.909.20 

0.00 

(62,379.46) 
11 4,927.46 - 

0.00 

66,700.02 

66,700.02 

3,950.98 

25,141.00 

0.00 

37.354.00 

177,306.92 

463.901.43 , 

463,901.43 

2,211 -607.64 
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34 73973 00000Ml 
Form CAT 

California Dept of Educallon 
ACS Financial Reporting Software - 2017.2.0 
ile: cat (Rev 0511 41201 4) 

STATE PROGRAM NAME 
RESOURCE CODE 
REVENUE OBJECT 

b. Other Adjustments 
c. Adj Cum Yr Award 
(sum lines 2a & 2b) 

3. Required Matching Fundslother 
4. Total Available Award 

Page 1 

Prior Year 
6. Cash Received in Current Year 
7. Contributed Matching Funds 
8. Total Available (sum lines 5.6.8 71 

WENDITURES 
9. Donor-Authorized Expenditures 

10. Non Donor-Authorized 
Expenditures 

'1. Total Expenditures (lines 9 & 10) 
12. Amounts Included in Line 6 above 

for Prior Year Adjustments 
13. Calculation of Unearned Revenue 

or Alp. & AIR amounts 
(line 8 minus line 9 plus line 12) 
a. Unearned Revenue 
b. Accounts Payable 
c. Accounts Receivable 

Printed: 9ffl2017 5:43 PM 

9,213.90 
21 -579.56 

30,793.46 

30,221.79 

30.221.79 

571.67 
571.67 

0.00 

15.600.00 

18,258.61 
33,058.81 

(1 5.600.00) 

15.600.00 1 
14. Unused Grant Award Calculation 

(line 4 minus line 9) 
15. If Catryover is allowed, 

enter line 14 amount here 
16. Reconciliation of Revenue 

(tine 5 plus line 6 minus line 13a 
minus line 13b plus line 13c) 

208,442.99 

208,442.99 

132.631.01 

152,236.00 
188,838.00 

341,074.00 

132,631 .Of 

132.631 -01 

208,442.99 
208,442.99 

571.67 

571.67 

30.221.79 

269,741.00 

269,741.00 

0.00 

0.00 

15.600.00 

269.741.00 

269.741 .M3 

0.00 

269.741.00 

0.00 

0.00 

99,065.00 

74,299.00 

74.299.00 

99,065.00 

99,065.00 

124,766.00) 

14.375.91 

14,375.91 

73,239.31 

50,265.22 

50.265.22 

73,239.31 

73.239.31 

(22.974.09) 

1 

493,131.57 

493,131.57 

350,757.1 1 

161,449.90 
604,722.78 

0.00 
766.172.68 

350,757.1 1 

18,258.81 
369,015.92 

0.00 

415.415.57 
478,755.66 

24,766.00 22.974.09 63,340.09 
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LOCAL PROGRAM NAME 
RESOURCE CODE 
REVENUE OBJECT 

. a. Current Year Award 
b. Other Adjustments 
c. Adj Curr Yr Award 
(sum lines 2a & 2b) 

3. Required Malching Funds/Other 
4. Total Available Award 

6. Cash Received in Current Year 

or AIP, & AIR amounts 
(line 8 minus line 9 plus line 12) 
a. Unearned Revenue 
b. Accounts Payable 
c. Accounts Receivable 

14. Unused Grant Award Calculation 
(line 4 minus line 9) 

15. If Canyover is allowed, 
enter line 14 amount here 

16. Reconciliation of Revenue 
(line 5 plus line 6 minus line 13a 

1 minus line 13b plus line 73c) I 0.00 1 0.00 I 

California Dept of Education 
IACS Rnancial Reporting SoRware - 2017.2.0 

A ile: cat (Rev 0511 41201 4) Page 1 

34 73973 0000000 
Form CAT 

Printed: 917/2017 5:43 PM 
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REVENUES, AND EXPENDITURES -ALL FUNDS 
SCHEDULE FOR CATEGORICALS SUBJECT TO REST RlCTED ENDING BALANCES 

FEDERAL PROGRAM NAME 
FEDERAL CATALOG NUMBER 
RESOURCE CODE 
REVENUE OBJECT 

2. a. Currenl Year Award 
b. Other Adjustments 
c. Adj Curr Yr Award 
(sum lines 2a 8 2b) 

3. Required Matching Fundslother 
4. Total Available Award 

Prior Year Adjustments 
7. a. Accounts Receivable 

(line 2c minus lines 5 & 6) 
b. Noncurrent Accounts Receivable 
c. Current Accounts Receivable 

line 7a minus line 7b) 

10. Donor-AuU~orized Expenditures 

California Oept of Education 
e, iACS Financial Reporting Software - 2017.2.0 

3le: cat (Rev 06/08/2009) 

h, 

Page I 

34 73973 0000000 
Fonn CAT 

Printed: 9f712017 5:43 PM 
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34739730000000 
Form CAT 

California Depl of Education 
iACS Financial Reporting Soffware - 201 7.2.0 a qle: cat (Rev 0611 0/2014) 

W 

STATE PROGRAM NAME 
RESOURCE CODE 
REVENUE OBJECT 
LOCAL DESCRIPTION (if any) 
AWARD 

1. Prior Year Restricted 
Ending Balance 

2. a. Current Year Award 

Page 1 Printed: 9/7/2017 543 PM 

Clean Energy Jobs 
(Prop 39) 

6230 
8590 

198,826.25 
258,053.00 

b. Other Adjustments --- 
c. Adj Cum Yr Award 

(sum lines 2a & 2b) 258.053.00 0.00 220,520.89 1,747,776.00 
3. Required Matching FundslOther - 84.720.40 84,720.40 
4. Total Available Award 

258.581.61 1.832.496.40 329,603.30 
REVENUES - 
5. Cash Received in Current Year 1,747,776.00 2,441,304.89 

Educator 
Effectiveness 

6264 
8590 

258,581.61 

6. Amounts Included in Line 5 for 
Prior Year Adjustments 

7. a. Accounts Receivable 
(line 2c minus lines 5 & 6) 0.00 0.00 

b. Noncurrent Accounts Receivable 
c. Current Accounts Receivable 

(line 7a minus line 7b) 0.00 0.00 
8. Contributed Matching Funds 

Restricted Lottery 
6300 
8560 

172,015.51 
220,520.89 

97.787.00 

97,787.00 

9. Total Available 
, (sum lines 5, 7c. & 81 258.053.00 0.00 220,520.89 1.747.776.00 
EXF'ENDITURES -------. 
10. Donor-Authorized Expenditures 373,888.81 133,955.14 193,566.15 1,832.496.40 
1 1. Non Donor-Authorized 

Expenditures 4,409,548.77 
12. Total Expenditures 

[line 10 plus line 11) 373.888.81 133,955.14 193.566.1 5 6,242.045.17 
RESTRICTED ENDING BALANCE 
13. Current Year 

(line 4 minus line 10) 82.990.44 124,626.47 1 98.97O.2Sp 0.00 
-- - - p  

Slate Special 
Education (SIE) 

6500 
Various 

0.00 

0.00 

0.00 

248,893.00 

329,803.30 

33.195.64 

362,798.94 
---- 

0.00 

1,747,776.00 247,335.00 

State SIE Mental 
Health 
6512 
8590 

80,710.30 

61.833.00 
------ 

61,833.00 
------ 

125,682.00 

9.1 12.54 

9,112.!54 

1 16.569.46 

College Readiness 
Block Grant 
7338 
8590 

0.00 

2.600.924.89 

2,872,622.34 

4.442.744.41 , 

7,315.366.75 

523,156.62 

0.00 

0.00 

TOTAL 

71 0.1 33.67 

0.00 

159,620.00 
0.00 

159,620.00 
0.00 
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California Dept of Education 
SACS Financia\ Reporling Software - 2017.2.0 

-P qle: cat (Rev 06/10/2014) 

P 

LOCAL PROGRAM NAME 
RESOURCE CODE 
REVENUE OBJECT 
LOCAL DESCRIPTION (if anvl 
AWARD 
1. Prior Year Resfricted 

Ending Balance 
2. a. Current Year Award 

b. Other Adjustments 
c. Adj Curr Yr Award 

(sum lines 2a & 2b) 
3. Required Matching FundslOther 
4. Total Available Award 

(sum lines 1 . 2 ~ .  & 3) 
REVENUES 
5. Cash Received in Current Year 
6. Amounts Included in Line 5 for 

Prior Year Adjustments 
7. a. Accounts Receivable 

(line 2c minus lines 5 8 6) 
b. Noncurrent Accounts 

Receivable 
c. Current Accounts Receivable 

(line 7a minus line 7b) 
8. Contributed Matching Funds 
9. Tolal Available 

. isurn lines 5, 7c. & 8) 
EXPENDITURES 
10. Donor-Authorized Expenditures 
1 1. Non Donor-Authorized 

Expenditures 
12. Total Expenditures 

(line 10 plus line 11) 
RESTRICTED ENDING BALANCE 
13. Current Year 

(line 4 minus line 10) 

Page 1 

34 73973 0000MlO 
Form CAT 

Restricted 
Maintenance 

81 50 

369,501 .I 3 

1,000,000.00 

1 .OOO.W0.00 
1,605.00 

1.391.186.13 

1.000,000.00 

0.00 

0.00 

1 .OOO,OOO.OO 

1,039,501.40 

1.039.581 -40 

351.604.73 

TOTAL 

1,191.980.58 
134.91 7.79 

1.000.000.00 

1,134.91 7.79 
1,605.00 

2,328.503.37 

1,124,032.81 

0.00, 

10,884.98 

0.00 

10,864.98 
0.00. 

1.1 34.91 7.79 

1,050,466.30 

0.00 

1,050.466.38 

1.270.036.99 

Cell Tower 
9181 

802,399.45 
124,032.81 

124,032.01 

926,432.26 

1 24.032.81 

0.00 

0.00 

124,032.81 

0.00 

926,432.26 

Bulllyinq Prevention 
931 5 

0.00 
10,884.98 

10.884.98 

10.884.98 

0.00 

10,084.98 

10,884.98 

10,804.98 

10,884.98 

10,884.98 

0.00 
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34 73973 0000000 
Form ASSET 

California Dept of Education 
YACS Financial Reporting SoRware - 2017.2.0 

A ile: asset (Rev 01/2712009) 
P 
VIP 

- 
Governmental Activities: 
Capital assets not being depreciated: 

Land 
Work in Progress 
Total mpital assets not being depredated 

Capital assets being depreciated: 

Page 1 of I 

b n d  Improvements 

Total capital ass& behg depredated 
Accumulated Depredation for: 
Land Impruvements 

Tolal accumulated depredation 
Total capital assets being depreciated, net 

Govemmenlal advity capital assets, net 

Business-Type Activities: 
Capital assets not being depreciated: 

Work in Progress 
Total capital assets not being depredated 

Capital assets being depmdat& 
Land Improvements 

Total capital assets being depreciated 
Accumulated Depredation for: 
Land Improvements 

Unaudited 
Balance 

July 1 

10,509,396.00 
546,940.00 

11,056,336.00 

Audit 
Adjustmentd 
Restalements 

7 99.918.00 
799,978.00 

Audited 
Balance 

July 1 

10.~.396.00 
1,346,918.00 

11.856.314.00 

Increases 

0.00 

Decreases 

0.00 

Ending Balance 
June 30 

10.509.396.00- 
1.346,918.00 

11.856.314.00- 



2016-17 Unaudiled ActualsCenter Joint Unified AVERAGE DAILY ATTENDANCE 34 73973 0000000Sacramento County
Form A

2016-17 Unaudited Actuals 2017-18 Budget
Estimated P-2 Estimated EstimatedDescription P-2 ADA Annual ADA Funded ADA ADA Annual ADA Funded ADA

A. DISTRICT
1. Total District Regular AOA

IIncludes Opportunity Classes, Home &
Hospital, Special Day Class, Continuation
Educallon, Special Education NPS/LCI
and Extended Year, and Community Day
School (includes Necessary Small School

ADA) 4,198.67 4,193.47 4,249.84 4,180.04 4,180.04 4199042. Total Basic Aid ChoIceJCourt Ordered
Voluntary Pupil Transfer Reguiar ADA
Includes Opportunity Classes, Home &
Hospital, Special Day Class, Continuation
Education, Special Education NPS/LCI
and Extended Year, and Community Day
School (ADA not included in Line Al above) 0.00 0.00 0.00 0.00 000 0003. Total Basic AId Open Enrollment Regular ADA
Includes Opportunity Classes, Home &
Hospital, Special Day Ciass, Continuation
Education, Special Education NPSILCI
and Extended Year, and Community Day
School (ADA not Included in Line Al above) 0.00 0.00 0.00 0.00 0.00 0.004. Total, DIstrIct Regular ADA
(Sum of Lines Al through A3) 4,198.67 4,193.47 4,249.84 4,180.04 4,180.04 4,199.045. DistrIct Funded County Program ADA
a. County Community Schools 43.91 41.57 43.91 43.91 43.91 43.91b. Special EducationSpeciai Day Class 37.54 36.97 37.54 37.54 37.54 37.54c. Special Education-NPSR.Cl 0.00 0.00 0,00 0.00 0.00 0.00d. Special Education Extended Year 1.60 1.83 1.83 1.60 1.60 1.60e. Other County Operated Programs:

Opportunity Schools and Full Day
Opportunity Classes Specialized Secondary
Schools, Technical, Agricultural, and Natural
Resource Conservation Schools 0.00 0.00 0.00 0.00 0.00 0.001. County School Tuition Fund
(Out of Slate Tuition) fEC 2000 and 46380) 0.00 0.00 0.00 0.00 0.00 0.00g. Total, DIstrict Funded County Program ADA
(Sum of Lines A5a through AS!) 83.05 80.37 83.28 83.05 83.05 83.056. TOTAL DISTRICT ADA

(Sum of Line A4 and Une ASg) 4,261.72 4,273.84 4,333.12 4,283.09 4,263.09 4,282.097. Aduits in Correctional FacIlities
8. Charter School ADA fl I,.ADA using Nfl

California Dept of Education
SACS Financial Reporting Software -201 7.2.0
File: ada (Rev 03/10/2017) Page Ic! I Printed: 917/2017 5:47 PM 1 46
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Summary of Unaudited Actual Data Submission 

34 73973 0000000 
Form CA 

Following is a summary of the critical data elements contained in your unaudited actual data. Since these data may have 
fiscal implications for your agency, please verify their accuracy before filing your unaudited actual financial reports. 

districts or future apportionments may be affected. (EC 41372) 

CEA Deficiency Amount 
Applicable to dislricts not exempt from the requirement and not meeting the minimum dassmom 
compensation percentage - sea F o n  CEA far furlher delails. 

If this amount is not zem, it represents an increase b your Appropriations hit The Department of 
Flnance must be mtitied of increases within 45 days of budget adoption. 

Adjusted Appropriations Limit 
Appropriations Subject to Limit 
These amounts represent the board approved Appmpriations Umit and Appropriations Subject to 
Umit pursuant to Government Code Section 7906 and EC 42132. 

Fixed-withcarry-foma indirect cost rate for use in 201819, subject to COE approval. 

R MOE Not Md. the 2018-19 apportbnment may be reduced by the lesser of the following two percentages: 
MOE Defidency Percentage - Based on Total Expenditures 
MOE Deficiency Percentage - Based on Expenditures Per ADA 

California Dept of Education 
SACS Financial Reporting Software - 2017.2.0 
File: ca (Rev 05/30/2017) Page 1 Printed: 918/2017 f 0:01 Ann 
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Center Joint Unified 
Sacramento County 

Unaudited Actuals 
FINANCIAL REPORTS 

2016-17 Unaudited Actuals 
School District Certification 

34 73973 0000000 
Form CA 

UNAUDITED ACTUAL FINANCIAL REPORT: 

To the County Superintendent of Schools: 

2016-17 UNAUDITED ACTUAL FINANCIAL REPORT. This report was prepared in accordance 
with Education Code Section 41 01 0 and is hereby approved and filed by the governing board of 
the school district pursuant to Education Code Section 42100. 

Date of Meeting: Sep 20.201 7 
ClerklSeuetary of the Governing Board 

(Oliglnal signature required) 

To the Superintendent of Public Instruction: 

2016-17 UNAUDITED ACTUAL FINANCIAL REPORT. This report has been verified for accuracy 
by the County Superintendent of Schools pursuant to Education Code Section 42100. 

County SuperintendenUOeslgnem 
(Original signature required) 

For additional information on the unaudited actual reports, please contact: 

For County Office of Education: For School District: 

Debbie Wlkins Lisa Coronado 
Name 

Director, District Fiscal Services Director of Fiscal Services 
Title 

Telephone 
dwilkins@scme.net coronado@centerusd.or~ 
E-mail Addms E-mail Address 

California Dept of Education 
SACS Financial Reporting Software - 2017.2.0 
File: ca (Rev 0513012017) Page 1 

I 
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SACS2017AU Financial Reporting Software - 2017.2.0 
9/8/2017 11:28:19 AM 34-73973-0000000 

Unaudited Actuals 
2016-17 Unaudited Ackuals 
Technical Review Checks 

Canter Joint Unified Sacramento County 

Following is a chart of the various types of technical review checks and 
related requirements: 

F - - Fatal (Data must be corrected; an explanation is not allowed) 
W/WC - ~arning/Earning with Calculation (If data are not: correct, 

correct the data; if data are correct an explanation 
is required) 

0 - Infpational (If data are not correct, correct the data; if 
data are correct an explanation i a  optional, 
but encouraged) 

IMPORT CHECKS 

GENERAL LEDGER CHECKS 
EFB-POSITIVE - (W) - Ending balance (Object 9792) i a  negative for the 
following resources. Please explain the cause of khe negative balances and 
your plan to resolve them. EXCEPTf ON 

FUND RESOURCE NEG. EFB 
2 5 0000 -991.135.21 
Explanati0n:As contributions from future development comes in, the fund 
balance will again become positive. Fund 17 is being maintained to cover the 
shortfall. 

Total of negative resource balances for Fund 25 -991,135.21 

OBJ-POSITIVE - (W) - The following objecta have a negative balance by 
resource, by fund: EXCEPTION 

FUND RESOURCE OBJECT VALUE 
2 1 0000 8951 -730.296.35 . -  
Exp1anation:Revenue Object 8951 (Proceeds of Sale of Bond) is not included in 
the report's revenues so the fund appears to have a negative balance. 
$1,512,000 was accessed from the bond sales. 

2 5 0000 9790 -991,135.21 
~xp1anation:As contributions from future development cornea in, the fund 
balance will again become positive. Fund 17 is being maintained to cover the 
shortfall. 

SUPPLEMENTAL CHECKS 
DEBT-ACTMTY - (0) - Long-term debt exists,  buk it appears that no activity 
has been entered in the Schedule of Long-Term Liabilities (Form DEBT) for the 
following long-term debt types: EXCEPTION 

Long-Term L i a b i l i t y  Type Beginninq Balance Ending Balance 



SACS2017ALt Financial Reporting Software - 2017.2.0 
34-739739000000-Center Joint Unified-Unaudited Actuals 2016-17 Unaudited Actuals 
91812017 11:28:19AM 

Page 2 

Exp1anation:DEBT (and ASSET) information will be completed during the year-end 
audit preparation process. 

EXPORT CHECKS 

Checka Completed. 
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SACS2017ALt Financial Reporting Software - 2017.2.0 
g/e/z017 i1:09:19 zw 34-73973-0000000 

Unaudited Actuals 
2017-18 Budget 

Technical Review Checks 
Center Joint Unified Sacramento County 

Following i a  a chart of the varioue types of technical review checks and 
related requirements: 

F - - Fatal (Data must be corrected; an explanation is not allowed) 
W/WC - ,Warning/Warning with Calculation (If data are not correct, 

correct the data; if data are correct an explanation 
is required) 

0 - Informational (If data are not correct, correct the data; if 
data are correct an explanation is optional, 
but encouraged) 

IMPORT CmCKS 
CHK-RESOURCExOBJECTA - (W) - The following combinations for RESOURCE and 
OBJECT (objects BOO0 through 9999, except for 9791, 9793, and 9795) are 
i n v d i d .  Data should be corrected or narrative must be provided explaining why 
the excepkionts) should be considered apprapriate. EXCEPT1 ON 

F D - R S - P Y - G O - E ' N - O B  RESOURCE OBJECT VALUE 

01-3310-0-0000-0000*9790 3310 9790 
Explanation:Iseue will be addressed at First Interim. 

GENERAL LEDGER CHECKS 
EF'B-POSITIVE - (W) - Ending balance (Object 9792) is negative for the 
following resources. Please explain the cause of the negative balances and 
your plan to  resolve them. EXCEPTXON 

FUND RESOURCE NEG. EFB 
01 3310 -7,060.00 
Exp1anation:fasue will be addressed at First Interim. 

Total of negative resource balances for m d  01 -7,060.00 

2 5 0000 -793,635.21 
-1anation:As contribution8 from future development comes in, the fund 
balance will again become positive. Fund 17 is being maintained to cover the 
shortfall. 

Total of negative resource balances for Fund 25 -793,635.21 

OBJ-POSITIVE - (W) - The following objects have a negative balance by 
resource, by fund: EXCEPTION 

FUND RESOURCE OBJECT VALUE 
0 1 3310 9790 -?,O6O.OO 



Page 2 
SACS2017ALL Financial Reporting Software - 2017.2.0 
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Exp1anation:lssue will be addressed at First Interim. 

25 0000 8660  -2 ,500 .00  
Exp1anation:The negative balance generates negative interest. 

2 5 0000 9790 -793,635.21 
Exp1anation:As contributione from future development comes in, the fund 
balance will again become positive. Fund 17 is being maintained to cover the 
shortfall. 

CHECKS 

EXPORT CHECKS 

Checks Completed. 
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'LCFF Calculator universal &sumptlons 
Center Joint.Unified (73973) - 42950. ' . . - .. - .. . -  . > 

- L. ' , -.. .', 

LEA: Center Joint Unified 
Dlstrlct 

Annual COLA 
(pmlBled as cdculated by the DepaWent of Flnance, DOF) 

LCFF Gap Closed Percentage 
(ptawd as cafculaled by lhr Lhperfment of Finance, DOFJ 
LCFF Gap Closed Percentage - May Rewlae 
(praHIlsd es celarlated by the hsupadmenl of Flnance, DOF) 

Statewide 90th percentile rate 
(used h Economic Rewwry Taw!. ERf, celctdadlon only) 

EPA Entitlement as % of statewide adjusted Revenue Limit 

PER ADA FUNDING LEVELS (calculated at TARGET) 

Base Grantm 
Grades TK-3 $ 7,083 $ 7,193 5 7,348 S 7,521 
Grades 4-6 $ 7,189 $ 7,301 $ 7,458 S 7,633 
Grades 7-8 $ 7,403 $ 7,518 $ 7,680 S 7,860 
Grades 9-1 2 $ 8,576 $ 8,712 $ 8,899 $ 9,108 

Grade Span Adjustment 
Grades T K-3 $ 737 $ 740 $ 764 $ 782 
Grades 9-t2 5 223 $ 227 $ 231 $ 237 

Maximum Supplemental Grant (100% UPC) 20.00% 20.00% 20.0016 20.00% 
Grades TK-3 $ 1,564 f 1,588 $ 1,622 $ 1,661 
Grades 4-6 
Grades 7-8 
Grades B12 

Concentration Grant (>55% population) 50.00% 50.00% 50.00% 50.00% 
Grades TK-3 $ 3,910 $ 3,971 $ 4,056 $ 4,152 

Grades 4-6 $ 3,595 $ 3,651 $ 3,729 $ 3,817 

Grades 7-8 $ 3,702 $ 3,759 $ 3,840 $ 3,930 

Grades 9-12 $ 4,401 $ 4,470 $ 4,565 $ 4,673 

NECESSARY SMALL SCHOOL SELECTION (iiapp//ca&) 

NSS #I LCFF LCFF LCFF LCFF 
NSS #2 

NSS #3 
NSS #4 
NSS #5 

LCFF LCFF LCFF LCFF 
LCFF LCFF LCFF LCFF 
LCFF LCFF LCFF LCFF 
LCFF LCFF LCFF LCFF 

'2 4 .., -., < d ; ,  (7:a .~.'.. .G,.*..'+. . ,?!.p5* $.'* -* 7 --, . ,,.-*&,,.?:. .,id . . . -a'. . .  .. .. C - .  . ., Created bv:IUsa,tbruna~~ "' ' > . .  ; " . A*.. . 

Phone: , I 
Assumptions LCFF Calculator v18.2a released August 2, 2017 
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STATE FUNDING JNCORPOMED INTO LCFF 
-..I 

. Center joint Unified (73973) - 42950 i 
, . i - 

.I .. - . -. - . .- .. ? _ _  _ . 
zou-i3 REVENUE U M ~ ~ D  

-. - - - . - , . ---- ., .- . 
j 

: ; -1 
.Line CDE Exhibit . .... !Jal Certiflc . .-,--....-..- ,, 13 RL DATA 

- ,School District per ADA Calculations 
. ) 

201243 ADA for Rates 
2012-13MJ 01 RL/ADA Rate 

201243 Ad] Dl RLIADA Rate 
2012.15 Ad] Dl RL/ADA Rate 

2012+13 Ad1 Dl RLIADA b t e  

Revenue Umit ADA (Excl NSS) 
Charter School Block Grant Offset ADA 
Necessary Small School ADA 
Total Dlstrlct ADA 
(A-1-A2 + A 4  

2012-13 Revenue Umit Data Elements 
2012-U Mj Dl RL/ADAflltc Base Revenue Umlt per ADA (excl Add-ons) 
2012-13 Ad1 01 RL/ADAktc Meals/BTSA/Adj Add-on per ADA (ABBSI) 14.29 
2012.u Ad] PI RL/ADAR~~c Total Undef. BRL/AbA and A8951 Ad] 

('3-1 t B-2) 

2alZ-m Other Revenue W Funding and AdJushnents (subject to deffdt) 
2012-13MI 0 f Special Revenue Umlt Adjustments 
2ou-uAdf Dl RrlADA Rate Center for Advance Research and Technology 
2012.13 Ad) Dl W A D I  Rate All Charter District Revenue Umit Adjustment 
m l 2 - u M  01 RLlADARatc Total Other RL Fdg & Adj 

( 0 4  + 0.5 - 0-6) 

20U-13 Other Revenue Umlt Fundin8 and Adjustments (not subject to deflcit) 
~OIZ.UM~ 01 RL/AW i l l te Unemployment Insurance $ 298,573 -"7---+,5 $ 298,573 

2012.13 RLiADA Rate PERS Safety Adjustment S I '  . 
' f 

2012-13 Adlo1 RL/AOA Rate SFUSO PEAS Adjustment $ . s 
2012-I3 M j  Dl RLIADA k i te  P E G  Adjustment $ 44,563 $ 44,563 
1012.13M; 01 RLlADARate Total Other RL Fdg & Ad1 

(Sum of 0B'810 - B t l )  $ 254,010 s - $ 254,010 
1012-U M J  PI RLIADA Rate Deficit Factor 0.77728 0.77728 

Calculated Rates per ADA 
2012-U Adlo1 RLfADA fl* Ram 1: floor 0RL h t a  p.r ADA 

Deflcited BRL per ADA 
(0-3 ' 0-13) 

~012-13ki lDI RLIADA Rate ~m 2: floor Qth~r I ~ l p r  ADA ! c.,.:.+"*.w , . -.:'--. :... ' 

Other RL per ADA . v .- . % 

( t i87  0-U) + 0-UIJA-4) ' $  56.47 ' . *' .. . $  56.47 

Schod Dlrtrla LGF TnnrlUon Prior Year Cumulative Gap Rate 
Calculation (manual cntFy ONLY for school dlstrlcts wlU~out certlflcd 

CDE prindpal apportionment uhlbltr) 

1 

Necessary Small School Data 
N/A Necessary Small School Add-on Amount $ 3os.60 1 - * 9 '%Fi';' : -1 $ 

! ; 6-4 Sch District Revenue limit Allowance for Necessary 1. I 

201z-l3 RL/ADA Rate Rate j: Mlnimurn Smte Ald Fundlne p a  ADA 

AdJusted RL per ADA for Min. State Aid 

Small School (deflcited) u 
Historical Informatlon for School Districts In existence in ZOU-U: 

I E-1 kh ~ ~ s t r l c t  Revenue Umlt Total Revenue Urnit 
I E-2 k h  DlstrlaRwenuc Umlt Local Revenue 
E-3 5th Oirtrlct Revenue ~ m l t  Charter Sch ten Purpose BG Offset 

(l!!liA-1 - A 4  8-a)+ 0-7) 0-13 + k l 2 ) l A J )  $ 5,170.27 j 

State Aid for Revenue Umit 

9/81201710:17 AM 

t 

$ 5,270.27 

i 

19,407,622 .+ , 

Awards LCFF Calculator vt8.2a released August 2,2017 1 54 
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- . _ , .  - -  % . .  - -  .-.-. _ _ _ _   ATE FUNDING INCORPORATED INTO LCFF 
, -. - .- .,< . . -- - a _ . _  .. --, ,__ ? - 

Center Joint Unified (73973) - 42950 yfa/?L7 

I ; 
i .  . . , ? .  . - ,_-  _ ._ 
2012-13 C H A R ~ R  SCHOOL DATA 

?School per ADA calcuiations 

1 2012-13 Calculated Floor Rates 

- 

. 

, . 

Charter School LCFF lase Floor Rate per ADA 
Transition Calculation (B-11 6-21 

2Ol2-U Elements 

8-1 Charter School LCFF 2012-13 General Purpose Funding 
Transition Calculatlon 

.8-2 Charter School LCFF 2012-13 Funded ADA 
Transttion Calculation 

Charter School LCFF Categorical Program Entitlement Rate per 
T ransltlon Calcu!atlon ADA 
Charter School LCFF Base Floor Rate per ADA - New Charter 
Transition Calculatlon 

Other Calculated Rates per ADA 
Charter School LCFF Prior Year Cumulative Gap Rate 
fransltlon Calculation [manual entry ONLY forchartcrschwl without artlfled 

CDL prlndpal apporthnment uhlbltr] 

Minimum State Fundlng per ADA 
10-1 i b2) 

Hlstorlul information for Charter Schools In exlstenea fn 2012-EI 
!a-5 Charter Block Grant (COE, Adjusted Total 
18-3 COE EM SBC) In Lieu of Property Taxes 
: E-5 Charter Block Grant (Unified) Adjusted Total In Lieu of Property Taxes I 

- ... .. .... .-- - . . . T - .  .---.. -..-+ - - .  . . .  
a state ~ l d f a r  Charter ~&;ral ~ u r b s e  Block Grant , . ' 

i _ sAstCA,o Ij,STTilCTS FA,RSHA R.k.. - ,-... - -. ; - . - ---...- ... 

. . .  . . 

:I CDE Schedule Re-Certified 

'I June 2013 2011-12 Fair Share taken in 2012-13 

2013-14 Exhibit: 
2012-13 Cat Program Entitle. 

A-50 Subsumed into LCFF 2012-13 Fair Share (2013-14 only) 

Adjusted 2012-13 Falr Share (2014-l5 
2012-13 Cat Program Entitl. through full statewide implementation) 
Subsumed into LCFF [E.C. 42238.03(a)(2)(8)1 

1 

918120171 0:17 AM Awards 



'A-55 New Charter Supplemental tate.goriea~ Block Grant 
A8 Pupil Transportation (Manual Adjustment) 
Am9 Small DimictfCOE Bus Replacement (Manual Adjustment) , A-37 Targeted Instructional lmprwernent Block Grant (Manual Adjustment) 

OTHER MANUAL ADJUSTMENTS TO PRE-FILL AMOUNTS 

CAlEGORtCAL FUNDING REPEALED WITH LCFF - 2012-13 
lbh ib i t  ntte Deflclted 

a '2012-13 Categorical Pmgmms Entitlements Subsumed Into LCfF (2015-16 61 Certrpcatfon) 
' A-1 Remedial Program 86,833 
I A-2 Retained and Recommended for Retention 3,581 
\A-3 Low STAR Score and At Rlsk of Retention 24,686 
: A-4 Core Academic Program 83.392 
'A-5 Regional Occupational Canters/Pmgrams 

I 'A-6 County Offices of Education Fiscal Oversight 
' IA-~ Middle and High School Counseling 165,741 
JA-Fi Pupll Transportation 270,028 
A-8 Pupil Transportation - AB 104 adjustment L 

-A+ Small Dlstrict/COE Bus Replacement I 

' A-10 Gifted and Talented Education 38,259 
A-11 Economlc Impact Aid 555,201 I 

1 A-12 Math and Reading ProfessionaI Development 22,046 
. A - U  Math and Reading Professional Development - English Learners 19,039 
'A-14 Administrator Trainlng Program ' Adult Education 81,978 
/A-16 Education Technology - California Technology Assistance Project I 

A-17 Education Technology - Statewide Education Techndogy Services 
Deferred Maintenance 193,221 

'A-19 Instructional Materials Fund Realignment Program 296,997 
'1A-20 Community Day School Addltlonal Fundlng 
A-21 Bilingual Teacher Training 

: IA-Z2 Peer Assistance and Review 20,649 
;A-23 Reader Sewices for Bilnd Teachers 
, A-24 National Board Certlficatlon for Teachers 

I ? ~ - 2 5  California School Age Famllies Education 
!A-26 California Hlgh School Exit Exam Intensive Instruction 49,123 
' A-27 Teacher Dlsmlssal Apportlonmentri 
I 
,A-28 Community Based English Tutoring 17,906 
A-29 School Safety and Violence Prevention 69,551 
, A-30 Class Size Reductjon Grade 9 127,409 

I 
Total Categorial Program Funding incorporated Into LCFF 3,694,038 
Total Categorical Program Fundlng before Section 12.42 reduction I' 

A-3 1 International Baccalaureate Diploma Program 
4 
A-32 Advance Placement Fee Relmbunement . A-33 Pupil Retention Block Grant 134,936 
' A-34 Teacher Credentlaling Block Grant 
{ A-3 5 Teacher Credentialing Block Grant Regional Support 
'A-36 
I 

Profestlonal Development Block Grant 146,822 
A-37 Targeted lnstructlonal improvement Bkck Grant 231,213 
A-38 School and library Improvement Block Grant 316,915 

1 A-39 School Safety Competitive Block Grant 
: ~ - 4 0  School Safety Competkive Block Grant (Pfov 1) 
' A 4 1  Physical Education Teacher Incentive Program 
A-42 Arts and Music Block Grant 76,258 

1 A-43 Willlams County Oversight 

Categorical funding per ADA incorporated into ERT . . - 1 

1 

District Charter 

Awards LCFF Calculator ~ 1 8 . 2 ~ 1  released August 2,2017 
I 
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'A-44 Valenzueta County Oversight I 
!A45 Certificated Staff Mentoring 1 
A46 Child Oral Health Assessments 2,518 

'A47 Standards for Preparation and Ucensing of Teachers 
;A48 Community Day School Addittonal Funding for Mandatory Expelled Pupils 
I 
- P A 9  Class Size Reduction f rades K - 3 659,736 
. A-53 Charter School Categorical Block Grant 1 ! 
'A-54 Charter School In-Lfeu of Economlc Impact Aid I 



. .. - -.-1 -_-:I.1-,. _ _  
STAYE FUNDING IN;~ORPORATED INTO LCFF 

---.;.-, ---- -,. ...p. - --...,.. - - .  .,-- 
Center Joint Unified (73973) - 42950 

I I 

-- .-- 

DRICALS LEI SS FAIR SHI 

.I iOTALT *nA,O . - -*...+-: _ _ - .  . r  __._:..,. -. *..-. --. -. ,-- -.-> :, _ _.. 23;101-6h . - . - - - =... ' . - . - - . , 
v 

I .  
TOTAL EMITLEME~ (RVE 27,401.545 

,,TOTAL ENTmEMENT PER 1 6,091 
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SCHOOL DISTRICT DATA ElEMENTS REQUIRED 1 - 
Center Joint Unified (73973) - 42950 7; 

COLA 

GAP Funding rate 

Mlmated Property Taxes 1~1th  Ron1 
Less In-Lieu transfer 
Total Local Revenue 

Statewide 90th percentile rate 

.OVER UFF fRANSmON INFORMATION . % %. 

Enter class size penaltles, longer dayllonger year penalstrict LCFF Transition ~ ~ ~ c u l a t l o n ~ ~ h l b l t ,  
Class size penalties are entered on Miscellaneous Adjl(G-5). 

2016-17 
Floor Adjustments 
Miscellaneous Adjustments 
Minimum State Aid Adjustments 
Funded Based on Target Formula 

Dlstrlct Enrollment 
COE Enrollment 
Total Enrollment 
District Unduplicated Pupil Count 
COE Undupltcated Pupil Count 
Total Unduplicated Pupil Count 

percentage percenmge percentage percentage 
Single Year Undupllcated Pupil Percentage 65.33% 65.22% 65.22% 64.82% 
Unduplicated Pupil Percentage (%) 64.32% 64.97% 65.25% 65.08% 

AVERAGE DAILY ATTENDANCE (ADA) . - = . . .. , .. . . . .-I-'. . .,. -l.-A-, ,--&.-- L *-, . *d 
Enter ADA. Calculator will use greater of total rurrenrcd Charter 
School General Purpose BG offset: enter the Dl 
Enter Regular ADA by grade span. Enter 'Ungraded' AD 
ADA ADA tO use: 2012-13 2016-17 201F18 2018-19 2019-20 
CURRENT YEAR ADA: 
Grades TK-3 0-1 

P-1 
Grades 4-6 ~ - 2  (~nnua~for m c  
Grad= 7-8 B-3 ,ycr) 
Grades 9-12 e r  

NPS, NPS-LCi, CDS: 
TK-3 

4-6 Annual 
7-8 
9-12 

COE operated (Community School, 
TK-3 

9-12 
TOTAL 

2 

E.1 ;:;-:*3-?,234'~7.'- '24 ;-'<-: .*"',?.4; 
- 
U -- - 

I . Lir4". ,744 h7Q; R 
- 

I L7P -76. . 1.76. 5 - - 
t-aj. .S:42; 34,- 542. - i  5;42 

Special Ed): 
-.. 

€4 lt Em11 ' : -4i.z - - -:4,1; 4 - --4l2 
E-7 6 E-12 A9U w . .  : .8%, 9:9B ' 9.9B 
E-8 L E-13 : 3 ~ 2 3 .  .3eu. 1. . 33;s. 3 ~ 2 %  
E.91E-14 - 38,022 38.OE(! - .38.021 -38.073 

4,285.13 4,266.43 4,266.43 4,302.43 

RATIO: Dlstritt ADA to  Enrollment 0.95 0.95 0.95 0.95 - - 

RATIO: Combined ADA to Enrollment .- , 
: ; 0.95 7 7 %  0.95 h;.mp 0.95 

0.95 
, - -  . "-1 

CHARTER ADA ADJUSTMENT 2016-17 2017-18 2018-19 201 9-20 
ADA transfer: Student from District to Charter (cross fi: 

Grades TK-3 A.6 . ;.' ~ 2 '  :: .%'- ;., . 
Grades 4-6 A-7 

Grades 7-8 A-a 
Grades 9-12 A.9 7 

AM District MYP Data LCFF Calculator v18.2a released 



SCHOOL DISTRICT DATA ELEMENTS REQUlREl I - 
CenterJoint Unified (73973) - 42950 11 

2016-17 2017-18 1018-19 2019-20 
ADA transfer: Student from Charter to District (cross fl: 

Grades TK-3 A-11 

Grades 4-6 A-12 
Grades 7-8 A-13 

Grades 9-12 A-14 

Difference (if diff, c 0, no adl. to PY ADA) 

District MYP Data LCFF Calculator v18.2a released August 2,2017 159 



SCHOOL DISTRICT DATA ELEMENTS REqUtRED Tt -1 - 
Center Joint Unified (73973) - 42950 .71 

2016-17 2017-18 2018-19 2019-20 
. . .  . . - .  . . .  LC.......... 4 r . .  2 .  2 d . . . . . . . . . . . . .  -,.. &.-s_A. i 

ADA Guarantee - Prlor Year 
Grades TK-3 
Grades 4-6 
Grades 7-8 
Grades 9-12 
LCFF Subtotal 
NSS 
TOTAL 

ADA Guarantee -Current Year 
Grades TKd 
Grades 4-6 
Grades 7-8 
Grades 9-12 
LCFF Subtotal 
NSS 
TOTAL 

Change in LCFF ADA 
(excludes NSS ADA) 

Funded LCFF ADA 
Grades TK-3 
Grades 4-6 
Grades 7-8 
Grades 9-12 
Subtotal 

Funded NSS ADA 
Grader TK-3 
Grades 4-6 
Grades 7-8 
Grades 9-12 
Subtotal 

NPS, CDS, & COE Operated 
Grades TK-3 
Grades 4-6 
Grades 7-8 
Grades 9-12 
Subtotal 

(47.99) (18.70) 36.00 
Decline Decline No Change Increase 

1,313.12 1,320.35 1,316.35 1,3 27.35 
4,238.58 4,190.59 4,171.89 4,207.89 i 

Pdor Prlor Current Current 

* 

Prior P- Prior Prior 

Total -. - . , 
Grades TK-3 
Grades 4-6 1,028.78' 988.59 984.59 
Grades 7-8 664.68 . . 638.11. 634.11 
Grades 9-12 1.35656 1,363.79 ' 1,359.79 1,370.79 

.- * - r .  -.>, . . -- . 
Subtotal . . . .  . ....... ..%.,. - 
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Charter School Data Elements required to calculate 
Center Joint Unified (73973) - 42950 - - - , . ,- - , - 

COLA 

In-Ueu of Property Tax 

2016-17 2017-18 2018-19 2019-20 
0.00% 1.56%1 2.15%1 2.35% 

GAP Funding rate r-- 
56.08% 43.19%] 66.12%1 64.92% 

S-2% Y W ¶ ; C d n j  -;,:;:-.- .. ,!., r i il-'7T-,,?G ,, . , , ; 9- .i 3 -Trip* '&- ' . .;. - . . 
1 --- 

Charter School: 
Enrollment 
Undupllcated Pupil Count 

Slngle Year Unduplicated Pupil Percentage 
Undupllcated Pupil Percentage (%) 

3-yr W n g  3-yr mlflng 3-yr rolling 3-yrmlllng 
peneentoge percentage percentage percentage 

65.31% 0.00% 0.00% 0.0096 
65.31% 0.00% 0.00% 0.00% 

Concentration Gnnt Funding Umltalion: District of Phpltal LOG 

Enter the undupllcated pupil percentage for the district that the hool is located in more than one district, enter the information for the 
district that yields the highest undupiicated pupil percentage. Bttomatlcaily in the list of physical locations. 

Undupllcated Pupil Percentage (%) 

,-.n P A. ------ szcss_- - - -77.  - 3  - 
Unduplicated Pupil Percentage: Supplementat Grant 65.31% O.QO~-~--"--‘ o m  
Unduplfcated Pupil Percentage: Concentration Grant 

.LL- ..:o>w--- - .- ,O.PO% - a > - .  ?.Ow% -- , A O? 

_ > :  . . . . . . AVEWGEOAlLY AlTwDANCE (ADA).: ..= . ... . - * .. -.;.dL:. -- :,.-&L.i.---L .< % . d A L . L  d L  i L.=,.,L2- L-2 
Enter PZ Data -Note Charter School ADA is alwavs funded an C 

Grades TK-3 
Grades 4-6 
Grades 7-8 
Grades 9-12 
SUBTOTAL ADA 

RATID: ADA Enrollment - - - -  ,, -, 0.90 --. ---+-,>-w,c. -7 
OTHER LCFF~RANSrnON 'NFORMATION - - * - s-- ,A-. 9 - 4  =.A A A& -- A: 4 <.-4-; .+ k A a ..., .- ; - _ , I  
Funded Based on Target Formula r ; c i r , ' ? - : . p ~ ? ; : 1 ~ ~ ~ 1  , . . .. - -  . ..-- -.-- - ,- .-,-.-*-,,,--- - 

Charter MYP Data 



d t s  requlred to calculate the LCFF 
through 2015-16 

' 12950 - 
TK-3 Class-Size Average - qdequata Progress Dt - - -- - __, . _ -- . _ _ 

I 
-- .-.- 

Notes: If the district is opemtlng under a colie& 
blank. Progress In 2013-14 may be determined & 

2012-13 2016-17 2017-18 2018-19 2019-20 
Target class slze 24,OO 24.00 24.00 24.00 

GAP funding rate seledon ) ~ : + ? ~ a ~ ~ ~ v l s e l ~ " ~ ?  M a y R e ~ r i e l r S ~ : M a ~ - ~ e v ~ ~ ~ l "  pl-;~@~~'~~~l 
Current 56.08% 43.19% 66.12% 64.92% 
May Revlse 49.08% 43.97% 66.12% 64.92% 

MADE ADEQUATE PROGRESS? YES YES YES YES 

Average Class Size 1'-3VS6l-24- 241.1~.~.,.:'+;?;'~24 --I24 
Prior year target 26.00 25.00 24.50 24.00 
Distance to target 
Required progress 
Max Class Size to  make progress 
MADE ADEQUATE PROGRESS? 

2.00 1.00 0.50 0.00 
0.96 0.44 0.33 0.00 

25.00 24.50 24.00 24.00 
YES YES YES YES 

Average Class Slze l"p T$.31;67-24I-24)& +;~%241: P-, ?*-&.rl24( 
Prlor year target 26.50 25.50 25.00 24.50 
Distance to target 
Requlred progress 
Max Class Size to make progress 
MADE ADEQUATE PROGRESS? 

2.50 1.50 1.00 0.50 
1.23 0.66 0.66 0.32 

25.50 25.00 24.50 24.00 
YES YES YES YES 

Average Class Size ~ ~ 3 ~ 0 9 l ~ 2 4 ~ ? ~ ~ ; + ~  q.-<z41m2p-241 
Pdor year target 26.00 25.00 24.50 24.00 
Distance to timet 
Requlred progress 
Max Class Size to make progress 
MADE ADEQUATE PROGRESS7 

2.00 1.00 0.50 0.00 
0.98 0.44 0.33 0.00 

25.00 24.50 24.00 24.00 
YES YES YES YES 

Average Class Slze ' 4:- :- ~ . . ~ ~ ~ ~ ~ ~ ~ 1 ; ~ ~ ~ ~ ~ - x X ~ ; ~ ~ ~ ~ p P ~ ~ i i i - . .  i.*..241-:.:. k.i h ; 241.1 +:3. ."'i.h74;2 
Prlor year target 25.50 25.00 24.50 24.00 
Distance to target 1.50 1.00 0.50 0.00 
Requlred progress 0.74 0.44 0.33 0.00 
Max Class Size to make progress 25.00 24.50 24.00 24.00 
MADE ADEQUATE PROGRESS? YES YES YES YES 
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- - - - -  . - - - -  - - -  _ . I .  I--_ - - - . -,. -- -- - , -  - -..--- - -  _-.----., - - _ - _ - _ ,  
- - . - - - -- - - I _  - - - , . -- . -7 

2016-17 2017-18 2Ol8-19 201! 
. Local Property Taxes $ 7,422,526 $ 7,422,526 $ 7,422,526 

0 I Less: RDA ind. in Prop. Taxes -1 7 1  
Local Property Taxes less RDA $ 7,421,497 $ 7,422,526 $ 7,422,526 

- 
Dlstrict LCFF ADA 4,333.12 4,285.13 4,266.43 4,302.43 
TOM Charter LCFF ADA 44.21 1 Total LCFF ADA 4,377.33 4,285.13 4,266.43 

I 
Property Taxes per ADA $ 1,695.44 $ 1.732.16 $ 1.739.75 

Total Funded by Property Taxes per $ 74,955 $ $ 

4 Total Funded by LCFF Fundlng perA 
CertfPed In-Ueu Taxes 

~ ~ l t e m o t l v e  Calculation Tool 
. - 6  - - - - . . -- - E!?EE%a- - 

- S 
. - - --- - , 

District In-lieu of Property Tax Tral $ 74.955 
I."?*L1:( - . - - . * , - s, 1 Mar Year 8aslcrUd Status Non-Bask AW Non-Basic Atd Non-Boslc Ald 

- , - - -  !..- -. . - 
$ 

- - - - - - - - -*-  
11 GrDbal Youth~'- *'.' - 1 $ 74,955- a A - -  - .- - -  . - ' 1 
11. Property taxes per ADA x Charter 1 ADA i-mml$ 74,955 1- $ - -1 $ - -1 
'2. LCFF funding per AOA x Charter P 

1 

' 

- 
: 
' 

a. Charter IS funded at Target in 
Grade Level a ADA 

Grades K-3 Fl TI rl ---:q*> 
Grades 4-6 
Grades 7-8 
Grades 9-12 
In-Ueu of Property Tax llmit at 

Target $ 5 $ 

b. Charter IS NOT funded at Targi 
I Target Base + GSA r P w % - s *  liiiiid B F i  -s v +d *L r'- 

I Total Target Grant 
Ratio of Base to Total Target 0.00% D.Oo% E 3  0.00% 
Floor + CY Gap 
Charter ADA (from a l l  dlstrletr) 
floor + CV Gap per ADA 

I ADA for students n s l d i n ~  h 
i 
; 

: 
a 

the District 44.21 
Floor+ CY Gap for District of 
Residence 
In-Ueu of Property Tax limit 

r durln~ Transition $ $ s 



COLA 0.000% 
64.32% 64.32% 2016-17 3 yr average I I Undupllated as %of Enrollment 

Grades TK-3 I Grades 4-6 

brades 7-8 
.Grades 9-12 

ADA Base GrSpan Suee Concen TARGET I 
1,283.10 7,083 737 1,006 364 11,792,172 
1,028.78 7,189 925 335 8,691,95 7 

664.68 7,403 952 345 5,782,917 
1,356.56 8,578 223 1,132 410 14.031.290 

Targeted Instructional Improvement Block Grant 
Home-to-School Transportation 1 ~Small School District Bus Replacement Program I 

. , 
Funded Based on TargetJorrnula Ibwedonprlwvcarl*~ n - - -- 
ECONOP PAYMENT kllC RECOVE iRY TARGET 

, Current year Funded ADA times Base per ADA 
,Current year Funded ADA times Other RL per ADA 

I Necessaw Small School Allowance at 12-13 rates 

Rate ADA 
5,213.80 4,333.12 22,592,021 

56.47 4,333.12 244,691 

I 

. LOCAL CONTROL FUNDING FORMUlA TARGET i LOCAL CONTROL FUNDING FORMULA FLOOR 

. LCFF Need (LCFF Target !us LffFnwr. Ifparlth) 

Current Year Gap Funding 

I 
ECONOMIC RECOVERY PAYMENT 
Miscellaneous AdJustmentr 
LCFF Entitlement before Mlnlmum State Aid pmvision 

?CALCULATE STATE AID 

'2012-13 Categorlcals I 
Floor Adjustments 
2012-13 Categorical Program Entitlement Rate per ADA cy ADA 
Less Falr Share Reduction 
. Non-CDE certified New Charter: District PY rate CI ADA 

a Beginning in 2014-15, prior year LCFF gap funding per ADA-* cy At 
LOCAL CONTROL-FUNDING FORMULA (LCFFj FLOOR 

CALCULATE LCFF PHASE* ENTITLEMENT -, - _ 
S 

, Transition Entitlement 
Local Revenue (Indud nu RDA) 

,Gross State Ald I 

--- - - - .- - $ 2,295.32 4,333.12 9,945,897 --- -- 
.. 

, - -  -- - -, . , - - . - - *  

'CALCULATE MINIMUM STATE AID l ,i 12-13 Rate 16-17 ADA N/A 
5,270.27 4,333.12 22,836,712 

/CHARTER SCHOOL MINIMUM STATE AID O F F S ~  raax~01b19 
Local Control Funding Formula Floor plus Funded Gap 

'Mlnlmurn State Aid plus Property Taxes Including RDA 
!offset 
/ ~ l n i r n u m  state  id Prior to Offset 

. I  Total Minimim State Aid with Offset 

2012-13 RVCharter t e n  BG adjusted for ADA 
2012-1 3 NSS Allowance (deflclted) 
Mlnlmum State Aid Adlustments 

Calculator LCFF Calculator vl8.2a released August 2,201 7 164 
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1 Less Current Year Property Taxes/ln Lieu 
 subtotal State Aid for Historical RL/Charter General BG 

Categorical funding from 2012-13 
'Charter CateEoricai Block Grant adjusted for ADA 
/Minhnum State l i d  Guarantee 
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AUnduplicated as 96 of Enrollment 

Grades TK-3 
f Grades 4-6 
,!Grades 7-8 
* 
Grades 9-12 
Subtract NSS 

I NSS Allowance 

TOTAL BASE 

Targeted Instructional Improvement Block Grant 

I Home-ta-School Transportation 
Smalt School Dlstrlct Bus Replacement Program 

COLA 1.560% 
3 yr avenge 64.97% 64.97% 2017-18 

ADA Base Gr Span Sup$ Concen TARGET 
1,294.64 7,193 748 1,032 396 12,129,110 

I 
L O C A L T ~ N ~ ~ ~ ~ D K N ~ ~ R M T ~ ~ ~ ~ R - T A R G S - -  41,188,260 

- I 
6n"ded Based on Target Formula (&s.donprhryeor~~ 

i 

FALSE -, - h,  

-ECONOMIC RECOVERY TARGET PAYMENT B - 
- 

CALCULATE LCFF FLOOR 

' 2012-13 Categorlcals 
a Floor Adjustments 
2012-13 Categorical Program Entitlement Rate per ADA cy ADA 
Less Fair Share Reduction 
'Non-COE certified New Charter: District PY rate CI ADA 

8 

I Beglnnlng In 2014-15, prior year LCFF gap funding per ADA cy I 

'Current year Funded ADA times Base per ADA 
'Current year Funded A M  times Other RL per ADA 
j Necessaw Small School Allowance at 12-13 rates 

LOCALCONTROL FUNDING FORMULA ~LCFF) FLOOR - 
- - -  

CALCULATE LCFF PHASE-IN ENTITLEMENT . a - A A 

1 LOCAL CONTROL FUNDING FORMULA TARGET 
LOCAL CONTROL FUNDING FORMULA FLOOR 

' LCFF Need { L C F F T U ~ ~ ~ ~ ~  LCTrFIwr. fporltIw/ 

Current Year Gap Funding 
ECONOMIC RECOVERY PAYMENT 
Miscellaneous Adjustments 
LCFF Entitlement before Mlnlmum State Aid provision 

?I 
1 

i CALCULATE STATE AID 

1 
Transition Entitlement 

jlocal Revenue ( t w l n g  R O ~ )  

/Gross State Aid 

i 2012-13 RVCharter Gen BG adjusted for ADA 
2012-13 NSS Allowance (deficited) 
Mlnimum State Aid Adjustments 

{~ess Current Year Property Taxeslln Lieu 
]Subtotal State Ald for Htstarlcal RVCharter General BG 
i~ategorlcal funding from 2012-13 
I Charter Categorical Block Grant adjusted for ADA 
Minimum State Ald Guarantee 

1 
CHARTER SCHOOL MINIMUM STATE AID OFFSET (effectrvt2mr-1s) 
Local Control Funding Formula Floor plus Funded Gap 

'Minlmum State Aid plus Property Taxes including RDA 

I 
Offset 
Minlmum State Aid Prior to Offset 

I 
'Total Mlnlmim State Aid with Offset 

12-13 17-38 
Rate ADA 

5,213.80 4,285.13 221341,811 
56.47 4,185.13 241,981 

Calculator 

12-13 Rate 17-18 ADA N/A 
5,270.27 4,285.13 22,583,792 
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MIC RECOVI ERY TARGR 

..- .. 
- Undupllcated as % of Enrollment 3 yr avenge 65.2!5% 65.25% 2018-19 

382 8,677,676 
394 5,755,081 
468 14,671,288 

ECONOI 

CALCULAlE LCFF FLOOR 

!Current year Funded ADA tlmes Base per ADA 
'current year Funded ADA tlmes Other RL per ADA 
Necessary Small School Allowance at 12-13 rates 

2012-13 Categorlcals 
I 

a Floor Adjustments 

Nan-CDE certified New Charter: District PY rate CY ADA 

CALCULATE MINIMUM STATE AID 

12-13 Rate 18-19 ADA 
2012-13 RVChaner Gen BG adjusted for ADA 5,270.27 4,266.43 
2012-13 NSS Allowance (defidted) 

/Local Control Funding Formula Floor plus Funded Gap 
'Minimum State Ald plus Property Taxes including RDA 
/o f f x t  

; Minimum State Aid Prior to Offset 

I Total Minhlm State Aid with Offset 
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ER ADA 
IVER PRIOR 
;school distr 

.YEAR 
Icts only) 
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65.08% 65.08% 2019-20 , 

,Current year Funded ADA times Base per ADA 5,213.80 4,302.43 22,432,010 
Current year Funded ADA times Other RL per ADA 56.47 4,302.43 

i 2012-13 Categorlds 

2012-13 Categorkai Prognm Entitlement Rate per ADA cy ADA 

$ 3,503.03 4,302.43 

' 

8 

I 

 total Minimim State Aid with Offset 1 .: I 

. - .  

. C4LCUJATE LCFFPljASE-IN ENTITLEMENT _, , - ,; - ,,, 

I LOCAL CONTROL FUNDING FORMULA TARGET 
LOCAL CONTROL FUNDING FORMULA FLOOR 
LCF F Need (tcFFTo~rt leu L C F F ~ W ~ .  UpolltheJ 

!current Year Gap Funding 

I ECONOMIC RECOVERY PAYMENT 
Miscellaneous Adjustments 

J LCFF Entitlement before Minimum State Ald provirfon 

i 
CALCULATE STATE AID 
Transition Entitlement 
Local Revenue (lncludfng RDA) 

,301s State Aid 

CALCULATE MINIMUM STATE AID 

2012-13 RVCharter Gen BG adjusted for ADA 
; 2012-13 NSS AtIowanee (deficited) 
Minimum State Aid AdJustments 
I t e a  Current Year Propem Taxes/ln Ueu 
:subtotal State Ald for Historical AVCharter General BG 
"Categorical funding from 2012-13 
Charter Categorical Block Grant adjusted for ADA 

I 

Minimum State Aid Guarantee 
! 
,CHARTER SCHOOL MINIMUM STATE AID OFFSET f e f f ~ ~ ~ ~ ~ ~ ~ ! ~  

Local Control Funding Formula Floor plus Funded Gap 
Minimum State Aid plus Properly Taxes lncludina RDA 

;Offset 
MInimum State Aid Prior to Offset 

-... . --. .- K .  L> . . < .  -. f: -. . .. - -.-. . M ~ = L . ~ -  .,.: - .- 

2019-20 
43,239,560 a 

41,440,547 
1,799,013 

64.92% 1,167,919 : 

42,608,466 

42,608,466 ' '  

(7,422,526) 
35,185.940 . 

12-13 Rate 19-20 ADA N/A 
5,270.27 4,302.43 22,674,968 

(7,422,526 A) 
15,252,442 

3,694,03 8 

18,946,480 

. 

1 

1 
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- -- -- 

1 - Center Joint Unified (73973) i - - r . .  . . . EDUCATION PROTECT10 . . - . : _ _  _ .  .. IEPA Entitlement as % of statewide adjusted Revenue Umlt 24.7570% 23.5000% 22.5000% 22.5000% 

l~ducation Protection Account (EPA) CertNed 

ICalculation of EPA Entitlement 
( Adlusted Total Rwenue Limit 22,583,792 22,485,238 22,674,968 

I Current Year Adjusted NSS Allowance 
(A) Total: Adj. Rev. Umit or General Purpose Funding In LCFF Floor 22,817,581 22,583,792 22,485,238 22,674,968 

I (8) Property Taxes/in-Ueu 
(C) ADA Used for EPA Mlnirnum 

I (D) Gmss State Ald for Purposes of EPA (A - 0; IfcO, then 0) 15,613,311 15,161,266 15,062,712 15,252,442 

(E) Proportionate Share* (A * %) 5,648,960 5,307,141 5,059,179 5,101,868 
(F) Minimum €PA (C n $200) 865,898 857,026 853,286 860,486 
(G) Adjusted €PA Proportionate Share (Reduced for Amounts in Excess 

of State Aid, lesser of 0 or E. 5,648,960 5,307,191 5,059,179 5,101,868 

I(* P-2 Entitlemenk (Greater of F or G) 5,648,960 5,307,191 5,059,179 5,101,868 

(I) PY Adjustment: Change in Entitlement from P-2 ta Annual - 
Adjusted EPA Al/ocotion (used to calculate LCFF RevenueJ 5,648,960 5,307,191 5,059,179 5,101,868 

(I) PZ Entitlement Net of PY Adlustment 5,699,880 5,307,191 5,059,179 5,101,868 

ZlculQion of Net State Aid before Mlnlmum State Aid 
Phase-In Entitlement 38,900,807 39,667,247 41,124,692 42,608,466 
Less Property Taxes/ln-lieu 7,347,571 7,422,526 7,422,526 7,422,526 
Gross State Ald 31,553,236 32,244,721 33,702,166 35,185,940 
Less EPA Allocation 5,648,960 5,307,191 5,059,179 5,101,868 
Net State Aid 25,904,277 26,937,530 28,642,987 30,084,072 

Adjusted Total Revenue Umit 
2012-13 Deficlted NSS Allowance 
Less Property Taxes/ln-Lleu 
Less EVA Allocation 
Revenue Urnit Mlnimum State Aid 
Categorical Mlnimum State Aid 
Mlnlmum State Aid Guarantee 
Charter School Mlnlrnum State Aid Offset (tflcc(~vezo~orr.~q 

LCFF State Aid 25,904,277 26,937,530 28,642,987 30,084,072 
EPA In Excess to LCFF Funding + - 
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- 
3r Improve 

nt Unified (73973) -42950 1 
I L - 

LCAP Percentage to Increased 
a Summary Supplemental & Cancentration Grant 

2017-18 2018-19 2019-20 

7 
1. LCFF Target Supplemental & Concentratlon Grant 

Fundlng 
fmm Colnrbtw tab 6,200,357 6,375,006 6,536,586 

2. Prior Year (estimated] Expenditures for I \  y t h i - ~ y 4 . 4 .  ,l~+";.-.*r,*,*wL~ >p~n~+?---; -"+ 
Undupllcated Pupils above what was spent on ' I 
services far all pupils L,YLw , E521,2I ~,?fi$F4~; 

3. Difference [ I ~ I U S  4,397,731 3,853,769 3,551,944 

4. Estlmated Addltlonal Supplemental & 
Concentration Grant Funding 
131 GAPfindIngmte 1,899,380 2,548,112 2,305,922 

GAP funding mte 43.19% 66.12% 64.92% 

5. Estlrnated Supplemental and Concentration Grant 
Funds Dl pkrs (4 funks I3Jd then 111) 
UwlcaPmhvl 3,702,006 5,069,349 5,290,564 

6. Base Funding 
LVFPh-ln Entlthenl  leu IS& 
ududu Torprlcd lmt~~(ctlonaI lmpmvmrent 4 Tmnrportatlon 

35,464,000 35,554,102 36,816,661 

LCFF Phase-In Entitlement 39,667,247 41,124,692 42,608,466 

7/8. Percentage to Increase or Improve Services' 
m / 161 
Uorrcr\Pcnay~ 

10.44% 14.26% 14.37% 

' p m n m g e  by whlch femlrulor undupllmted students must be lnormcd or l m p d  a v e r s m l m  pmvfdedfor 011 students In the U P  mr. 
IfJtepda d, then mkulote the mlnlmum pmporUondIllypemntn#eat EstlmatedSupplmcnioL B Co~cnmrtlon Gmnt Funding, rtcp5. 

SUMMARY SUPPLEMENTAL & CONCENTRATION GRANT & PERCENTAGE TO INCREASE OR IM1 ' 

2017-18 2018-19 2019-20 

Current year estimated supplemental and concentration 
grant funding In the LCAP year $ 3,702,006 $ 5,069,349 $ 5,290,564 
Current year Percentage to Increase or Improve Services 10.44% 14.26% 14.37% 
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sa! Assumptions 
73973) - 42950 1 - 

." -. . .. - ..- , - +. -. .: L... . . - .. :u"ding ., .. -. ... -..a,. .: -. - - . .. . : 1 
2016-17 2017-18 2018-19 2019-20 

Target Componenbx 
Base Grant 33,041,294 33,208,691 33,777,591 34,863,431 
Grade Span Adjustment 1,248,158 1,277,971 1,298,097 1,338,302 
Supplemental Grant 4,410,995 4,481,197 4,577,377 4,712,018 
Concentration Grant 1,597,888 1,719,160 1,797,629 1,824,568 
Add-ons 501,241 501,241 501,241 501,241 
Total Target 40,799,576 41,188,260 41,951,935 43,239,560 

Transitfon Components: 
Target S 40,799,576 $ 41,181,260 $ 41,951,935 $ 43,239,560 
Funded Based on target Formula (bmcdonprlar FALSE FALSE FALSE FALSE 
Floor 36,476,647 38,510,891 39,510,249 41,440,547 
Remaining Need eiter Gap (inf&mabbnJ only) 1,898,769 l,S21,013 827,243 631,094 
Current Year Gap Funding 2,424,160 1,156,356 1,614,443 1,167.919 
Miscellaneous Adjustments - 
Economic Recovery Target - 
AddiHonal State Aid - 
Total Phase-In Entitlement $ 38,900,807 S 39,667,247 $ 41,124,692 $ 42,608,466 

._-._-.  . " .., -... -!- ,.: B ~ * b f = ~ = o d =  . - ;  - . . - L - . - . -  .L >--:,. ,.. ,-.i -:-...-- . - - 1 
2016-17 2017-18 2018-19 2019-20 

801 1 - State Aid $ 25,904,277 $ 26,937,530 $ 21,642,987 $ 30,084,072 
801 1 - Fair Share 
831 1 & 8590 - Categoricals 
EPA (for LCFF Calculation purposes) 5,648,960 5,307,191 5,059,179 5,101,868 
Local Revenue Sources: 

8021 to 8089 - Properly Taxes 7,422,526 7,422,526 7,422,526 7,422,526 
8096 - In-Lieu of Property Taxes (74,955) - 

Pmperiy Taxes net of in-lieu 7,34 7,571 7,422,526 7,422,526 7,422,526 
TOTAL FUNDING $ 38,9900,807 $ 39,667,247 $ 41,124,692 5 42,608,466 

Bosld Ald Stotus Non-Basic Ald Non-Bask Ald Non-Bask Ald Nan-Basic Aid 
Less: Excess Tuxes $ - 5 - 5 - 5 
Less: EPA in Excess to LCFF Funding $ - 5 - $ - 5 
Total Phase-In Entitlement S 3B,900,807 $ 39,667,247 $ 41,124,692 $ 42,608,466 
8012 - EPA Heceipts lforbudwt d cashnow) ,S 5,699,880 $ i307.191 s,05g,i79 5,101,868 
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ra l  &sumptions - 
73973) - 42950 - 

. . . . . . . . . - . - - . . . . i t  Populatlon . .- . -. .. . . . .. - . .- . 
2016-17 2017-18 2018-19 2019-20 

Unduplicated Pupil Populatlon 
Agency Unduptjcated Pupil Count 2,923.00 2,905.00 2,905.00 2,911.00 
COE Unduplicated Pupil Count 31.00 31.00 31.00 31.00 
Total Unduplicated pupil Count 2,954.00 2,936.00 2,936.00 2,942.00 
Rolling %, Supplemental Grant 64.3200% 64.9700% 65.2500% 65.0800% 
Rolling %, Concentration Grant 64.3200% 64.9700% 65.2500% 65.0800% 

FUNDED ADA 
Aqusted Base Grant ADA Pdor Year Pdor Year Cumnt Year C U M  Year 

Grades TK-3 1,283.10 1,294.64 1,287.94 1,295.94 
Grades 44 1,028.78 988.59 984.59 991.59 
Grades 7-8 664.68 638.11 634.11 644.11 
Grades 9-12 1,356.56 1,363.79 1,359.79 1,370.79 

Total Adjusted Base Gnnt ADA 4,333.12 4,285.13 4,266.43 4,302.43 

Necessary Small School ADA Cumnt year Cumsnt year Cumtnt year Cumnt year 
Grades TK-3 - - 
Grades 4-6 - 
Grades 7-8 - 
Grades 9-1 2 - 

Total Necessaty Small School ADA 
Total Funded ADA 4333.12 4285.13 4266.43 4302.43 

ACTUAL ADA (Cumnt Year Only) 
Grades TK-3 1,294.64 1,287.94 1,287.94 1,295.94 
Grades 4-6 988.59 984.59 984.59 991.59 
Grades 7-8 638.11 634.11 634.11 644.11 
Grades 9-12 1,363.79 1,359.79 1,359.79 1,370.79 

Total Actual ADA 4,285.u 4,266.43 4,266.43 4,302.43 
Funded Difirenca (Funded ADA less Actual ADA) 47.99 18.70 

a - .. ., . - d. :-. ..A . .. :- ... . , . ., 9 ~ r ' ~ P ~ ~ ~ s e w ~ ~ ~ .  .- :. . .,. . - - A . , . .$: ' - , .*,..<; 2 - .+,- 'J 
20lti-17 2017-18 2018-19 2019-20 

Current year estimated supplemental and concen $ 6,008,883 $ 3,702,006 $ 5,069,349 $ 5,290,564 
Current year Percentage to Increase or Improve 51 18.55% 10.44% 14.26% 14.37% 

Summary LCFF Calculator vl8.2a released August 2. 2017 
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I :enter Jofnt Unified (73973) - 42950 - 

Grade Span Adjustment $ 1,277,971 
Supplemental Grant $I 4,481,197 65% 
Concentration Grant $ 1,719,160 65% 
Add-ons (TllBG &Transportation) $ 501,241 
Total $ 41,188,260 

TOTAL TARGET LCFF: $41,188,260 

*Unduplicated Pupil Percentage must be above 55% 

2017-18 m Base Grant / 
NeceSsa~ Small 

c School 
Grade Span 
Adjustment 

Supplemental Grant 

Concentration Grant 

Graphs 

Supplemental & 

Adjusted 
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I brrter Joint ~nlfied (73973) - 4295 

1 LOCAL CONTROL FUNDIYu t u n ~ u u  
$33,208,691,81% 

2017-18 Funding Components 
Component 
Base + Grade Span Adj. 
Supplemental & Concentration 
Revenue Umit / Necessaly Small School 
Categoricals 
TtlG + Transp. 
PY Gap 
Floor 
CY Gap 

Target Floor Funded 
$ 34,486,662 

Target Floor Funded t 

A- -..-. ". - ' _  . . su~yaryof&n$i~ . , . 
' -'-- - 4 L - Y .  ..- . . . -. . . . -  I -  

Year 1 
-. . . --=.A 

Year 2 Year 3 Year 4 Year 5 Year 6 
2013-14 2014-15 2015-16 2016-17 2017-18 2018-19 

Target $ 41,011,766 $ 40,035,929 $ 40,299,752 $ 40,799,576 $ 41,188,260 $ 41,951,935 
Floor 27,047,711 28,029,667 31,516,665 36,476,647 38,510.891 39,510,249 
Remaining Need (before Gap) 13,964,055 12,006,262 8,783,087 4,322,929 2,677,369 2,441,686 
Current Year Gap Funding 1,675,923 3,621,108 4,616,181 2,424,160 1,156,356 1,614,443 
Remaining Need aaer Gap (informational only) 12,288, 132 8,3as,l54 4,166,906 1,898,769 1,521,023 82 7,243 

Year 1: 2013-14 

A 9/8/201710:19AM 

Local Progress Towards Full LCFF Implementation: 
Center Joint Unified 

Year 2: 2014-15 Year 3: 2015-16 

Graphs LCFF Calculator v18.2a released August 2.2017 



knter~oint Unified (73973) - 4295 

LOCAL CONTROL FUNDlNb t u n ~ u u  

Floor a Remaining Need after Gap 

Year 5: 2017-18 Year 6: 2018-19 Year 7: 2019-20 Year 8: 2020-21 

Ratio A of Phase-in Funding 
14-15 i-16 2016-17 = ,, 17-18 2018-19 - -m 

Target $ 41,011,766 $ w,us5,929 $ U L Y Y , ~ ~  $ 40,799,576 $ 41,188,260 $ 41,951,935 
Less: add-ons (TltG, Transp.) 501,241 501.241 501,241 501.241 501,241 501,241 

Target less add-ons $ 40,510,525 $ 39,534,688 $ 39,798,511 $ 40,298.335 $ 40,687,019 $ 41,450,694 
Floor & Gap $ 28,723,634 $ 31,650,775 $ 36,132,846 $ 38,900,807 $ 39,667,247 $ 41,124,692 
Less: add-ons (TIIG, Transp.) 501,241 501.241 501,241 501.241 501,241 501,241 

Floor & Gap less add-ons $ 28,222,393 $ 1,534 $ 35,631,605 $ 38,399,561 19,166,006 :623,451 
Funding Ratio 69.67% 1.79% . 8953% 95.29 96.26% 58.0076 
Target Funding $ 41,011,766 $ 1,929 $ 40,299,752 $ 40,799,571 11,188,260 ,951,935 
Adjusted Base Grant 34,443,333 sa,fsL,093 33,924,775 34,289,45~ 34,486,662 35,075,688 
Supplemental Funding 4,439,745 4,308,264 4,343,729 4,410,995 4,481,197 4,577,377 
Concentration Funding 1,627,447 3,494,331 1,530,007 1,597,888 1,719,160 1,797,629 
Add-ons fnlG, Transp.) 501,241 501.241 501,241 501,241 501,241 501,241 

tom pant 
14-l5 

ng Phase-In 
2016-17 2017-18 2018-19 
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I Unified (73973) - 4295 

I .lase m S&C Per Approved LCAP I 

lCAL CONTROL FUNDING FORMUU 

Excess Property Taxes 
Minimum State Aid 
Economic Recovery Payment 
LCFF Target grant 
GAP funding - current year 
py LCFF gap funding ty ADA 
2012-13 Categoricals as adjusted 
2012.13 Base entitlement 
f otal General Purpose Funding 

Calculator tab: Recap total LCFF $ 27,401,545 $ 28,723,634 5 31,650,775 $ 36,132,846 $ 38,900,807 $ 39,667,247 $ 41,124,692 
Proof TRUE TRUE TRUE TRUE TRUE TRUE TRUE 

I 1 

2012-13 Base entitlement 2012-13 Categoricals as adjusted 

py LCFF gap funding cy ADA rn GAP funding - current year 

LCFF Target grant Economic Recovery Payment 

m Excess Property Taxes Minimum State Aid 

LCFF Entitlement and Funding Sowcts b d w e  CDE Transfer, Chdce and Charter Supplemental 

Graphs LCFF Calculator v18.2a released August 2,2017 



:enter Joint Unified (73973) - 4295 
- .  'OIL CONTROL FUNDING FORMUU 

LCFF Entitlement per ADA 
2012-13 2OU-14 2014-1 5 2015-16 201617 201748 2018-19 

Funded ADA 4,49835 4,431.21 4,308.35 4,287.68 4,333.12 4,285.13 4,266.43 
Estimated LCFF Sources per ADA $ 6,091.47 $ 6,482.12 5 7,346.38 $ 8,427.13 $ 8,977.55 $ 9,256.95 $ 9,639.13 
Net Change per ADA $ 390.65 $ 864.26 $ 1,080.75 $ 550.42 $ 279.40 $ 382.18 
Net Percent Change 6.41% 13.33% 14.71% 6.53% 3.11% 4.13% 

Estimated LCFF Entitlement per ADA 5 6,091.47 $ 6,482.12 $ 7,346.38 $ 8,427.13 $ 8,977.5s $ 9,E6.95 5 9,6393 
Net Change per ADA 5 390.65 $ 864.26 $ 1,080.75 $ 550.42 $ 279.40 $ 382.18 
Met Percent Change 6.41% 13.33% 14.71% 653% 3.11% 4.13% 

+Estimated LCFF Sources per ADA +Entitlement per ADA 

. . , . . ." . . . . . . .  . . ,.-..7.v . . . . . .  -...* . . . . . . . . .  . -  .,-[-A. a*.. : . J 
o f q  ayOb)eqeode_ L'5: - 

A " . w?w"=m .-,-, ' -2 .*. 
2012-13 2013-14 2014-15 2015-16 2016-17 2017-18 2018-19 

801 I - State Aid $ 14,306,595 $ 19,123,943 $ 20,427,990 $ 23,928,536 $ 25,904,277 $ 26,937,530 $ 28,642,987 
801 1 - Fair Share .. 
831 1 8 8590 - Categoncals 3,694,038 
EPA (for LCFF Celculetion purposes) 5,101,027 4,932,982 6,077,742 5,857,465 5,648,960 5,307,191 5,059,179 
Local Revenue Sources: 
8021 to 8089 - Property Taxes net of in-lieu 4,299,885 4,666,709 5,145,003 6,346,845 7,347,571 7,422,526 7,022,526 
8096 -Charter's In-Lieu Taxes 
TOTAL FUNDING $ 27,401,545 $ 28,723,634 $ 31,654775 $ 36,232,846 $ 38,900,807 $ 39,667,247 $ 41,124.692 
8012 - EPA Receipts $ 5,056,421 $ 4,948,227 $ 6,078,885 $ 5,834,763 $ 5,699,880 $ 5,307,191 $ 5,059,179 
Excess Taxes $ - $ - $ (0) $ (01 $ (0) $ 0 $ 0 

Graphs LCFF Calculator v18.2a released August 2.2017 



I Center Joint Unified (73973) -42950 . 

X X L  MNTROL FUNDING FORMUL 
€PA in excess to LCFF Funding - $ 0 $ 0 $ 0 $ (0) $ 5 (0) 

LCFF Entitlement 
Excess Taxes 
Minimum EPA 
Proof Total all Sources 

8012 - EPA Receipts 

r 8311 & 8590 - Categorials 

8011 - state  id 
- 

r 8096 -Charter's In-lieu Taxes 

$ 27,401,545 $ 28,723,634 $ 31,650,775 $ 36,132,046 $ 38,900,807 $ 39,667,247 $ 41,124,692 ; 
TRUE TRUE TRUE TRUE TRUE TRUE TRUE 

Graphs LCFF Calculator v18.2a released August 2,2017 





' LCFF Calculator Universal Assumption 1 

- .  - 
Global Youth Charter (106377) 

--" 
- . . . -  ... .- - - - - . . - -~- . . . . - -  Sunmary.of +. *. S t u ! P a p u l a ~ q  . . . - . . . 

2013-14 2014-15 2015-1 6 2016-17 2017-18 
Unduplicated Pupil Population 

Agency Unduplicaled Pupil Count 73.00 51.00 40.00 32.00 - 
COE Unduplicated Pupil Count 
Total Unduplicated pupil Count 73.00 51.00 40.00 32.00 
Rolling %. Supplemental Grant 62.9300% 645600% 65.4400% 65.780096 0.0000% 
Rolling %, Concentration Grant 62.9300% 63.8600% 64.0200% 64510096 0.0000% 

FUNDED ADA 
Amsted Base Grant ADA Cumnt Year Cumnt Year C u m t  Year C u m t  Year Cunant Year 

Grades T K-3 - 
Grades 4-6 3.22 

Grades 7-8 42.79 25.33 14.14 16.49 
Grades 9-12 64.05 49.13 43.56 27.72 

Total Adjusted Base Grant ADA 110.06 74.46 57.70 4421 - 
Necessary Small Schad ADA C u m 1  year Cumnt year C u m t  year Current year Current year 

Grades T K-3 - 
Grades 4-6 - - 
Grades 7-8 - 
Grades 9-12 - 

Total Necessary Small Schaal ADA - - 
Total Funded ADA 110.06 74.46 57.70 44.21 0.00 

ACTUAL ADA ( C u m t  Yeor Only) 
Grades T K-3 - 
Grades 4-6 3.22 - 
Grades 7-8 42.79 x.33 14.14 16.49 
Grades 9-12 64.05 49.13 4356 27.72 

Total Actual ADA 110.06 74.46 57-70 4431 
Funded Difference (Funded ADA less Actual ADA) 

. - .  , 5 . 4  '+&% - : . -. W. Remtageta h raease~  Improve Sen4ce.s~ .%. . . ' ,  ' 

. .. 
2013-14 2014-15 2015-16 2016-17 

w 
2017-18 

Current year estimated supplemental and concentration grant funding In the LCAP year $ 106,417 $ 85,887 $ 65,561 $ 
Current year Percentage to Increase or Improve Senricer 22.98% 20.20% 18.82% 0.00% 

Summary 
LCFF Calculator vll.2b 
released August 7.2017 



AGENDA ITEM # X\Ifc b 

k 

AGENDA REQUEST FOR: 

Dept.iSite: Business Department 

Date: 091201 11 7 Action Item X 

To: Board of Trustees Information Item 
From: Lisa ~oronadoJb 

Director of  Fiscal Services 

SUBJECT: Gann Limit Resolution 
(Gann Limit Resolution #5/2017-I 8) 

School Districts are required to certify via the Gann 
Limit as a part of  the year end closing procedures that 
their annual revenues do not increase at a rate greater 
than the overall increase in State government revenues. 
CJUSD has met that requirement for the 2016117 fiscal year. 

RECOMMENDATION: That the CJUSD Board of Trustees 
approve the Gann Limit Resolution as presented. 

L 

AGENDA ITEM # X \ r I +  



CENTER JOINT UNIFIED SCHOOL DISTRICT 

Resolution #512017-I8 

ADOPTING THE "GANNn LIMIT 
(Normal, no increase to Limit pursuant to G.C. 7902.1) 

WHEREAS, in November of 1979, the California electorate did adopt Proposition 4, 
commonly called the Gann Amendment, which added Article XHI-B to the California 
Constitution; and, 

WHEREAS, the provisions of the Article establish maximum appropriation 
limitations, commonly called "Gann Limits," for public agencies, including school districts; 
and, 

WHEREAS, the District must establish a revised Gann limit for the 2016-2017 fiscal 
year and a projected Gann Limit for the 2017-2018 fiscal year in accordance with the 
provisions of Article XIII-8 and applicable statutory law; 

NOW, THEREFORE, BE IT RESOLVED that this Board does provide public notice 
that the attached calculations and documentation of the Gann limits for the 2016-2017 and 
2017-201 8 fiscal years are made in accordance with applicable constitutional and 
statutory law; 

AND BE IT FURTHER RESOLVED that this Board does hereby declare that the 
appropriations in the Budget for the 2016-2017 and 2017-2018 fiscal years do not exceed 
the limitations imposed by Proposition 4; 

AND BE IT FURTHER RESOLVED that the Superintendent provide copies of this 
resolution along with the appropriate attachments to interested citizens of this district. 

BOARD OF TRUSTEES 

Delrae Pope, President 

September 20,2017 
Adoption Date 

Nancy Anderson, Clerk 

Kelly Kelley, Member 

Jeremy Hunt, Member 

Donald E. Wilson, Member 



AGENDA ITEM # x\rrE 

AGENDA REQUEST FOR: 

Dept.lSite: Superintendent's Office Action Item x 
To: Board of Trustees Information Item 

Date: September 20,2017 # Attached Pages 

From: Scott A. Loehr, Superintendent 
PrincipallAdministrator Initials: 

SUBJECT: Second Reading: Board Policies/RegulationslExhibits 

Replace BP 0410 - Nondiscrimination in District Programs and Activities 
Replace BP 0420.4 1 - Charter School Oversight 
Replace BP 0460 - Local Control and AccountabiIity Plan 
Replace AR 1340 - Access to District Records 
Replace BPFAR 3260 - Fees and Charges 
Replace BPFAR 33 1 1 - Bids 
Add B P M  331 1.1 - Uniform Public Construction Cost Accounting Procedures 
Add AR 33 1 1.2 - Lease-Leaseback Contracts 
Add AR 33 1 1.3 - Design-Build Contracts 
Add AR 33 1 1.4 - Procurement of Technological Equipment 
Add BP 3470 - Debt Issuance and Management 
Replace AR 3543 - Transportation Safety and Emergencies 
Replace BPfAR 4030 - Nondiscrimination in Employment 
Replace AR 41 12.22 - Staff Teaching English Learners 
Replace E 41 12.9142 12.9143 12.9 - Employee Notifications 
Replace BP/AR 41 19.1 1/4219.11!43 19.1 1 - Sexual Harassment 
Replace BP 415 11425 11435 1 - Employee Compensation 
Delete BP 4 157.114257.114357.1 - Work-Related Injuries 
Add AR 4 157.114257.114357.1 - Work-Related Injuries 
Replace AR 416 1. If436 I. 1 - Personal IllnessiInjury Leave 
Replace AR 426 1.1 - Personal Illness/Injury Leave 
Replace BP 5030 - Student Welhess 
Replace BP 5 1 1 1 - Admission 
Replace BP 5 1 1 1.1 - District Residency 
Replace AR 5 1 1 1.1 - District Residency 
Replace BPtAR 51 13 - Absences and Excuses 
Add BP 51 16.2 - Involuntary Student Transfers 
Replace AR 5125.3 - Challenging Student Records 
Replace BPlAR 5 141.2 1 - Administering Medication and Monitoring Health Conditions 
Replace BPIAR 5 I4 1.52 - Suicide Prevention 
Replace E 5145.6 - Parental Notifications 
Replace AR 5148 - Child Care and Development 
Replace BPIAR 5148.2 - BefordAfter School Programs 
Replace AR 5 148.3 - PreschooVEarly Childhood Education 
Replace BP 6 1 I I - School Calendar 
Replace BP 61 17 - Year-Round Schedules 
Replace BPIAR 6 142.2 - WorldlForeign Language Instruction 
Replace BP 6142.4 - Service Learning/Community Service Classes 



Replace BP 6142.94 - History-Social Science Instruction 
Replace AR 6143 - Courses of Study 
Replace BP 6144 - Controversial Issues 
Replace BP 6146.1 - High School Graduation Requirements 
Replace BPIAR 6 164.6 - Identification and Education Under Section 504 
Replace BPIARE 6 173 - Education for Homeless Children 
Add AR 6 173.3 - Education for Juvenile Court School Students 
Replace BPIAR 6174 - Education for English Lemers 
Delete E 6174 - Education for English Learners 
Replace BP 6 176 - WeekendlSahlrday Classes 
Replace BPIAR 6185 - Community Day SchooI 
Replace BB 9240 - Board Training 
Replace BB 9323 - Meeting Conduct 
Replace E 9323.2 - Actions by the Board 

RECOMMENDATION: CJUSD Board of Trustees approve the second reading of 
presented policieslregulationslexhibits. 

1 
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CSBA Sample 
Board Policy 

Philosophy, Goals, Objectives, and Comprehensive Plans BP 041 0(a) 

NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES 

Note: Government Code 11 f 38 mandates districts to adopt rules and regulations to ensure that district 
programs and activities are &ee fiom unlawful discrimination. In accordance with various provisions of 
state and federal law, discrimination in education programs and activities is unlawful when it is based on 
certain actual or perceived characteristics of an individual. Education Code 220 prohibib discrimination 
based on race or ethnicity, nationality, sex, sexual orientation, gender, gender identity, gender expression, 
religion, or any other characteristic contained in the definition of hate crimes in Penal Code 422.55. 
Government Code 11 135 prohibits discrimination based on all the foregoing characteristics and on age, 
disability, and an individual's genetic information. Title VI of the Civil Rights Act of 1964 (42 USC 2000d- 
2000d-7) prohibits discrimination on the basis of race, color, and national origin. Title IX (20 USC 1681- 
1688) prohibits discrimination on the basis of sex. The Americans with Disabilities Act (ADA) (42 USC 
12101-12213) and Section 504 of the Rehabilitation Act of 1973 (29 USC 794) prohibit discrimination on 
the basis of disabilily. For policy language protecting students agahst discrimination and harassmene 
see BP/AR 51453 - Nondiscrimhation/fIarassment and BPIAR 5145.7 - Sexual Harassment: 

Education Code 260 and 5 CCR 49004965 require the Governing Board to monitor district compliance 
with these state and federal laws. The federal laws are enforced by the Office for Civil Rights of the U.S. 
Department of Education, and h e  California Department of Education may investigate complaints regarding 
discrimination pursuant to 5 CCR 4600-4687. 

~imilarly, "Gov&nment Code 12940 provides protections for  employeeq job applicants, unpaid 

. . For policy language addressing these  protections as 
they relate to volunteers, see BP 1240 - Volunteer Assistance, and in relation to employees, unpaid 
interns, and job applicants, see BP 4030 - Nondiscrimination in Employment. 

The Governing Board is committed to providing equal opportunity for all individuals in 
education. District programs, activities, and practices shall be fiee from unlawful 
discrimination, including discrimination against an individual or grou$ based on race, 
color, ancestry, nationality; national origin, ethnic group identification, age, religion, 
marital, pregnancy; or parental status, physical or mental disability, sex, sexual orientation, 
gender, gender identity or expression, or genetic information; &e a perception of one or more 
of such characteristics; or association with a person or group with one or more of these actual 
or perceived characteristics. 

(cJ 1240 - Volunteer Assistance) 
(cJ 4030 - Nondircrimination in Employment) 
(cJ 4032 - Reasonable Accommodafion) 
(cJ 4033 - Lactation Accommodation) 
(cJ 41 19.11/4219.1 IN31 9.11 - Setlral Harassment) 
(cJ: 4161.8/4261.8/4361.8 + Family Care and Medical Leave) 
(cJ: 5131.2 - Bullying) 



NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES (continued) 

(d5145.3 - NondiscriminatiodHarassmenl) 
(cf: 51 45.7 - Sexual Harassment) 
{cf 51 46 - Marrie#Pregnant/Parenting Students) 
(cJ 6145 - Exh.acum*cular and Cocurricular Activitied 
(cf: 6145.2 -Athletic Competition) 
(cf: 6164.4 - ~dentification and ~~aluar ion of individuals for Special Education) 
(I$ 61 64.6 - Identification and Education Under Section 504) 
(& 61 78 - career-~echnical Education) 
( c -  6200 -Adult Education) 

Note: Education CodeU1.2-2213 (the California Racial Mascot Act), as added by AB 30 (Ch. 767; 
Statutes of 2013, declare the use of racially derogatory or discriminatory school or athletic tea? 
names, mascots, or  nicknames In public schaols to be contrary to an equal education and specitlcall~ 
prohibit public schools from using the term "Redskinnv as a school or athletic team name, mascot, or; 
nickname beginning January 1, 2017. The following paragraph expends this prohibition to h c l o d ~  
any racially derogatory or discriminatory athletic team name, mascot, or nickname and may be 
revised to reflect district practice: - 

" . .  

District programs and activitin 'shall '1 . . .  not use the term "Redskinslf as an athletic team name, mascot, 
or nickname. 

Note: Pursuant to Education Code 221.5, * I  , 1 a district is 
required to pennit a student to participate in sex-segregated school programs and activities, including 
athletic teams and competitions, and to use facilities consistent with the student's gender identity, regardless 
of hisher gender as listed on histher educational records. See. BPlAR 51453 ;1 
Nondiscriminadon/Berassmenk 

. For further information, see CSBA's 
~ m t  for Transgender and Gender- 
Nonconforrnine Students and its kttefifftu~dated Lwal Guidance: 4?emdk Protectiop Transerender and 
Gender Nonconforming Students Against Sex Discrimination-. . . . 

Annually, the Superintendent or designee shall review district programs and activities to 
ensure the removal of any a . . .  

9 

barrier that may unlawfully prevent an individual or group in any of the protected categories 
stated above &om accessing district programs and a c t i v i t i e s s .  . . . 
Hetshe shall take prompt, reasonable actions to remove any identified barrier. The 
Superintendent or designee shall report hisher findings and recommendations to the Board 
after each review. 

{cf: 1330 - Use ofFacilities) 



NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES (continued) 

Management Resources: (continued) 
US. DEPARlMEhT OF EDUCA TIOh? OFFICE FOR C M L  RlGHTS PUBLICA TION$ 
Dear Colleamre Letter: Transtrender Studenrs, May 2016 
Examales o f  Policies and Emerpinp Practices for ~ u ~ n o r t i n h  ~ransaende; ~ h d e n & ' ~ b y  20x4 
Dear Colleaafte Letter: Tide IX Coordinators, April 20151 
Dear Coiieaaue Letter: Harassment and Bullving, October201Q 
Dear Collenrme Letter: Electronic Book Readers, June 29,2014 
Notice ofNon-Discrimination, January 1999 
Protectinp Students fiom Harassment and Hate Crime, January 1999 
Nondiscrimination in Employment Practices in Education, August 1991 
U. S. DEPARTMENT OF JUSTICE PUBLICATIONS 
2010 ADA Standards for Accessible Desi-m, September 2010 
Accessibility of Stare and Local Government Websifes to People with ~isabilities, 3une 2004 
WORLD WTDE FVEB CONSORTIUM PUBLIC4 TIONS 
Web Content Accessibility Guidelines, December 2004 
WEB SITE$ 
CSBA: h ttp://www. csbn. o r .  
CaliJornia Department of Education: http:/huwwcde.ca.gov 
Califonia Department of Fair Employment and Housing: h t t p ~ ~ . d f e h ~ a , ~ o ~  
Safe Schools Coalition: htp://www.casafeschools.org 
Pacific ADA Center: hrtp://www.adapaci~cCorg 
US. Department of Education, Ofice for Civil Righfs: http:/hnnv.ed.gov/abour/o~ces/lisr/ocr 
US. Deparhnent of Justice, Civil Rights Division, Americans with Disabilities Act: htrp:/h.ada.gov 
US. Equal Employment Opportunity Commission: hnp:/hww,eeo~.~o~ 
World Wide Web Consortium, Web Accessibility Initiafive: hltpd/www.w3.0~af 

Policy Reference UPDATE S ~ N ~ C E  
Copyright 2016 by Cnlifornja School Boards Association, West Sacmmcnto, Cnlifornia 95691 
All rights reserved. 



NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES (continued) 

Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
48985 Notices to parents in language other than English 
51 007 Lenislative intent: state policy 

I 1000 Dejnitions 
I1 135 Nondiscrimination in programs or activities firnded by state 
1 I 138 Rules and regulations 
12900-1 2996 Fair Employment and Housing Act 
54953.2 Brown Act compliance with Americans with Disabilities Act 
PENAL CODE 
422.55 Definition of hate crime 
422.6 Interference with constitutional right or privilege 
CODE OF REGUU TIONS. TITLE 5 
4600-4687 Uniform complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE. TITLE 20 
1400-1482 Individuals with Disabilities in Education Act 
1681-1688 Discrimination based on sex or blindness, Tide L.Y 
2301-2415 Carl D. Perkins Vocational and Applied Technology Act 
63 11 State plans 
6312 Local education agency plans 
UNITED STA TES CODE. TITLE 29 
794 Section 504 of the Rehabilitation Act of 1973 
UNI'IED STATES CODE. TITLE 42 
2000d-2000d-7 Title VI, Civil Rights Act of 1964 
20OOe-2000e-I 7 Title VII, Civil Rights AC; of 1964 as amended 
2000h-2000h-6 Tille LY 
121 01-12213 Americans with Dkabilities Act 
CODE OF FEDERAL REGULATIONS. TITLE 28 
35.101-35. 190 Americans with Disabilities Act 
36.303 Auxiliary aids and services 
CODE OF FEDERAL REGULATIONS. TITLE 34 
100.1-1 00.13 Nondiscrimination in federal programs, efectuating Title VI 
104.1-1 04.39 Section 504 ofthe Rehabilitation Act of 1973 
106.1- 106.61 Discrimination on tire basis of sex, eflectuaring Title especially: 
106.9 Dissemination of policy 

Management Resources: 
CSBA PUBLICA TIONS 
WeHmU~dated Leml Guidance: J k e d k  protect in^ Trans~ender and Gender Nonconforming 
Sttident.--P . . .  

ainst Sex Dkcriminarion, -July 201 6 
Providinp a S a k  Nondiscriminatorv Schoal Environment far Trnns~ender and Gender- 
Nanconbnnina Students, Policy Brief; February 2014 
Safe Schools: Stratepies for Governine Boards to Ensure Student Success, 2011 
CALIFORNIA DEPARTMENT OF FAIR EMPLO W E N T  AND HOUSING PUBLICA TIONS 
California Law Prohibits ?Vorkuiace Discrimination and Harmsment 

Management Resources contintred: (see next page) 



NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES (continued) 

have a disability that requires special assistance or services. Reasonable notification should 
be given prior to rke d school-sponsored function, program, or meeting. 

(i$dOZO - parent ~,volvernend 
(cf: 9320 -Meetings and Notices) 
(cf 9322 - AgenddMeering Materials) 

Note: Pursuant to 28 CFR35.107; a district that has 50 or more employees is required to designate at 
least one employee to coordinate the district's efforts to comply with the ADA. The designated 
employee could be the same individual or position responsible for the district's compliance with statd 
and federal Iaws and regulations governing. educational programs as identifled in the district's 

I uniform complaint procedures. The following paragraph, which identifies. the person or position 
identified in the AR 13123 - Uniform Complaint Procedures as the responsible employee, may bq 
modifled if the district chooses to designate another person or position! 

. - . . . . . . . . . . . . - 
~ h &  individual identified in ' -M ' 1312.3 - Uniform Complaint ~rocedhes;  as - the 
employee responsible for coordinating the district's response to complaints and fot! 
complying with state and federal civil rights laws is hereby designated as the district's 
ADA coordinator.. Hdshe. shall receive and. address requests for accommodatioq 
submitted by individuals with disabilities, and shall investigate and resolve complaints 
regarding their access to district programs; services,,activities, or facilities! 

-.. . ., - 
Director ofStudent serviced 
8408 Watt Avenue, Antelope, CA 95843 
(916) 338-6320 

Legal Reference: (see next page) 



NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES (continued) 

construction of new facilities. In achieving compliance, a district need not make structural changes to 
existing facilities if other methods are effective and the district can demonstrate that the structural change 
wouId result in a bdamental alteration in the nature of the activity or an undue fmancial or administrative 
burden. However, pursuant to 28 CFR 35.151, all newly constructed facilities must comply with the 2010 
ADA Standards for Accessible Designs issued by the U.S. Department of Justice. 

In addition, pursuant to 28 CFR 35.136, a district must permit an individual with a disability to be 
accompanied by a service animal on district premises when, without the animal's assistance, the individual 
with a disability will not be able to access or participate in a district program or activity. For language 
addressing this mandate, see AR 6163.2 - Animals at School. Districts with questions about compliance with 
the ADA should consult with legal counsel as appropriate. 

District programs and facilities, viewed in their entirety, shall be in compliance with the 
Americans with Disabilities Act (ADA) and any implementing standards andfor regulations. 
When structural changes to existing district facilities are needed to provide individuals 
with disabilities access to programs, services, activities, or facilities, the Superintendent 
or designee shall develop a transition plan that sets forth the steps for completing the 
changes. 

(ex 6163.2 - Animals at School) 
(cJ 71 10 - Facilities Muster Plan) 
(cJ 71 11 - Evaluating Existing Buildings) 

Note: Pursuant to 28 CFR 35.130 and 35.160, the ADA requires districts to provide services and aids to 
ensure that a disabled individual is not excluded h m  participation or denied a benefit, service, or program 
on the basis of a disability. However, if the district can show that providing such aids and services would 
fbndnmentally alter the nature of the function, program, or meeting or would be an undue burden, then the 
district need not provide them. 

In addition, Government Code 54953.2 requires that all Board meetings meet the protections of the ADA 
and implementing regulations (28 CFR 35.160 and 36.303). In effect, the district must ensure that such 
meetings are accessible to persons with disabilities and that, upon the request of any person with a disability, 
disability-related accommodations, such as auxiliary aids and services, are made available. 

A US. ~epartment of Justice technical assistance publieation, AccessibUitv of State and Local 
Government Websites to Peo~le  with Disabilities, aMrms that the ADA applies to district-sponsored 
web sites. ExampIes of technical standards for web site accessibiity are available from the World 
Wide Web Consortium, California Department of Education's standards for state web sites, and other 
sources; see BP 1113 -District and School Web Sites; 

The Superintendent or designee shall ensure that the district provides appropriate auxiliary 
aids and services when necessary to afford individuals with disabilities equal opportunity to 
participate in or enjoy the benefits of a service, program, or activity. These aids and services 
may include, but are not limited to, qualified interpreters or readers, assistive listening 
devices, assistive technologies or other modifications to increase accessibility to district 
and school web sites, notetakers, written materials, taped text, and Braille or large print 
materials. Individuals with disabilities shall notify the Superintendent or principal if they 



NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES (continued) 

- . . . . . . . . . 
M allegations of unlawful discridnatio~ in district programs and activities shall bd 
investigated and resolved in accordance with the procedures specified in AR 13123 7 
Uniform Complaint Procedures! 

(cJ 1312.3 - Un@m Complaint Procedures) 

Note: Many nondiscrimination laws and regulations contain a notification requirement. For example, 
pursuant to 34 CFR 104.8 and 106.9, a district that receives federal aid is required to take "continuing steps" 
to notify students, parentslguardinns, employees, employee organizations, and applicants for admission and 
employment that it does not discriminate on the bases of disability and sex in its educational p r o g r m  or 
activities. In addition, Education Code 221.61, as added by SB 1375 (Ch. 655, Statutes of 2016) 
requires that, on or before July 1,2017, districts must post specined information relating to Title 

should be adopted for all the protected categories as provided in the following paragraph. 

d 
on their .web sites. ;To ensure consistent implementrttion of the laws, the same notification requirement 

Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify 
students, parentdguardians, employees, employee organizations, applicants for admission 
and employment, and sources of referral for applicants about the district's policy on 
nondiscrimination and related complaint procedures, Such notification shall be included in 
each announcement, bulletin, catalog, handbook, application form, or other materials 
distributed to these groups and, as applicable, to the public. AS' appropriate, sue9 
notification shall be. posted in district schools and offices, incIuding staff lounges, 
student government meeting rooms, and other prominent locations and shall be posted 
on the districtts web site and, when avaiIable, district-supported social rnediq 

(cj: 1113 - D M c t  and School web .Sites- 
(cj: 1114 - ~isiricft~ponsored social ~ e d i a ~  
(cJ 4112.9/4212.9/4312.9 - Employee Notifcations) 
( c -  5145.6 - Parental NotiJcations) 

The districtts nondiscrimination policy and related informational materials shall be published 
in a format that parentstguardians can understand. In addition, when 15 percent or more of a 
school's students speak a single primary language other than English, those materials shall be 
translated into that other language. 

I 

Access for Individuals with Disabilities 

No&: Pursuant to Education Code 48985, when 15 percent or more of students enrolled in a school speak a 
single primary langunge other than English, aU notices and reports sent to the parcnts/guardians of these 
students must also be written in the primary language and may be answered by the parentlyardian in 
English or the primary language. In addition, 20 USC 631 1 and 63 12 require that districts receiving Title I 
h d s  provide parentlguardian notices in an understandable md uniform format and, to the extent 
practi~ble2_in~_1anguageethat parents/guardians understand. 

Note: Pursuant to the ADA and its implementing regulations, 28 CFR 35.150 and 35.15 1, district facilities 
must be accessible to md usable by individuals with disabilities. Compliance methods may include 

I equipment redesign, reassignment of services to accessible buildings, assignment of aides to beneficiaries, 
home visits, delivery of services at alternate accessible sites, and alteration of existing facilities and I 



Center USD 
Board Policy 
Nondiscrimination In District Programs And Activities 

BP 041 0 
Philosophy, Goals, Objectives and Comprehensive Plans 

The Governing Board is committed to equal opportunity for all individuals in education. 
District programs, activities, and practices shall be free from discrimination based on race, 
color, ancestry, national origin, ethnic group identification, age, religion, marital or parental 
status, physical or mental disability, sex, sexual orientation, gender, or genetic information; 
the perception of one or more of such characteristics; or association with a person or group 
with one or more of these actual or perceived characteristics. 

(cf: 4030 - Nondiscrimination in Employment) 
(cJ 4032 - Reasonable Accommodation) 
(cf: 4 11 9.11 /4219.11/43 19. I1 - Sexlral Harassment) 
(c j  5131.2 - Bullying) 
(cf: 5145.3 - Nondis~riminatio~Harassmenr) 
(cf: 51 45.7 - Sexual Harassment) 
(cf: 5146 - Married:PregnantiParenting Students) 
(cf: 6145.2 - Athletic Competition) 
(cf: 6164.4 - Identification and Evaluation of Individuals for Sp~rial  Education) 
(cf: 6164.6 - Identifcation and Education Under Section 504) 
(cf: 61 78 - Career Technical Education) 
(cf: 6200 - Adult Education) 

Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall noti@ 
students, parents/guardians, employees, employee organizations, applicants for admission 
and employment, and sources of referral for applicants about the district's policy on 
nondiscrimination and related complaint procedures. Such notification shall be included in 
each announcement, bulletin, catalog, application form, or other recruitment materials 
distributed to these groups. 

(cf: 1312.3 - Uniform Complaint Procedures) 
(cj  4031 - Complaints Concerning Discrimination in Employment) 
(cf: 4112.9~4212.9;4312.9 - Employee Notifcations) 
(cf: 5145.6 - Parental NotiJcations) 

The district's nondiscrimination policy and related informational materials shall be published 
in a format that parents/guardians can understand and, when required by law, in a language 
other than English. 

for Individuals with Disabilities 

District programs and facilities, viewed in their entirety, shall be in compliance with the 
Americans with Disabilities Act and any implementing standards andlor regulations. 



fi$6163.2 -Animals At &limo 
f,$ 71 10 Facilities Master Plan) 
fc$ 71 1 1 - Evahah-ng Existing BuPMings) 

The Supmintdent or desigme shalt emwe th& the distria pwides aaikry  aids sad: 
services when necessary to & i  idivihak with disabilities equal oppwhmity to 
psrtioipak in or e n .  #he b e d s  of a m i c e ,  progrm, o r  aotivity. These a d s  and k&?oe~ 
m y  iacbbe, but PR not h i t d  h, qpdkod imk@lWm OP waks, assisolive 
devices, laotetdcers, writfen ,materials, t@ tekh aad k a l x  w k g e  ptiart materiak. 

,..-- 
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CSBA Sample 
Board Policy 

Philosophy, Goals, Objectives, and Comprehensive Plans 

CHARTER SCHOOL OVERSIGHT 

BP 0420.4 1 (a) 

No* The following optiond policy may be revised to rdect district practice. The Governing Board is 
obligated to monitor the performance of any charter school it authorizes in order to ensure ths school's 
compliance with legal requiremmts and progress measurable outcomes specified in the 
charter, Information about the school's performance - necess when determining whether "a to grant a renewal of the charter or whether a revocation of the charter IS w m t e d ;  see BP 0420.42 - 
Charter School Renewal and BP 0420.43 - Charter School Revocation. In addition, pummt to Education 
Code 47604, if the district complies with all oversight responsibilities required by law, it will not be liable 
for the debts or obligations of my charter school that opwates as or ia operated by a nonprofit public benefit 
corporation pursuant to Corporations Code 51 10-6910. 

Pursuant to Education Code 47605, if tho State Board of Education (SBE) approve3 a petition upon appeal 
after the Board and County B o d  of Education have denied the petition, tha SBE may, by mutual 
agreement, designate its sup&orial and oversight responsibilities to the Board or to any local educational 
agency in the county in which the charter school is located. 

The Govaniag Board recognizes its ongoing responsibility to .- that any charter 
school.f@%%fo.~ authorized is successfully hrlfilling the terms of ita 
charter and is providing a high-quality educational program for students enrolled in the 
charter school. 

(f/: 0420.4 - Charter ~chool ~uthorizutfon) 
(cf: 0500 -Accountability} 

The Superintendent or designee shall identie at least one stafTmember to serve as a contact 
"LBg for each charter school ~ d " i . l z m i t G ~ ~ .  (Education Code 47604.32) 

Note: Education Code 47604.32 r e q ~ ~ $ " , ~ t r i ~ t  to visit each charter school at least once every year. 
CSBA's publication Charter Schools: A Miiiwd chid for Governance Team recommends more frequent 
visits, perhaps two or three times during the school year, in order to monitor school opetationa mom closely , and develop relatiomhips with the staff at the charter school. 

The Board and Superintendent or designee may inspect or observe any part of the charter 
school at any time. The Superintendent or designee shall visit each charter school at least 
annually. (Education Code 47604.32,47607) 

No* The following optional paragraph may be revised to reflect district practice. Pursuant to Education 
Code 47604, if a charter school operates a3 or is operated by a nonprofit public benefit corporation, the 
Board is entitled to a single representative on the boa@ of directan of the nonprofit public benefit 

-C. -.. 
corporation. CSBAis pubIicatioo Charter Schools: A Mmd ~ u i d d  for Governance T e r n  recommends 
that the district consult with legal counsel and consider any potential conflict of interest that may arise fiom 
haviag an individual Board member vote as a member of the charter board of directors on issues on which 
the Board will need to provide oversight. CSBAts m d q  suggests that an alternative apprhitihj may 
be for the district to designate its charter school contact, appointed pursuaat to Education Code 47604.32, to .' - -". ,, L , ~ - : ~ - T L .  ~ i ~ e n & r ; i ~ ~ t i n g ~ O f - & e T & - w t e ~ ~ C h ~ O ~ b i ; & ; ; a i ~  . . 



CHARTER SCHOOL OVERSIGFIT (continued) 

Waivers 

Now A charter school ia not authorized to submit g a d  waiver requests to the SBE on its own behalf 
Rathe?, the district must submit the waiver request for the charter school. A general waiver request form is 
available on the California Department of Education's (CDE) web sib. Exceptiom for which the charter 
school may directly apply for a waiver include a federal waiver of ihe Carl Perkina Carm and Technical 
Education Act and a specifk waiver of instructional tima penalties. 

If the charter school wishes to request a general waiver of any state law or regulation 
it shall requeat that the district submit a general waiver request to the State 

(cJ I431 - Waivers) 

Provision of District Services 

Note: The following optional section may be revised to reflect district practice. A charter school may elect 
to receive its fluding directly h m  the. County Superintendent of Schools pursuant to Education Code 
47651 and be directly responsible for the provision of payroll, human resources, maintenance and 
operations, legal services, and other administrative operations. Alternatively, a charter school may receive 
its funding through the district that granted its charter, as is the case with most "dependenttt charter schools. 
CSBA's publication Charter Schools: A i&%m%iad for Governance Teaw recommends one or more 
memoranda of understanding to clarify the b c i a l  and operational agreements between the district and the 
charter school, including any services that will be provided by the district; see BP 0420.4 - Charter School 
Authorization. 

The charter school may purchase administrative or other senices from the district or any 
other source. (Education Code 47613) 

Whenever the district agrees to provide administrative or support services, the district and 
charter school shall develop a memorandum of understanding which clarifies the financial 
and operational agreements between the district and charter school. 

At the request of a charter scbool the Superintendent or designee shall create and submit any 
reports required by the State Teachers' Retirement System or Public Employees' Retirement --=w*v- System on behalf of the charter school. The d@t@ctimm'yg~hg~g~~ charter school a 



BP 0420.41 (c) 

CHARTER SCHOOL OVERSIGHT (continued) 

-for the actual costp of the reporting services, but shall not r e q d  t.:'.'cB' ; & to purchase payroll processing sosvicea fiom the district as a condition for creating 
and submitting these reports. (Education Code 476 1 1.3) 

. , 

Material Revisions to Charter 

Material rrvisions to a charter may be made with Board &prova.. Material 
revisions shall be governed by the same standards and criteria that apply to new charter 
petitions as set forth in Education Code 47605 and shatl include, but not be limited to, a 
reasonably comprehensive description of any new requirement for charter schools enacted 
into law aRer the charter was originally granted or last renewed. (Education Code 47607) 

If an approved charter operations to one or 
more additional sites ol shall request a 
material revision to its charter and shall notify the Board of those additional locations. The 
Boatd shall consider approval of the additional locatioxw at an opm meeting. (Education 
Code 47605) 

The Board shall have the authority to in charter school 
operations constitutes a material 

Monitoring Charter School Performance 

Note: Tha district bas a rwponsibiity to w&v"er'$q that the charter school complies with all applicable 
legd ~zquinmcnts. Violation of any law may subject the charter school to revocation pursuant to Education 
Code 47607. See the accompanying m i i t  for a list of legd re@ements pertaining to the operation of 
charter schoh. 

The Superintendent or designee shall monitor the charter school to determine whether it 
complies with all legal requirements applicable to charter schools, including making all 
reports required of charter schools in accordance with Education Code 47604.32. Any 
violations of law shall be reported to the Board. 

students served by the c h  school" means all numerically si 
charter school, as defhed in Education Code 52052. Education C - -rp --- 7 7 ,  -:r .-.# .. . -u+r*a-+..J . 

t-- >-%zT,!, .. -. dilinis$, - u n u m 3 X i i i @ f ' d a n ~ S u i ~  
~ ~ $ f ~ s ~ ~ ~ ~ o u ~ o ~ h P a m e I e p ~ h d e n Q ~ . . , ~  



CHARTER SCHOOL OVERSIGHT (continued) 

Education Code 47605 requires that the charter petiti 

The Board shall monitor each charter school to determine whether it is achieving, both 
schoolwide and for all groups of students served by the school, the measurabIe student 

The Board shall monitor the fiscal condition of the charter school based on my financial 

Note: Education Code 47613 authorha the district to charge the charter school, within apecifi-ed limits, for 
the costs of supcrvisorial oversight of the school. Education Code 47613 provides that the costs of 
supemisorial oversight include, but am not limited to, costs i n c m d  for techdcd assistance or intervention 
pursuant to Education Code 47607.3; . . ,  sea ..-.. the section "Technical AssistancelIntmention" below. CSBXs 
publication Charter Schools: A -63 for Govmmce Taamg suggests that supervisorial oversight 
activities also might include site visits, reviews of perfonnance data and h c i a l  reports, and legal auditing. 
The actual provision of administrative or support services would not k be consjdered supervisorid 

-.-- -.,--$37?- 

ovasight .,.. - - c . . , l . c  for purposes .-... - . . 2 r  of charging ..- supenrhorial . .  rvs - oversight costs to the charter school. TJias&eegirF&i 
bepurchased separately.bY.ihe:ch~ter.~hoo~ 

The district may charge up to one percent of a charter schoolts revenue for the actual costs of 
supervisorial oversight of the school. However, if the district is 
rent-free facilities to the charter school, the district m 

rrd?.IJ' -mf--fl,Cw *CI T*'p- -T1 

chartex$schooLt &evenuf:for actual costs of sup 
" - 1  

lrcr w " T T q 7  - - 
Q ..... a q : ~ * $ f i c h * ~ $ .  



CEARTER SCHOOL OVERSIGHT (continued) 

(d7160 - Charter School Facilities) 

Technical Assistance/Intervention 

If, in three out of four consecutive school years, a charter school fails to improve outcomes 
for three or more student subgroups identified in Education Code 52052, or for all of the 
student subgroups if the school has fewer than three, in regard to one or more state or school 
priorities identified in the charter, the district: (Education Code 47607.3) 

1. S h d  provide technical assistance to the charter school using an evaluation rubric 
adopted by the SBE pursuant to Education Code 52064.5 

2. May re9&t that'tha Superintendent of Public Instruction (SPI), with SBE approval, 
assign the ~alifoniia Collaborative for Educational Excellence to provide advice and 
assistance the'charter school pursuant to Education Code 52074 

. . . " . .. . .. . . 

(~$0520.2 - Title I Program Improvement Schools) 



. .,,. 

CHARTER SCHOOL OVERSIGHT . (continued) 

Nota: Education Code 47607 requires the B o d  to consider specified criteria of academic performance 
when determining whether to deny a petition for charier renewal or to revoke a charter, with achievement of 
all student subgroups served by tha charter school being the most important factor; see BP 0420.42 - Charter 
School Renewal and BP 0420.43 - Charter School Revocation. In addition, Education Code 47607.3a 

e Board to consider revocation of a charter whenever 
to implement the rccornmcndations of the California 

Collaborative for Educational Excellence or continues to demonstrate persistent or acuta inadequate 
performance. 

In accordance with law, the Board may deny a charterg renewal petition or may 
revoke a charter based on the charter school's poor performance, especially with regard to the 
academic achievement of all numerically significant subgroups of students served by the 
charter school. 

( i  0420.42 - Charter School Rentwar) 
(cJ: 0420.43 - Charter School Revocation) 

Complaints 

I noncompliance with Education code 47606.5 (annual update of school goals, actions, and related 
wroenditures) or 476073  technical assistance or intervention based on the school's f a i l ~  to improve I 
- -r ~-~ I student outc&nea). See Ad 13123 - Uniform Complaint Procedures for applicable procedures. I 

Each charter school shall maintain -Y&@il"e- to 
enable any person to file a complaint, in accordance with the uniform complaint procedures 
as specified in 5 CCR 4600-4687, alleging the school's noncompliance with Education Code 
47606.5 or 47607.3. (Education Code 52075) 

(cf: 1312.3 - Unifonn Complaint Procedures) 

A -complainant who is not satisfied with the decision may appeal the decision to the SPI. 
(Education Code 52075) 

If the charter school finds merit in the complaint or the SPI finds merit in an appeal, a 
remedy shali be provided to all affected students and parentdguardians. (Education Code 
52075) 



BP 0420.41 (g) 

CHARTER SCHOOL OVERSIGHT (continued) ' 

School Closure , 

Note: The following optlonal section may be revised to reflect dbtict practice. Pursuant to Education 
Code 47605, proceduns to bo followed in the event a charter school ceases operation for any reason must ba 
specified in tha charter; see AR 0420.4 - W e r  School Authorization. 5 CCR 11962 lists components that 
must be included in these procedures, including (I) designation of a responsible entity to conduct closure- 
related activities; (2) notifications to specified persons and en ti ti^; (3) provision of information about 
students' grade level, course completion, and district of residence; (4) m f e r  and mainkmince of etudent 
aad personnel records., (5) completion of an independent final audit; and (6) disposal of any net assets 
remaining after all liabilities of the charter school have bem paid or otherwise addressed. 

~krndin~ on tho tam of the cbsrta, lbad duiea m y  be @ o m 4  by ib. charm schw~, the ciistric~ or 
another specified entity,. However, Education Code 47604.32 speczes that it is the responsibility of the 
district to notify the CDE when a charter school ceases operation for any reason. The CDE'e web site also 
recommends that, in addition to the notifications required by 5 CCR 11962, either the district or the charter 
school should announce the closure to any school districts that may be responsible for providing education 
services to the former students of the charter school. 

The CDE'B web site recornmen& that charter school closures occur at the end of a school year if it is 
feasible to maintain a legally compliant program until then. 

In the event that the Board revokes or denies renewal of a charter or the school 
for any reason, the Superintendent or designee shall, when appIicable in 

accordance with the charter and/or a memorandum of understanding, provide assistance to 
facilitate the transfer of the charter school's former students and to fkdhe financial reporting 
and close-out. 

The Superintendent or designee shd~o,Ci,d~notification to the California D artment of 
Education, .- h within 10 calendar da o~fTe-~~~b~, if 
ile~@-'ik;revo'"~' o the charter school will cease operation for any reason. 
4 - ,..- %.-. -.-.A- d 
Such notification shall include, but not be limited to, a description of the circumstances of the 
closure, the effective date of the closure, and the Ioaition of student and perso~e l  records. 
(Education Code 47604.32; 5 CCR 11962.1) 

Legal Reference: (see next page) 



CHARTER SCHOOL OVERSIGHT (continued) 

- 
@ @ P m 3 3 a B 3 w g  

. 220 Nondiscrimination 
221.9 Ser equily in competitive athletics 
222 Lactation accommodations for students 
17280-1 731 7 Field Act 
I 7365-1 7374 Field Act, fihters for occupancy 
35330 Field trips and excursions; student fees 
38080-38086 School meals 
n r a 3 1 @ g j g g i J g q - g j $  
b 8 ~ ~ ~ ~ c ~ ~ ~ ~ ~ o c n ' o n ~ o ~ & ~ n s ~  &&-UP- 
42100 Annual statement of receipts and expenditures 
44030.5 Reporting change in employment status due to alleged m&conduct 
4423 7 Criminal record summav 
44691 Information on detection of child abuse 
44830.1 Certr)?cated employees, conviction of u violent or serious felony 

conviction of a violent or serious felony 

47600-47616.7 Charter Schools Act of 1992 
47634.2 Nonclarsroom-bared instruction 
4 7640-47647 Special education finding for charter schools 
48000 Minimwn age of admission for kindergarten; transitional kindergarten 
48010-48011 Minimum age of admission first grade) 
48850-48859 Educational plmement of foster y outh and homeless students 
48907 Students' acercise ofpee expression; rules and regulations 
48950 Student speech and other communication 
49011 Studentfees 
49061 Student recordP 
4911 0 Authority of issue workpennits 
49414 Epinephrine auto-injectors 
49475 Health and safefy, conncu~sions and head injuries 

51 745-51 749.3 Independent sht& 
52051.5-52052 ~cademic~et@&ance indeg applicability to charter schools 
52060-520 77 Local contml and accountabili@ plans 
520 75 Unflirm complaint procedures 
56026 Special education 
56145-561 46 Special education sewica9 in charter schoola 
60600-60649 Assessment of academic achievement 
60850-60859 High school exit examination 
69432.9 Cal Grant pmgram; noh~cation of grade point average 
CORPORATIONS CODE 
511 0-691 0 Nonprojt public benefit corporations 

Legal Reference continued: (see n a t  page) 



BP 0420.41 (i) 

CHARTER SCHOOL OVERSIGHT (continued) 

~ e ~ a l  ~efrence: {continued) 

1090-1 099 Prohibitions applicable to specified oflcers 
3540-3549.3 Educational Employment Relations Act 

LABOR CODE 
1198.5 Personnel recordr related tope$,onnance and grievance 
PEN& CODE 
667.5 Definition of violent felony 
1192.7 Definition of serious felony 

CONSlTtZJTIQly 
Article 9, Section 5 Common school system 
Article 16, Section 8.5 Pubticflnance; school accountabili@ report card 
CODE OFREGUl7ONS.  T m  5 
460U-468 7 Unifonn complaint procedures 
11 700.1-11 705 Independent siudy 
11960-11969 Charter schools 
15497.5 Local control and accountabili& plan template 
CODE OF REGULATIONS. TITG 24 
101 et seq. California Building Standards Code 

Uh%?ED STATES CODE. TmZE 42 
11 431 -I 1435 McKinney- Vento Homeless Assistance Act 
CODE OF FEDERAL REGULATIONS. 34 
200.1-200.78 Accountability 
I .7y.- . y - . ".?r.?m*,., , , 4 4 -  dr. - .. 

. . . -  
- .. .  -- *. .A ..-.LA- - - - 
Ridperresf Charter School v. Sieva Sun& Unified School DirMn (2003) 130 Cai.App.4th 986 
ATORNEY GEhER4L OPMON$ 
89 ODS. Cal.Attv. Gen. 166 (2006) 
80 Qrrs. Cal.Attv. Geq. 52 (1997) 
78 Qus. Cal.Ath.Gen, 297 (1995) 
CAiJFORh?IA OFFICE OF ADiUIMSTR4llVE HEARLVGS DECISION$ 
Student v. Horizon Instructional Svstems Charter School, (2012) OAH Case No. 2011060763 

Management Resources: (see next page) 



'BP 0420.41 (j) 

CHARTER SCHOOL OVERSIGHT (continued) 

Mananement Resources: . . - 

California School account in^ ~ a n u a l  
Sample Copy of a Memorandum of Understanding 
Puoil Fees. De~osits. and Other Charpa Fiscal Management Advisory 22-02, A P ~ Z  24,2013 
S~ecial Education and Charter Schools: Ouestions and Answers, September 10,2002 

WEB SITES 
CSBA: http:/huww..csba.org 
Cal f o m i  Charter Schools Association: ht tp: /~.calchartem,org 
California Department of Education, Charter Schools: htrp:/~.cde.ca.gov/sp/m 
National Association of Charter School Authorizers: hhftg:/huww.qirali@charters.org 
US. Deparhnent of Education: http:/huwwed.gov 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Assuciatfon, West S m c n t a ,  California 95691 
All rights mavd 



Center USD 
Board Policy 
Charter School Oversight 

BP 0420.41 
Philosophy, Goals, UK and Comprehensive PIans 

The Governing Board recognizes its ongoing responsibility to ensure that any charter school 
authorized by the Board is successfully fulfilling the terms of its charter and is providing a 
high-quality educa t iona l~ro~am . .. - . for . . . . . . students . . enrolled in thecharter -- school. 

I. , - 
: 3.x;  z3 4- i 

(cf 0420.4 - Charter School Aufhorization) 
(cj: 0500 - Accountabilify) 

The Superintendent or designee shall identify at least one staff member to serve as a contact 
for each charter school. (Education Code 47604.32) 

. - . . .% . . 
The Board and Superintendent or designee may inspect or observe any part of the charter 
school at any time. The Superintendent or designee shall visit each charter school at least 
annuaIly. (Education Code 47604.32,47607) 

Whenever a charter school operates as or is operated by a nonprofit public benenr 
corporation as authorized by Education Code 47604, the Superintendent shall recommend 
and the Board shall appoint a district representative, who may be the district's charter school 
contact, to serve as g g or nonvoting member of the comoration's board of directors. 

--. -. 
Provision of District Services 

f i e  district may charge for the actual costs of supervisorial oversight of a charter school not 
ro exceed one percent of the charter school's revenue. If the district is able to provide 
substantially rent-free facilities to the charter school, the district may charge actual costs up 
to three percent of the charter school's revenue for supervisorial oversight. (Education Code 
4761 3) 

(c$ 7160 - Charter School Facilities) 
rn 

-- -,. . .-.- .- -.-. " --. .--,-. . --. - -- %... .-- -a 

The charter school may separately purchase administrative or other services from the district 
or any other source. (Education Code 476 13) 1 u a  
At the request of a charter school, the Superintendent or designee shalI create ana suomlr any 
reports required by the State Teachers' Retirement System or Public Employees' Retirement 
System on behaIf of the charter school. The charter school may be charged for the actual 
costs of the reporting services, but shall not be required to purchase payroll processing 



services from the district as a condition for creating and submitting these reports. (Education 
Code 476 1 1.3) 

ivers 

If the charter school wishes to request a general waiver of any state law or regulation, it shall 
request that the Superintendent or designee submit a general waiver request to the State 
Board of Education (SBE) on its behalf. 

Material Revisions to Charter 
L . - .-*. -hm4..>.1rl., :n,-\ x P:: 

Material revisions to a charter may be made only with Board approval. Material rev ~ n s  
shall be governed by the same standards and criteria that apply to new charter petitions as set 
forth in Education Code 47605 and shall include, but not be limited to, a reasonably 
comprehensive description of any new requirement of charter schools enacted into law after 
the charter was originally granted or last renewed. (Education Code 47607) 

If an approved charter school proposes to expand operations to one or more additional sites 
within the district's boundaries, the charter school shall request a material revision to its 
charter and shall not ie  the Board of those additional locations. The Board shall consider 
ipproval (J .dditional locations m open m , (Education 

-. 
rhe- shall have the a u t f m o  d%i!%% w$~@o 
operations constitutes a material revision. 

Monitoring Charter School Performance 

f i e  Superintendent or designee shall regularly report to the Board on the charter school's - performance, based ....................... on the academic . and fiscal accountability measures specified in the). 
- --. - ...... , ........... - . . .  - . - ... - . . . . .  - .. - 

- 1  I 
- approved charter. r .  --ii - 

- - 

- . 

In pr~vidifi~'~~ii'&ii''oversight of a charter scnwl, f ie   om ana the sup&nrenakntTi 
designee shall determine whether the school complies with all legal requirements applicable 
to charter schooIs, including making all reports required of charter schools in accordance, 
with Education Code 47604.32. 

The Board shall monitor the fiscal condition of the charter school based on any f i n a n c i a l r  
information obtained from the charter school, including, but not Iimited to, the charter 
school's preliminary budget, first and second interim financial reports, and final unaudited 
report for the full prior year. (Education Code 4' - -  ' -2,47604.33) 

The Board shafl momtor each charter scnool to aetermlne wnemer rr is acnieving me 
outcomes for student learning set forth in the charter agreement. In addition, the Board shall 
determine whether the charter school makes "adequate yearly progress" as defined by the 
SBE and federal Title I accountability requirements. If a charter school fails to make 



adequate yearIy progress for two or more consecutive years, the Board shall take action for 
program improvement in accordance with law, Board policy, and administrative regulations. 

(cf: 0520.2 - Title I Program Improvement Schools) 

Evaluation data for the charter school shall be considered in the Board's determination of the 
renewal or revocation of a charter. 

(cJ: 0420.42 - Charter School Renewal) 
(cf: 0420.43 - Charter School Revocarion) 

School Closure 

In the event that the Board revokes or denies renewal of a charter or the school closes for any 
other reason, the Superintendent or designee shall provide assistance, when applicable in 
accordance with the charter and/or a memorandum of understanding, to facilitate the transfer 
of the charter school's former students and to finalize financial reporting and close-out. 

The Superintendent or designee shall provide notification to the California Department of 
Education, within 10 calendar days, if the charter school will cease operation for any reason. 
Such notification shall include, but not be limited to, a description of the circumstances of the 
closure, the effective date of the closure, and the location of student and personnel records. 
(Education Code 47604.32; 5 CCR 1 1962.1) 41. - 
Lee1 A#ermace: (see aexd p g e }  



Legal Reference: 
EDUCATION CODE 
220 Nondiscrimination 
1 7280- 1 73 1 7 Field 
17365-1 73 74 Field Act, jitness f ir occupancy 
35330 Field trips and excursions; student fees 
38080-38086 School meals 
42100 Annual statement of receipts and expenditures 
4423 7 Criminal record summary 
44830.1 CertiJicated employees, ccln1l;ction of a violent or serious felony 
45122.1 ClassiJed employees, con ion of a violent or serious felony 
46201 Instructional minutes 
4 7600-4761 6.7 Charter Schools ~ c t  of 1992 
, 4  7634.2 Nonclassroom-based instruction 

1 47640-47647 Special education Jirndingjbr charter schools 
! 48000 Minimum age of admission for kindergarten; transitic kindergarten 
1 4801 0-4801 1 Minimum age of admission first grade) 
i 49907 Students' e,xerci.p nf fi-ee c ~ p r e q ~ i ~ n ;  rides nnd regrtlatinns 
I 48950 Student speech !er comr ication 

' 1  49061 Student record: 
; 491 10 Authoriry of issue won wrrs 
1 51 745-51 749.3 Independent .s--.-y 
52052 Alternative account ' i v  system 2 26026 Special education 

1 56145-56146 Special educuriun services in charter schools 
i 60600-60649 Assessment of academic achievement 

I :  60850-60859 High school exit examination 
I i CORPUM TIONS C Q X  

i 51 10-6910 Nonprof I public benefit corporations 
.I / GLIVERNMEAT CODE 

3540-3549.3 Educational Employment Relations Act 
54950-54963 The Ralph M Brown Act 
&43OR CDDL' 
11 98.5 Personnel records related to perf ance and grievance 
pE.'AL CODE 
667.5 Defnition of vrolent felt 
11 92.7 Definition of seriousfilvrl:+ 



m e :  (continued) 

Article 9, Section 3 Common school SJ 

DE 
11 700.1-1 1705 Independent study 
11960-1 1969 Charter schools -- 
101 et sea California Building Standards Code 

631 1 Adequate yearly progress 
63 19 Quali/ications of teachers and paraprofessionals 
7223- 7225 Charter schools 

200.1-2M. 78 A~countabi/;~* 
300.18 Highly qualified si ducation t e ~  lrs - 

~ n i l ' W ~ . D i s t r ~  (2005) 130 Cal.App.4th ! 
v 
89 -. 166 (2006) 
80 -. 52 (1 W7) 
78- 297 (1995) 
$3 L I I  

OAH Case yo. 201 1060763 . . ., . . .. ... 

&line Course 

ory 11-81, November 9.2012 

CMA: Clt@:i~v.csba,org 
Ca/$om'a Charter Sckods Association: krip:#~mw.caIeha~s.org 
California &partmtwt of Edacatiou, C h r m  Schook k&p:Aww.cde.ca.gavr5pks 
Nationel A.ssociution af Charter &hod. Authorizers: Itttp:~vww.cCiarterautkizersor$ 
U.S. Depar-t of Edwatitm: http:fbww.ed.gov 
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CSBA Sample 
Board Policy 

Philosophy, Gdals, Objectives, and Comprehensive Plans 

LOCAL CONTROL AND ACCOUNTABILITY PLAN 

- - - 

The Governing Board desires tci ensure the most effective use of available hding to 
improve outcomes for all students. A community-based, comprehensive, data-driven 
planning process shall be used to identify annual goals and specific actions and to facilitate 
continuous improvement of district practices. 

(cf: 0000 - Viiion) 
(cx 0200 - Goob for the School District) 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) ' :. . ,:. . . L ' :  . . .  . . .. . 1' . . .  
. <  , . . . . . . I '  

' L .  . .  

The Board shall adopt a districtwide local control and accountability (LCAP), following 
the template provided in 5 CCR 15497.5, that addresses the state priorities ii Education Code 
52060 and any local priorities adopted by the Board. The LCAP shall be updated on or 
before July 1 of each year and, like the district budget, shall cov& the &xt fiscal year and 
subsequent two fiscal years. (Education Code 52060; 5 CCR 15497.5) 

The LCAP shall focus on improving outcomes for all students, particularly those who are 
"unduplicated students" and other underpdorming students. 

Unduplicated students include students who are eligible for fkee or reduced-price meals, 
English leamem, and foster youth and are counted only once for purposes of the local control 
funding formula (Education Code 42238.02) 

(cf. 3553 - Free and Reduced Price Meals) 
(cf: 61 73.1 - Education for Foster Youth) 
(cf: 61 74 - EducatJon for English Language Learners) 

Note: Education Code 52062 requires the district to ensure that the spec50 actions included in the LCAP 
are consistent with strategies in the single pla. for student achievement (SPSA) submitted by tach school 
pursuant to Education Code 64001; see BP/A.R 0420 - School Plans/Site Councils for SPSA requirements. 
In addition, the LCAP template in 5 CCR 15497.5 allows for the LCAP to be supplemented with 
idomtion contained in other plans, including the Title I local educational agency plan required by 20 USC 
6312 (see BPIAR 6171 -Title I Programs). 

The Superintendent or designee shall review the single plan for student achievement (SPSA) 
submitted by each district school pursuant to Education Code 64001 to ensure that the 
specific actions included in the LCAP are consistent with strategies included in the SPSA. 
(Education Code 52062) 

( if:  0420 - School PIadSite Councils) 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

The LCAP shall also be aligned with other district and school plans to the extent possible in 
order to minimize duplication of effort and provide clear direction for program 
implementation, 

(cq 0400 - Comprehensive Plans.) 
(cJ: 0440 - District Tecknologv Plan) 
(cf: 0450 - Comprehensive Safe9 Plan) 
(cf: 5030 - Student Wellness) 
(if: 61 71 - Title f Program) 
(cJ 71 I0 -Facilities Master Plan) 

Any complaint that the district has not complied with legal requirements pertaining to the 
LCAP may be filed pursuant to AR 1312.3 - Uniform Complaint Procedures. (Education 
Code 52075) 

(cf: 1312.3 - Uni$onn Complaint Procedures) 

Plan Development 

The Superintendent or design& shall gather data and information needed for effective and 
meaningful plan development and present it to the Board and community. Such data and 
information shall include, but not be limited to, data regarding the number of students in 
student subgroups, disaggregated data on student achievement levels, and information about 
current programs and expenditures. 

Note: Education Code 52060 requires consuItation on plan development with all of the groups Listed below. 
The Board may delegate rcspwsibiity for arranging meetings and 0 t h  input opportunities to the 
Superintendent or designee. 

1 5 CCR 15495 defines what it means ta consult with students, including unduplicatcd students and other 1 
numerically significant student subgroups, and gives examples of methods that may ba used for this - , r - - .. -..".- 
consultation. Pursuant to Education Code 52052, 0 3- ---.. &-- a 
numerically significant subgroup includes ethnic subgroups, students with disabilities, socioeconomically 
disadvantaged students, English lemers, foster youth, and homeless students, when there are at least 30 
students in the subgroup (or 15 foster youth or homeless students) in the school or district For schools or 
districts d th  11-99 students, numerically si-cent subgroup3 aro defmed by the Superbtendent of 
Public Instruction (SPI) with approval of the  BE^. 
State regulations do not provido examples of consultation with groups other than students, but consultations 
might include the establishment of an advisory committee consisting of representatives of all the specified 
groups, solicitation of feedback from the groups aAer a draft plan is available, discussion of the LCAP at 
staffmeetings, and communication with parent organizations, student councils, school site councils, or other 
established committees or organizations. 

I The district may expand the following paragraph to reflect district practice. I 



LOCAL CONTROL AZYD ACCOUNTABILITY PLAN (continued) 

The Boatd shall consult with teachers, principals, administrators, other school personnel, 
employee bargaining units, parentslguardians, and students in developing the. LCAP. 
Consultation with students shall enable unduplicated students and other numerically 
significant student subgroups to review and comment on LCAP development and may 
include surveys of students, student forums, student advisory committees, and/or meeting 
with student government bodies or other groups representing students. (Fiducation Code 
52060; 5 CCR 15495) 

(c$ I220 - Citizen Advisory Committees) 
(c/: 1340/4240/4340 - Batgaining Units) 
(cf: 6020 -Parent Involvement) 

Public Review and Input 

"(,,,>. yl lp .,! ..-, w. - -.aVe--r--...- 
Note: Pursuaut to Education Code 52063 and 5 CCR 1 5 4 9 5 , s  = St' 

.-.a - the Board 
is required to establish a parent advisory committee that is composed of a majority of parentslguardians and 
includes at least one pmt~gmdiau  of an unduplicated student. In addition, if district enrollment includes 
at least 15 percent English learners, with at least 50 students who am English learners, the Board is required 
to establish an Eaglish learner parent advisory committee which, pmuant to 5 CCR 15495 as amended, 
must include a majority of parcntslguadha of English learners. The disrict may use existing parent 
advisory committees for these purposes if the committee composition complies with Education Code 52063 

1 and 5 CCR 15945. However, the district should consider whether such opportunities need to be expanded to I achieve si&cant levels of &eholder involvemmt in the planning as intended by the law. I 
The Board shall establish a parent advisory committee to review and comment on the LCAP. 
The committee shall be composed of a majority of parentdguadans and shall include at 
least one parent/guardian of an unduplicated student as dehed above. (Education Code 
52063; 5 CCR 15495) 

Whenever district enrollment includes at least 15 percent English learners, with at least 50 
students who are English learners, the Board shall establish an English learner parent 
advisory c o d t t e e  composed of a majority of parentslguardians of English lemers. 
education Code 52063; 5 CCR 15495) 

The Superintendent or desiguee shall present the LCAP to the committee(s) before it is 
submitted to the Board for adoption, and shall respond in writing to comments received from 
the cammittee(s). (Education Code 52062) 

Note: Education Code 52062 requires notification to the public of tha opportunity to submit written 
comments on the proposed LCAP, including not3ication in the primary language of patentdgudians when 
required by Education Code 48985, Pursuant to Education Code 48985, whenever 15 pmeut or more of the 
students in a school speak a single primmy language other than English, notifications sent to 
parendguardians of such students must be written in the primary language as well as in English; see BP 
5145.6 - Parental Notifications. 



BP O ( e )  

LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

The Superintendent or designee shall noti@ members of the public of the o p p o ~ t y  to 
subinit written comments regarding the specific actions and expenditures proposed to be 
included in the LCAP. The notification shall be provided using the most efficient method of 
notification possible, which may not necessarily include producing printed notices or sending 
notices by maiI. All written notifications related to the LCAP shall be provided in the 
priujary language of parentdguardians when required by Education Code 48985. , (Education 
Code 52062) 

. . 

(d 5z45.a - paent i  ~Otific=rio&~ 

Note: Pursuant to Education Code 42127, the Board cannot adopt a district budget until the LCAP is in 
place for the budget year, see BP 3100 - Budget. The budget must include the expenditures necessary tn 
implement the plan that will be effective during the subsequent fiscal year. If it does not, the County 
Superintendent of Schools will disapprove the district's budget. 

The Board shall hold at least one public hearing to solicit the recommendations and 
comments of members of the public regarding the specific actions and expenditures proposed 
to be included in the LCAF. The public hearing shall be held at the same meeting as the 
budget hearing required pummt to Education Code 42127 and AR 3100 - Budget. 
(Education Code 42 127,52062) 

(cJ 9320 - Meetings and Notica) 

Adoption of the Plan 

The Board shall adopt the LCAP prior to adopting the district budget, but at the same public 
meeting. This meeting shall be held after the public hearing described above, but not on the 
same day as the hearing. 

The Board may adopt revisions to the LCAP at any time during the period in which the plm 
is in effect, provided the Board follows the process to adopt the LCAP pursuant to Education 
Code 52062 and the revisions are adopted in a public meeting. (Education Code 52062) 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

Submission of Plan to County Superintendent of Schools 

Nota: Education Code 52070 requires the district to submit the LCAP to the County Superintendent. The 
~ o u d y  Superintendent may seek written clarification of the contents of the plan and may submit 
recommendations for amendments as provided below, Hdshe is required to approve the LCAP on or before 
October 8 if hdshe determines that (1) the LCAP adhem to the template in 5 CCR 15497.5 

; (2) the district budget includes expenditures d c i e n t  to implement the speciiic 
, and (3) the LCAP adheres to supplemental and concentration grant expenditure 

requirements specified in Education Coda 42238.07 for unduplicated students. In determining whether the 
district has fdly demonstrated that it will use increase or improve 
servicw for unduplicated students, 5 CCR 15 rtquires the County 
Superintendent to review any descriptions of districtwide or schoolwide services provided 

Not later than five days after adoption of the LCAP, the Board shall file the LCAP with the 
County Superintendent of Schools. (Education Code 52070) 

If the County Superintendent sends, by August 15, a written request for olariiication of the 
contents of the LCAP, the Board shall respond in writing within 15 days of the request. If 
the County Superintendent then submits recommendations for mendments to the LCAP 
within I5 days of receiving the Board's response, the Board shall consider those 
recommendations in a public meeting within 15 days of receiving the recommendations. 
(Education Code 52070) 

Monitoring Progress 

Note: The following optional paragraph may be revised to reflect the district's timeline for reviewing 
cvaIutiot19 of the progress and eff&tiveness of strategies included in the LCAP. Such reporb should be 
provided to the Board in &cient time to allow for any necessary changes in e4+ upda@-ttr. 
LCAP by July 1 of each ar, a9 required by Education Code 52060-52061. ~ 1 i a G ' ~ d ~ ~ c h o a f  

-I* 

-- -n ,-- F-F-?2---e---T-v 2.m 
~ t i s i - i a e - b t o  a+- evaluation o i ~ ~ b l c k l o ~ ~ c h o o l P e r ~ a r m a r ! ~ e ~ c l - ~ d ~ d e s e s ~ d ~  
th&&'te horitiei GG ~~CCCAE descriijed ~ ~ d n c ~ t i o m ~ o & 5 2 0 6 ~  

The Superintendent or designee shall report to the Board, at least annually in accordance with 
the timeline and 

rotidkqhdopted 
Evaluation data shall be used to recommend any necessary revisions to the LCAP. 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

Technical Assistance/Intervention 

Note: Pursuant to Education Code 52071, the Board my, at itg discretion snd at 'the district8 expense, 
request technical assistance M described in items #1-3 below. In addition, the County Superintendent is 
required to provide such technical assistance whenever he/& dots mt approve the distrids LCAP andlor 
the district hh to improve student achievement across more than om state priority described in Education 
Code 52060, as determined using the SBE evaluation rubric. 

When it is in the best interest of the district, the Board may submit a request to the County 
Superintendent for technical assistance, incIuding but not limited to:- (Education code 
52071) 

1. . Assistance in the identification of district strengths and weaknesses in regard to state 
priorities and review of effective, evidence-based prograuu that apply to the district's 
goals 

2. Assistance fbm an academic expert, team of academic experts, or another district in 
the county in identifying and implementing effective programs to improve the 
outcomes for student subgroups 

3. Advice and assistance from the California Collaborative for Educational Excellence 
established pursuant to Education Code 52074 

In the event that the County Superintendent requires the district to receive technical 
assistance pursuant to Education Code 52071, the Board shall review all recommendations 
received h m  the County Superintendent or other advisor and shall consider revisions to the 
LCAP as appropriate in accordance with the process specified in Education Code 52062. 

Note: Education Code 52072 pmvides that the SPI, with approval of the SBE, may intervene when a district 
meets both of the following criteria: (1) the district did not improve the outcomes for three or more student 
subgroups identifled pursuant to Education Code 52052, or all of the student subgroups if the district has 
fewer than three subgroups, in regard to more than one state or local priority in three out of four consecutive 
school years; and (2) the California Collaborative for Educational Excellence (CCEE) has provided advice 
and assistance to the district and submits a finding that the district Wed or is unable to implement the 
CCEE's recommendations or that the district's inadequate p d o m c e  is so persistent or acute as to require 
intervention. For any district identified as needing intention,  the SPI or an academic trust- appointed by 
the SPI may, with approval of the SBE, take one or more of the actions listed in items #13 below. 

If the Superintendent of Public Instruction (SPI) identifies the district as needing intervention 
pursuant to Education Code 52072, the district shall cooperate with any action taken by the 
SPI or any academic advisor appointed by the SPI, which may include one or more of the 
following: 

1. Revision of the district's LCAP 



'4. .. , 
BP 0460(h) 

LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

. . 

2. Revision of the districts budget in &%ordance with changes in the LCAP 

3. ~determinatiion to stay or rescind any district action that would prevent the district . 

, h m  improving outcomes for all student subgroups, provided that action is not 
required by a collective bargaining agreement 

Legal Reference: (see next page) 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

Legal Refrence: 
EDUCATIONCODE 
305-306 English language education 

42 12 7 Public hearing on budge; adoption 
42238.01-42238.07 Local controlfinding formula 
44258.9 County superintendent review of teacher assignment 

. 48985 Parental notices in languages other than English 
51210 Course of study for grades 1-6 
51220 Course of study forgrades 7-12 
52052 Academic Pe$omnce Index; numerically significant student subgroups 
52060-520 7 7 Local control and accountability plan 
52302 Regional occupational centers and programs 
523 72.5 Linked learning pilot program 
54692 Partnership academ f w 
601 19 Suflcienqv of textbooks and insmctional materials; hearing and resolution 
60605.8 CaIifornia Assessment of Academic Achievement; Academic Content Standards Commission 
60811.3 Assessment of language development 
64001 Single plan for student achievement 
99300-99301 Early Assessment Program 
CODE OF REGULA~ONS.  r n ~  5 
i 5494-15497.5 Local control and accountability plan and spending requirements 
J X W E D  STATES CODE. mZE 2Q 
6312 Local educational agency plan 
6826 Tilb mfinds,  local plans 

Management Resources: 

-. - 
D E P A R W N T  OF EDUCATION PUBLIC4 TIONS 

California School Accountine Manual 
~ v e ~ e d e n t  iS.u&eedr .AC$ , ~ g d a r t & ~ 2 ~  

m3sms . 
CSBA: ht@:/h.aba.org 
California Department of Education: http://www/wwwcde.ca.gov 

Pollcy Reference UPDATE Service 
Copyright 2017 by Callfornta School Boards Association, West Sacramento, California 9569 1 
All rights reserved. 



Philosophy, Goals, Objectives, and Comprehensive Plans 

LOCAL CONTROL AND ACCOUNTABILITY PLAN 

The Governing Board desires to ensure the most effective use of available fimding to 
improve outcomes for all students. A comrnuni ty-based, comprehensive, data-driven 
planning process shall be used to identifj annual goals and specific actions and to facilitate 
continuous -- - ir ovement of district practices. 
- - i z  - - ,. 

(cJ 0200 - G o a r ~ ~ ~ r  the School District) 

The Board shall adopt a districtwide local control and accountabiIity plan (LCAP), following 
the template provided in 5 CCR 15497.5, that addresses the state priorities in Education Code 
52060 and any local priorities adopted by the Board. The LCAP shall be updated on or 
before July 1 of each year and, like the district budget, shall cover the next fiscaI year and 
subsequent two fiscal years. (Education Code 52060; 5 CCR 15497.5) 

The LCAP shall focus on improving outcomes for all stud1 _ . .m 

"undu licated students" and other un*rfo~ingstudents. - 
- p -:.,..,. .,. ,7-,7 -.I*..- - r n  x7.- - .-. ... . -..- 

I .  . 'c - 1  
. . - 

L .-....,... c :,.I --- - - '.. -,-,,>-,-: --* . ....k..mc *s:.d.. - - - :'"'?,: 

Undzplicated students include students who are eligible for free or reduced-price meals, 
English learners, and foster youth and are counted only once for purposes of the local control 
hnding formula. (Education Code 42238.02) 

(cf 3553 - Free and Reduced Price Meals) 
(cf: 61 '3.1 - Education fir Foster Youth) 
(cf: 61 74 - 1 :ation for Englisli Language Learners) 

The Supennrendent or deslgnee shall review tne single plan ror sruaenr acnievement (SPSA) 
submitted by each district school pursuant to Education Code 64001 to ensure that the 
specific actions included in the LCAP are consistent with strategies included in the SPSA. 
(Educatinn Code 52062) 

@f. .&if;?.- School PIam&ite Cou&Cs) 
1 - **-..- - % .  - 

The LCAP shall also be alignediTR ;?her %XC? ad'd school planit* % i ~ x ~ e n ~ p o m e  iri 
order to minimize duplication of effort and provide clear direction for program 
implementation. 

(cf: 0400 - Comprehensrve Plans) 
(cj: 0440 - Disrr~ct Technology Plani 
(cf: 0450 - Comprehensive SaJety Plan) 
(cJ 5030 - Student ?Yellness) 
(cJ 61 71 - Trtle I Programs) 
(cJ 71 10 - Facilities Master Plan) 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

Any complaint that the district has not complied with legal requirements pertaining to the 
LCAP may be filed pursuant to AR 1312.3 - Uniform Comalaint Procedures. (Education 
Code 52075) 

(cJ: 1312.3 - Uniform Complaint Procedures) 

Plan Development 

T'he Superintendent or designee shall gather data and mtormatIon needea Tor errective ana 
meaningll plan development and present it to the Board and community. Such data and 
information shall include, but not be limited to, data regarding the numbers of students in 
various student subgroups, disapyegated data on student achievement levels, and 
information about current programs and expenditures. 

The Board shall consult with teachers, principals, administrators, other school personnel, 
employee bargaining units, parents'guardians, and students in developing the LCAP. 
Consultation with students shall enable unduplicated students and other numerically 
significant student subgroups to review and comment on LCAP development and may 
include surveys of students, student forums, student advisory committees, andlor meetings 
with student govemrnent bodies or other groups representing students. (Education Code 
52060; 5 CCR 15495) 

(cJ: 1220 - Citizen Advisory Committees) 

-1 {c$ (cJ: 4140.4240 6020 - Parent 4340 In~~olvemenr) - Bargaining ['nits) 

'I~ublic Review and Input 

The Board shall establish a parent advisory committee to review and comment on the LCAP 
The committee shall be composed of a majority of parentsl'guardians and shall include at 

. Eleast one parentfguardian of an unduplicated student as defined above. (Education Code 
. . -. - . . . - - . - - - - . - - - . 

52( ; 5 CCR 15495); - - - ' - 7 . -  7 .. - - -  -.- - 
7 

- 
1- 

Whenever dismct enrollment incluaes at least 13 percent English learners, with at least 50 
students who are English learners, the Board shall establish an English learner parent 
advisory committee composed of a majority of parents:guardians of English learners. 
(Education Code 52063; 5 CCR 15495) 

The Superintendent or designee shall present the LCAP to the committee(s) before it is 
submitted to the Board for adoption, and shall respond in writing to comments received from 
the cornmittee(s). (Education Code 52062) 



h3CAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

The Superintendent or designee shall notify members of the public of the opportunity to 
submit written comments regarding the specific actions and expenditures proposed to be 
included in the LCAP. The notification shall be provided using the most efficient method of 
notification possible, which may not necessarily include producing printed notices or sending 
notices by mail. All written notifications related to the LCAP shall be provided in the 
primary language of parents/guardians when required by Education Code 48985. (Education 
Code 52062) 

, . 
The Board shaIl hold at least one public hearing to solicit the recommendations and 
comments of members of the public regarding the specific actions and expenditures proposed 
to be included in the LCAP. The public hearing shall be held at the same meeting as the 
budget hearing required pursuant to Education Code 42127 and AR 3100 - Budget. 
(Education Code 42 127,52062) 

ling. 

thl 

: Board sl adoptY?ke LCAP prior to adopting the district budget, but at the same public 
meeting. This meeting shall be held after the public hearing described above, but not on the 
same day as the hearing. 

The Board may adopt revisions to the LCAP at any time during the period in which the plan 
is in effect, provided the Board follows the process to adopt the LCAP pursuant to Education 
Code 52062 and the revisions in a public meeting. Education Code 52062) k . -  - 

.- .. - - . 
Submission of Plan to County Superintl -. - . . - . - - . . - . . 

t of Schools 

~ o i m < r ' t h m  five days a f i e ~ ~ o p ~ o ~ ~ ?  the LCAP, the ~o&-$&a?? LCAP with the 
County Superintendent of Schools. (Education Code 52070) 

If the County Superintendent sends, by August 15, a written request for clarification of the 
contents of the LCAP, the Board shall respond in writing within 15 days of the request, If 
the County Superintendent then submits recommendations for amendments to the LCAP 
within 15 days of receiving the Board's response, the Board shall consider those 
recommendations in a public meeting within 15 d a ,  of rec=he recommendations. 

a - ... - -.- -. - ,. rn .-1:.3 I IE 

(Education Code 52070) - 



'ROL AND ACCOUNTABILITY PLAN ( 

Monitoring Progress 

The Superintendent or designee shall report to the Board, at least annually in accordance with 
the timeline and indicators established by himlher and the Board, regarding the district's 
progress toward attaining each goal identified in the LCAP. Evaluation data shall be used to 
recornmet my necessary revisions to the LCAP. 

Technical Assistance/Intervention 

When it is in the best interest of the district, the Board may submit a request to the County 
Superintendent for technical assistance, including, but not limited to: (Education Code 

..-a. . , .- -- ..... - 
17 1) 

-. -- - . - . -- -- . - - - 
. 1  

- , I . -  - .  - - A: %m&~n me ~ a e n n n m  or ihgrnnma weamesses in regam ro srarc 
pnonties and review of effective, evidence-based programs that apply to the dist~ict's 
goals 

2. Assistance fiom an academic expert, team of academic experts, or another district in 
e county in identifying and i m p l k ~ e n t i s  effective p j a m s  to irn ve the 

outcomes for student subgroups T , - -  - 
Advice and assistance from the C m l a b ' o r a ~ ~ 6  ' f L o f ~ i c a ~ n ~ ' ~ x c e l l e n c e  
established pursuant to Education Code 52074 

In the event that the County Superintendent requires the district to receive technical 
assistance pursuant to Education Code 52071, the Board shall review all recommendations 
received from the County Superintendent or other advisor and shall condder revisions to the 
LCQJS app r~~r i a t e  in accordance with the pro - ~ecified in Education Code 52062. 

1- 
I. k r  l 

If the Superintendent of Public Instruction (SPI) identi ; the distnct as needing intervention 
pursuant to Education Code 52072, the district shall cooperate with any action taken by the 
SPI or any academic advisor appointed by the SPI, which may include one or more of the 
following: 

Revision of the district's LCAP 

Revision of the dislrict's in the 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

3. A determination to stay or rescind any district action that would prevent the district 
from improving outMmes for all student subgroups, provided that action is not 
required by a collective k .ing agreement 

7 -  - =5- 

4 

Legal Refiuuqw: 

m g w g e  aiacation 
17402 Sate Wekd h i l d h g  L e - F u r c k w e  Law, imlwfing &iWti~n of g a d  repap 
a r m  mt~ 
421 27 Wit h & g  an imdget aikgtitm 
42238.81--422H.07 L&d m i m l & d i n g ~ &  
94258.9 G a a y  s q w i ~ & d e I r t  d m  qf &ocher m ~ : m t  
48983 Pare& m k e s  ia h@ages dhw than 
51210 Course tf& f e r g d  1-6 
f l 2X  Cou~.se #-& grak 7-12 
52852 kw&Lic Pedkmsce  Id&;  nwricIdk) 41: s ~rtz&.t! st&rqs 
52W52@7? Lest$l m , t r d  end wcountubiliiy jdm 

32372.3 &ithi -.Hdpr9!ram 
5492 PaHw?s'& aca- 

dtMtlS.8 Ca@Jmuia Asswmtem ~f A e d m k  AAiqvewnt; .4cu&m'c C m ~ n i  StanhF6s @yy~-s$& 
p-' - . .- -." .... - - . .. 

66LW 1.3 Rsxesmwt f l l m m  &elopment 
6-1 S ~ $ 4 r e ~ $ a r ~ m f i i a t m m  
39MMWW ~ A k m s m w  Pmgram 

Policy 
adopted: October 21,20 15 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

ACCESS TO DISTRICT RECORDS 

Note: Article I, Section 3 of tha California Constitution grants any person the right to access information 
concerning meetings and &tinge of state and local government bodies, officials, and agencies as long as tha 
constitutional rights of privacy and due process am protected. Courts broadly interpret rules or lawe 
granting access and namwly interpret those denying access; thus, tha burden is on the district to 
demonstrate the need for restricting access to public records. 

The followiag optional adminintrative regulation lists those mords &M as public an@fb,wm 
-4 a as confidential -k- q$ not intended to pmvidc an 
all-inclusive list of- records that may be &fln~dar.d~e~ public r confidential. 

Definitions 

Note Pursuant to G o v ~ e n t  Code 6252, a "public record" includes any writing that relates to district 
business as defined below. 

Emails discussing district business ate considered public records. Howevcr, the law is unclear as to whether 
emaiIs discussing district business sent fiwm an employee's or Governing B o d  member's homo computer 

a district receives a request for such records, legal counsel should be consulted, as appropriate, See BB 
9012 - Board Member Electronic Communications. 

Public recordr include any writing containing information relating to the conduct of tbe 
district's business prepared, owned, used, or retained by the district regardless of physical 
form or characteristics. (Government Code 6252) 

(cf: 3580 - District Recordr) 
(cf: 9012 - Board Member Electronic Communications) 

Writing means any handwriting? typewriting, printing, photostating, photographing, 
,---v4 

e l i c i t o c m  ---.-. transmitting by electronic mail or facsimile, and every otba means of 
recording upon any tangible thing any form of communication or representation, including 
letters, words, pictures, sounds, or symbols or combinations thereof, and any record thereby 
created, regardless of the manner in which the record has been stored. (Government Code 
6252) 

Member of the public means any person, except a member, agent, officer, or employee of the 
district or a federal, state, or other Iocal agency acting within the scope of his/her - -  - ...-- *?,<.... "*-.?". .... +-? 

membership, agency, office, or employment. (GovemmentCode62521 



ACCESS TO DISTRICT RECORDS (continued) 

Public Records 
,- ;..-. 

Note: While not specifically emunorated in Government Code 6252, items # l a  below are items which 
fall within the definition of "public re~ords!~ 

4 

Public records to which members of the public shall have accws include, but are not limited 
to: 

1. Proposed and approved district budgets and annual audits (Education Code 41020, 
421 03) 

(4 3100 - Budge0 
(cf: 3460 - Financial Reports and Accountabiliry) 

2. Statistical compilations 

3. Reports and memoranda 

4. Notices and bulletins 

5. Minutes of public meetings (Education Code 35145) 

(cJ 9324 - Minutes and Recordings) 

6. Meeting agendas (Government Code 54957.5) 

(cf: 9322 - AgenddMeeting Material) 

7. Official communications between the district and other government agencies 

8. School-based program plans (Education Code 52850) 

(cf: 0420 - School PIans/Site Councils) 

9. Information and data relevant to the evaluation and modification of district plans 

(cf: 0440 - District Technology P 3  
. -r%- m p s l . ~ ~ " F  

( c & ~ ~ ~ ~ n ~ & & & i : c o u ~ ~ ~ i ~ ~  
(cf. 0520.2 - Title IProgrm Improvement Schools) 
(cf. 0520.3 - Dtle I Program Improvement DisnScts) 

10. Initial proposals of exclusive employee representatives and of the district 
(Government Code 3547) 



. *.- - 

ACCESS TO DlSTRICT RECORDS (continued) 

Note: Although Govemmcnt Code 6254 exempts from disc10sum b s a  records ptrtaining to pending 

document reIated to litigation should not be 
disclosed. 

(cJ 3320 - Claims and Actiom Against the Dirh'cr) 

12. Statements of economic interests re@ed by the Confiict of Interest Code 
(Government Code 81008) 

(cf: 9270 - Conflict of Interest) 

Employment contracts and settlement agreements (Govnmnmt Code 53262) 

(~$2121- Superintendent's Contract) 
(cJ 411 7.57421 7.5431 7.5 - Tennittation Agreements) 
(if: 4141/4241- Collective Bargaining Agreemend 



ACCESS TO DISTRICT RECORDS (continued) 

m, limited to, textbooks 

(cJ, 5020 -Parent Rights and Responsibilities) . 
(cf: 6162.1 - Selection and Evaluation of Instnrctional Matedab) 

(Government Code 6 2 5 2 . 5 w m  < .  ; 

Confidential Public Records 

Records to which the members of the public shall have access include, but are not limited 
to: 

1. Preliminary drafts, notes, interagency or intradistrict memoranda that are not retained 
by the district in the ordinary c o m e  of business, provided that the public interest in 
withholding these records clearly outweiglu the public interest in disclosure 
(Govenunent Code 6254) 



ACCESS TO DISTRICT RECORDS (continued) 

(cjf 9011 - Disclosure of ConfidntiaVPriviIeged lnfonnation) 

2 ~ecords' specifi~a.lly generated in wnnection with or prepared for use in litigation to 
which the district is a party or to respond to claims made against the district pursuant 
to the Tort Claims Act, d l  the litigation or claim has been W l y  adjudicated or 

3. Personnel records, medical records, or similar materials, the 
disclosure of which would constitute an unwarranted invasion of personal privacy 
(Government Code 6254) 

(cjf 4112.5/4212.S/4312.5) - Crinrinal Record Check) 

The home addresses, home telephone numbers, personal cell phone numbers, or 
birthdate of employees may only be disclosed as folIows: (Government Code 6254.3) 

a To an ag&t or a family member of the employee 

b. To an officer or employee of a state agency or another school district or 
county office of education when necessary for the pedormance of official 
duties 

To an employee organization pursuant to regulations and decisions of the 

(cJ 4140/4240/4340 - Batgaining Unitr) 



ACCESS TO DISTRICT RECORDS (continued) 

d. To an agent or employee of a health benefit plan providing health services or 
administering claims for health services to district employees and their 
enrolled dependents, for the purpose of providing the health services or 
administering claim for employees and their enrolled dependents 

(&4154/4254/4354 -Health and Weyare Ben#&) 
. . 

a Test questiom, scoring keys, and other examination data except as provided by law 
(Govemment Code 6254) 

(i$6162.51- State Academic Achievement TePts) 
(cJ 6162.52 - High School Bit Examination) 

a Without affecting the law of eminent domain, the contents of real estate appraisals or 
engineering or feasibility estimates and evaluations made for or by the district relative 
to the acquisition of propertyy or to prospective public supply and construction 
contracts, until all of the property has been acquired or all of the contract agreement 
obtained (Government Code 6254) 

Infomation required fmm any taxpayer in connection with the collection of local 
taxes that is received in confidence and the disclosure of the information to other 
persom would result in unfair competitive disadvantage to the person supplying the 
information (Government Code 6254) 

Library circulation and patron use records of a borrower or patron including, but not 

(6 61 63.1 - Library Media Centers) 



ACCESS TO DISTRICT RECORDS (continued) 

Note: Tho following exemption protects attorney-client privileged communications and attorney work 
product, as well as other work product prepared for use in pending litigation or claims. Pursuant to the 
Rules of Professional Conduct of the Stab Bar of California, when an attorney has been hind to represent 
the district as a whole, this pridege may only be waived by the Board. 

Records for which the disclosure is exempted or prohibited pursuant to state or 
federal law, incIuding, but not limited to, provisions of the Evidence Code relating to 
privilege (Government Code 6254) 

Documents prepared by or for the district to assess its vulnerability to terrorist attack 
or other criminal acts intended to disrupt district operations and that are for 
distribution or consideration in closed session (Government Code 6254) 

(cf: 04.50 - Comprehensive Safity Plan) 

R e d  petitions, petitions for special elections to fill Board vacancies, or petitions for 
the reorganization of the school district (Governmeat Code 6253.5) 

(d9223 - Filling v&ncies) 

%a Minutes of Board meetings held in closed session (Government Code 54957.2) 

(cf: 9321 - Closed Session Purposes and Agendas) 

9- Computer software developed by the district (Government Code 6254.9) 

Infomation security records, the disclosure of which would reveal VulnerabiIitiea to, 
or otherwise increase potential for an attack on, the district's information technology 
system (Government Code 6254.19) 

Records that contain individually identifiable health information, including records 
that may be exempt pursuant to physician-patient privilege, the Confidentiality of 
Medical Information Act, and the Health Insurance Portability and Accountability 
Act (Government Code 6254,6255) 

(c.$ Sf 41.6 - School HeaIth Services) 

%- Any other records listed as exempt fbm public disclosure in the California Public 
Records Act or other statutes 



ACCESS TO DISTRICT RECORDS (continued) . 

. .  r 

No& Item #16 below reflects au exemption o h  referred to as the l'catch-all" or "public interest" 
exemption pursuant to Government Code 6255. This exemption dowa a district to withhold a record based 
on aualysis of the spec5c facts of the situation and in light of the competing public interests. This 
exemption also includes the "deliberative process privilegon which is designed to protect a district's 
decision-making process in order to encourage candid discussions within the district. Legal counsel should 
be consulted to determine whether a request for a record falIs under this exemption 

16. - -cords for which the district can demonstrate that, based on the 
particular facts of the case, the public interest served by not disclosing the recard 
clearly outweighs the public interest served by disclosure of the record @overnment 
Code 6255) 

Inspection of Records and Requests for Copies 

Note: Court decision8 have held that a public record request may be made orally, by phone, or in writing, 
including by email, fax, or hand delivery. The district may ask, but not re@, that the person put aa oral 
request in writing. 

Any person may request a copy or inspection of any district record that is open to the public 
and not exempt h m  disclosure. (Government; Code 6253) 

Within 10 days of receiving any request to inspect or copy a district record, the 
Superintendent or designee shall determine whetha the request seeks release of a disclosable 
public record in the district's possession. The Superintendent or designee shall promptly 
inform the person making the request of hismer determination and the reasons for the 
decision. (Government Code 6253) 

In unusual circumstances, the Superintendent or designee may extend the 10-day limit for up 
to 14 days by providing written notice to the requester and setting forth the reasons for the 
extension and the date on which a determination is expected to be made. U n d  
circumstances include the following, but only to the extent reasonably necessary to properly 
process the request: (Government Code 6253) 

1. The need to search for and collect the requested records h m  field facilities or other 
establishments that are separate h m  the office processing the request 

2. The need to search for, collect, and appropriately examine a vo~uminous mount of 
separate and distinct records which are demanded in a single request 

3. The need for codtation, which shall be conducted with al l  practicable speed, with 
another agency (e.g., a state agency or city) having a substantial interest in the 
determination of the request or amng two or more components of the district (e.g., 
two different school sites) with substantial interest in the request 



AR 1340(i) 

ACCESS TO DISTRICT RECORDS (continued) 

4. In the case of electronic records, the need to compile data, write programming 
language or a computer program, or construct a computer report to extract data 

If the Superintendent or designee determines that the request seeks disclosable public 
records, the determination shalI state the estimated date and time when the records will be 
made available, (Government Code 6253) 

Public records shall be open to inspection at dl times during district office hours. Any 
reasonably segregable portion of a record shall be made available for inspection by any 
person requesting the record after deletion of the portiom that are 'kxempted by law. 
(Government Code 6253) 

Note: Govmment Code 6253 states that copies of records must be provided "promptly!' Tha term 
"promptly" is not defined in law, but Government Code 6253 also states that a district may not delay or 
obstruct the copying of mords. Thus, if the records are held in a mauner that allows for prompt disclosure, 
the records generally should not be withheld because of the loday response period or the 14-day extension 
detailed above. 

Upon request for a copy that reasonably describes an identifiable record, an exact copy shall 
be promptly provided unless it is impracticable to do so. (Government Code 6253) 

Note: The following optional paragraph is for use by districe that charge for copies. See the 
accompanying Board policy. 

The Superintendent or designee s W  charge an amount for copies that reflects the direct 
costs of duplication. Written requests to waive the fee shall be submitted to the 
Superintendent or designee. 



ACCESS TO DISTRICT RECORDS (continued) 

If any person requests that a public record be provided in an electronic format, the district 
shall make that record available in any electronic fonnat in which it holds the information. . 

The district shall provide a copy of the electronic record in the format requested as long as 
the requested fonnat is one that has been used by the district to create copies for its own use 
or for use by other agencies. (Government Code 6253.9) . 

The cost of duplicating an electronic record shall be limited t i  the direct host of producing i 
copy of the record in electronic format.. However, the requester shall bear the wst of 
producing the copy of the electronic record, including the cost to construct the record and the 
cost of programming and computer services necessary to produce the copy, under the 
following circumstances: (Govemment Code 6253 -9) 

1. The electronic record is one that is produced only at otherwise regularly scheduled 
intervals. 

2. The request would require data compilation, extraction, or programming to produce 
the record. 

Assistance in Identifying Requested Records 

I No& Government Code 6253.1 requires ths district to assist a pcraon requesting to inspect or obtaiu a copy 
of a ~ublic record as specified below. This rnistanca is set required if the district grants the request and tbs I I recok sn made avai1Sb10 or Kthe request is denied on thom-unds that tho records are mnfide~tial. I 

If the Superintendent or designee denies a request for disclosable records, he/she shall assist 
the requester in making a focused and effective request that reasonably describes an 
identifiable record. To the extent reasonable under the circumstances, the Superintendent or 
designee shall do al l  of the following: (Govemment Code 6253.1) 

1. Assist in identifying records and information responsive to the request or the purpose 
of the request, if specified 

If, after making a reasonable effort to elicit additional clarifying information from the 
requester to help identify the record, the Superintendent or designee is still unable to 
identify the information, this requirement shall be deemed satisfied. 

2. Describe the information technology and physical location in which the records exist 

3. Provide suggestions for overcoming any practical basis for denying access to the 
records or information sought 



ACCESS TO DISTRICT RECORDS (continued) 

Provisions of the Public Records Act shall not be co~wtrued so as to delay or obstruct the 
inspection or copying of public records. Any notification denying a request for public 
records shall state the name and title of each person responsible for the denial. (Government 
Code 6253) 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boardfi Assoelatlaa, West Sacnunento, California 95691 
A11 rights reserved. 



Center USD 
Administrative Regulation 
Access To District Records 

AR 1340 
Community Relations 

Definitions 

Public records include any writing containing information relating to the conduct of the 
district's business prepared, owned, used, or retained by the district regardless of physical - - : ,_+--PI .--7 . ' . ' P .  

form or characteristics. (Government Code 6252) 

(cf: 3580 - District Records) 
(cf: 901 2 - Board Member Elec fronic Communications) 

Writing means any handwriting, typewriting, printing, photostating, photographing, 
transmitting by electronic mail or facsimile, and every other means of recording upon any 
tangible thing any form of communication or representation, including letters, words, 
pictures, sounds, or symbols or combinations thereof, and any record thereby created, 
regardless of the manner in which the record has been stored. (Government Code 6252) 

Member of tkepirblic means any person, except a member, agent, officer, or employee of the 
district or a federal, state, or other local agency acting within the scope of hisher 
membership, agency, office, or emnlovment. .- 

--. .., a . 
Public Records 

. m - I ' . . 
- .. . m 

. . &-& UL -we. & 

Public records to whichLmer&'& b?ke-pd%mav&access  include, but are not l~rn~ted  
to: 

1. Proposed and approved district budgets and annual audits (Education Code 41020, 
42 103) 

(cj  3 100 - Birdget) 
(cj  3460 - Financial Reports and Accountability) 

2, Statistical compilations 

3. Reports and memoranda 

4. Notices a n n  -=_ . - I . - .  

Minutes of public meetings (Education Code 35 145) 
.. ... ...-.. .--.- - .. .  . .  

C .  .I' 

- - '  -. m- Miartes an$%c$dkgs~' 

. 

-- 



1. '.:.' 
(cJ 4143.1 4243.1 - Publrc Notice - Personnel Negotrations) 

1 1. Claims tiled against me alsmct ana recoras pertaming to penaing llrigarion 
(Government Code 6254.25; Fairley v. Sunerior Court; 71 Ops.Cal.A~~.Gen. 235 
(1938)) 

(cf: 3320 - Claims-and Actions A~ains t  . - the District) C 

.m -- - - -  f .I-- A. .A -- A '  
:a Statements of economic interGits reou~red bv the Conflict o f h t s t  c o r e  

h-.-- 
! ' (Government Code 8 2 008) , 

(cf, 9270 - Conflict of Interest) 

13. Er ~t cpntracts settlementreements (Government Code 53262) 
- -  - --- . - . <- - ,-=--. - - 

(cJ 2121 - Supt endent's Contract) 
.I(c! 41 17.5 421 7.5 431 7.5 - Terminarion ~ g m n f s )  
J(cJ 4 141 6241 - Collective Barguining Agreernml) 

ding, but not limited to, textbooks ( 
--J -7- - ' f 7 -  - 

.,a 
(cJ: 5020 - Parenr Rights and Responsibilities) 
(cf, 6161.1 - Selection and Evaluation of Instructional Materials) 

Governing Board members shall have the ability to access public records permitted by 
the administration of their duties or open to inspection .- by members of the public. 

- -- - 
(Government Code 6252.5) 



A'w.'q ' : . .-*.--; 
The Superintendent or designee shall ensure that any public record conta~mng personal 
information is redacted to ensure that such information, including, but not limited to, an 
employee's home address or social security number, is not disclosed to the public. 

Confidential Records 

Records to which the members of the public shall not have ac~ess  include, I : not lid 
to: 

1. Preliminary drafts, notes, interagency or intradistrict memoranda which are not 
retained by the district in the ordinary course of business, provided that the public 
interest in withhoIding these records clearly outweighs the pubIic interest in 
disclosure (Governmeat Code 6254) 

(cf: 4119.23f4219.23if4319.23 - Unauthorized Rekase a/C~td~~ti&'rivIleged dnfm ,I 

(cJ 9011 - L bsure of Confakuii 'rivileged Infornaat'w) 

2. ~ a e h  s p x i k d y  p@ f w  litigation t0 wbrch the d b b t  is a @y rr to 
re& to I d m s  male  agaimt lZlle ~~ pmlaant to the Twt c ~ m s  &, u t i l  the 
litigatib or o k h  l!m M y  djadicatd w & I W ~  d e d ,  mr kpd, if tk 
recsds are p ~ c r t e d  by somu 0 t h  provision of law (Gave-nt Cade 6254, 

(I$ 4112.#4212.W312.6 - Personnel Files) 
(cf: UI2.W42IZ.Q~12.62 - hhiatsnmrce c$ 
(cf: 5125 - S*c&nr-d) 
(cJ 5125.d - Rdease of Birestaty Information) 

The home a d k s s e s  d hrne hde#mne numbers of emphyees may only -lie 
k l o s e d  as fi,IIows: (Gov-t C d e  6254.3) 

To an agent or a h i l y  member efthe employee 

b. To an o&er w employee of a state agency or anoher school diskict or 
county ofice of education when Rgcessv  for the wdmmance of d l k i a l  

- &ties - 
To am .anpbyee organization p u r s m t  to re&tims and aeclsions of the *, P u k  -hp)oyment Rdatiom W, mnless the employee p e r f o m  law 
enforcement-related functions or requests in wlriting that the information .not 

.. -. 
(cj  4 140i4240j4340 - Bargainir: 'nits) 

. . . 

x&n-d - = 
d. To an agent or employee of a health benefit plan health servlces or 

administering claims for health services to district employees and their 



enrolled dependents, for the purpose of providing the health services or 
administering claims for employees and their enrolled dependents 

(cJ 4154 4f 1354 - Health and Weyore Benefits) 

Test questions, scoring keys, and other examina 
(Government Code 6254) 

(cJ: 61 62.51 - Standardized an6 porting Program) 
(cJ: 61 62.52 - High School Exit Examination) 

Without affecting the law of eminent domain, the contents of real estate appraisals or 
- 

, engineering or feasibility estimates and evaluations made for or by the district relative. 
to the acquisition of property, or to prospective public supply and construction 

- - I contracts, until all of the property has been acquired or all of the contract _-- agr nent 
obtained (Government Code 6254) 
. . . . . . . . . - - . . -. . . . . . . . . . . . . . . - -  L-. 

Y --.---*c-- L , L y d.. ??&brnatlon require from any taxpayer in connecnon wltn tne collecrlon or-loca~ 
3 taxes that is received in confidence and the disclosure of the information to other 

; persons would result in unfair competitive disadvantage to the person supplying the 
information (Government Code 6254) 

I -,- - - -- 
- ...=I 

.' Library circulation and patron use records of a borrower or patron including, but not 
limited to, hisher name, address, telephone number, email address, borrowing 

I information, or use of library information resources (Government Code 6254, 6267) 

(LJ e 3 . 1  - Library Media Centers) 

8. - Records for which the disclosure is exempted or prohibited pursuant to state or 
federal law, including, but not limited to. ~rovisions of the Evidence Code relating to 
~rivilege (Government Code 6: 

..,. 
(cJ 9124 - Attornq 

I 

DiEUfKEnrs prepared by or for the district to assess its vulnerability to terrorist attack 
or other criminal acts intended to disrupt district operations and that are for 
distribution or considwalion i11 closed session (Government Code 6254) 

0450 - Comprehensive Safety Plan) 

ecall petitions, petitions for special elections 1 ill Board vacancies, or pel' - )ns for 
the reorganization of the school district (Government Code 6253.5) 

(L f 9223 - Filling Vacancies) 

I I .  Minutes 

9321 - Closed 

12. C 
A ware d 

, . held --- in -.- closed , .- session -..- --  LGovemment - Code .. 54957.2) - - -- - _ 1 - S A  
b # 

lge&) 

' by the district (Goy code 6254.9) 



13. Information security records, the disclosure of which would reveal vulnerabilities to, 
or increase potential for an attack on, the district's information technology system 
(Government Code 6254.19) 

14. Records that contain individually identifiable health information, including records 
that may be exempt pursuant to physician-patient privilege, the Confidentiality of 
Medical Information Act, and the Health Insurance Portability and Accountability 
Act (Government Code 6254,6255) 

(cJ 5141.6 - School Health Services) 

15. Any other records listed as exempt from public disclosure in the California Public 
Records Act or other statutes 

16. Records for which the district can demonstrate that, based on the particular facts of 
the case, the public interest served by not disclosing the record clearly outweighs the 
public interest served by disclosure of the record (Government Code 6255) 

Inspection of Records and Requests !s 

Any person may request a copy or inspection of any district record that is open to the public 
and not exempt from disclosure. (Government Code 6253) 

Within 10 days of receiving any request to inspect or copy a district record, the 
Superintendent or designee shall determine whether the request seeks release of a disclosable 
public record in the district's possession. The Superintendent or designee shall promptly 
inform the person making the request of hisher determination and the reasons for the 
decision. (Government Code 6253) 

In unmual circumstances, the Superintendent or designee may extend the f0-day limit for up 
to 14 days by providing written notice to the requester and setting forth the reasons for the 
.extension and the date on which a determination is expected to be made. Unusual 
circumstances include the following, but only to the extent reasonablv necessary to properly 
process the request: (Government Code 625: 

1. The need to search for and collect the requested records from field facilities or other 
establishments t are separate from proce5 g the request 

2. The need to searcn for, appropriately uminous amount of 
separate and distinct records which are demanded in a single request 

3. The need for consultation, which shall be conducted with all practicable speed, with 
another agency (e.g., a state agency or city) having a substantial interest in the 
determination of the request or among two or more components of the-d&tricG.g., 
two different school sites) with substantial interest in the request 

- ;I 
4. In the case of electronic records, the need to compile data, write programming 

language or a computer program, or construct a computer report to extract data 



If the Superintendent or designee determines that the request seeks disclosable public 
records, the determination shall state the estimated date and time when the records will be 
made available. (Government Code 6253) 

Public records shall be open to inspection at all times during district office hours. Any 
reasonably segregable portion of a record shall be made available for inspection by any 
person requesting the record after deletion of the portions that are exempted by law. 
(Governm~nt Code 62531 - 

Jn I lest for a I 

be promptly provided I 

lat reasonably describes an identifiable record, an exact copy shall 
:ss it is impracticable to do st fernment 1 3 ) 

- d 
me Superintendent or deslgnee shall charge an amount tor copies that reflects me direct 

i % o s t s  of duplication. Written requests to waive the fee shall be submitted to the 
"Superintendent or designee. 

If any person requests that a public record be provided in an electronic format, the district 
shall make that record available in any electronic format in which it holds the information. 
The district shall provide a copy of the electronic record in the format requested as long as 
the requested format is one that has been used by the district to create copies for its own use 
or f by 0 th  age 'es. (Gc lent Code 6253 -9) 

The cost of dup~icarrng an elecrronic record shall be limited to the direct cost of producing a 
copy of the record in electron~c format. However, the requester shall bear the cost of 
nmducing the copy of the electronic record, including the cost to construct the record and the 
_ --t of programming and computer services necessary to @ u c a e  -. copy. . . u: , ,!r t& 
following circumstances: @ovemment Code 6253.9) 

. . 
The electronic record is one thal'k produced' oniy at othenuise regularly kheduled 
intervals. 

2. The request would require data compilation, extraction, or programming to produce 
the record. 

- 

ance in Identifying Requ ed Records . - - ..-.---- 7 .  . . - -  ..-..,..-... 
4''--Cr . ..: .. - 

If t: --&.printendent or des~gnee denics a request for &sC1os:-: records, h&iFie sfian &ii$ 1- - - - -  - - - -- 
the requester in making a focused and effective request that reasonably describes an 
identifiable record. To the extent reasonable under the circumstances, the Superintendent or 
designee shall do all of the following: (Government Code 6253.1) 

Assist in identifying records and information responsive to the request or the purpose 
of the reauest. if svecified 

If, after making a reasonable effort to elicit additional clarifying information fiom the 
requester to help identify the record, the Superintendent or designee is still unable to 
identify the information, this requirement shall be deemed satisfied. 



2. Describe the iAfimnation technology a ysical kcation in which the raords exist 

3. Proviae sug~estions for overcoming iu :tical basis for denying access to the 
reoords or inkmation s& 

B.revisbns of the Public Reoords Aot shall not be oonstrued so as to dehy access Br purposes 
of insp&g records open to the public. Any mtificati~n. denyiag a q u e s t  fa p d i c  
raords &dl state the name and title of each gerson resporrsitde for the denid. (Government 
C& 6253) 

Regulation 
approved: April 18,20 1 2 -.---- -- - 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Business and Noninstructional Operations 

FEES AND CHARGES 

Note: Pursuaat to Educatictn Code 49011, a district is prohibited h m  requiring studenta to pay a fee, 
deposit, or other charge in order to participate in aa educational activity as dctined in Education Code 
49010. A district is also required to p materiala, and equipment needed by students to 
participate in educational activities. ation Code 49011 clarifies that an othemise 
impermissible fee would not be made permissible by the provision of a waiver for some students, However, 
pursuant to 5 CCR 350, a district is permitted, in certain circumstaaces. to bmse fees that are speciticallv 

] authorized by law. See the accomPa&ng administrative regulation for a list of pesrnissible fees. ' I 
The Gowning Board nmgrkm its respokibility to ensure that books, matdals, 
equipment, supplies, and other resources necessary for students' participation in the district's 
educational program are made available to them at no cost. 

No student shall be required to pay a fee, deposit, or other charge for hidher participation in 
an educational activity which constitutes an integral fundamental part of the district's 
educational program, including curricular and extracurricular activities. (Education Code 
49010,4901 1; 5 CCR 350) 

(c.$3100 - Budgec) 
(cf: 6145 - Extroeun?cuIar and Cocum~c1(Iar Activiries) 

As necessary, the Board may approve fees, deposits, and other charges which are specifically 
authorized by law. When approving such fees, deposits, or charges, establishing fee 
schedules, or determining whether waivers or exceptions should be granted, the Board shall 
consider relevant data, including the socioeconomic conditions of district students1 famities 
and their ability to pay. 

(~$3250 - Pansportation Fees) 
(cJ 3515.4 - Recoveryfor Property Loss or Dnmage) 
(cf: 3553 - Free and Reduced Price Meals) 
(cf: 5143 - Insurance) 
(cf: 9323.2 -Actions by the Board) 

Note: The following optional paragraph may be revised to reflect district practice. The prohiition against 
student fees pursuant to Education Code 49011 does not restrict districts h m  soliciting for volmtaxy 
donations, participating in fundraising activities, *q providing prizes or other recognition for 

a,, . , -- 
participants in such h&ing activities. ~ ~ i ; u ' ~ ~ < ~ ~ ~ c c o r & ~ ~ t ~ . ~ ~ l i f 3 ~ $ i , ~ p ' & ~ ~ n ~ ~ ~ d i ; ' ~ ~ ~ $ ~ d  
(CDE) ~ l ~ ~ d & a n ~ e m e n ~ ~ d h o ~ l 1 0 1 ~  PuuiiIFee~: parent service ~ o u m .  the erohibiti*'n 
student. fees..doesbar'a: di3Qfct from. requirlag+volunteer. hours, OF payment irr: ~ieufof~~erformin 
vol~tnteeq. hours a s  ~ c o n d i t i o ~  o f ? a ~ s x i o ~  e&ohenkc~nllpu@&enro~rnen~. sibbR~refieene 
attendance;:: partlcfp~~o~h~.~ducatlon~~.ac_ttl.o~~.rec~~~~t~~.~edlk~ot!~~~dviIeger , c e l a t c ~ . , ~  
educational sctivitied 

1 



PEES AND CHARGES' (conked) . . 
. . ' I' 

The pmhibition'against student fees shall no 

district shall not offer or award to a student any course credit or privileges related to 
educational activities in exchange for volunt donations or participation in fundraising 
activities by or on behalf of the student. "rm% shall not removd or threaten to remove3 
itom a student any course credit or privileges related to educational activities, or otherwise 
discriminate against the student, due to a lack of voluntary donations or participation in 
hdraising activities by or on behalf of the student. 

(c- 1321 - Solicitation of Fundsfrom and by Students) 
(cJ 3290 - Giffs, Granls and Bequests) 

' "P -i'77''-Xr-n7M Note: Pursuant to Education Code 49013, a district is mandated tu adopt policy ~ n & ~ r o c e d u r ~  which 
allow complaints to be med using the uniform complaint procedures when the district is alleged to have 
viofated the prohibition against requiring unauthorized student few. See BP/AR 1312.3 - Uniform 
Complaint Procedures for language implementing this mandate. 

A complaint alleging district noncompliance with the prohibition against requiring student 
fees, deposits, or other charges shall be filed in accordance with the district's procedures in 
BPIAR 13 12.3 - Uniform Complaint Procedures. (Education Code 490 13) 

(if: 1312.3 - Uniform Complaint Procedures) 

upon investigation, the district finds merit in the complaint, the Superintendent or 
designee shall recommend and the Board shall adopt an appropriate remedy to be provided to .. -- . , .. I * c mm- a ~ n n  



lXES AND CHARGES (continued) 

Information related to the prohibition against requiring studenb to pay fees for partici~tion 
in an educational activity sball be included in the dislrictTs annual notification -0- 
-to be provided to all students, parents/guardians, employees, 
and other interested parties pursuant to 5 CCR 4622. (Educ~tion Code 49013) 

(cf: 41 12.9/4212.9/43 12.9 - Employee Not$cations) 
(6 51 45.6 - Parental Noh'ficatio~) 

Legal Reference: . 

EDUCATION COD4 
8239 Preschool and wraparound child care services 
8250 Child care and develournent sewices for children with dkabilities 

~i~a#~~n~eew&@o'~~ 
8482.6 A$er School Education and Safety progranu . . -  - 

,8760-8774 Outdoor science and conservation program 
1 7453.1 DIsMct sale or lease ofIntenret appliances orpersonal computers to students orpare'nt.s 
17551 Propertyfabricated by students 
19910-19911 Offenses against libraries 
32033 Eye pmtective devices 
32221 Insurance for athletic team member 
32390 Fingeprintingprogrmn 
35330-35332 b r s i o n s  andpelti hips 
35335 School camp programs 
38080-380864 Cafiteria establishment and use 
38120 Use of school band equipment on exmrrsions to foreign cowrhies 
39801.5 Ikansponation for adulfs 
39807.5 Payment of transportation costs 
39837 lkansportation of students topluca of summer employment 
48050 Residents of adjoining states 
48052 nition for foreign residenis 
48904 Liability ofpurent or guardian 
49010-49013 Student fees 
49065 Charge for copies 
49066 Grades, egect ofphysical education class apparel 
49091.14 Prospectus of school ~~(rn~culwn 
51 810-51815 Community service classes 
52612 Tuition for adult ciarses 
52613 ~onimrnigrcrnt f&iiGTdxd a 
56504 School recordr; students with disabilities 
60410 Students in classes for adults 

Legal Refeenee continued: (see nett page) 



BP 3260(d) 

. . 
' FEES AND CHARGES (continued) 

. ~egaf  ~eference: (continued) 
GOYE-rn COD?$ 
6253 Request for copy;fie : 

coNSmoEI . . 

Article 9, Section 5 Common school system 
CODE OF REGULATIONS. W 5 
350 Fees not pennitled 
4600-4687 UniJCorm complaint procedures 
UMTED STATES CODE. T131ZE 8 
11 84 Foreim students - 
COURT DECISIOArS 
Drivin~ School Assn o f  CA v. Son Mateo Upion HSQ (1993) I1 CUI. App. 4th 1513 
Arcadfa Unified School Dishict v. State Department ofEducatto~(l992) 2 Cal 4th 251 
Steffes v. California interscholnsrfc Federatioq (1986) 176 Cul. App. 3d 739 
Har&eIl v. Connell(1984) 35 Cal. 3d 899 
CTA v. Glendale School Distn'ct Board o f  Education (1980) 109 Cal. App. 3d 738 

Manaeement Resouxes: 
DEPARliUEiWOF EDUCYTIONPUl?LI04TIOhQ 

Puoil Fees. Devosits. and Other C harms: Can and Gown for High School Graduation Ceremow 
~ddendum to Fiscal ~ a n a ~ e m e n t  ~ d v & o r ~  12-02, October 4,2023 
Fees. Deposits and Other Cham= Fiscol ManagementAdvisoty 12-02, April 24,2013 
Jtz.uEa 
CSBA: http:/%nw.csba org 
Cali$omia Department of Education: http:/,.cde.ca.gov 

PolIey Reference UPDATE Service 
Copyright 2017 by California School Boards Asroclation, West Sacremarto, California 95691 
All rights reserved 



Center USD 
Board Policy 
Fees And Charges 

., <'-. -.-.- W'' 

- -- 
BP 3260 
Business %d Noninstruetionsl 01 

The Governing Board recognizes its responsibility to ensure that books, materials, 
equipment, supplies, and other resources necessary for students' participation in the district's 
educational program are made avai 

- .  

No student shall be required to 1 ' a fee, deposit, or other charge for hisher participation in 
an educational activity which constitutes an integral fundamental part of the district's 
educational program, including curricular and extracurricular activities. (Education Code 
49010,4901 1; 5 CCR 350) 

+'cJ 3 100 - Budget) 
cf: 61 45 - Extrarwm'c.ular and Cacurr~cular Activities) C- .- . ,,. .- T 5 . - - - - - T - - L , m - m  . - I - 

--.a - -4:- , -2.- - 8 

@s necessary, the Board may approve%es, 8ePo&, and other charges which are speci ally 
b .  

authorized by law. When approving such fees, deposits, or charges, establishing fee 
schedules, or determining whether waivers or exceptions should be granted, the Board shaIl 
consider relevant data, including the socio-economjc conditions of district students' families 

,and their ability to pay. 

1 (cf. 3250 - Transportation Fees) 
(cJ: 3515.4 - Recoveryfor Property Loss or Damage) 
(cJ: 3553 - Free and Reduced Price Meals) 

j(c/:5143 - Insurance) 
I ll(cf: 9323.2 - Actions by the Board) 

student fees shall not restrict the district from soliciting for voluntary 
in fundraising activities, and providing prizes or other recognition for 

in such activities and events. However, the district shall not offer or award to a 
course credit or privileges related to educational activities in exchange for 

I .  
qvoluntary donations or participation in fundraising activities by or on behalf of the student 

I iand shall not remove, or threaten to remove, from a student any course credit or privileges 
belated to educational activities, or otherwise discriminate against the student, due to a lack of 1 lvoluntary donations or participation in fundraising activities by or on behalf of the student. 

(cf. 1321 - Solicitation of Fundsfrom I by Students) 
(cJ 3290 - G f i ,  Grants and Bgpgst!J ' - - 

's2z- " ' 1. - - -  - - --.. .+ira-f. ..-A! - . -: I ,  ** 
enever lstnc t e ipEyeei ,  vo?i~kii-~i  ~TtJints,  parentsiguar lans, or e&cat~onaf;;; CIVIC 

organizations participate in such events or activities, the Superintendent or designee shall 
emphasize that participation in the event or activity is voluntary. 



A complaint alleging district noncompliance with the prohibition against requiring student 
fees, deposits, or other charges shall be filed in accordance with the district's procedures in 
BP:'AR 13 12.3 - Uniform Com~laint Procedures, (Education Code 4901 3) 

(cf: 13 12.3 Uniform Complaint Procedures) 

< r  - 1  

If, uponlnvestlgatlon, the district finds men1 In me comp~amr, me Superintendent or 
designee shall recommend and the Board shall adopt an appropriate remedy to be provided to 

- ,all affected students and parents; guardians in accordance with 5 CCR 4600. 

Information related to the prohibition against requiring students to pay fees for participation 
in an educational activity shall be included in the district's annual notification required to be 
provided to all students, parents."guardians, employees, and other interested parties pursuant 
to 5 C1 4622. (Education Coc 

4 I ~ L . Y  4212.9 4312.9 - Emprayee rvoryrcarion 
,,. 5145.6 - Parental Notifications) 

The Superintendent or designee may provide additional information or professional 
development opportunities to administrators, teachers, and other personnel regarding 
permissible fees 

- . ., (cf. 41 3 1 - Sta.Development) - 
. (cf: 4231 - StaflDevelopment) 
., (cf: 4331 - Staff Development)' 

- - L*J R & r o ~ e :  (we nen page) 
- - -- 



FEES AND CHARGES (continued) 

Legal fieferenee: 
4Ksmmmm 
8239 Preschud and wraparoud d i M  care semices 
8250 Child care arrd develtytnenr senpices fw childr 
8263 Child care e/igiBiIi& 
8482.6 Mter W o o l  Mucath ~d Sa&t 
8760-8774 Outrbor scieme mm ~~~ervunurl.prvgrurm 
17453, I District sak ar lease of Internet andiances or L 

I7551 Ar@er&&blricated by sttidents 
I99 10- 1991'1 menses agad t  libraries 
32033 Eye protect& devices 
32221 Insurawe for dhhric tern 
32390 Flnge~rintkg program 
35330-35332 Excwrsions &fie1 
35335 Sc'had amp Fograms 
38080-38086 Ca$ter;ia est-ent and me 
38120 Use eJsnd Band equipvent on excvrsions to foreign rrowlries 
398ai.J T r w  f m  a&k 
3HU7.5 P a p e Y  t $ t r a ~ ~ ' e u  cos& 
334937 IFrvrspwkni'an of sIu&us #o plao ~t 
-50 R e s i b  of adhinimg states 
48052 T m & w  fweign r e s i h  
0 8 W  Lliab'lify ofparent or gardian 
dRIIb49913 St cde11tj2es 
-5 O h a r p j h q i e s  

?- . .. - 
Grades, e$& of @ysicd e i i m c a ~ i a h % ~ s ~ a ~ ~ ~ l  

4WPl. f 4 P rospPcras of s& wrriculurn 
51 81 0-5 I8 IS CmmtlniQ =mice classes 
52612 Tuition for &It dasses 
5B13 Nanimmigrant allens 
56504 IfsJiscJ records; srudenrs with disabilities 
4504 I0 Stdw&.m ch3ses for ahi ts  

6253 RapuestjGr q y ; f e  

h i c l e  9: S8ccion S Corrunrnt schocd system 
am5 

3.58 Fees ~ o l  patiNed 
4860-4687 &t@wm mqpiairrt precedures 

I I84 Foreign studnt3 

Legal Rderence continued: (see next.puge) 



BEES AND CIIARGES (co~ 

I Reference: (continued) 
'C:OUR T OECISION$ 
Driv in~ Jchooi Assn of LA,\ :yon Mateo Union H n  (1993) 11 Cal. App. 4th 1513 
A_rpdia Unifird Scho&@rtrict 17. State De~r_nr?ment of Education (1992) 2 Cal4th 1 
$!c/tes v. I'u/ifornia Inf~pcholasri~: Federg?ion (1986) 176 Cal. App. 3d 739 
Hartzell v. C Q ~ J Q ~ ~  (1984) 35 Cal. 3d 899 
CTA v. -:hool Dislrict Boordof ~ducasan (1980) 109 Cal. App. 3d 738 

Management Resources. 
- 

-..,... . % - - 
F ED-.Ta 

.:% ,- . , , . . .. . I - - I ?  

Pupil Fees. Deposits, and Other Charges: Cap and Gown for Hi1 
~d-dendum to &a1 ~ana~enrent  Advisory 12-02, October 4,2013 
Fees, Deposits-r Char~es@scal - . - *  .. Manfigement - .. Advisory I -02 ,  'il24, 2013 
WEB SITES 4 - 
-- - 

CSBA: http://taav.csia.o& 
Calijbrnia Department of E d ~ c ~ ~ ~ o n :  h ~ r p : i ' / ~ . ~ . ~ . ~ , . , , . g o ~  

Policy 
adopted: 



CSBA Sample 
Administrative Regulation 

Business and Noninstructional Operations 

FEES AND CHARGES , 

. . 

with questions as to whether a particular fee 

When approved by the Governing Board, the Superintendent or designee may impbse a fee 
for the following: (5 CCR 350) 

. Insurance for athletic team members, with an exemption providing for the district to 
pay the cost of the insurance for any team member who is financially unable to pay 
(Education Code 32221) 

2. Insurance for medical or hospital service for students participating in field trips and 
excursions (Education Code 3533 1) 

,%*'.... a,-". ..,, ,. -r--,,"- -.-*-...-,-*'"-, .- ..,..- . .--7.- -- .-,,.- 3% n y - . . .  . ,? ,..>. A?... *-TF,-.,-..--. -.- ..-. 
~ ~ e ~ ~ ~ ~ b ~ ~ ~ ~ t ~ ~ h i " a j 1 l a ~ e m e n ~ ~ ~ d v i s 0 ~ ~ 1 2 - 0 2 ~ ~ t h ~ ~ 1 ' i i n t ~ ~ e t d ~ ~ d ~ ~ a t l 0 ~  . . _ - I  . CodC3533O:ia 
~ e ~ ~ ~ ~ ~ ~ s ~ ~ ~ ~ a ~ i ~ ~ ~ c r e t i o n i - t 4 . & a ~ e : ~ ~ & f i f r  h$&ld,;trip,'.piqvide& thab:nq: student; 3 
preye~te&ffold'paddyihR~8'.fik~d&E due! to j i  i.ck olf.iiindr ~bwevui ,~auia t foo:  ci1dd3a3 
prohibih,ih+:use:, o f  distric~fandi.or ~s~c~:~&~&atlo~allo~mces..f"oc; hodkof-state. tIklbdPp 
anbt&+h& dstrGct m u 6  chark&parti~ipatingLstudentst, 8: i e e j : f ~ r $ ~ c h t d $ i ~ h ~ ~ , ~ s a  ,n~mdistric 
funds;9ucfraa- donatior& froma parerik#acher o r  c o ~ ~ h i : o r p ; a ~ ~ t l o n ~ d u ~ ~ o ~ ~ u n d a ~ o _ n ; ~ o .  
school fun&&& apdca l lY '  deiimated. &th2i'purpggii 

J 
3. Expenses of students' participation in a field trip or excursion to 

another state, the District of Columbia, or a foreign country, as long as no student is 
prohibited h m  making the field trip due to lack of h d s  (Education Code 35330) 

(cf: 61 53 - School-Sponsored Ih'ps) 

4. Student fiugerprinting program, as long as the fee does not exceed the actual costs 
associated with the program (Education Code 32390) 

(4 5142.1 -Identification and Reporting of Missing Children) 



mES AND CHARGES (continued) 

5. 'School camp programs in outdoor science education, conservation education, or 
. forestry operated pursuant to Education Code 8760-8774, provided that the fee is not 

mandatory and no student is denied the opportunity to participate for nonpayment of 
. the fee (Education Code 35335) 

6. Reimbursement for the direct cost of materials provided by the district to a student for 
the fabrication of nonperishable personal property the student will take home for 
hidher own possession and use, such as wood shop, art, or sewing projects kept by 
the student (Education Code 1755 1) 

7. ~ome-to-school transportation and transportation between regular, full-time day 
schools and regional occupatioaal centers, programs, or classes, as long as the fee 
does not exceed the statewide average nonsubsidized cost per student and exemptions 
are made for indigent and disabled students education Code 39807.5) . 

(@3250 -  ans sport at ion Fees) 

8. Transportation for students to and k m  their places of employment in connection 
with any summer employment program for youth (Education Code 39837) 

9, Deposit for school band instruments, music, uniform, and other regalia which school 
band members take on excursions to foreign countries (Education Code 38 120) 

afford it (Education Code 17453.1) 

(i$0440 - District Technology Plan) - - -  -.- * - 



PeES AND CHARGES (contirm&), 

11. . service class in 
educatiod - 

not to exceed the cost of maintaining the class (Education Code 5181a51815) 

(cf: 6142.4 - service ~eamin&~ommunity Service Class~p) 

12. Eye safety devices worn in courses or activities involving the use of hazardous 
substances likely to cause injury to the eyes, when being sold to students andlor 
teachers or instructom to keep and at a price not to exceed the district's actual costs 
(Education Code 32033) 

(~$3514.1- Hiazardow Substances) 
(cx 51 42 - Safw) 

13. Actual cost of furnishing copies of any student's records, except that no charge shall 
be made for fiunishing up to two transcripts or two verifications of a former student's 
records or for reproducing records of a student with a disability when the cost would 
effectively prevent the parent/guardian from exercising the right to receive the copies 
(Education Code 49065,56504) 

(cJ 5125 - Student Records) 

14. Actual ~ 0 3 4  of duplication for reproduction of the prospectug of school d d u m  or 
for copies of public records (Education Code 49091.14; Government Code 6253) 

(cf: 1340 - Access to District Recordr) 
(cj: 5020 - Parent Rights and Responsibilities) 

15. Food sold at school, subject to fiee and reduced-price meal program eligibility and 
other restrictions specified in law (Education Code 38084) 

(~$3550 - Food ServicdChild Nubition Program) 
(cf: 3551 - Food Service OperatiodCafiferia Fun& 
(cf: 3552 - Summer Meal Program) 
(cf: 3553 - Free and Reduced Price Meals) 
(cJ 3554 - Other Food Sales) 

--"-Y%-, 
16. As dowed in law, replacement cost or reimbursement for lost or yilJbJJ damaged 

district books, supplies, or property, or for district property loaned to a student that 
he/she fails to return (Education Code 1 99 10-1 99 1 1,48904) 

(cf: 3515.4 - Recwety for Property Loss or Damage) 

17. Tuition for district school attendance by an out-of-state or out-of-country resident 
@ducation Code 48050,48052,526 13; 8 USC 1 184) 



FEES AND CHARGES (continued) 

(d 51 11.2 - Nonresident Foreign Students) 

18. Adult education books, materials, transportation, and classes, except that no fee may 
be charged for classes in elementary subjec- for which high school credit 

by a person who does not hold a high school d i p l o d  od 
cIasses in Enghsh and citizenship (Education Code 39801.5, 

52612,60410) 

19, Preschool and child care and development services, in accordance with the fee 
schedule established by the Superintendent of Public Instruction, unless the family 
qualifies for subsidized services or the program is for severely disabled children and 
the student is eligible to enroll in it (Education Code 8239,8250,8263) 

(c$ 5148 - Child Care and Development) 
(c- 5148.3 - Pre.rchooLEur~ Childhood HucaHon) 



FEES AND CHARGES (continued) 

21. ' Advanced Placement and International Baccalaureate Diploma examinations for 
college credits, as long as the examination is not a course requirement and the results 

. have no impact on student grad= or credits in the course 

(if: 6141.5 - Advanced Placement) 

Note: In its Addendum to Fiscal Management Advisory 12-02 issued in October 2013, the CDE o W e s  
that a district that requires its students to wear a cap and gown as a condition for their participation in tha 
high school graduation ceremony may not require mch students to pmhaso tha cap and gown. CDE 
recommetlds that such districts provide the graduates with a cap and gown for their use at the graduation 
cercmony and inform them that those interested may purchase a cap and gown fbm a vendor. 

Policy Reference UPDATE Service 
Copyright 2017 by Callfornia School Boards Assodation, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
Fees And Charges - 

AR 3260 
Business an<- nsTrucEonal operations 

When approved by the Governing Board, the Superintendent or designee may impose a fee 
for the foIlowing: (5 CCR 350) 

, Insurance for athletic team members, with an exemption providing for the district to 
pay the cost of the insurance for any team member who is financially unable to pay 
(Education Code 32221) 

2. Insurance for medical or hospital service for students participating in field trips and 
excursions. (Education Code 3533 1) 

- - -  
I 

Expenses of students ~rticipation in a field trip or excursion to another state, the 
District of Columbia, or a foreign country, as long as no student is prohibited from 
making the fieId trip due to lack of funds (Education Code 35330) 

(-C 6153 - School-Sponsored Trips) 

- 7  Student fingerprinting program, as long as the fee does not exceed the actual costs 
Gducation Code 3239OJ 2 d.-4 xM 

r.e-.-i - .------. - 
,-. r.. .. -- .. .. -- ,,. .... -. .,,-,- 
(cf: 51 42.1 - l&nfi$cation a d  Rtpwting @Missing.~Children) 

5. School camp programs in outdoor science education, conservation educatiwn, or 
forestry operated pursuant to Education Code 8760-8774, provided that the fee is not 
mandatory and no student is denied the opportunity to participate for nonpayment of 
the fee (Education Code 35335) 

(cJ6142.5 - Environmental Education) 

6.  Reimbursement for the direct cost of materials provided by the district to a student tor 
t h  fabrication of nonperishable personal property the student will take home for 
hisher own possession and use, such as wood shop, art, or sewing projects kept by 
the student (Education Code 1 755 1) 

7. Home-to-school transportation and transportation between regular, full-time day 
schools and regional occupational centers, programs, or classes, as long as the fee 
does not exceed the statewide average nonsubsidized cost per student and 



GES ( ntinued) 

exemptions are made for indigent and disabled students (Education Code 39807.5) 

(cf 3250 - Transp=ta!jon Fee$ 
7 .  .. . 

1 
. " - L + : i Y ' ,  d+:-=u-r_Ln L ' . ' - 1 " '  ' 

8, Transportahon for students to and Eom'iheTr:pTkel of employment in conn 
with any summer employment program for youth (Education Code 39837) 

9. Deposit for school band instruments, music, uniforms, and other regalia which school 
band members take on excursions to foreign countries (Education Code 3 8 120)- 

., . 
10. Sale or lease of Internet appliances or personal computers for the purpose of 

~viding access to the district's educational computer network, at no more than cost, 
k long as the district provides network access for families who cannot afford it 

- -- K.., . . . . . . .-.-. . - . . 

(Ec >n ( 7453.1) - - - . - 
__ 1 - Dfilrrcr reclrno~r Plan) - - 

, . -3.4 - Student Use oj  - -:hnology,J - - 

, . 
.> 

Fees for any community service class in civic, vocational, illiteracy, health, 
homemaking, and technical and general education, not to exceed the cost of 
maintaining the class (Education Code 5 1 8 10,5 18 1 5) 

" 51 42.4 - Service Learning 'Communiry Service Classes+ . - - . . 
. Eye safety devices worn in courses 01 ztivities involving the use of hazardous 

substances likely to cause injury to the eyes, when being sold to students and/or 
teachers or instructors to keep and at a price not to exceed the district's actual costs 
(Education Code 32033) 

fcJ 5514.1 - Hazardous SuBstarices) 
- -#cJ 514.2 - Safer19 

- -. 
1 3 .  Actual cost of furnishing copies of any student's records, except that no charge shall 

be made for furnishing up to two transcripts or two verifications of a former student's 
records or for reproducing records of a student with a disability when the cost would 

fectively prevent the parenvguardian from exercising the right to receive the copies 
(Education Code 49065,56504) 

(cJ 5 125 - Student Records) 

Actual costs of duplication for reproduction of the prospectus of school cuniculum or 
for copies ofpublic records (Education Code 4909 1.14; Government Code 6253) 
- ' Q  C ,  - 'I,:Z?.: :I: : _. ix -.- - -7. A . n -.-. - 

,...-- >--. .. - . ... . -,..- --. 
(cJ 1340 - Access fo  District ~ e c o r g i j '  
(cf: SO20 - Parent Rights and Responsibilities) 



FEES AND CHARGES (continued) 

'-, , a 1 
Food sold at school, subject to free and reduced-price meal prog 

: -. other . . . . -. restrictions-specified - - . . . . . . . - . in law (Education Code 38084) 
3 . U . a L :  w-m-2 

(L$ 3550 - ~ o o d  ~ e r i ~ i c - ~ u t r i t i o n  Program) 
(cf. 3551 - Food Service Operations. Cafeteria Funds) 
(cj 3552 - Summer Meal Program) 
(cf. 3553 - Free and Reduced Price Meals) 
(cJ 3554 - Other Food Sales) 

16. As allowed in law, replacement cost or reimbursement for lost or damaged district 
books, supplies, or property, or for district property loaned to a student that helshe 
fails to return (Education Code 1 99 1 0-1 99 1 1,489114) 

(cf. 351 5.4 - Recovery fw Property Loss w Damage.) 

. Tuition for district schooT attendance by an out-of-state or out-of-country resid : 
(Education Code 48050,48052,526 13; 8 USC I 184) 

(cj: 5 1  11.2 - Nonresident Foreign Students) 

18. Adult education books, materials, transportation, and classes, except that no fee may 
be charged for classes in elementary subjects or for which high school credit is 
granted when taken by a person who does not hold a high school diploma or, effective 
July 1, 2015, classes in English and citizenship (Education Code 39801.5, 52612, 
604 1 0) 

(c$ 6200 - Adult Education) 

Preschool and child care and development services, in accordance with the fee 
schedule established by the Superintendent of Public Instruction, unless the family 
qualifies for subsidized services or the program is for severeIy disabled children and 
the student is eligible to enroll in it (Education Code 8239,8250,8263) - 

(cf: 5148 - Child Cure nnd Det~eloprnenq 
fcf: 51 48.3 - PreschooliEarIy Childhood Educarior 

After School Education and Safet: rams, as long as no eligible student is denied 
the ability to participate because of inability to pay the fee (Education Code 8482.6) -- - - s. 
Advanced Placement and International KcEaKureZk Diploma examinations for 
college credits, as long as the examination is not a course requirement and the results 
have no impact on student grades or credits in the course 

ced w n l )  
m-  



FEES AND CHi%RGES 



CSBA Sample 
Board Policy 

Business and Noninstructional Operations 

BIDS 

The Governing Board is committed to promoting public accountability and ensuring prudent 
use of public h d s .  When leasing, purchasing, or contracting for equipment, materials, 
supplies, or services for the district, including when contracting for public projects involving 
district facilities, the Board shall explore l a d  opportunities to obtain the greatest possible 
value for its expenditure of public funds. When required by law, or if the Board determines 
that it is ,in the best interest of the district, such contracts shall be made using competitive 
bidding. 

(cJ 0410 - Nondiscriminatfon in District Programs and Activities) 

No work, project, service, or purchase shall be split or separated into smaller work orders or 
mrT' *. A. . projects for the purpose of evading legal requirements & b 

---,- ==w 
competitive bidding. (Public Contract Code 201 1- 

Note: Requirements for competitive bidding, including notice and advertising, am specified in Public 
Contract Code 20 110-201 18.4. See the accompauying administrative regulation. 

The Superintendent or designee shall establish comprehensive bidding procedures for the 
district in accordance with law. The procedures shaIl include a process for advertising bids, 
instructions and timelimes for submitting and opening bids, and other relevant requirements. 

Note: Pursuant to Public Contract Code 20111.5, the dishkt is permitted, but not required, to establish 
prequalification procedures for any contract for which bids are legally required; see the accompanying 
administrative regulation. However, pursuant to Public Contract Code 201 11.6, a district with average daily 
attendance of 2,500 or greater is required to prequalify all general conmctm and electrical, mechanical, and 



BIDS (continued) a.T . - .  -, . +-... . 

For award of contracts whi 

(d9270 - Conjlct of Interest) 

Note: Districts should be carefbl in crafting bid specifications, as a misleading specification that results in a 
lower bid than might have been made may mala the district liable for ths extra work dona or expenses 
incurred by the contractor. In Los An~eles Unified School District v. b a t  American Insurance Co, the 
California Suprema Court held in favor of a contractor who w a  misled by the district's nondisclosure of 
material informdon that would have affected the contractoh bid. 

When calling for bids, the Superintendent or designee shall ensure that the bid specificatio 
clearly dacribel in appropriate detail the quality, delivery, md s d c e  required and includ 

to be performed or that may impact the cost of performing the work. 

3 
all information which the district knows, or has 'in its possession, that is relevant to the work 

Except authorized by law contracts shall be 
let to the lowest responsible bidder who shall give such security as the Board requires, or else 
all bids shall be rejected. (Public Contract Code 201 11) 

Note: Pursuant to Public Contract Code 201 18, districts may be exempt from the bidding requirements and 
may "piggyback" onto the bid of any public corporation or agency for specific items when the B o d  
determines it is in the best intereat of the district. See the accompanying adminiRtrative regulation for a list 
of those item that my be leased or purchased using tbis procedure. 



Cantract Code 2141 18) 



BIDS (continued) 

Legal Reference . '  

EDUCA2TON CODE 
1 7070.10-1 7079.30 Leroy F. Greene School FacilitfaP Act 
17250.10-1 7250.55 Design-build contracts 
1 7406 Lease-leaseback contracIs 
17595 Purchase of stcpplies through Department of General Services 
17602 Purchase of surplus property from federal agencies 
38083 Purchase ofperishable fwdrtuffs and seasonable commoditia 
3811 0-38120 Apparatus and supplies 

446 Venfiation ofpleadings 
GOVERh5ul?NT CODE 
421 7.10-4217. I8 Energy conservation contracts 
4330-4334 Preference for Calfonria-made materials 
6252 Defnition ofpublic record 
53060 Special services and advice 
54201-54205 Plrrchme of supplies and equipment by local agencia 
PUBLIC COMRACT CODE 

2000-2002 Responsive bidders 
3000-3010 Roofingproject% 
3400 Blds, specifications by brand or trade name notpennitfed 

6610 Bid visiis 
I2200 Definitions, recycled gooh, materials and supplies 
20101-201 03.7 Public constniction projects, requirementsfor bidding 

, (2010) 49 CaI.4th 739 
Great West Conkactors Inc. v. Iwine Unified School District, (2010) 187 CaI.App.4th 1425 
Marshall v, Pasadena Unified School Distrikt, (2004) 119 CdApp.4th 1241 
Konica Business Machines v. Repents of the Universitv o f  Califamia, (1988) 206 CalApp.3d 449 
- 

Citv ofInplewood-Los Anneles Counhr Civic Center Authorihr v, Suverior Court, (1972) 7 Cal.3d 861 
A T T O W Y  GENERAL OPINIONS 



BIDS (continued) 

Managemenr Resou~~es: . . 

-WEB S r n $  
CSBA: h ttp:// www.csba. org 
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Center USD 
Board Policy 
Bids 

BP 331 1 - .  
.LA - Business nod ~onkstructional Operations 

The Governing Board is committed to promoting public accountability and ensuring prudent 
use of public funds. When leasing, purchasing, or contracting for equipment, materials, 
supplies, or services for the district, including when contracting for public projects involving 
district facilities, the Board shall explore IawfbI opportunities to obtain the greatest possible 
value for its expenditure of public funds. When required by law, or if the Board determines 
that it is in the best interest of the district, such contracts shall be made using competitive 
bidding. 

(cJ 04 10 - Nondiscrimination in District Programs and Activities) 
(cf: 3000 - Concepts and Roles) 

D300 - Expenditures an urchases) 

,p- 
. o work, projec , service, or purchase shall be split or separated ~ n t o  smaller work orders or 
'projects for the purpose of evading Iegal requirements regarding contracting after 

. dcornpetitive bidding. (Public Contract Code 201 16,22033) 

Superintendent or designee shall establish comprehensive bidding procedures for the 
kict in accordance with Iaw. The procedures shall include a process for advertising bids, 

$instructions and timelines for submitting and opening bids, and other relevant requirements. 

d ~ o r  award of contracts which, by law or Board policy, require prequalification, the 
shall identify a uniform system for rating bidders and shall address the issues 

covered by the standardized questionnaire and model guidelines developed by the 
Deuartment of Industrial Relations a u r s u ~ t  to Public Contract Code 20 10 1. 

. .. - - 
When calling for bids, the Supenn-r aesignee shall ensure that the bid specification 
clearly describes in appropriate detail the quality, delivery, and service required, and includes 
all information which the district knows, or has in its possession, that is relevant to the work 
to be performed or that may impact the cost of performing the work. 

Except as authorized by law and specified in the administrative regulation, contracts shall be 
let to the lowest responsible bidder who shall give such security as the .-. Board .. requires, or else -. 
all bids shall be rejected. (Public Contract Code 201 1 1) .I rL -  

I 

.-I _ - I .  - - -. - - .. _* - - - . 
When the Board has determined that it is in the best interest o t h e  district, the distnct may 
piggyback onto the contract of another public agency or corporation to lease or purchase 
equipment or supplies to the extent authorized by law. (Public Contract Code 201 18) 



For use in contracting for public works projects, the Board has, by resolution, adopted the 
procedures set forth in the Uniform Public Construction Cost Accounting Act pursuant to 
Public Contract Code 22030-22045, including the required cost accounting procedures and 
the informal bidding procedures when allowed by law. The Board delegates to the 
Superintendent or designee the responsibilities to award any contract eligible for informal 
bidding procedures and to develop plans, specifications, and working details for all public 
projects requiring formal bidding procedures. 

Legal Reference: 
'(3 .TJON 

1 7070.1 0-1 7079.30 Leroy F. Greene School Facilities Act 
1 7250.10- I 7250.55 Design-build contracts 
1 7406 Lease-leaseback contract 
17595 Purchase of supplies througn ueparrment of General Services, - - 
1 7602 Purchase of surplus propertyfi.om$deral agencies 
38083 Purchase ofperishable foodstu~s and seasonable commodities 
381 10.38120 Apparatus and supplies 

: 39802 Transportation services 
Cl3DE OFL'Ii'fL P R Q < . ~ F . P ~ ~  3 l . . _ _ _ _  

1 446 Verification ofpleadings 
VERIVME~W COD 

421 7.10-42 1 7.18 Energy cunservatia 
4330-4334 Preference for California 
6252 Definition ofpublic record 
53060 Special services and advice 
54201-54205 Purchase of supplies and equipment by local agencies 
PUBLII- C f l W M  t 'T CODE 
1 102 Emergencies 
2000-2002 Responsive bidders 

de materials 

' 
3000.301 0 Roofing projects . . 
3400 Bids, sper $cations by brand or trade name not permitted 
341 0 United States produce and processed foods 
6610 Bid visits 
12200 Definitions, recycled goods, materials and supplies 
201 01 -201 03.7 Public construction projects, requirements for biddmg 
20103.8 Award of contructs 
20107 Bidder's security 

- 201 10-20118.4 Contractrng by school dtstrtcts 
- - - -  - 

20189 Biddcr's s c c u r i ~ ,  earrhquake relief 
22002 Dejni t ion ofpublic project 
22030-22045 Alternative procedurcs for public projects (LIPCCA.4) - 
22050 Alternative emergency procedures 
22152 Recycled product procurer t 

Legal ik#kme co-: &w mxt pge)  



Legal Refirence: (continued) 

(4i12fl6, No. 3262850) 
Lb& v. E- (2015) 237 Cal.App.4th 261 

v,, m (24910) 49 CaL4ch 739 
9 p 1 8 7  (2004) 119 Cal.App.4tk I241 Cal.App.4th 1425 

Policy 
adopted: November l!!, 201 6 
5 - - - - 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Business and Noninstructional Operations 

BIDS , 

. . 

AdvertisedlCompetitive Bids 

The district shall advertise for ' - ..b3ge @ma 

. -  'T,.---<,-.-.,"-- . . - - . w  , . 7 .  ...... 
Noto: FOF ~ @ ~ c o q f r a c ~ ~ s p ~ e ~ ~ ~ t e m . # 2 a ~  beIow, Public Contract Code 20 11 1 requires tho 
Supahtendent of Public Instruction (SPI) to aunually establish a bid limit that reflects U.S. Department of 
Commerce data. The following  paragraph allows the amount to escalate automatically once the SPI 
has made the annual determination. For 2016, the bid limit is $87,800. 

8 1 contract ' th6 exceeds 
the amount specified in law, as annually adjusted by the Superintendent of Public 

-.- - . * .*.-.A+ ,\- .,.. . .-" ,. . ._I= Instruction, for any of the following: - .. ._-- 



BIDS (continued) 

The purchase of equipment, materials, or supplies to be fiunished, sold, or 
leased to the district 

Services, not including construction saviccs or special services and advice in 
accounting, financial, legal, or administrative matters , 

a Repairs that are not a public project, including maintenance 

Maintenance means routine, recurring, and usual work for preserving, 
protecting, and keeping a district facility operating in a safe, efficient, and 
continually usable condition for the intended purpose for which it was 
designed, improved, constructed, altered, or repaired. Maintenance includes, 
but is not limited to, carpentry, electrical, plumbing, glazing, and other craft 
work designed to preserve the facility, as well as repairs, cleaning, and other 
opmtio~~s  on machinery and other permanently attached equipment. 
Maintenance does not include painting, repainting, or decorating other than 
touchup, or among other types of work, janitorial or custodial services and 
protection provided by security forces, (Public Contract Code 201 15) 

Instructions and Procedures for Advertised Bids 

The Superintendent or designee shall call for bids by placing a notice at least once a week for 
two weeks in a local newspaper of general circulation published in the district, or if no such 
newspaper exists, then in some newspaper of general circulation that is circulated in the 
county. The Superintendent or designee also may post the notice on the district's web site or 
through an electronic portal. The notice shall state the work to be done or materials or 

e opened. a 
ublic Contract 

Code 201 12) 

( .  11 13 - District and School Web Sites) 

The notice shall contain the time, date, and location of my mandatory prebid conference, site 
visit, or meeting and details regarding when and where project documents, including the h a 1  
plan and specifications, are available. Any such mandatory visit or meeting shall occur not 
less than five calendar days after the publication of the initial notice. (Public Contract Code 
66 10) 

Bid instructions and specificatiom shall include the following requirements and information: 



BIDS (continued) 

1. All bidders shall c d b  the minimum, if not exact,' percentage of post- 
consunher materials in products, materials, goods, or supplies offered or sold. (Public 
Contract Code 22152) 

(cf. 3510 - Green S c h d  Operatiom) 

3. When a standardized proposal form is provided by the district, bids not presented on 
the standard form shall be disregarded. (Public Contract Code 201 1 1.5) 

4. Bids shall not be accepted after the advertised bid opening time, regardless of whether 
the bids are actually opened at that time. (Public Contract Code 201 12) 

5. When two or more identical lowest or highest bids a- received, the Governing Board 
may determine by lot which bid shall be accepted. (Public Contract Code 201 17) 



BIDS (continued) 

bcbw. Districts should co 
the applicability of this Iaw 

6. If the district requires that the bid includ;? pricea for' it- that may be added to or 
deducted h m  the scope of work in the contract, the bid solicitation shall specifjl 
which one of the following methods will be used to determine the lowest bid. In the 
absence of such a specification, only the method provided in item #6a below shall be 
used. (Public Contract Code 20103.8) , , . . 

a The lowest bid shall be the lowest total of the bid prices on the base contract 
without consideration of the prices on the additive or deductive items. 

b. The iowest bid shall be the lowest total of the bid pricw on the base contract 
and those additive or deductive items that were specifically identified in the 
bid solicitation as being used for the purpose of determining the lowest bid 
price. 

c. The lowest bid shall be the lowest total of the bid prices on the base contract 
and those additive or deductive items that, when taken in order fiom a 
specifically identified list of those items in the solicitation, and added to or 
subtracted fkom the base contract, are less than or equal to a h d i n g  amount 
publicly disclosed by the district before the first bid is opened. 

The lowest bid shall be determined in a manuer that prevents any infarmation that 
would identify any of the bidders or proposed subcontractors or suppliers fiom being 
revealed to the district before the ranking of all bidders from lowest to highest has 
been determined. (Public Contract Code 20103.8) 



BIDS (continued) 

a After being opened, all submitted bids become public records pursuant to 
Government Code 6252 and shall be made available for public review pwsuant to 
law, Board policy, and administrative regulation. 

@ 1340 -Access to District Records) 
$ $ f 3 5 8 0 ~ ~ ~ ~ ~ b ? d s ~  

Prequalincation Procedure 
-7-A.. r >-  . & - 

Note: - The following section is optional. P-t to PubIic Contract Code 201 11.6, . -: -- F'L - @ j & f A L v & - $ a  district with avemge daily attendance (ADA) of 2,500 or greater 
required to p r e w  all general contractors and electrical, mechanical, and plumbing subconhctors for 

- 7 ? ' - T ~ - " -  . , -e-. any public project of  $1 million or more - - - .- , when the project uses or is 
reimbursed from School Facilities Program funds (Education Code 17070.10-17079.30) or other future state 
school bonds. 

Additionally, pursuant to Public Contract Code 201 11.5, districts am permitted, but not required, to establish 
prequalification procedu~ts for other contracts which, by law, require competitive bidding. 

When required by law or the Board, the Superintendent or designee s h d  establish a uniform 
system for rating bidders on the basis of completed questionnaires and financial statements in 
order to determine the size of contracts on which each bidder is qualified to bid. For this 
purpose, the Superintendent or designee shall M s h  prospective bidders a standardized 



BIDS (continued) 

-3.1- which, when 
completed, shall indicate a bidder's statement of financial ability and experience in 
performing public works. The bidder's information shall be verified under oath in the m m e r  
in which civil law pleadings are verified. The questionnaires and financial statements shall 
not be public records and shall not be open to public inspection. (Code of Civil Procedure 
446; Public Contract Code 201 11.5,20111.6) 

. . 

When any public project involves an expenditure of $1,000,000 or more and is funded or 
reimbursed whoIly or partly by the School Facilities Program fimds or other fhture state 
school bond, the district shall prequalify prospective bidders either quarterly or annually. The - -  - 

- for one year and tho following &pir&enta shall apply: 
Public Contract Code 201 11.6) 

1. Prospective bidders, including, but not limited to, prime, general engineering, and 
g e n d  building contractors &d electrical, mechanic& and plumbing 6bcon&ctors, 
as defiaed in m K a F @ % @ ? $ m  Business and Professions Code 

70564 or 7057, as applicable, shall submit a standardized questionnaire and 
financial statement 10 or more business days, as determined by the district, before the 
date fixed for the public opening of sealed bids. 

2. Prospective bidders shall be prequalified by the district five or more business days, as 
d e t d e d  by the district, before the date fixed for the public opening of sealed bids. 

If the project includes electrical, mechanical, or plumbing components that will be 
performed by electrical, mechanical, or plumbing contractors, the Superintendent or 
designee shall make available to all bidders a list of prequalified general contractors 
and electrical, mechanical, and plumbing subcontractors five or more business days, 
es determined by the district, before the date k e d  for the public opening of sealed 
bids. 

For all other contracts requiring competitive bidding, the district may establish a procedure 
for prequalifying bidders on a quarterly basis and may authorize that prequalification be 
considered valid for up to one calendar year following the date of the initial prequalification. 
Prospective bidders for such contracts shall submit the questionnaire and financial statement 
at least five days before the date fixed for public opening of sealed bids and shall be 
prequalified by the district at least one day before the fixed bid-opening date. (Public - . . - . -a*. ., -, 



BIDS (continued) 

Award of Contract 

The district shall award each contract to the lowest responsible biddd except in the 
followiog circumstances: 

1. When the contract is for the procurement andlor maintenance of  electronic data 
processing systems and supporting software, in which case the Board may contract 
with any one of the three lowest responsible bidders (Public Contract Code 201 18.1) 

2. When the contract is for any transportation sewice which involves an expenditure of 
more than $10,000 and which will be made with any person or corporation other than 
a common carrier, municipally owned transit system, or a parentlguardian of 4 
studend who a to be transported, in which case the Board may contract with other 
than the lowest bidder (Education Code 39802) 

Note: Pursuant to Public Contract Code 2000-2002, a district is permitted to establish bidding requirements 
that faoilitata the participation of minority, women, disabled vetem, and small businc99 enterprism in 
contracts. Thougb minorities and women am included in Public Contract Code 2000, Article 1, Section 
31(a) of the California Constitution prohiits the granting of prefermces based on race, sex, color, ethnicity, 
etc., in state empioyment and contracting. The district should consult legal counsel if there is any question 
about the granting of preferences to any such business. 

3. . When the contract is one for which the Board has established goals and requirements 
relating to participation of disabled veteran or small business enterprises in 
accordance with Public Contract Code 2000-2002, in which case the Board may 
contract with the Iowest responsible bidder who submits a responsive bid and 
complies or makes a good faith effort to comply with the goals and requirements 
(Public Contract Code 2000-2002) 

When procuring a design-build contract for a ublic works project in excess of 
- 7 y 3 - p s d , ,  ~ i m w y w a  w-xmqij-J--w 

$1,000,000 in accordance with a 
v- - ----- --a - 1  

E~~~~~~$&~I++z~, in *hi& case the Board may award the contract to either 



BIDS (continued) 

the low bid or the best value to ths district, taking into consideration, at a minimum, 
price, technical design and construction expertise, and life-cycle costs education 
Code 17250.20,17250.25) 

Protests by Bldders 

Note: The law docs not specify a procedure for hRndling protesta by bidden. The following optionid 
section provides one such procedum and should be modiiied to reflect district practice. - 

A bidder may protest a bid award if hdshe believes that the award is not in compliance with 
law, Board policy, or the bid specification. A protest must be filed in writing with the 
Superintendent or designee within five working days after receipt of notification of the 
contract award and shall include all documents supporting or justifying the protest. A 
bidder's failure to file the protest documents in a timely manner shall constitute a waiver of 
hiher right to protest the award of the contract. 

The Superintendent or designee shall review the documents submitted with the bidder's 
claims and render a decision in writing within 30 working days. The Superintendent or 
designee may also convene a meeting with the bidder in order to attempt to resolve the 
problem. 

Note: Tha following paragraph provides a procws for appeeIing a bid award to the B o d  Although the law 
does not specify the notice to be given in this circumstance, CSBA recommmda at least threa business days 
which may bc modified to reflect district practice. 

The bidder may appeal the Superintendent or designee's decision to the Board. The 
Superintendent or designee shall provide notice to the bidder of the date and time for Board 
consideration of the protest at least three business days before the Board meeting. The 
Board's decision shall be final. 

Note: "Sola soltrcing" is the practice by which one bratad name product is specified, although comparable, 
competitive products are available. Public Contract Coda 3400 allow sole sourcing in Iimited circumstances 
and r e q h  that the specification of the designated product be followed by the words "or equal," so that 
bidders for such a contract are abb to basa their bids on the use of other products of equal hctionatity that 
may mult in cost savings for the district. The following section is optional 



BIDS (continued) 

In auy contract for the wmtruction, alteration, or repair of school facilities, the 
serhtendent  or designee shall a m r e  that the bid specification: (Public Contract Coda 

3400) 

1. Doas not directly or indirectly limit bidding to' any one specific concern 

2. Does not call for a designated material, product, tbing, or sentice by a specific brand 
or trade name, unless the specification is followed by the words "or equal,n so that 
bidders may fimish any equal material, product, thing, or service 

In any such case, the bid specification shall provide a time period, before and/or after 
the award of the contract, for the contractor to submit data substantiating the request 
for substituting the designated material, product, thing, or service. If no such time 
period is specified, the contractor may submit the data within 35 days after the award 
of the contract. 

Noh Ths following optional paragraph is for use by districts with ADA of more thaa 2,500. For the repair 
or replaceuitnt of the roof of a public =lity, a material must meet the requirementB specified below to be 
considered "equal" pursuant to Public Contract Codc 3000-3010. 

When the bid is for a roof project, a material, product, thing, or senrice is considered 
"equal" to that designated if it is equal in quality, durabity, design, and appearance; 
will perform the intended function equally well; and conforms substantidy to the 
detailed requirements in the bid specification. - ' A -  -a . . ..< 

Howewer, the Superintendent or designee may designate a specific material, product, thin& 
or service by br&d or trade name (sole.g) ifthe ~ o a r d  hag made a &&g, de&ibed 
in the invitation for bids or ~ k f " o E e o p ? s i i ' ~ ~ $  that a particular material, product, 
thing, or senice is designated for any of the following purposes: (Public contract Code 
3400) 

1. To conduct a field test or experiment to determine its suitability for future use 

2. To match others in use on a particular public improvement that has been completed or 
is in the course of completion 

3. To obtain a necessary item that is only available from one source 

4. To respond to the B o d s  declaration of an emergency, as long as the declaration has 
been approved by four-fifths of the Board when issuing the invitation for bid or RFP 

(~$9323.2 -Actions by the Board) 



BIDS (continued) 

Bids Not Required 

Note: Ths following paragraph lists thosa items that may be purchased though a "piggybackedn bid; see the 
accompanying Board policy, Many districts have used the piggyback procedure to purchasa portable a d  
relocatable buirdings. The Attorney General has opined (89 Ous.Cal.Attv.Gen, 1,2006) that a district may 
not rely on tha piggyback exception to contract for the acquisition and installation of factory-built modular 
building components (ie., roof3 and d) fur iostaltation on a permanent foundation. However, this 
opinion does not apply to typical portable or relocatabls singleclassroom buildings, because they lack a 
permanent foundation and building mobility, Districts considering using the piggyback procesa for 
relocatables, portables, modulars, and the like should consult district legal counseL While Attorney General 
opinions arc not binding, they are often given deference by the court and may also be considered by the 
Stab Allocation Board when making fUnding decisions. 

Without advertising for bids and upon a determination that it is in the best interest of the 
district, the Board may authorize another public corporation or agency, by contract, lease, 
requisition, or purchase order, to Iease data-processing equipment or to purchase materials, 
supplies, equipment, automotive vehicles, tractors, and other personal property for the district 
in the manner that the other public corporation or agency is authorized to make the leases or 
purchases fiom a vendor ("piggyback"). Alternatively, if the public corporation or agency 
has an existing contract with a vendor for the lease or purchase of personal propexty, the 
district may authorize the lease or purchase of personal property directly from the vendor and 
make payments under the same terms that are available to the public corporation or agency 
under the contract. (Public Contract Code 201 18) 

(cJ 3300 - Expenditures and Purchases) 
(cJ 351 2 - Equipment) 

Note: The following optional paragraph reflects the authority granted to public agencies pursuant to 
Govmment Code 4217.104217.18 to enter into energy service contracts without competitive bidding when 
the agency's governing body detennines that tha contract is in the best interest of the agency based on tbe 
"costs-benefits" analysis specified in Government Coda 4217.12. 

Without advertising for bids, the Board may enter into an energy sewice contract and any 
related facility ground Iease, when it determines that the terms of the contract and Iease are in 
the best interest of the district & ~ ~ ~ e ~ e " & g n ~ s K c ~ ~ g  
~ o ~ & $ m ~ ~ ~ ~ ~ d ~ $ f l .  The Board's determination shall be made at a reguldy 
scheduled public hearing of which notice is given to the public at least two weeks in advance 
and shall be based on cost comparison findings specified in Gov~nment Code 
4217.12. (Government Code 4217.12) 

(cj 351 1 - Energv and Water Management) 
(cf: 9320 - Meetings and Notices) 



BIDS (continued) 

Supplementary textbooks, library books, educational films, audiovisual materials, test 
materials, workbooks, instructional computer software packages, or periodicals may be 
purchased in any amount without taking estimates or advertising for bids. (Public Contract 
Code 201 18.3) 

(4 6161.1 - Selection and EvaIuation of Inshuctionarl Materials) 
(cf: 6161.1 f - Supplementary Iwtmctional Mderials) 
(cf: 6163.1 - Libraty Media Centers) 

Perishable foodstuffs and seasonal commodities needed in the operatiom of cafeterias may 
be purchased through bid or on the open market. (Education Code 38083) 

(cf: 3551 - Food Service OperatiodCafeteria Fund) 

Bids shall not be required for day labor under circumstances specified in Public Contract 
Code 20114. Day labor shall include the use of maintenance personnd employed on a 
permanent or temporary basis. (Public Contract Code 201 14) 

Nota: Pursuant to Public Contract Code 20113, a district may award contracts without competitive bidding 
in emergency situatiom, as specaed below. In Marshall v. Pasadena Unified School District, a court held 
that the definition of "emergency" in Public Contract Code 1102 is applicable. Public Contract Code 1102 
detines "emergency" as a "sudden, unexpected occurrence that poses a clear and immhmt danger, requiring 
immediate action to prevent or mitigate the loss or impairment of We, health, property, or essential public 
senrices!' 

In an emergency when any repairs, alterations, work, or improvement to any school facility is 
necessary to permit the continuance of existing school classes or to avoid danger to life or 
property, the Board may, by unanimous vote and with the approval of the County 
Superintendent of Schools, contract for labor and materials or supplies without advertising 
for or inviting bids or may authorize the use of day labor or force account for the emergency 
purpose. (Public Contract Code 1 102,201 13) 

( i f :  351 7 - Facilities Inspection) 

The district may purchase any surplus property fiom the federal government or any of its 
agencies in any quantity needed for the operation of its schools without taking estimates or 
advertising for bids. (Education Code 17602) 

Pollcy Reference UPDATE Service 
Copyright 2016 by Cslffornla School Boards Assoelatloo, West Sacramento, California 95691 
All rights resavcd. 
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Bids 

AR 33  
Business and Noninstructional Operations 

AdvertisedfCompetitive Bids 

The district shall advertise for competitive bids when any public project contract involves an 
expenditure of $1 5,000 or more. Public project means construction, reconstruction, erection, 
alteration, renovation, improvement, painting, repainting, demolition, and repair work 
involving a district owned asec tr operated facility. (Public Contrac 11 1 1,22002) 

The district shall also advenise ror compennve bids when a exceeds the amount 
specified in law, as annually adjusted by the Superintendent of Public Instruction, for any of 
the following: (Public Contract Code 201 11) 

The purchase of equipment. als. or . .'. rc . - :  ' .- C.' .. .l 
the district - - 

. . -+ +- 

2. Services, not including construction services or special services and advice in 
accounting, financial, legal, or administrative matters 

3. Repairs that are not a public project, including maintenance 

Maintenance means routine, recumng, and usual work for preserving, protecting, and 
keeping a district facility operating in a safe, efficient, and continually usable 
condition for the intended purpose for which it was designed, improved, constructed, 
altered, or repaired. Maintenance includes, but is not limited to, carpentry, electrical, 
plumbing, glazing, and other craft work designed to preserve the facility, as well as 
repairs, cleaning, and other operations on machinery and other permanently attached 
equipment. Maintenance does not include painting, repainting, or decorating other 
than touchup, or among other types of work, janitorial or custodial services and 
protection provided by security forces. (Public Contract Code 201 15) 

IT . . , i 
nstructions and Procedures for Advertised Bids 

The Superintendent or designee shall call for bids by placing a notice at least once a week for 
two weeks in a local newspaper of general circulation published in the district, or if no such 
newspaper exists, then in some newspaper of general circulation that is circulated in the 
county. The Superintendent or designee also may post the notice on the district's web site or 
through an electronic portal. The notice shall state the work to be done or materials or 
supplies to be furnished and the time and place and web site where bids will be opened. The 
district may accept a bid that has been submitted electronically or on paper. (Public Contract 
Code 201 12) 



{cJ 1 1 13 - District and School Web Sites) 

The notice shall contain the time, date, and location of any mandatory prebid conference, site 
visit, or meeting and details regarding when and where project documents, including the final 
plan and specifications, are available. Any such or meeting shall occur not 
less thanfive calendar days after the publication o f  Contract Code 

, . 
- . . . . . . 

6610) ' 

...-- - "  .< . . - , -  -.-. - .  .. .-." I . -. 
Bid instructions ecifications' s T- - ae die Miowyng re1 remenfs a atrc 

1. All bidders snall certify the mInlmum, if not exact, percentage of post-consumer 
materials in products, materials, goods, or supplies offered or sold. (Public Contract 
Code 22 152) 

All bids for construction work shall be presented under sealed cow nd I 11 be 
accompanied by one of the following .--a -I .  A forms LY.n...I of L. ~L bidder's .I :CL_ ._ security: _ . . - (Public Contract 

- a,. . S A L T  - - - - --. r-= ... n- 

Code 20107,201 11) - - = =  - - -  - - 

a Cask 

I A cashier's check made payable to the district - - 
c. A certified check made payable to the district - . . - . r-q 

1 1 -  .-.,.- -,..,..- - 
d. A bidder's bond executed by an admitted surety msurer andrnzb payable to 

tE 

The secunry or unsuccessfbl bidders shall be returned m a reasonable period of time, 
- . but in no event later than 60 days after the bid is awarded. (Public Contract Code 

' 201 11) 

When a standardized proposal form is provided by the district, bids not presented on 
the standard form shall be disregarded. (Public Contract Code 201 1 1.5) 

4. Bids shall not be accepted after the advertised bid opening time, regardless of whether 
the bids are actually opened at that time. (Public Contract Code 201 12) 

5 .  When two or more identical lowest or highest bids are received, the Governing ~ o a r d '  
may determine by lot which bid shall be accepted. (Public Contract Code 201 17) 

6 If the district requires that the bid include prices for items that may be added to or 
deducted from the scope of work in the contract, the bid solicitation shall specify 
which one of the following methods will be used to determine the lowest bid. In the 
absence of such a specification, only the method provided in item #6a below shall be 
us (Public Contract Code 2010 ) 

- I 

- h e  lowest bid shall be tne lowest total of the bid pnces on the b&- 
without consideration of the prices on the additive or deductive items. 



b. The lowest bid shall be the lowest total of the bid prices on the base contract 
and those additive or deductive items that were specifically identified in the 
bid solicitation as being used for the purpose of determining the lowest bid 
price. 

c. The lowest bid shall be the lowest total of the bid prices on the base contract 
and those additive or deductive items that, when taken in order fiom a 
specificalIy identified list of those items in the solicitation, and added to or 
subtracted from the base contract. are less than or eeual to a funding amount 
publicly disclos 

The lowest bid shalI be 
would identify any of the bidders or proposed subcontractors or suppliers fiom being 
revealed to the district before the ranking of all bidders fiom lowest to highest has 
been determined. (Public Contract Code 20103.8) 

7. The district shall consider only 
determining the lowest bid. 

8. Any subsequent change or alteration of a contract shall be governed by the provisions 
of Public Contract Code 20 1 18.4. 

9. After being opened, all submitted bids become public records pursuant to 
Government Code 6252 and shall be made available for public review pursuant to 
Iaw, Board pl icy,  and administrative regulation. 

(cJ 1340 -Access to District Records) 

10. When a bid is disqualified as nonresponsive based on district investigation or other 
information not obtained from the submitted bid, the Superintendent or designee shall 
notifL the bidder and give himher an opportunity to respond to the information. 

Prequalification Procedure 

When required by law or the Board, the Superintendent or designee shall establish a uniform 
system for rating bidders on the basis of completed questionnaires and financial statements in 
order to determine the size of contracts on which each bidder is qualified to bid. For this 
purpose, the Superintendent or designee shall furnish prospective bidders a standardized 
proposal form which, when completed, shall indicate a bidder's statement of financial ability 
and experience in performing public works. The bidder's information shall be verified under 
oath in the manner in which civil law pleadings are verified. The questionnaires and financial 
statements shall not be public records and shall not be open to public inspection. (Code of 
Civil Procedure 446; Public Contract Code 201 11 -5,201 1 1.6) 

When any public project involves an expenditure of $1,000,000 or more and is funded or 
reimbursed wholly or partly by the School Facilities Program funds or other fhture state 
school bond, the district shalI prequalify prospective bidders either quarterIy or annually. The 
prequalification shalI be valid for one year and the following requirements shall apply: 
(Education Code 17406, 17407; Public Contract Code 201 1 1.6) 



A'.'. 

Prospective bidders, including, but not limited to, prime, general engineering, and 
general building contractors and electrical, mechanical, and plumbing subcontractors, 
as defined in the Business and Professions Code 41 13, 7056, or 7057, as applicable, 
shall submit a standardized questionnaire and financial statement 10 or more business 
days, as determined by the district, before the date fixed for the public opening of 
sealed bids. 

2.  Prospective bidders shall be prequalified by the district five or more business days, as 
determined by the district, before the date fixed for the public opening of sealed bids. 

If the project includes electrical, mechanical, or plumbing components that will be 
performed by electrical, mechanical, or plumbing contractors, the Superintendent or 
designee shall make available to all bidders a list of prequalified general contractors 
and electrical, mechanical, and plumbing subcontractors five or more business days, 
as determined by the district, before the date fixed for the public opening of s e a l e d r  

-. - - - - - --- bids. = I - 1 1  rn - k m m  a: - - - - ---- 
.. -.--. .m -P 

For all other contracts requ~nng cornperitwe oiaaiig, me district may establish a procedure 
for prequalifying bidders on a quarterly basis and may authorize that prequalification be 
considered valid for up to one calendar year following the date of the initial prequalification. 
Prospective bidders for such contracts shall submit the questionnaire and financial statement 
at least five days before the date fixed for public opening of sealed bids and shall be 
prequalified by the district at least one day before the fixed bid-opening date. (Pub1 
Contract Code 201 1 1.5) 

Award of Contract 

The district shall award each contract to the lowest responsible bidder except in the following 
' @ircurnstances: 

-41. When the contract is for the procurement andlor maintenance of electronic data 
processing systems and su~porting software, in which case the Board may contraci 
with any one of the three west responsible bidders (Public Contract Code 201 18.1) 

2. When th ~nrract is ror my transportation service which involves an expenditure of 
more tha1l~10,OOO and which will be made with any person or corporation other than 
a common canier, municipally owned transit system, or a parent/guardian of students 
who are to be transported, in which case the Board mrtv contract with other than the 
lowest bidder (Education Cod{ 1802) 

3. W I the CI ract is one for which the Board has established goals and requirements 
relating to participation of disabled veteran or small business enterprises in 
accordance with Public Contract Code 2000-2002, in which case the Board may 
contract with the lowest responsible bidder who submits a responsive bid and 
complies or makes a good faith effort to comply with the goals and requirements 
(Public Contract Code 2000-2002) 

When procuring a design-build contract for a public works project in excess of 
$1,000,000 in accordance with the section " Design-Build Contracts" below, in which 
case the Board may award the contract to either the low bid or the best value to the 



district, taking into consideration, at a minimum, price, technical design and 
construction expertise, and life-cycle costs (Education Code 17250.20, 17250.25) 

(c$ 92 70 - Conflict of Interest) 

Protests by Bidders 

A bidder may protest a bid award if hdshe beIieves that the award is not in compliance with 
law, Board policy, or the bid specification. A protest must be filed in writing with the 
Superintendent or designee within five working days after receipt of notification of the 
contract award and shall include all documents supporting or justifying the protest. A 
bidder's failure to file the protest documents in a timely manner shall constitute a waiver of 
hisher right to protest the award of the contract. 

The Superintendent or designee shall review the documents submitted with the bidder's 
claims and render a decision in writing within 30 working days. The Superintendent or  
designee may also convene a meeting with the bidder in order to attempt to resolve the 
problem. 

The bidder may appeal the Superintendent or designee's decision to the Board. The 
Superintendent or designee shall provide notice to the bidder of the date and time for Board 
consideration of the protest at least three business days before the Board meeting. The 
Board's decision shall be final. 

Alternative Bid dures for Technologir c ?pIies anc quipmenl 4 Rather than seek competitive bids, the Boara may use competitive negotiation wheKit makes 
a finding that a district procurement is for computers, s o h a r e ,  telecommunications 
equipment, microwave equipment, or other related electronic equipment and apparatus. 
Competitive negotiation shalI not be used to contract for construction or for the procurement 
of any product that is available in substantial auantities to the general public. (Public 
Contract Code 20 1 18.2) 

= - - - 9 

.-- - .. -. -- ---.-. .-...-. - .--7 - .- - 
The competitive negotiation process shall include, but not be limited to, the following 

-- 

requirements: (Public Contract C 01 18-21 - ------ -';c 

1, The Superintendent or oeslgnee shall G ~ ~ a r e  a request ror proposals (RFP) tiat shall 
be submitted to an adequate number of qualified sources, as determined by the 
district, to permit reasonable competition consistent with the nature and requirement 
of the procurement. 

2. Notice of the RFP shall be published at least twice in a newspaper of general 
circulation, at least 10 days before the date for receipt of the proposals. 

3.  The Superintendent or designee shall make every effort to generate the maximum 
feasible number of proposals from qualified sources and shall make a finding to that 
effect before proceeding to negotiate if only a single response to the RFP is received. 

4. The RFP shall identify all significant evaluation factors, including price, and their 
relative importance. 



:, 1 -  -: - '  . s: .p %i 

5. The Superintendent or designee shall provide reasonable procedures for the technical 
evaluation of the W P s  received, the identification of qualified sources, and the 
selection for the award of the contract. 

6. The Board shall award the contract to the qualified bidder whose proposal meets the 
evaluation standards and will be most advantageous to the district with price and all 
other factors considered. 

7. If the Board does not award the contract to the bidder whose proposal contains the 
lowest price, then the Board shall make a finding setting forth the basis for the award 

. . 4 . -  - -  - 2. , F-.--- 

to ana :r. I 

9. Provisions in any contract concerning utilization of small business enterprises that are 
in accordance with the RFP shall not be subject to negotiation with the successfid 
proposer. 

Design uilc 

When it is In the best interest or the district, me Boiitd may approve a conuacc wirn a sr 
entity for both design and construction of any school facility in excess of $1,000,000, 
awarding the contract to either the low bid or the best value as determined by evaluation of 
objective criteria. (Education Code 17250.20) 

The procuren -ocess for design-bu ,jects shall be as follows: (Education Code 
17250. I 

" .- - - The district shall prepare a s X o f a o k e n E  s e S g  ti ! scope and estimated 
price of the project. The documents may include, but are not limited to, the size, type, 

' and desired design character of the project; performance specifications covering the 
quality of materials, equipment, workrnanship, preliminary plans, or building layouts; 
or any other information deemed necessary to describe adequately the district's needs. 
The documents may include operations during a training or transition period, but shall 
not include long-term operations for a project. The performance specifications and 
any plans shall be prepared by a design professional who is duly licensed and 

gistered in California. 

le district shall prepare and issue a request tor qualihcabons in order to prequallry 
or develop a short list of the design-buiId entities whose proposals shall be evaluated 
for final selection. The request for qualifications shall include, but is not limited to, 
all of the following elements: 

a. Identification of the basic scope and needs of the project or contract, the 
expected cost range, the methodology that will be used by the district to 
evaluate proposals, the procedure for final selection of the design-build entity, 
and any other information deemed necessary by the district to inform 
interested parties of the contracting opportunity 



b. - gnificant factors that the district reasonably expects to consider in 
evaluating qualifications, including technical design and construction 
experience, acceptable safety record, and all other non-price-related factors 

A standard template request for statements of qualifications prepared by the 
district, which shall contain all of the information required pursuant to 

" Education Code 17250.25 .. - I '=-mTL - - .  - . -. - .-a,.. . . .. . . ... em. . -- C r... LY -.- . .  

The distric-ecific types of subcontractors that must be included 
in the statement of qualification and proposal. 

A design-build entity shall not 
provides an enforceable commitment to the district that the entity and its 
subcontractors at every tier will use a skilled and trained workforce, as defined in 
Education Code 17250.25, to perform all work on the project or contract that falls 
within an apprenticeable occupation in the building and construction trades. The 
entity may demonstrate such commitment through it project labor agreement, by 
becoming a party to the district's project labor agreement, or through an agreement 
with the district to provide evidence of compliance on a monthly basis during the 
performance of the project or contract. (Education Code 1 ! 5 )  

The district shall prepare a request for proposals that invites prequa~lned or short- 
listed entities to submit competitive sealed proposals in a manner prescribed by the 
district. The request for proposals shall include the information identified in items #2a 
and 2b above and the relative importance or weight assigned to each of the factors. If 
the district uses a best value selection method, the district may reserve the right to 
request proposal revisions and hold discussions and negotiations with responsive 
proposers, in which case the district shall so spec@ in the request for proposals and 
shall publish separately or incorporate into the request for proposals applicable 
procedures to be observed by the district to ensure that any discussions or 
negotiations are conducted in good faith. 

4. For those projects utilizing low bid as the final selection method, the bidding process 
shall result in lump-sum bids by the prequalified or short-listed design-build entities, 

--_I, 

and the contract shall be awarded to the lowest responsible bidder. T'- 
5 .  For those projects utilizing best l~glue as a selection method, the following procedures 

shall be used: 

Competitive proposals shall be evaluated using only the criteria and selection 
procedures specifically identified in the request for proposals. Criteria shall be 
weighted as deemed appropriate by the district and shall, at a minimum, 
include price, unless a stipulated sum is specified; technical design and 
construction experience; and life-cycle costs over 15 or more years. 

b. Following any discussions or negotiations with responsive proposers and 
completion of the evaluation process, the responsive proposers shall be ranked 
on a determination of value provided, provided that no more than three 
proposers are required to be ranked. 



The contract shall be awarded to the responsible entity whose proposal is 
determir the district to have ue to the public. 

The distnct shall publicl'y announce b e  contracr award, identifying the entity 
to which the award is made and the basis of the award. This statement and the 
contract file shall provide sufficient information to satisfy an external audit. 

Sole Sourcing 

In any contract for the construction, alteration, or repair of school facilities, the 
Superintendent or designee shall ensure that the bid specification: (Public Contrr Code 
3400) 

ldirectly limit bidding to any one specific concern 31'- 
4. Does not call for a designated material, product, thing, or service by a specific brand 

nr trade name, unless the specification is followed by the words."gr ecp&" so that 
i d m  may furnish any equal materid, product, thing, or servia  

!, J r :;'a . . --- 
,- - - - r:i - 

A-  
. . _ .  

In any such case, the bid specification shall provide a time period, before and/or after 
the award of the contract, for the contractor to submit data substantiating the request 
for substituting the designated material, product, thing, or service. If no such time 
period is specified, the contractor may submit the data within 35 days after the award 
of the contract. 

When the bid is for a roof project, a material, product, thing, or service is considered I 
"equalt' to that designated if it is equal in quality, durability, design, and appearance; 
will p d o r m  the intended hnction equally well; and conforms substantially to the 
detailed requirements in the bid specification. (Public Contract Code 3002) 

However, the Superintendent or designee may designate a specific material, product, thing, 
or service by brand or trade name (sole sourcing) if the Board has made a finding, described 
in the invitation for bids or RFP, that a particular material, product, thing, or service 

C C r  x.. 
designated for any of the following purp - - oses: (Public Contract Code 3400) . 

- - - --- - - - 
I conduct test or experiment to determine its suii 

-4 To match others 1 blic improveme 
F 

is in the course of completion 

To obtain a necessary item that is only available from one source 

4. To respond to the Board's declaration of an emergency, as long as the declaration has 
been approved by four-fiflhs of the Board when issuing ,. . . a-X the , invitation -- for bid or WP 

.m -- 7 .:,-- - ... 
(cf: 9323.2 - Actians by the ~oard)(  

Bids Not Re 



Without advertising for bids and upon a determination that it is in the best interest of the 
district, the Board may authorize another public corporation or agency, by contract, lease, 
requisition, or purchase order, to Iease data-processing equipment or to purchase materials, 
supplies, equipment, automotive vehicles, tractors, and other personal property for the district 
in the manner that the other public corporation or agency is authorized to make the leases or 
purchases from a vendor ("piggyback"). Alternatively, if the public corporation or agency 
has an existing contract with a vendor for the lease or purchase of personal property, the 
district may authorize the lease or purchase of personal property directly from the vendor and 
make payments under the same terms that are available to the public corporation or agency 
under the contract. (Public Contract Code 201 18) 

(cf: 3300 - Expenditures and Purchases) 
(cf: 3512 - Eauitlmenr) 

Without advertising for bids, the Board may enter into an energy service contract and any 
related facility ground lease, when it determines that the terms of the contract and lease are in 
the best interest of the district. The Board's determination shall be made at a regularly 
scheduled public hearing of which notice is given to the public at least two weeks in advance 
and shall be based on cost comparison findings specified in Government Code 42 17.12. 
(Government Code 42 17.12) 

(cJ 35 I 1 - Energy and Water Manag@ 
(cJ 9320 - Meetings and Notices) -- 

Supplementary textbooks, l i b w  b o o ~ ~ ,  eaucational nlrns, auaiovlsual materials, test 
materials, workbooks, instructional computer software packages, or periodicals may be 
purchased in any amount without taking estimates or advertising for bids. (Public Contract 
Code 20 I 18.3), a T -my rn 

-- 
., .-. - , - - .  

I 1 - Selection and Evaluation of Instructional Materials) 
(cj; 61 61.11 - Supplementary Instructional Materials) 
(cf: 61 63.1 - Libraty Media Centers) 

Perishable foodstuffs and seasonal commodities u d e d  in the operations of cafeterias may 
be purchased through bid or on the open rna~k&~@~ca_tion Code 38083) 

--.---. - 
(GJ 3551 - Food Service OperatimsKaJeteria Fum 

Bids skall not hz required for day b r  uwwr clrcumsranloes spkfied in M l i c  Contat 
Code 281 14. Diay ldm &dl i d u k  h e  mw ofrrPainterme~ce personnd employed on a 
pmmmt or teqmrary basis. (Public C o a t  Code W11q 

In an e m e r m y  when any rgpairs, alterations, we&, or i w v e m e n t  to any school facility is 
necessary t o - m t  the continuance of ex-istmg school classes or to avoid danger to life or 
property, the &ard may, by uffanimous vote and with the ~ r o v a l  of the County 
Swri~tendent of Schds ,  contraat for l a b  and materidr~ or suMies wiltbut advertising 
for .or inviting bitk or may authorize the u~ of day labor m force account for the emergency 
purpose. (P* Cgntract Code 1102,201'13) 

(cJ 351 7 - Facilities Inspection) 



The district may purchase any surplus property from the federal government or any of its 
agencies in any quantity needed for the operation of its schools without taking estimates or 
advertising for bids. (Education Code 17602) 

Lease-Leaseback Contract 

Upon a determination that it is in the nterest diz i~lthout advertlslng Tor 
bids, the Board may lease currently owned district property to any person, firm, or 
corporation for a minimum of $1 per year, as long as the lease requires the person, firm, or 
corporation to construct a building or buildings on the property for the district's use during 
the lease and the property arid building(s) will vest in the district at the expiration of the lease 
("lease-leaseback"). Prior to entering into a lease-leaseback agreement, the Superintendent or 
designee shall have on file the contractor's enforceable commitment that the contractor and 
its subcontractors at every tier will use a skilled and trained workforce to perform all work on 
the project or contract that falls within an apprenticeable occupation in the building a n d m  
construction trades. (Education Code 1 7406, 17407.5) 

> - w m -  
(cf 3280 - Sale or Lease o f  District-Owned Real Property), 

Any lease-leasebace ag-hall be rev~ewed by the district's legal counsel to ensure that 
all required terms, including a lease term that provides for the district's occupancy of the 
building or improved property during the lease and an appropriate financing component, are 
included in the agreement. 

(cj 9124 - Attorney) 

Regardless of the funding source, when any lease-leaseback agreement is for a public project, 
involves an expenditure of $1,000,000 or more, and meets other criteria in Public Contract 
Code 201 1 1.6, the prequdification requirements specified in the "Prequalification 
Proceduret' section above shall be followed. (Education Code 17406) 

Uni c t 

Procedures tor awaralng contracts Tor PUP.- pp- 
nail '- -: determined on the basis 

of the amount of the project, as follr--.-: - 
Public projects of $45,000 or le,, .nay be performed by d--Act employees by force - ,accoupt, d n t g d  c o w  or ourchase order. (Public Contract Code 33033) 

. - , Contracts for public projects of $1 75,000 or less may be awarded through the 
5 informal procedures: (P .trac e 22032,; 34, I> 

a. The Superintendent or designee shali mamt a list of q ifie 
identified according to categories of work. 

b. The Superintendent or designee shall prepare a notice inviting informal bids 
which describes the project in general terms, explains how to obtain more 
information about the project, and states the time and place for submission of 
bids. The notice shall be disseminated . -.. % by mail, fax, or email to one or both of 

:wr;--- IC . . - ,>n . :  _ .-.-ll., ,.,r.-- ,*_ ..: zL._',._.x -_ -. , , 
the - following: 
- .- 

4 

follov 



- - .  I 1  
k, -7, -2' 

( I )  To all contractor!i'Giihd3E&ZdliSt%i &gcaiegory oP&ork being 
bid, unless the product or service is proprietary, at l&t 10 calendar 
days before bids are due 

(2) To all construction trade journals identified pursuant to Public 
Contract Code 22036 

The dist shall review the informal bids and award the contract, except that: 

( 1  If all bids received through the informal process are in excess of 
$175,000, the contract may be awarded to the lowest responsible 
bidder, provided that the Board adopts a resolution with a four-fifths 
vote to award the contract at $187,500 or less and the Board 
determines the district's cost estimate was reasonable. 

(2) If no bids are received through the informal bid procedure, the project 
may be performed by district employees by force account or 
negotiated contract. 

. I . .  

Public projects of fiore%an"$175,( shall, except as otherwise provided by law, be 
subject to formal bidding procedures, as folIows: (Public Contract Code 22032, 
22037,22038) 

Notice inviting formal bids shall state the time and place for receiving and 
opening sealed bids and distinctly describe the project. The notice shall be 
disseminated in both of the following w s  

L r. :L 
- . L: . . . r: 

(I)  Through publication in a newspaper ;;general circulation in the 
district's jurisdiction or, if there is no such newspaper, then by posting 
the notice in at least three places designated by the district as places 
for posting its notices. Such notice shall be published at Ieast 14 
calendar days before the date that bids will be opened. 

(2) By mail and electronically, if available, by either fax or email, to a11 
construction trade journals identified pursuant to Public Contract Code 
22036. Such notice shall be sent at le&t 15 calendar da;s before the 
date that bids will be opened. - . .  

, -  ---.-.-. -- 
In addition to notice r'&@rrer&'w& %i-district may give such other raolice as 
it deems praper. 

b. The district shall award the contract as follows: 

(1) The contract shaH be awarded to the lowest respnsiMe bidder. If two 
or m r e  bids are the same and the lowest, the district may accept the 
one it chooses 

(2) At its discretion, the district may reject all bids presented and declare 
that the project can be more economically performed by district 



employees, provided that the district notifies an apparent low 1 ler, 
in writing, of the district's intention to reject the bid. Such notice shall 
be mailed at least two business days prior to the hearing at which the 
district intends to reject the bid. 

(3) If no bids are received through the formal bid procedure, the project 
may be performed by district employees by force account or 
negotiated contract. 

In cases of emergency whe epair or replacements are necessary, the Board may proceed at 
once to replace or repair a facility without adopting plans, specifications, strain sheets, or 
working details, or giving notice for bids to let contracts, in accordance with the contracting 
procedures in Public Contract Code 22050. The work may be done by day labor under the 
direction of the Board andlor contractor. (Public Contract Code 22035) 
- - - - - - - - - - w - 

Regulation 
approved: November 16,201 6 

,,@ENTER UNIFIED SCHOOL DISTRICT 
. . v . - m - = A  .---, :--,, 

I e t e l o p e ,  California 



CSBA Sample Add 
Board, Policy 

Business and Noninstructional Operations ' BP 3311.l(a) 

UNIFORM PUBLIC CONSTRUCTION COST ACCOUNTING PROCEDURES 

Note: The following optional policy is for use by districts that elect to use an alternative procedure for 
awatding contracts for pubEc works projects pursuant to the Uniform Public Construction Cost Accounting 
Act (UPCCM) (Public Conttact Code 22000-22045), which establishes a higher bid limit and a more 
S o d  bidding process for certain projects. See BP/AR 3311 - Bids far traditionat bidding procedures 
pursuant to Public Contract Code 201 10-201 18.4. 

Pursuant to Public Contract Code 22032, projects of $45,000 or less may be performed by the district's own 
work f o ~ e ,  pmjects of $175,000 or Iess may use a mom informal bidding procedure as specified, and 
projects over $175,000 require f o r d  bidding procedures. See the accompmying administrative regulation 
for related requirements. 

In order participate in the UPCCAA, Public Conbract Code 22030 q u i r e s  the Governing Board to adopt 
a resolution electing to use the UPCCAA for district contracting and to notify the State Controller of that 
action. In tho event of a conflict with any other provision of law relativo to bidding procedures, the 
UPCCAA shall apply for any district that has adopted a resolution and so notified the ControUer. According 
to the California Uniform Construction Cost Accounting C o ~ i o n 1 s  "Frequently Asked Questions," 
available on its web site, once tha Board has adopted such a resolution, it can only withdraw firom the 
UPCCAA by adopting a resolution of the election to withdraw and tiling that resolution with the State 
Conttoller. 

informal bidding procedures when allowed by law. 

(cf: 331 1 - Bidp) 
(cf: 71 10 - Facilities Master Plan) 

N o k  The following paragraph may be revised to reflect district practice. In circumstances where the 
informal bidding procedure is authorized, Public Contract Code 22034 allows the Board to delegab the 
authority to award contracts to an appropriate district administrator. Public Contract Code 22039 allow the - -3773- -7 ,- --- 
Board to delegate the ed@e&E-authori~t"anala_~ plans, specifications, and worlcing details for projects 
subject to f o d  bidding procedures. 

The Board delegates to the Superintendent or designee the responsibilities to award any 
contract eligible for informal bidding procedures and to develop plans, specifications, and 
working details for dl pubIic projects requiring formal bidding procedures. 



UNIFORM PUBLIC CONSTRUCTION COST ACCOUNTING PROCEDURES 
(continued) 

I Note: In electing to be subject to the WCCAA, the district themby agrees to fbllow tha cost accounting 
proceduns set forth h the Coat account in^ Policies and Piocedurw Manual of the California Unifbnn 
Construction Cost Accounting Commission, pursuant to Public Contract Code 22017 and -f. 

a According to the "Frequently Asked Questions" on the Commission's web site, districts may use the 
statewide Standadzed Account Code Structure to - comply with tracking requirements. 

(cJi 9323.2 -Actions by the Board) 

Legal Reference: (see next page) 



UNIFORM PUBLrC CONSTRUCTION COST ACCOUNTING PROCEDURES 
(continued) .. .. 

LegalReference: . . - 
PUBLIC CONTRACT CODE 
f 102 Definition o emergen 
@ f i O ? 2 ' Q ! ' & ~ & ' i & t $ ~  

a 22000-22020 California Unifonn Consiniction Cost Accountina Commission 

22032 Applicabilify ofprocedura based on amount ofproject 
22034 Informal bidding procedure 
22035 Emergency need for repaim or replacement 
2203 7-22038 Fonnal bidding procedures for projects exceeding $1 75,000 
22 050 Alternative emergency procedures 

Management Resomes: 
W O R M  CONSTRUCTION COSTACCOUiWNG COMMISSION PUBLICATION$ 

Cost account in^ Policies and Procedures Manual 
Freauentlv Asked Ouestiorq 
tVEB s m s  - - 

CSBA: ht&// www.csbaorg 
Califmia Association of School Business OgPcah: ht@:/hvww.casbo.org 
Cal&fornia Uniform Constniction Cost Accounting Commission: 
http://www.~co.ca.gov/ard~~~:cac.hhnl 

Policy Reference UPDATE Servlce 
Copyright 2016 by Califomfa School Boards As~octation, West Sacramento, California99591 
All rights reserved. 



CSBA Sample MA 
Administrative Regulation 

Business and Noninstructional Operations ' . AR3311.l(a) 

UNIFORM PUBLIC CONSTRUCTION COST ACCOUNTING PROCEDURES 

Procedures for awarding contracts for public works projects shall be determined on the basis 
of the amount of the project, as follows: . . 

, 

1. Public projects of $45,000 or less may be performed by district employees by force 
account, negotiated contract, or purchase order. (Public Contract Code 22032) 

Note: Tha following administrative regulation is for use when thc Governing Board bai adopted a rcaolution 
to use the aIbmative procedures of the Urliform Public Construction Cost Accounting Act (UPCCAA) 
(Public Contract Code 22000-22045) for awarding public works projects; see the accompanying Board 
policy, 

According to the California Uniform Construction Coat Accounting Commission's ''Frequently Asked 
Questions," avaiIable on its web site, a district participating in the UPCCAA is subject to other requirements 
of the Public Contract Code in are89 where the UPCCM is silent, Sea BPlAR 331 1 - Bids for traditional 
biddiug procedures pursuant to Public Contract Code 201 10-201 18.4. 

Public Contract Code 22032 establishes the following requirements based on ths amount of the public 
project Pursuant to Public Contract Code 22020, tha Commission d e w s  these monetary limits every five 
years and recommmds to thb State Controller whether they need to be adjusted The State Controller is 
required to notify all public agencies of any adjustment to these limits. 

No& Public Contract Code 22034 quires any public agency participating in UPCCAA to adopt an 
informal bidding ordinance, with specfied components, to govern the selection of contractow to perform 
public projects of $175,000 or less, as described in item #2 beIow. The Commission's " F ~ t l y  Asked 
Questions" clarify that for school districts and other agencies that cannot legdy adopt ordinances, a board 
policy, Rdministrative regulation, or other legally applicable action of the board may be substituted. 

2. Contracts for public projects of $175,000 or less may be awarded through the 
following informal procedures: (Public Contract Code 22032,22034,22038) 

a. The Superintendent or designee shall maintain a list of qualified contractors, 
identified according to categories of work. 

b. The Superintendent or designee shall prepare a notice inviting informal bids 
which describes the project in general t m s ,  explains how to obtain more 
information about the project, and states the time and place for submission of 
bids. The notice shall be disseminated by mail, fax, or email to 

all contractors on the district's list for thi category of 



UNIFORM PUBLIC CONSTRUCTION COST ACCOUNTING PROCEDURES 
(continued) 

construction trade journals identified pursuant to Public Contract Code 22036. 

c. The district shall review the informal bids and award the contract, except that: 

(1) If all bids received through the informal process are in excess of 
$175,000, the contract may be awarded to the lowest responsible 

' 

bidder, provided that the uT Board adopts a resolution with a 
four-fih vote to award the contract at $187,500 or less and the Board 
determines the disbictts cost estimate reasonable. 

(2) If no bids are received through the informal bid procedure, the project 
may be performed by district employees by force account or 
negotiated contract. 

3. Public projects of more than $175,000 shall, except as otherwise provided by law, be 
subject to formal bidding procedures, as follows: (Public Contract Code 22032, 
22037,22038) 

Note: Pursuant to Public Conbact Code 22037, if there is no newspaper of general circulation published in 
the jurisdiction oE the district, tha district must post the bid notice in thrce locations as described below. 
Public Contract Code 22037 rcquins that these locations be identified in the agency's ordinance or 
replntion. Item #3a(l) may bo revised to include such locations. 

a. Notice inviting formal bids shall state the time and place for receiving and 
opening sealed bids and distinctly describe the project. The notice shall be 
disseminated in both of the following ways: 

(1) Through publication in a newspaper of general circulation in the 
district's jurisdiction or, if there is no such newspaper, then by posting 
the notice in at least three places designated by the district as places 
for posting its notices. Such notice shall be published at least 14 
calendar days before the date that bids will be opened, 

(2) By mail and electronically, if available, by either fax or mail, to a l l  
construction trade journals identified pursuant to Public Contrad Code 
22036. Such notice shall be sent at least 15 calendar days before the 
date that bids will be opened. 

In addition to the notice required above, the district may give such other 



UNIFORM PUBLIC CONSTRUCTION COST ACCOUNTING PROCEDURES 
(continued) 

: b. The district shall award the contract as follows: 

(1) The contract shall be awarded to the lowest responsible bidder. If two 
or more bids are the same and the lowest, the district may accept the 
one it chooses. 

(2) At its discretion, the district may reject all bids presented and declare 
that the project can be more economically performed by district 
employees, provided that the district notifies an apparent low bidder, 
in writing, of the district's intention to reject the bid. Such notice shall 
be mailed at least two business days prior to the hearing at which the 
district intends to reject the bid. 

(3) If no bids are received through the formal bid procedure, the project 
may be performed by district employees by force account or 
negotiated contract. 

Policy Reference UPDATE Service 
Copyright 2016 by Californfa School Boards Association, West Sacramento, California 95691 
All rights reserved. 



CSBA Sample 
Administrative Regulation 

Business and Noninstructional Operations AFt 331 1.2(a) 

LEASELEASEBACK CONTRACTS 

nly be wed in coo 

or corporation for a minimum of $1 per year, as long as the lease requires the person, kn, or 
corporation to construct a building or buildings on the property for the district's use during 
the lease and the vest in the district at the expiration of the lease 
("lease-leaseback"). 

(cJ 3280 - Sale or Lease of District-Owned Real Propertyl 
(cJ 3312 - Contracts) 



LEASE-LEASEBACK CONTRACTS (continued) 



LEASELEASEBACK CONTRACTS (continued) 

, . 



LEASE-LEASEBACK CONTRACTS (continued) 

Prior to entering into a lease-leaseback agreement, the Superintendent or designee shall have 
on file the contractor's enforceable commitment that the contractor and its subcontractors at 
every tier will use a skilled and trained workforce to perform a l l  work on the project or - - 
conkct that fds  within a .  apprenticeable occupation in the building and coostruetion 
trades. (Education Code 17407.5) . I 

Any leaseleaseback agreement shall be reviewed by the district's legal counsel to ensure that 
all required terms, including a lease term that provides for the district's occupancy of the 
building or improved property during the lease and an appropriate aancing component, are 
included in the agreement. 

Legal Reference: 
EDUCQTION CODE; 
17400 Definitions 
J 7406 Lease-leaseback contract 
17407.5 Use of a skilled and trained wor&ionce 
PrIBLTC CONTRACT CODE 
201 11.6 Prequalifcation procedures 
20112 Notices 
JXVRTDECISIONS 
McGee v. Balfour Beattv Comtniction. LLC. et al, (4/12/16, No. 8262850) 
Dmis v. Fresno Unified School Distrr'ct, (2015) 237 Cal.App.4th 261 

Management Resources: 
I;PEB SlTES 
CSBA: kt@:// www.aba.org 
Calijontia Association of School Business Oflcials: http:/h.casbo.org 

Pollq Reference UPDATE Service 
Copyright 20 16 by Callfornla School Boards Association, West Sacramento, California 95691 
All rights resewed. 



CSBA Sample Add 
Administrative Regdation 

Business and Noninstructional Operations 

DESIGN-BUILD CONTRACTS 

e Governing Board may approve a contract 

Note: As an altemativc 'to the mare traditional design-bid-build pcese  (see BPIAR 331 1 - Bids) or a lease- 
leaseback process (sea AR 33 11.2 - Lease-Leaseback Contracts), the district may enter into a design-build 

million pursuant to Education Code 17250.10-17250.54 
As defined by Education Code 17250.15, "design-build" 

means a project delivery process in which both the design and construciion of a project are procured &om a 
single entity. Education Code 17250.15 and 17250.25 provide that m h  contracts may be awarded to either 
the low bid or best value, as defined. Pursuant to Education Coda 17250.50 and 17250.55, this authority 
applies to bid requests issued on or after July 1,2016 and will be repealed January 1,2025 unless legislation 
is enacted to deIete or extend that date. 

with a single entity for both design and construction of any school facility in excess of 
$1,000,000, awarding the contract to either the low bid or the best value as determined by 
evaluation of objective criteria. (Education Code 17250.20) 

I 

The procurement process for design-build projects shall be ss follows: (Education Code 
17250.25;miiij) 

1. The district shall prepare a set of documents setting forth the scope and estimated 
price of the project. The documents may include, but are not W t e d  to: 

B e  size, type, and desired design character of the project] 

~erformmce specifications ,a .. - c o v d  the quality of materials, 
equipmenf &? w o r h h i p  

4 PreIiminary plans or building layouts 

1'- 4 t&y other information deemed necessary to describe adequately the districts 
. e 4  



DESIGN-BUILD CONTRACTS (continued) 

e performance specifications and 
any plans shall be prepared by a design professional who is duly licensed and - - - - 

ressiered in Califomis 
. . 

2. The district shall prepare and issus a request for qdificationa in order to p r e q d  
or develop a short list ofg the design-build entitiea whose proposals shall be evaluated 
for hnal selection. The request for qualifications shall include, but is not limited to, 
all of the following elements: 

a Identification of the basic scope and needs of the project or contract, the 
expected cost range, the methodology that will be used by the district to 
evaluate proposals, the procedum for final selection of the design-build entity, 
and any other information deemed necessary by the district to inform 
interested parties of the confracting opportunity 

b. Significant factors that the district reasonably expects to consider in 
whatin qualifications, including techuical- d e s b  and comtruction 4 - m  ,..- acceptable safety record, and a l l  other non-price-related 
factors 

c. A standard template request for statements of qualifications prepared by the 
district, which shall contain aU of the information required pursuant to 
Education Code 17250.25 

The district also may identi@ specific types of subcontractors that must be included 
in the statement of qualifications and proposal. 

A design-build entity shall not be prequalified or short-listed unless the entity 
provides an dorceable commitment to the district that the entity and its 
subcontractors at every tiex will use a skilled and trained workforce, as defined in 
Education Code 17250.25, to p d o m  all work on the project or contract that falls 
within an apprenticeable occupation in the building and construction trades. The 
entity may demonstrate such commitment through a project labor agreement, by 
becoming a party to the district's project labor agreement, or through an agreement 
with the district to provide evidence basis during the 
performance of the project or 

___1 

3. The district shall prepare a request for proposals ,@Q) that invites prequalified or 
ealed proposals in a manner prescribed by 
shall include the information identified in 

items #2a and 2b above and the relative importance or weight assigned to each of the 
factors. If the district uses a best value selection method f"=- the district 
may reserve the right to request proposal revisions and hold discussions and 



DESIGN-BUILD CONTRACTS (continued) 

negotiations with responsive proposers, in which case the district shall so specify in 
the request for proposals and shall publish separately ,or incorporate into the request 
for proposals applicable procedures to be observed by the district to ensure that any 
discussions or negotiations are conducted in good faith. 

4. For those projects utilizing low bid as the fhl selection method, the bidding process 
shall result in lump-sum bids by the prequalified or short-listed design-build entities, 
and the contract shall be awarded to the lowest responsible bidder. 

5. For those projecb utilizing ba t  value ap a selection method, the following procedures 
shall be used: 

a Competitive proposals shall be evaluated using only the criteria and selection 
procedures specifically identified in the request for proposals. Criteria shall be 
weighted as deemed appropriate by the district and shall, at a minimum, 
include price, unless a stipulated sum is specified, technical design and 
construction experience; and life-cycle costs over 15 or more years. 

b. Following any discussions or negotiations with responsive proposers and 
completion ofthe evaluation process, the responsive proposers shall be ranked 
on a determination of value provided, provided that no more than three 
proposers are required to be ranked. 

c. The contract shall be awarded to the responsible entity whose proposal is 
determined by the district to have offered the best value to the public. 

d. The district s h d  publicly announce the contract award, identifying the entity 
to which the award is made and the basis of the award. This statement and the 
contract file shall provide sufficient information to satis@ an external audit. 

Legal Rejbence: 
EDUCA TJON COD4 
1 7250.1 0-1 7250.55 Design-build contracts 

Management Resources: 
ml? s m s  
CSBA: http:// www.csba.org 
Calijornia Association of School Business Oflcials: http:/!.casbo.org 
Calijornia Department of Education, Facilities: http://kww.cde.ca.gov/Idfa 

Pollcy Reference UPDATE Service 
Copyright 20 16 by California Sebool Boards hsoclatlon, West Sacramento, California 95691 
All rights reserved. 



CSBA Sample ~ d d  
Administrative Regulation 

Business and Noninstructional Operations 

PROCUREMENT OF TECHNOLOGICAL EQUIPMENT 

Rather than seek competitive bids, the district may use competitive negotiation when it 
makes a finding that a district procurement is for computers, software, telecommunications 
equipment, microwave equipment, or other related el 
Competitive negotiation shall not be used to contract for, 
@any product that is available in substantial quantitia to the general public. (Public 
Contract Code 201 1 8.2) 

(cJ 331 I - Bids) 
(~$3312 - Contracls) 

(Public Contrad Code 201 18.2) 

1. The Superintendent or designee shall prepare a request for proposals (RFP) that shall 
be submitted to an adequate number of qualified sources, as determined by the 
district, to pennit reasonable competition consistent with the nature and requirement 
of the procurement. 

2. Notice of the RFF shall be pubtished at least twice in a newspaper of general 
circulation, at least 10 days before the date for receipt of the proposals. 

3. The Superintendent or designee shall make every effort to generate the maximum 
feasible number of proposals fiom qualified sources] and shall make a finding to that 
effect before proceeding to negotiate if only a single response to the RFP is received. 

4. The RFP shall identify all significant evaluation factors, including price, and their 
relative importance. 

5. The Superintendent or designee shalI provide reasonable procedures for the technical 
evaluation of the RFFs received, the identification of qualified sources, and the 
selection for the award of the contract. 



PROCUREMENT OF TECHNOLOGICAL EQUIPMENT 

6. The Board shall award the contract tothe qualified bidder whose proposal 
meets the evaluation standards and will be most advantageow to the districd 

price and a l l  other hctora m. 
7. If the'Board doss not award the contract to ,the bidder whose proposal contains the 

lowest price, then the Board shall make a finding setting forth the basis for the award 
to mother bidder. 

8. The Board, at its discretion, may reject all proposals and request new RFPs. 

g-~ro,sions in my contract concerning utilization of small buainess enterpriser that are 
in accordance with the RFP shall not be subject to negotiation with the successll 
proposer. (Public Contract Code 201 18.2) 

Legal Refeence: 
PUBLIC CO&CT corn 
201 18.2 Conb-acting by school districts; technological equipment 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Asso~iatfoa, West Sacramento, Califbrnia 95691 
All rights mavd 



CSBA Sample 
Board Policy 

Business and Noninstructional Operations 

DEBT ISSUANCE AND MANAGEMENT 

Note: Government Code 8855, as amended by SB 1029 (Ch. 307, Statutes of 2016), mandates that the 
Governing Board adopt a debt management policy prior to issuing any debt, such as general obligation 
bonds, tax and revenue anticipation notes (TRANS), and certificates of participation. The policy must 
include (1) the purposes for which the debt proceeds may be used; (2) the types of debt that may be issued; 
(3) the relationship of the debt to, and integration witb, the district's capitat improvement program or budget, 
if applicable; (4) policy goals related to the district's p l d g  goals and objectives; and (5) internal control 
procedures to ensure that the proceeds of the proposed debt issuance will be directed to the intended use. SB 
1029 declarea the intent of the Legislature that, consistent with the recommendation of the Government 
Finance Officers Association (GFOA), local agencies adopt comprehensive written debt management 
policies that are reflective of local, state, and federal laws and regulations. Districts arc encouraged to 
consult legal counsel and their hnancial advisor in developing this policy. The following policy should bc 
revised to reflect district practice. 

The Governing Board is committed to long-term capital and financial planning and - 

recognizes that the issuance of debt is a key source for funding the improvement and 
maintenance of school facilities and managing cash flow. Any debt issued by the district 
shall be consistent with law and this policy. 

(cJ 3000 - Concepts and Roles) 
(cJ 3460 - Financial Reports and Accountability) 
(cJ 7110 - Facilities Master Plan) 
(cf. 7210 - Facilities Financing) 

Note: Article 16, Section 18 of California Constitution contains the basic "debt limitation" (i.e., the 
constraints on discretionary borrowing) applicable to school districts, Under so-called "traditional 
authority," a measure authorizing the issuance of general obligation bonds may be approved by two-thirds of 
the electorate; under Proposition 39, a measure authorizing the issuance of general obligation bonds m y  be 
approved by 55 percent of the electorate (see BP/AR 7214 - General Obligation Bonds). Lease fiaancigs, 
such as certificates of participation, are not considered "indebtedness" for purposes of the Constitutional 
debt limitation and are not subject to voter approval. For M e r  information, see the Califomia Debt and 
Investment Advisory Commission's (CDIAC) California Debt Issuance Primer. 

The district shall not enter into indebtedness or liability that in any year exceeds the income 
and revenue provided for such year, unless two-thirds of the voters approve the obligation or 
one of the exceptions specified in law applies. (California constitution, Article 16, Section 
18) 

When the Board determines that it is in the best interest of the district, the Board may issue 
debt or order an election to issue debt. The Superintendent or designee shall make 
recommendations to the Board regarding appropriate financing methods for capital projects 
or other projects that are authorized purposes for debt issuance. When approved by the Board 
and/or the voters as applicable, the Superintendent or designee shall administer and 



DEBT ISSUANCE AND MANAGEMENT (continued) 

coordinate the districtts debt issuance program and activities, including the timing of 
issuance, sizing of issuance, method of sale, structuring of the issue, and marketing 
strategies. 

required by the SEC andlor MSRB. 

The Superintendent or designee shall retain a financial advisor, municipal advisor, 
investment advisor, and other financial services professionals as needed to assist with the 
structuring of the debt issuance and to provide general advice on the district's debt 
management program, financing options, investments, and compliance with legal 
requirements. Contracts for services provided by such advisors may be for a single 
transaction or for multiple transactions, consistent with the contracting requirements in 
Education Code 17596. In the event that the district issues debt through a negotiated sale, 
underwriters may be selected for multiple transactions if multiple issuances are planned for 
the same project. In addition, the district shall select a legal team on an as-needed basis to 
assist with debt issuances or special projects, 

(cf: 3312 - Contracts) 
(cJ 3600 - Consultants) 
(cJ 9270 - Conflict of Interesl) 

Goals 

Note: Government Code 8855, as amended by SB 1029 (Ch. 307, Statutes of 2016), mandates that the 
district's debt management policy include policy goals related to the district's planning goals and objectives. 
The folowing section should be revised to reflect district goals. 

The district's debt issuance activities and procedures shall be aligned with the district's vision 
and goals for providing adequate facilities and programs that support student learning and 
well-being. When issuing debt, the district shall ensure that it: 

1. Maintains accountability for the fiscal health of the district, including prudent 
management and transparency of the district's financing programs 

2. Attains the best possible credit rating for each debt issue in order to reduce interest 
costs, within the context of preserving financial flexibility and meeting capital 
funding requirements 

3. Takes all practical precautions and proactive measures to avoid any financial decision 
that will negatively impact current credit ratings on existing or future debt issues 



DEBT ISSUANCE AND MANAGEMENT (continued) 

4. Maintains effective communication with rating agencies and, as appropriate, credit 
enhancers such as bond insurers or other providers of credit or liquidity instruments 
in order to enhance the creditworthiness, liquidity, or marketability of the debt 

5. Monitors the district's statutory debt limit in relation to assessed valuation within 
the district and the tax burden needed to meet long-term debt service requirements 

6. When determining the timing of debt issuance, considers market conditions, cash 
flows associated with repayment, and the district's ability to expend the obtained 
funds in a timely, efficient, and econornicd manner consistent with federal tax laws 

7. Determines the amortization (maturity) schedule which will fit best within the overall 
debt structure of the district at the time the new debt is issued 

8. Considers the useful lives of assets funded by the debt issue, as well as repair and 
replacement costs of those assets to be incurred in the future 

9. Preserves the avaiIability of the district's general fund for operating purposes and 
other purposes that cannot be h d e d  by the issuance of voter-approved debt 

10. Meets the ongoing obligations and accountability requirements associated with the 
issuance and management of debt under state and fderal tax and securities laws 

(cf: 0000 - Viiion) 
(cf: 0200 - Goals for the School District) 
(cf: 7000 - Concepts and Roles) 

Authorized Purposes for the Issuance of Debt 

Note: Government Code 8855, as amended by SB 1029 (Cb 307, Statutes of 2016), mandates that the 
d'itrict's debt management policy include the purposes for which debt proceeds may be used. The following 
section should be revised to reflect purposes that the Board has determined may be appropriate purposes 
for issuing debt in the district. 

The district may issue debt for any of the following purposes: 

1. To pay for the cost of capital improvements, including acquiring, constructing, 
reconstructing, rehabilitating, replacing, improving, extending, enlarging, andlor 
equipping district facilities 

2. To refund existing debt 

3. To provide for cash flow needs 



DEBT ISSUANCE AM) MANAGEMENT (continued) 

(cJ 31 00 - Budget) 
(cf. 31 10 - Transfer of Funds) 

Pursuant to Government Code 53854, general operating costs, including, but not 
limited to, items normally funded in the district's annual operating budget, shall not 
be financed from debt payable later than 15 months from the date of issuance. The 
district may deem it desirable to finance cash flow requirements under certain 
conditions so that available resources better match expenditures within a given fiscal 
year. To satisfy both state constitutional and statutory constraints, such cash flow 
borrowing shall be payable fiom taxes, income, revenue, cash receipts, and other 
moneys attributable to the fiscal year in which the debt is issued. 

Authorized Types of Debt 

Note: Government Code 8855, as amended by SB 1029 (Ch. 307, Statutes of 2016), mandates that the 
disttict's debt management policy include the types of debt that may be issued. The following section should 
be revised to reflect the types of debt instrument8 authorized by the Board. 

The Superintendent or designee shall recommend to the Board potential financing method@) 
that result in the highest benefit to the district, with the cost of staff and consultants 
considered. Potential financing sources may include: 

1. Short-Term Debt 

a. Short-term debt, such as tax and revenue anticipation notes (TRANS), when 
necessary to allow the district to meet its cash flow requirements 
(Government Code 53850-53858) 

b. Bond anticipation notes (BANS) to provide interim financing for capital bond 
projects that will ultimately be paid from general obligation bonds 
(Education Code 15 150) 

c. Grant anticipation notes (GANs) to provide interim financing pending the 
receipt of grants andfor loans from the state or federal government that have 
been appropriated and committed to the district (Govemment Code 53859- 
53859.08) 

2, Long-Term Debt 

Note: The California Constitution, Article 1 3 4  Sections l(b)(2) and I@)(3), Education Code 15100-15262 
and 15264-15276, and Government Code 53506-53509.5 authorize the district to issue general obligation 
bonds requiring either two-thirds voter approval or 55 percent voter approval, subject to specific 
accountability requirements. Voter-approved general obligation bonds typically provide the lowest cost of 



DEBT ISSUANCE AND MANAGEMENT (continued) 

bomwiag and, by providing for the levy of additional ad vaIorem property taxes to service the debt, do not 
impact the district's general fund. See BPIAR 7214 - General Obligation Bonds for requirements pertaining 
to the issuance of general obligation bonds. 

a, General obligation bonds for projects approved by voters (California 
Constitution, Article 13A, Section 1 ; Education Code 15 100- 15262, 15264- 
15276; Government Code 53 506-53509.5) 

(cJ 721 4 - General Obligation Bonds) 

Note: Districts may establish a community facilities district for school facility purposes in accordance with 
the Mello-Roos Community Facilities Act (Government Code 53311-53368.3). The boundaries of the 
Mello-Roos district may include the entire school district, but usually include only a portion of the district, 
such as an area with new housing deve1opment.s. The bonds sold by the community facilities district an paid 
for by a special tax on the properties within that community faciIities district's boundaries. See BP 7212 - 
Mello Roos Districts. 

b. Special tax bonds issued pursuant to the Mello-Roos Community Facilities 
Act of 1982 (Government Code 533 11-53368.3) 

(cJ 7212 - Mello Roos Districts) 

3. Lease financing, including certificates of participation (COPs) 

a. Lease financing to f h d  the highest priority capital equipment purchases 
when pay-as-you-go financing is not feasible (Education Code 17450- 
17453.1) 

I Note: Authority for lease fiaaacings is based in part on judicial rulings &ding that leases that meet certain I 
( conditios do not constitute indebtedness subject to a vote of the electorate. 

- 

I 
b. Lease financing to fund facilities projects when there is insufficient time to 

obtain voter approval or in instances where obtaining voter approval is either 
not feasible or unavailable (Education Code 17400-1 7429) 

4. Special financing programs or structures offered by the federal or state government, 
such as Qualified Zone Academy Bonds or other tax credit obligations or obligations 
that provide subsidized interest payments, when the use of such programs or 
structures is determined to result in sufficiently lower financing costs compared to 
traditional tax-exempt bonds and/or COPs 

5. Temporary borrowing fiom other sources such as the County Treasurer 



DEBT ISSUANCE AND MANAGEMENT (continued) 

Note: Education Code 42133 prohibits the issuance of non-voter approved debt when the district has a 
qualified or negative certification regarding the district's ability to meet its fiscal obligations, except as 
provided below. Pursuant to Education Code 4213 1, a "qualified certification" indicates that the district 
may not meet its financial obligations for the current fiscal year and two subsequent fiscal years, and a 
"negative" certification indicates that the district will be unable to meet its financial obligatior~s for the 
remainder of the fiscal year or the subsequent fiscal year. See BP 3460 - Financial Reports and 
Accountability for further information about such certifications. 

COPS, TRANS, revenue bonds, or any other non-voter approved debt instrument shall not be 
issued by the district in any fiscal year in which the district has a qualified or negative 
certification, unless the County Superintendent of Schools determines, pursuant to criteria 
established by the Superintendent of Public Instruction, that the district's repayment of that 
indebtedness is probable. (Education Code 42 133) 

Relationship of Debt to District Facilities Program and Budget 

Note: Govenunent Code 8855, as amended by SB 1029 (Ch. 307, Statutes of 2016), mandates that the 
district's debt management policy include the relatiombip of the debt to, and integration with, the district's 
capital improvement program or budget, if applicable. The following section should be revised to reflect 
district practice. 

Decisions regarding the issuance of debt for the purpose of financing capital improvement 
shall be aligned with merit needs for acquisition, development, and/or improvement of 
district property and facilities as identified in the district's facilities master plan or other 
applicable needs assessment, the projected costs of those needs, schedules for the projects, 
and the expected resources. 

I Note: The following paragraph is optional. I 

The cost of debt issued for major capital repairs or replacements shall be evaluated against 
the potential cost of delaying such repairs and/or replacing such facilities. 

When considering a debt issuance, the Board and the Superintendent or designee shall 
evaluate both the short-term and long-term implications of the debt issuance and additional 
operating costs associated with the new projects involved. Such evaluation may include, but 
is not limited to, the projected ratio of annual debt service to the tax burden on the district's 
taxpayers and the ratio of annual debt service secured by the general fund to general fund 
expenditures. 

The district may enter into credit enhancement agreements such as municipal bond insurance, 
surety bonds, letters of credit, and lines of credit with commercial banks, municipal bond 
insurance companies, or other financial entities when their use is judged to lower borrowing 
costs, eliminate restrictive covenants, or have a net economic benefit to the financing. 



DEBT ISSUANCE AND MANAGEMENT (continued) 

Structure of Debt Issues 

The district shall consider the overall impact of the current and future debt burden of the 
financing when determining the duration of the debt issue. 

The district shall design the financing schedule and repayment of debt so as to take best 
advantage of market conditions, ensure cost effectiveness, provide flexiiility, and, as 
practical, recapture or maximize its debt capacity for future use. Principal amortization will 
be structured to meet debt repayment, tax rate, and flexibility goals. 

Note: Education Code I5106 limits the district's total outstanding bonded debt (i.e., the principal portion 
only) to 1.25 or 2.5 percent of the assessed valuation of the taxable property of a non-unified and unified 
district, respectively. Consequently, Education Code 151 06 limits the issuance of new debt when the district 
has total bonded indebtedness in excess of the applicable percentage of the assessed valuation in the district 
TRANS and lease payment obligations in support of COPS generally do not count against this limit except as 
provided in Education Code 17422. 

For new money debt issuances for capital improvements, the district shall size the debt 
issuance with the aim of firnding capital projects as deemed appropriate by the Board, as long 
as the issuance is consistent with the overall financing plan, does not exceed the amount 
authorized by voters, and, unless a waiver is sought and received &om the state, will not 
cause the district to exceed the limitation on debt issuances specified in the California 
Constitution or Education Code 15 106. 

To the extent practicable, the district shall also consider credit issues, market factors, and tax 
Iaw when sizing the district's bond issuance. The sizing of refunding bonds shall be 
determined by the amount of money that will be required to cover the principal of, any 
accrued interest on, and any redemption premium for the debt to be paid on the call date and 
to cover appropriate financing costs, 

Any general obligation bond issued by the district shall mature within 40 years of the 
issuance date or as otherwise required by law, (California Constitution, Article 16, Section 
18; Govenunent Code 53508.6) 

The final maturity of equipment or real property lease obligations will be limited to the 
useful life of the assets to be financed but, with respect to a lease purchase of equipment, no 
longer than a period of 10 years. (Education Code 17452) 

Method of Sale 

For the sale of any district-issued debt, the Superintendent or designee shall recommend the 
method of sale with the potential to achieve the lowest financing cost and/or to generate other 
benefits to the district. Potential methods of sale include: 



DEBT ISSUANCE AND MANAGEMENT (continued) 

1. A competitive bidding process through which the award is based on, among other 
factors, the lowest offered true interest cost 

2. Negotiated sale, subject to approval by the district to ensure that interest costs are in 
accordance with comparable market interest rates 

3. Private placement sale, when the financing can or must be structured for a single or 
limited number of purchasers or where the terms of the private placement are more 
beneficial to the district than either a negotiated or competitive sale 

Investment of Proceeds 

The district shall actively manage the proceeds of debt issued for public purposes in a 
manner that is consistent with state law governing the investment of public funds and with 
the permitted securities covenants of related financing documents executed by the district. 
Where applicable, the district3 official investment policy and legal documents for a 
particular debt issuance shall govern specific methods of investment of bond-related 
proceeds. Preservation of principal shall be the primary goal of any investment strategy, 
followed by the availability of funds and then by return on investment. 

Note: Pursuant to Education Code 15146, the proceeds of  the sale of bonds, exclusive of any premium 
received, must be deposited in the county treasury to the credit of the building fund of the district. As 
amended by AB 2738 (Ch. 472, Statutes of 2016), Education Code 15146 prohibits districts h m  
withdrawing proceeds h m  the sale of bonds at any time for purposes of making investments outside the 
county treasury. 

With regard to general obligation bonds, the district shall invest new money bond proceeds in 
the county treasury pool as required by law. (Education Code 15 146) 

The management of public funds shall enable the district to respond to changes in markets or 
changes in payment or construction schedules so as to ensure liquidity and minimize risk. 

Note: The following section may be revised to reflect district practice. The GFOA's Analyzin~ and 
Issuin~ Refundinv Bon& states that a test often used to assess the appropriateness of a refunding is the 
achievement of a minimum net present vaiue savings. According to the GFOA, a common threshold is 
that the savings, as tt percentage of the refunding bonds, should be at feast 3-5 percent. However, the 
GFOA recognizes that it may be appropriate to approve refunding that results in lower anticipated savings 
in some circumstances, such as when interest rates are at low levels or the time remaining to maturity is 
limited and thus fithlre opportunities to achieve greater savings are not likely to occur. 



DEBT ISSUANCE AND MANAGEIMENT (continued) 

The district may consider refunding or restructuring outstanding debt if it will be financially 
advantageous or beneficial for debt repayment and/or structuring flexibility. When doing so, 
the district shall consider the maximization of the district's expected net savings over the life 
of the debt issuance and, when using a general obligation bond to refbud an existing bond, 
shall ensure that the final maturity of the rekding bond is no longer than the final maturity 
of the existing bond. 

Internal Controls 

Note: Government Code 8855, as amended by SB 1029 (Ch. 307, Statutes of 2016), mandates that the 
district's debt management policy include the internal control procedures that the district has implemented or 
wilI implement to ensure that the proceeds of the proposed debt issuance will be directed to the intended 
use. Examples of internal control standards for the management of bond funds are contained in the U.S. 
Government Accountability Office's Internal Control Svstem CheckIist. These include factors related to the 
internal control environment, risk assessment, control activities, information and communications, and 
monitoring. Because internal controls and accountability measures may be lengthy, districts may choose to 
develop an administrative regulation, exhibit, or other document that provides further details and that may 
be updated as needed. Also see BP 3400 - Management of District AssetslAccounta. The following section 
should be revised to reflect district practice. 

The Superintendent or designee shall establish internal control procedures to ensure that the 
proceeds of any debt issuance are directed to the intended use. Such procedures shall assist the 
district in maintaining the effectiveness and efficiency of operations, properly expending 
funds, reliably reporting debt incurred by the district and the use of the proceeds, complying 
with all laws and regulations, preventing fraud, and avoiding conflict of interest, 

(cJ 331 4 - Payments for Goods and Services) 
(cj 3400 - Management of Dktrict Assets/Accountsr) 

The district shall be vigilant in using bond proceeds in accordance with the stated purposes at 
the time such debt was incmed as defined in the text of the voter-approved bond measure. 
(Government Code 534 10) 

When feasible, the district shall issue debt with a defined revenue source in order to preserve 
the use of the general h d  for general operating purposes. 

The district shall annually conduct a due diligence review to ensure its compliance with all 
ongoing obligations applicable to issuers of debt. Such a review may be conducted by 
general legal counsel or bond counsel. Any district personnel involved in conducting such 
reviews shall receive periodic training regarding their responsibilities. 

In addition, the Superintendent or designee shall ensure that the district completes, as 
applicable, all performance and financial audits that may be required for any debt issued by 
the district, including disclosure requirements applicable to a particular transaction. 



DEBT ISSUANCE AND MANAGEMENT (continued) 

RecordsIReports 

Note: Government Code 8855 requires tbat the district report any proposed issuance of debt to the CDIAC 
at least 30 days prior to the sale of the debt issue. Typically, bond counsel wiU file the report on behalf of 
the district. As amended by SB 1029 (Ch. 307, Statutes of 2016), Govemment Code 8855 requires that the 
report include a certification that the district has adopted a debt policy and that the issuance is consistent 
with that policy. - 

At least 30 days prior to the sale of any debt issue, the Superintendent or designee shall 
submit a report of the proposed issuance to the California Debt aud Investment Advisory 
Commission (CDLAC). Such report shall include a self-certification that the district has 
adopted a policy concemhg the use of debt that complies with law and that the contemplated 
debt issuance is consistent with that policy. (Government Code 8855) 

Note: SB 1029 (Ch. 307, Statutes of 2016) amended Government Code 8855 to add the following 
requirement for an annual report of debt issuance, applicable to any final sale of debt on or after January 2 1, 
2017. The report covers the pcriod from July 1 to June 30, and must be submitted electronically on a fonn 
provided by C D K  within seven months of the end of the reporting period (January 3 1). 

On or before January 31 of each year, the Superintendent or designee shall submit a report to 
the CDIAC regarding the debt authorized, the debt outstanding, and the use of proceeds of 
the issued debt for the period fiom July 1 to June 30. (Government Code 8855) 

Note: Pursuant to 17 CFR 240.15~2-12, most financing9 arc required to have official discIosure statements 
which include the terms of the bond, security, risk factors, financial and operating information concerning 
the issuer, and background information. In addition, districts must provide ongoing disclosure in the form of 
annual reports and event notices pursuant to 17 CFR 240.15~2-12. Such disclosures must be made to the 
MSRB through its Electronic Municipal Market Access repository or any successor repository, as well as to 
investors and o k  oenons or entities entitled to disclosure. For hrber information. see CDIAC's 

( California Debt Issuance Primer and the GFOA's Understanding Your con ti nu in^ Disclosure Requiremen@. 

The Superintendent or designee shall provide initial and any annual or ongoing disclosures 
required by 17 CFR 240.1013-5 and 240.15~2-12 to the Municipal Securities Rulemaking 
Board, investors, and other persons or entities entitled to disclosure, and shall ensure that the 
district's disclosure fiIings are updated as needed. 

Note: 26 CFR 1.6001-1 requires districts to retain records for as long as the contents thereof are material in 
the administration of any intend revenue law. Records reIated to debt issuance may affect tax liability in 
both past and future tax years. In order to be consistent with specific record retention requirements, tho 
Internal Revenue Service (IRS) publication Tax Exemot Bond FAOs Reeardina Record Retentioq 
Resuirementg, available on the IRS web site, recommends that material records shouId be kept for as long as  
the debt is outstanding, plus three years after the final payment of the debt. Although the IRS 
recommendation is specific to tax-exempt bonds, districts should also retain records related to other forms 
debt issuance for the same length of time. 



DEBT ISSUANCE AND MANAGEMENT (continued) 

The Superintendent or designee shall maintain transaction records of decisions made in 
connection with each debt issuance, including the selection of members of the financing 
team, the structuring of the financing, selection of credit enhancement products and 
providers, and selection of investment products. Each transaction file shall include the 
official transcript for the financing, interest rates and cost of issuance on the day when the 
debt was sold ("final number rum"), and a post-pricing summary of the debt issue. In 
addition, documentation evidencing the expenditure of proceeds, the use of debt-financed 
property by public and private entities, all sources of payment or security for the debt, and 
investment of proceeds shall be kept for as long as the debt is outstanding, plus the period 
ending three years after the financial payment date of the debt or the find payment date of 
any obligations or series of bonds issued to r e h d  directly or indirectly all of any portion of 
the debt, whichever is later. 

The Superintendent or designee shdl annually report to the Board regarding debts issued by 
the district, including information on actual md projected tax rates, an analysis of bonding 
capacity, ratings on the district's bonds, market update and refunding opportunities, new 
development for California bond hancings, and the district's compliance with post-issuance 
requirements. 

Legal Refeence: 
EDUCATION CODE 
5300-5441 Conduct of elections 
151 00-15262 Bonh for school districts and communi@ college districts 
15264-15276 Strict accountability in local school construction bonds 
152 78-15288 Citizen's oversight committees 
15300-15425 School Facilities Improvement Districts 
17150 Public disclosure of non-voter-approved debt 
17400-1 7429 Lensing of district property 
17450-1 7453.1 Leasing of equipment 
17456 Sale or lease of district proper0 
17596 Duration of contract3 
42130-42134 Financial reports and certtIfications 
ELECTIONS CODE 
1000 Established election dates 
GOFWUVMENT CODE 
8855 California Debt and Investment A d v i s o ~  Commission 
53311-53368.3 Mello-Roos Community Facilities Act 
53410-53411 Bondreporting 
53506-53509.5 General obligation bonds 
53550-53569 Refirnding bonds of local agencies 
53580-53595.55 Bonds 
53850-53858 Trrx and revenue anticipoCion notes 
53859-53859.08 Grant anticipation notes 

Article 13A, Section 1 Tax limitation 
Article 16, Section 18 Debt limit 

Legal Reference continued: (see n a t  page) 



DEBT ISSUANCE AND MANAGEMENT (continued) 

Legal Reference: (continued) 
ClMlED STATES CODE. 7WLY 15 
780-4 Registration of municipal securities dealers 
UNTED STATES CODE. TITU 26 
54E Qualified Zone Academy Bonds 
CODE OF FEDERAL REGULA RONS, TITLE 17 
240. 1 06-5 Prohibition againstfiaud or deceit 
240.15~2-12 Municipal securities disclosure 
CODE OF FEDERAL REGULATIONS, ZTCE 26 
1.103 Interest on state and local bonds 
1.141 Private activiiy bonds 
1.148 Arbitrage and rebate 
1.149 Hedge bondr 
1.6001-1 Records 

Management Resources: 
W F O R N I A  DEBT AND IiWESliUEVTrQDYISORY COjUMISSION PUBLZCATIO~ 
California Debt Issuance Primer 
GO VERNhiENT FNANCE OFFICERS ASSOCIA TION PUBLICA ?TONS 
An Elected Official's Guide to Debt Issuance, 2nd Ed., 2016 
Understandina Your con ti nu in^ Dkclosure Resvonsibilitie~, Bat Practice. September 2015 
Investmerrt o f  Bond Proceeds Best Practice, September 2014 
Selecting and Manapinn M~niCi~al Advisors. Best Practice, Februaty 2014 
Debt Mana~ement Policy, Best Practice, October 2012 
Analvzine and Issuin~ Refirndina Bond& Best Practice, Febmary 2011 
IlUTERNAL REVENUE SER VICE PUBWCA TTOM 
Tax Exem~t Bond FAOs Regardinp Record Retention Reouiremena 
Tax-Exempt Governmental BonclS, Publication 4079, rev. 2016 
Y.S. GOVERNMENT ACCOUiVTABIwm OFFrCE PUBWCA llOhrS 
Internal Control Svstem Checklist 
WEB SiTE$ 
Cal$ornia Debt and Investment Advisoly Commission: http://www.treasurer.ca.gov/cdiac 
Government Finance 08cer.v Associatinn: ht tp:/! . .gfoenrg 
Internal Revenue Service: https:/Ywww.irs.gov 
Municipal Security Rulemaking Board, Electronic Municbai Market Access (EMU): 
http://www emma.msrb.org 
US. Government Accountability Ofice: http:/huww.gao.gov 
US. Securities and Exchange Commission: https://wWw.sec.gov 

Policy Reference UPDATE Servlce 
Copyright 2016 by Califomla School Boards Association, West Sacramento, California 95691 
All rights reserved. 



CSBA Sample 
Administrative Regulation 

Business and Noninstructional Operations 

TRANSPORTATION SAFETY AND EMERGENCIES 

Cautionary Notice: Government Code 17581.5 relieves districts from the obligation to perform 
specified mandated activities . when . . the . Budget . . , . . Act . does - not .. - provide .. reimbmem,$t during- that .. fiscal - 
year. The Budget Act of , , 

Pi 
. . I :  -- . -*-- . . .. .. ,2016 (SB 826,. ~ k ~ 2 3 ~ , ~ f i t u t e s ~ ~ f  

2014 extends the s p e z 1 9 ~ ~ ~ 2 0 1 6 - 1 1  fiscal year. As a 
result, certain provisions of the following administrative regulation related to transportation safety 
plans and safety instruction for students may be suspended. 

Note: The following regulation is for use by districts that provide school bus kansportation service9 and 
employ their own school bus drivers. Districts that contract out for d l  transportation services may revise 
this regulation as appropriate to ensure that the contracting firm meets all legal nquiremenb regarding 
transportation safety. 

Each day, prior to driving a school bus, each school bus driver shall inspect the bus to ensure 
that it is in safe operating condition and equipped as required by law and that all equipment is 
in good working order. At the completion of each day's work, the driver shall prepare and 
sign a written .-h-- report .-,-.,... of + the . ... condition . - of the equipment k$t;?$ spec'~fi&d in 13 CCR 2215.1 

e repor&shall'lndicatd any defect or deficiency discovered by or reported to 
~ @ e , d r i v e ~ w h i c h  - .a ., would affect safe opaation or result in mechanical breakdown of 
the&s$ ori . . .  . d no defect or deficiency was discovered or r e p ~ r t e d , . ~ h d l ~ ~ ~  
indicat ,. Any defect or deficiency that would affect safe operation shall be repaired prior to 
operating the bus. (13 CCR 121 5 )  

(cj 3540 -  ans sport at ion) 
(cJ 3541.1 - Transportation for School-Related fiips) 
(cJ 3542 - School Bus Drivers) 

Passenger Restraint Systems 

Note: Pursuant to Vehicle Code 27316 and 273 16.5, any school bus or student activity bus purchased or 
leased for use in California must be equipped with a passenger restraint system if the bus was manufactured 
on or after the dates specified in law, as described below. Although it is the manufacturer's responsibility to 



TRANSPORTATION S m T Y  AND EMERGENCIES (continued) 

ensure installation of appropriate passenger restraint systems, the district should be aware that buses 
manufactured or purchased h m  outside California may need to be modified to comply with the state's 
requirements. In addition, according to the California Department of Education's (CDE) Passenper 
Restraints Frepuentlv Asked Ouestioq districts-may, but not required to, rcmfit older school buses 

l- - - " --. . - 7-.-  - -- 1.- ,I- 

with passenger restraint systems , .', _-. . - " -  - . In determining 
whether to retrofit buws, the CDE r e ~ e  total coat of the 
retrofit, and the required reinspection of the bus by the California Highway Patrol. 

The Superintendent or designee shall ensure that any school bus or student activity bus which 
is purchased or leased by the district is equipped with a combination pelvic and upper torso 
passenger restraint system at all designated seating positions if that bus: (Vehicle Code 
273 16,273 16.5; 13 CCR 1201) 

1. Is a Type 1 school bus manufactured on or after July 1, 2005 which is designed for 
carrying more than 16 passengers and the driver 

2. Is a Type 2 school bus or student activity bus mandactured on or after July 1,2004 
which meets one of the following criteria: 

a. Is designed for carrying 16 or fewer passengers and the driver 

b. Has a manufacturer's vehicle weight rating of 10,000 pounds or less and is 
designed for carrying not more than 20 passengers and the driver 

( Note: The following optional paragraph reflects IegisIative intent of Vehicle Code 27316. I 
The Superintendent or designee shall prioritize the allocation of school buses purchased, 
leased, or contracted to ensure that elementary students receive first priority for new school 
buses equipped with passenger restraint systems whenever feasible. 

When a school bus or student activity bus is equipped with a passenger r e s e t  system, all 
passengers shall use the passenger restraint system. (5 CCR 14105) 

Nok: Punuant to Vehicle Code 273 16, no person, district, or organization may be held criminally liable if a 
passenger improperly uses or fails to use the passenger restraint system. However, the CDE's Passenger 
Restraints Freauentlv Asked Ouestions encourages districts to develop procedures to eofarce disciplinary 
actions for nonuse or improper use of the passenger restraint system. 

The following optional paragraph may be expanded to specify the steps that should be taken by the driver to 
masonably ensure that f 1 passengers are properly restrained (e.g., verbal instructions to students, visual 
inspection), which may vary depending on the agelgrade levels of the students. Such steps also may be 
incorporated in district regulations adopted pursuant to 5 CCR 14103 related to student conduct on buses, 
bus driver authority, and the suspension of riding privileges; see BPfAR 51 3 1.1 - Bus Conduct 



TRANSPORTATION SAFETY AND EMERGENCIES (continued) 

Bus drivers shall be instructed regarding procedures to enforce the proper use of the 
passenger restraint system. Students who fail to follow instructions of the bus driver may be 
subject to discipline, including suspension of riding privileges, in accordance with Board 
policy and administrative regulations. 

ref: 5131.1 - Bus Conduct) 
(cf: 5144 - Discipline) 

Fire Extinguishers 

Each school bus shall be equipped with at least one fire extinguisher located in the driver's 
compartment which meets the standards specified in law. In addition, a wheelchair school 
bus shall have another fire extinguisher placed at the wheelchair loading door or emergency 
exit. All fire extinguishers shall be regularly inspected and serviced in accordance with 
regulations adopted by the State Fire Marshal. (Education Code 39838; 13 CCR 1242; 19 
CCR 574-575.3) 

Electronic Communications Devices 

.. ..? --&. .. --..* ---. --,: . .- +,--,:-..-.+... 

A bus driver s h a h e W b i s  prohibited from driving a school . . bus or student activity bus 
while . - using a wireless . . . 

, -.- telephone . . 

P 122; 2,1* or .other ,electro 
related . or. emergency purposes;'including,.' but. not; limited to,. contacting a , .  la 4 enforcement agency, health. care provider, fire department,. or other. emergency servica 
agency or entity.. In any such permitted situation, the- driver shaU'ody use s nlre!es$ 
telephone or. device that is specificaUy designed and configured to allow voice-operated 
and hands-free operation or a. function. that requires only a single. swipe. or tap of th 
driver's fmger provided the device is mounted on the: windshield, dashboard; or cente 
conso1e.of the bus. (Vehicle Code 23123'.5,23124 



TRANSPORTATION SAFETY AND EMERGENCIES (continued) 

Safe Bus Operations 

Note: Pursuant to Education Code 39834, any Govedng Board member, employee, or other person who 
knbwingly operates or permits operation of a school bus in excess of its seating capacity is guilty of a 
misdemeanor. However, the Board is authorized to adopt policy that allows seating capacities to be 
exceeded in cases of emergency; see BPIAR 3516 - Emergencies and Disaster Preparedness Plan, 

School buses and student activity buses shall not be operated whenever the number of 
passengers exceeds bus seating capacity, except when necessary in emergency situations 
which require that individuals be transported immediately to ensure their safety. (Education 
Code 39834) 

(cf, 351 6 - Emergencies and Disaster Preparedness Plan) 

Note: Vehicle Code 34501.6 mandates any district that provides student transportation to adopt procedures 
that limit bus operation when atmospheric conditions reduce visibility, as described below, and that give 

I drivers for school activity hips discretionmy authority to discontinue operation when it is ~ s s f e .  
- 



TRANSPORTATION SAFETY AND EMERGENCIES (continued) 

School bus operations shall be limited when atmospheric conditions reduce visibility on the 
roadway to 200 feet or less during regular home-to-school transportation service. Bus drivers 
for school activity trips may discontinue bus operation whenever they determine that it is 
unsafe to continue operation because of reduced visibility. (Vehicle Code 34501.6) 

Unauthorized Entry 

The Superintendent or designee may place a notice at bus entrances that warns against 
unauthorized entry, The driver or another school oflicial may order any person to disembark 
if that person enters a bus without prior authorization. (Education Code 39842; 13 CCR 
1256.5) 

(cf: 351 5.2 - Disruptions) 

Transportation Safety Plan for Boarding and Exiting Buses 

Note: The district should mod* item #1-2 below to reflect grade levels offered by the district. A district 
that does not maintain any of grades prekindergarten through 8 should delete items #I-2. 

The Superintendent or designee shall develop a transportation safety plan containing 
procedures for school personuel to follow to ensure the safe transport of students. The plan 
shall kk&'$dresi all of the following: (Education Code 3983 1.3) 

. .-,--"-*'.-.. --* . 
1. -etennining . . . . . . .  if students in grades prekindergarten through 8 require 

an-escort to cross a private mad or highway at a bus stop pursuant to Vehicle Code 
221 12 

2. Procedures for dl students in grades prekindergarten through 8 to follow as they 
board and exit the bus at their bus stops 
-. , ...... . . 

3. -$oarding and exiting a school bus at a school or other hip destination 

Note: SB. 1072 (Ch.. 721, statutes of 2016) amended Education Code 398313' to require. that thd 
transportation plan include the procedures specified in items #4-5 below4 

.... _ . .  - .;.. - ...-.. .-.., ._I. -* --.. ... ..-., . . . . . . . . . . . . . . . . .  - - .  . . . . . . . .  - . . . . . .  

4. .:' Procedures to ensure. that a. student is not left Gattended-or a school' busj 
student activity bus, or youth bui 

Note: The procedures included in the transportation safety plan to ensure that a student 6 not left 
unattended on a bus may include the requirements of Vehicle Code-28160, as added by SB 1072 (Ch 
721, Statutes of 2016). Pursuant to Vehicle Code 28160, on or before the beginning of the 2018-1 1 
school year, each school bus, school activity bus, youth bus, and child care motor vehicle (i.e., vehicld 
designed, used, or maintained for more than eight persons, hcludlng the driver, that is used by a c u d  



TRANSPORTATION SAFETY AND EMERGENCIES (continued) 

. .  - - -  
located at th~hteiior-re&~.of'a,vehI~~~ that requires-the driver to either 
deviccbefore exitbg :thevehicle). Shtdent activity- buses. may, be. =em& 
certain procedures arefo~@wed, as specified inVeMcle Cdde 281601 

t- 

!&u~&ocedhir'es~ah&' i i ~ i i e f o i i i  'the beaw the 2 m 9  'sk1i6071 
year, thainshllation ofachild saf=ty ale&system 
that fequires thk driver to either manually- contact 
prompting the drivertta inspect the entirety of-the 
exiting. A student activity bus may be &emptfrpmthis 
conditions~speSified-h-Vehide ~de28160] 

' . --- -.-rmn-:-.'-rpnv--c-en-~7cy.;7- rr-l-r---Ja-. \ ...< ~ . m ~ ~ ~ . < ; > . y m . . ~ x  w- 
5;(.,:;;-1 Procedures. an&:standards. foe designating.qdult cJaeerosei&~~a9.'-@ 

A copy of the plan shall be k q t  at each school site and made available upon request to the 
California Highway Patrol [ C ~ I .  (Education Code 3983 1.3) 

Parental Notifications 

Note: The following section is for use by districts that offer any of grades prekindergarten through 6 and 
should be revised to reflect the grade levels offered by the district 

The Superintendent or designee shall provide written safety information to the 
parentslguardians of all students in grades prekindergarten through 6 who have not 
previously been transported in a distric'( school bus or student activity bus. This information 
shall be provided upon registration and shall contain: (Education Code 3 983 1.5) 

1. A list of school bus stops near each student's home 

2. General d e s  of conduct at school bus loading zones 

3. Red light crossing instructions 

4. A description of the school bus danger zone 
. -.  .: . 

5. Instructions -I safeld walking to and from school bus stops 

(cf. 5145.6 - Parental Notflcations) 



TRANSPORTATION SAFETY AND EMERGENCIES (continued) 

Student Instruction 

Students who are transported in a school bus or student activity bus shall receive instruction 
in school bus emergency procedures and passenger safety as follows: (Education Code 
39831.5; 5 CCR 14102) 

1. Each year, all students who receive home-to-school transportation in a school bus 
shall be provided appropriate instruction in safe riding practices and emergency 
evacuation drills. 

Note: Item #2 below is for use by distticts that offer any of grades prekindergarten through 8 and should be 
revised to reflect the grade levels offered by the district. 

2. At least once each school year, all students in grades prekindergarten through 8 who 
receive home-to-school transportation shall receive safety instruction which includes, 
but is not limited to: 

a. Proper loading and unloading procedures, including escorting by the driver 

b. How to safely cross the street, highway, or private road 

c. In school buses with passenger restraint systems, instruction in the use of such 
systems as specified in 5 CCR 14105, inc1uding, but not limited to, the proper 
fastening and release of the passenger restraint system, acceptable placement 
of passenger restraint systems on students, times at which the passenger 
restraint systems should be fastened and released, and acceptable placement of 
the passenger restraint systems when not in use 

d. Proper passenger conduct 

e. Bus evacuation procedures 

f. Location of emergency equipment 

As part of this instruction, students shall evacuate the school bus through emergency 
exit doors. Instruction also may include responsibilities of passengers seated next to 
an emergency exit. 

Each time the above instruction is given, the following information shall be 
documented: 

a. District name 



TRANSPORTATION SAFETY AND EMERGENCIES (continued) 

b. School name and location 

c. Date of instruction 

d. Names of supewising adults 

e. Number of students participating 

f Grade levels of students 

g. Subjects covered in instruction 

h. Amount of time taken for instruction 

I. Bus driver's name 

j. Bus number 

k. Additional remarks 

This documentation shall be kept on file at the --.- district office or the school for one . ..-.- LY-. +..,,.q - *-q- .-.,- - 
year and shall be available for inspection by the ,. - . .. .+ . .- c-@. 

- - -- ..i- ---.- 

(c$:25sq - ~wict ~ e c o r h ]  

nts in grades prekindergarten through 12 
. '  

. .- 

3. Before departing on a school activity trip, all students riding on a school bus or 
student activity bus shall receive safety instruction which includes, but is not l i i ted 
to, the location of emergency exits and the location and use of emergency equipment. 
This instruction also rnay include responsibilities of passengers seated next to an 
emergency exit. 

Bus Accidents 



TWSPORTATION SAJ?ETY AND EMERGENCIES (continued) 

5 - 5 -  -5. - .$.rrt . -r lr*  a - - 7 -  - n - - - - s  - y - - r r - . - p ~ - - -  CC* --- -,-. --- 
TheSSuperintendent or,.designee shall mahitah a report of each accident. that occurred 
on i u b k  or private-prbperty ~volving. a,schoo~,bus. with students aboard.: The 'rePo 
bhaU eoniain'pertinent details bf theiecidentnnd shall be retained fir: 12 months ,fro 
the .d& bf lthe ackident. Wthe aeeident .!wso' nor'in$estigated, b i '  the CHP;: 
superintendent. or designee,.shall forward a. =oPy:of the &epori .  t h & l & ~ a l _ ~ p v i  
five-kqrk day$-j~f-t&e date of* a c e i d e n & ~ ~ 3 , ~ ~ J Z l ~ 3 4 ~  

Legal Refernce: 
EDUCA TTON CODE 
39830-398424 Transportation, school b ~ e s  . +..+ ...- -- - .,. +- .-....~.-,-,.-~-- 

39860 ~~h@-a i i fh  ~ ~ n ~ ~ r t i i ; o i ; ~ r k ~ u ~ r e ~  that ;student not,bii& unittendt!d 
51202 Instruction in personaI andpublic health and safety 
PENAL COD& 
241.3 Assault against school bur driver 
243.3 Battety against school bus driver 
YEHICLE CODE 
415 Definition of motor vehicle 
545-546 Definition of school bus and student activity bus 
221 . 12 -.. Loading and unloading . passengers - .  . --... ' ..--,..?r.-..C~-. -..-. . .  .- . . .  . .  

. . . . . . .m.*-&-.-.,- .... + ..--. .-<---:-- -- ... . . . . Use. of,  wireless telephone 04 
commu~ications device: while driving; erceptiond 
23125 Use of wireless telephone prohibited while driving school bus 
2 73 16-2731 6.5 Passenger restraint systems 
28160. Child safeq alert systed 
34500 California Highway Patrol responsibility to regulate safe operation ofschool buses 
34501.5 California Highway Patrol responsibility lo adopt rules re: safe operation of school buses 
34501.6 School buses; reduced vdibility 
34508 Calfomia Highwny Patrol responsibility to adopt rules re: equipment and bus operations eJr 
t7didld 

14100-14105 School buses and student activiq buses 
CODE OF REGULATIONS. T R U  13 
1200-3293 Motor carrier safe& 
2480 Airborne toxic control measure; limitation on bus idling 
CODE OF REGULATIONS. TITLE 19 
5 74-575.3 inspection and maintenance oSfre extinguishers 
CODE OF FEDERAL REGULATIONS l77Z.E 49 
571.1 -571.500 Motor vehicle standards, including school buses 

Management Resources: (see nett page) 
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Management+Resources:" , -- 
W I ~ + O ~  DEPAR mtBiiSTiiSTof ~&T"?;~N~~B~~c~TI~~'IS~~ 
P ~ e n ~ e r  Resh.aints Freguentlv Asked ~ues t iod  
m3 sm 
California % ~ ~ ~ i a H ~ o f S ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ @ ~ ~ a ~ ~  g@;[w-.$a$O;prg 
American S & O ~ B U ~  Council: h~:/~,americamchoolb&cuunci~o~ 
California ~ssoc&tion of School bansportation Oficials: http:/'hvww.castoways.org 
California Department of Education, Ofice of School Transportation: htfp:/~.cde.ca.gov/ldtn 
California .. - "  Highway . .. Patrol: . .  http:/k.chp.ca,gov . . :.. - -p,....~p--T, . . .  .. . + .  ~ 
US. Department of Transportation, National Highway Trafic Safe@ Administration: 
http://www.nhtsa.dot.gov 

Poflcy Reference UPDATE Sewice 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
All r i ~ h t s  mmd. 



: USD 
Administrative Regulation 
Transportation Safety And Emergencies 

Business and Noninstructional -":. - WF --m---. 

Cautionary Notice: AB 1610 (Ch. 724, Statutes of 2010) amended Government Code 17581.5 to 
relieve districts fiom the obligation to implement specified statutes whenever they arc identified in the 
Budget Act as being ones for which state mandate reimbursement is not provided for that fiscal year. 
As a result, certain provisions of the following administrative regulation that reflect those requirements 
may be suspended. It is recommended that districts consult legal counsel prior to suspending any 
provisions. 

Each day, prior to driving a school bus, each school bus driver shall inspect the bus to ensure 
that it is in safe operating condition and equipped as required by law and that all equipment is 
in good working order. At the completion of each days work, the driver shall prepare and 
sign a written report of the condition of the equipment listed in 13 CCR 121 5, including any 
defect or deficiency discovered by or reported to hidher which would affect safe operation 
or result in mechanical breakdown of the bus, or indicating that no defect or deficiency was 
discovered or reported. Any defect or deficiency that would affect safe operation shall be 
repaired prior to operating the bus. (1 3 CCR 121 5)  

(c. 3540 - Transportation) 
(cf: 3541.1 - 7kansporiation for School-Re fated Wps) 

- - (cJ 3542 - School Bus Drivem) 

the event of a school bus accident, the driver shall immediately notifj the Califorma 
''Bighway Patrol, the Superintendent or designee, and, if the bus is operated under contract, 
b 
(the driver's employer. The driver shall not leave the imm~diate vidnih of the bus to seek aid 

[@dess necessary. (13 CCR 1219) 

pe Superintendent or designee shall review all i 
{to develop preventative measures. 

:nts and a&%&? 

i(cj 41 12.42/4212.42/4312.42 -Drug and Alcohol Testingfor School BUP Drivers) 

' J~assenger Restraint Systems 
-. 
!The Superintendent or designee shall ensure that any school bus or student activity bus which 
is purchased or leased by the district is equipped with a combination pelvic and upper tono 
passenger restraint system at all designated seating vositions if that bus: Nehicle Code 
273 16,273 16.5; 13 CCR 1201) - I 

I I 

C -  . .  - -  - r -  I--- d . . --I -- L I I- .-.I. 2 -T-:*'. C3 L - . .. 
I . Is a Type 1 school bus manufactured on or after July 1,2005 which is designed for - 

carrying more than 16 passengers i : driver 

2. Is a Type 2 school bus or student activity bus manufac-=oino'r'i#& $m04 
which meets one of the following criteria: 



b designed br carry@ 16 OF f~mw pasmugers and fiver 

The Superintendent or designee shall prioritize the allocation of school buses p u r c h  
leased, or contracted to ensure that elementary students receive first priority for new school 
buses equipped with passenger restraint systems whenever feasible, 

When a school bus or student activity bus is equipped with a passenger restraint system, all 
passengers shall use the passenger restraint system. (5 CCR 14105) 

Bus drivers shall be instructed regarding procedures to enforce the proper use of the 
passenger restraint system. Students who fail to follow instructions of the bus driver may be 
subject to discipline, including suspension of riding privileges, in accordance with Board 
policy and administrative regulations. 

, t (~$5131.1- Bus Conduct) 
(cj 5144 -Discipline) 

Fire Extinguishers 

Each school bus sbr le equipped with at st one I extinguisher located in the driver's 
,compartment which meets the standards specified in law. In addition, a wheelchair school 
'bus shall have another fire extinguisher placed at the wheelchair loading door or emergency 
exit. All fire extinguishers shall be regularly inspected and serviced in accordance with 

'regulations adopted by the State Fire Marshal. (Education Code 39838; 13 CCR 1242; 19 
CCR 574-575.3) 

. - .  
EIectronic Communications Devices 

A bus driver shall not drive a school beor sIhae=mvlty buswmi  ushg a wkretT8 
telephone, except under the following conditions: (Vehicle Code 23 123,23 125) 

1. When hdshe uses a wireless telephone that is specifically designed and configured to 
- 

allow hands-fiee listening and talking, provided it is used in fhat . .. .. m n w *  
driviqq . - For emergency purposes, hcludirig, But not ~rrmtea to, a cau to a law emorcement 
agency, health care provider, fire department, or other emergency service agency or 
entity 

For work-related purposes 

(cj 351 3.1 - Cellular Phone Reimbtusement) 

A bus driver shall not drive while using an electronic wireless communications device to 
write, send, or read a text-based communication, including, but not limited to, text messages, 
instant messages, and email, unless the device is specifically designed and configured to 
allow voice-operated and hands-free operation and is used in that manna. This prohibition 
does not include reading, selecting, or entering a telephone number or name in an electronic 



wireless communications device for the purpose of making or receiving a telephone call. 
(Vehicle Code 23 123.5) 

Safe Bus 4 rations 

School buses and student activity buses shall not be operated whenever the number of 
passengtm exceeds bus seating capacity, except when necessary in emergency situations 
which require that individuals be transported immediately to ensure their safety. (Education 
Code 39834) 

(~$3516 - Emergencies and Disaster Preparedness Plan) 

School bus operatioas shall be limited when atmospheric conditions reduce visibility on the 
roadway to 200 feet or less during regular home-to-school transportation senrice. Bus drivers 
for school activity trips may discontinue bus operation whenever they determine that it is 
unsafe to continue operation because of reduced visibility. (Vehicle Code 34501.6) 

Unauthorized Entry 

The Superintendent or designee may place a notice at bus entrances that warns against 
uthorized entry. The driver or another school official may order any person to disembark 

if that person enters a bus without prior authorization. (Education Code 39842; 13 CCR 
1256.5) 

Transportation Safety Plan for Boarding and Exiting Buses 

The Superintendent or designee shall develop a transportation safety plan containing 
procedures for school personnel to follow to ensure the safe transport of students. The plan 
shall include all of the folIowing: (Education Code 3983 1.3) 

1. Procedures for determining if students in grades prekindergarten tbrough 8 require an 
escort to cross a private road or highway at a bus stop pursuant to Vehicle Code 
221 12 

2. Procedures for all students in grades prekindergarten through 8 to follow as they 
board and exit the bus at their bus stops 

3. Procedures for boarding and exiting a school bus at a school or other trip destination 
A copy of the pIan shall be kept at each school site and made avaiIable upon request to the 
California Highway Patrol. (Education Code 3983 1.3) 

Parental Notifications 

The Superintendent or designee shall provide written safety information to the 
parents/guardiam of all students in grades prekindergarten through 6 who have not 
previously been transported in a school bus or student activity bus. This information shall be 
provided upon registration and shall c ~ ~ ~ E d u c a t i o ~ 8 3  1.5) - 4 -. m I 



. . A list of school bus stops near each student's home 

1~ zones 

Red light -- crossing instructions 

n of the scho us lger zone 

5. Instructions for safety while wallcing to and from school bus stops 

'5.6 - Parental A 

nt Instruction 

in school bus emergency procedures and passenger safety as follows: (Education Code 
139831.5; 5 CCR 14102) E 'I 

Each year, all students who receive home-to-school transportation in a school bus 
shall be provided approp 

- evacuation drills. 

L At least once each school 1 8 whb 
receive home-to-school transportation shall receive safety instruction whicn includes, 
but is not limited to: 

I How tosal I cross the street, $way, or private road 

c. In school buses with passenger restraint systems, instruction in the use of sucT 
systems as specified in 5 CCR 141 05, including, but not limited to, the proper 

L - htening and release of the passenger restraint system, acceptable placement - - 

of passenger restraint systems on students, times at which the passenger zx!e restraint systems should be fastened and released, and acceptable placement of 
the passenger restraint systems when not in use a 
Proper passenger conduct &-, s 

e. Bus evacuation procedures 

1 
I Location c mergency equipment 

AS part of trus mstruction, snraents shall eva-the school bus througn emergency 
exit doors. Instruction also may include responsibilities of passengers seated next to 
an emergency exit. 

Each time the above instruction is given, the following information shall be 
documented: 



a. District name 

b. School name and location 

c. Date of instruction 

d. Names of supervising adults 

e. Number of students participating 

f. Grade levels of students 

g. Subjects covered in instrucr 

h. HR! of time talcen for 

i. Bus driver's name 

j- Bus nba  

k. Additional remarks 

' ~ ' h s  documentation shall be kept on file at the district office or the school for one 
year and shall be available for inspection by the California Highway Patrol. 

3. Before departing on a schooI activity trip, all students riding on a school bus or 
student activity bus shall receive safety instruction which includes, but is not limited 
to, the location of emergency exits and the location and use of emergency equipment. 
This instruction also may include responsibilities of passengers seated next to an 
emergency exit. 



Legal Reference. 
BDUC.4TlON CODE 
39830-39842 lkanspo~ation, school buses 

- .51202 ~nshuction in personal and public health and safity ' PENAL CODE I :  
,241.3 Assault against school bus driver 

C'  
! 243.3 Battery against school bus driver 

! . 545-546 Definition of school bus and student activity bus 
1 22 I12 Loading and unloading passengers 
i; 231 23 Use of wireless telephone prohibited while driving motor vehicle 

r 1 23123.5 Text communicationsprohibited while driving motor vehicle 
k: 23125 Use of wireless telephone prohibited while driving school bus 

2731 6-2731 6.5 Passenger restraint systems 
34500 California Highway Patrol responsibiliw to regulate safe operation q f frhnnl bur~ . f  
34501.5 Calijiomia Highway Patrol responsibility lo adopt rules re: safe opc gfsc ti buses 
34501.6 School bur-; reduced visibility 
34508 California Highway P a h l  respom16iT19 lo adop-es re: equlp. u of school 

I bwes . - - 
- - ' CODE OF TIOIAi$, TmL: .f 

I I 141 0 0 - 1 4 1 z 1  buses and student a c ~ v i l '  bures 
CODE OF REG VLA TJONS. -FE I f i  
1200-1293 Motor carrier safe@ 
2480 Airborne toxic controim~asure; limitation on bus idlinl 
c a m  - or-m ~rn 19 
574-575.3 Inspection and maintenance offire extinguishers .,. 
CODE OFFEDERA& REG&i?TU?V$, TflM@ 
571.1-5 71.500 Motor vehicle standards, including school buses 

nagement fiesources: 
,wjt?B sI7Ef Q 
California Association of School Business Oflcials: hftp:/hn~~.casbo.org 
~aiifomia Association o f~chool  ~ansportniion Oficiah: ht tp- /~.castoways.org 
California Department of Educution, OBce of School Transportation: ht@:/~.cde,ca.gov/Idtn 
Calijornia Highway Patrol: http:!hww.chp.ca.gov 
National Coalition for School Bus Safety: ht@:/M.ncsbs.org 
National l'kansportation Safity Board: http:~hnvw.ntsb.gm 
US. Department of Tkansporiation, National Highway l la f lc  Safety Adminisftation: 
htt~:/+.nhtsrr.dot. EOV 

C 

Regulation 
approved April 17,20 1 3 
'I --'- 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

All PersonneI 

NONDISCRIMINATION IN EMPLOYMENT 

Note: The following Board pqlicy and accompanying administrative regulation are mandated pursuant to 
Government Code 11 138 ~ n & 2 . 9 L ~ ~ ~ ~ l l ~ ~ ' ~ s : , a d d ~  b~;~i~st~~_201s,'~~o~~@~ The California Fair 
Employment and Housing Act (FEHA) (Government Code 12900-12996) prohibits employers from 
discriminating against employees and job applicants on the basis of actual or perceived race, color, ancestry, 
national origin, age, sex, sexual orientation, gender, gender identity, gender expression, religious-creed, 
physical --, or mental . disability, medical condition, - . -  marital status, _ a % -  or genetic . . _ _ . . . I .  _ information. _ . -_ ~ G s u a n t  to.2 c -' 
11009,;as. amended. by Reglster 2015, NO.: 50,. these. same protections, apply. to unpaid interns. an 
volunteers. Conseqkntly,. thedistrict is. required. to also. notiff unpaid interns and volunteers abqu , 
these protections..Formare information about volirntee~s,p~e,BP/AR.1240 -Volunteer:~sslstanc~ 

4 
The same or similar protections are available to employees and job applicants under various provisions of 
federal law, including Title VI of the Civil Rights Act of 1964 (42 USC 2000d-2000d-7), Title VII of tbe 
Civil Rights Act of 1964 (42 USC 2000e-2000e-I?), Title IX of the Education Amendments of 1972 (20 
USC 1681-1688), the America with Disabilities Act (42 USC 12101-12213), Section 504 of the 
Rehabilitation Act of 1973 (29 USC 794), and the Genetic Infomation Nondiscrimination Act (42 USC 
200OE-2OOOff-11). 

For policy addressing sexual harassment of and by employees, see BPlAR 41 19.1 114219.1 1/4319.II - 
Sexual Harassment. 

3 , -  t+..-," ' --?-.-: 

The Governing Board is determined to provide district employees,. i n t e ~ s ~ v o ~ ~ e ~  and 
job applicants a safe, positive environment whaa they are assured of M1 and-'equal 
employment access and opportunities, protection fiom harassment or intimidation, and 
freedom fiom any fear of reprisal ..- or .- retribution for asserting their employment rights in 

.r ?: ---7v 7---q- - -, T - - 7  

accordance with ".I:' law. % ~ h k  'policy shall apply to all district employees . and,.,to, - the. ext$d 
rep&ed bi~avy, to interns, volunteers,.and job applieantd 

. - .  . -- .... . . . - - ,... 
(cJE 1240 - volunteer ~ssistancej . . .. . ,,_.  ... ......, 
(~~~4211/4211/43IJ - ~ecruitment and ~electionj 

- .  ->-. _ _.. . . - - . . . . , - -  . - . , , . . . . a . - , .  * --...?..-. 
' ' ~4 district employe . .  . t b;-n&e&&ted 

---raised . - -. ' id  my COW-agw,.. od other 4 
* person dth whom the employee. comes in contact'h the cours$ 

-=is of t h d  employee14 actual or perceived race, religious 
creed, color, national origin, ancestry, age, marital statw, pregnancy, physical or mental 
disability, medical condition, genetic information, military and veteran status, gender, gender 
identity, gender expression, sex, or sexual orientation; or biahe-4 association with a person or 
group with one or more of these actual or perceived characteristics. 

(cJ 041 0 - Nondiscrimination in District Programs and Activities) 



NONDISCRIMINATION IN EMPLOYMENT (continued) 

Note: 'fie fol@+~g pangraph-pytrates .unlay@,Ir @c_@e~ovL PE~~E? p. s ~ c e @ e d ~ @ ~ G , o . v ~ ~ , e p t  
Code .* -*. 12940. ~Gu&t $0 Labor Code 1197;5,.~empIoye. is prohibited f r o g  paying an.:employeet a. 
wage.rate$'less than: the rates. to.employees of .the: opposite sex for yvork,requiring equal! skUl,,,effort 
and. ~esponsibillty and: performed under: similar:, conditfons, except. when the p'symentis; based o ' 
some other: bona. fide 'Inctol: such' as ed~catfon;~trainlng,~~or~e~erfe~ce;;. h'additfonj. Laboy Cad 
119TS; as. amended. by SB-1063 (Ch,866,. S tatutes of 2016);. eohibits the p'ayment ofplff&ent.wag 
rates to employees fbrsimilar work based oniace  orethnicity.and prohibits thouse- of pf io~;s~a  
history by itself to.justify any_disparity in compensation under. the bona flde factor.exceptiond 

1 
~isfi;imination ,in. employment based 
PU areas: of emp~ymentAandt ,h=.a~ 
fOllPyingf - - -  

-..- my"?- -.-*. 
~ , ~ ~ ~ , ~ ~ ~ - E i % a t i o J  in hiring, compensation, terms, conditions, and other privileges of 

employment 
--+- - - - , - . r . - T - r l ~ > ? r - ? " C - ~ d . -  .making of -&-d employment action, . .. 

2. .., .---- ..- 
~ a d  ...  atio ion . _., . . - .  .-- m ,r_ the ..r,-r.., denial - - .- -.. of .7....L.. employment, -- .-- .vl-..-..t pro-r - .. , -  -. , .. . - . --7m,.IL.rr-,, 7-r- - 
**g,*.&?-d--.-w - -.- A- . 

unreasonabIy interfering. kith. the individual'st w o e  pqform.ancq cr: Lpgtesrig ,- 
intimidating, hostile, or offensivawqrk enviroheni 

Note: Item #4 below addresses thh numerous speeiilc practices prohibited under ~ o v ' e r n m e n t ~ o d d  
12940 or  2 CCR 11006-11086 in rdation to. certain protected categories..For example,, beca~se"~sex~ 
as defmed In: Government Code. 12926' includes. pregnancy,: childbirth, breast fee ding,;^^ relate 4 
medical conditions, any af' these. conditions may be. the basis. for an empIoyeels sex- discriminatloq 
claim.. As the specific prohibitions are, too numerous to list in policy, it h recommended that district 
legal counsel be consdted when questions arise as to any speclClc c1aimj 

- .  --- , - -  -=-I."=.7 -.-,I' ,,-' =+,.- - ,. !+,--<- & A  - - - w  .,., ,-- -., ,-, -. -. .,,. ,--. *.--&..---. 
4. Actionr and practices identified as+ Imlawfd or discrimhatory pwsuant,id 

Government Code 12940 or2 CCR-1100fi-11086, such aa$ 
. . . . . -. . . . - , . . . l . . .cl .  & .  , .-,. 

a1 PmW&k+$ex .. . .- discrimination - . ' based on an 
. , * . .  . 

emp f o yee's * ' " prep-tfeeding, . .. or any 
related m e d i s o r a n  employee's gender, gender expies'sion] 
ar gender identitv. indudinp transeender statud 



NONDISCRIMINATION IN EMPLOYMENT (continued) 

- - y-.c -.,-,-.-. .---.--y--.--F - ,*cy---f,. .-q- -.--7 -,. -.yr 

c;. ,.. ,,-Disability di;scrimintitios, based i n  a di&zmrement for a. acal 04 
~sychologieal examinationof a job applicant, or an inquiry mto 
a job applicant- has a m e n t a ~ . o r ~ ~ ~ s i c a l  disab*it$ i r  a medical conditio 

. showing:ocg -.,- jpbz~~la_tedi~~ed or b ~ s ~ s ~ ~ , n ~ ~ e ~ ~ i ~  - 

or- as: to the- sever*. of anj;,.:such disability:.or condition, -@-@out @g 

--,-.. ..-"L , .. -a-- - * -  .p-P,.--.?--Y--m.C - wymF.-Pn".-. -3.--*.-. 7--.:m.T-T-y- 

dl. ,,> :': Dhab*ty: discrimination:, based-:;-then: districtt% failure - to:.. makd 
ressooabl~~.accommodatiod for t . . k n h h i  ~hgsiesl.orfoental disability o 
an employee or to engage, hr i t iw ly ,  good faith, interactive processwi 
an employe6 to d e t e d e :  effective reasonable abcommodations fir th 

known physical o!: mental,disability4~medical conditiod 
employee, when he/she has requested reasonable accommodation, for $ 

Note: Retaliation against complahants or other participants in the grievance procedures is prohibited by 
Government Code I2940 and 34 CFR 110.34. . In . addition to the general prohibition against retaliation, 
Government Code 1294 , 1 T)q-  

r , provides that an employee -9 
-who cequ-er p h y s x i s a b i l i t y  or religious belief is 
protected from retaliation as speczed below. CSBA recommends that this protection be extended to all 
protected characteristics and has modified the policy accordingly. 

In Thomuson v. North American Stainless LP, the U.S. Supreme Court held that a third party may file an 
anti-retaliation suit. 

. . ,  

The Board also prohibits retaliation against any district employee ' who 
opposes any discriminatory employment practice by the district or its-nd, or 



NONDISCRIMINATION JN EMPLOYMENT (continued) 

representativ=j or who complains, testifies, assists, or in any way participates .z. in -m7t;c=m the district's 
complaint r ~ P ~ 6 ' ~ i i ~  pursuant to this policy. No employee , a , ,,+ who 
requests an arcommodatioon for any protected characteristic listed in-dl be 
subjected to any punishment or sanction, regardless of whether the request was granted. 
(Government Code 12940) 

Complaints concerning employment discrimination, harassment, or retaliation shall 
immediately be investigated in accordance with procedures specified in the accompanying 
administrative regulation. 

Note: Pursuant to 2-CCRJ 1019,=@ certain instances, an employee's (especially a supervisor's) knowledge 
or notice of ~ p r o h i b l t e d  conducd of another employee or individual may subject the district to 
liability. Therefore, it is recommended that the district require its employees with kuowIedge of harassment 
or discrimination to report the incident to the appropriate district authorities. In addition, Government Code 
I2940 provides that nn employer mny be responsible for the sexual harassment of employees by 
nonemployees where the employer hows or should have known of the conduct and failed to take immediate 
and corrective action. See BP/AR4119.1114219.11/4319.11- Sexual Harassment. 

I See the accompanying administrative regulation for reqwiremenlr related to the identification of the I I employee who will be responsibb for compliance with the nondiscrimination laws. I 

Any supervisory or management employee who observes or has knowledge of an incident of - 
prohibited discrimination or harassment shall report the incident to the Superintendent or 
designated district coordinator as soon as practical after the incident. All other employees 
are encouraged to report such incidents to their supervisor immediately. The district shall 
protect any employee who &report4 such incidents fiom retaliation. 
- - -  

Note: Government Code 12940 requires districts to , a c  -+I reasonable steps, including training, to prevent 
prohibited discrimination and harassment. In,'addidon, 2 CCR 11023, i s  added by Register 2fli5; Nn. 151 

. , . . 
For details of such measures, see the 

accompanying administrative regulation. 

The Superintendent or designee shall use all appropriate means to reinforce the district's 
nondiscrimination policy. He/she shall provide training and information to employees about 
how to recognize harassment, efttCdiscrimination, or other related condud, how to respond 
appropriately, and components of the district's policies and regulations regarding 
discrimination. The Superintendent or designee shall regularly review the district's 
employment practices and, as necessary, shall take action to ensure district compliance with 
the nondiscrimination laws. 



NONDISCRIMINATION IN EMPLOYMENT (continued) 

premises,. the 

Any district employee who engages in prohibited discrimination, harassment, or retaliation or 
who aids, abets, incites, compels, or coerces another to engage or attempt to engage in such 
behavior in violation of this policy shall be subject to disciplinary action, up to and including 
dismissal. 

(cJ 41 18 - DkmissaUSu(ppensiodDiSciplina~ Action) 
(c-  4218 - DismissaUSuspensiodDbcipIinaty Action) 

Legal Reference: 
EDUCQ TION CODE 
200-262.4 Prohibition of dbcrimination 
C M L  CODE 
51.7 Freedom#om violence or intimidation 
GOVERNMEhT CODE 
11 135 Unlawfil dkcrimination 
11 138 Rules and reguIations 
12900-12996 Fair Employment and Housing Act 
P E W  CODE 
422.56 Definitions, hate crimes 
CODE OF REGULA TIONS, T m E  2 ,-a "., 

11006-11086 Dircn'mination in emPIoyinen~ 
11 013 Recordkeepin$ 
11 01 9 Terms, conditions and privileges of employment --.. - .- . 
11023 ~ar&smenr and dis~rimination~~evention and correction( 
11 024 Sextral harassment training and educatiod 
CODE OF REGULA T3ONS. TrrZE 5 
4900-4965 Nondiscrimination in elementary and secondary education programs 
b i W E D  ST4 TES CODE, T I X E  20 
1681-1688 Title LXof the Education Amendments of 1972 
rnvITED STATES CUDE. TITLE 29 
621-634 Age Discrimination in Employment Act 
794 Section 504 of the Rehabilitation Act of 1973 
l l iViTD S T A T '  CODE. TITLE 42 
2000d-2000d-7 Title V7, Civil Rights Act of 1964, as amended 
2000e-2000e- I7 Title VII. Civil Rights Act of 1964, ar amended 
2000ff-2000f-11 Genetic Infomation Nondiscrimination Act of 200% 
2000h-2-20OOh-6 Title =of the Civil Rights Act of 1964 
61 01-61 07 Age discrimination in federally assisled programs 
121 01-12213 Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS. TlTLE 28 
35.101 -35.190 Americans with Disabilities Ad 

Legal Reference continued: (see next page) 



NONDISCRIMINATION IN EMPLOYMlENT (continued) 

Legal Refirence: (continued) 
CODE OF FEDERAL REGULATIONS, T m  34 
100.6 Compliance information 
104.7 Designation of responsible employee for Section 504 
104.8 Notice 
106.8 Designation of responsible employee and adoption of grievance procedures 
106.9 Dirsemination of policy 
2 10.1-110.39 Nondiscrimination on the bash of age 
COURT DECISIONS 
Thom~son v, North American Stainless LP, (2011) 131 S,Ct. 863 
She~hard v. Lovola Mawmount, (2002) 102 Cal.App.4th 837 

Management Resources: 
0 
California Law Prohibits Worhlace Discrimination and Harassment, December 201 4 
US. DEPAR ?MEW OF ED UC4 TION OFFICE FOR CNlZ RlGNTS PCIBLIC.4 TIOM 
Notice of  Non-Discnnmination, August 2010 
US. E0UA.L EMPLOYMENT OPPORTUMTY COUMI$$ION PUBWCATIOIQ 
Questions and Answers: Retipious Discrimination in the Vorkulace. 2008 
New Compliance Manual Section IS: Race itnd Color Discrimination, April 2006 
0, June 
I999 
WEB SITES 
California Department of Fair Employment and Housing: http:/..dfih.ca.gov 
US. Depatlment ofEdrrcation, Opce for Civil Righis: ht~:/twwW.ed.gov/~~boutlo~~es/?isr/~~r 
US. Equal Employment Opportunity Commission: http:/huww.eeoc.gov 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
A t 1  - L , .  ---,,.A 



Center USD 
Board Policy 

. -. ... , 
k 

BP 4030 
a:*' 

Personnel 

The Governing Board is determined to provide district employees and job applicants a safe, 
positive environment where they are assured of and equal employment access and 
opportunities, protection fiom harassment or intimidation, and freedom h m  any fear of 
reprisal or retribution for asserting their employment rights in accordance with law. The 
Board prohibits district employees from discriminating against or harassing any other district 
employee or job applicant on the basis of the person's actual or perceived race, religious 
creed, color, national origin, sncestry, age, marital status, pregnancy, physical or mental 
disability, medical condition, genetic information, military and veteran status, gender, gender 
identity, gender expression, sex, or sexual orientation or association with a person or group 
with one or more of these actual or perceived characteristics. 

(cf: 0410 - Nondiscrimination in District Prowarns and Activities) 
(cf: 41 19.41/4219.41/4319.41- Employees n rnfectior 

. . - - . . . . 4 

em b r  .... 2 .... - .  . 
The Board also prohibits discrirmna o n  $ g u t  any employee w o i i ' j o ~  appn~~dy %'  
compensation, terms, conditions, and other privileges of employment and the taking of any 
adverse employment action, including, but not limited to, termination or the denial of 
employment, promotion, job assignment, or training, against an employee or job applicant 
based on anv of q g o r i e s  listed above. , - - - .  =3 
6 rle Accommodal I 
(cJ 1154,425W334 - Health and ~e, l rne  -1 

. . 
Prohibited discrimination on the basis of religious creed includes discrimination based on an 
employee's or job applicant's religious belief or observance, including hidher religious dress 
or aooming practices. In accordance with Government Code 12940, prohibited 
discrimination on the basis of religious creed also includes the district's failure or r e h a 1  to 
use reasonable means to accommodate an employee's or job applicant's religious belief, 
observance, or practice which conflicts with an employment requirement. However, the 
district shall not accommodate an employee's religious dress practice or religious grooming 
practice if it requires segregation of the individual fiom other employees or the public or if it 
would result in a violation of this poIicy or any law prohibiting discrimination. 

Prohibited sex discrimination includes discrimination based on an employee's or job 
applicant's prepancy, childbirth, breastfeeding, or any related medical condition. 

I .I 

Harassment consisb of unwelcome verbal, physical, or visual conduct that is based on any of 
the prohibited categories of discrimination Iisted above and that is so severe or pervasive that 



it adversely affects an individual's employment opportunities, has the purpose or effect of 
unreasonably interfering with the individual's work performance, or creates an intimidating, 
hostile or offensive work environment. I 

The Board also prohibits retaliation against any district ernployt ~ O D  app~icanr wno 
opposes any discriminatory employment practice by the district 0.1 1r9 employee, agent, or 
representative or who complains, testifies, assists, or in any way participates in the district's 
complaint procedures pursuant to this policy. No employee or job applicant who requests an 
accommodation for any protected characteristic listed in this policy shall be subjected to any 

n, regardless t was l L ( vernm Cc ;r the : punishme 

concerning employment &scriminahon, harassment, or retahabon shall 
be investigated in accordance with procedures specified in the accompanying 

supervisory or management employee who observes or has knowledge of an incident of W 
:I prohibited discrimination or harassment shall report the incident to the Superintendent or 

Adesignated district coordinator as soon as practical after the -dent All other employees 
"are encouraged to report such incidents to their supervisor immediately. The district shall 7 protect any employee who does report such incidents fiom retaliation. 

The Superintendent or designee shall use all appropriate means to reinforce the district's 
nondiscrimination policy. Hdshe shall provide training and information to employees about 
how to recognize harassment and discrimination, how to respond appropriately, and 
components of the district's policies and regulations regarding discrimination. The 
Superintendent or designee shalI regularly review the district's employment practices and, as 
necessary, shall take action to ensure district compliance with the nondiscrimination la\; 

Any bishct employee wno engages m prohibited discnmznation, harassment, or retaliahon or 
who aids, abets, incites, compels, or coerces another to engage or attempt to engage in such 
behavior in violation of this policy shall be subject to disciplinary action, up to and including 

h-1 c 41 18 - . rrissaUSurpension/Disciplinu~ Action) 
- - - =- (cf: 4218 - DhksaUSurpensiodDkciplinaty Action) 

I 
,Legrrll.- W.m-pllg& 
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Legal Reference: & 
EDUCATION CODE 
200-262.4 Prohibition ofdiscrimination 
C M L  CODE 
51.7 FreedomJi.om violence or intimidation 
GOVERNNEW CODB 
I 11 35 Unlawfirl discrimination 
11 138 Rules and regulations 
12900-12996 Fair Employment and Housing Act 

CODZ 
422.56 Dejnilions, hate crimes 
CODE OF REGWLAUOrS. T32ZE 2 
11019 Terms, conditions andprivilege 
d 
4900-4965 Nondiscrimination in element; miary education programs 

: of1972 
UVTED STATES CODE. TITLE 20 
1681-1688 ntle LYof the Education A 

UXTED STATES CODE. TlTU 22 
621-634 Age Discrimination in Employmenr ACK 

794 Section 304 of the Rehabilitation Act of 1973 
rn~ ST, TES. CODE, m 42 
2000d-2000d-7 ntle n, Civil Rights Act of 1964, as amended 
2000e-2000e-17 ntle VXI, Civil Rights Act of 1964, as amended 
2000f-2000ff-11 Genetic Information Nondiscrimination Act of 2008 
2000h-2-2000h-6 Rtle =of the Civil Rights Act of 1964 
6101-6107 Age discrimination in federally assistedprogram 
121 01 -12213 Americans with Disabilities Act 
CODE QF F F D F : ~  WGVIA n ~ m ,  ~ ( Z E  2a 
35.101-35.190 Americans with Disabilities Act 
CODE OF FEDERAJ, REGULATIONS. mZE 34 
100.6 Compliance ;-'ormation 
104.7 ~ e s h a t i o r  
104.8 Notice 

responsibleemplo ee or Section 504 . .a 
106.8 Designar~on 01 ronsible%$?iyee ;id adoption of grievance procedures 
106.9 Dissemination L, ,clli.y 

110.1-110.39 Nondiscrim 'ion on the bash of age 
COURT DECISIOm 
Thorn~son v. North Amencan Stginless LP, (201 1) 131 S.Ct. 863 
She~hard v, Lovola Marwmount, (2002) 102 CaLApp.4th 83 7 
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Management Resources: 

. . O F F m  EW!! 
r December 2014 

:i i a n m  . . 

. . 

Nw cmdf-~l . '  ion 15: R- .. . . . April 2006 
0 June 

.. . 

%zmm 
California Department of Fair Employment and Housing: h#p: /~ .d feh .cagov  
~5':~e~artm'ent of ~d&ion, "-71 Rights- ~tp://www/wwwe~ -~/aboui/o~ces/ lfs t /~cr 
~fS,EpaIEmploynrentOppothrn Corn sion: hi hwweeoc.! 

Policy 
adopted: November 16,2016 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

All Personnel 

NONDISCIUMINATION IN EMPLOYMENT 

Note: Pursuant to Govement Code 11 138 ~ ~ d ! , 2 . ~ . ~ ~ ~ ~ ~ ~ ~ a d d e d ~ ~ b ~ ~ ~ e ~ 1 s t e r  2015i',PSo~i5d, 
district3 are mandated to adopt rulw and ~gulatiom tq easure that district programs and actiktiesara fie= 
fi-om, uplawfid discriminatory_ practices, . -  ~ursuan6to.2. CCR: 11009,: ii amemled by ~ e g i s t e ' ~  
50, it. is &lawful 'to 'dig-c-rlminate. 'aghist .  any person who serves hi, am unp~lid 
limited-duration. pIogr_am to gal9.unpaidi work..~erience;on-:.any_basis. ~rorqttcted-b~~, 
Code 129401 

-:a- .p--a,.--.- --n'R-r-* I--- ---..*.-5 --v-:~.wt.nw-t . Yf??? ' - 
AU a l l e g a i r o f '  discrimination in- employment,. i n c a h g  those i&6Eg an inter;if 
volunteer; or. job applicant;. shaU - be1 investigated and _r&!ired.. ipl,aecordance,,qia 
pmccdure~pec~ed, in ,this 3adminiskatiYeere@ati~n~ 

- - -- - - - 

Note: Many nondiscrimination laws and regulations requirc - . ,  , identification , . -  of . %  an . employee - ., . -. who .-. will . be 
responsible for compliance with the nondiscWtion law , . .  . .  

. . .  . ' . For 
example, pursuant to 34 CFR 104.7, 106.8, and 11025. t h w O n ( s )  
responsible for the overall implementation of the requirements of federal Iaws which prohibit discrimination 
on the basis of disability, sex, and age, i.e., Section 504 of the Rehabilitation Act of 1973 (29 USC 799, 
Title IX of the Education Amenhents of 1972 (20 USC 1681-1688), and the Age Discrimination iu 
Employment -, Act ., T (29 -T,c7.- USC --- 621-634). --,,, . -.. ~he.-dstrict.~ihould~fill~ . h ~ ~ ~ ~ ;  btanits. '&low~_to,:d~ignate:,~h~ 
responsible employee'and hiidher contact ihforrnstion~ 

The district designates the position identified below as its coordinator for nondiscrimination 
in employment (coordinator) to coordinate the district's efforts to comply with state and 
federal nondiscrimination laws and to answer inquiries regarding the district's 
nondiscrimination policies. The coordinator may be contacted at: 

Director of Personnel 
8408 Watt Avenue 
Antelope, CA 95843 
(916) 338-6413 

Measures to Prevent Discrimination 

Note: Pursuant t i  Government Code 12940 and. 2 CCR 11023, as added by Reghter 2015,.No. 50, thd 
district is required . 

to take all reasouable steps to prevent unlawful discrimiaation and 
harassment. 2 CCR 11023, as  added,. specines'certah requirements to be included in the district's 
policy.. The followhg section. reflects the requirements.of 2 CCR 11023 and other applicable laws od 



NONDISCRIMINATION IN EMPLOYMENT (continued) 

To prevent unlawfhl discrimination, harassment, and retaliation -. - . . -. . r-7-r. -. .--r ..;+y-r .-.;?, ..rr,.r., ?-.--+r - .. ,,---- - -.*,.. 
6 '  

, ~ - ~ . . m ' F ' ~  .T --..- 
. . . . 1 3 ... Y L -  - ,-- , .  . 

~ . , c , , + . n k - @ i C t - e m p l o ~ e  
designee shall implement the following measures: 

1. Publicize the district's nondiscrimination policy and regulation, - including - --- .T . - the 
complaint procedures and the coordinator's contact information, . ---,y.-,,- r.-~n-..vT-r-." " .  --Tv- < - y - - - + - v -  --.. 

9 Y ..- > a .  - - by: (5 CCR- 
100.6,106.9) 

a. Including them in each announcement, bulletin, or application form that is 
used in employee recruitment 

b. Posting them in ali district schools and offices, including staff lounges and 
other prominent locations 

c. Posting them on the district's web site and providing easy access to them 
through district-supported social media, when available 

(cf: 11 13 - District and School Web Sites) 
(cJ 11 14 - DistrictSponsored Social Medin) 

--- ,.-.'. ..-.+-,.c..r---yr- r.lr-rrs+.-n)- --*?-*-+, ,T.., rr-c*.c ..,+; -; , ,,Y - .rc-r- . -  ..7---., v--,rd-- .-:-:.. 
2.:,, ,'-..Disseminate: the distrietts' nondiscriminatiom ta aIl,emp!~yie?~. ,by, ,one 4 

more of thqfollowing rn&hq@:. (2 CCR.11023 
: -..,.a. r- ----- .*.+.. ,,- w , r  -*..-,.r,-r-.T- .+,-,--+~., -7 .?,-.TI-;-* --.,,r?,.Tar ,,7. -=am. + - a  .-'.T .' .' ..-"- 

a*..:: :; ,, Printing. and providing. a copy of the. policy to, all' employeks,with ad  
acknowIedgmeut.form for each employeq to sign and retura] 

. ,,...- .""..* -.-. - *,- x.-r-, ,..,..-.,, .-- - 7 - - .  -..--,,. t- .<- . ,-.-.-.n---.-.. ... , 

b . .  - Sendingsthe policy$i. emall with an a c o w l e d t  r e h  f o r d  
. -,-. c ,. . ., .-., r ;,.-.. ---77--r- .c,*r.n,, ,rr  m -. .?., .r*-rC.-IC3" .--a,,----. - . . I . , - - ,  ,...-a* I-,-., .-. .. * .  

c.. t - . ,  i -Pdsting the policy on the'district intranet with a tracking system ensurind 
all employees have read and acknowledged receipt of the ~olicied 

,., ,r : 7.-. ...... ..-,- ,.- .,. - 8 . .  , . . - ,  - - -- .... ,- - .- - --.-. - .:r,., . . .. - ,,-.-r-... -. ,. - .- r.-,r .,, .- 

d. -.: Dwcussing district poUcy,,withemployees~upon~ hire andlor during ,% ned 
hire orientation sessiod 

. >',., ... -. ., -.* ,., .,- ---, - .-.. ..*. . ., _ -  , * .  ,... - ,-..- .. ,. , ,,. . A - . . _ . I ._._ . , 

e. . , b y  other way that ensures employees re'caive and understand the P ~ d ~ $  

(cf: 41 12.9/4212.9/4312.9 - Employee Noti/cations) 



NONDISCEUMINATION IN EMPLOYMENT (continued) 

. . 
24. Provide to employees a handbook that contains information that clearly describes the 

district's nondiscrimination policy, procedures for filing a complaint, and resources 
available to anyone who feels that helshe has been the victim of any discriminatory or 
harassing behavior 

4. Provide trainjng to employees, volunteers, and interns regarding the district's 
nondiscrimination policy, including what constitutes unlawful discrimination, 
harassment, and retaliation and how and to whom a report of an incident should be 
made 

~ofe:'~ursuant to Z ~ ~ ~ . 1 1 0 2 3 ; ' a ~ - a d d e d  by. ~egisteq2015,'~o.  50; if'the dfstrict has 50 o r  
employees, its sexual harassment prevention .trahing,must include igstruc~onforjt.q 
specified in the. following paragraphi 

~ - - ~ w r - , . - r v - - . - - r - ~ - c c - r * l - ~ - ~ r . - - r . n - - - . c * - .  r . - - r - - ~ - - ~ r r ~ - . ~ - . - ~ ~ ~ ~ ~ - . ' n r n - ~ - . ~ . -  

Training for qupervisors shall. hcludb the reqhement to report any complain 
of misconduct to' a 'designated.'. representative,: suck as. tlie.: coordiirator,. huma 
kekourcesn manager;. or Superintendent, or  designee? & i, ri topie in the sexua 
harassment preyenti~q~training:, required., w s p a n ~ ~ ~ ~ 2 ~ ~ ~ L L ~ ~ 2 , 4 1 ; . I ; ( 2 _ ~ ~  c -, , _ 
110231 d 

(c& 1240 - Volunteer Assistance) 
.----.-C.a--". -,. 

4 4 2 9 4 3 9  i. I - m ~ i a t  ~ ~ i a . i ~ e n 4  
(cf. 4131 - StaflDevelopment) 
(cJ 4231 - SIaffDwelopment) 
(4 4331 - StafDevelopment) 

4 .  Periodically review the district's recruitment, hiring, and promotion processes and 
regularly monitor the terns, conditions, and privileges of employment to ensure 
district compliance with law 

, ,_.. . . .?. .- _ .  . - . -- .... . . . . .  ...- . . , _ I  .... r . . _ . _ l  " " , ,  . , , . ~ , , . , . , L . . . . , ,  . 
6. . ,, : ! : For any district fad& where 10 percent' of -employees have n hnguage othe 

than EngIish as their spoken language, translate the policy into every 
spoken by at least 10 percent of the workfore{ 

Complaint Procedure 

. Note: 

mandates that a district's policy include a complaint process with specined requirements. Some of the 
requirements of 2 CCR 11023. are similar to those required under existing case l a d  

Courts have held that an employer may mitigate liability for hostile environment employment discrim'iation 
when (1) the employer took reasonable care to prevent and promptly correct the discriminatory or harassing 
conduct (i.e., provided a complaint procedure) and (2) the aggrieved employee unreasonably failed to take 



NONDISCRIMINATION IN EMPLOYMENT (continued) 

advantage of corrective opportunities offered by the employer (i.e., failure to tite a complaint). In its June 
1999 Enforcement Guidance: Vicarious Emulover Liabilitv for Unlawfitl Harassment bv Suoervisorg, EEOC 
outlines the elements of an effective complaint procedure to include (1) a clear explanation of the process; 
(2) protection against retaliation; (3) designation of multiple individuals authorized to receive complaints; 
(4) a mechanism for prompt, thorough, and impartial investigation; (5) a s m c e  of immediate and 
appropriate corrective action; and (6) information about time h e s  for filing cbarges with the EEOC or the 
DFEH. 

While the EEOC'a guidance recommends a "prompt" investigation, neither the law nor the EEOC delineates 
a specific time m e  for resolution. The EEOC's guidance achowledgea that whether an investigation is 
considered "promptn may vary depending on the seriousness and complexity of the circumstances and that 
intermediate measures my be necessary to prevent further harassment during the investigation. 

The following section, including the listed timelines, is consistent with the EEOC's guidance and should be 
modified to reflect district practice. 

- r . . ~ t ? : - ~ ?  ;&;- dirCIC1 ~1 or 
Any complaint - -6, ;-, . + , . ' -. -.-&. 
h - m t  shall  following procedures: 

The complainant may file a written complaint in accordance with this procedure, or if 
helshe is an employee, may first attempt to resolve the situation informally with 
hisher supervisor. 

A supervisor or manager who has received information about an incident of 
discrimination or hwassment, or has observed such an incident, shall report it to the 
coordinator, whether or not the complainant files a written complaint. 

The written complaint should contain the complainant's name, the name of the 
individual who allegedly committed the act, a description of the incident, the date and 
location where the incident occurred, any witnesses who may have relevant 
information, other evidence of the discrimination or harassment, and any other 
pertinent information which may assist in investigating and resolving the complaint. 

(cf: 041 0 - Nondiscrimination in District Programs and Activities) 
(cf: 4032 - Reasonable Accornmodatjon) 

2. Investigation Process: The coordinator shall initiate an impartial investigation of an 
allegation of discrimination or harassment within five business days of receiving 
notice of the alleged discriminatory or harasshi behavior, regardless of whether a 
. . ! r r -  .- - ---- l-:-~ t-- t--- C1--1 -- --.L,bL- &LA .-.La..- ----l..:-b :- ,,--lrbr 



NONDISCRIMINATION IN  EMPLOYMENT (continued) 

The coordinator shall meet with the complainant to describe the district's complaint 
procedure and discuss the actions being sought by the complain 
allegation. The coordinator shall infonn the complainant . . 1 .  -.-+-...C-r,-- ...- . ..,-.--I--.-- --:- .. . -. -"...C..-C--a -,.,. .-.. -, 

investigation. of i.thti allegations., wiiL biz: fair, ,timely, and.. 
conducted hi i.; manner- that provides all due! 
reasonabli concl~sichs bzked.on .t$e-evide*s&: cqllecGd, 
thepaytiesaat the inycstigatio~ will be kept confidential to the extent possible, but 
that some information may be revealed as necessary to conduct au effective 
investigation. 

(cf: 3580 - District Record) 
(cf: 41 12.6/4212.6/4312.6 - Personnel Files) 
(cJ 411 9.23/4219.23/43 19.23 - Unauthorized Release of Cony'?dential/Privileged Information) 

If the coordinator determines that a detailed fact-finding investigation is necessary, 
hefshe shall begin the investigation immediately. As part of this investigation, the 
coordinator should interview the complainant, the person accused, and other persons 
who could be expected to have relevant information, 

C C ~ C * + I ~ ~ - -  .-.6-'--'- 7.-?- ~ - - ~ ~ ~ : ~ ? . ~ ~ ~ .  - ---- . 
 he .:coordinator*. shalE'tr'ack;. Grid-document.. the progress OT the ' h ~ % ~ t i ~ a ~ o o n  - -  td 
ensurc rqsooable ~rogressandsha~ bfoFm the partigs Fi_o@kt$isvj 

When necessary to carry out hisher investigation or to protect employee safety, the 
coordinator may discuss the complaint with the Superintendent or designee, district 
legal counsel, or the district's risk manager. 

The coordinator also shall determine whether interim measures, such as scheduling 
changes, transfers, or leaves, need to , be . taken before the investigation is completed to 
ensure that M e r  incidents -are prevented. The coordinator shall 
ensure that such interim measures do i t  constitute retaliation. 

. . -- . . .*. 

3. Written Report on Findings and ~emedia&orrective Action: No more than 20 
business days after receiving the complaint, the coordinator shall conclude the 
investigation and prepare a written report of hislher findings. This timeline may be 
extended for good cause. If an extension is needed, the coordinator shall notify the 
eemphmdpartie? and explain the reasons for the extension. 

The report shall include the decision and the reasons for the decision and shall 
summarize the steps taken during the investigation. If a determination has been made 
that discrimination or harassment occurred, the report also shall include any 
corrective action(@ that have been or will be taken to address the behavior, d 

I th&%ekeprovide appropriate options for remedial actions. and resolutions fol( 
the complainant, and ensure that retaliation or further discrimination or harassment 

ia 



NONDISCRIMINATION IN EMPLOYMENT (continued) 

The report shall be presented to the complainant, the person accused, and the 
Superintendent or designee. 

4, AppeaI to the Governing Board: The complainant or the person accused may 
appeal any findings to the Board within 10 business days of receiving the written 
report of the coordinator's findings. The Superintendent or designee shall provide the 
Board with all information presented during the investigation. Upon receiving an 
appeal, the Board shall schedule a hearing as soon as practicable. Any complaint 
against a district employee shall be addressed in closed session in accordance with 
law, The Board shall render its decision within 10 business days. 

(cJ 1312.1 - Complaints Concerning District Employees) 
(~$9321- Closed Session Putposes and Agendas) 

Other Remedies 

Note: Items #I-3 below state the time limits within which employees must file their complaints. The 
EEOC's guidance states that it is impo-t for employers' nondiscrimination policies to contain information 
about time b m e s  for W g  charges of unlawful discrimination or harassment with the EEOC or DFEX. 
Employees should be informed that the deadline for filing charges starts to run h m  the last date of the 
unlawful act, not h m  the conclusion of the employer's complaint investigation. Pursuant to DFM 
procedures, DFEH will automatically forward any complaint it has accepted for investigation to the EEOC 
when the matter falls within the EEOC's jurisdiction. 

In addition to firing a discrimination or harassment complaint with the district, a person may 
file a complaint with either the California Department of Fair Employment and Housing 
(DFEH) or the Equal Employment Opportunity Commission (EEOC). The time limits for 
filing such complaints are as follows: 

Note: Pmant to Government Code 12960, an employee has one year to fiIc a complaint with DFEH, 
although that period may be extended under cdain circumstances, such as when a person obtains 

I lmowl~dse of lbe lmlaafui practice after the expiration oftbe one-year period. I 
1. To file a valid complaint with DFEH, within one year of the aileged discriminatory 

act@), unless an exception exists pursuant to Government Code 12960 
- 

Note: 42 USC 2000e-5 specifies that a person must file a d i s c ~ t i o n  complaint with the EEOC within 
180 days of the alleged discriminatory act. Pursuant to 42 USC 2000e-5, the 180-day timeline for 
compensation discrimination starts when the discriminatory paycheck is received and that each 
discriminatory paycheck restarts the timelioe for the filing of a complaint. 

2. To file a valid complaiat directly with EEOC, within 180 days of the alleged 
discriminatory act@) (42 USC 2000e-5) 



NONDISCRIMINATION IN EMPLOYMENT (continued) 

3. To file a valid complaint with EEOC after first filing a complaint with DFEH, within 
300 days of the alleged discriminatory act($ or within 30 days after the termination 
of proceedings by DFEH, whichever is earlier (42 USC 2000e-5) 

Policy Reference UPDATE Service 
Copyright 2016 by Calltornla School Boards Association, West Sacramento, CaIifomin 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
Nondiscrimination In Employment 

AR 4030 
Personnel 

., 4. - - 
The district designates the position identified below as its'kbbi&&&1;-6'ndismation 
in employment (coordinator) to coordinate the district's efforts to comply with state and 
federal nondiscrimination laws and to answer inquiries regarding the district's 
nondiscrimination policies. The coordinator may be contacted at: 

Director of Personnel 
8408 Watt Avenue 
Antelope, CA 95 843 
(916) 338-6413 

b 

~ e i i i & g  to Prevent Discrimination 

To prevent unlawful discrimination, harassment, and retaliation against district employees, 
volunteers, interns, and job applicants, the Superintendent or designee shall implement the 
f o U p e g  measures: 

1. 1 , Publicize the district's nondiscrimination policy and regulation, including the 
I complaint procedures and the coordinator's contact information, to employees, 
; volunteers, interns, job applicants, and the general public by: (5 CCR 4960; 34 CFR 

100.6, 106.9) 
I 

I a hc1uding them in each anno 
used in employee recruitment 

b. Posting them in all district scho an 
other pron locations 

:es, inc ling st; es and 

c. Posting them on the district's web site and provlctmg easy access to them 
through district-supported social media, when available 

(cf: 11 13 - Dishfr?ct and School Web Sites) 
(cf: 11 14 - Distr~~ct-Sponsored Social Media) 

2. Provide to employees a handbook that contains infomanon that clearly describes tne 
district's nondiscrimination policy, procedures for filing a complaint, and resources 
available to anyone who feels that hdshe has been the victim of any discriminatory or 
harassing behavior 

(cf. 41 12.9/42 12.9/4312.9 - Employee Notification) 



3. Provide training to employees, volunteers, and it,,ns regarding the district's 
nondiscrimination policy, including what constitutes unlawful discrimination, 
harassment, and retaliation and how agd to whom a report of an incident should be 
made 

(cf: 41 31 - St~~ffDevelopment) 
(cf: 4231 - StaffDwelopment) 
(cf: 4331 - ! 'Development) 

r enodically review the district's recruitment, hiring, and promotion processes and 
regularly monitor the terms, conditions, and privileges of employment to ensure 
district compliance with law 

2f be addressed in accordance with the following procedures: 

I. Notice and Receipt of Complaint: A complainant who is an employee shall inform 
his/her supervisor. However, if the supervisor is the person against whom the 
employee is complaining, the employee shall inform the coordinator or the 
Superintendent. A iob applicant shall inform the coordinator or the Superintendent or 
designee. 

The complainant may file a written complaint in accordance with this procedure, or if 
he/she is an employee, may first attempt to resolve the situation informally with 
hidher supemisor. 

A supervisor manager who has received informanon mout an rnclaenr or 
discrimination or harassment, or has observed such an incident, shall report it to the 
coordinator, whether or not the complainant files a written complaint. 

The written complaint should contain the complainant's name, the name of the 
individual who allegedly committed the act, a description of the incident, the date and , 
location where the incident occurred, any witnesses who may have relevant 
information, other evidence of the discridnation or harassment, and any other E< 
pertinent information which may assist in investigating and resolving the complaint. 

(cJ 041 0 - Nondiscrimination in District Programs and Activities) 
6 - - 

(cf 4032 - Reasonable Accommodation) 
(cf: 4119.11/4219.11M319.I1 -Serual Harassment) 

2. Investigation Process: The coordinator shall initiate an impartial investigation of an 
allegation of discrimination or harassment within five business days of receiving 
notice of the behavior, regardless of whether a written complaint has been filed or 
whether the written complaint is complete. 

The coordinator shall meet with the complainant to describe the district's complaint 
procedure and discuss the actions being sought by the complainant in response to the 
allegation. The coordinator shall inform the complainant that the allegations will be 



kept confidential to the extent possible, but that some information may be revealed as 
necessary to copdust im effective investigation. 

m -, - 
3581 fct l ) 
41 12.6/4212.6/4312.6 - Personnel Files) 

,,. 41 19.23/4219.23/4319.23 - Unauthorized Release of CanfidentiaUPrivileged ItrformaHon) 

If the coordinator determines that a detailed fact-finding investigation is necessary, 
he/she shall begin the investigation immediately. As part of this investigation, the 
coordinator should interview the complainant, the person accused, and other persons 

7 

who could be expected to have relevant informa n. " " = - --  ~'= - 4''.*- 

When necessary to carry out hisrher investigauon or to protect employee sarety, tne 
coordinator may discuss the wmpIaint with the Superintendent or designee, district 
legal counsel, or the district's risk manager. 

The coordinator also shall determine whether interim measures, such as scheduling 
changes, transfm, or leaves, need to be taken before the investigation is completed to 
ensure that M e r  incidents do not occur. The coordinator shall ensure that such . - - ' -  _. .- interim measures do not constitute retaliation. . ,  

3. Written Report on Findings and Corrective ~ c t i h %  ~b m%e man zu business 
days after receiving the complaint, the coordinator shall conclude the investigation 
and prepare a written report of hidher findings. This timeline may be extended for 
good cause. If an extension is needed, the mrdinator shall notify the compIainmt 
and explain the reasons for the extension 

. - I I 

........... . ' !  . - 'a 

The report shall include the decision and &e reasons for the decision and shall 
summ&e the steps taken during the investigation. If a detnmination has been made 
that discrimination or harassment occurred, the report also shall include any 
corrective action(s) that have been or will be taken to address the behavior, correct 
the effect on the complainant, and ensure that retaliation or Mer discrimination or 
harassment does not occur. 

The report shall be prese d to t 
Superintendent or designee, -"F 

- - -- ............. - 
4. Appeal to the Governing Board: The complainant or the person a c d i  may 

appeal any findings to the Board within 10 business days of receiving the written 
report of the coordinator's findings. The Superintendent or designee shall provide the 
Board with all information presented during the investigation. Upon receiving an 
appeal, the Board shall schedule a hearing as soon as practicable. Any complaint 
against a district employee shall be addressed in closed session in accordance with 
law. The Board shall render its decision withia 10 business days. 
AR 403 O(d) 

(cJ: 1312.1 - Complaints Concerning District Employees) 
(cf: 9321 - Closed Session Purposes and Agendas) 

Other Remedies 



In addition to filing a discrimination or harassment complaint with the district, a person may 
file a complaint with either the California Department of Fair Employment and Housing 
(DFEH) o; the Equal Employment Opportunity Commission (EEOC). The time limits for 

; ----?.5..Lla 
'd. 

tiling sucl ~rnplaints are as  follows: dm W - E  
1. file a valid complaint with of the afleged discri 

act(s), unless an e x c h o n  exists pursuant to Government Code 12960 

2. To file a valid complaint directly with EEOC, within 180 days of the alleged 
discriminatory act(@ (42 USC 2000e-5) 

3. To file a valid complaint with EEOC after first fling a complaint with DFEH, within 
300 days of the alleged discriminatory act(s) or within 30 days after the termination 
of proceedings by DFEH, whichever is earlier (42 USC 2000e-5) 

Regulation 
approved: March l6,20 1 6 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Certificated Personnel 
. A  A 1-+ _,I)* - 

STAFF TEACHING ENGLISH - LWGUA~$LEARNERS . 

. . 
' TO b d  assigned to provide English language development (ELD), specially designed Note: 

academic instruction iu English (SDAIE), andlor primary language instruction, as defined below, $_teacljd 
must hold an appropriate authorization f h m  the Commission on Teacher Credentiahg (CTC). 

Education Code 44258.9 requires the County Superintendent of Schools to monitor district teacher 

See BP 4 1 13 - Assignment. 

Defmitions 

.. . . 
Note:. Proposition 58 (November 2016)- amended ~ducation:,~ode:.306: to-revise the.,aeanitioq .o( 
"English leimer" to conform with federal law, as follows f 

to. enroll. h.. an, elemehtary or ,secondary school, ... an&- whose'. difficulties:h:- speakind 
reading,. writing, or- understandhg the English l.ngua& maybe suficiimt ta deny tb 
student the ability to meet, state academic. standards;, the. ability, to. success full^ achiev 
in. classrooms. where- the language of instruction. English, ... o r  the opportunity t 
participate fully in society.'An English learner may include a student-who was not bo 
in the United States or whose native language is a.language. o t h a  than English; 4 
student who is Native American ornAlaska: Native; o i  a native-resident of the outlyin 
areas,,who comes from 
sipXcant impact on the 
who is migratory,. whose native 

(Education Code306; 20 U S C . , ~ ~ O I ~  
comes from - art. environment where 

Instruction for English language development (ELD) means instruction designed specifically 
for English learners to develop their listening, speaking, reading, and writing skills in 
English, (Education Code 44253.2) 

Specialty designed academic instruction in English (SDAIE) means instruction in a subject 
area, delivered in English, that is specially designed to meet the needs of English learners. 
(Education Code 44253.2) 



. . _,. -... &.A. 

STAFF TEACHING ENGLISH -LEARNERS (continued) 

Primary language instruction includes both primary language development designed to 
develop English learners' listening, speaking, reading, and writing skills in their primary 
language and content instruction delivered in the primary language in any subject area. 
(Education Code 44253.2) 

-. --rp,+ 
(cf: 61 74 - Education for English &~earners) 

Teacher Qualifications 

Note: Education Code 44253.1-44253.11, related Title 5 regulations, and CTC leaflet CL-622, Servine 
Enrrlish Leamen, describe requirements pertaining to the qualifications of teachers of English leamen. 

It is the authorization listed on a document issued by the CTC, not the title of the document, which 
determinw~ if and how an individual is authorized to serve English lemers. Teacher preparation programs 
for multiple subject, single subject, and education specialist candidates include embedded coursework that 
allows them to earn an English learner authorization (authorizing ELD and SDAIE inshuction) or a 
bilingual authorization (authorizing ELD, SDAIE, and primary lmguage instruction) directly on their 
teaching credential. A teacher also may qualify to provide ELD and SDAIE instruction by completing 
coursework andlor passing CTC-approved examinations leading to a Crosscultural, Language and Academic 
Development (CLAD) certificate. The CTC is no longer issuing new Bilingual, Crosscultural, Language and 
Academic Development (BCLAD) certificates, but current holders of valid BCLAD certificates may 
continue to provide ELD, SDAIE, and primary language instruction. 

-.--.,---= --y.-\.-+-. - . - P - - - -P7F-v-F-  r--,.---F- -.---\y--.-T*,d.e*.v*p.- 

Pursuant to ,Education; Code.44253.11;"a teacherwith an, appropriate' prerequisite. credentiaI ma 
enroll in a CTC-approved staff development program and, upon successfuI~completfii. may apply t 
the- CTC: for a Certificate of. Completion.-of: Staff LDevelopment authorizing.the, teacher to provfd 
instruction in SDAIE~ 

CCR 80021 and 80021,1,: a;'.'.' -"':'- "7 .: -7. . - - = - . - -,. . 

4 
1 provide that ail Short-Tenn Staff Permits 

and Provisional Internship Permits will be issued with an English learner authorizstion, unless the district 
requests the bilingual authorization and the applicant verifies target-language proficiency. The CTC also 
may issue emergency CLAD, and bilingual authorization permits pursuant to 5 CCR 80024.7-80024.84 

. 9 .  v. See AR 41 12.2 - Certification. 

The CTC's "Frequently Asked Questions Concerning Appropriate Assignment and Authorizations to Serve 
English Learners in California" clarifies that any teacher with one or more K-12 English Ieamer students in 
W e r  class is required to have 4 an C T ~  authorization 6 to. providd ELDj 4 SDAIE,: andfod 
primary language instruction] as appropriate. State law does not specify any exemption based on the 
number of English learners in a class, the type of class (e.g.,, elective),:or type of setting (e.g., special 
education or career technical education). According to the FAQs, districts have discretion to establish a 
employment requirement that all teachers; even those who currently have no.English learners, 
an authorization to teach EngIish Iearners~ DhMcts that choose. to da sonshould modify the followihd 
paragraph accordlnglyj 



. ---...-+ P ,  

STAFF TEACHING ENGLISH -LEARNERS (continued) 

' ... . . --s.y.-e --.~--7PF-~~*..-.-."-,.~~ . . '  r*,+.---m--.-----A I - . I I - - .m~- I - . * - l f  ._I 

;. Only r teacher; who' ~ s w s e s : a n  appropriate autliorization issue4 
-n Teachir.Cre'd='ntiaUng:(CTc) shall provide ELD,. S D A I E ; ~ V ~ ~  
p ~ a ~ l a n g u a g e ~ ~ s ~ u ~ t i o n  in-a *sr ,withone 'q=G9re:~q$ish l&ne?J1 

(cf: 1312.4 - Wdiiams Ungom Complain: Procedures) 
(cf: 4112.2 - Cerrification) 
(cf: 4112.21 -Intents) 
fcJPJ 13 - Assignment) r-..-,-. 
(cx ,413~:  $&iff ~eveiopgend 
(cf: 4222 - Teacher Aides/Paraprofessionals) 

~ " . . r : . y - ~ " . ~ - - -  +.- - ,.- .. , 
The . . d i s ~ c a  may, for the purpose of providing primary Ianguage 
instru=al teachers who are employed in public or private schools of a foreign 
country, state, territory, or possession, provided such teachers speak English fluently and 
hold the necessary sojourn credential issued by the CTC. Afier the initial two-year sojourn 
credential expires, the teacher may annually apply to the CTC for an extension for a total 
period of not more than five years. Any application for renewal shall include verification by 
the Superintendent or designee that termination of the employment would adversely affect an 
existing bilingual program and that attempts to secure the employment of a qualified 
certificated California teacher have been unsuccessful. (Education Code 44856) 

Legal Refirence: (see next page) 



..-. ---+.-.-,- -..- 
STAFF TEACHING ENGLISH ~ L E A R N E R S  (continued) 

Legal Reference: " * 

EDUCATION CODE 
306 Definition, English iea,mer - ..- -.-*- r ,--y---.-P. -,*-,.-+ . -vn--w -*-.,+---.- 7--:. . a .  .. . 
44253.1-44253.11 . -  - .- - -. . Qualificatqns: of teachers a 
English learner4 
44258.9 Counv superintendent review of teacher assignments 
44259.5 Standards for teachers of all students, including English language learners 
44380-44386 Alternative certification 
44856 Employment of teachersjiom foreign countries 
521 60-521 78 Bilingual-Bicultural Act of 1976 
62001-62005.5 Evaluation and sunsetting of programs - - -  - 
CODE OF REGULAVO~,  TITLE 2 
80015 Reauirements for the CZAD certNcation or English learner authorization 
80015.1-8b015.4 ~e&irementsfor C-, English learner authorization or bilingual authorization 
80021 Short-Tenn Staffpennit 
80021.1 Provisional Internship Program 
80024.7-80024.8 Emergency CLAD and bilingualpermi& 
U W E D  STATES CQDE. TTlL?? 2Q 
6601-6651 naining and recruiting high-quality teachers 
6801-7014 Lanpage instruction for English learners and immigrant studentr 
,7801, ~ef&ition O ~ E L ~ Z C ~ ~  learned 
GQUR T DECISIONS 
Teresa P. et a1 v, Berkeley Unified School District et a1 (1 989) 724 F.Supp. 698 

Management Resources: 
COMMISSION ON TEACHER CREDEMZ4LmG PUBWCATIONS 
Administrator% ~ssipnment ~ a n u a i  

-'-i---.ccnr -.*-,-.-..,*-r,-.-. .-- . .,.r--+,,*-..r-.,r---...-. .. - 
Freguenllv Asked Ouestions Concerning A ~ ~ r o ~ r i a U  Askiinment und Authoritatibns to semi 
Etr~lish Learners in Californid, . ..m----,+--..- , 
CL622 Servin~ Endish ,!,earners- 
CL626B Bilinpual ~uthorizations,- , , - - .  ,- 

CL626C Crosscultural. Larrptlane and Academic Develoument ICLADJ ~ertilicnt- 
CL568 The Soiourn Certificated Emrtlovee Credential- 
CZ-824. Certificate o f  Com~letion o f  staff ~eveloumen f 
r n B  sms 
CSBA: http:/!.csba.org . . . . . . . . - . 

, ...,I - . . . - .  .-.._I.\ 

California Bilingual Education: 
http://kmrw.gocabc;or 
Calijornia Department of Education, English Learners: http://krww.cde.ca.gov/sp/el 
California Teachers of English to Speakers of Other Languages: http://www/wwwcotesol.org 
Commission on Teacher Credentialing: http://krww.ctcCca.gov 
U.S. Department of Education: http://wwn.ed.gov 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacramento, Celifornia 95691 
111 ' 1 # . -.-A 



Center USD 
Administrative Regulation 
Staff Teaching E Ush Lan ua e Learners 

i'rn >-,- = -. =:*A : k- 5.  

p.-+-; . . - .' 'Is: 

A . 1  2.22 4212 I., .' 
Personnel II 

Definitions 

English learner means a student who does not speak English or whose native language is not 
English and who is not currently able to perform ordinary classroom work in Endish. 

4 ,. -. : (Education Code 306) I I 
u. ~ A,T.-- A;.-; - 

Inshction for Enash language development (ELD) means instruction designed specifically 
for English learners to develop their listening, speaking, reading, and writing skills in 
English. (Education Code 44253.2) 

Specially designed academic instruction in English (SDAIE) means instruction in a subject 
area, delivered in English, that is specially desiened . . to . . ,., . the of English lekers .  
Education Code 44253.2) - ' ' - - "  

' ,  
. , -- 

i j  
, :' 
.I.. - 

. m a *  ..+ -.a: - - k- .x< w: >A 

Primary language instruction includes both pnmary language development designed to 
develop English lemers' listening, speaking, reading, and writing skills in their primary 
language and content instruction delivered in the primary language in any subject area 
(Education Code 44253 -2) 

n for E 

r Qualific tns - )I: a:: 
Lv - - - - .--: --- 

'I iperintendent or designee shall ensure that any teacher wth one or more English 
lemers in hidher class possesses an English learner authorization issued by the Commission 
on Teacher Credentialing (CTC) authorizing ELD andlor SDAIE, as appropriate. A teacher 
possessing a bilingual authorization may be assigned to provide ELD, SDAIE, and/or 
primary language instruction. 

(cf. 13 12.4 - Williams Uniform Complaint Procedures) 
(cf. 41 12.2 - Certification) 
(cf. 41 12.21 - Interns) 
(cf. 41 12.24 - Teacher Qualifications Under the No Child Left Behind Act) 
(cf. 4 1 1 3 - Assignment) 
(cf. 4222 - Teacher Aidestparapro fessionals) 

-_up A 1 + . - z m  -- 1 - M  

w w i t h  a des igns-  &d%$&5&% or a service cridentlal with a special 
class authorization may enroll in a CTC-approved staff development program and, upon 
successful completion, may apply to the CTC for a Certificate of Completion of Staff 
Development authorizing instruction in SDAIE. (Education Code 44253.1 1) 



Develc 
r = l - 3  

-7aI Reference: 
EuUCATION CODE 
306 Definition, English learner 
,44253.1-44253.1 1 Certification for bilingual-crosscultural competence 

. ,1144258.9 County superintendent review of teacher assignments 
, ,444259.5 Standards for teachers of all students, including Enash  language learners 

4443 80-443 86 Alternative certification 
.+44856 Employment of teachers h m  foreign 
52 160-521 78 Bilingual-Biculhd Act of 1 976 
52 180-52 1 86 Bilingual teacher training assistance program 
62001-62005.5 Evaluation and sunsetting of programs 

+99230-99242 Mathematics and Reading Professional Development Program 
CODE OF REGULATIONS, TITLE 5 

'61 00-6 125 Teacher qualifications, No Child Left Behind Act 
i80015 Requirements for the CLAD certification or Enash  learner authorization 

I r 

Y80015.1-80015.4 I 
.. d 

ements for CLAD, English learner authorization or bilingual 

80021 Short-Tenn Staff Permit 

80024.7-80024.8 Emergency CLAD and bilingual permits 
CODE, TITLE 20 

. . 
6601-6651 Training and recruiting highquality teachers 

'. 6801 -701 4 Language instruction for English lea ~s and immigrant students 
7801 Definitions, highly qualified teacher 
CODE OF FEDEIiAL REGULATIONS, TITLE 
200.5 5-200.5 7 Highly qualified teachers 
COURT DECISIONS 
Teresa P. et al v. Berkeley Unified School District et a1 (1989) 724 F.Supp. 698 

Management Resources: - 

COMMISSION ON TEACNER CREDENTIALING PUBLICATIONS 
CL622 Serving Enghsh Learners, December 201 0 
CL-626B Bilingual Authorizations, November 20 10 
CL-626C Crosscultural, Language and Academic Development (CLAD) Certificate, 
November 201 0 

WEB SITES 

4 
CL-568 The Sojourn Certificated Employee Credential, Aug, . 2 0  

CSBA: http://www.csbaorg 
California Association for Bilingual Education: http://www.bilinpaleducation.org 
California Department of Education, English Learners: http://www.cde.cagov/sp/el 
California Teachers of English to Speakers of Other Languages: http://www.catesol.org 
Cornmission on Teacher Credentialing: http://www.ctc.cagov 
U.S. Department o f R d u c ~ t t u : / / w w w . e d .  rrqy 



Regulation 
approved: October 19,201 1 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Exhibit 

All Personnel 

EMPLOYEE NOTIFICATIONS 

Note: The following exhibit Lists notices which the law requires be provided to employees. See thc 
referenced Board policy, administrative regulation, or Board bylaw for fivther idonnation about related 
program and notice requirements. 

WhenlWhom 
to Notify 

Education or Board PoUcyl 
Other Legal Admjnisirative 
Code Regulation # Subject 

I. To AU Employees 

At the beginning of school year Education Code AR 41 19.11 The district's policy on 
or upon employment 23 1.5; Government 42 19.1 1 sexual harassment, legal 

Code 12950; 2 CCR 43 19.11 remedies, complaints 
444S1i024 

Anrmally to all employees, Education Code AR 3514.2 Use of pesticide product, 
and 72 hours before pesticide 17612 active ingredients, Internet 
application address to access information 

To ail employees, prior to Education Code BP 61 17 Public hearing on year-round 
implementing year-round 37616 P="- 
schedule 

To all employees, prior to Education Code AR 6112 Public hearing on alternative 
implementing alternative schedule 46162 schedule 

Annually to all employees Education Code AR 1312.3 Uniform complaint procedures, 
49013; 5 CCR 4622 BP 0460 appeals, civil law remedies, 

BP 3260 coordinator, complaints about 
student fees and local conttol 
and accountability plan 

Annually to all employees Education Code AR 5141.21 Request for volunteers to be 
49414 tt.ained to a W s t e r  

epinephrine auto-injectors 
, ..- _. . - -.,. -_. ..., +.. .-:.-.-- . a .  , -. -, , . , . - , ...*-.. *-. .- .,. . - .  ,,.--. 

At least once per year.. I , . ' ~ducntion Code. .. - - h . 5 1 4 l . 2 ~  : Request for volunteers to b i  
- .  , . : , .  ' I  

. I - .  r 4  . 494143.. . . I ., I . -  ., . .. 
.- . ... . 

a . :. . '  . . .  a ., ., _. .. , . . ji . . trained to administer opioid 
. %  . , , .; :, . '" .. -...-.. :.. . .. ....-. . . ..., ;: ... c . . , ~ ,  :L ,,,. . .. . . .:. .;'...- .. ,. . . 7..,'..::' .!.H . ;.,..,C:: :.:;.. :. antagonis4 



EMPLOYEE NOTIFICATIONS (continued) 

I. To AU Employees (continued) 

To all employees 

Education or Board Policy1 
Other Legnl Administrntive 
Code Regulation # Subject 

Government Code BP 4136 Prohibition of activities that 
1126 4236 are inconsistent, incompatible, 

4336 in conflict with, or inimical to 
duties; discipline; appeal 

Prior to beginning employment Government Code AR 41 12.3 Oath or dhnation of 
3102 4212.3 allegiance required of disaster 

43 12.3 . service worken 

To all employees Government Code BP 4020 District's drug- and alcohol- 
8355;41USC8102; BP 4159 free workplace; actions to be 
34 'Cl?R84.204 4259 taken if violated; available 
84.214 4359 employee assistance programs 

' '. +.+ -s -7- +-?. - . m m ~ # ~ ~ ~ ~ ~ - ~ - . . ~ - - - r . . . -  FF? -??.?-,.- ~~--tr--~-.-..---. 

Upon'employment::;. . . :: :.:. .,:'.I .:;... ..,. .!' :; Government Code :. .. None: ,... ;' j x,::Rf'&t to p&&ase PEN 
.. 1. 

I . . - - ' . . ! .  

-,,,.I<, . .-  L::?--- - I . . . ,  
, :, , : ".f.i;,,i .!i, zl**g:< ,,:.:r.,; ,.j! ,: ,, .-..:2; :.. { , :..:. :. !<r.b+?:- 

. .  ' S  . .:,,.-. $ , .:,. ,,.. ;:(.;. . :- ? .'" .;<: . . .. . : : , A  i . .. 
. . %  . .. 

...; ,, : , :., . . , :., f krvlee credit f a g m i l l t ~  - . 3 . .  ., .:!a. ,, f ' ,.;, .,, L-, (, . , .  . 
. - k ~ r i r ; : 3 , ~ ~ ~ ~  :s.,:., , .. .; ,.~'~;.;<~~~,::.Y;~.~i::iG*;.;i;i~.~;~< . & ~ e ~ c e - p e ~ o t m e d p r ~ r j d  

Upon placement of automated Health and Safety AR 5 141 Proper uss of AED; location 
external defibrillator (Am) in Code 1797.196 of al l  AEDs on campus, 
school, and annually thereafter sudden cardiac m s t ,  school's 

emergency response plan 

To all employees, if the Health and Safety AR 3513.3 Dissict's tobocco+he schools 
district receives Tobacco-Use Code 104420 policy and enforcement 
Prevention Education funds procedures 

Annually to all employees, or Health and Safety AR 41 19.43 A D S  and hepatitis 8, 
more frequently if there is new Code 120875, 4219.43 including methods to prevent 
information 120880 43 19.43 exposure 

To all employees, with each Labor Code 246 AR 4161.1 Amount of sick leave available 
paycheck 4361.1 

AR 4261.1 

To covered employees and Labor Code AR 4154 Availability of COBIW 
former employees 2800.2 4254 Cat-COBRA continuation 

4354 and conversion coverage; 
statement encouraging careful 
examination of options before 
declining coverage 



EMPLOYEE NOTIFICATIONS (continued) 

WhentWhom 
to Notify 

Education or Board Policy1 
Other Legal Administrative 
Code Rqulation # Subject 

I. To AU Employees (continued) 

To every new employee, either Labor Code BP 4 157.1 Workers' compensation 
at the time employee is hired 3551 4257.1 benefits, how to obtain medical 
or by end of first pay period 4357.1 care, role of primary physician, 

form for reporting personal 
physicianlchiropractor 

Prior to beginning empIoyment Penal Code All  5141.4 Statua as a mandated reporter 
11 165.7,11166.5 of child abuse, reporting 

obligations, contidentiality 
rights, copy of law 

Upon employment, and when Unemployment AR 4154 Disability insurance righb and 
employee goes on leave Insurance Code 4254 benefitn 
for specsed reasons 2613 4354 

To all employees via employee AR 4161.8 Benefits through Family and 
handbook, or to each new 2ccRy If 091; 11095 4261.8 Medical Leave Act (FMLA) 
employee 29 CFR 825.300 4361.8 and California Family Rights 

Act (e%WEW!); obligation 
to provide 30 days' notice of 
need for leave when possible 

AnauaIly to all employees 40 CFR 763.84, AR 3514 Availabiily of asbestos 
763.93 management plan; inspections, 

response actions, post-response 
actions planned or in progress 

II. To Certificated Employees 

To eligible certificated Education Code AR 4121 Criteria for membership in 
employees in a timely manner, 22455.5 retirement system; right to 
and to part-time and substitute eject membership at any time 
certificated employees 
within 30 days of hire 



EMPLOYEE NOTIFICATIONS (continued) 

WhenlWhom 
to Notify 

Education or 
Other Legal 
Code 

TI. To CerHficated Employees (continued) 

Upon employment of a Education Code 
retired certificated individual 22461 

To certificated employees 

30 days before last day of 
school year for instructional 
staff, or by June 30 for 
noninstructional certificated 
staff, in any year in which 
employee is evaluated 

To a certificated employee 
with unsatisfacto~ evaluation, 
once per year for probationary 
employee or at least once every 
other year for permanent employee 

By May 30, if district issues 
reemployment notices to 
certificated employees 

To certificated employees 
upon employment, and to 
nonpermanent employees h 
July of each school year 

To probationary employees iu 
district with ADA of 250 or 
more by March 15 of 
employee's second consecutive 
year of employment 

When certificated employee is 
subject to discipliaary action 
for cause, at any t h e  of year 
or, for charge of unsatisfactory 
performance, during instructional 
Yea 

Education Code 
35171 

Education Code 
44663 

Education Code 
44664 

Education Code 
44842 

Education Code 
449 16 

Education Code 
44929.21 

Education Code 
44934,44934.1, 
44936 

Board Policy1 
Administrative 
Regulation # Subject 

41 17.14 Postretirement eamings 
43 17.14 timitation or employment 

restriction; monthly report of 
compensation 

AR 4115 District regulations related to 
BP 4315 performance evaluations 

AR 4115 Copy of employee's evaluation 

AR 4115 Notice and description of the 
unsatisfactory performance 

AR 4112.1 Request that the employee 
notify district of intent to 
remain in service next year 

All  41 12.1 Employment status and salary 
AR 4121 

AR 41 17.6 Whether or not employee 
is reelected for next school 
Year 

BP 41 18 Notice of charges, procedures, 
AR 41 18 and employee rights; intent to 

dismiss or suspend 30 days 
after notice 



EMPLOYEE NOTIFICATIONS (continued) 

Education or 
Other Legal 
Code 

II. To Certificated Employees (continued) 

To certificated employee charged Education Code 
with unprofessional conduct, at 44938 
least 45 days prior to suspension1 
dismissal notice 

To certificated employee charged Education Code 
with unsatisfactory performaace, 44938 
at least 90 days prior to 
suspension/dismissal notice or 
prior to last quarter of school year 

To certificated employee charged Education Code 
with mandatory leave of absence 44940.5 
offense, within 10 days of entry 
of judgment in proceedings 

To probationary employees Education Code 
30 days prior to dismissal during 44948.3 
school year, but not later than 
March 15 for second-year 
probationary employees 

By March 15 when necessary Education Code 
to reduce certificated penomel, 44949,44955 
with bal notice by May 15 

On or before June 30, to Education Code 
temporary employee wbo 44954 
served 75 percent of school year 
but will be released 

To teacher, when a student Education Code 
engages in or is reasonably 49079 
suspected of specified acts 

To certificated employee upon 5 CCR 80303 
change in employment status 
due to alleged misconduct or 
while aIlegation is pending 

Board Palicyl 
Administrative 
Regulation # Subject 

Notice of deficiency and 
opportunity to correct 

Notice of deficiency and 
o p p o ~ t y  to correct 

Notice of intent to dismiss 
30 days b r n  notice unless 
employee demands hearing 

Reasons for dismissal and 
opportunity to appeal 

Reasons for personnel 
reduction and employees' right 
to hearing; final notice of 
Board decision re: termination 

District's decision not to 
reelect employee for 
foUowing school year 

Student has committed 
specified act that coastitutes 
ground for suspension or 
expulsion 

Contents of state regulation 
re: report to Commission on 
Teacher Credentialiig 



EMPLOYEE NOTIFICATIONS (continued) 

WhedWhorn 
to Notify 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

III. To Classified Employees 

To classified employee charged Education Code All 4218 Notice of intent to dismiss in 
with mandatory leave of absence 44940.5 30 days 
offense, in merit system district 

When classified employee is Education Code AR 4218 Notice of charges, procedures, 
subject to disciplinary action 45113 and employee rights 
for cause, in nonmerit district 

To classified employees at Education Code AR 4217.3 Notice of layoff and 
least 60 days prior to layoff, or 451 17 reemployment rights 
by April 29 for specially funded 
program that expires at end of 
school year 

To classified employees upon Education Code AR 4212 Employee's claw specScation, 
employment and upon each 45169 salary dnta, assignment or 
change in classification work location, duty hours, 

prescribed workweek 

To classified permanent Education Code AR 4261.1 Exhaustion of leave, 
employee whose leave 45192,45195 AR 426 1.1 1 opportunity to request 
is exhausted additional leave 

To school bus drivers and 13 CCR 1234 AR 3542 Expiration date of driver's 
school activity bus drivers license, driver's certificate and 
prior to expiration of medical certificate; need to 
specified documents renew 

To school bus drivers and 13 CCR 2480 AR 3542 Limitations on vehicle 
school activity bus drivers idling; consequences of not 
upon employment and at complying 
least once per year thereafter 

To school bus drivers, prior to 49 CFR 382.601 BP 4 1 12.42 Explanation of federal 
district drug testing program 42 12.42 requirements for drug testing 
and thereafter upon employment 4312.42 program and district's policy 

lV, To Administrative/Supervisory Personnel 

To deputy, associate, or Education Code BP 4312.1 Decision not to reelect or 
assistant superintendent or 3503 1 reemploy upon expiration of 
senior manager of classified contract or tenn 
service, at least 45 days before 



EMPLOYEE NOTIFICATIONS (continued) 

WhenlWhom 
to Notify 

Education or Board Policy1 
Other Lqal Adminish.ative 
Code Regulation # Subject 

IV. To Administradve/Supervisory Personnel (continued) 

Upon request by administrative Education Code AR 43 13.2 Statement of the reasons for 
or supervisory employee 448% the release or reassignment 
transferred to teaching position 

By Match 15 to employee Education Code AR 43 13.2 Notice that employee may be 
who may be releasedreassigned 4495 1 released or reassigned the 
the following school year following school year 

V. To Individual Employees Under Special Circumstances 

In the event of a breach of civil code 3P 3580 Types of records afFected, 
security of district records, 1798.2d date of breach, description 
to affected employees of incident, and, as applicable, 

contact information for credit 
reporting agencies 

Prior to placing derogatory Education Code AR 4 1 12.6 Notice of derogatory 
information in personnel f l e  44031 42 12.6 infannation, opporhnity to 

43 12.6 review and comment 

To empIoyees who volunteer Education Code AR 5 14 t .21 Defeac and indemnification 
to administer epinephrine 49414 fmm civil liability by the 
auto-injector district 

". ' -.. "".. --.,'.. ' ' ' .  -. - , - a  - - :.-.. "., "'A"' '.- ...'..'. . " ..*. '.. .,,-.. ..,..-r2... . .  
To employees returning from . ' . . Government Code ' , -AR 4161 3: . ' ' . . ~ ~ g h ~ ~ ~ & & i ? - p ~ @  
milltary leave of absence, . :: . ' 20997 . : . . . .,. - ;. ..': , . 4261.5 ' ..,. . ' service credit for mllltid '. . . . . . ", . .  . . . L :  

wiW.30 days of return . .;, ::. .-,., .. ,..;.L. .* Fn,..:.-(: ;: . .- ;. .. ....ri. ,43615 , ,.,..;'service; application ford 

24 hours before Board meets in Government Code BB 9321 Employee's right to have 
closed session to hear complaints 54957 complaintdcharges heard in 
or charges against employee open session 

When taking discipliuacy action Government Code BP 41 19.23 Law prohibiting disclosure of 
against employee for disclosure 54963 42 1923 confidential infomation 
of confidential information 43 19.23 obtained io closed session 

Within one working day of Labor Code 3553, BP 41 57.1 Potential eligibility for 
work-related injury or 5401 4257.1 workers'compensation 
victimization of crime 4357.1 benefits, claim form 

When adverse employment Penal Code 11 105, AR 41 12.5 Copy of DOJ notification 
action is based on DOJ criminal 11 105.2 4212.5 
history information or 43 12.5 
subsequent arrest notification 



EMPLOYEE NOTIFICATIONS (continued) 

WhedWhom 
to Notify 

Education or Board PoIicy/ 
Other Legal Administrative 
Code Regulation # Subject 

V. To Individual Employees Under Special Circumstances (continued) 

To any employee with 8 CCR 3204, AR 41 19.42 The existence, location, and 
exposure to blood or other 5193 4219.42 availability of exposure and 
potentially infectious materials, 4319.42 medical records; person 
upon initial employment and at responsible for maintainiag 
least annually thereafter and providing access to 

records; right to access records 

To any employee assigned to a 8 CCR 5191 AR 3514.1 Location and availability of 
work area where hazardous chemical hygiene plan, 
chemicals are present, upon exposure limits, signs and 
initial assignment and upon new symptoms of exposure, 
exposure situation location of reference material 

To any employee who may 
be exposed to hazardous 
substances in the work area, 
upon initial assignment and 
when new hazard is 
introduced into work area 

8 CCR 5 194 AR 3514.1 Any presence of hazardous 
substances in the work area, 
location and availability of 
hazard communication 
program, new materid safely 
data sheet, employee rights 

To employee eligible for 38 USC 4334 AR 416 t .5 Notice of rights, benefits, and 
military leave 4261.5 obligations under military 

4361.5 leave 

Within five days of cmploycc's 29 CFR 825.300; AR 4161.8 Designation of leave as 
request for FMLA leave, 2 CCR 11049] 426 1.8 FMLA or mn-FMLA; if not 
receipt of supporting 11094 4361.8 eligible, reason not eligible; 
information, or district's requirement to use paid leave; 
knowledge that the requested any requirement for fitness- 
leave may q d i f y  as FMLA for-duty certification; any 
leave subsequent changes in 

designation notice 

Whenever notice of eligibility 29 CFR 825.300 AR 4161.8 Rights and responsibilities re: 
for FMLA is provided to 4261.8 use of FMLA; consequences of 
employee 4361.8 failure to meet obligations 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacramento, California 95691 . .. . . 



Center USD 
Exhibit 
Ernplo- ! Notifications 

E 4112.9,4212.9,4312.9 
All Personnel 

When/Whom 
to Notify 

I. To AJI Employees 

Education or 
0 ther Legal 
Code 

B o ~ ~ y t  
Administrative 
Regulation # 

. . 
Subject 
- - :,.. 

I E .:a 

At the beginning af school year Education Cade AR 4 1 19. I 1 The district's policy on 
or upon employment 23 1.5; Govemmcnt 42 19.1 1 sexual harassment, legal 

Cod- '?950; 2 CCR 4319.1 1 remedies, complaints 
1 to: 

b d y  to all employees, 
and 72 hours before pesticide 
application 

)n Code AR 3514.2 Use of pesticide product, 
active ingredients, Internet 
address to accws information 

To all employees, prior to 
implementing year-round 
schedule 

. . L.' L - ' 2  .-.- 

Education Codc BP 61 17 
37616 

Public hearing on year-round 
ProBram 

To all  employees, prior to Education Code All 6112 
implementing alternative scheduIe 46 162 

Public hearing on dtcmative 
schedule 

AnnuaiIy to all employees 

Education Codc AR 13123 
49013; 5 CCR 4622 BP 0460 

BP 3260 

Uniform complaint proccduns, 
appeals, civil law remedits, 
coordinator, complaints about 
student fees and local control 
and accountability plan 

Education Code AR5141.21 
49414 

Request for volunteers to bc 
trained to administer 
epinephrine auto-injectors 

Electronically to all employees, Education Code 
no mare than twice per school 49414.7 
year per child needing 
medication 

To all employees 

Request for volunteers to 
admiaister emergency 
antiseizure medicatiow = 

Government Code BP 4136 
1126 

I 
4236 1 
4336 

Prior to begjnnixig employment Government Code AR 41 12.i 
3102 4212.3 

43123 

training to be provided 

Prohibition of activities that 
are inconsistent, incornpatiblc, 
in conflict with, or inimical to 

@ties; discipline; appeal 
-2 

Oath or afknation of 
allegiance required of disaster 
service worken 



Education or 
WhenlWhom 0 ther Legal 
toNotffy I : Code 

I 

I. To All Employees (continued) - .- . 
, - .  

Board Policy/ 
Administrative 
Regulation # 

Gov t Cuae BP 4020 
8355; 4, -3C 8102 BP 4159 

4259 
4359 

District's drug- and alcohol- 
h e  worlqlace; actions to br 
taken if violated; available 
employee assistance programs 

Upan placement of automated Health and Safety 
external defibrillator (.GD) in code  1797.196 
school, and annually thereaftern 

Propw usc of AED; loca 
of all AEDs on campus, 
sudden cardiac arrest, schoo 
emergency response plan 

To all employees, if the 
district receives Tobacco-U 
Prevention Education funds 

Health and Safety 
Code 104420 

District's tobacco-ha ~chools 
policy and enforcement 
procedures 

Annually to alt employees, or 
I more &quentIy if thm is new17 Ir 

Health and Safety 
- 1e 120875, 

RQO 

AIDS and hepatib B, 
including methods to pmcnt 
exposure 

Amount of sick leave available To all employees, with each 

7 paycheck 

Labor Code 246 

To covered employees and 
former employea 

Labor Code 
2 w  

Availability of COBRA/ 
Cal-COBRA contimution 
and conversion coverage; 
statement encouraging carell 
exmination of options befom 

declining covmga . 
.-- - 

To every new employee, either 1 Labor Code " j BP 4157.1 Workm' compensation 
at the time employee is hired '" ,355 1 4257.1 benefits, how to obtain rncdlcal,: 
or by end of h t  pay period 4357.1 care, role of primary 

form for reporting personal 

Prior to beginning employmcnb Penal Coder AR 5 141.4 Status as a mandated reporter - 11165.7,11166,5 - ., , -.,-- . of child abuse, reporting . .,- - obligations, confidentiaIity 
- rights, copy of law 

Upon employment, and when 
m i Unemployment 

employee goes on leave -. insurance Code 
for specified reasons r2613 mq 

Disability insurance rights and 
benefits 

' 2 CCR 11096; 
r I  

To all employees via employee AR 4 16 1.8 Benefits through Family and 
handbook, or to each new : 29 CFR 825.300 426 1.8 Medical Leave Act (b%l LA) 
employee 4361.8 and California Family Rights 

Act (ClR4); obligabon to 
provide 30 days' notice of 
need for=_wheg aossible 



Education or 
0 ther Legal 
Code 

Board Pollcyl 
Administrative 
Regulation # Subject 

I. To All El oyeea (continued) 

To all emplc ,d job 34 CFR lQ4.8, 
applicants 106.9 BP 4.034 nondisc&tion and related 

complaint procedures 

AR 3514 Availability of asbestas 
management plan; inspections, 
response actions, post-response 
actions planned or in progress 

IL To Certificated Employee! 

To eligiilt certificated Education Code AR 4121 Criteria for mernahi#bip ~ 
employees in a timely manner, 22455.5 retirement system; right b 
and to part-time and substitute elect membership at any time 
certificated employees 
within 30 days of hire 

Upon employment of a Education Code AR 4 1 17.14 Postretirement earnings 
retired certificated individual 22461 43 17.14 limitation or employment 

restriction; monthIy report of 
compensation 

cat~on Code All 41 15 District rejgd~tions refatcd to . ,-. 71 BP 4315 performance evaluations 
- - b 

30 days before last day af *,d,U;;tion Code AR 4115 Copy of employee's evaluation 
school year for instructional 
staff, or by June 30 for 
noninstructional certificated 
staff, in my  year in which 
employee is evaluated 

To a certificated employee Education Code AR 4115 Notice and description of the 
with unsatisfactory evaluation, 44664 unsatisfactory pdonnance 
once per year for probationary 
employee or at least once every 
other year for permanent employee 

By May 30, if district issues 
reemployment notices to 
certificated employees 

To certificarea troyees 
upon employm~,, and to 
nonpermanent employees in 
July of each school year 

To probationary employees in 
district with ADA of 250 ar 
more by March 15 of 
employee's second consecutive 
year of employment 

 can: AR 41 12.4 Request that the em~loyea 
notify district of intAt to  
remain in service next vcar 

Education Code AR 41 17.6 Whether or nor employee 
44929.2 1 is reelected for next school 

Yeu 



Education Code 
44940.5 

Notice of charges, procedures, 
and employee rights; intent to 
J;m.aiss or suspend 30 days 

r notice 

Notice of deficiency and 
, o p p o ~ t y  to correct 

Board Policy1 
Adminlatratfve 
Regulation # 

.A. l. . .U. - ... ..,:.- . ". 
: ice of deficiency and 

Notice of intent to dismiss 
30 days from notice unltss - 
employee demands hearing 

Education or 
WheniW'hom Other Legal 
to Notify Code 

II. To Certificated Employees (continued) 

When certificated employee is Education Code 
subject to d isc ip lhy  action 44934,44934.1, 
for cause, at any time of year 44936 
or, for charge of unsatisfactory 
performance, during instructional 
Year 

To certificated employee charged 
with unprofessional conduct, at 
least 45 days prior to suspension/ 
dismissal noticc 

To c d c a t e d  employee charged 
with unsatisfactory performance, 
at least 90 days prior to 
suspension/dismissal notice or 
prior to last quarter of school year 

To certificated employee charged 
with mandatory leave of absence 
offense, within 10 days of entry 
of judgment in proceedings 

To probationary employees Education Code AR 4118 Reasons for dismissal and 
30 days prior to dismissal during '. 44948.3 opportunity to appeal 
school year, but not later than 
March 15 for second-year 
probationary employees 

By March 15 when nece- Education CQ- - -1 1 17-, Reasons for personnel 
to reduce certificated personnel, 44949,44955 . .. reduction and employees' right 
with final notice by May 15 ' to hearing; final notice of 

Board decision re: t e d m t i o n  
. . 

On or before Juno 30, to ~ d u c e ~  Code BP 412$ District% decision not to 
temponuy employee who 

- .1. reelect employee for I 

served 75 percent of school year - following school ycar- - 

but wiIl be released 

To teacher, when a student Education Code AR 41s Student has committed 
engages in or is reasonably 49079 1 5 8  specsed act that constitutes 
suspected of specified acts ground for suspension or 

expulsion 

To c d c a t e a  employee upon 5 CCR 80303 AR 41 1 1.7 Contents of state mgultnuan 
change in employment status 43 17.7 re: report to Commission on 
due to alleged misconduct or Teacher Credentialing 
while allegation i . ~  pending 



Education or Board Policy! 
Other Legal Administrative 
Code Regulation # 

YoaaoPW enpbyee charged Educaticm C o h  AR 4218 
Mth d r y  hawed 44940.5 
hce.offe .sa ,  im ocrit system 
d ! h r h  . 

'-'& 

To dsesiW emphses upoa Edw&n Cede AR 4212 
c x q h p o n t d  w n  eauh 4 M 9  

Employee's class specification, 
salary data, assignment or 
work Iocation, duty hours, 
~rcscribed workweek 

T e d . m d b w ~ m d  
s . M ~ r i t y b c b i v e r s  

-.ace ler  year theafter 

Education Code AR 4261.1 
45192,45195 AR 4261.11 

13 CCR 1234 

13 CCR 2480 

Upen nqmbby administrative Ed& Code AR 4313.2 
car svpervigory empkye-c 448% 
tmmferrctl to teaohingwsitia 

Ex6sustion of leave, 
opportunity to req----* 
additional leave 

Expiration date of driver's 
license, drivds certificate and 
medical certificate; need to 
m e w  

Limitations on vehicle 
idling; consequences of not 
complying 

Explanation of federal 
requirements for drug testing 
program and district's policy 

Statemeat of the msma for 
tbe mlem or reassignment 



WhenlWhom 
to Notify 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

By March 13 t o e y e e  
who may be r e l ~ d l r e a s s i ~ ~ d  - 
the following school yegg 

vldoal ~ r n ~ ~ n d e r  Special ~ i r e ~ m ; t & c e ~  

I. 
AR 4313.2 Notice that employee may ae 

released or reassigned the 

In the event of a breach of 
security of district records, 
to affected employees 

Civil Code 1798.21 BP 3580 

rnor to placing derogatory 
infomtion in personnel fiIe 

to administer epinephrine 
auto-injector 

24 horn befon ,,,, meets in 
closed session to hear complaints 
or charges against employee 

follow in^ school year 

Types of records affected, 
date of breach, description 
of incident, and, as applicable, 
contact information for credit 
reporting agcncies 

Education Codc AR 41 12.6 Notice of derogatory 
4403 1 4212.6 information, opportunity to 

43 12.6 review and comment 

AR 5 141,21 Defense and indemnification 
49414 from civil liability by the 

district 

Government Code T3B 9321 Employee's right to havc 
54957 cornplaints/charges heard in 

open session 

When taking disciplinary action Govem 
against employe for disclosure 54963 
of confidential information 

BP 41 19.23 Law prahibiting disclorn of 
42 19.23 cofidential information 
431923 obtained in closed session 

F. Within one working day of Labor Code 3553, BP 4157.1 Potential eligiiility for ' 
work-rclated injury or 4257.1 workers' compensation, 
victimization of crime 4357.1 benefits, claim form 

When adverse employment Penal Coda 1 1 lO5& & 41 12.5 t 

action is based on DOJ criminal 1 1 105.2 4212.5 
history information or I -  - 43 12.5 
subsquent arrest notification I 

y of DO$ .- . notification . .. 

To auy employee w i a  8 CCR 3204, AR 41 19.42 b e  existence, location, and 
exposure to blood or o* - - 5 193 42 19.8'- 'availability of exposure and - 
potentially infectious materials, 43 19.*- medical records; person 
upon initial tmployment snd at responsible for maintaining 
least annually thereafter and providing access to 

records; right to access records 

To any employee assigned to a 
work area where h d o u s  
chemicals are prcsenf upon 
initial assignment and upon new 
exposure situation 

8 CCR 5191 AR3514.1 Locationandavailabifityof 
chemical hygiene plan, 
exposure limits, signs and 
symptoms of exposure, 
location of reference mater 



To auy  yes &o may 8 CCR 5 1 9 ~  
be apasert to h d m  
.sutwtaaoes h dm m k  ma, 
~grrm U msigpmn0 d 
~ u m r k % r t r d i s  
m d  into w o k  area 

Any presence of hazardous 
substances in the work area, 
lacation and awdability of 
hazard communication 
program, new material safety 
data sheet, emplayee rights 

To mpmoYtc eligible for 
arilitaqkaw 

38 USC 4334 AR 41 6 1.5 Notice of rights, benefits, and 
426 1.5 obligations under military 
4361.5 leava 

Within five days of employee's 29 CFR 825.300 AR 4161.8 Designation of leave as 
request for F'hILA leave, 4261.8 'FMLA or non-FMLA; ifnot 
receipt of supporting 4361.8 eligible, reason not eligible; 
information, or district's requirement to use paid leave; 
knowledgt that the rcquwted any requirement for fitness- 
leave may @if$ as FMLA forduty cdca t ion ;  any 
leave subsequent chanpen in 

designation notic 

whenever notice of eligibitity ; : 29 CFR 825.300 , 4161.i Rights and responsibilities re: 
for FMLA is provided to 4261. . I  use of FMLA; consequences of 
employee E: 436 1. failure to meet obligations 

Exhibit 
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CSBA Sample 
Board Policy 

All Personnel 

SEXUAL EAMSSMENT 

--.* ..-" , , -q*-.-.-.-a- 'v 
The Governing Board prohibits sexual harassment of district employee-. *....-, .. . . 
The Board also prohibits retaliatory behavior or action against district employees or other 
persons who complain, t e s t i~ j  or othetwise participate in the complaint process established 
pursumt to this policy and accompanyihg! administrative regulation. ~ h l s  po l i j  shall 
to sU district . employees ,and, .,,when: applicable,' to . interns, . .volunteers+= and; , jo  
applicants? 

- 

(cJ 0410 - Nondiscrimination in District Programs and Activities) 
(cJ 4030 - Nondiscrimination in Employmenl) 

Note: Education Code 231.5 mandates the district to bave a written policy on sexual harassment. As part 
of this mandate, the district also should adopt a sexual harassment policy related to students; see BP/AR 
5 145.7 - Sexual Harassment. 

Generally, courts recognize two types of conduct as constituting sexual harassment. "Quid Pro Quo" ("this 
for that") sexual harassment is considered to have occurred when a person in a position of authority makes 
another individual's educational or employment benefits conditional upon that other person's willingness to 
engage in unwanted sexual behavior (e.g., promising a promotion for sex). "Hostile environment" sexual 
harassment, on the other hand, is conduct by the perpetrator that is so severe, persistent, or pervasive that it 
creates a hostile, intimidating, or abusive educational or professional envimnment for another. Sexual 
harassment also covers retaliatory behagor against a complainant, witness, or other participant in the 
complaint process..~urhant 't'o ~overnmeni code-12940 and Z CCR 1100!$~as-a~ded by '~egisted 
2015,.~0; SO+ interns, volunteers, and job applicants are entitled, to, the pame protection against ,sexua~ 
harassment as .applicable to $mptoyees~ 

. .  ..*..,%,-- ,-,..--.l --,- .4--.--- ...-- .--- -."A*- 

Sexual harassment is' prohibited pursuant Title VII of the Civil Rights Act of 
1964 (42 USC 2000-itle M of the Education Amendments of 1972 (42 USC 20OOh-2- 
2000h-6), as well as the California Fair Employment and Housing Act, Government Code 12900-12996. 

known of the harassment and failed to take immediate and appropriate corrective action to stop the 
h s m e n t .  

Note: Federal and state courts have provided guidance that may heip employers avoid liability or mitigate 
damages in sexual harassment cases. In Department of Health Services v. Superior Court (Mdjirmis), the 
California Supreme Court outlined wep&41+ measures that may enable :employers twpb-&q ' I  to 
reduce damageq including establishing anti-harassment poIicies, communicating those policies to 
employees, consistently enforcing their policies, preserving the confidentiality of employees who report 
hmsment, and preventing retaliation against reporting empfoyees. The U.S{ Supreme Court 
has held, in Burlindon Industries v. Ellerth, that, for certain claims under federal law, an employer may 
defend against sexual harassment claims by proving that: (1) reasonable care was exercised to prevent and 
promptly correct any sexually harassing behavior, and (2) the employee (victim) failed to take advantage of 
the preventive and corrective opportunities provided by the employer. 



SEXUAL HARASSMENT (continued) 

Pursuant to Government Code 12950.1, employers with 50 or more employees are required to provide two 
hours of sexual harassment training to supervisory employees. See the accompanying administrative 
regulation for timelines and training requirements. 

I Items #14 below reflect the courts' guidance and Governmmt Codc 12950.1, and should be modified to 
reflect district nractice. 1 

The Superintendent or designee shall take all actions necessary to ensure the prevention, 
investigation, and correction of sexual harassment, including but not limited to: 

1. Providing training to employees in accordance with law and administrative regulation 

2. Publicizing and disseminating the district's sexual harassment policy to staff 

(cJ 41 12.9/4212.9/4312.9 - Employee Notifcatiom) 

3. Ensuing prompt, thorough, and f'air investigation of complaints 

4. Taking timely and appropriate correctivdrmedial action(s), which may require 
interim separation of the complainant and the alleged harasser and subsequent 
monitoring of developments 

All complaints and allegations of sexual harassment shall be kept confidential to the extent 
necessary to carry out the investigation or to take other subsequent necessary actions. (4 
GWI964-2 CCR 1102$) 

+ +  _ . . ) ,  

Any district employee who feels that helshe has been sexually harassed or 
who has knowledge of any incident of sexual harassment by or against another employeei$ 

' .  shall immediately report the incident to histher supervisor, the 
-to4 or Superintendent. 

A supervisor, principalj or other district administrator who receives a harassment complaint 
shall promptly notify the Superintendent or designee. 



SEXUAL EAR4SSMENT (continued) - 

Complaints of sexual harassment shall be filed in accordance with AR 4030 - 
Nondiscrimination in Employment. An employee may bypass hisfher supervisor in filing a 
complaint where the supervisor is the subject of the complaint. 

Note: In Fmerher v. Cilv of Boca Raton, one of the factors relied on by the U.S. Supnme Cowt in finding 
liability for harassment by a supervisor was the failure of the policy to provide an assmce to its employees 
that harassing supervisors may be bypassed in registering complaints. 

Any district employee who engages or participates in sexual harassment . . . *.. or . . who -. . .-- aids . .. .t abets, .- .- . . . . I .  incites, compels, or coerces mother to commit sexual harassment - a 
violation of this 4 s  s u b j e c s  

I 

(cj 41 18 - DkmirsaUSuspensiodDiscipIina~y Action) 
(cf: 4218 - DkrnissaUS~penriodDiscipIinary Action) 

Note: In addition to district sanction against employees who engage in sexual harassment, Government 
Code 12940 provides that such employees may be held personally liable in a court of law for any damage to 
the victim(s). 

Legal Reference: (see next page) 



SEXUAL HARASSMENT (continued) 

Legal Reference: 
EDUCAl?ON CODE 
200-262.4 Prohibition of dircrimination on the basis of sex 
GOYERNMENT CODE 
12900-12996 Fair Employment and Housing Act, especially: 
12940 Prohibited discrimination 
12950.1 Sexual harassment training 
LABOR CODE 
11 01 Polifical activities of employees 
1 102.1 Discrimination: serunl orientation 
CODE OF REGULATIONS, TITLE 2 

11009 Employment discriminatiud 
11021 -~llloni--, ---7q+.,_A,_--.,-,--p-,-, 

I1023'H~1ross~e1tt and d&criminuffon prevention and cowec~04 
11 024 Sexual hnr&sment training and educatiod - - 
11034,Termsr conditr"ons, and privileges of _tmPIQynre~ 
CODE OF REGULA TIOh5, T m  5 
4900-4965 Nondiscrimination in elementary and secondaty education programs receiving state 
financial assistance 
&MTED STATES CODE. mZE 42 
2000d-2000d-7 Title VI. Civil Rights Act of 1964 
2000e-2000e-17 lltle MI, civil Rights ~ c t  of 1964, as amended 
2000h-2-2000h-6 Title LY; 1972 Education Act Amendments 
CODE OF FEDERAL REGULA TIOhE. T i T E  34 
106.9 Dissemination ofpolig 
COURT DECISIONS 
Department o f  Health Sewices v. Superior Court of  California, (2003) 31 ~~2.4 1026 
Farapher v, Cihr o f  Boca Raton, (1 998) 118 S.Ct. 2275 
Burlington Industrr'es v. Ellre fh, (1 998) 118 S.Ct. 2257 
Gebser v. Luno Vista Inde~endent School District, (1 998) 118 Sect. 1989 
Qncale v, Sundowner Offshore Sew. Inc., (1998) 118 S.Ct. 998 
Meritor Savinps Bunk. FSB v. Vinson et 01.. (1986) 447 US. 57 

Management Resources: 
OFFICE OF CIYE IUGH15 AND NATIONAL ASSOCLQ l7ON OF A IITORNEYS GENERAL 
protect in^ Students from Harassment and Hate Crime, January, 1999 
FPEB SITES 
California Department of Fair Employment and Housing: http://wwwdfeh.ca.gov 
~ ~ u i ~ l  Employment Opportunity Commission: h&tp:/hvww.eeoc.gov 
US. Department of Education, Ofice for Civil Rights: 
kttp://m.ed.gov/abouI/o~cdist/ocr/inder. html 

Policy Reference UPDATE Sewke 
Conwieht 2016 bv California School Boards Assaciatlon, West Sacramento, California 95691 



nter USD 
-oard Policy 
Sexual Harassment 

Thl overning Board prohibits sexual harassment of district employees and job applicants. 
The ~ o a r d  also prohibits retaliatory behavior or action against district employees or other 
persons who complain, testify or otherwise participate in the complaint process established 
pursuant to this policy and the administrative regulation. 

(cJ 4030 - Nondiscrimination in Employment) 

The Superintendent or designee shall take all actions necessary to ensure the prevention, 
investigation and correction of sexual harassment, including but not limited to: 

Providing periodic training to all staff regarding the district's sexual harassment 
policy, particularly the procedures for filing complaints and employees' duty to use 
the district's complaint procedures in order to avoid harm. 

(cJ 4131 - StaffDevelopment) 
(cf: 4231 - StaffDevelopment) 
(cf: 4331 - StaffDevelopment) 

2. Publicizing and disseminating the distria lexual I ssment policy to st 

3. Ensuring prompt, thorough and fair investigation of complaints. 

4. Taking timely and appropriate corrective/remedial actions after completion of 
investigation. This may require interim separation of the complainant and the alleged 
harasser, and subsequent -modo$g of - . - . . "' I  - -. . - - .  . 

district emplc : or jol pplicant who f&that helshe has been sexually harassed, or 
who has knowledge of any incident of sexual harassment by or against another employee, a 
job applicant or a student, shall immediately contact hisfher supervisor, the principal, district 
administrator or Superintendent to obtain procedures for filing a complaint. Complaints of 
sexual harassment shall be filed in accordance with AR 4030 - Nondiscrimination in 
Employment. An employee may bypass h i h e r  supervisor in filing a complaint where the 
supervisor is the subject of the complaint. 

A supervisor, principal or other district administrator who receives a harassment complaint 
shall promptly notify the Superintendent or designee. 

anl [legations of - - - 11 be kept to the extent 



necessary to carry out the investigation or take other subsequent necessary action. (5 CCR 
4964) 

Any district employee who engages or participates in sexual harassment, or who aids, abets, 
incites, compels or coerces another to commit sexual harassment against a district employee, 
job applicant or student, is in violation of this policy and is subject to disciplinary action, up 
to and including dismissali . I 
(cJ 41 1 7.4 - Dismissal) 
(cf: 4118 - Suspension~Disciplinaly Action) 
(cf: 4218 - DimnissaUSuspellsiodD~ciplinaly Action) 

Legal Refer,..,. 
EDUC 'ON CODE 

anu ser 

200-262.4 Prohibition of discriminati on on the basis of sex 
GO P'EfiYFENT CODE 
12900-12996 Fair Employment and Housin~ Acr ueciallv: 
12940 Prohibited discrimination 
12950.1 Sexual harassment training 
M O R  CODE 
11 01 Political activities of employees 
11 02.1 Dkcrimination: sexual orientation 
CODE OF REGULATlOM, T m  2 
7287.8 Retaliation 
7288.0 Sexual harassment training and er I 

CODE OF REGVUlTONY, mZE 5 
49004965 Nondiscrimination in elem iav education programs receiving stat& 
financial assistance 
L!.4fflED STATES CODE, XTLE 42 
2000d-2000d-7 Title YI, Civil Rights Act of 1964 
2000e-2000e-17 Rtle Vn, Civil Rights Act of 1964, as amended 
2000h-2-2000h-6 Title 1972 Education Act Amendments 
CODE OF FEDEM REGWnONS, TlTW 34 
106.9 Diwemination ofpolicy 
COUUT DECISIONS 
Department of Health Services v. Superior Court of Calt=pOO9,3A Cal.4th 1026" 
Faragher v. City of Boca Raton, (1998) 118 S.Ct. 22 75 
Burlington Indush'es v. Ellreth, (1998) 118 S.Ct. 2257 
Gebser v. Lago Vista lndependent School District, (1 998) 118 S.Ct. 1989 
Oncale v. Sundowner Ofshore Sen. Inc., (1 998) 11 8 S. Ct. 998 - - 
Mentor Savings Bank, FSB v. Vilison et al., (1 986) 447 US. 57 



Management Resources: 
OFFICE OF C M L  RIGHTS AND NAlYONAL ASSOCL4lTON OF AlTOANEYS G E m  
Protecting Students porn H a r m e n t  and Hate Crime, January, 1999 
W B  S l E S  
California Department of Fair Employment and Housing: hrtp:/h.dfeh.ca.gov 
Equal Employment Opportuni~ Commksion: h t tp : /h .eeoc .gov  
US. Department of Education, Ofice for Civil Rights: 
http:/hvww.ed.gov/about/o~ces/list/ocr/indez h tml 

Policy 
adoated: Match 16,201 6 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

AU Personnel 

SEXUAL HARASSMENT 

Note: The following administrative regulation is mandated pursuant to Education Code 23 I .5 and includes 
reasonable steps for preventiug the occurrence of discrimination and harassment as required pursuant-to 
Gavemmcnt Code --..,--. 12940 --*. .- (California - - ..-- Fair Employment .-- and .. - Housing - - - Act). The, fo&&%f~this.'a'd&&trativ 
regulatio&&'on sexual brassmerit by and of%mployees.. pursuant-to, avernment Code 12940 and 
CCR 11009, as amended by Register-2015; No, SO, inteh;, voIunteers, and job applicants-ar.e entitle . 
tosthesame protectionagainst sex.uakharansmentas applicab!a@empJoy~af 
" .. 

3 
information related to 

. -,-.7.7-----. ... -*..J,~-~~.*-~--.----F~.~'-.~z..~--~.~---.---~~---,7~7.q~---~~~,~-.~e, 
This:administrative. regulation, shall apply :to: all': aUegaHons of sexual. harassmen3 
ioG01&ig'iimployees, interns, voluntee'rs, and jbb . applicantsxbut ~ h a l l - ~ o t - b ~ ~ ~ s e d  ,d 
resolye any-complaint by~pr-against,a,stude& 

Note: In Pncale v. Sundowner Offshore Services. Inc., the U.S. Supreme Court held that same-sex sexual 
harassment could be actionable under Title VII of the Civil Rights Act of 1964 (42 USC 2000e-2000e-17). 

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 
unwanted requests for sexual favors, or other unwanted verbal, visual, or physical conduct of 
a sexual nature made against another person of the same or opposite sex in the work or 
educational setting when: (Education Code 212.5; Govcmment Code 12940; -4!3k$2/ 
CCR. 11034 

1. Submission to the conduct is made explicitly or implicitly a term or condition of the 
individual's employment. 

., . , . .__  .. - ._ "  

2. Submission to or rejection of d t h d  conduct . I .  is used as the basis 
for an employment decision affecting th- 

. -. . -,- ." . /-- . ,-. 

4;3! Submission to or rejection of the conduct .- . . is used as the basis 
for any decision affecting ldwffm the indi=fits, sewices, honors, 
programs, or activities available at or through the district. 

is motivated by sexual desire for tbe victim. 



SEXUAL HARASSMENT (continued) 

whether o r  not it is motivated by sexual desire; is~'so:severe+,or pervasive as: 
unreasonably interfere with ',thel hctim's :, w o r k : ~ ~ ~ o m a ~ c e ~ o r , , , , ~ ~ e a t e ~ '  
intimidntin&.hostilc, orL6ffensive. workenvironmknt 

Note: Pursuant to Government Code 12940, the district may be held liable for sexual harassment committed 
against employees by clients, customers, or other third parties if the district knew, or should have known, of 
the harassment and failed to take immediate and appropriate comctive action to stop the harassment. The 
following paragraph clarifies that sexual harassment may include acts by supervisors, co-worlcers, or other 
parties and should be modified to reflect district practice. 

..-..-- 
~ @ x a r n l e s  t ., . ,!,r~-*i:, ,,.,-- - of actions that might constitute sexual harassment 
educational setting, whether committed by a supervisor, a co-worker, or a 

. F 
- 

u .  
<mclude, but are not limited to: 

1. Unwelcome verbal conduct such as sexual fliiations or propositions; graphic 
comments about an individual's body; overly personal conversations or pressure for 
sexual activitr, sexual jokes or stories; mwe1come sexual slurs, epithets, threats, 
innuendoes, derogatory comments, sexually degrading descriptions, or the spreading 
of sexual nunors 

2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually 
explicit mails; displaying sexually suggestive objects 

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or 
brushing the body; touching an individual's body or clothes in a sexual way; 
cornering, blocking, leaning over, or impeding normal movements 

Training 

Note: The following q&d-paragraph is consistent with a district's eMg&hkafRrmative dud to protect 
its employees horn sex dis 



SEXUAL HARASSMENT (continued) 

- . --- 
report sexual . . . . harassment . - . - . . . - against students, training such employees to recognize ut, ad=$ sexual 
harassment ., .~ incidents firhers the district's interest in protecting both employees and 
students agw=t. Th, it is strongly recommended that districts periodically provide 
sexual harassment training or information to all their employees, especially those who work at school sites. 

Provision of periodic training to all district employees could also help foster a positive work enviroment 
and mitigate damages against a district in the event of sexual harassment litigation. In Deoartment of HealG 
Services v. Superior Court ('McGinnis), the California Supreme Court held that employers that have taken 
reasonable steps to prevent and correct workplace sexual harassment may be able to reduce damages in the 
event of a lawsuit. Such steps may include establishing anti-harassment policies and communicating those 
policies to employees. 

The Superintendent or designee shall ensure that all employees receive training regarding the 
district's sexual harassment policies when hired and periodically thereafter. w ~ h d  
training shall include the procedures for reporling andtor filing complaints involving an 
employee, employees' duty to use the district's complaint procedures, and employee 
obligations when a sexual harassment report involving a student is made to the employee. 

(cJ 1312.3 - Unifonn Complaint Procedures} 
(~$4030 -Nondiscrimination in Employmenl) 
(cJ 51 45.7 - Sexual Harassnent) 

Note: . % m e  The remainder of this section is for use by districts with 50 or more employees. Although tb 
law does not require districts with few; &~'50,=employeei: to 'piiide. sex& h s m d n ~  tdnir~trainiag 
supemisom,.. court. decisions have held that prodding training may: help: mitigate. damage&..in. sex 
h s m e n t .  'suits1 Additionally,. provision of supervisor. training may b e  a factor in. dktermhh 
whether a. districi has. taken reasonable steps- to prevent discridnation,and harassment bursuant t - 
Government, Coda. 129401 

4 
Government Code 12950.1 requires such districts to provide two hours of sexual harassment training and 
education once every two years to every supervisory empIoyee, defined as any employee with the authority 
to take employment action, including hiring, transferring, suspending, and disciplining other employees, or 
recommend such action if the exercise of that authority is not merely routine or clerical in nature. AU newly 
hired supervison or employees promoted to e supem'sory position must receive the training withia six 
months of their hire or assumption of the supervisory position. Compliance with this law does not insulate 
the distsict from any liability for harassment 

Governing Board members, as elected officials, are not usually considered "supervisont'; however, since 
Board members have the authority to hire, reward, or discipline the Superintendent and other employees, 
Board members may also be required to receive sexual harassment training. Districts should consult with 
legal counsel to ensure that the appropriate individuals receive training. 



SEXUAL EARASSMENT (continued) 

Every two years, the Superintendent or designee shall ensure that supervisory employees 
receive at least two hours of classroom or other effective interactive training and education 
regarding sexual harassment. All such newly hired or promoted employees shall receive 
training within six montbs of their assumption of the new position. (Government Code 
12950.1) 

*-- .-r*C 1---cT"--m ----- 
A supervisory Mlployee is any employee y&&ha+@J the a u t h ~ r i t y ; - @ ~ ~ @ & r e s t ~ ~ f ~ t h ~  
di&icd to hire, transfer, ---- suspend, - -.., lay :fl-r off, . promote, - --- -+ discharge, 772 . a-T assign, reward, or -. discipline 
other employees, or- the =responsibfity. to. direct- them, adjust their.. grievances] or 4 
effectively - - recommend such action, when the exercise of  the authorikis not of a mere14 
routine or:leriial-natuK but teq~eq_tfie-use- of indep~ndent @dement, : (J~*ve+mmenl 
Code 12926f 

Note: G o ~ e n t  Code 12950.1 and 2 CCR . ~ 1 ~ 0 2 4 , . ~ ~ ~ ~ ~ e ' g d ~ . a p ~ , r e n ~ b e f e d ' b y ~ ~ e ~ t e ~  
20j'5;'floiL50] require that the training for supervisory employees contain specified components and be 
presented by trainers or educators with knowledge and expertise in the prevention of hatassment, 
discrimination, and retaliation. 

The districtts . - sexual harassment . . . . . - --. training . .. ;. .,- and nF.L education .. -. ly.T.... program ..-.. ---= for supervisory . - .-- employees . --. -,-. ,.., . - ,, 

shall -b---."--- aimed at assisting: them 'm preventing. an& effective14 
resp&nding to incidents of sexual harasskenf as bell. as hplemen& &eclianisms ta( 
promptly address and correct wrongful behavior.,The $mining shall f clude, but . is-not A 

limited to, thqfollowiog~ (Government Code 12950.1; 2 CCR -11024) 

1. Information and practical guidance r e g d i g  federal and state laws on the 
prohibitiod preventiod and correction of sexual harassment, d the . . . .  , 

remedies available to sexual harasment - ,  view in id 
actions, -and p o t e n t i a l ~ o r . i n d i v i d u a l  exposure or iab  

2. 

news and media: accounts, and hypotheticals. based on workplace situations and 
other sourced 



SEXUAL HARASSMENT (continued) 

retaliation. bf~.yhich hdshe becomes ' aware l 'hd ., what;,tgdp_ i l ~ ; , & e _ s - u ~ e w i s ~ ~  
h i m s e l ~ h & e ~ r  Eer8~~a~fy.acc~sed,9f harasimepf 

- ' I n - 1 -  .+..-,!.*., 
4, . . -  .._,,, ;' Strategies: : 

&%j A copy of the district's sexual harassment policy and administrative regulation, which 
each participant shall acknowledge in writing that hdshe has received 

?-...+T.tr"U.r-"*~I- I.., *.-..--.- r C 3 .  

$71 -me . -  ....-. def@ti*n..aq prevention of abusive conduct that addresses 
the use of derogatory remarks, insults, or epithets, other verbal or physical conduct 
that a reasonable person would find threatening, intimidating, or humiliating, and the 
gratuitous sabotage or undermining of a person's work performance 

The Superintendent or designee shall retain for at least two years the records of any training 
provided to supervisory empIoyees. Such records shall include the names of trained 
employees, date of the training, the type of training, and the name of the training provider. (2 
CCR &Q?3 11024) 

Notifications 

Note: Education Code 231.5 requires that the district provide copies of its policy on sexual harassment to 
staff, its specified below. In addition, 2 CCR 110234 requires that supervisory employees undergoing 
mandatory trnining receive a copy of the district's policy and acknowledge receipt of the policy, see item #6 
in the section "Training" above. 

A copy of the Board policy and this administrative regulation shall: (Education Code 231.5) 



SEXUAL HARASSMENT (continued) 

1. Be displayed in a prominent location in the main administrative building, district 
office, or other area of the school where notices of district rules, regulations, 
procedures, and standards of conduct are posted 

2. Be provided to every district employee at the beginning of the fist  quarter or 
semester of the school year or whenever a new employee is hired 

(cf. 41 12.9/4212.9/4312.9 - Employee NotiJcafions) 

3. Appear in any school or district publication that sets forth the school's or district's 
comprehensive rules, regulations, procedures, and standards of conduct 

Note: Government Code 12950 requires the Department of Fair Employment and Housing (DFEH) to 
develop postern and information sheets on employment discrimhation and the illegality of sexual 
harassment. These documents are available on DFEH's web site. 

All employees shdl receive either a copy of idormation sheets prepared by the California 
Department of Fair Employment and Housing (DFEH) or a copy of district information 
sheets that contain, at a midmum, components on: (Government Code 12950) 

1. The illegality of sexual harassment 

2. The definition of sexual harassment under applicable state and federal law 

3. A description of sexual harassment, with examples 

4. The district's complaint process available to the employee 

5. The legal remedies and complaint process available through DFEH and the Equd 
Employment Opportunity Commission (EEOC) 

6. Directions on how to contact DFEH and the EEOC 

7. The protection against retaliation provided by 2 CCR 11021 for opposing harassment 
prohibited by law or for filing a complaint with or otherwise participating in an 
investigation, proceeding, or hearing conducted by DFEH and the EEOC 



SEXUAL HARASSMENT (continued) 

In addition, the district shall post, in a prominent and accessible location, DFEH's poster on 
discrimination in employment and the illegality of sexual harassment. (Government Code 
12950) 

Polfcy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Secnmento, California 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
Sex Harassment 

AR4119.11 
Personnel 

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 
unwanted requests for s e d  favors, or other unwanted verbal, visual, or physical conduct of 
a sexual nature made against another person of the same or opposite sex in the work or 

individual's employment. 

2. Submission to or rejection of such conduct by the individual is used as the basis for 
an employment decision affecting himher. - * The conduct has the purpose or effect of having a negative impact upon the 
individual's work or has the purpose or effect of creating an intimidating, hostile, or 

. offensive work environment. Regardless of whether or not the alleged harasser was 

rl motivated by sexual desire, the conduct is sufficiently severe, persistent, pervasive, or 
objectively offensive as to create a hostile or abusive working environment or to limit 
the individual's ability to participate in or benefit fiom an education program or 

C activity. 

I Submission to or rejection of the conduct by the other individual is used as the basis 
I for any decision affecting h i d e r  regarding ~ f i t t s s e e s .  h o n o ~ p r o g r a r n s ~ r  
I activities available at or throunh the district. .m - 

------ 3 1 . a m -  
IR examp es o actions-e sexual harassment, whetha committed by a 

supervisor, a co-worker, or a non-employee, in the work or educational setting include, b;t 
are not limited to: 

1 .  Unwelcome verbal conduct such as sexual flirtations or propositions; graphic 
comments about an individual's body; overly personal conversations or pressure for 
sexual activity; sexual jokes or stories; unwelcome sexual slurs, epithets, threats, 
innuendoes, derogatory comments, sexually degrading descriptions, or the spreading 
of sexual rumors 

"l_,_I .,, A-,. -A,- - . 
2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually 

explicit emails; displaying sexually suggestive objects 



. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or 
brushing the body, touching an individualt body or clothes in a sexual way; 

a I cornering, blockina. leaning over. ( m~edina; normal movepenb? 

- - 
receive at lkast two ho& of classroom or other effective interactive-traininaand education 
regarding sexual harassment. All such newly hired or promoted employees~hall receive 
training within six months of their assumption of the new position. (Government Code 
1 2950.11 

A supervisory employee is any employee with the authority to hire, transfer, suspend, lay off, 
promote, discharge, assign, reward, or discipline other employees, or to effectively 
recommend ! h action. 

The district's sexual harassment r s w g  ana eaucanon program ror supmsory employees 
shall include the provision of: (Government Code 12950.1; 2 CCR 1 1023) 

Idormation and practical guidance regarding federal and state laws on the prohibition 
against and the prevention and correction of sexual harassment, and the remedies 
available to the victims of sexual harassment in employment 

Practical examples aimed at instructing supervisors in the prevention of harassment, 
discrimination, and retaliation 

3. A component on the prevention of abusive conduct that addresses the use of 
derogatory remarks, insults, or epithets, other verbal or physical conduct that a 
reasonable person would find threatening, intimidating, or humiliating. and the 
gratuitous sabotage or undermining of a person's work performance 

4 A copy of the district's sexual harassment policy and administrative regulation, which 
each participant shall acknowledge in writing that hdshe has received ,, 

$. All other contents of mandated training specified in 2 CCR 1 1023 ,' 

r - 
The Supamtendent or deslgnee shall retam for at leasih'o ji%i %e recdra$ of any trainkg 
provided to supervisory employees. Such records shall include the names of trained m k -- - 
employees, date of the training, the type of training, and the name of the training provider. (2a- 
CCR 1 1023) 

(Education Code 23 1.5) 

. -,,. . , 
Be displayed in a prominent location in the main administrative building, district 
office, or other area of the school where notices of district rules, regulations, 
procedures, and standards of conduct are posted 



2. Be provided to every district employee at the beginning of the first quarter or 
semester of the school year or whenever a new employee is hired 

' 

q(cf: 4112.9/4212.9/4312.9 - Empfoyee Notificat 

Appear in any school or district publication that sets forth the school's or district's 
comprehensive rules. regulations, procedures, and standards of conduct 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 

&ll employees shall receive either a copy of information sheets prepared by the California 
@epartment of Fair Employment and Housing @FEW or a copy of district information 
lsheets that contain, at a minimum, components on: (Government Code 12950) 

1 The illegality of sexual harassment 

, @. The definition of sexual harassmen. -1der applicable state and federal la* 

I 3. A description of sexual harassment, with examples 

The district's complaint process available to the employee 

5. The legal remedies and complaint process available through DFEH and the Equal 
Employment Opportunity Commission (EEOC) 

6.  Directions on how to contact DFEH and the EEOC 

7. The protection against retaliation provided by 2 CCR 11 021 for opposing harassment 
prohibited by law or for filing a complaint with or otherwise participating in an 
investigation, proceeding, 01 ng con1 :ted by DFEH and the EEOC 

In addition, the district shall post, m a promment and accessible location DFEH's uoster on 
d i s m a t i o n  in employme& and theillegality of sexual harassment (~overnmeht Code 
12950) 

Regulation 
approved: January 20,20 1 6 



CSBA Sample 
Board Policy 

All Personnel 

EMPLOYEE COMPENSATION 

1 Note: Districts that include provisions related to employee compensation in their collective bargaining I 
I agreements should modify or delete the following optional policy accordingly. I 
In order to recruit and retain employees committed to the district's goals for student learning, 
the Governing Board recognizes the importance of offering a competitive compensation 
package which includes salaries and health and welfare benefits. 

(cf: 31 00 -Budget) 
(cJ 3400 -Management of Districts Assets/Accounts) 
(cJ 4000 - Concepts and Roles) 
(cf: 4154/4254/4354 - Health and We fire Benefits) 

The Board shall adopt separate salary schedules for certificated, classified, and supervisory 
and administrative personnel. These schedules shall comply with law and 4 
collective barg>&$ agreements and shall be printed and made available for review at the 
district office. (Education Code 45022,45023,45160,45162) 

(cf. 4121 - Temporaq/Substihlte Personnel) 
(cf: 4141/4241- Collective Bargaining Agreemeno 
(cf: 4143/4243 - Negotiations/Conrultation) 

, . a , .  ,- ~ -.., ..--, ... %, .... %. . . 8 . .  .. . - I  I .  . .  :... - . .  . < ". ,,+. .. 
Each c&catedr employee, except a n  employee. in an administrative' o r  supervised 
position, shall be classified on the salary schedule on.the basis of uniform allowance fo 
years of training and years of experience, unless the. Board and employee organizatio 4 
negotiate and. mutually. agree to a salary schedule based. on different, criteria4 
Cermcated employees shalt. not be placed in different classifications on the. schedulej 
nor paid different saIaries, soleIy- on the, basis of the grade levels at which they teachi 
(Education code. 450281 

(cJ 4030 - IVond&crimination 'in ~ r n ~ l ~ ~ m e ~ a  



EMPLOYEE COMPENSATION ( chued )  

Salary schedules for staff who are not a part of a bargaining unit shall be determined by the 
Board at the recommendation of the Superintendent or designee. 

(cj 4140/4240/4r?P_q~Ba~aining Units) 
(cf: 4312.1 - -Gntrt$$ 

. . .. - - - . . - - - . . - - - - 4 ~iwsuaut  td 26 CFR I.409A-1, 
+. 

..- . . 4 

, -  . . 

their paychecks in such a manner, then according to the IRS, such employees must submit written election 
f o m  to the district in order to avoid any additional tax on the deferred compensation, If the district 
requires employees to receive their paychecks in such a m a m a  without offering them au option, then the 
employees do not need to complete election forms, but the district must develop a written document 
describing how the employees will be paid, including the dates, schedule, and amounts of payment. 

I .. .--. .- *- - - v - - - " T . w * w - - !  .= --.- ---r.--, ,.- -r-- -F.-",.- -1.e 

Education . ?_,. Code ._ _ 45048 ,. . .. and45164 ErPvide. specific: timehe3 
for~'isiuing~alaq payments. ~a m not made in a I timely manner, the district is required to pay the empl& interest on the unpaid amount. I 

.I." - -..- . . n - ~ - r x . r r .  .*.-s..~C:.-~,. - .-.- . . , . . y - "~eC- . - - - ' - - .  - -  .. ..*......, , . ,r..,.- ".. .,.. I The foUowing paragraph may be renxd to reflect the payroll schedule detkrnind by ~ h c ~ o a r d j  

'. .. . 

~ U d r  

whether foremployees,who work less-. thln, l~~months per yearrvili be mad 
over the course: o f  the school- year or in- eqyac, installments: over. the- 
(Education Code45038,..45039,45048,4516~ 

Note: ~ursaant  to 29 CFR. 516.4; districts: are required to 'po~t .  a notice. of the minimum wag ' 

provisions of the: Fait Labor Standards Act (29 USC 201-219) in. a conspicuous place at aKwork sites, ' 1 
The poster that must be used: by. state and focal governments, is available. on the web site. of the,U.Si 
Department of Laborts.Wage and Hour ~lvision{ 



EMPLOYEE COMPENSATION (continued) 

~ o t e r ~ & s u n n t  t o  thefaera lka~r ;  ~ a b o s  s t i i i d t i i d ~ ~ ~ c t  (FLsA). @!I CFR. 5'5330), &~loye'es. who' a r j  
not specifically exempted. by 1aw:must receive. overtime:pay a t  a: ratetnot !ess than one and. one-ha 
tlm'es, their regular rate of pay - for hours.worked in excess.of 40' h o k s  per work week, ~urtherrdor 
state.law (Labor.Code, 510) entitles employees. to ah overtinispay,ra&after worldng,~eight,hours: - 
one day,. unless an' aliey~ative schedule,-do-wed. bylaw is,approvedj 

3 
. . ..,.. .-+. ,,+-4 - - -------+------+.--~w%, -.-.- .*>,----- .... -,-,.,-,-,-,-.-L- --...----..--.h., 

~nrsyan?fo 29< CFR 541.0-541.710;, employees are exemptn friim. the n S A  overtimel rules:if'they: 
esecutive~.admidstrattve,. or-prof&iiona~, staff;; as. deflned, 'ad. thek salary is. a t o r  above. the sala 
ieveI- established in. 29, CER 541.600; 8s;. amended. by. 81i,Eed; Reg: 32391;: This.{ saIarf:level 
automatically be: updated, every- three: years. beginning. Jilnuary. 1, 2020 according. to . the metho 
specified In, 29 CFR 541.607. Because the federal saIary_Umlt.quaItZ~ggforexemptton is.hlgher;tb 
thg,Califon$a salary_tesi;. ae-federal Iigit gyeyaild 

employment paid to- or  on behalf .of 'thk employee;, Gvith specifiedexclusion$ be: considered: as part. 
the employee's.regular~iate of pa'jr; In mores v. Citv. of San ~abriei; theapppdg ourtruled,th.at cas 
pgmen ts_made in lieu.of benefits-mu.$ be lgclude-d,i&th_e: c~lc_ula.tion~ 
-----,.., --9- --.-CI.----..--- --- .- -- - **..-.-- .-'.-.-.--(.- -,--I---,' I Owtime  D ~ Y  ncluirernenh k c n o t  a~rUcablr  to schoo~minis t ra ton ol: teachers h elernentirv od I 

~ecoadary~scboo~~ underspedn~ exem$ons in 29:USC 2l3 And29 CPR5413OX. Pursuant: to 29 ~4 
541.303 and: 541.600, teachers do nok need to meet the salary levet requiremenf. to.. be exemp~ from 
overtime. rules. .. 29. CPR. 541.204 provides. that, admintstratdis- must either. meet. the salary level 
requirement or be. compensated on a salary basis that is at least equal. tom-the. eqtrance salary,fct~ 
teachers in the administrator's school to be exempt from overtime ru~esj - 
. - - . - m a  . . . - - 1 -  - : , - - r y "  r - T y  l - . . .  ? - %  -r '.," r:... ..-. ,. .- a. . 

A district employee shall be pa id-n  .overtimen rate o f  not less thad one and one-halq 
times. hislher regular rate of pay for b y .  hours worked in excess of eight hours in: on 
day or 40 hours in one workweek However, employeesshall be exempt from overtim 
rules if they are employed as teachers or school administrators or  if they qualify s 3 
being empIoyed in an executi~e;.administralive,.or profkssional. capacity- and are paid a 
rued salary at or above thesalary Iwel established by federal repulation~. (Labor cod$ 
510; 29 USC 213; 29 CFR 541.0-5?1.710~ 553.~7,~ 553.32j 

Note:. The following optional- paragraph.. is. for us& by-. diskcts, that alloi employees. 
compensatory time off in lieu of overtime compensation. aa. authorized. by 29 USC 207' and 29 C 
553.20-5532S,*Time off in Hen of overtime compensation is allowed only if provided for in a 

I bargaining agreement or other agreement and must be provided.at the rate of at least one and o n 4  
half hours for each hour of overtime workf 



EMPLOYEE COMPENSATION (continued) 

I-'-*..* -3 C'Frp,--- 

Puriuant.to 29iCEW 
"yeasonable' period"' after making. the, 
dqtermined on: &.caseby-case,basis by 
schedule, antlcipatedpeakworkIoads. based 
services, and.the avdability-of qualified 

8 cc..rc.r-----~crrcsP*3n -7- --- ---?z.-.* 

When authorized-in a. collective bargamvg=mG6 ocother s e m e ' n t  between 4 
district~ahd~emplo'yees, a s  employee may. take compensatory time off itr l i e u , o £ o ~ e ~  
compensationz provided - betshe. has , not accrued compensatory-,'time in. excess. of th 
limits specified h-29  USC. 207. Am emplohe who has requested the use ofcompe6sato 
time shall be. allowed to use, such time within a reasonable. period after making 
request if the use of the compensatoq t ime doesLnot,~ynduI~dis~~t;  di~tric~~o~erations 
~ g : , u s ~ t 0 ~ r ? ~ ~ * 5 5 ~ ~ ~ 0 _ - 5 5 3 ~ 2 4  

*'--W.--ci. .*--'.ytr*+i..-,. P,.7 s -* -*-. a---. - w..--7-- -v7*-- .*- ?.!---'* 7 F , 
~ d T c h  nonexam~employee,~~ tlie ~ u ~ e w t e n d e n t  br designee, shall maintal ' rza 
on . the .. . employ&s:%aggs, . hours, ppd.,o,~er.inf~i_mati~nn'~P~cifi:ed~~ 29.,cm: ~l6.5~516~4 

Legal Refirence: (see next page) 



EMPLOYEE COMPENSATION (continued) 

- - 
EDUCATION CODE 
45022-45061.5 Salaries, especially: 
45023 Availability of salary schedule 
45028 Salary schedulefor certijcoted employees 
451 60-451 69 Salaries for classiJied employees 
45268 Salav schedule for classified service in merit system districts 
GOVERNMENT CODE 
3540-3549 Meeting and negotiating, especially: 
3543.2 Scope of representation 
3543.7 Duty to meet and negotiate in goodfaith 
LABOR CODE 
226 Employee access to payroll recordr 
. 232 = - . .  D ~ c l o s u r e "  -. , -  -r.- -.,---, ,.-.,, *++,+- ...-m F". . --.+, "- - 
51 0-0ye-e compensan'on;len@h of work day and week;,,alfernative schedua 
UiWll?D STATES CODE, TITLE 26 
409A Deferred compensnfion ulans 
UNITED STATES CODE. ~ & 2  - .- 
201-21 9 Fair Labor Standards Acf !speciaIi$] . . . . - - - - - 
203.. ~e j in i t iod  
20 7': overtimd, 

~ ~ ~ - ~ r r ~ + . .  . -.q-"-- I-..c~-. 

213" ~jeem,qiions@onr minimum-d oyert ime. .reguire~ 
CODE OF FEDERAL REGULATIONS, m Z E  26 
1.409A-I Dejinitions and covered plans 
CODE'OF FEDERAL R k ~ d  T I O N S ? F ~ Y  
516.4 Notice of minimum woge wzd overffmejrgy!&~ 
51 6.5-5I6.b ~ecordg .- -,--.--,-q*--.\-n-...--- .+----"- ->--. - ... --.- - ,- - 
541.&5#1.7I@, Exemptions for executive, adminbIr'ative, andprofessidhal. emploYe~ 
5533-553.51: Fair Labor Standards Act;.applicabili& topublic agencied 
COURT DECISION .... . . . - . . .  

~ ~ o r c s  r ~ i t v  of~an%nbrie~ 9t1i ck~'3T&i;Zb&3,Mi;: IZS&Z~ 

Management Resources: 
. - . . . . . . . . , 

WEB SITES 
CSBA: http:/huww.csba.org 
Internal Revenue Service: htrp:/hvww.irs.gov 

School Services of California, Inc: h t p : / ~ , s s c a ~ c o ~  
U.S. Department of Labor, Wage and  our ~ivision: hltps: /h. .dblg6~/wh~ 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sammento, California 95691 
All rights reserved. 



Center USD 
Board Policy 
Employee Compensation 

BP 4151 4251,4351 
Personnel 

In order to remit and retain employees committed to the district's goals for student lean g, 
the Governing Board recognizes the importance of offering a competitive compensation 
package which includes salaries and health and welfare benefits. 

(cf. 3 100 - Budget) 
(cf. 3400 - Management of Districts Assets/Accounts) 
(cf. 4000 - concepts and Roles) 
(cf. 41541425414354 - Health an4 Benefits) ' ' 

The Board shall adopt separate salary schedules for certificated, classified,'aiba supenrls 
and administrative personnel. These schedules shall. comply with Iaw and negotiated 
agreements and shall be printed and made available for review at the district office. 
Education Code 45023,45028) 

(cf. 4 121 empori bstitute Personnel) 
(cf. 414114241 - Collective Bargaining Agreement) 
(cf. 41 4314243 - Nego tiations/Consultation) 

SaIary schedules for staffwho are not a part of a bargaining unit shall be determined by the 
Board at the recommendation of the Superintendent or designee. 

(cf. 43 12.1 - Contacts) 

The Superintendent or designee shalI ensure that the district's payroll system complies with 
all applicable laws and bargaining agreements, including, but not limited to, timelines 
regarding payment of compensation and deductions of dues for employee organizations. 

(cf. 414014240 - Bargaining Units) 

Legal Reference: 
EDUCATION CODE 
45022-4506 1.5 Salaries, especially: 
45023 Availability of salary scheduIe 
45028 Sdary schedule for certificated employees 
45 160-45 169 Salaries for classified employees 
45268 Salary schedule for classified service in merit system districts 



GOVERNMFNT CODE 
3540-3549 Meeting and negotiating, especially: 

$3.2 Scope of representation 
3543.7 Duty to meet and negotiate in good faith 
LABOR CODE 
226 Employee access to payroll records 
232 Disclosure of wages 
L'NITED STATES CODE, TITLE 26 
409A Deferred compensation plans 
CODE OF FEDERAL REGULATIONS, TI? 

09A-1 Definitions and covered plans 

Management Resources: 
NATIONAL SCHOOL BOA= 4SSOCIATION ELICATIONS 
NEA and NSBA Joint Guidance on the Tax Consequences of Deferred tiompensanon - 
Section 409A of the Internal Revenue Code, January 2008 
WEB SITES 
CSBA: http://www.csbaorg 
Internal Revenue Senice: http://www.irs.eov 
National School Boards Associ~ w.nsbel 

Policy C m R  UNIFIED SCHOOL DISTRICT 
adopted: October 15,2008 Antelope, California 



Center USD 
Board Policy 
Work-Related Injuries 

BP 4157.1 4257.1,4357.1 
Personnel 

j: i1T'he t i o v m g  Board deslres to provide its employees with insurzce and worked 
$compensation benefits in accordance with law. The Superintendent or designee shall develop 
:Ian efficient claims handling process in order to reduce costs and facilitate employee 
jrecovery. 
? - 
, (cf. 3320 - Claims and Actions Against the District) 

, I (cf 4032 - Reasonable Accommodation) 
1 (cf. 41 13.4/42 13.4/43 13.4 - Temporary ModifiedILight-Duty Assignment) 

b :-- ?(cf, 41 54/4254/4354 - Health and Welfare Benefits)h -" ' -- - - 

I (cf. 4 1 571425714357 - Employee Safety) 
~!(cf. 4157.2/4257.2./4357.2 - Ergonomics) 
i(cf 41 61.1 V4361.11 - Industrial Accident/IlIness Leave) 
~(cf. 4261.1 1 - Industrial AccidentJIlIness Leave) 

I ,An employee shall report any work-related injury or illness to histher supervisor as soon as 
lpracticable. Upon Iearning of an injury, a supervisor shaIl promptly report the incident to the 

- - 
1 Superintendent or designee and the insurance ca r as appro ite. 

. . . . . - . 
2 The Superintendent or designee shall ensure t h a m  ii'av6 'mployee ukotified of hisher 
,right to receive workers' compensation if injured at work and that injured ernpIoyees are 
I given notice of rights in accordance with law, 

The Superintendent or designee shall ensure thai 
2 compensation areposted in accordance with l q  

.I*. - - - .y .  : - - ,..= .r--... .. - 5 .  - - -- . .. . 

i regarding workers' 

Legal Reference: 
EDUCATION CODE 
44984 Industrial accident and illness leaves, cemncatea employees 
45 192 Industrial accident and illness leaves, classified empIoyees 
LABOR CODE 
3200-4855 Workers' compensation, especially: 
3550-3553 Employee notice 
3600-3605 Conditions of liability 
3760 Report of injury to insurer 
4600 Provision of medical and hospital treatment by employer 
4906 Disclosures and statements 



5400-5413 Notice of injury or death 
6409.1 Reports 
CODE OF REGULATIONS, TITLE 8 
15596 Notice of employee rights 

Ji;;m+ 6.G- 
Management Resou s: I 
WEB sms 
California Department of Industrial Relations: http://www.dir.ca.gov 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: October 16,2002 Antelope, California 



CSBA Sample 
Administrative Regulation 

All Personnel 

WORK-RELATED INJURIES 

'temporary or permanent;,disabilit$ benefi&,:wage:: 
enhancement,andloi.dea~ benefits in the event that kn. 
in the, course ,@~emp~o~&n~Lthe.  .,dis~Q$c't~sha~ $&yjdF- 
workers' compensation benefits in accordance with law. The Su erintendent or designee shall 

-.-.?---. -'-- develop an efficient claims handling process &d i+e&&freduce~ costs and facilitatd 
employee recovery. 

(cJ 3320 - Claims and Actions Against the District) 
(cf: 4032 - Reasonable Accommodation) 
(cf 4113.4/4213.4/4313.4 - Temporary ModifieULight-Duty Assignment) 
(cf 4154/4254/4354 - Health and Wevare Benefits) 
(cf: 4157/4257/4357 - Employee Safty) 
(cf 4157.2/4257.2/4357.2 - Ergonomics) 
(cf: 41 61.11/4261.11/4361. I 1  - Industrial Accidenl/.lness Leave) 

. . .  - '8 .7  - - - '  +y..-. ..-.. -, 

The Superintendent or designee shall eamxdmt n o d  every new ernployeg at the: timeoi 
hire or* by the end of. the. f~d pay period, h e S k d  of hidher right to receive workers' . . . A .  

compensation benefit4 if injured at work ~ 
-. (Labor Code 3551; 8 C C R U S ~ ~  



WORK-RELATED INJURIES (continued) 

.. I - - ,__C.- 'F'Fr*rT- .* ?-m?----T*m. . . . 7 - ~ ~ - ~  

~ n :  a e  event that an e m p ~ o y ~ K J u r ~ o m e s ~ ~ ~ ~ t h e ~ c o u n ~ m p ~ o y r a e n J  
- . : . - .  .. . 

he/shashall. report the . work-related injury or illness to 
srteeR.KeE -. . .  theSuP9rrint- practicable. 

irr the coutseof employ men^, thk ~ u ~ e r i n t e d h t  o r  designee shall provide a claim. fo 
and notice of potential eligibility fir, yorkers' compehsation, bene~its to,theemploye&or 
in. the, caseofthe- employee's death, to-bishel: dependents ; :~he~ l~~Tfo~and-not ic  
s h a  be provided ~?_ers_onally:oqb~first class mail'; aabo&o$e3tllj 

1 
-P-,C----l -.w-,.-----7 - ~ - . . L C C Y - - P U  . . lr The sup&intend&t or d e s i g n e ~ ' s h a h ~ n a ~ e  t h ~ ~ a n $ ~ e e : w h o  is 4 

victim & ti: crim~that.. occurred atl th&pIace: of emplowen~is .  
pei~~mnfly'or: by first dass maiL:withh~one- woikirxg+da3" 
district reasonably shbold have known. of  the: h e , :  that .the;employee 
workers' compensation benefits for. injuries, indoding-,ps~~fhlatric 
havenresuited from the,crimq. (&aboi,,~,ode35531 

Note: Pursuant, to. ~ a b o c  Code 3550,> 3552; and. 5401; all emplo'yee notices: described, above (ie., 
noti&.provided to. all employeeo at  the time of hire, the notice. that must be posted h a  
place;, mid the notice and, claim form- provided* when- an employee ik injured)# must 
prescribed, by. 'the- Callfornib Department of Industrial. Relations- (Dm) Division: 
Compensation. (DWC), These notices: are available om the. DWCVs.web.: site or. 
insurer: For districts that employ,,Sga&h-speaking~employea,..the 
available. ia English and~~anish i  

" '  ,. -. . --.> .-,. ..-." -..... .-.; .,-. -.. -- .,,,.-. . ..--? ...-. >,.- .. .- .,-.... . .-. -.* :- .*. ..- 
~h;~u~crintendent or designee- shall ensure that all employee notices described &id 
are. in-the form prescribed. by the Department of hdustrial Relations @IR), Division of 
Workers. ~ornpensation~ 



- WORK-RELATED IN-S (continued) 

Upon .--, learning - of ea 
arisen out.of: aha in 'the 

shall 4 
insurance carrier:wlthh fire. days 

illnesri -. 11.2 subsequent 
ilIness,ian amended report indicating;the death must be filedwith 

. - with@qfive day_s:after,being~notif~ed4of.o~learningabou~_the:dea~h~~aborrC~o_de~64~9~l~ 

1 Note: The following paragraph is'for use by districts. that selected either Option 1 or 2 abovd I 

Superintendent or designee shall immediately make a report by telephone-or email t 
the Division of Occupational Safety and Health.; (Labor Code 6409.11 

Legal Reference: (see next page) 



WORK-RELATED INJURIES (continued) 

Legal Reference: 
EDUCA TlON CODE 
44984 Industrial accident and illness leaves, certiJicated employees 
45192 Industrial accident and illness leaves, classifed employees 
LABOR CODE 
3200-4855 Workers' compensation, especially: 
3550-3553 Employee notice 
3600-3605 Conditions of liability 
3 760 Report of injury to insurer 
4600 Provision of medical and hospital treatment by employer 
4906 Dirclosures and statements 
5400-5413 Notice of injury or death 
6409.1 Reports 
CODE OF REGULATIONS. T l T U B  
15596 Notice of employee rights 

Managemen+v'ur?=. - - . . .. ,. - - .. - - *_, - . . . .., ,. _ - " 
DEPARTMENT OFINDUST?UAL'KELA IIUNS ~ V ~ L ~ " & T I O N ~  
A Guidebook for Iniured Workem; 2014 .- ,. 
Notice to Employees - Intjurig ~qused b2.yotd 
Time of  he ~ a m p h ~ r l - - -  .--,-?-.-- -. - -,-.--.-.--m.y-- -..?-- 7- - - - 
G.rker$ ~ ~ n t ~ e n s ~ ~ ~ d n . . i J a i m ~ o r ~  (P-WC;~)~&-N&C~ o ~ ~ o t ~ t i t i ~  ~Iigibilid 
JWB SITES ." ...,.-,,.-., -.--*=,-a. -..-I- :_+-.a -* .;.. *,_- ..*,+_. - ,.,..- -, - . - -  A ...... 
CnlYornia Deparimend of lndumtl  Relutions,. Division o ~ ~ c c ~ ~ a t i o n a ~  ~ife&.,und ~ e u l d ~  
http://kww.dir.cagov/dos~ - . - .  -.+- -.+. -,- " -r--CT 

Califiomia Department of Industrial Relations, ~ i v t i . n o l  work@- ,~orn~ensabo~:  
http:/h.dir.ca.gov/dw~ 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Associstloa, West Sacramento, California 95691 
All rights rcsmcd 



Center USD 
Administrative Regulation 
Work-Related Injuries 

AR 4157.1 42 1,4357.1 
Personnel 

Notifications 9 :: 4!; . . 
- -  - . . 

The Superintendent or designee shall post a notice of employee rights related to workers' 
compensation and shall provide this information in writing to new employees. (Labor Code 
3550-3551) 

This notice shall also include a statement o I pa 
- -  

1 requiring employees to report 
work-related injuries as soon as practicable, 

Employees shall also be informed that pursuant to Labor Code 4906, it is a felony for an 
employee to make a false workers' compensation claim. 

District Responsibilities 

Supervisors receiving reports of a work-related employee injury shall gather appropriate 
information, including but not limited to: 

1. The date, time and place of the injury 

2. The boc+y~a2F $d sie 
t ,,,.. . 

3. Det ; of how the injury occurred 

: na s of any witnesses 

the injured employee 

r - 
aupmnsors shall promptly remit intorn E%%$%k-related injuries%%$ 
Superintendent or designee. 

Whenever a work-related injury results in lost work time beyond the date of the injury or 
requires medical treatment beyond first aid, the employee shall be given a workers' 
compensation claim form and a notice of potential eligibility for benefits within one working 
day of the reported injury. (Labor Code 5401) In the case of stress claims, the claim form 
shall be provided only if the employee indicates that hdshe is going to a physician or is 
una to work. 

thin five working days of obtaining knowledge of any injury which results in lost time 
beyond the date of the injury or which requires medical treatment beyond first aid, the 



Superintendent or designee - -  shall -. ---- file a complete --+ report of the i 
Kabor Code 6409.1) m m -  - - ry with the district's imuer. 

Upon receiving treatment for a work-related injury, the employee shall obtain a medical 
verification of hidher condition, indicating any limitations on the employee's ability to work, 
the anticipated time needed for recovery from these limitations, and the h e  of work 
modificationw 

(cf. 41 13.4142 13.4143 13.4 - Temporary ModifiecULight-Duty Assignment) 

To qualify for workers' compensation, employees must notify their supervisor ot a work- 
related injury within 30 days. (L,abor Code 5400) - I 

- - - -  - - -  

Policy C 
adoptc 

V.R W E I E D  SCHOOL DISTRlC 
June 19,1996 Antelope, 1996 



CSBA Sample 
Administrative Regulation 

Certificated Personnel 

PERSONAL lLLNESSm\TJURY LEAVE 

Note: The following administrative regulation is subject to collective bargaining. Education Code 44978 
pmvidea a minimum of 10 days of personal illness or injury Ieave (sick leave) per year for certificated 
employees working five days a week The Governing Board may allow additional days at its discretion; if it 
does so, the following paragraph should be revised accordingly. 

.,... .,- ..-, * ._..- r F  ,--.+-. 1. 
Labor . . +. Code ... 245-249 .. (the Healthy Workplaces, Healthy Families Act ; ' ' -  -. - . . - - . . 

require districts to grant a minimum of one how of* 
x m p l o y e e s  who work for 30 days within ...,.. a year . - _ .  of _. their . -  e r n p l ~ y m e n f ~ b c l ~ g - t m p o q  . , 
and substitute employees. Pursuant to Labor Code 246, - . .  . . > - .  . a *  

district may we a different sick leave accruai method w ~ i s  

The provisions of Labor Code 245-249 are very broad and only district employees covered by a valid 
colbctive bargaining agreement may be exempted h m  them, if the collective bargaining agreement 
expressly provides paid sick leave in an amount equal to or exceeding the amount of leave required pursuant 
to Labor Code 246, includes final and binding arbitration of disputes regarding the application of the paid 
sick days provisions, and provides premium wage rates for aU overtime hours worked and a regular hourly 
rate of pay of not less than 30 percent more than the state minimum wage rate. Since many districts may not 
satisfy aIl  the conditions for this exemption, this administrative regulation has been drafted to include the 
reqhwts of Labor Code 245-249. Any district whose collective bargaining agreement meets all the 
conditions for exemption may modify this administrative regulation accordiugly. 

For additional requirements of Labor Code 245-249, see the section titled "Healthy Workplaces, Healthy 
Families Act Requirements" below. For paid sick leave for temporary and substitute certificated employees, 
see BPIAR 4121 - TemporarytSubstitute Perso~el. For sick leave for classified employees, see AR4261.1- 
Personal IllaesslInjury Leave. 

Certificated employees employed five school days week are entitled to 10 days' leave 
of absence with 111 pay for personal illness or injury (sick leavegPer school year of service. 
Employees who work less than five school days per week (part-time employees) shall be 
granted sick leave in proportion to the time they work. However, any part-time employee 
who is entitled to less than three days of paid sick leave per due to the amount of time 
worked shall be granted sick leave pursuant to Labor Code 246, if helshe is eligible. 
(Education Code 44978; Labor Code 245-249) 

(cf: 41 61/4261/4361- Leaves) 
(cj 41 61.9/4261.9/4361.9 - Catastrophic Leave Program) 

Use of Sick Leave 

Certificated employees may use sick leave for absences due to: 



PERSONAL ILLNESS/INJURY LEAVE (continued) 

1 Accident or illness, whether or not the absence arises out of or in the course of 
employment; quarantine which results fjrom contact with other persons having a 
contagious disease during the employee's performance of hidher duties; or temporary 
inability to perform assigued duties because of illness, accident, or quarantine 
(Education Code 44964) 

(kj  4157.1/4257.1/4357.1- Work-Related Injuries) 

2. Pregnancy, miscarriage, childbirth, and related recovery (Education Code 44965, 
44978) 

(cJ 4161,8/4261.8/4361.8 - Family Care and Medical Leave) 

3. Personal necessity (Education Codc 4498 1) 

(cJ 4161.2/4261.2/4361.2 -Personal Leaves) 

I Note: Optfonal item #4 below may be revised as desired a spec@ a diffkrent minimum increment for sick I 

4. Medical and dental appointments, in increments of not less than one hour 

5. Industrial accidents or illnesses when leave granted specifically for that purpose has 
been exhausted (Education Code 44984) 

(cJ 4161.ll~426~~~~4361.11- Industrial AccidenL/fllness Leave) 

. . 

to Labor Code 233, 
e to its employees is 

to use sick leave, in an amount not less than the sick leave that would be accrued during six months at the 
employee's then current rate of entitlement, for the purposes specified in items #6-7 belo4. 

to attend to the health care needs of a family member, as specified In item #6 below; Labor Code 245. 
defines l l fady  member" as an employee's spouse;. registered domestic. partner,., child (biologics 
adopted, or. foster chiidy stepchild; Iegal ward; or a: child to whom. the employee standd in loca 
parentis), parent @Lological,.adoptive, or foster parene stepparent; Iegal guardian of'm employee 04 
tbe employee's spouse o r  registered domesdc partner; or: a person who stood hloco parentis when thtj 
employeewas a minor child)', grandparent, grandchild, or sibling/ 



PERSONAL ILLNESS/INJURY LEAVE (continued) 

-- .--.-. 7,-,- .--. ir For additional information about leaves far victims of domestic violence, sexual 
-in t@diiik -.- .-.-.----- a<coda&2!3tli .-.-. ... tliitemm#?'bel'oq, - ..- .. -- see AR 4 16 1.2/426 1.2f4361.2 - Personal 
Leaves. 

6. 

. . . . - . - 
defined in Labor Code 245.5, for the diagnosis, care, or treatment of an existing 

yr- - 
health condition or for preventive care (Labor -.-. code .. 233,236.a 

Need of the employee to seek or obtain any relief or medical attention specified in - - 
Labor Code 230(c) andlor 230.1 (a) for the health, sdety, or welfare of the employee 
or hidher child, when the employee has been a victim of domestic violence, sexual 
assault, or stalking & : ~ b o ~ - , ~ o d = ~ ~ 3 3 ~ 2 4 6 . ~  

. .-.".lc.-c"y..rrf-rf- -w.- .. ~ - ~ C ~ . I ) ~ , , - " . C . - - . . ~ ~ ~ " - ,  ,.d.-rf*.v~- VCti ...--7- v--lfi.- - 
For the purpos~pecified ln items #6-7, an e m p ~ e ~ Y  use, in any calendar year, th{ 
amount of sick: leave heishe would accr-ue-during+six monthsag l&/liey_c_urrent-rate, of 
eWemenQ.i .&aborCode, 2331( 

An employee may take sick leave at any time during the school year, even if credit for sick 
leave has not yet been accrued. (Education Code 44978) 

I Note: The followiog paragraph is optional. I 
An employee shall reimburse the district for any unearned sick leave used as of the date of 
hidher termination. 

Unused days of sick leave shall be accumulated from year to year without limitation. 
(Education Code 44978) 

) Note: The following optional paragraph m y  be revised to reflect district practice. I 
At the beginning of each school year, employees shall be notified of the amount of sick leave 
they have accmulated. 

The district shall not require new employees to waive leave accumulated in a previous 
district. (Education Code 44979,44980) 

Note: Pursuant to Education Code 44979-44980, a cert5cated employee is entitled to have his/her 
accumufated sick leave transferred with himlher in the circumstances specified in the following optional 

; paragraph. I 



PERSONAL ILLNESSfINJrmY LEAVE (continued) 

The Superintendent or designee shall notify any certificated employee who leaves the district 
after at least one school year of employment that if the employee accepts a certificated 
position in another district, county office of education, or community college district within 
one year, hefshe may request that the district transfer hidher accumulated sick leave to the 
new employer. (Education Code 44979,44980) 

. .  . . . .  . - *  . .  , . 
Note:: ~ducadon Code 44978.2; as added..byl~3-,1l80 (Ch.. 728, ~ t&tes  of.2016),.provides~that a 
employee hired: on. or,,'after January 1,' 2017;; who is a military 'veteran. yith. a- qualifying miITt 
seMce-connected-disability (i.ei, an. injury or. disease: that.occurred during active duty or: was mad 
worse by active milftary service- and that has:a disability rating by; the U.S.. Department of Veteran 
Affairs of 30. percent o r  higher). is entitled to additional sick Ieave with: pay for up to 10. days; Slic 
leave may only be. taken during,the .first:yeqaf employ.ment.for the pulpose. of,undergoinp.medic 
treatment, as specified below] 

1 
" ..7.--*..---<:7.-4.7.7 . --w t - . L . r v m - '  - . w w . - t  

In addition taaay other e ~ t l e u n e n t ~ s i c k  leave':withx,@ new-;cafe 
employee whois. a 'milita+veteran Gith a ~~ary'service-connected disability rated a 
30. percentor:more by the ~ . ~ . . ~ e ~ a r t m e n t  ofveterans. ,Affairs shall'be entitled, to; sic 
leave ,with. pay'.of up ,to. 10,; days ,,for the. purpose! ofiundergoing, medical -treatment;.fo 
hisher. militaryary servica-'connected disability,. Aa eligible :employee emphyed. less' tha 
five days per week shall be:entitled to-such~leave~in propo~n. to : the . ,~e~ .hh~sh_e . ,wor~  
(Education ~i1de,,f14918.2f 

i 
-.....--T-~-~---- F,.-n.7--,- ~ ~ ~ ~ . - . r - - . . . . - . - r r r - . -  y-.'r.. . . . . .?m. 

The amount: of leave- shall:be;$edited to the. imployee-. o n  theiflrsf dar.ofkmp'loym~ 
and shall remain available for the followlug 12- months of 'employm&t. 'leave not use 
during. the l24nonth period shall not. bwarried, over; and shall, be forfeited, @ducatio 
Code 44978.2j 

. . 
Note: Pursuant to Education Code 449782, the d b ~ c t  may require proof that a leave-granted'under' 
this law bused for treatment of a d t a ~ s e r v i ~ c c o n n e c t e ~  di~abillty.~The following paragraph 
be revised to reflect.dhtrict practicej 

. , . ,F~, . , , ,<-- -  ---.--. 
The"Superintendent. or. 
section; "Verification Requirements" below,. that the 
treatmentof a militay-service-connected disability4 

Notification of Absence 

I Note: The following optional section may be revised to reflect district practice. I 
An employee shall noti@ the district of hidher need to be absent as soon as such need is 
known, so that substitute services may be secured. This notification shall incIude an estimate 



PERSONGL ILLNESS/INJURY LEAVE (continued) 

of the expected duration of absence. If the absence becomes longer than estimated, the 
employee shall so notify the district. If the duration of absence becomes shorter than 
estimated, the employee shall notify the district not later than three o'clock in the afternoon 
of the day preceding the day on which helshe intends to return to work. If the employee fails 
to notify the district and the failure results in a substitute being secured, the cost of the 
substitute shall be deducted fiom the employee's pay. 

(cj 4121 - Temporary/Substitute Personnel) 

Continued Absence After AvailabIe Sick Leave Is ExhaustedIDifferential Pay 

Note: Pursuant to Education Code 44977, an employee who is absent for up to five months after exhausting 
all M e r  available sick leave must receive W e r  regular salary minus the cost of a substitute. Option 1 
below reflects this requirement. However, Education Code 44983 provides that Education Code 44977 does 
not apply to those districts that adopt a rule that gives certificated employees 50 percent or more of their 
regular salary during the period of absence. Option 2 below is for use by districts that choose to specify such 
a level of compensation; these districts are mandated to adopt a rule to this effect. 

When an e-mployee is absent for a period of more than five months, or is absent for a cause other than 
illness, Education Code 44977 and 44983 provide tbst the amount deducted fium histher salary shall be 
determined according to the rules and regulations adopted by the Board as long as such rules are not in 
conflict with State Board of Education regulations. If not covered in the district's negotiated agreement, 
the district may add provisions In this section reflecting salary deductions for employees absent longer 
than five months. 

OPTION 1: 

During each school year, when a certificated employee has exhausted all available sick leave, 
including all accumulated sick leave, and, due to illness or ktjwyaccidd, continues to be 
absent fiom hidher duties for an additional period o( up to five school months, the employee 
shall receive histher regular salary minus the actual cost of a substitute to fill the position. If 
the district has made every reasonable effort to secure the services of a substitute and has 
been unable to do so, the amount that would have been paid to a substitute shall be deducted 
f?om the employee's salary. (Education.Code 4497fi 

An employee shall not be provided more than one five-month period per illness or 
kjthyaccideni. However, if the school year ends before the five-month period is exhausted, 
the employee may take the balance of the five-month period in a subsequent school year. 
(Education Code 44977) 

Note: Option 2 below is mandated for use by districts that choose to provide employees at least 50 percent 
of their regular salary during the period of absence pursuant to Education Code 44983. The folIowing 

I paragraph specifies 50 percent and should be modified by districts thot have set a higher percentage. I 



PERSONAL ILLNESSIINJURY LEAVE (continued) 

... . . . - 
~ote:;   he following paragraph is-reidred for'districk that select Option'l. {Le, differential pay) a 
the section "Continued Absence After Available SkkLeave Ia ExhaustedlDifferentlal Pay 
should be carefullyconsidered by. districts that select Optfon 2 (te;, 50'gercent pay). 
44978.1 requires the establishment of a: reemployment h t  for emptoyees who are 
their duties. after the flvemonth: period provided pursuant to Educntfon Code 4491T"thougd 
Education. Code 44978.1 does not explicitly require ireemployment list for districts s e l e ~ t i u ~ . ~ ~ t i o d  
2,such districts should be aware that failure to establish a reemployment list may subject employeeJ 
to termination, following a five-month absence.: Therefore,. any district that selecb .,pption- 2 .  and 
currently maintains a reemployment list for employees who are absent beyond-the five-month perio 
OK that wishes: to- _establish. such; a: list,,should consult-Iegal, c o ~ a e L ~ b e f o r ~ ~ h a p g ~ ~ i ~ ~ o _ ~ ~ ~ o ~  
practicesl 

1 
If a certificated employee is not medically able to resume hidher duties after the five-month 
period provided pursuant to Education Code 44977, the employee shall be placed either in 
another position or on a reemployment list. Placement on the reemployment list shall be for 
24 months for probationary employees or 39 months for permanent employees and shall 
begin at the expiration of the five-month period. If during this time the employee becomes 
medically able, helshe shall be returned to employment in a position for which helshe is 
credentialed and qualified. (Education Code 44978.1) 

.. -.-.. .- .- ,w..,- .-..-. ,.,-.-a- -.-.Ar- 

DifErential Pay for-Parental &avI 
. . 

Note: The following , ' sectiod is 
subject to any P q r  - .. parentai 
leave rights . Pursuant to Education Code 44977.5, 
--2393 (Ch. 883, Statutes offold ,  the d w  
provide differential pay to a certificated employee when hdshe has exhausted all available sick leave, 
includbg accumulated sick leave, and continues to be absent due to parentd leave 
for the birth of the employee's child or placement of a child with the employee for adoption or foster cam 
(baby bonding), pursuant to Government Code 12945.2 (California Family Rights Act), Such an employee 
is entitled to receive differential pay, calculated in. the same. manner described in Option 1 o r 2  in thd 
section, "Continued Absence After Available Sick Leave Is Exhaustedl'ifferential Payt1 above! for up 
to 12 wora weeks. 3 



PERSONAL ILLNESSmVJURY LEAVE (continued) 

...--- T,->,..-.--."7-,,-...-- --.:.*----,--. %I?"-?.---- 4T-m -"- 1 s a e d , .  ~dakation Code 44977;s provides thit ~~-rental leave yvill-run msrx wid I 
parental leave taken pursuant to .Government Cade 12945.2: ~owever;unlike leave. taken td 
Government Code 12945.2,: leave. taken. pursuant, to ~ducation;.~ode44977.5 does not; require,, a 
employee to have at least 1,250. hours of service with the district during the previous 12-month perlo i 
in order to be eligible. for parental leave. See. AR 4161.8/4261.8/4361.8.- Family Care a n d - ~ e d i ~ a f  
Leave for further information on requirements relafed to the California Family Rights A C ~  

. --.--...*. , . . P" 

- -wing -. each school year, any certificated employee who has exhausted alI 

of 

(Education Code 44977.5) 

Verification Requirements 

Note: Education Code 44978 mandates the Board to adopt mgulations requiring proof of illaess or injury 
and prescribing the means of verification. However, Education Code 44978 provides that these regulations 
shall not discriminate against evidence of treatment afld the need for treatment by the practice of a well- 
recognized religion. For verification requirements for employees on leave pursuant to the Family and 
Medical Leave Act, see AR 4 16 1.8/4261.8/4361.8 - Family Care and Medical Leave, The folIowing section 
should be modified to reflect district practice and any procedures which have been specified in negotiated 
agreements. 

. . a ~ a b o r  Code 233 requires districts to allow their employees to 
use sick leave for the purposes specified in Labor Code 246.5, the paid sick leave law. Because the paid 
sick leave law is silent on requests for verification, and actually requires an employer to provide an 
employee with paid sick days upon oral or written request, districts should be cautious in requiring 
verification for sick leave used for the purposes specified in Labor Code 246.5 (itemj #6-7 in. the sectiod 
"Useof Skk ~eave l j  above). Although a district is permitted to require verification h m  an employee who 
is a victim of domestic violence, sexual assault, or stalking, pursuant to Labor Code 230 and 230.1, a 
general insistence on ve"fication could be deemed a violation of Labor Code 246.5. Any district with - I questiom regardiig its authority related to verification should consult legal couosei. 1 



PERSONAL ILLNESS/INJURY LEAVE (continued) 

After any absence due to illness or injury, the employee shall verie the absence by 
submitting a completed and signed district absence form to hidher immediate supewisor. 

The Superintendent or designee may require verification whenever an employee's absence 
record shows chronic absenteeism or a pattern of absences immediately before or after 
weekends and/or holidays or whenever available evidence clearly indicates that an absence is 
not related to illness or injury. 

In addition, the Superintendent or designee may require an employee to visit a physician 
selected by the district, at district expense, in order to receive a report on the medical 
condition of the employee. The report shall include a statement as to the employee's need for 
M e r  leave of absence and a prognosis as to when the employee will be able to return to 
work. If the report concludes that the employee's condition does not warrant continued 
absence, the Superintendent or designee may, after giving notice to the employee, deny 
further leave. 

NOG: 42 USC 2000ff-I, the Genetic Information Nondiscrimination Act, and its implementing regulations, 
29 CFR 1635.1-1635.12, specify that it is u n l a d  for a district to request, require, or purchase an 
employee's or hislher family member's individual genetic information except in complying with the medical 
c m c a t i o n  requirements for family care and medical leave purposca or with the employee's prior written 
authorization. See AR 4161.8/4261.8/4361.8 - Family Care and Medical Leave. Pursuant to 29 CFR 1635.9, 

I any such information received by the district must b e  kept confidential as specified below. I 
Any district request for additional verification by an employee's physician or a district- 
selected physician shall be in writing and shall specify that the report to be submitted to the 
district should not contain the employee's genetic infomation. 

Any genetic information received by the district on behalf of an employee shall be treated as 
a confidential medical record, maintained in a file separate from the employee's personnel 
file, and shall not be disclosed except in accordance with 29 CFR 1635.9. 

Before returning to work, an employee who has been absent for surgery, hospitalization, or 
extended medical treatment may be asked to submit a letter from hisfher physician stating 
that hdshe is able to return to duty and stipulating any necessary restrictions or limitations. 

(# 4032 - Rearonable Accommodation) 
(cf: 4 11 3.4/4213.4/4313.4 - Temporary ModwedZight-Duty Assignment) 

Healthy Workplaces, Healthy Families Act Requirements 

Note: Pursuant to Labor Code 245-249, all employers, 
includhg those that provide paid time 40 law, must 
comply with the requirements specified in the following section. Pursuant to Labor Code 248.5, 
noncompliance with the Healthy Workplaces, Healthy Families Act could result in enforcement action 



PERSONAL ILLNESSIINJURY LEAVE (continued) 

I against the employer, includiag the imposition of civil and monetary penalties. Any district with questions 1 
I the applicability of this new iaw should consult its legal co0kr+el. 1 
No employee shall be denied the right to use accrued sick days, and the district shall not in 
any manner discriminate or retaliate against an employee for using or attempting to use sick 
leave, filing a complaint with the Labor Commissioner, or alleging district violation of Labor 
Code 245-249. 

To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee 
shall: 

1. At a conspicuous location in each workplace, display a poster on paid sick leave that 
includes the following information: 

a. That an employee is entitled to accrue, request, and use paid sick days 

b. The amount of sick days provided by Labor Code 245-249 

c. The terms of use of paid sick days 

d. That discrimination or retaliation against an employee for requesting and,or 
using sick Ieave is prohibited by law and &a$ an employee has the right to file 
a complaint with the Labor Commissioner if the district discriminates or 
retaliates against hidher 

2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to 
use per year and allow eligible employees to use accrued sick leave upon reasonable 
request 

3, Provide eligible employees written notice, on their pay stub or other document issued 
with their pay check, of the amount of paid sick leave they have available 

(cf: 41 12.9/4212.9/4312.9 - Employee Notificaiionr) 

4. Keep a record documenting the hours worked and paid sick days accrued and used by 
each eligible employee for three years 

Legal Reference: (see nert pa& 



PERSONAL ILLNF,SS/INJURY LEAVE (continued) 

Legal Refirence: 
EDUCATION CODE 
44964 Power to grant leave of absence in care of illness, accident, or quarantine 
44965 Granting of leaves of absence for pregnancy and childbirlh 
44976 Transfer of leave rights when school is fransfetred to another district 

exhausted 
vferendaf. j u i  

44978 Provisions for sick leave of certiicated employees 
44978.1 ~lnabilitytoPreturnmto duty; placement in another position or on reemployment tist 
44978.2' I;eave for military service connected dhabilid 
44979 Pansfer of accumulated sick leave to anorher distn'ct 
44980 Transfer of accumulated sick leave to a county ofice of education 
44981 Leave of absence for personal necessio 
44983 Exception to sick leave when district adopts specific rule 
44984 Industrial accident or illness 
44986 Leave of absence for disabilio allowance applicant 
IJ3OR COD& 
220 Sections inapplicable to public employees 
230 Jury duly: legal actions by domestic violence, sexual assault and stalking victims, right to time off 
230.1 Employers with 25 or more employees; domestic violence, sexual assault and stalking victims, 
tight to time of 
233 Illness of child, parent. spouse or domestic partner 
234 Absence control policy 
245-249 Healthy Forblaces, Healthy Families Act of 2014 
CODE OF REGULA ?TON$. T m  5 
5601 Dansfr of accumulated sick leave 
U h T E D  STA TES CODE. TiTLE 42 
2000ff-2000'-I 1 Genetic information Nondiscrimination Act of 2008 
CODE OF FEDERAL REGULATIONS, ITiZ 29 
1635.1-1 635.12 Genetic Infinnation Nondiscrimination Act of 2008 
COURT DECISION$ 
Ve'eauez v. Governing Board ofLonn Beach Unilled School Dislricr, (2005) 127 Cal.App.4th 406 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Associntlon, West Socramento, California 95691 
All rights reserved. 



r USD 
Administrative Regulation 
Personal IllnesslInjury Leave 

AR 4161.1,4361.1 
Cermcated Personnel 

I LYS=-T.-. J I T T - X d  7.. ..-:---.7>lo-- . 
-1 

I 
. . 

. 'rertificated employees employed five school days a week are t tled 10 days' ve of 
" absence with full pay for personal illness or injury (sick leave), per scnool year of service. 

Employees who work less than five school days per week (part-time employees) shall be 
mnnted sick leave in proportion to the time they work However, any part-time employee 

. I - . - -  o is entitled to less than three d a y  of paid sick leave due to the amount of time worked 
. .*hall be granted sick leave pursuant to Labor Code 246, if hdshe is, eligible. (Fiducation 

je 44978; Labor Code 245-249) T 

41 61/4261/4361- Leaves) 
1,. 4161.9/4261,9/4361.9 - Catastrophic Lmve Program) ' 

rees may use sick leave for absences due to: Certifi ed( 
7 .. - .  
L.- ?-. y: ,A 

- 

1. Accident or illness, $i&er or not the absence arises out of or in €he couriC # 
employment; quarantine which results fiom contact with other persons having a ; 
contagious disease during the employee's performance of hislher duties; or temporary 1 
inability to perform assigned duties because of illness, accident, or quarantine: 
(Education Code 44964) b 

~rk-Related Injuries) 

2. Pregnancy, niage, childbirth, and're~ate~ecYv~&y @duct n Code 44965, 
44978) 

(cf: 41 61.8/4261.8/4361,8 - Family Care and Medical Leave) 

3. Personal necessity (Education Code 44981) 

(cf: 41 61.2/4261.2/4361.2 - Personal Leaves) 

4. Medical and dental appointments, in increments of nor le, . on 

5.  Industrial accidents or illnesses when leave granted specifically for that purpose has 
been exhausted (Education Code 44984) 

( c j  41 61.I1/4361.11- Indutrial Accidentbllness Leave) 



6. In any calendar year, an employee may use the amount of sick leave he/she would 
accrue during six months at hiher current rats of entitlema* ,, . - . .  . * . ~ P U P ~ ~ P Q :  
&&or Code 233.246.5) 

. .. . .  . .- 

a. Need oi rnployee or hidher family member, as defined in ~ a b o r  Code 
245.5, for the diagnosis, care, or treatment of an existing health condition or 
for preventive care 

b. Need of the employee to seek or obtain any relief or medical attention 
specified in Labor Code 230(c) andlor 230.l(a) for the health, safety, or 
welfare of the employee, or hisher child, when the employee has been a 
victm of domestic violence. sexual assadkor &a&ing 

L - I.. .- 
9 ., 

, . 
8- - - -A- 

employee may take sick leave t ny time during the kol even if credit for sicq- 

+*ve .- has not yet been accrued. @d  tio on Code 44978) 

1 5- An Zbployee s n d  rmtlurse the msmcc for any unearnea sick leave used as of the date of 
-$idher I termination. 

1 kj~nused days of sick leave shall be accumulated fiom vc 
(Education Code 44978) 

to vear without limitation. 
I 

I a 

At the beginning of each school year, employees shall be notified of the amount of sick leave 
:they have accumulated. 

The district shall not require new employees to waive leave accumulated in a preview 
district. (Education Code 44979,44980) 

The Superintendent or designee shall nohzfy any certificated employee who leaves the district 
after at least one school year of employment that if the employee accepts a certificated 
position in another district, county office of education, or community college district within 
one year, hdshe may request that the district transfer hidher accumulated sick leave to the 
new employer. (Education Code 44979,44980)l - I I - . .  - --  - - - 
Notification of Absence I 

- - - -  - - 
An employee shall notify the district of hidher need to be absent as soon as such need is - w r known, so that substitute services may be secured. This notification shall include an estimate 

- 

m 

t 
of the expected duration of absence. If the absence becomes longer than estimated, the 
employee shall so notify the district. If the duration of absence becomes shorter than 
estimated, the employee shall notify the district not later than three o'clock in the afternoon 
of the day preceding the day on which hdshe intends to return to work. If the employee fails 
to notify the district and the failure results in a substitute being secured, the cost of the 
substitute shall be deducted tiom the employee's pay. 

(cj 4121 - Tempara~/Substitute Personnel) 

Continued Absence After Available Sick Leave Is ExhaustedlDi rential Pay 

P 



- .  

During each school year, when a certificated employee has exhausted all available sick Ieave, 
including all accumulated sick leave, and, due to illness or injury, continues to be absent 
from hidher duties for an additional period up to five school months, the employee shall 
receive his/her regular salary minus the actual cost of a substitute to fill the position. If the 
district has made every reasonable effort to secure the services of a substitute and has been 
unable to do so, the amount that would have been paid to a substitute shall be deducted from 
the employee's salary. 

An employee shall not be provided more than one fivemonth period per illness or injury. 
However, if the school year ends before the five-month period is exhausted, the employee 
may take the balance of the five-month period in a subsequent school year. (Education Code 
44977) 

L J - - 
,.-;-.- :-. l w  d.& 

In addition, : each school year, any certificated employee who has esausted all 
available sick leave, including accumulated sick leave, and continues to be absent on account 
of maternity or paternity leave (baby bonding) ppursuant to Government Code 12945.2 shall 
---eive, for up to 12 school weeks, hidher regular salary minus the actual cost of a substitute 
.- 1 1  the position or, if no substitute was employed, the amount that would have been paid 
had a substitute been employed. The 1%-week period shall be reduced by my period of sick 
leave, including accumulated sick leave, taken during a period of such maternity paternitv 

ve. (Education Code 44977.5) 

Verification Requirements 

After any absence due to illness or injury, the employee shall verify the absence by 
submitting a completed and signed district absence form to hidher immediate supervisor. 

The Superintendent or designee may, at any m e ,  require additional written verification by 
the employee's physician or other authorized health care provider. Such verification shall be 
required whenever an employee's absence record shows chronic absenteeism or a pattern of 
absences immediately before or after weekends andfor holidays or whenever available 
evidence clearly indicates that an absence is not related to illness or injury. 

In addition, the Superintendent or designee may require an employee to visit a physician 
selected by the district, at district expense, in order to receive a report on the medical 
condition of the employee. The report shall include a statement as to tbe employee's need for 
further leave of absence and a prognosis as to when the employee wilI be able to return to 
work. If the report concludes that the employee's condition does not warrant continued 
absence, the Superintendent or designee may, after giving notice to the employee, deny 
fiather leave. 

If a certificated employee is not medically able to resume his/her duties after the five-month 
period provided pursuant to Education Code 44977, the employee shall be placed either in 
another position or on a reemployment list. Placement on the reemployment list shall be for 
24 months for probationary employees or 39 months for permanent employees and shall 
begin at the expiration of the five-rnonth period. If during this time the employee becomes 
medically able, helshe shall be returned to employment in a uosition for which hdshe is 
credentialed and qualified. (Education Code 44978.1) 

iationary/Permanent Status) 



Any district request for additional verification by an employee's physician or a district- 
selected physician shall be in writing and shall specify that the reoort to be submitted to & 
district should not contain the em.loyee&aenetic info 

- 

- , - - 7 m  

.- -. . .  
y gi tic infc ,n received by the'hiitrict on b'ehaif o?an emphyee shall be treatea & 

a confidential medical record, maintained in a file separate from the employee's personnel 
file, and shall not be disclosed except in accordance with 29 CFR 1635.9. 

Before returning to work, an employee who has been absent for surgery, hospitalization, or 
extended medical treatment may be asked to submit a letter from his/her physician statiug, 
that he/she is able to retun to duty and stipulating any necessarv restrictions or limitations. 

(cf. 4032 - Reasonable Accommodati on) 
(cJ 4113.4/4213.4/4313.4 - Tempomly Mod$ed/Light-Dufy Assignm~ 

Healthy WorkpIaces, Healthy Families Act Requirements 

No employee shall be denied the right to use accrued sick days, and the district s h d  not in 
any manner discriminate or retaliate against an employee for using or attempting to use sick 
leave, filing a corn] int with the Labor Commissioner, or alleging district violation of Labor 
Code 245-21 

To ensure th 
shall: 

isrncrs cornpilance with Labor Code 245-249, the Superintendent or designee 

At a conspicuous location in each worblace dis la a oster on aid sick leave that 
includes the followinininformation: P Y & P _ ~ - - - ~ x 5 ,  
_C__I_l__r:-I - < ..- 7 1F 

- --.. -. -.- - - -. ,- - - .---. - --A - -. - /  - h a t  an employee is entitled to accrue, request, and u ~ i i " p ~ c m y ~ '  - -4  

l'he amou )f sick days provided by Labor Code 245-249 

The terms of use of paid sick days 

b t  discrimination or retaliation against an employee for requesting or using 
L i 9 i c k  leave is prohibited by lnw and an employee has the right to file a 

' jcornpla.int with the Labor Commissioner if the district discriminates or 
7.. <--..:. .1 - . I  

Tretaliates against himher - = =  - I 
- . . -  

2. Provide at least 24 lo& or%e m o f  paid SICK leave- eEch eligible em$o- 
use per year and allow eligible employees to use accrued sick leave upon reasonable 
request 

3. Provide eligible employees written notice, on their pay stub or other document issued 
with their pay check, of the amount of paid sick leave thev have avail able 

f ~ . f  41 12.9/4212.9~4312.9 - Employee Nor$cations) 
I Y i T 7 -  

i&mid d u . s e n y  
each eligible employee for three years 



Legal Reference: 
EDUCA lTUN COD8 - 44964 Power to grant leave of absence in case oj lifness, accident, or quarat ! 

44965 Granting of leaves of absence for pregnancy and childbirth 
44976 llansfer of leave rights when school is transferred to mother district 
44977 Salary deduction during absence from duties up toEve months a j i r  sick leave ir mhawted 
44977.5 Saloty deduction during absencefiom duties for matemi0 or paternity leave up to 12 weeks 
aper sick leave is exhausted 
44978 Provirionsfor sick leave of cert$cated employees 
44978.1 Inability to return to duty; placement in anotherposition or on reemployment list 
44979 Transfer of accumulated sick Ieave to another district 
44980 Transfer of accumulated sick leave to a county o@ce of education 
44981 Leave ofabsence forpersonal necessio 
44983 Exception to sick leave when district adopts specific rule 
44984 Industrial accident or illnas 
44986 Leave of absence f w i l i n  applicant 
I+&imxu d 

.-n.-,AL 

220 Sections inapplicable t o p a i c  empl, 
230 Jury duty; legal actions by domestic vrvrcrrr-e, sexual assault and stalking victims, right to time 08 
230.1 Employers with25 or more e m o l o v e e s ~  violence. sexual assault and stalk in^ victims. 

< 
-. . 

right to time of ,,----* 
. - 

233 Illness of child, parent, s 
234 Absence control policy 
245-249 Healthy Workplaces, Health lies Act 
CODE OF REGWL4 TIONS, TITLE 5 - 
5601 ~ a n s f e r  of acctunulated sick le - . - 
2000~7-2000fl-11 Genetic Information Nondiscriminc :t of 2008 
CODE OF F & D K U  REGULA l'70NS, ?7i'ZE 2p 
1635.1-1635.12 Genetic Information Nondiscrimina, or 2008 
CO WRT DECISIOW 
Yema v, govern in^ Board of Lon^ Beach Unified School District (2005) 127 CaL ,4th 406 

Regulation 
approved: October 19,2016 



CSBA Sample 
Administrative Regulation 

Classified Personnel 

PERSONAL ILLNESS/INJURY LEAVE 

Note: The following adrniaistrative regulation is subject to collective bargaining. Twelve days of paid 
personal iIlaess or injury leave (sick leave) per year is the minimum prescribed by Education Code 45191 
for classified employees employed five days a week in both merit and non-merit system districts. The 
Governing Board may allow more sick leave at its discretion; if it does so, the foIlowing paragraph should 
be revised accordiigly. 

.---.- .-. -*- .*-..A. -----: .. -. 
Labor Code 245-249 (the Healthy Workplaces, Healthy Families Act , . - 

- -  - ' _ .. 
require districb to gent a minimum of one hour of- 

worked to their employees who work for 30 . - .  days within a,year ofatheir,employment, including classsed 
employees. Pursuant to Labor Codc 246, a district may 
use s different sick leave accrual method m b  so that an 

The provisions of Labor Code 245-249 are very broad and only district employees covered by a valid 
cotlective bargaining agreement may be exempted from them, if the collective bargaining agreement 
expressly provides paid sick leave in an amount equal to or exceeding the amount of leave required pursuant 
to Labor Code 246, indudes fiod and binding arbitration of disputes regarding the application of the paid 
sick days provisions, and provides premium wage rates for all overtime hours worked and ri regular hourly 
rate of pay of not less than 30 percent more than the state minimum wage rate. Since many districts may not 
satisfy all the conditions for this exemption, this administrative regulation reflects the requirements of Labor 
Code 245-249. Any district whose collective bargaining agreement meets all the conditions for exemption 
may modify this administrative regulation accordingly. 

. . I . .. ".. . . - .  *..+ - 
F O ~  :ihdidonal req'dremesta. of Labor Code. 246249;Sdee sections titled "Short-Term and Substitute 

-- . . . 
Employees" and . "Healthy . Workplaces, Healthy Families Act Requirements" below w. For sick leave for certificated employees, see AR 4161.1/4361.1 - Personal 
Illnesshjury Leave. 

Classified employees employed five days a week are entitled to 12 days' leave of absence 
with full pay for personal illness or injury (sick leave) per fiscal year. Employees who work 
less than a full fiscal year or fewer than five days a week (part-time employees) shall be 
granted sick leave in proportion to the time they work. However, any part-time employee 
whose work hours are so few as to entitle himher to less than 24 hours of paid sick leave per 
fiscal year shall be granted sick leave pursuant to Labor Code 246, if he/she is eligible. 
(Education Code 45191 ; Labor Code 245-249) 

(cj: 41 61/4261/4361- Leaves) 
(~$4161.9/4261.9/4361.9 - ~a'ta&r6~hic ~ i & e  Pro&arnA 



PERSONAL ILLNESSIINJURY LEAVE (continued) 

Use of Sick Leave 

A classified employee may use sick leave for absences due to: 

1. Accident or illness, whether or not the absence arises out of or in the course of 
employment, or by quarantine which results fiom contact with other persons having a 
contagious disease during the employee's performance of hidher duties (Education 
Code 45 199) 

2. Pregnancy, childbirth, and recovery (Education Code 45 193) 

(cf: 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 

3. Personal necessity as specified in Education Code 45207 

(cJ 4161.2/4261.2/4361.2 - Personal Leaves) 

I Note: Optional itcm #4 below may be revised to specify a different minhnnm increment, 1 
4. Medical or dental appointments, in increments of not less than one hour 

5. Industrial accident or illness when leave granted specifically for that purpose has been 
exhausted (Education Code 45 192) 

- -  .- 4, 

(i$4161.fL(4261.11(43'6:1,~4 - Industrial Accidendnlness Leave) 

. - Note: I . . -  ** 
any disZ\ict that provides sick leave to its employees is required to permit 

them to use sick leave, in an amount not less than the sick leave that would be accrued during six months at 
the employee's then current rate of entitlement, for the purposes specifled in item #6-7 belod, 

to attend to. the health care needs of a family member, as specifledin item #6 below, Labor Code 2455 
defines "family member" as an employee's spouse,: registered domestic- partner,. c u d .  (bio~ogicad 
adopted, or foster child;, stepchild; legal ward; 0 r . a  child to whom the employee. stands in: locd 
parentis), parent (biological,. adoptive, or foster parent;. stepparent; legal guardian. of an, employee o II the employee's spouse or registered domestic partner; or a person who stood in loco parentis when thq 
employee was a &or child), grandparent, grandchild, or  sibhgi( 

_ .... . . . .-  ..,.. ,-._.. .. . - - -  --. . . ._.. . ,...-.,.- ,- - -  ,. . . - ?:+ . ,  -.  -., 
~ o i .  additional, information' about leaves for. victims o f  domestic'violence,. sexual assault;. o r  stalklh$ 
granted in accordancewith item.#7 below; see.AR 4161.2/4261.2/43613 - ~ e r s o n a l ~ e a v e d  



AR 4261.1 (c) 

PERSONAL ILLNESSmYJURY LEAVE (continued) 

I&?] Need of the employee to seek or obtain any relief or medical attention specified in 
Labor Code 230(c) and 230.l(a) for the health, safety, or welfare of the employee, or 
hisher child, when the employee has been a victim of domestic violence, sexual 
assault, or stalking (Laborco_de~33,~46~5~ 

- - ., a,,.... *.-...T?,.q7-r .--n-* rc- -l.--...rF.'l".,."l--..-~ ' - . - . * * - * - ' - . ~ F . - t ~ l ~ * L ~ ~ ~ . r * - - . ! , ~ - - r - - . ~ r l c  7 

For the purposes specwed in item #6-7, anemployixi may use, hi any calendar year, thd 
amount of sick leave helshe wouId acqefluring sk-months a t .h i s /he~cu mqt_ra~  
entitlement. .@alpr,Code233] 

An employee may take leave for personal illness or injury at any time during the year, even if 
credit for such leave has not yet been accrued. However, a new full-time classified employee 
shall not be entitled to more than six days of sick leave until he/she has completed six months 
of active service with the district. (Education Code 45191) 

Unused days of sick leave shall be accumulated &om year to year without limitation. 
(Education Code 45 191) 

I Note: The following paragraph is optional. I 
An employee shall reimburse the district for any unearned sick leave used as of the date of 
hisher t e a t i o n .  

The district shall not require newly employed classified employees to waive leave 
accumulated in a previous district. However, if the employee's previous employment was 
terminated for cause, the transfer of the accumulated leave shall be made only if approved by 
the Governing Board. (Education Code 45202) 

Note: Pursuant to Education Code 45202, a classified employee who is terminated after at least one year of 
employment for any reason unrelated to discipline is entitled to have hislher accumulated sick leave 
transferred with himher in certain circumstances. The folIowing paragraph, which provides for the 
notification of employees as a way to implement this provision, is optional and may revised to reflect 
district practice. 



PERSONAL ILLNESS/LNJURY LEAVE (continued) 

The Superintendent or designee shall notify any classified employee whose employment with 
the district is terminated after at least one calendar year for reasons other than for cause that, 
if hetshe accepts employment in another district, county office of education, or community 
college district within one year of the termination of employment, helshe shall be entitled to 
request that the district transfer hiher accumulated sick leave to hidher new employer. 
(Education Code 45202) 

Note: Education. code 45191.5, 'as added by ~ ~ ~ 1 1 8 0 ' . ( ~ h ~ 7 2 8 ,  statutes oi'2016), pro"cles' that. 
employee hiked. on or 'after. January 1, 2017, who; is > mllitav, veteran-with a qualifying miIita 
service-connected disability (i.e.,.an hjwy o r  disease that occurred during active duty or was mad 
worse by active. military service and that has'a disability rating by the U.S. Department of Veteran 
Affairs of 30 percent or higher) is entitled to additional sick leavewith pay for up to 12 days.. Suc 
leave may only be taken during the first year of.ernplopent,for the pu@s& of. undergoing-medic 
treatment, 3s spec~c t i  beto\vf 

1 
..-*17.-' ,*..I-.---- ..4yw.,-,! -:y-+ -*-L.\-,--.. 

In addition to any other entitlement for sickxv"e".&th. pay; i"new1yhired classiffeq 
employee .who f a 'Mtary,veteraa with, as military serviccco~ected disability 
30 percent or higher bythe U.S. Department of Veterans Affairs shall be. entitled. to sic 
leave with piy of h . t o  12,days foe the purpo'beof ~nder~oldgmedical treatment fo 
hisher, military servic&~onnect~d disabili@., ~ ie l ig ib le :  employee. employed. less. th 
five days per week shall be-e-ntitledfo ,suchjeave: in, progortion to-the 
(Education Code 45191.d 

7- '*7. yw-ICT-' -. ,I' ,q.  - -r--;r.--. .  f..:-- -p--..-.* C--- I l " - C  T*t.?--.1.*C - C * 7 T I L ~ F . I . ? - ~ f . I - ~ - ,  

The amount of . leave~~ ' .be .credl ted  to the employee on. the first day of employment 
and shall remaid available for the following 12 months of, employnient~ Leave not use{ 
during the 12-month period shall not be-carried-over-andshall beforfeited.. @duc'atioq 
Code 45191.4 

Note: Pursuant to Education Code 451914 the distrfct may require proof that a leave grantbd undd 
this law is used for treatment of a military servfce-connected disability..The following paragraphmay 
be revised to reflect district practlcej 

.- <;. ...-- ... - .+ - . %  + , -  ...p.-,- - - - - 7  ,-.-.. -"---. .+.-. . --- F-, . ,.. .<- a .  *,.....,%.-- ... - ., ?,-, ...-.-< -.,.--,T- ., 
The. - Superintendent or .  designee may. require- verification,. i n 3  accordan&" with': thd 
section 'Verification Requirements9' below,. that the employeeused the leave to,. obtad 
treatment of a military service-connected disability1 

Notification of Absence 

Note: The following optional section may be revised to reflect district practice. I 
An employee shall notify the Superintendent or the designated manager or supervisor of 
histher need to be absent as soon as such need is known so that the services of a substitute 



PERSONAL ILLNESSiINJURY LEAVE (continued) 

may be secured as necessary. This notification shall include an estimafx of the expected 
duration of absence. If the absence becomes longer than estimated, the employee shall so 
noti@ the district, If the duration of absence becomes shorter than estimated, the employee 
shall notify the district not Iater than three o'clock in the afternoon of the day preceding the 
day on which he/she intends to return to work. Sf the employee fails to notify the district and 
the failure results in a substitute being secured, the cost of the substitute shall be deducted 
&om the employee's pay. 

Continued Absence After Available Sick Leave Is Exhausted/Differential Pay 

Note: Pursuant to Education Code 45196, a district is authorized to pay any employee who has exhausted 
hisher paid leaves bidher salary minus the actual pay received by a substitute for the remainder of a five- 
month absence to which the employee is entitled (Option 1 below). Alternatively, such an employee may be 
compensated at SO percent or more of hislher salary for up to 100 working days, regardIess of whether or not 
a substitute is hired (Option 2 below). 

Districts that maintain a catastrophic leave program for their classified employees should specify how the 
program will affect the differeatid leave pay to which the employee may be entitled. 

OPTION 2: 

Note: Education Code 45196 authorizes, but does not require, a district to mually credit regular classified 
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employees with at least 100 working days of paid sick leave, and to compensate any such employee at SO 
percent or more of the employee's regular salary for the remainder of the 100 working days after the 
employee has exhausted all leaves for which hefshe would be entitled to a full salary. Any district that 
chooses this option is mandated to adopt a rule to that effect. Such distticts should note that this option is 
exclusive of other paid leave, holidays, ar vacation, la California School Em~lovees Association v. Coltoq 
Joint Unified School DistriQ the court d e d  that the district's practice of coordinating or combining 
vacation with the 100 days differential leave contradicts the express provision of Education Code 45196. 

I The following paragraph may be revised to specify more than 100 working daya andlor the level of 
compensation the disfrict will pay an employee, if it chooses to pay more thaa 50 percent of the employee's I 

Each year, each regular classified employee shall be credited with no fewer than 100 working 
days of paid leave for personal illness or e a c c i d e n j ,  including current year and 
accumulated days of leave. When the current year and accumulated days at 111 pay are 
exhausted, the remainder of the 100 days shall be compensated at 50 percent of the 
employee's regular salary. Any of the 100 days of leave not used during the year in which 
they are credited shall be forfeited and shall not accumulate from year to year. This paid 
leave shall be exclusive of any other paid leave, holidays, vacation, or compensatory time to 
which the employee may be entitled. (Education Code 45 196) 

. . . . . . . ... a . ,  
~ o t e : ' ~ h e  following section %'subject t o ' k y  conflicting provision'6 s-co~ective bakg&g ageemen4 
,&at, provides. greater parental leave rights.. Pursuant to: Education Code. 45196.1,, ss added. by 
2393 (Ch. 883, Statutes of 2016), the. district,is required to provfde; differential pay-to. a classifie 
employee: when betshe. has exhausted all avaiiabie. sick leave, includ& accumulated sick leavei an 
continues, to biabsent due to parentaLleave for the birtltof the.employee'a.chUd orlplacement of 1 
c u d  with the employee folt adoption or. foster caremaby bonding), pursuant to. Government 
12945.2 (California Family Rights. Act):..Suck an.  employee is entitled to receive-' differential pa 

Avaitable Sick Leave Is ExhaustedlDifferenttal Payg). above,. for up to 12 work weeksj 
calculated in the sake manner described in Option 1 or 2. in the sectlon "Continued Absence.Afterf 

- . - -.- -* ..-q.. - .. --m- ...- .,...- --,-,,.,.-..- ,.r.--F.--..--+.v -..- m7-. +d-,A..-<,-.. ,-. ."?- -*.. 
Education code 45196,i'provides that such'parentd leavewill m concurrently with'parental lea4 
taken pursuant to' Government Code 12945.2. However,. unlike leave taken pursuant to Governmen! 
Code 12945.2, leave taken pursuant to Educaticmr~Code 45196.1 does not require an employee to have 
a t  least 1,250 hours of service with the disMct during the previous 12-month periodin order to b 
eligible for parental leave. See:AR 4161.8/4261.8/4361.8 -Family Care and.Medica1 Leave for furthe 
information on reauirements related to the California Familv Riehts A C ~  

. - -... -- . .c ,. ...---.. ,:- +,-. . I L l f  ,-. I-..--. -.. - ... -I--,- .-.- ..,,. -*r 7-.. W*IPIC--- .- -....- .., -.-.--_*--*.. ...T.- . 
Duiiag each school year, any classified employee who has exhausted all avaihable sic! 
leave, including accumulated sick: leave,. and continues to be absent on. account -06 
parental leave (baby bonding). pursuant to Government Coda 12945.2: shall receivd 
differential pay for up to 12 work weeks.-The 12-week period shall be reduced by an 
period of sick leave; including. accumulated sick leave, taken 'during a period of' suc 3 parental leave, Such parental leave shall rtln concurrently'with the parental Ieavg 



PERSONAL ILLNESS/INJURY LEAVE (continued) 

- - ~ < = ? - , ~ - - 4 ~ - . w ~ M . , * . - ~ - ~ , ~ ~ - , - .  ,- .-*9 -clsr-..-: r ,, m - . - - . P C I ? - " F C . I n  . - y W ,  

taken pursuant. t o , ~ o v e r n m e n s d e  ,12945.2. . a  and . .. ' &Tggregate amountTparentn I leave shall not i ~ n d . l z . ~ o r k , w e i k r ;  in'h.12-mtmth period Eligibility for piiintal leive 
pursuant to ~docat ioh Code 45196.1.shbll not re&e:,1,250 h o u y ~ ~ - 9 f 2 ~ ~ ~ @ . ~ p v i ~ , ~ ~  
@s@ict during-&e pre$ous 12Lm~,pths~@-dd~ynti_o_nI~ofl~ 45196.11 

Extension of Leave 

Note: Pursuant to Education Code 45195, the following extension of leave may be either paid or unpaid, and 
the Board may grant full pay for the 111 18 months' allowable absence, ifdesircd. 

A permanent employee who is absent because of a personal illness or injury and who has 
exhausted all available sick leave, vacation, compensatory overtime, and any other paid leave 
shall be so notified, in writing, and offered an opportunity to request additional leave. The 
Board may grant the employee additional leave, paid or unpaid, for a period not to exceed six 
months and may renew this leave for two additional six-month periods or for lesser periods. 
The total additional leave granted shall not exceed 1 8 months. (Education Code 45 195) 

If the employee is still unable to resume hisfher duties aRer all available paid and unpaid 
leaves have been exhausted, the employee shall be placed on a reemployment list for a period 
of 39 months. If during this time the employee becomes able to resume the duties of hisher 
position, hdshe shall be offered reemployment in the first vacancy in the classification of 
hisher previous assignment. During the 39 months, the employee's reemployment shall take 
preference over all other applicants except those laid off for lack of work or lack of funds, in 
which case the employee shall be ranked according to hidher seniority. (Education Code 
45 195) 

Verification Requirements 

Note: Education Code 45191 mandates the Board to adopt regulations that require pmof of illness or injury 
and prescribe the means of verification. However, Education Code 45191 provides that these regulations 
shall not discrimhate against evidence of treatment and the need for treatment by the practice of a well- 
recognized ~Iigion. The fouowing section should be modified to reflect district practice and any procedures 
that have been specified in negotiated agreements. 

. . Labor Code 233 requires districts to allow their employees to 
use sick leave for the purposes specified in Labor Code 246.5, the paid sick leave law. Because the paid 
sick leave law is silent on requests for verification, and actuafly requires an employer to provide an 
employee with paid sick days upon oral or written request, districts should be cautious in requiring 
verification for sick leave used for the purposes specified in Labor Code 246.5 (items #6-7 In the sectiod 
"Use of Sick ~eave'f above). Although a district is permitted to require verification fhm an employee who 
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is a victim of domestic violence, sexual assault, or staking, pursuant to Labor Code 230 and 230.1, a 
general insistence on verification could be deemed a violation of Labor Code 246.5. Any district with 
questions regarding its authority related to verification should consult legal counsel. 

After any absence due to illness or injury, the employee shall submit a completed and signed 
district absence form to hidher immediate supervisor. 

The Superintendent or designee may require verification whenever an employee's absence 
record shows chronic absenteeism or a pattern of absences immediately before or after 
weekends and/or holidays or whenever available evidence clearly indicates that an absence is 
not related to illness or injury. 

In addition, the Superintendent or designee may require an employee to visit a physician 
selected by the district, at district expense, in order to receive a report on the medical 
condition of the employee. The report shall include a statement as to the employee's need for 
additional leave of absence and a prognosis as to when the employee will be able to return to 
work. If the report concludes that the employee's condition does not warrant continued 
absence, the Superintendent or designee may, after giving notice to the employee, deny the 
request for additional leave. 

Note: 42 USC 2000ff-1, the Genetic Information N o n d i s c ~ t i o n  Act, and its implementing regulations, 
29 CFR 1635.1-1635.12, specify that it is ualawfitl for a district to request, require, or purchase an 
employee's or hismer family member's iudividual genetic information except in complying with the medical 
certification requirements for family care and medical leave purposes or with the employee's prior written 
authorization. See AR 41 61 .8/4261.8/4361,8 - Family Cate and Medical Leave. Pursuant to 29 CFR 1635.9, 
any such infomation received by the district must be kept confidential as specified below. 

Any district request for additional verification by an employee's physician or a district- 
selected physician shall be in writing and shall specify that the report to be submitted to the 
district should not contain the employee's genetic information. 

Any genetic information received by the district on behalf of an employee shall be treated as  
a coddentid medical record, maintained in a file separate fiom the employee's personnel 
file, and shall not be disclosed except in accordance with 29 CFR 1635.9. 

Before returning to work, an employee who has been absent for surgery, hospitalization, or 
extended medical treatment may be asked to submit a letter from histher physician stating 
that he/she is able to return to work and stipulating any recommended restrictions or 
limitations. 

(cf 4032 - Reasonable Accommodation) 
(cf: 41 13.4/4213.4/4313.4 - Temporary Modif;ed/Light-Duty Assignmeno 
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Short-Term and Substitute Employees 

. , ,. . . . .  . . . . .  - 
Note: Pursuant to Labor Code 245-249, , . . ,  ... t . .  %. . . .  the diitrict is 
required to grant a m i u  of one how ~ e p l o y e e  who 
works , . . .  for ._- 30 . . . . . .  days within a ye? . of a .  W e r  .. .. employment. In implementing this requirement, Labor Code 246, - ?... permits the district to use any of the options specified 
d on one how for every 30 horn worked Option 2 
allows an accml method that provides for a regular accrual basis and ensures that the employee receives 24 
hours of paid sick leave by the 120th calendar day of hislher employment. Option 3 is for any district that 
credits employees with 24 hours of paid sick leave at the beginning of each year and . does - not . allow - unused . ". 
sick leave to carry over to the next year. In addition, pursuaat to Labor Code 245.5, 
retired annuitants who hsve not reinstated to tho applicable public rethment sy- 
participation in these leave benefit provisions. The district should select the option below which corresponds 
to its approach under Labor Code 246. 

See section below titled nHealthy Workplaces, Healthy Families Act Requircrnentstt for additional 
M#& requirements. 

OPTION 1: 

Except for a retired annuitant who is not reinstated to the retirement system, any short-term 
or substitute employee who works for 30 or more days within a year of hidher employment 
shall be entitled to one hour of paid sick leave for every 30 hours worked. Accrued paid sick 
dap shall carry over to the following year of employment, up to a maximum of 48 hours. 
(Labor Code 246) 

I Note: The following pamgmph a p p l e  to all the above options. 1 
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Any short-term or substitute employee may begin to use accrued paid sick days on the 90th 
day of hislher employment, after which he/she may use the sick days as they are accrued. 
(Labor Code 246) 

Note: The following paragraph applies to d of the above options and reflects the intent of the Healthy 
Workplaces, Healthy Families Act to enable California workers to address their own and thcir family's 
health needs and to provide them with economic security when they need to take time off work for reasons 
of domestic violence, sexual assault, or stalldng. The following paragraph may be revised to include 
additional reasons for which short-term or substitute employees may .. use sick . leave, . ,pursuant . to district 
policy or practice. Pursuant to Labor Code 247.5, 5 . .. . . .. .. t. . . ' a  
district is not required to inquire into the purposes for which an employee uses paid leave. 

A short-term or substitute employee may use accrued sick leave for absences due to: (Labor 
Code 246.5) 

1. Hislher own need or the need of a family member, as defined in Labor Code 245.5, 
for the diagnosis, care, or treatment of an existing health condition or for preventive 
care 

2. Need of the employee to obtain or seek any relief or medical attention specified in 
Labor Code 230(c) and 230.11~~) for the health, safety, or welfare of the employee, or 
hisher child, when the employee has been a victim of domestic violence, sexual 
assault, or stalking . 

Healthy Workplaces, Healthy Families Act Requirement8 
. . 

Note: Pursuant to Labor Code 245-249, - '11 ct' . . all employers, 
including those that provide paid time o f l ~ & t i a g ~ w ,  mwt comply 
with the requirements specified in the following section. Pursuant to Labor Code 248.5, noncompliance with 
the Healthy Workplaces, Healthy Families Act could result in enforcement action against the employer, 
including the imposition of civil and moneEary penalties. Any district with questions regarding the 
applicability of this new law should consult its legal counsel. 

No employee, including a short-term or substitute employee, shall be denied the right to use 
accrued sick days and the district shall not in any manner discriminate or retaliate against an 
employee for using or attempting to use sick leave, filing a complaint with the Labor 
Commissioner, or alleging district violation of Labor Code 245-249. 

To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee 
shall: 

1. At a conspicuous location in each workplace, display a poster on paid sick leave that 
includes the following information: 

1 m a t  nn ~ r n n l n v ~ ~ :  ;Q  entitlea tn n r . m i ~ .  renileqt. and use naid sick davs 
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b. The amount of sick days provided by Labor Code 245-249 

c. The terms of use of paid sick days 
- ,  r.-- 

d. That discrimination or retaliation against an employee for requesting +@or 
using sick leave is prohibited by law and thaj! an employee has the right to file 
a complaint with the Labor Commissioner if the district discriminates or 
retaliates against h i d e r  

2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to 
use per year and allow eligible employees to use accrued sick leave upon reasonable 
request 

3. Provide eligible employees written notice, on their pay stub or other document issued 
with their pay check, of the amount of paid sick leave they have available 

(cf. 41 12.9/4212.9/4312.9 - Employee Notifications) 

4. Keep a record documenting the hours worked and paid sick days accrued and used by 
each eligible employee for three years 

Legal Reference: (see nett page) 
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Legal Refeence: 
EDUCA TION CODE 
451 03 Substitute employees 
45190 Leaves of absence and vacations 
45191 Leaves .,r-,, of - - + * + +  absence for-illness -,, "--. and .-.,..= inju%-,- ., -, 
4 $ 1 9 ~ ~ $ - & ~ ~ e f o r , r n i f i i ~ ~ ~ ~ ~ p i ~  conn4c&dLd&pbil~ 
45193 Leave of absence forpregnang (re w e  of sick leave under certain circumstances) 
45195 Additional leave for nonindurtrial accident or illness; reemployment preference 
451 96,Salary; deductions during sick leave - . ....-,p.-.y..* F r r - 7 -  7.'T.. *-- --c--.-r+.\- 

45196;l ~ i f l k ' r e n t i d f i ~  duringparenial few= to 12.~e=tafr& sjckf~tave & ~ ~ & a u s _ t ~  
45202 fiamfir of accumulated sick leave and other benefts 
LABOR CODC 
230 Jury dug; legal actions by domestic violence, s m a l  assault and stalking victims, right to time o f  
230.1 Employers with 25 or more employees; domestic violence, s m a l  m u l t  and stalking victims, 
right to time of 
233 Illness of child, parent, spouse or domestic partner 
245-249 Healthy Workplaces, Healthy Families Act of 2024 
COURTDECISIONS 
California School Ernalovees Association v. Colton Joint Unified School Dirtnmct, (2009) 170 
~ a l A ~ ~ . # t h  957 
California School Emalovees Association v. Tustin Unified School District, (2007) 148 Cal.App.4th 
510 
AlTORNEY GErnRAL OPrnOrn 
53 Q~s.Cal.At#. Gen. 11 1 (1970) 
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Center USD 
E 2 : Administrative Regulation ' ': 
- . . . Personal IlI~ess/Injury Leave 

AR 4261 .I 
Classifled Personnel 

Classified employees employed five days a week are entitled to 12 days leave of absence 
with full pay for personal illness or injury (sick leave) per fiscal year. Employees who work 
less than a full fiscal year or fewer than five days a week (part-time employees) shall be 
granted sick leave in proportion to the time they work. However, any part-time employee 
whose work hours are so few as to entitle him/her to less than 24 hours of paid sick leave per 
fiscal year shall be granted sick leave pursuant to Labor Code 246, if he/she is eligible. 
(Education Code 45 ,abor Code 245-249) 

Use of Sick Leave 
I '  

lassified et&=ee may use s lea absences due to: 

Accident or illness, whether or not the absence arises out of or in the course of 
employment, or by quarantine which results fiqm contact with other persons having a 
contagious disease during the employee's performance of hislher duties (Education 
Code 45 199) - - - 

2. Prepancy, childbirth, and recovery (Education Code 45 193) 

(cf: 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 

3. Personal necessity as specified in Education Code 45207 

(cf: 41 61.2/4261.2/4361.2 - Personal Leaves) 

4. Medical or dental appointments, in increments of not less than one hour 
I' 'r m 

5. industrial accident or illness when leaZ@&%d specifically for t h a w  has been 
exhausted (Education Code 45 192) 

(cf: 4261 -11 - Industrial AccidentNlness Leave) 

6.  In any calendar year, an employee may use the amount of sick leave heishe would 
acme  during six months at his/her current rate of entitlement for the following: 
(Labor -- - Code 233,245.5,246.5) 
..,- - .,:. - .  7 

. . .-. - r: 
'-1 1 
A 2-+.-z... .! .L. .. ::=. -cy . - 4 Need of the employee or hidher farmly member, as defined in Labor Code 
245.5, for the diagnosis, care, or treatment of an existing health condition or 

1 for preventive care 



h Need of the employee to seek or obtain any relief or medical attention 
specified in Labor Code 230(c) and 230.l(a) for the health, safety, or welfare 
of the employee, or hisher child, when the  em^ ree has been a victim of 
domestic violence, sexual assault, or stalking 

An employee may take leave for personal illness or injury at any time during the year, eva 
credit for such leave has not yet been accrued. However, a new full-time classified employee 
shall not be entitled to more than six days of sick leave until hdshe has completed six months 
of active service with the district. (Education Code 45191) 

Unused days of sick leave shall be accumulated from w ' witllou 

Education Code 45 19 1) 
imitation. 

~ployee shall reimburse the district for any unearned sick leave used as of the date of 

played classified employees to waive leave'" me newly I 

(accumulated in a previolw &strict. ~ o w t ~ ~ r ,  if the employee's previous employment was 
'terminated for cause, the transfer of the accumulated leave shall be made only if approved by 
lthe Governing Board. mducation Code 45202) - 

d ~ h e  Superintendent or designee shall notify any classified employee whose employment with 
the district is terminated after at least one calendar year for reasons other than for cause that, 

r if hdshe accepts employment in another district, county office of education, or community 
college district within one year of the termination of employment, hetshe shall be entitled to 
resuest that the district transfer hisfher accumulated sick leave to hisher new employ-* 
@&cation Code 45202) li - - --d- - - - --  

I 

An 
his/her need to be absent as soon as such need is known so that the services of a substitute 

- may be secured as necessary. This notification shall include an estimate of the expected 
duration of absence. If the absence becomes longer than estimated, the employee shall so 
notify the district. If the duration of absence becomes shorter than estimated, the employee 
shalfnotify the district not later than three o '~10~k  in the iiftmoon of the Jay prec&g the - 
dav on which he/she intends to return to work Jf the employee fails to notify the district and - - - - - -  ' - - - - - - = the failure results in a substitute beiner sewed ~e cost of substitute si be deducted - - - - ' . . ' corn the employee's 
em- 
- - -  --~aL.~&-a 
Continued Absence ~ f t 7 ' ~ l v a i l a b l e  Sick Leave Is ExhaustedDIifferentiaI Pay 
+;-+R.,. 
Eac year, eac re ar classified employee s h d  be credited vvlM no fewer than I 00 working 
days of paid leave for personal illness or injury, including current year and accumulated days 
of leave. When the current year and accumulated days at full pay are exhausted, the 
remainder of the 100 days shall be compensated at 50- *ercent o f  the employee's regular 
salary. Any of the 1 00 days of leave not wed during the year in which they are credited shall 
be forfeited and shall not -accumulate from year to year. This paid leave shall be exclusive of 



. any other paid leave, holidays, vacation, or c lsatory time to which the yee may 
be entitled. (Education Code 45 196) 

Extension of Leave 

A permanent employee wno is absent Decause or a personal illness or injury and who has 
exhausted all available sick leave, vacation, compensatory overtime, and any other paid leave 
shall be so notified, in writing, and offered an opportunity to request additional leave. The 
Board may grant the employee additional leave, paid or unpaid, for a period not to exceed six 
months and may renew this leave for two additional six-month periods or for lesser periods. 
The total additional leave m t e d  shall not exceed 18 months. Education Code 45 195) 

If the employee is still unable to resume hidher duties aRer all available paid and unpaid 
leaves have been exhausted, the employee shall be placed on a reemployment list for a period 
of 39 months. If during this time the employee becomes able to r e m e  the duties of hidher 
position, he/she shall be offered reemployment in the first vacancy in the classification of 
hisher previous assignment. During the 39 months, the employee's reemployment shall take 
preference over all other applicants except those laid off for lack of work or lack of h d s ,  in 
which case the employee shall be ranked according to hidher seniority. (Education Code 
45 195) 

Verification Requirements 

After any absence due to illness or injury, the employ ed and signed 
district absence form to hidher immediate supervis 

The Superintendent or designee may, at any time, require additional written verification by 
the employe& physician or medical - Such verification shall be required 
whenever an employee's absence record shows chronic absenteeism or a pattern of absences 
immediately before or after weekends andfor holidays or whenever available evidence clearly 
indicates that an absence is not related to illness or injury. 

In addition, the Superintendent or designee may require an employee to visit a physician 
selected by the district, at district expense, in order to receive a report on the medical 
condition of the employee. The report shall include a statement as to the employee's need for 
additional leave of absence and a prognosis as to when the employee will be able to return to 
work. If the report concludes that the employee's condition does not warrant continued 
absence, the Superintendent or designee may, after giving notice to the employee, deny the 
request for additional leave. 

Any district request for additional verification by an ernpIoyeets physician or a district- 
selected physician shall be in writing and shall specify that the report to be submitted to & 

,, .- 
district should not contain the employee's genetic information. 

. --\-- -= I 

Any genetic information received by the district on behalf of an ernpIoyee shall be treated as 
a confidential medical record, maintained in a file separate fiom the employee's personnel 
file, and shdl not be disclosed except in accordance with 29 CFR 1635.9. 



Before returning to work, an employee who has been absent for surgery, hospitalization, or 
extended medical treatment may be asked to submit a letter h m  hisher physician stating 
that he/she is able to return to work and stipulatin recommended restrictions or 
limitations. 

(cj  4032 - Reusonable Accommodation) 
(cf: 41 13.4/4213.4/43 13.4 - Temporruy Modified/l:ight-Duty Assignmen0 

Healthy Workplaces, Healthy F a d e s  Act Requirements 

No employee, including a short-term or subsbrute employee, shall be denied the right to use 
tued sick days and the district shall not in any manner discriminate or retaliate against an 

employee for using or attempting to use sick leave, filing a complaint with the Labor 
&ommissioner, or alleging district violation of Labor Cade 245-249. 

- ? T o  ensure the district's compliance with Labor Code 245-2 
!shall: 

, the Superintendent or aesignee 

1 .  At a cons~ic=uou9 location in each workplace displg a ~ o s t e r  onpaid sick leave that +- 
includes the followinninfonnation: . . . . . . . . . . - 

- - - 
I . L ' .  

-*.-&: L 2 p!!*=-- R 

I That an err byee is enti e to accrue, request, and use paid sick days 

The arnounr of sick days provided by Labor Code 245-249 

c. The terms of use of paid sick days 

d. That discrimination or retaliation against an employee for requesting or wsng 
sick leave is prohibited by law and an employee has the right to fde a 
complaint with the Labor Commissioner if the district discriminates 01 

retaliates against bimlher 

2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to 
use per year and allow eligible employees to use accrued sick leave u w n  reasonable 
request 

3. + Provide eligible employees written notice, on their pay stub or other document issued 
with their pay check, of the amount of paid sick leave they have available 

- -  - - - -  - 

~ t ~ a m  i2.9--em&- 

Legal Reference: (see next page) 



Legal Re#reuce: 
EDUClATlON CODE 
45103 Substitute employees 
45190 Leaves of absence and vacations 
45191 Leaves of absencefir illness and injury 
45193 Leave of absence for pregnancy (re w e  of sick leave under certain circumstances) 
45195 Additional leave fir nonind-1 accident or illness; reemployment prejerence 
45196 Salav; deductions during sick leuve 
45202 Transfer of accumulated sick leave and other benefib 

OR CODE 
230 Jury duty; legal actions by domestic violence, sexual assault and stalking victims, right to time off 
230.1 Employers with 25 or more employees; domestic - violence, sexual assault and stalking victims, 

x - i X . r * . . - - U r -  m y  

right to rime off . . 
233 Illness of child, parent, spouse or domarticpartne+- . . 

245-249 Healthy Workplaces, Healthy Families Act of 2014 I 

COURT DECISIQM .. ->. ..,%.-.. - .- --., 
Califirnia School Etn~ l~~ee .9  Association v. Colton Joint Unified School Dish&, (2009) 170 
CalApp.4th 957 
Cir i i fb~iu  mT:Jlool E r n ~ l o ~ e ~ s  As;c.ocinrianr, Trrsrin Unified Schvvi D i ~ r r i a  (2007) 148 CalApp.4th 
510 

Regulation 
approved: October 19,2016 



CSBA Sample 
Board Policy 

Students 

STUDENT WELLNESS 

Note: The Healthy, Hunger-Free Kids Act of 2010 (42 USC 1758b) mandates each district participating in 
the National School Lunch Program (42 USC 1751-17693) or any program in the Child Nutrition Act of 
1966 (42 USC 1771-179431, including the School Breakfast Program, to adopt districtwide school 
weUness policy. The following policy llfills this matldate and should be revised to reflect district practice. 
Other policies in the district's policy manual will likely contain additional provisions supporting this 
wellness poIicy, such as BP 33 12 - Contracts, BP/AR 3550 - Food ServiceKhild Nutrition Program, BP/AR 
3552 - Summer Meal Program, BPIAR 3553 - Free and Reduced Price Meals, BPIAR 3554 - Other Food 
Sales, BP/AR 6142.7 - Physical Education and Activity, and BPIAR 6142.8 - Comprehensive Health 
Education. 

Although the Governing Board ,has .- .. discretion . - . . . under . . . . 42 . USC 1758b to determine specific policies . " 7  -- , .---- 3.' 
#. .. - . . . 

appropriate for its schools, th V.Z. a Ah - -4 
c,FR 21030, ai added by ,u  Fed R-kork a-ts 
in estabIishing their student wellness policies, including mi&um'ca~t~ t  require&en&.-ass-Gance o( 

web sites. In addition, CSBA's Student Wellness: A Health Food and Phvsical Activitv Policv Resourcq 
summarizes research on the nlationship between nutrition and physical activity and student 

achievement, provides worksheets for policy development, and contains other resources that may be useful 
in the development of the wellnesa policy. 

The following paragraph links student wellness with the components of a coordinated school health 
approach recommended in the California Department of Education's (CDE) Elealth Framework for 
California Public Schools and may be revised to reflect district practice. 

The Governing Board recognizes the link between student health and learning and desires to 
provide a comprehensive program promoting healthy eating and physical activity for district 
students. The Superintendent or designee shall coordinate and align district efforts to support 
student welhess through health education, physical education and activity, health services, 
nutrition services, psychological and counseling services, and a safe and healthy school 
environment. In addition, the Superintendent or designee shall develop strategies for 
promoting staff wellness and for involving parentslguardians and the community in 
reinforcing students' understanding and appreciation of the importance of a healthy lifestyle. 

(cf: 1020 - Youth Sewices) 
(cf: 3513.3 - Tobacco-Free Schools) 
(cJ: 3514 - Environmental Safety) 
(cJ 5131.6 -Alcohol and Other Dmgs) 
(cf. 51 31.61 - Drug Testing) 
(cf: 5131.62 - Tobacco) 
(cJ 5131.63 - Steroids) 
(cf. 5141 - Health Care and Emergencies) 
(cx 5141.22 - Infectious Diseases) 



STUDENT WELLNESS (continued) 

(cf: 5141.3 -Health h i n a t i o n s )  
(cf: 51 41.31 - Immunizations) 
(ex 5141.32 -Health Screening for School Enby) 
(4 51 41.6 - School Health Services) 
(cf: 61 42.1 - S a u l  Health andIW/All)S Prevention Education) 
(cf: 61 64.2 - Guidance/Couseling Service$) 

Note: 42 USC 1758b and7 ~ ~ 2 ! 0 3 0 , , , ~ ~ d d e d = b y .  81 Eied.:~epi 50151] required that ' & ~ c b , ~ e r d (  
specified stakeholders to participate in the development, implementation, and periodic review 
and update of the district's wehess polic One method to achieve continuing involvement of those groups & through the creation of a school nellneii -4 council, ai and other key stakeholders h . 

recommended in the CDE's Health Framework for California Public Schoolg. Pursuant to Government 
Code 54952, committees created by formal action of the Board are subject to open meeting laws (the Brown 
Act); sea AR 1220 - Citizen Advisory Committees. 

The Superintendent or designee shall encourage parentstguardians, students, food service 
employees, physical education teachers, school health professionals, Board members, school 
administrators, and members of the public to participate in the development, implementation, 
and periodic review md update of the district's student wellness policy. (42 USC 1758b;l 
~J?R210.3@ 

r ~ o t c :  The reminder of this section is optional and may be revised a reflect district practice. 1 
To fulfill this requirement, the Sup 
a - c o u n c i l  or other district c 

r -p I .  . p - ~ . - -  . t-7 

.. and.- a: w"eh 
=es of the . .  groups 

.1 health educators, curriculum directors, counselors, 
=health practitioners, andlor others interested in school 
health issues. 

(cJ 1220 - Citizen Advisoly Committees) 
(cf: 9140 - Board Representatives) 

. . . + . - . - - . . . .  . - I .  - . . . . . .  - T r .  r . .-p..$. 

The Superintendent, or7 designee. may .make available to the: public and school 
community a list of the names9. position titles, and contact information of the:wellnes$ 
council membersi 

- < .  . 
-' ' ' - ' -  

. . 
 he seBeeCBeal(B wehnesd c o u n c i ~ s h a l l  advise the district on health-related 
issues, activities, policies, and programs. At the discretion of the superintendent or designee, 
the duties of the c o u n c i m  may also include the planning, implementation, and 
evaluation of activities to promote health within the school or community, 



STUDENT WELLNESS (continued) 

Goals for Nutrition, Physical Activity, and Other Wehess Activities 

Note: 42 USC 1758b and: ~:.CFR: 210.30,. as .added- b y - 8 l , ' ~ e d - , ~ ~ 5 0 1 5 1 ~  mandatd that the district's 
wehess policy include goals for the activities specified below. 

' .+, . -- 
The Board shall adopt specifid goals for nutrition promotion and education, - * -.. physical - * -  - activity, , ,  . 

and other school-based activities that promote student welhess. In developing such goalsj 
7"" - - 1  ..,.-. I . --n ,-.-. - . - .n r -  -..7--m..-, - 

the %ard~ha~~eview~~d~~on'sider~e~videnc~ba~ed~strate~es and,techniqu$. (42 USC 
1 7 5 8 b i ~ ~ ~ - 2 1 0 . 3 0 i )  

(cj 0000 - Vision) 
(cfi 0250 - Goals for the School District) 

Note: The remainder of this section provides policy lmguage to address this mdated topic and should be 
revised to reflect district practice. 

The district's nutrition education and physical education programs shall be based on research, 
shall be consistent with the expectations established in the state's curriculum h e w o r k s  and 
content standards, and shall be designed to build the skills and knowledge that all students 
need to maintain a healthy lifestyle. 

(ex 601 1 - Academic Standards) 
{cJ 61 42.7 - Physical Education and Activio) 
(cj 6142.8 - Comprehenrive Health Education) 
{cf: 61 43 - Courses ofstudy) 

The nutrition education program shall include, but is not limited to, information about the 
benefits of healthy eating for learning, disease prevention, weight management, and oral 
health. Nutrition education shall be provided as part of the health education program and, as 
appropriate, shall be integrated into other academic subjects in the regular educational 
program, before- and after-school programs, summer learning programs, and school garden 
P W m s *  

{cJ 5148.2 - BefordAfter School Programs) 
(cf: 61 77 - Swnrner Learning Programs) 

All students shall be provided opportunities to be physically active on a regular basis. 
Opportunities for moderate to vigorous physical activity shall be provided through physical 



STUDENT WELLNESS (continued) 

education and recess and may also be provided through school athletic programs, 
extradcular programs, before- aud after-school programs, summer leaming programs, 
programs encouraging students to watk or bicycle to and h m  school, in-class physical 
activity breaks, and other structured and unstructured activities. 

(cf: 5142.2 - Safe Routes to School Program) 
(cf: 61 45 - Exrracurnmcular and Cocurricular Activities) 
(cJ 6145.2 -Athletic Competition) 

The Board may enter into a joint use agreement or memorandum of understanding to make 
district facilities or grounds available for recreational or sports activities outside the school 
day andlor to use community facilities to expand students' access to opportunity for physical 
activity. 

{cJ 1330.1 - Joint Use Agreement$ 

-.-:-.r rr - r- ,mr - . - c - ~ c - ~ ) ? ~ - ~ ~ - - - ~ ~ ~ p -  

Professional development &&mad be regularly offkred . . ., to -, the nuh$qon. pyogramdbctod 
muagers, &nd:&aff, 'as ., we4 ad . .- health . .-.+,, education +- , .- teacheri,.d physical education teachers, 
coaches, activity ~upervisors, and other sta£Y as appropriate to enhance 
theb # knowledge and ski-nt hfalth &d'we'Ged. - .  -.. 

In order to ensure that students have access to comprehensive health services, the district 
may provide access to health services at or near district schools and/or may provide referrals 
to community resources. 

The Board recognizes that a safe, positive school environment is also conducive to students' 
physical and mental health and thus prohibits bullying and harassment of a11 students, 
including bullying on the basis of weight or health condition. 



STUDENT WELLNESS (continued) 

(cJ 5131.2 - Bullying) 
(cf: 51 45.3 - NondiscriminatiodHarassrnenl) 

The Superintendent or designee shall encourage staff to serve as positive role models for 
healthy eating and physical fitness. Belshe shall promote work-site wellness programs and 
may provide opportunities for regular physical activity among employees. 

~utritiond Guidelines for a Foods Available at School 

Note: 42 USC 1758b mandates that the district's wellness policy include nutrition4 guidelines that are 
consistent with federal nutrition standads, as specified below. A h  see A .  3550 - Food SenricdChild 
Nutrition Program. 

.-.-.a -.,-m,-, 

For all foods and beveragq available on each campus during the school day, the district 
shall adopt n~tritione;('~uidelines which are consistent with 42 USC 1758i1766j 17733 and 
1779 and fedad regulations and which support the objectives of promoting student health 
and reducing childhood obesity. (42 USC 1758b) 

Note: The rermhder of this section provides policy language to address this mandated topic and should be 
revised to reflect district practice. 

In order to maximize the district's abiIity to provide nutritious meals and snacks, all district 
schools shall participate in available federal school nutrition programs, including the 
National School Lunch and School Breakfast Programs and after-school snack programs, to 
the extent possible. When approved by the California Department of Education, the district 
may sponsor a summer meal program. 

{cf: 3550 - Food SewiceKhild Nutrition Program) 
(cj: 3552 - Summer Meal Program) 
(cf: 3553 -Free and Reduced Price Meals) 
(cf: 51 41.27 - Food Allergies/Special Dietary Needs) 
(cj: 51 48 - Child Care and Devefopmenr) 
(cf: 5148.3 - PreschooVEarly Childhood Education) 

Note: Pursuaat to 42 USC 1758, schools participating in the National School Lunch Program are required to 
make fiee drinking water available for consumption at locations where meals are served during meal 
service. In addition, Education Code 38086 requires all California schools to make fiee drinking water 
available during school meal times, unless the Board adopts a resolution demonstrating that the district is 
unable to comply due to fiscal constraints or health or safety concerns. See AR 3550 - Food Se~celChild 
Nutrition Program for policy language related to these requirements Also see CSBA's policy brief 
Tncreasin~ Access to Drinkine! Water in Schools for Further information and sample strategies for providing 
water and encouraging consumption. Information: on. potential funding sources- to: complj! with thd 
potable water requirement is available on the. CDE web site4 

The Superintendent or designee shall provide access to Bee, potable water ' I  

in the food service area during meal timed in accordance with Education C m  



STUDENT WELLNESS (continued) 

USC 1758, and shdl encourage students' consumption of water by educating them about the 
health benefits of water and b;d serving water in an appealing manner, 

The Board believes that d l  foods and . . . . beverages . . - . . - sold to students at district schools, including 
those available outside the district's reimbursabl~ food services progmm, should support the 
health curriculum and promote optimal health. ~utrit iond standards adopted by the district 
for foods and beverages provided through student stores, vending machines, or other venues 
shall meet or exceed state and federal nutrition4 standards. 

(cf. 3312 - Contracis) 
(cJ 3554 - Other Food Sales) 

The Superintendent or designee shall encourage school organizations to use healthy food 
items or non-food items for fundraising purposes. 

Hdshe also shall encourage school staff to avoid the use of non-nutritious foods as a reward 
for students' academic performance, accomplishments, or classroom behavior. 

School staff shall encourage parentdguardians or other volunteers to support the district's 
nutrition education program by considering nutritional quality when selecting my snacks 
which they may donate for occasional class parties. Class parties or celebrations shall be held 
after the lunch period when possible. 

Note: Pursuant to 7 CFR 210.30, asadded by 81' Fed. Reg. 50131, only those foods and beverages thai 
are-allowe& for sale on campus during the school day may be marketed within the  district,  he/ 
Analysh of CommentJ to the federatregulations, 81 Fed. Reg. 50151 pg. 50159-50160, clarifies that 
this includes, but is not limited to, marketing by way of signage, vending machine exteriors, men 
boards, coolers, trash cans, cups and scoreboards, but does not apply to materials fop educadona 9 
purposes. It also state9 that existtng items do not need to be Immediately replaced,, but, as new 

I conkacts are signed and/or durable equipment replaced, these guidelines should be followed I 
-7 - - -  _- .,- I --, + " a *  ..>- -T, .p.,- - - r ' n - - - u ~ m i  

To' rehforce the dishict's nutrition education program,. t h&~~o~rd : , ' ~mh ib i&: ,  &d 
marketing and advertising of foods and beverages that do not meet nutrition standard$ 
for the sale of foods and beverages on campus during the school day.. (7 CFR 210.301 



STUDENT WELLNESS (continued) 

(~$1325 -Advertising and Promotion) 

Program Implementation and Evaluation 

~ote':. 4 2 ' ~ ~ ~ ~ 1 ~ 8 b $ u d :  7: CFR ii030 riiq;ir"'thedlstridt. to.idi&tifj;'an idh id ia l  witl;'the;authori 
and responsibWty. to ensure that each district schooicompl~es with the wellness policy, TheAnalysis 
Comments to the federal rkgulations, 81 Fed, Reg. 50151. pg.. 5015S;recommends that districts 
a. means of contactinga fhe-designated,;iqdddual, by<. po_vid la~a:d~tr ic t to~  school phone 
andlor email' address1 

The Superintendent 
' -' - '. r - '. .- , . . .  
responsible for. ensurin 
that each schooi site co 
~l?R.210.30)1 

Nutritional Services Supervisor 
8408 Watt Avenue, Antelope, CA 95843 
(916) 338-6416 

Categoncals Coordinator 
8408 Watt Avenue, Antelope, CA 95843 
(916) 338-6343 

(~$0500 - Accountabili&) 
(cJ 3555 - Nutrition Program Compliance) 

The Superintendent or designee shall assess the implementation and effectiveness of this 
policy at least once evay (we &red years. (42.USC 1758b;? CFR 210.301 

Note: 42 USC 1758b requires that the district assessment include a comparison of the district's policy with 
model wellncss policies. See the USDAb web site for model policies and best practices recommended by 
federal and state agencies and nongovernmental organizations. 

The assessment shall include the extent to which district schools are in compliance with this 
policy, the extent to which this policy compares to model wellness policies available &om 
the U.S. Department of Agriculture, and a description of the progress made in attaining the 
goals of the wellness policy. (42 USC 1758b) 



STUDENT WELLNESS (continued) 

Note: Items #1-85]r below arc optional and may be revised to reflect district practice. For fixher 
information about the following indicators and a list of other possible indicators, see CSBAts monitor in^ for 
Success: A Guide for Assessine and Strcn~thenino Shldent Wcllness Policieg, The guide also describes 
possible data sowces that nlay be used for each indicator and includes a sample report format Indicators 
selected by the district may include a mix of process measures (e.g., level of student participation, number 
of cIasses, s f f i g ,  and costs) as weU as outcome measures that assess the policy's impact on students (e.g., 
physical fitness test results, Body Mass Index, and food choices). 

The Board and the Superintendent or designee shall establish indicators that will be used to 
measure the implementation and effectiveness of the district activities related to student 
wellness. Such indicators may include, but are not limited to: 

1. Descriptions of the district's nutrition education, physical education, and health 
education curricula and the extent to which they align with state academic content 
standards and legal requirements 

2. An analysis of the nutritional content of school meals and snacks served in all district 
programs, based on a sample of menus and production records 

3. Student participation rates in all school meal and/or snack programs, including the 
number of students enrolled in the fiee and reduced-price meals program compared to 
the number of students eligible for that program 

'.' ' -  - .Y - 
4. Extent to which foods bdbeveraged sold on campus outside the food services 

program, such as through vending machines, student stores, or fimdraisers, comply 
with nutrition4 standards 

? '  . - .  - ..,-. . . , . . , . , . . + . . . - ..- 7 - - p , -  .7F-, =- -. -.- ,,- 

5. , ~xtent  to which other foods and beverages that are available on campus durin 
the school. day,. such- as foods and beverages. Cbr cIassroom partiesi, 
celebrations, and rewards/incentives, complywith nutrition standardi 

541 Results of the state's physical fitness test at applicable grade levels 

4 Number of minutes of physical education offered at each grade span, and the 
estimated percentage of class time spent in moderate to vigorous physical activity 

%8f A description of district efforts to provide additional opportunities for physical 
activity outside of the physical education program 



STUDENT WELLNESS (continued) 

gq A description of other districtwide or school-based wellness activities offered, 
including the number of sites and/or students participating, as appropriate 

As feasible, the assessment report may include a comparison of results across multiple years, 
a comparison of district data with county, statewide, or national data, andlor a comparison of 
welhess data with other student outcomes such as academic indicators or student discipline 
rates. 

~ote:. In dditioi'to the district s&as&sment described abovf$7'~F'R 21'0.;18; G, &ended by -8 
Fed;. Reg. 50151, iequire's that the .CD~conduct administrative reviews-of all districts at least onc 
every. three .yea&. to. ensure. that ,dstricts. are!. complying. with; theic' wellness ;policy, See ,sectio I 
llRecords!v: below for. information. about. records;: that> mayi,bej required fiir thh issessmeht ~ h d  
USDA1s Fkd a n d ' ~ u ~ t i o n .  ~ e d c e  may. grant a one-year ideesfgn t o . , t h e . ~ ~ ~ ~ t b r e ~ y c a ~ C r e v i e ~  
cycle if needed for efficient state management.oP the progamf 

t-tn.7 - 5  .. .....- ...-.--- '-".-.? ,-,.., w . . - . . . - v C " I . -  w "7"FTI- ,--.- . -- ..rZL...m-- 

In addition, the Superintendent. o r  designee shall $iep&e an'dxihtain.. the propel( 
documentation rihd, records , needed for kh&'administrativ< reiriew . of: 'the districtt 
wellness policy ,. conducted by., the California, Department, of; Education: (CDE). .eve 
three 

d 
. ? . . . .  . . - *  . .,- ...- - ..- --.. . . .-.. *,.- -- . rrll.i .,.. ---A ....-- 

. e assessment results of both the district-and. state mluationd shall be 
x e  Board for the purposes of evaluating policy and practice, recognizing 
accomplishments, and making policy adjustments as needed to focus district resources and 
efforts on actions that are most likely to make a positive impact on student health and 
achievement. 



STUDENT WELLNESS (continued) 

~ ; @ c a ~ q  

N & ~ P & ~ ~ ~ $ ~ t o , ~ d o ~ ; t i ~ ~  eddi '4g432,,.&-a;O;&;ied bj;SB' 1169 (~b\i~o~sta~t~~~fi~i6>;"J14~:,usS 
1758G; and .7 CFR 210;30,:.asadded bjr: 8f  Red. Reg.. 50151, th6'distrlct.is~requfred. to inform the publi 
OE thqcontcnt-~d,hplernentablo~off the. , e ~ q a , . w ~ c ~ d t h e j ~ ~ ~ s ~ p ~ g t e ~ ~ t , o ~ a r &  .mestin 
the goala80f the e o l i c ~  as- described:,beIo$ 

4 
--.*- -- -u- _ 

The , Syperintendent oydesignee-ball: i d o a w b l i i L  
implementation of- theLdistrictts wemess policy- kd:bhall 
updates to  the policy,. available the public. on an 
the publieof the district' progress towards meeting the 
including the 'availability of the, piennial district 
42 JJSC 17586; ,7 ~ ~ 2 1 0 3 0 ~  

I Note:.Tbc following optional paragraph may be revised fo  reflect dhtrict practlcd I 

newsletters, handouts, parent/guardian meetings, district and school web sites, and other 
communications. Outreach to parents/guardians shall emphasize the relationship between 
student health add wehbes'i and academic performance. 

(cj 1100 - Communication with the Public) 
(cJ I2 12 - Media ReIations) 
(cJ 11 13 - District and School Web Sites) 
(i$ If 14 - DisfrictSponsored Social Media) 
(cf: 6020 - Parent Involvemenl) 

Note: As amended: by SB: 1169 (Ch. 280, Statutes of 2016), Edticatioa Code. 49432 no. longer requlrd 
schools to post the distrfctrs policiei and regulations onnutridon and physical activity in public.vie4 
within. all school cafeterias or otfier-,central eating areas4 Education Code 49432 continues td 
authorizes, but does not require, schools to post a swnmary of nutrition and physical activity laws and 
regulations. The following paragraph is optional. 

- , . , , . - . - 
Each school sealCalse mad post a summary of nuhition and physical activity laws and 

.> regulations prqared by the CDE]. 

~ecordd 

Note:,. 7 CFR 21030, as' added by 81 Fed.' Reg. 50151, requires. the district to retain. records t 
document compliance with the federal reguladon. The following paragraph outtines the records tha 
n t  n minfmrrm. must he retained bv the dlstrkd 

d 



STUDENT mLLNESS (continued) 

-. - ---TcFc--.l- ---*-rc.'... ~~..wm-..c-.-~.---'-:C-T --.-,- '--- 

The Superintendant or. designeeshall nth records that document compltanc~with. 1 
CFR 210.30 ,.,',.including, but, not limited to,. the:.written . student, ,w,ellnesi 
documentation of the. triennial assessment~d &e w & ~ e s i  policy. for, hch 
and.. documentation . demonstrating .compliance :plith ; the ,community invoTvemen 

available to the-public; (7. CFR 2ljl.301 
reqdrernents,' including. requiremeit!-tg 

Legal Reference: (see next page) 



STUDENT WELLNESS (continued) 

Legal Reference: 
EDUCATION CODE; 
33350-33354 CDE resp+~v$@bities re.-physical education 
3 8086~~ree$eshTrirrkiri'~~wate~ 
49430-49434 Pupil Nutrition, Health, and Achievement Act of 2001 
4949049494 School breayi t  and lunch programs 
49500-49505 School meals 
4951 0-49520 Nutrition 
49530-49536 Child Nutrition Act 
49540-49546 Child care foodprogram 
49547-49548,3 Comprehensive nutrftion servicea 
49550-495~4 Mealsfor needy students 
49565-49565.8 California Fresh Start pilot program 
49570 National School Lunch Act 
51210 Course of study, grades 1:6 ---_+,-. ,A_ 

51210~1-51210.2' Phydcal edu~ation,~&ades $4 
S I Z I O ; ~ .  v~m~ti e d t t ~ ~ o a  
51220 Course of study, grades 7-12 
51222 Physical education 
51223 Physical education, elementary schoofs 
51 793-51 7 9 a  School iminrctional gardens 
51880-51921 Comprehensive health education 
CODE OF REGULATIONS. TITLE 5 
15500-15501 Food sales by student organizations 
1551 0 Mandatory meals for needy students 
15530-15535 Nutrition education 
15530-15565 School lunch and brea~~~~tprograms 
UNITED STATES CODE. TlTLE 42 
1751-1 7691 National School Lunch Program, especially: 
1758b Local wellness policy 
1771-1 7944 Child Nutrition Act, especially: 
1773 School Breukjinst Program 
1 779 Rules and regulations, Child Nulriiion Act 
CODE OF FEDERAL REGULATIONS. TITL?% 7 
21 0.1-21 0.343 National School Lunch Program, especla2@i 
210.30. ~ e l l n e s s ~ ~ l i ~  
220.1-220.22 National School Breayhst Program 
COURT DECISIONS 
Frazer v. Dixon Unified School Disrn'ct, (1993) 18 CalApp.4th 781 

Mananement Resources: - 
CSBA PUBLIC4 TION$ -,_ . _ . . _ ,  . _  . _  ._  . _ .  
Intematine ~hvsical dcliv%v &to the School Dav. Governance' Bn'd April 201d 
Increasinp Access to Drinkina Water in Schools, Policy BrieJ A h e M p d  2013 
Monitorinp for Success: A Guide_f~r_eSSesin~ and Strenntheninp Student Wellness Policies, rev. 2012 
Nutrition Standards for Schools: Imalications for Student Wellne~~, Policy Briej; rev. April 2012 
Student Wellness: A Healthy Food and Phvsical Activitv Policv Resource Guide, rev. 2012 
Ph~icaiAEtivitv pnd Physical Education in California Schools. Research Brief, Atrril201d 
Buildinn Healthv Communities: A School Leader's Guide to Collaboration and Cornmunib 



STUDENT WELLIWSS (continued) 

Management Resources: (continued) 
CSBA PUBWCA TfONS /continuedl 
safe Routes to School: Promam and Policv Strategies for School Dirtrict.~ Policy Brief: 2009 
Phvsical Education and Califomin Schoolg, Policy Brief; rev, October 2007 
School-Based Marketine of  Foods and Beveraaes: PoIicv Im~lications for School Board& Policy BrieJ 
March 2006 
CALIFORNIA DEPARTMENT OF EDUCATIONPUBLIC4 TION$ 
Phvsical Education Framework.for California Public Schools. Kindemarten Throu~h Grade 7Jvelve 
2009 
Health Fromework for California Public Schools. Kinderearten Through Grade nvelve, 2003 
C A L I F O W  PROJECT LEAN PW3WCATIOm 
P~l icv  in Action: A Guide ro Irn~lernentin~ Your Local School Wellness Poliq October 2006 
CENTER FOR C O L W Q R A W E  SOLUiTOIvS 
Chanein~ Lives. Savina Lives: A Ste~-bv-Ste~ Guide to Develauin~ Exem~law Practices in Healthv 
eat in^. Phvsical Activitv and Food Securihr in Aflerschool Prowarns, MweM&K? Jaituary 2014 
CENTERS FOR DISEASE CONTROL AND PREVElvTlON PUBLICATfQIVS 
School Health Index Ibr Phvsical Activitv and Healthv Eatina: A Self-Assessment and Plannin~ Guide, 
20w rev. 2014 
FEDERAL REGISTER . .,.q.-..--,.-e L.-.".. '-'.-.*A,- - ..-.--< .-, I --- -- -.- 
Rules and Regulations, t . .- ..- . - 9 . . .  . A uZy 29,.201$;v'04 
81, Number I46,pages 50151-501 74 
NATIONAL ASSOCU77OiV OF STATE BOARDS OF EDWCJQTION PVELICATIONS 
Fit, Healthv and Readv to Learn, 4 rev, 2014' 
US. DEPARTMENT OF A G R I m  TURE PUBLIC4 lYOIvS 

WEB s m s  
CSBA: http:/hvww..csba.org 
Action for Healthy Kids: http:/h.accionforhealthykidr.org . ..,--- . - ., . . ... . .._._*,.I. -_.. 
Alliance for a ~ e ~ ~ t h i e r ~ ~ e n e r a t s o ~ :  h@$&.he~lthiergencratioaor~ 
California Department of Education, Nutrition Services Division: http://www/wwwcde.ca.gov/ls/n~ 
Calvornia Department of Pubtic Health: http:/hvww.cdph.ca.gov 
California Healthy Kids Resource Center: http:/hww.cali/orninhealthykids,org 
California Project LWY (Zeaders Encouraging Activity and Nuhition): 
http://www.cal$orniaprojectlean.org 
Cul~omia School Nutrition Association: http:/..cdsna.org 
Center for Collaborative Solutions: http:/'.ccscenlet.org 
Centers for Disease Control and Prevention: h t@:/~.cdc .gov  
Dairy Council of California: http://www.ddairycouncilofca.org 
National Alliance for NuhiCion and Activity: http:/huww.cspinet.org/nutritionpolicy/nana.html 
Nationof Association of State Boards of Education: http:/h.nmbe.org 
School Nutrition Association: ht@:/hvww.schooinuhition.org 
Society fir Nutrition Education: http:/hvww.sne.org 
US. Department of Agriculture8 Food Nutrition Service, wellness policy: 
http:/hvww.fis.s.usda.gov/m/Healthyhellnesspuliq.htmf 
US Department of Agriculture, 3ealthy ~ e a l s  ~esource ~ y s k :  http ~ h e a l r l ~ i ~ ~ l ~ . f ~ t ~ . ~ . i d a ~ ~ f  

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Assodation, West Samento,  California 95691 
All rights reserved 
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Board Policy -, 

Student Wellness 

BP 5030 
Students 

The clovcmg Board &guzes the link between stuoent health am learmng?Gd desires to 
provide a comprehensive program promoting healthy eating and physical activity for district 
students. The Superintendent or designee shall coordinate and align district efforts to support 
student wellness through health education, physical education and activity, health services, 
nutrition services, psychological and counseling services, and a safe and healthy school 
environment. In addition, the Superintendent or designee shall develop strategies for 
promoting staff wellness and for involving parents/guardians and the community in 
reinforcing studentst understanding and appreciation of the importance of a healthy lifestyle. 

(cf: 1020 - Youth Services) 
(cf: 3513.3 - Tobacco-Free Schools) 
(cf. 3514 - Environmental Safep) 
(cf: 5131.6 - Alcohol and Other Drugs) 
(cf:5131.61 - Drug Testingl 
(cf: 5131.62 - Tobacco) 
(cf: 5131.63 -Steroid) 
(cf: 5141 - Health Care and Emergencies) 
(cf: 5141.22 - Infectious Diseases) 
(cf: 5141.3 - Health Examinations) 
(cf: 5141.31 -Immunizations) 
(cf: 5141.32 - Health Screening for S c h m  
{cf: 51 41.6 - School Health Services) 
(cj: 61 42.1 - Sexual Health and HN/ALDS Prevention Education) 

4.2 - GuidancdCounset rices) 

L Health CouncWC 

The Superintendent or designee shall encourage parentdguardians, students, food service 
employees, physical education teachers, school health professionals, Board members, school 
administrators, and members of the public to participate in the development, implementation, 
and periodic review and update of the district's student wellncss uolicv. 142 USC 175m 

I le; - . - - - . - - - .  .. - . ... . r .  

'I - . Ed 1** CT.i h. - .  - - > - W J ~  *. I r .- i - 1 . % 
To llfill this requirement, the Superintendent or designee may appoint a school health 
council or other district committee whose membership shall include representatives of these 
groups. He/she also may invite participation of other groups or individuals, such as health 
educators, curriculum directors, counselors, before- and after-school program stafT, heaIth 
practitioners, andlor others interested in school health issues. 

(cf: 1220 - Citizen Advisory Committees) 
Representatives) 

MThe school health council/committee shall advise the district on health-related issues, 
I 



activities, policies, and programs. At the discretion of the Superintendent or designee, the 
duties of the council/committee may also include the planning, implementation, and 
evaluation of activities to promote health within the school o; comm&ty. 

- ' : : . a  
%oals for Nutrition, Physical Activity, and Other Wellness Activities 

F S  we -.- 
%e Board shall adopt go& for n&ihon promonon and education, physica acovlry, ma 

ether school-based activities that promote student wellness. (42 USC 175 8b) 

(cf: 0000 - Vision) 
(cf: 0200 - Goals for 

The district's nu' 

the School Dhtrict) 

. .- . 
on educieoii ~2 p~ % pmg- SMI be based on ~~SSCTI, 

shall be consistent with the expectations established in the atatets curriculum h e w o r k s  andb- 
content standards, and shall be designed to build the skills and knowledge that all studentsl- 
need to maintain a healthy lifestyle. 

(~$6011-  Academic Standardr) 
(cf 6142.7 - Physical Education and Activity) 
(cf: 61 42.8 - Comprehensive Health Education) 
(cf: 6343 - Courses of Study) 

The nutrition education program shall include, but is not limited to, information about the 
benefits of healthy eating for learning, disease prevention, weight management, and oral 
health. Nutrition education shall be provided as part of the health education program and, as 
appropriate, shall be integrated into other academic subjects in the regular educational 
program, before- and after-school programs, summer learning programs, and school garden 
p r o m .  

. . 
# 

(cf 51 48.2 - BefordAfter School Program) ' 

(cf: 61 77 - Summer Learning Programs) 

To reinforce the district's nutrition education program, the Board prohibits the marketing and 
advertising of non-nutritious foods and beverages through signage, vending machine fionts, 
logos, scoreboards, school supplies, advertisements in school ~ublicationg. coqpon+,a 

romams. fiee give-awavs, or other means. 
. . 

dvertising and Promotion) 

All students skd  ne provided oppomues  to Be physically amve 1 a regdh Basis. 
Opportunities for moderate to vigorous physical activity shall be providea through physical 
education and recess and may aIso be provided through school athletic programs, 
extracurricular programs, before- and after-school programs, summer learning programs, 
programs mcnuraging students to walk or bicycle to and fiom school. in-class g h y s d  
activitv brea and other structured and unstructured activities. 

(c. 51, ufe R R ~  0 School Program) 
(cf: 6145 - Extracummcular and Cocummctllar Activities) 
(cf: 61 45.2 - Athletic Competition) 



The Board may enter into a joint use agreement or memorandum of understanding to make 
district facilities or grounds available for recreational or sports activities outside the school 
day andlor to use community facilities to expand students' access to opportunity for physical 
activity. 

(cJ 1330.1 - Joint Use Agreements) 

Professional development shall be regularly offered to health education and physical 
education teachers, coaches, activity supervisors, food services staff, and other staff as 
appropriate to enhance their health knowledge and skills. 

(cf: 4131 - StaflDeveloprnent) 
(c$ 4231 - Sta$Developrnent) 
(cf: 4331 - StaffDevelopment) 

The Superintendent or designee may disseminate health information andtor the district's 
student wellness policy to parents/guardians through district or school newsletters, handouts, 
parent/gua.dian meetings, district and school web sites, and other communications. Outreach 
to parents/guardians shall emphasize the relationship between student health and academic 
performance. 

(cf. 1100 - Communication with the Public) 
(cf. 11 12 - Media Relations) 
(cf: 1 11 3 - District and School Web Sites) 
(cf: 11 14 - DIslrict-Sponsored Social Media) 
(cf: 0 - Parent Involvement) 

Ln order to ensure that students have access to comprehensive health services, the district 
may provide access to health services at or near district schools andfor may provide referrals 
to community resources. 

The Board recognizes that a safe, positive school environment is a1 conducive to students' 
physical and mental health and thus prohibits bullying and har ment of all students, 
including bullying on the basisof weight or health condition. 

(cJ 5131.2 - Bullying) 
(cJ 5145.3 - Nondiscn', dH-nv 

The Superintendent or designee shall encourage staff to serve as  positive role models for 
healthy eating and physical fitness. Hdshe shall promote work-site wellness programs and 
may provide opportunities for regular physical activity among employees. 

Nutritional Guidelines for Foods Available at School 

For all foods available on each campus during the school day, the district shall adopt 
nutritional guidelines wbich are consistent with 42 USC 1773 and 1779 and federal 
regulations and which support the objectives of promoting student health and reducing 
childhood obesity. (42 USC 1758b) 

In order to maximize the district's ability to provide nutritious meals and snacks, all districtl;' 



schools shall participate in available federal school nutrition programs, including the 
National School Lunch and School Breakfast Programs and after-school snack programs, to 
the extent possible. When approved by the California Department of Education, the district 
I lornor a sumx :a1 pro1 n. 

(cf. 3550 - Food ServiceKhild Nutrition Program) 
(cj 3552 - Summer Meal Program) 
(cf: 3553 -Free and Reduced Price Meals) 
(iJ 51 41.27 - Food AllergiedSpecial Dietary Needs) 
(cf: 5148 - Child Care and Development) 
(cj 5148.3 - PreschooVEar~ Childhood Education) 

The Superintendent or designee shall provide access to free, potable water during meal times 
in the food sentice area in accordance with Education Code 38086 and 42 USC 1758, and 
shall encourage students' consumption of water by educating them about the health benefits 
of water and sewing water in an appealing manner. 

The Board believes that all foods and beverages sold to students at district schools, including 
those available outside the district's food sentices program, should support the health 
curriculum and promote optimal health. Nutritional standards adopted by the district for 
foods and beverages provided through student stores, vending machines, or other venues 
shall mee exceed state and federal nutritional standards 

(cJ 3312 - r tracts) 
(~$3554 - bmcr Food Sales) 

The Superintendent or desigaee shall encourage school organizations to use healthy food 
; items or non-food items for bdraising purposes. Hdshe also shall encourage school staff to 
avoid the use of non-nutritious foods as a reward for students' academic performance, 
accomplishments, or classroom behavior., 

(cf: 1230 - School-Connected Organizations) 

School staff shall encourage parents/guardians or other volunteers to support the district's 
nutrition education program by considering nutritional quality when selecting any snacks 

- - - - which they may donate for occasional class parties. Class parties or celebrations shall be held 
- 

- - - - -  after the lunch period . when .- possible. - - - - 
r 

The Superintendent shall designate one or more district or school employees, as appropriate, 
to mtm that each school site complies with this policy. (42 USC 1758b) 

(c j  0500 - ~ccowr:abili@& - 
(cJ 3555 - Nutrition Program Compliance) 

The superin- ?Fraesignee slatl a! 
policy at least once every two years. 

of this 

The assessment shdl include the extent to which district schools are in compliance with this 
policy, the extent to which this policy compares to model wellness policies available from 



Y 
the U.S. Department of Agriculture, and a description of the progress made in attai ie 
goals of the wellnes5 ~licy. (42 USC 1758b) . - , -7-T:- -7 

- 
-. . . 

1 Board and the ! erintendent or designee shall estabcz z z c  will'b$used to 
measure the implementation and effectiveness of the district activities related to student 
wellness. Such indicators may include, but are not limited to: 

1. Descriptions of the district's nutrition education, physical education, and health 
education curricula and the extent to which they align with state academic content 
standards and legal requirements 

2. An analysis of the nutritional content of school meals and snacks served in all district 
, 7.7 . . - . 

programs, based on a sample of menus and production records . .  . .- . 
I 

3. Student participation rates in all school meal andlor snack pro&s, including the 
number of students enrolled in the fiee and reduced-price meals program compared to 
the number of students eligible for that program 

4. Extent to which foods sold on campus outside the food services program, such as 
through vending machines, student stores, or hdrasiers, comply with nutritional 
standards 7; * 

.. 

- - 

5 .  Results of tl T&'s physical fitness test at applicable grade levels 

C; Number of minutes of physical education offered at each grade span, and the 
estimated percentage of class time spent in moderate to vigorous physical activity 

7. A description of district efforts to provide additional opportunities for physical 
activity outside the physical education program 

$:+- a - - 
8. e mphon o i  other districhvide or school-based wefie&i= iXw= offixed, 

including the number of sites andlor students participating, as appropriate 

The Superintendent or designee shall invite feedback on district and school wellness 
activities fiom food service personnel, school administrators, the school health council, 
parentsf guardians, students, teachers, before- and after-school program staff, andfor other 
appropriate persons. 

As feasible, the assessment report may include a comparison of results across multiple years, 
a comparison of district data with county, statewide, or national data, andlor a comparison of 
wellness data with other student outcomes such as academic indicators or student discipline . , - - -. - . . - - - - - - - 

a. 
I 

lne superintendent or d e s i m  'shall info& 'and updare me public, including 
parents/guardians, students, and others in the community, about the content and 
implementation of this policy and assessment results. (42 USC 1758b) 

In addition, the assessment results shdI be submitted to the Board for the purposes of 
evaIuating policy and practice, recognizing accomplishments, and making policy adjustments 



as needed to focus district resources and efforts on 
nositive irnm n student health and achievement. s b r z z  
Posting Requirements 

Each school shall post the district's policies and refla€iahons on nu%%on and physical activity 
in public view within all school cafeterias or in other central eating areas. (Education Code 
49432) 

Each school shall also post a summary of nutrition and physical activitv laws and redations 
prepared bv the Califomia@artngnt +A.-L - of Education. 

'-,.,,2 - F - 

Legr gerence: (see next page) 



eference: 
EDUCATlU?? CQDE 
33350-33354 CDE responsibilities re: physical education 
49430-49436 Pupil Nubition, Health, and Achievement Act of 2001 
49490-49494 School breakfht and lunch programs 
49500-49505 School meals 
49510-49520 Nutrition 
49530-49536 Child Nutrition AC; 

49540-49546 Child care food prc,. -m 
49547-49548.3 Comprehensive nutrition services 
49550-49561 Meats for needy studen& 
49565-49565.8 California Fresh Start pilot program 
49570 National School Lunch Act 
51210 Course of siudy, grades 1-6 
51220 Course of study, grade 7-12 
51222 Physical education 
51223 Physical education, elementmy schools 
51 795-51 796.5 School inshctional gardens 
51 880-51 921 Comprehensive health education 
CODE OF REGULA l7OM. T m  5 
15500-15501 Food sales by student organizations 
15510 MandatogJ meals for needy students 
15530-1 5535 Nutrition education 
15550-1 5565 School lunch and breakjhst programs 
W U  STA 7FS CODE. T l T K d 2  
1751-1 769 National School Lunch Program, especially: 
17586 Local wellnesspolicy 
1771-1 791 Child Nutrition Act, espet Iv: 
1773 School Breakfast Program 
1779 Rules and regulations, Child Nutrition 

21 0.1-21 0.31 National School Lunch Program 
220.1-220.23 National School Breakjibst Program 
COURT DECISIOB 
Frazer v, Dlxon Unified School Dbm'ct, (1993) I8 Cal.App.4th 781 

Management Resources: 
CSBA PI/BWCA l7ONS 
Increasina Access to Dn'nkina W~ter  in Schools, Policy Brig March 2013 
.W~qil~rirr~for Zzrc~ej$: .4 Guide for i i s ~ c . ~ ~ ~ i n g  and Srrenarhefiinp Snrbenr Fe/lnc.s.l; P ~ i i c i e ~ ,  rev. 2012 
rjuirilipn Slqndnrds f u r r  Policy Brief] rev. April 2012 
Student Wellness: A Healthv Food and Phvsical Activihr Policv Resource Guide* rev. 2012 
build in^ Healthv Commuvities: A School Leader's Guide to Collaboration and Communiht 
E- 2009 

lJh1:sicof Ed:rcnripn ~ n d  C~!ifbmiu $ t q h t  Policy Bnej rev. October 2007 

March 2006 

Management Resources continued: (see nextpage) 



Policy 
adonted: November 20,20 1 3 

Management Resources: (continued) 
W O W M  D P M W h T  OF EDliCAnON PUBLlt-.. TJONS 

'fomia Public Schools. Kindmarten Through Grade lkre Bvsical Education Framework for Colt lve 
2009 

Public SC~PP/# ,  Kider~arten Thmu~h Gmde Twelve, 2003 
'CT JJANPVBLJCA Z7QM 

Policv in Acrion: A Gufde to Imdemefitinp Your Locni School W e l l n ~ ~ s  P W  October2006 
I;ElVER FUR CQLrJIBURA27YE SOL WOW 
Chaflgm Lr . . . . ves. SQVVTP LII~Y. , .  A S 
Ealine..Ph-vsicul Ac l iv i~  a ~ d  Food 3ecrrrlN in AAerbchao! P w m &  March 2010 
~ N l T R . 8  FOR DI$EA$R CULWR17L AND PREEWONPWBfJCYTIQM 
$chPvI Health Indw JOT P b ~ k u I  Activity and Heu1th.v Fu'nliw; R Self-~ss~-iflin p ~ i d c ~  
2005 
F E D E W  REGIS , ..-. +:. ... 
Rules and ReguIahE January 26, 2012, Vol. 77, ~ u m b ~ ~ a ~ e r  flB8-4161 - NA nUN., M S . 0  CIA T7UN 0 F STATE B.0&3?$. QF Ell UC4 TION PUBJdCA TIOHS - FiL HtaIth~ and Reo& to L c m ,  2000 
V.IY DEPAX-AT O F  AGl2iCLrLTWt-E PVBUCATICIhQ 
Dieraw GuideIin~tfir Americclw 2005 
Ehan,=irrE $he Scene,. Impwir-  *" o7L-7J Nvrjiiun Enviwnrnent: A e i d e  /P 1-ocai AC- 2000 
J!zuim 
CSBA: http:/twww. csba org 
Action for Healthy Kids: http:/huww.monjorttealthyMdr.org 
California Department of Education, Nutrition Services Divhion: http:/lkrww. cde. ca. ~ o v t n u  I 

California Department of Public Health: http:/hww.cdph.ca.gov 
Calfortria Healthy Kids Resource Center: ht@://www.~al~ontiahealthyki&~ 1 
California Project LE4N (Leaders Encouraging Activity and Nutrition).? 
http:/hvw.californiaprojectleanorg 
California School Nutrition Association: http:/hvw.calsna.org 
Center for Collaborative Solutions: ht$:/hvw.ccscenter.org 
Centers for Disease Control and Prevention: http:/hw~.cdc.gov 
Dairy Council of California: ht@://krww.daitycouncilofca.org 
National Alliance for Nutrition and Activity: http://krww.cspine&org/nuMtionpolicy/nana hmtl 
National Association of State Boards of Education: ht@:/ihw.nasbe.org 
School Nutrition Association: h t $ : / ~ . s c h o o l n u h - i o r g  
Society for Nutrition Education: http:/%vwwsne.org 
US. Department ofAgngncuIhrre, Food Nutrition Service, wellness policy: 
http:/hvw.fns. usda.gov/tdHeallhyhellnesspolicy. h fml 

- - - - - 
- 
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Board Policy 

Students 

GDMlSSION 

. . , . .  . - .  C ., _.., - ,, . .... . - , - l . l  - -  . ... .l .... -... 4 .. 
fiite::~tysuant iq ~ d u c d o i  dode: 4a200,:ali children'agdi. 6-la year8 aresubject: to ~ompulsory 
time .'&ucatroni unless. specifically exempte&./,See,BP/A& 5112J';+ Exemp@ons.,fro~LA~endance-fo 
further information about such exemptionsi 

The Governing Board encourages the enrollment and appropriate placement of all school- 
aged children in school, The Superintendent or designee shall infonn parentslguardians of 
children entering a district school at any grade level about admission requirements and shd 
assist them with enrollment procedures. 

Note: Admission requirements include age criteria for grades K-1; see the accompanying administrative 
regulation. Other admission requirements are addressed in AR 51 11.1 - District Residency, BPfAR 5141.3 1 - Immunizations, and AR 5141.32 - Health Screening for School Entry. 

\ * 

Before enrolling any child in a district school, the Superintendent or designee shall verify the 
child's age, residency, immunization, and other applicable eligibility criteria specified in Iaw, 
the accompanying administrative regulation, or other applicable Board policy or 
administrative regulation. 

(cf: 51 11.1 - District Residency) 
(cf: 5125 - Student Records) 
(cf: 5141.3 -Health Ekuminations) 
(cf. 5141.31 - Immunizations) 
(cf: 5141.32 - Health Screening for School Entry) 

Note: State md federal law require the immediate enrollment of homeless youth (Education Code 488503 
48852.h 42 USC 11432) and foster youth (Education Code 48853.5), regardless of their abiiity to provide 
the school with records normally required for enrollment; see BPfAR 6173 - Education for Homeless 
Children and AR 6173.1 - Education for Foster Youth. In addition, Education Code 49701 requires the 
district to facilitate the enrollment of children of military families and to ensure that they are not placed at a 
disadvantage due to difIiculty in the transfix of their records h r n  previous school dishice andlor variations 
in entrance or age requirements; see BP/AR 6173.2 - Education of Children of Military Families. 

The Superintendent or designee shall ensure that the enrollment of a homeless or foster child 
or a chiId of a military family is not delayed because of outstanding fees or fines owed to the 
child's last school or for hisher inability to produce previous academic, medical, or other 
records normally required for enrollment. 



ADMISSION (continued) 

($61 73 - Education for Homeless Children) 
(cJ 61 73.1 - Education for Foster Youth) 
(cJ 61 73.2 - Education of Children ofMiIftaqv Fmilies) 

~ d z a t i o n  ~ode48645.5 prohibits the district %m denying enrollment to a child solely for reason of 
contact with the juvcpile justice system as specified in the following paragraph. &so seenfi'6173q 

foi: ~ u v e d ;  Court scliooi ~tude&] Pursuant to Education Coda 48647, I 
J. districts are strongly encouraged to work together with other agencies, 

m e  county office of education and tbc county probation departmenf to 
facilitate smooth transition of children h r n  the iuvede court schools into r eda r  schools. 

In addition, no child shall be denied enrollment in a district school solely on the basis of 
his/her arrest, adjudication by a juvenile court, formal or informal supervision by a probation 
officer, detention in a juvenile facility, enrollment in a juvenile court school, or other contact 
with the juvenile justice system. (Education Code 48645.5) 

(cf,Sll9.- S tudents~ei led  fom~~0ther~~istricts) . . .P.-.rl-C-rTC 

(c$.61-73.3: -~du 'a l ion  for ~wenila . ~ b u ~ ~ ~ h ~ ~ l . ~ t u d c n ~ s ]  

~ o t e z ' h  PIvler v. Doe,'.the ~ . ~ , . , ~ u ~ r ~ e ~ ~ o u r t ' & e & ~ L b s ' ~ ~  under,the ~olir teenth~mendmeht of ]  
U.8. Constitution, students caxuiot bedededa free public education onr the:basis of their citizenshi 
immigration. status;, including theinstatus sai.yndocumented. children, As discussed in a joint 
Colleague detter? and joint fact sheet,. Information on' the.Ri~htg of All Children to EntoU'in Sc 
issued by the.U.S. Department of Jiiticei&Cid. RlghtsDlvldoe and.U.3,Deparbnent. of Education' 
Office for Civil Rights, it may be aviolation of federal iav for districts to adopt a policy or  proc 
that. , prohibits . or- discourages .children. f rom enrolling . in school; because: ., t h e ~ o ~ : - t l i  
pruentslguardians are not Unites States dtizeW or. are -undocumentedl 

~on~scrlminatian/~arassmen~ 

I " "-."3...---p"T. . .,...-.I.. 7 ,  - t . -C - .  .-4 ,. . .- - - C  -3 T.-.r- . , . , ~ I ,  --*---- .- . ."q,.-, , ,~C,-4. . ?. .... 
AIthoi&. districts. ma$ require proot'of residency. within the. district @.g;,', utility or? pliona.' b@ 
property tar payment receipt, rental property lease agreement, etc.), thejr should not request 
passports, or  other documentation. that would,,discourage undocumented children from enrolling 
school; see B P M  5111.1,-.District ~esidenfyl 

,. .-. r.,. . - -  I.is % .----- - ,d..L. ...-..-.,d.,.l..- ---.--- -.-- ".r.C..,-. ...-7 -:_ 1 - 7"'. 
If the district. becomes aware of the citizenship o r  immigration. status of any student, it. fs 
from discloshg such information t0.U.S.. Immigration and Customs Enforcement, as such disclosure 
not among the limited exceptions specined in law foc which student records may be reIeased.withou4 
parental consent or 8 lawful judicial order4 

Po;r fGthe-inhcussiboiI16i -ii;eii: =s.T s-e.= eQBA's I;e L I;i Guld'ar;; e . -on-P-r---ddh 0 P , rNl c.hiliir.i: -g Q .' .,ai 
Access to Education,. RegardIess of Immieratior Statug.+ The legal guidance also includes a: sampl4 
board. resolution that may be used to inform students+ parentdguardianq and the community of 
students' rights under current law. to- attend. a, district school regardless: of their citizenship oq 
immigration statusl 



ADMISSION (continued) 

-- 7.-,; -." -"I .r:'YT+'--., - - - - C I * ~ T - - C - - , . , ~ . . ~ ~ ~ , ~ ~ , -  -.*..,*.,7-.w---;r.-- . 
The Superintendent or- designee shall hot ihquire orTqiiest. docurnentatioiof" 3 student's- ~ i t izenshi~'or . ,~~rirt lonshtu<and shall not deny. a student enrollment in 
district school on. the, basis o f  the &izenship .br h&igratiod status , of the. studeit. o 
hisher; parentsl~ardians~; ;.Any.. information obtained ':3about .:a'( srndent)~;.. b 
parend&ardiants citizenship or ' hmigration .$tatus'. shall ..n& b e  shared withou 
parenwardim consent or a 1au;ful judicia!o~r, ip_&cordance;*th laws. ptjieainin 
to . .. the ~cpnfidentiality~of s i d e i t  -records4 

I 
' - .. - --.-- 1.I. . . - C . r * . - r , l r C - - - F ~ " 7 - t . - - - -  -<. 

(c$ '041 0 - Nondiscriminationin ~is t r ic t  Prog+ams and ~ c d v ~ d a ~  
(c$, 5145.3 =~ond&cn'minan'o~arassmen~ 

NO&   he f0~owi .n~ optional'paragraph ia f& use by'distrfcts that request the ' m d a l r e d t y  numbe 
of r student- o r  hfsther parent/guardian for enrollment purposes; 5. USC' 552s Note provides. that 

Eaual Access to Education. Regardless of Immigration Statug recommends against requesting soci 

d district may n6C deny enrollment to IE student if helshe or W e r  parentlguardian choosq not.,t , 
provide a, social security number. Thus, while CSBA's Leeal Guidance of Providine All Children 

security numbers, a district that chooses to do, so-, must , inform.:the ., enroIlfng%. student -. o 
parentlguardian that the disclosure is v o l u n t d  

4 
- . . .  . . - .  . + ., ,-=.. *-- ....,, -;a,- -. I-r ..*---.y. --l"*LCIII.C--.-,,I 

A student. shall not. be.'denied -enrollment based- onc&e .piientlguaraJan*s refusal td 
provide,. the.-: student's.. or- 
enrollment process, a student and 
t he~soc ia l  seeuritygumber isvgluntary~(5-USC,~52s 

Note: The following optional paragraph may be revised to reflect district practice. Education Code 48354 
requires tho district to give priority for enrollment to students residing in the district, including students 
applying for intradistrict open enrollment, over students transferring from a school identified under the Open 
Enrollment Act (Education Code 48350-48361). Thus, the district needs to align the application windows 
for various attendance options in a manner that will allow the district to meet legal requirements pertaining 
to admissions priorities. See BPlAR 5116.1 - Intradistrict Open Enrollment and BP/AR 5118 - Open 
Enro tlrnent Act Transfers for application windows applicable to those options. 

When enrolling in any district school, including a school in their attendance area, children 
whose parentsfguardians reside within district boundaries shall be subject to the timelines 
established by the Board for open enrollment. Children whose parentslguardians do not 
reside within the district or who a .  not otherwise eligible for enrollment in the district may 
apply for interdistrict attendance in accordance with the helines specified in applicable 
Board policies and administrative regulations. 

(c j  51 16.1 - Intradistrict Open Enrollmenr) 
(cj 51 17 - Interdistrict Attendance) 
(cf: 51 18 - Open Enrollment Act Transfirs) 

Note: Education Code 49452.9, as * t  amended by A3 2308 
(Ch. 570, Statutes of 2016), extends beyond the 2017-18 school year the requirement that qwe&d 
district4 



ADMISSION (continued) 

..n-..~,-yi-. I ' T . 7 ~ . * - - - ' - - * . . m T n - ~  - ' ' include an informational item -lhent f~~ m 
about affordable health cara options and available enrollment assistance. Pursuant to Education Code 
49452.9, the district could accomplish this by developing an informational item or amending its existing 
forms, or by using a template or attaching 8 k t  sheet to be developed by the California Department of 

( Education. I 

The district's enrollment application shall include information about the health care options 
and enrollment assistance available to families within the district. The district shall not 
discriminate against my child for not having health care coverage and shall not use any 
information relating to a child's health care coverage or hisher interest in leanzing about 
health care coverage in any maaner that would harm the child or hisher family. (Education 
Code 49452.9) 

Legal Reference: 
EDUCAlTON COD& 
46300 Computation of average daily attendance, inclusion of kindergarten and transitional 
kindergarten 
46600 Agreemen& for admission of students deriring interdistrict attendance 
48000 Minimum uge of admission (kindergarten) 
48002 Evidence of minimum age required to enter kindergarten orflrst grade 
4801 0 Minimum age of admission Cfirst grade) 
480 11 Admissionfim kindergarten or other school; minimtim age 
48050-48053 Nonresidents 
48200 Children befween ages of 6 and 18 years (compulsoryfLll-time education) 
48350-48361 Open Enrollment Act 
48850-48859 EducationalpIacement - A  of ... homeless and foster youth 
48645.5 ~i$oliment offormerjuvenile court s=hbolstudenA 
49076 Access to records by persons without written consent or underjudicial order 
49408 Information of use in emergencies 
49452.9 Health care coverage options and enrollment assistance 
4970049704 Education of children of military families 
I12.;QLTHAhD SAFETY CODE 
120325-120380 Education and child care facility immunization requirements 
I214 75-1 21520 Tubercu1osi.q tests for students 
CODE OF REGULA TlONS. d 5 
200 Promotion fiom kindergarten to first grade 
201 Admission to high school 
CQDE OF R E G W  TIOM TIZL?? 1 7 
6000-6075 School attendance immunization requirements 
m E D  STATES CODE, I T T E '  
S52a Note Refkal to disclose sOCi.? &wily i ihbbj 
UNITED STAlES CODE. TITLE: 42 
11 431-11435 McKinney- Vento Homeless Assistance Acf 
co URT ~ W S I O N ~  -- -- * ,=, , 

Plyler v.. Do6457 U.#..202 (1 9821 

Management Resources: (see next page) 



ADMISSION (continued) 

Management Resqurces: --_*- _,- .-- 
C$BA PUBLIC;~ TIONQ 

TZ".-La-?--- --CII---C.p-,+ .---.-,-7.- -"- -..--~-, 
Leeal Guidance om PTDV:&P All' Children 'Euriril Access: to ~d=i!~brd~ess:b;f ~mtitiaratiod 
Shztu& February 201 1 ---...--.-"--"*'-*-.--.. - ".-.--C.---*- .... '""I ..-I -IrT*----. . A 

' ~ M 7 m - r n * ' 6 4  
EDUCATION OFFICE FOR C m L  RIGHTS JOINT PUBLIC2 TION$ 
Fact Sheet.-n:lnformadon on the RigfitsofAlI'Children to Enroll in ~chool  
Dear Colleague Letter: School ~ n r o ~ l r n e n t . ~ r o ~ e d ~ ~ ~ s ~  M ~ T J + ? & M ~ ~ ~ ' ~ O ' ~  
WEB SITE$ 
CSBA: http:/hnw..crbu.org 
Ca fijomia Department of Education: http:/hvwwhvwwcde.ca.gov 
,US. Department . .... . of ." Education, . OBce for -._ Civil ....,.. Righls: http://www22ed.gov/abou1/o~cesAis1/ocr 
~ ~ . ' ~ ~ e ~ ~ r t m e n t  of -~+tice; h t t p ~ ~ / ~ . j u s t i c e . ~ o ~  

Policy Reference UPDATE Servlce 
Copyright 2017 by California School Boards Assoctatlon, West Sacramento, California 95691 
All rights reserved 



Students 

ADMISSION 

Z The G o v m g  Board enco ages tne enrollment and appropriate placement of dl school- 
aged children in school. The Superintendent or designee shall inform parentdguardians of 
children entering a district school at any grade level about admission requirements and shall 
assist them with enrollment procedures. 

Before enrolling any child in a district school, the Superintendent or designee shall verify the 
child's age, residency, immunization, and other applicable eligibility criteria specified in law, 
the accompanying administrative regulation, or other applicable Board policy or 
administrative regulation. 

(cJ 51 11.1 - Dhtrict Residency) 
(3 51 11.12 - Residency 3 a e d  on Parent/Gunrdian Ei 
(cJ 5125 - Student Records) 
(cJ 5141.3 - Health Examinations) 
(cJ 5141.31 - Immunizatiow) 
(cJ 5141.32 -Health Screening for School En@ 

The Superintendent or designee shall ensure that the enrollment of a homeless or foster child 
or a child of a military family is not delayed because of outstanding fees or fines owed to the 
child's last school or for his/her inability to produce previous academic, medical, or other 
records normally required for enrollment. 

(cf: 61 73 - Education for Homeless Children) 
(cJ 61 73.1 - Education for Foster Youth) 
(cf: 61 73.2 - Education of Children of Milita~y Families) 

In addition, no chiId shall be denied enrollment in a district school solely on the basis of 
hidher arrest, adjudication by a juvenile court, formal or informal supervision by a probation 
officer, detention in a juvenile facility, enrollment in a juvenile 01. or other contact 
with the juvenile justice system. (Education Code 48645.: 

(cf: 51 19 - Students Expelledfiom Other Districts) 

-, L - 
When enrolling in any district school, including a school in thar a t t e n d e w 4  children 
whose parentstguardians reside within district boundaries shall be subject to the timelines 
established by the Board for open enrollment. Children whose parents/guardians do not 
reside within the district or who are not otherwise eligible for enrollment in the district may 
apply for interdistrict attendance in accordance with the timelines specified in applicable 
Board policies and administrative regulations. 

{cf: 51 16.1 - Intradistrict Open Enrollment) 
(cf: 51 1 7 - Interdistrict Attendance) 
(cf: 51 18 - Open Enrollment Act Transfrs) 



ADhlISSION (continued) 

: disbictfs enrollment application shan include infoEE8Zi bout f ie  kea car1 poons 
and enrollment assistance available to families within the district. The divwct  dl not 
discriminate against any child for not having health care coverage and shall not use any 
information relating to a child's health care coverage or hisher interest in learning about 
health care coverage in any manner that would harm the child or hisher family. (Education 
Code 49452.9) 

(c. 04 10 - NondZscrimination in District P r o g r m  and Activities) 

I[: 

-1 
',I Legal Reference: 

EDUCATION CODE 
46300 Compuktion of merage daily attendance, trclusion of kindergarten and transitional 
kindergarten 
46600 Agreements for admission of students desiring interdklrict attendance 
48000 Minimum age of adrnhsion (kindergarten) 
48002 Evidence of minimum age required to enter kindergarten or f i s t ,  -' 
48010 Minimum age of mimission @rst grade) 
4801 1 Admission porn kindergarten or other school; minimum age 
48050-48053 Nonresidents 
48200 Children between ages of 6 and 18 vears /com~uEorv fill-timeeducatiod 
48350-48361 Open Enrollment Act 
48850-48859 Educational placement of homl s an stet youth 
49076 Access to records by persons without r*r den consent or under judicial order 
49408 Information of use in emergencies 
49452.9 Health care coverage options and enrollment assistance 
49700-49704 Education of children of militav families 
HEALWAhD W E T Y  COD4 
120325-120380 Education and child care facility in~@uniz~ilon 'uiren1ettt.s -.-- -..  

121 475-121520 Tuberculosis tests for shdenls 1 

CODE OF REGUU TIONS. iTiU i ---- 
200 Promotion from kindergarten to first gradel 

- 201 Admission to high school - - 

CQDE OF REGUAiTi??VS K T  - E 17 

r 6000-6075 School attendance immunization require@ - 
WITED.STdlZ$ CODE, mZF 

t 11 431-11 435 McUnney Homek hsistance Act 

Managem Resoure 
&& DFPAR1. . . .  . 

~L NG-rn PUB- 
Dear Colleague Letter, May 6, 201 1 
Itzuma 
CSBA: http://krww.csba.org 
Cal$mia Department of ~ d u c ~ 1 ~ n ~ ' ~ p : i ~ ~ c ~ , ~ ~ ~  
US. Deparhnent of Education, Ofice for Civil Rights: ht@:~~2,ed.gov/about/oflces/lir~ocr 

Policy 
adopted: 0- 

. . 
CHOOL DISTRICT 

- -  - - -  



CSBA Sample 
Board Policy 

Students 

DISTRICT RESIDENCY 

Note: Education Code 48200 requires the district to provide an education to any student who resides within 
the districtts attendame area Education Code 48204, as amended by AB 224 (Cb 554, Statutes of 20151, 
specifies additional circumstances under which students will be deemed to meet the residency requirements 
for school attendance, including, but not limited to, through parcnt@dian employment within district 
boundaries under certain conditions and inkdistrict traasfers; see the accompanying administrative 
regdation. 

I If the Govtming Board elects to authohe investigatiom to verify students' residency, it is mandated to 
adopt policy with specified components pursuant to Education Code 48204.2, as added by AB 1101 (Ch. 1 
176 of 2 0 6 .  Sce secti&m "~nve~ti~ation of Resideocy" and "Appeal of EornlImeni ~enial" below. I 

The Governing Board desires to admit all students who reside within district boundaries or 
who Ilfill the district residency requirements through other means as allowed by law. The 
Superintendent or designee shall develop procedures to facilitate the receipt and verification 
of studentst proof of residency. 

(cJ 51 16 - School Attendance Boundaries) 

The Superintendent or designee shall annually notie parentsfguardians of all existing 
attendance options available in the district, including, but not limited to, all options for 
meeting residency requirements for school attendance. (Education Code 48980) 

(cJ 5116.1 - IntradishInct Open Enrollment) 
(cf: 51 I 7 - Interdistrict Attendance) 
(cf: 5145.6 - Parental Notifcatiom} 

The Superintendent or designee shall require parents/guardiana to provide documentation of 
the student's residency upon admission to a district school. A copy of the document or 
written statement offered as verification of residency shall be maintained in the student's 
mandatory permanent record. (5 CCR 432) 

(cf: 5111 - Admission) 
(~$5125 - Student Record.$ 

I n  
, . . .  . . . . . Note: 6 . .  



DISTRICT RESIDENCY (continued) 

I ---eq- --F-v 
n the Riehts -7hiidriu t i  

Lghts Division and. 
federd law for  districts to. adopt a- policy or proced$~ thaf p h i b i t s  
enrollhg l e s c h o o ~  because t h e ~ o r  thekparendguardians are not 
undoc~rnentea;lTh&~yvhile the district may require proofthat asddent resides fithii thedistrict 
a c c o m p a n y h g ; , a ~ t r a t i v e e  reguIabon for alloyvable: evidence ot"residency),, if shoald~pot 

@school..Also WBP 5111.-Admission andCSBAts &gal Guidance on Providinv All 
Access to Education, Rwardless of ~rnmf~rafion ~tatusi  

visas,. passports, or pther documentation that would discourage undocllmenteti 

When establishing a student's residency for enrollment purposes, the Superintendent or 
designee shall not inquire into a student's citizenship or immigration status. 

Note: When a district chooses to grant residency status to students whose parent/guardian is employed 
within district boundariw for at least 10 hours per school week (see section "Residency Based on 
PmtlGuardian Employment (Allen Bill Transfers)" in the accompanying administrative regulation), 
Education Code 48204 encourages the district to notify the parentlguardian in writing when admission is 
denied and to provide reasons for the denial. The following optional paragraph provides that written notice 
will be provided to parentdguardians whenever enrollment is denied on any basis related to residency and 
may be revised to reflect district practice. 

A student's etlrollrnent may be denied when the submitted documentation is insufficient to 
establish district residency. In auy such case, the Superintendent or designee shall notify the 
parent/guardian in writing, including specific reasons for the denial. 

Investigation of Residency 

Note: The folIowiag section should be revised to reflect district practice. To conduct an investigation into 
the residency claim of a student as authorized by Education Code 48204.1, a district is mandated, pursuant 
to Education Code 482042, as added by AB 1101 (Ch. 170, Statutcs of 2015), to adopt a policy with 
specified components. The policy must (1) identify the circumstances under which tfia district may initiate 
an investigation, including, at a minimum, a requirement that the district is able to identify specific, 
articulable facts supporting the belief that the parentlgdm has provided hhe or unreliable evidence of 
residency; (2) descnie the investigatory methods that mny be wd, including w h e t '  the district may 
employ the services of a private investigator; (3) require staff to make K+asoIIabl~ efforts to determine 
whether the student resides in the district before M g  a private investigator (if dowed at all): (4) prohibit 
surreptitious photographing or video-recording of students who are being investigated; and (5) provide for 
an appeals process. 

The district should consult legal counsel if questions arise regarding the appropriateness of efforts to verifjr 
residency. 

When the Superintendent or designee reasonably believes that a student's parentlguardiau has 
provided false or unreliable evidence of residency, hdshe may make reasonable efforts to 
determine that the student meets district residency requirements. An investigation may be 
initiated when the Superintendent or designee is able to identify specific, articulable facts 
supporting the belief that the parent'guardian has provided false or unreliable evidence of 
residency. (Education Code 48204.1,48204.2) 



DISTRICT RESIDENCY (continued) 

The Superintendent or designee may assign a trained district employee to conduct the 
investigation, The investigation may include the examination of records, including public 
records, and/or interviews of persons who may have knowledge of the student's residency. 

If necessary, the Superintendent or designee may employ the services of a private 
investigator to conduct the investigation. Before hiring a private investigator, the 
Superintendent or designee shall make other reasonable efforts to determine whether the 
student resides in the district. @ducation Code 48204.2) 

The investigation shall not include the suxreptitious collection of photographic or 
videographic images of persons or places subject to the investigation. However, the use of 
technology is not prohibited if done in open and public view. (Education Code 48204.2) 

Any employee or contractor engaged in the investigation shall t n r M y  identi@ 
himself7herself as an investigator to individuals contacted or interviewed during the course of 
the investigation. (Education Code 48204.2) 

Appeal of Enrollment Denial 

Note: If the district chooses to authorize investigations into the residency claim of a student as described in 
the section "Investigation of Residency" above, it L mandated pursuant to Education Code 48204.2, as 
added by AB 1101 (Ch. 170, Statutes of 2015), to adopt a policy which provides for an appeals process, The 
timelines specified in the following section may be revised to reflect district practice. 

If the Superintendent or designee, upon investigation, determines that a student does not meet 
district residency requirements and denies the student's enro1Iment in the district, he/she shall 
provide the student's parentfguardian an opportunity to appeal that determination. (Education 
Code 48204.2) 

The Superintendent or designee shall send the student's parentlguardian written notice 
specifying the basis for the district's determination. This notice s h d  also inform the 
parent/guardian that hdshe may, within 10 school days, appeal the decision and provide new 
evidence of residency. 

The burden shall be on the parenttguardian to show why the district's determination to deny 
enrollment should be overruled. (Education Code 48204.2) 

A student who is currently enrolled in the district shall be allowed to remain in attendance at 
hisher school pending the results of the appeal. A student who is not currently enrolled in the 
district shall not be permitted to attend any district school unless hisher appeal is successll. 

Note: The district may select andlor revise either of the following optioni to indicate who will be 
responsible for making the final decision n g d i g  the student's residency claim. Option 1 is for use by 
districts that assign 



DISTRICT RESIDENCY (continued) 

a district employee other than the Superintendent to make the initial residency determination, and provides 
that the Superintendent wilt make the final decision followiag tha appeals process. Option 2 is for use by 
districts in which the Superintendent is responsible for the initial residency determination, and provides that 
tha decision may be appealed to the Governing Board. 

OPTION I: In an appeal to the Superintendent of a determination that district residency 
requirements were not met, the Superintendent shall review any evidence provided by the 
parentlguardian or obtained during the district's investigation and shall make a decision 
within 10 school days of receipt of the parent/guardianls request for the appeal. The 
Superintendent's decision shall be final. 

Enrollment Not Requiring District Residency 

Note: The following optional paragraph is for use by any district maintaining grades 9-12 that (1) has 
petitioned for certification from the U.S. Deparhnent of Homeland Security's Student and Exchange Visitor 
Pmgcatn to enroll a nonimmigmt foreign student who is in the United States on an F-1 visa and/or (2) 
admits high school students from other countries through an inttmational exchange program under the 
sponsorship of a government-approved agency. For M e r  information about enrollment of nonresident 
foreign students, see AR 511 1.2 - Nonresident Foreign Students, BP/AR 6145.6 - International Exchange, 

1 and CSBA'S Le~al  Guidance Reeardinp International student ~xchagpe Placement Oraanizations, 
- 

When approved by the Board and the appropriate agency, the district may enroll students 
from other countries who are in the United States on an F-1 visa or are participating in an 
international exchange program under the sponsorship of a government-approved agency. 

(cf: 51 11.2 - Nonresident Foreign Students) 
(cf: 6145.6 - International Exchange) 

Note: The following optional paragraph is for use by any district adjacent to another atate or foreign 
country from which students may commute to the district and should be revised to reflect district 
circumstances. Pursuant to Education Code 48050 and 48052, any district that admits such students must be 
reimbursed by the parentsl@ans of the students or by the district of residence for the total cost of 
educating the student and may not include such students in computing average daily attendance for purpose 
of obtaining apportionment of state funds. 

The district may enroll a nonresident student living in an adjoining state or foreign country in 
accordance with Education Code 48050-48052. 

District residency is not required for enrollment in a regional occupational center or program 
1 - - . -  --:--- :- LL- --A,, -.. ..I,"" /l=d..#."G..* F A A *  c q 3 1 n  



DISTRICT RESIDEN~Y (continued) ' 

(cf: 61 78.2 - Regional Occupational Center/Program) 

Legal Refetenee: 
EDUU TION CODE 
220 Prohibition of discrimination 
35160.5 IntradisMct open enrollment 
35351 Assignment of students to particular schools 
46600-46611 Interdktrict attendancepennits 
4805048054 Nonresidents 
4820048208 Cumpulsory education law, especially: 
48204 Residency requirements 
48204.1-48204.2 Evidence of residency 
48300-483 16 Shdent attendance alternatives, school district of choice program 
48350-48361 Open Enrollment Act transfers 
48852.7 Education of homeless students; immediate enrollment 
48853.5 Education offoster youth; immediate enrollment 
48980 Notifcations at beginning of tern 
523 17 Regional occupational program, admission ofpersons including nonresidents 
FA.M?LYCW 
630-6552 Careaivers 
S;OVEWTICOD~ 
6205-6210 Con8dentiality of residencefor victims ofdomestic violence - - 
CODE OFREGULATIONS. T ~ E  J - 
432 Retention of student records 
~NTTED STATES CODE. m z ~  42 
11 43 1-1 1435 McKinney- Vento Homeless Assktance Act 
COURT DECISIOhQ 
Ka& v, Los Gatos-Sarato~a Joint Union High School Dtrhict, (2004) 11 7 Cai.App.4th 47 

Management Resources: 
GSBA PUBUCA TION .. . . .  . _... -.-L ,..,. _ _L .._., - > . .  . ..._--. - "... - - .... *.-._ . -  
Lepal Guidance on Pro'vidino~~ll ~h&dren Euual Access to Educatiun. Re~ardless o f  ~rnrnimadd 
S t a m  ,February 201 4 
Le~al  Guidance Reeardine International Student Exchanee Placement Oneanizations, April 2014 
US. DEPARTMENT OF JUSTICE c m  RIGHTS DMSION AM) US. D E P A R ~ N T ~ ) ~ ; ~  
EDUC4 TIUN OFFICE FOR CIVIL RIGHTS JO17VT PUBLIC~TIONJ~ 
Fact Sheet: Information on the Rights of Ail Children to Enroll in ~chood 
Dear Colleague Letter: School~nrollment~roeedure~~ Mey-&W+~ay 8;204 
WEB SITES 
CSBA: http://www.csbaorg 
California Department oflducation: htrp:/!.cde.ca.gov 
California Secretary of State, Safe at Home Program: http:/~.sos.ca.gov/safeathome 
US. Department of Education, Offce for Civil Rights: http:/~2.ed.gov/ocr 
~ ~ ~ e ~ a r t m e n t  of ~ustice: httpsd!4vww.i'usricago~ 

Policy Reference UPDATE Service 
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Center USD 
Board Policy 
District Residency 

BP 5111.1 
Students 

The Governing Board desires to admit all studenrs wno resrae w i b  aismct bounaanes or 
who fulfill the district residency requirements through other means as allowed by law. The 
Superintendent or designee shall develop procedures to facilitate the receipt and verification 
of students' proof of residency. 

(c$ 511 6 - School A rdance Boundaria) 

The Superintendent or designee s h a ~  annually nohty parentdguardians of all existing 
attendance options available in the district, including, but not limited to, all options for 
meeting residency requirements for school attendance. (Education Code 48980) 

' (4 51 16.1 - Inh-adism'ct Open EnrolImenij S ( c j  51 1 7 - Interdistrict Attendance) 
A (cJ 5145.6 - Parental Notifications) 

b .  

rqT'he Superintendent or designee shall require parentdguardians to provide documentation of 
$the student's residency upon admission to a district school. A copy of the document or h 
(written statement offered as verification of residency shall be maintained in the student's 
Ijmandatory permanent record. (5 CCR 432) 

L 

cJ 5111 -Admission) 
5125 - Student Record) 

i y ~ h e n  establishing a student's residency far enrollment purposes, the I intendent or 
; designee shall not inquire into a student's citizenship or immigration status 

A student's enrollment may be denied when the submitted documentation is insufficient to 
establish district residency. In any such case, the Superintendent or designee shall notify the 
parent/guardian in writing, including specific reasons for the denial. 

Investigation of Residency 

When the Superintendent or designee reasonably believes that a student's parent/guardian has 
provided false or unreliable evidence of residency, hdshe may make reasonable efforts to 
determine that the student meets district residency requirements. An investigation may be 
initiated when the Superintendent or designee is able to identifl specific, articulabIe facts 
supporting the belief that the parent/guardian has provided false or unreliable evidence of 

. .-u , rn * &r.-... . -7--.- .-- 
residency. (Education Code 48204.1,48204.2) in 



The Superintendent or designee may assign a trained district employee to conduct the 
investigation. The investigation may include the examination of records, including public 
records. andlor interviews of persons who.nay have knowledge of the student's residenc - 

I 

'L.. -.-.I " - =-=-xTFG--::q<.' ..-.-.. -- 
If necessary, the Superintendent or designee may employ the senices of a private 
investigator to conduct the investigation. Before W g  a private investigator, the 
Superintendent or designee shall make other reasonable efforts to determine whether the 
student resides in the district. (Education Code 48204.2) 

The investigation shall not include the surreptitious collection of photographic or 
videographic images of persons or places subject to the investigation. However, the use of 
technolow is not arohibited if done in open and public view. (Education Code 48204.2) 

y emplo; or contractor engaged in the investigation shall truthfully identi@ 
himselflherself a3 an investigator to individuals contacted or interviewed during the course of 
the investigation. (Education Code 48204.2) 

Appeal of Enrollment Denial 

'1- If the Superintendent or designee, upon investigation, determines that a student does not meet ;. 
district residency requirements and denies the student's enrollment in the district, hdshe shal 
provide the student's parent/guardian an opportunity to appeal that determination. (Educatio 
Code 

The $upermtenaent or aeslgnee shall send the srudent's parendguardian written notice 
specifying the basis for the districtls detennination. This notice shall also inform the 
parenuguardian that helshe may, within 10 school days, appeal the decision and provide new 
evidence of residency. 

The burden shall be on the parent'guardian to show why the district's determination to deny 
5 enrollment should be overruled. (Education Code 48204.2) - 

L . rn 
y enrolled fie distnct shElll5e dlowea to remam m attenaance at - 

hidher school pending the results of the appeal. A student who is not currently enrolled in the 
-9 district shall not be p a t t e d  to attend any district school unless hisher appeal is successful. 

In an appeal to the Superintendent of a determination that district residency r e q u i r e m e n t s ~  = - - . - - - - 
were not met, the Superintendent shall review any evidence provided by the parent/guardian - - - 

or obtained during the district's investigation and shall make a decision within 10 school days I . 
of receipt of the parent/guardianls request for the appeal. The Superintendent's decision shall 

wa"-z F - T w ' T i - -  
-% Enrol .ent Nc teq mg .st Residency 

Wnen am-d by the B o d  and the appropriate agency, the district may enroll students 
fiom other countries who are in the United States on an F-1 visa or are participating in an 
international exchange program under the sponsorship of a government-approved agency. 



(cj 61 45.6 - International Exchange) 

The district may enroll a nonresident student living in an adjoining state or foreign country in 
accordance with Education Code 48050-48052. 

District residency is not required for enrollment in a regional occupation 
if there are openings in the program or class. (Education Code 523 17) 

(cf: 61 78.2 - Regional Occupational Center/Program) 

or program 

Legal Refirence: (see next page) 



aegal  -.- Refirencq - 
UCAlTUiV CODE 

220 Prohibition of dhcrimination 
35160.5 Intradistrict open enrollment 
35351 Assignment of studenb to particular schools 
466004661 1 Interdistnict attendance permits 
48050-48054 Nonresidents 
48200-48208 Compulsory education law, especially: 
48204 Residency requirements 
48204.1-48204.2 Evidence of residenqv 
48300-48316 Student attendance alternatives, school distn'ct of choice program 
48350-48361 Open Enrollment Act transfers 
48852.7 Education of homeless students; immediate enrollment 
48853.5 Education offister youth; immediate enrollment - 48980 Notifications at beginning ofterm 
5231 7 Regional occupational~rogram, admission ofpersons including nonresidenb 
FAMaaca . ?  . .  -- - 7  . - -. - 

04 .i . 

6550-6552 Caregivers 
:I-. 

GgrnWNTCOaE 
6205-6220 Confidentiality of residence for viclims of domestic violence 
CODE OF R K G U T J I ~ T U M , . ~  5 
432 Retention of shdent records 
lAViTED STATES CODE, mZE 42 
11431-1 1435 McKinney-Vento Homc : Assistance Act 
mLz_rPmOm - - 

int Union High School Dutnct . * Katz v. Los Gatus-Sarutona Jo (2004) 11 7 CalApp.4th 47 

Management Resources: - 
ent O m  r i-r ria April 2014 

OFFICE FOR CI . ifKl3, LT 3, DKP& 1 OF ED C!CAUON ?m r 

R i d h  qf  A I I  Ch Iyf~mation on ihe i!dren to Enr~fl in .Ph-001: UrrwHom a d  Amvars f i~ .Sr~r+x,  
$chpd.Di~rn'cb urrd Parent.& 2012 
lfzlmm 
CSBA: h t tp : / . . c sbaorg  
California Department ofEducation: http:/hvww.cdecagov 
California Secretory of State, Sufi at Home Program: http:/..sos+ca.gov/sc 
US. Department of Education, Oflce for Civil Rights: http:/hvww2.ed.gov/ocr 

Policy 
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CSBA Sample 
Administrative Regulation 

Students 

DISTRICT RESIDENCY 

Criteria for Residency 

A student shall be deemed to have complied with district residency requirements for 
enrollment in a district school if hdshe meets any of the following criteria: 

1. The student's garenttguasdian resides within district boundaries. (Education Code 
48200) 

2. The student is placed within district boundaries in a regularly established licensed 
children's institution, a licensed foster home, or a family home pursuant to a court- 
ordered commitment or placement. (Education Code 48204) 

Note: State law provides a number of options under which a student may attend school in a district other 
than the district where helshc resides. For instance, a student attending a school identified as low achieving 
on the state's Open Enrollment List may transfer to a school in any other district in the state subject to 
certain conditions, pursuant to Education Code 48350-48361; see BPIAR 5118 - Open Enrollment Act 
Transfer. If the district chooses to enter into an interdistrict attendance agreement pursuant to Education 
Code 46600-46611, a student may request a permit to attend school in a different district when both the 
district of residence aad the district of proposed attendance have agreed to allow interdistrict attendance. If 
the Govcming Board has declared the district to be a ''school district of choice" pursuant to Education Code 
48300-48316, the district may accept a specific number of interdistrict transfers inlo the district through a 
random, unbiased selection process, See BPJAR 5117 - Interdistrict Attendance for further information 
about these options. Pmmmt to Education Code 48204,48301, and 48356, student3 admitted under any of 
these options are deemed to have met district residency requirements. The district should revise item #3 as 
appropriate to reflect options provided by the district. 

3. The student ht&k&.'iI admitted through an interdistrict attendance option, such as an 
interdistrict attendance agreement, "school district of choice" transfer, or Open 
Enrollment Act transfer. (Education Code 46600,48204,48301,48356) 

(cJ 51 17 - Interdistrict Attendance) 
(cJ 51 18 - Open Enrollment Act PansJers) 

4. The student is an emancipated minor residing within district boundaries. (Education 
Code 48204) 

5. The student lives with a caregiving adult within district boundaries and the caregiving 
adult submits an Hdavit to that effect, (Education Code 48204) 

6. The student resides in a state hospital located within district boundaries. (Education 
Code 48204) 



DISTRICT RESIDENCY (continued) 

7. The student is conked to a hospital or other residential health facility within district 
boundaries for treatment of a temporary disability. (Education Code 48204,48207) 

(cJ 6183 -Home and Hospital Instmclton) 

8. The student's parentlguardian resides outside district boundaries but is employed 
within district boundaries and lives with the student at the place of employment for a 
minimum of three days during the school week. (Education Code 48204) 

~6te::~&suani t o ~ d u c ~ ~ n ' ~ o d e  482043; as added by $~:145f ( ~ L , 3 l ~ ~ t h h t & ~ o f  2016); 
will, be. deemed. to  meet &MCF residency ' requiremenh Vhislherparentlguardim is 
pending.,tramfer.to. a inilltary: hstallatiii~(i:e.;, =: basq camp,. post; ststion,'yard,center, 
facility for any ship,.or ~theq~activlty-under th.~jurIsdicbon pf ,the De~attmeni,of Defense 
~oask.~uard) within district baundarlesi 

official- rniIitrmr3? order;. . is :% transferred, oi;r is pendlng . ~ a n s f e & t ~ ~ ~ I p d J i € ~  
h s t a ~ a ~ s p ~ ~ L d i s t r i ~ t ~ 9 u n d d a ~ e s ' 1 L @ d ~ r ~ _ t i ~  Qjde48204,3f- 

Residency Based on ParentlGuardian Employment (Allen Bill Transfers) 

Note: The following section is optional. Education Code 48204 pcrmits, but does not require, districts to 
admit a student whose parentlguadan is employed within district boundariea for a minimum of 10 hours 
during the school week (so-cded "Men bill transfers"). Lf the district chooses to grant residency status to 
such students, it  nay nevertheless deny enrollment to aludenls under the circumstances identified in items 

4egbMhAB 2537 (Ch. 106, Statutes of 2016) amended Education Code 48204. to indefinitely extend 
the dhtrict's authority to gtmt residency under these circumstances) 

District residency status may be granted to a student if at least one of hisher 
parenWguardians is physically employed within district boundaries for a minimum of 10 
hours during the school week. No student seeking residency on this basis shall be denied 
enrollment based on race, ethnicity, sex, parental income, scholastic achievement, or any of 
the individual characteristics set forth in Education Code 220. However, the Superintendent 
or designee may deny enrollment into the district if any of the following circumstances is 
present: (Education Code 48204) 



DISTRICT RESIDENCY (continued) 

1. The additional cost of educating the student would exceed the amount of additional 
state aid received as a result of the transfer. 

2. Enrollment of the student would adversely affect the district's court-ordered or 
voluntary desegregation plan as determined by the Governing Board. 

3. Other circumstances exist that are not arbitrary. 

Note: The following paragraph is optional. In 84 00s.Cal.Attv.Geq. I98 (2001), the Attorney Generai 
opined that overcrowding is not an "arbitrary consideration" within tha meaning of Education Code 48204. 
Therefore, a district may deny an application when the district's school facilities are overcrowded at the 
relevant grade level. Tha Attorney General also clarified that, once e student is admitted, hdshc must be 
alIowed to continue to attend school in the district through the highest grade level offered by the district, 
even if the school subsequentry becomes overcrowded at the relevant grade level. dthough Attorney 
General opinions are not binding on the coutts, they arc generally afforded defmnce when there is no 
specific statutory or case law to the contrary. The following paragraph is based on tbis Attorney General 
opinion. 

Such circumstances may include, but are not limited to, overcrowding of school 
facilities at the relevant grade level. 

Once a student establishes residency on this basis, helshe shall not be required to reapply for 
enrollment in subsequent years. The student may continue to attend school in the district 
through the highest grade level offered by the district if the parent/guardian so chooses and if 
at least one parenuguardian of the student continues to be physicdy employed by an 
employer situated within district boundaries, subject to the exceptions in items #1-3 above. 
(Education Code 48204) 

Note: Education Code 48204 prescnies limits on the number of net AUen bill bransfem out of the district 
(the difference between the number of students entering and exiting the district) that a district may allow 
each fiscal year, unless waived by the sending district The limits are based on the average daily attendance 
(ADA) of the district, as follows: five percent of ADA for districts with 500 or less ADA; three percent of 
ADA or 25 students, whichever is greater, for districts with an ADA of 501-2,500; and one percent of ADA 
or 75 students, whichever is greater, for districts with an ADA of 2,501 or more. The following paragraph 
may be modified to specify the percentage that applies to the district's ADA. 

Even if the district has not authorized Allen bill transfers into the disbict, Education Code 48204 provides 
that the district may disallow transfers out of the district, within the specified limits, by students whose 
pantiguardian is employed within the boundaries of another district. 

The Superintendent or designee may deny a transfer out of the district by a student whose 
paredguardian is employed within the boundaries of another district if the difference 
between the number of students entering and exiting the district on the basis of 
parent/guardian employment exceeds the limits prescribed in Education Code 48204, 
(Education Code 48204) 



DISTRICT RESIDENCY (continued) 

Proof of Residency 

Evidence of residency may be established by documentation showing the name and address 
of the parent.guardian within the district, including, but not limited to, any of the following: 
(Education Code 48204.1) 

1. Property tax payment receipt 

2. Rental property contract, lease, or payment receipt 

3. Utility service contract, statement, or payment receipt 

4. Pay stub 

5. Voter registration 

6. Correspondence h m  a government agency 

7. Declaration of residency executed by the student's pareatlgumiian 

8. If the student is an unaccompanied youth as defined in 42 USC 11434% a declaration 
of residency executed by the student 

Note: Pursuant to Education Code 48204, a student shall be deemed a resident of the district if he/shc livw 
with a cangiving adult within diatrict bomdarics; see item #5 in section "Criteria for Residency" above. 
Family Code 6552 provides an affidavit which authorizes a caregiver 18 years of age or older to enroll a 
minor in school and requires the caregivex's attestation that the student lives with the caregiver. If the student 
stops living with the caregiver, Family Code 6550 requires the caregiver to so notify the school. 

9. If the student is residing in the home of a caregiving adult within district boundaries, 
an affidavit executed by the caregiving adult in accordance with Family Code 6552 

(~$5141- Health Care and Emergencies) 

- .7,,, -..s.. --. -rc. .-L-eh=m. s ,.,a - r  ,:., ..,,-,--. "n;-*'.,-l.'-- 0 - ,... .-.. ' 7. '-.-- .Tm- W' -.-.- . -= ,-.*I. .-' -.I: 
A Parent/&uardim seekhg'~essdenc ystatus'on the basis ofhiidher yplopienk wi th i  
boundaries 'shall submit proof of the employment which may idclude,.but not be 
paycheck stub or1 letter fiom hiher.' employer listing a. physical address 
boundaries;. Suck evidence shall also indicate. the: number- of hours.. 01: days per school weela 
that the parent/guardian is ern~loytxJ at that location( 

~ote':   he following paragraph is for use by distrfcts In whfch there 1s.a military Installation wid!& 
district boundaries. Pursuant to Education Code 482043, ,as added by SB 1455 (Ch.. 312; Statutes of 



DISTRICT RESIDENCY (continued) 

'.-C.-7.---rr*.-~,-".r.- 7 y - -  - 7 -  \" -.-----,.T"CC 5- I 2016);-a:parentlguardae wha issag residency status ba&edxhi~lher transfer. or pe-@a 1 

: ,  - 
v$thin dls&icf boundarbs.','shall prohde: pfobf ,OC: residenc~ : w i h .  10. days: a f ' t e ~ ~  th 
pubkshed. I--. .,. ariival date provided on 6fficw docu&ehtabiion. FOC this, pur$ose~he/sheihs 
tise:.as~ hisher addres*a. temporary8 on-base: billeting facility,: a.:purcliased or lease 

-.-- .- 

h 9 ~ s ~ g ~ @ d l l ~ a t i ~ h ~ ~ d ~ 8 2 ~ 4 ~ 3 j  
hd&&bi- apartment,. or fed=rdgovepune~1t or @gbl ie -pr@+tF,v j~~~ .  off-b&i-_plilittn 

Note: Federal and state law require the immediate emIlment of homeless youth_.(Education Code 48852.7. 
42 . . . _ , USC .% . 11432), id, foster youth (Education Code 4#153.5),..&;&udent who. hajn~had~~&tb&k.th thi 
~ u ~ ~ ~ e " j ~ d ~ e ! s y s t e m " [ ~ d u d a d o n ~ o d ~ 4 8 ~ ~ ~  regardless of hiathe4 ability to provide the school 
with records normaIly required for enrollment, including proof of residency. If a dispute arises over the 
enrollment of a homeless or foster youth, the student must ba allowed to attend school wbile the district 
liaison conducts a dispute resolution process. See BPlAIUE 6173 - Education for Homeless Children and 
AR 6173.1 - Education for Foster Youth. 

The California Department of Education's web site provides sample form to obtain a declaration and 
affidavit h m  the parent/guardiau or other q W e d  adult relative of a homeless child attesting that the 
family does not have a fixed, regular, adequate nighttime residence and mdicathg the cunmt location where 
the family lives. 

---+..-*-n... . 1 -:. -.., - . . q r r - . * .  .I.+...,. -,t-.. .,. ".-.... -..- ",..-mF - . .  -..,- - 
-y homeless or foster youth or,. student. who has had'-'contact ,With th 
joveni!e justicehystthi shall &be qtwed immediately enrolled h school even if hdsb , . is unabld to provide proof of residency n, . a .  

. .. 
3 

(Education Code 48645.51 48852.7,48853.5; 42 USC 11432) 

(cJ 61 73 - Education for HomelessChildrenJ 
(cJ 6173.1 - Education for Foster Youth) 
(~$6173.3 - ~duc4tionfur-~u~~ile.~ouk ~chd;i i~l; j&&j 



DISTRICT RESIDENCY (continued) 

Safe at Hornelconfidential Address Program 

Note: Govemmeot Code 6205-6210 authorize the Secretary of State to provide victims of domeatic 
violence, stalking, or sexual assault with a substitute address to use in place of their residence, work, or 
school address in all pubIic records, Under this program, the Secretary of State receives any mail sent to the 
subatituta addrcss and forwards it to the program participant's confidential addrcss, Pursuant to Govemmcnt 
Code 6207, the district must accept and use the substitute address designated by the Secretary of Stata as a 
participant's substitute address for all communication and comspondence with program participants, The 
participant will present a laminated identification card containing hisher substitute address and a four-digit 
authorization number. The district may verify the enrollment of a student in the program by contacting the 
Safe At Home program, 

Program participants have been advised by the Secretary of State to provide administratom with their actual 
residence location only for school emergency rrumoses ad to establish residency within the district I 
When a student or pwent/guardian participating in the Safe at Home program requests that 
the district use the substitute address designated by the Secretary of State, the Superintendent 
or designee may request the actual residence address for the purpose of establishing 
residency within district boundaries but shall use the substitute address for all future 
communications and correspondence and shali not include the actual address in the student's 
file or any other public record. (Government Code 6206,6207) 

(cf: 3580 - District Records) 

Policy Reference UPDATE Service 
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Center USD 
Administrative Regulation 
District Residency 

AR5111.1 
Students 

l,A a l d  be d e d  to have cxlcnplied with dhkrid r e s i k y  rqk-ta for 
eraeollmd in, a &kdt s c h 1  if Wshe my of tk ~~~a: 

..i 
1 %  

482m. 

m l s ~ n ,  a l i ~ Q ~ h , ~ a ~ ~ y h ~ t  b 1omu-t- 
d b d  t%smdim& @r p w  ( E d u d n  Cede 48284) 

3. f % b e s c a l a f t b ' b a # a L - a a  att-@a,&~~an 
h k d s k h t  atkm&mce apamrea4 U4cM of d d d  WC#, er Opm 
l lhdmai Act C&. ( E a r n  Cade 4i@M, 48204, 443931,88356): 

&$5117--W- 
Slit?- @mSpd?me+.4d RHera) 

.q.: ,.*>? 

4. The & .is an admcipdd miam re* rithln &air& b-a. @dmdan 
482w3 

5. TRe w t  lives with a c a r d *  addt wi&h &&riot kmadwies and the catmghhg 
W & m i t s  aa &davit te 4~ d%ct. (Edywtiw CElde 482&4) 

6. Rae &rib& in a state W d  h a t e d  ..-. ..-. within - . distzid .. .. bamdhm, - - @bation 
C d e  48204) 

7. T k  stdent is + z w d k d  to a b#d or o & & s ~ d e n ~  h& fssility villa district 
kumtkies for treabmt of a  4kqprary disMty. (Educah C d e  48206,4S29'7) 

(cJ 6183 - Hmw and Hospitd Imm1 1 r I . -  - .  

8. The &ckt's pard-wdim resides 0mid.e Qistriat bouodpries but is employed 
within di4frict bounjPTies and lives with the student at the flaw of employment for a 
minhmn of thee days during the d m 1  week, ion Code 42m) 

Residency Based on PammWuardiaa E m p b y m t  P1 Trairofmj) 
- 8 

District residency SMWS may be granted lo a studat ir at least oT-Zf  hidher 



hours during the school week. No student seeking residency on this basis shall be denied 
enrollment based on race, ethnicity, sex, parental income, scholastic achievement, or any of 
the individual characteristics set forth in Education Code 220. However, the Superintendent 
or designee may deny enrollment circumstances is 
present: (Education Code 48204) 

- -  - - - "<I I - - -- - - .  - . .- - 
b,- -. - - 

I. !%-additional cod of educating the studentL-agxceed €he amount of addil 4 state aid received as a result of the transfer. 

? Enrollment of the student would adversely affect the district's court-ordered or 
voluntary desegregation plan as  determined by the Governing Board. 

I 

B. . Other circumstances e at are not arbitrary. 
- - - _- - *.-.-, ., .-.,_,.. . - 

Such circumstances may include, but are not limited to, o~ercrow&~ of &hi61 facilibT at i - 
grade level. CI . .  :.,!. 

cr . . 
- 4  

I d a c e  a student establishes residency on this basis, hdshe shall not be required to reapply for 
I r 

mrollment in subsequent years. The student may continue to attend school in the district 
through the highest grade level offered by the district if the parent@idian so chooses and if 
at least one parent/guardian of the student continues to be physically employed by an 
employer situated within . district . boundaries, - subject - to the exceptions in items #1-3 above. 

. - .  - . - -  
(Education Code 41 4) ; 

The Supenntenaent or a e s ~ ~ ~ ' - a e n p a - I e r  our of the district by a shldedwhose~ 
parent@irdian is employed within the boundaries of another district if the differencelm 
between the number of student. mtering and exiting the district on the basis ofl 
parent/guardian employment exct 3 the limits t ) r m  . .  .. . ig -Educatiog . . .  _Code_ $82&, 
(Education Code 4x04) ... - - 

. - 

Proof of Residency 

Evidence of residency may be estabhshed by documentahon snowhg fhe name'an&!8hf '  
of the parent/guardian within the district, including, but not limited to, any of the following: 
(Education Code 48204.1) 

- 

Property tax payment receipt 

2. Rental property contract, lease, or payment receipt) 

Utility service contract, statement, or payment receipt 



8. If the student is an unaccompanied youth as defined in 42 USC 11434% a declaration 
of residency executed by the student 

9. If the student is residing in the home of a caregiving adult within district boundaries, 
an affidavit executed by the caregiving adult in accordance with Family Code 6552 

11 1 -.. - :x 
(cj 5141 - Health Care and Emergencies) b: I 

7 :  3 1 

The Superintendent or designee shall make a reasonable effort to secure evidence that a 
homeless or foster youth resides within the district, including, but not limited to, a utility bill, 
letter fiom a homeless shelter, hoteVmote1 receipt, or affidavit fi-om the student's 
Pa or ( zr qua1 dult relative. 

noweva, a nomeless or foster youth shall not be required to provide proof of residency as a 
condition of enrollment in district schools. (Education Code 48852.7, 48853.5; 42 USC 
11432) 

(cf: 61 73 - Education for Hornelas Children) 
(cf: 61 73.1 - Education for Foster Youth) 

A parent/guardian seeking residency status on the basis of hidher employment within district 
boundaries shall submit proof of the employment which may include, but not be limited to, a 
paycheck stub or letter fiom hidher employer listing a physical address within district 
boundaries. Such evidence shall aIso indicate the number of hours or days per school week 
that the parentfguardian is employed at that location. 

Safe at HorneICon 

When a student or parentJguardian parncipaung m the Safe at Home program reque 
the district use the substitute address designated by the Secretary of State, the Sup 
or designee may request the actual residence address for the purpose of e 
residency within district boundaries but shall use the substitute address for all fi 
communications and correspondence and shall not include the actual address in the student 
file or any other public record. (Government Code 6206,6207) 

Regulation 
approved: March 16, 

CENTER UNIFIED SCHOOL DISTRICT 
AnteIope, California 



CSBA Sample 
Board Policy 

Students 

ABSENCES AND EXCUSES 

Note: The following optional policy may be revised to d e c t  district pmtice. Pursuant to Education Code 
48200, cbildren ages 6:l~'eig'a are subject to compulsory, full-time education, except 
when otherwise exempted 

For examples of strategies for seducing chronic absences, see 
~iG;ncy and CSBA's ~olicy brief, h~rovine Student 

Student  chie eve mend 
information aboue the impaci. of absens~oq-astudent't's gradq,-~e.B~5121,r  .GradeslEyal"atio? .0_5 

The Governing Board believes that regular attendance plays an important role in student 
achievement. The Board shall work with parentslguixdians and students to ensure their 
compliance with all state attend~llce law4 and may use appropriate legal means to correct 
problems of chronic absence or truancy. 

(~$5112.1- Exemptions #om Attendance) 
(cJ 51 12.2 - ElxcIusionsfrom Attendance) 
(cJ 51 13.1 - Chronic Absence and Ihranq) --- 
(c j  :'.iiz~~~iadk&~al~~~n'~ri of ~tudenidchieyemend 
(cf; 6154.-~omewor~~akerr~:,~~rk~ 

Absence fiorn school shall be excused only for health reasons, family emergencies, and 
justifiabIe personal reasons, as permitted by law, Board policy, and administrative 
regulatiod, (Education Code 48205) 

Note:" TIi~following paragraph ii optiond. Pursuant to: Education Code ,46014, the Governing Board mad 
allow students to. be absent for religious. exercises or instruction If the Board &ws such absences, it mu8 
k t  adopt aresolution permitting an excused absence for this purpose:. I'Im Bosrdis a h  mandated to adop{ 
regulations governing students' attendance, at. such e~ercises~or; instruction. and. the reporting. of. ,thesq 
absences;. see accompauying administrative regulation1 

7 

. . - k..--n -*-. >. >7*,: -c- --.-..-'-"'*--9.' .;r. .hF.*.r:'TL -..,7-.;.-1. TC,-,..F1-P,~-r.*.*,.l I".,".-" : C C l  77 ". .,I..? -9t.y. . 
student. a b z e  for religious - ii&rucbon or p a r h c ~ p a h  m.rehgiousu9. exercises away; 6 4  
school: prop* may be. considered'. excused,. subjecuo law and administrative.. . . regulationj 
(Education Code 460141 



ABSENCES AND EXCUSES (continued) 

r + ; F v * ~ P v - T r n ~  

Inasmuch as schoql,at@ndpneeha~ class participation -3 integral students' 
learning experiences, parents/guardians and students shall be encouraged to schedule medical 
an&oth$ appointments duriog non~school hours. . - . ,  

. . . . 

Educati an. Code 46010.1 and the California Supreme Court in 
v. Lundmen et st (1997),. minor students do notneed parentlguardiaa consenk to: obtain confidentJ4 
medical services, and schools are authorized. to mcuse a.student from school to obtain such..servicesq 

Students shall not be absent h m  school without ?*a their u .. -- parentdguardians' . ... . - .. ; ..FwT.T p. ---, knowledge .... or 
consend exc* in cases of medical emergency or,. as: authorized .psuant.k to.-~ducatiT64 
code 46010.f ,'for4 confidential medical appointment. 

. . . . . .  
Note:. 5: CCR, 42~- requites the Board to aPPro~&&onabl& methods for ver@ini student, absmdes.duc ,q 
illness- or: cpraptiue;: Seq :, the.' accompanying,, administrativ6..~,rt~atiot11foq~ examples ~pfi;mtthodsdsiiiiof 
veriiicatiod 

- .--. ,* .... - -...- "C .v ..,,. ,-.-. '....'."+ ~..y*-r;,.".-t+..~ < --.+*,. .-CIIF.-,-C-"-*.%. -.I-.- -... ,.-. -"-:.*..b- 

The. Blard. shall, by resolution: entered into its. minutes, approve reasonable method4 
that may be used t i  verifyashdent nbsedres due to h e r s  or quarantiue..(5 CCR 4211 

Legal Reference: (see n a t  page) 



ABSENCES AND EXCUSES (continued) 

Legal Refrence: 
EDUCATION CODE 

attendance (county superintendenr) 

37201 School month 
3 7223 Weekend classes 
41601 Reports of average daily attendance 
42238-42250. I Apportionments 
46000 Records (attendance) 
4601046014 Absences 
461 00-461 19 Attendance in kindergarten and elementary schools 
46140-46147 Attendance in junior high and high schools 
48200-48208 Children ages 6-18 (compulsotyJitll-time attendance) 
4821 0-4821 6 Exclusions fiom attendance 
48240-48246 Supervisors of attendance 
4826048273 Ikrants 
48292 Filing complaint against parent 
48320-48324 School attendance review boar& 
48340-48341 Improvement of student attendance 
48980 Parental notiflcatiod 
49067 Unexcrtsed absences as cause of failing grade 
49701 Provisions of the interstate compact on educational opportunities for rnilitaq children 
ELECTIONS CODE 
12302 Student particiption on precinct boards 
FAMnY CODE; 

.--m-.-.IC-- ..T-C,.f-"" 

6920-6929 Consent by minor fir medkal treatmen1 
mmcm CODE 
13202.7 Dtivingprivileges; minors; suspension or delqy for habitual truancy 
~ L F A R E  AND m m o ~ s  CODE 
601-601.4 Habitually mant minors 
11253.5 Cornpulso~ school attendance 
CODE OF REGULATIONS, TITLE 5 
306 Explanation of absence 
420-421 Record of ven$cation of absence due to illness and other causes 
AZTIRNEY GENERAL O P ~ O I V S  
87 Ovs.Cal.Attv.Gen, 168 (2004) 
66 Om. Cal.Attvhr. Gen. 244 (1983) 
COURT DECISIONS 
American Academv ofPediatntncs et a1 v. Lunmen et a1 (1997) 16 CaLQth 307 

Managemmf Resources: 
GSBA PUBLICATIONS 
I m ~ r o v i n ~  Student Achievement bv Addressina Chronic Absence, Policy Brief; December 201 0 
WE3 SITES 
CSBA: http:/h.csba.org 

(11199 11/11) 3/17 

Policy Reference UPDATE Service 
Copyright 2017 by California School Board3 Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Board Policy 
Absences And Excuses 

BP 5113 
Students 

The Governing Board believes that regular attendance pIays an important role in student 
. . achievement. The Board recognizes its responsibility under the law to ensure that students 

iattend school regularly. Parentdguardians of children aged 6 to 18 are obligated to send their 
children to school unless otherwise provided by law. The Board shall abide by all state 
attendance laws and may use appropriate Iegd means to correct the problems of excessive 
absence or truancy. 
I ' . ](cK 5 1 12.1 - Exemptions fiom Attendance) 
''(cf. 5 1 12.2 - Exclusions from Attendance) 
[cf, 5 1 13.1 - Truancy) 

Excused Absences 
b 

. . 

- 
& P A '  . '  . m r+ - s.5- .- .-.---... 4 -..--.- .,A -- G?p. WL 

Absence from schoa shall be excused only for heaIth reasons, family emergencies and 
justifiable personal reasons, as permitted by law, Board policy and administration 
regulations. (Education Code 46010,4821 6,48205) 

Inasmuch as class participation is an integral part of students' learahg experiences, 
parents/guardians and students shall be encouraged to schedule medicd appointments during 
nonschool hours. 

At the beginning of each academic year, notifications shall be sent to the parents/guardians of 
all students, and to all students in grades 7 through 12, informing them that school authorities 
may excuse any student fiom school to obtain codidentid medical services without the 
consent of the student's parent@ardian. (Education Code 46010.1) 

(cf. 5 145.6 - Parental Notifications) 

Students in grades K-6 shall not be absent from school without their parents/guardians' 
knowledge or consent except in cases of medical emergency. Students in grades 7-12 shall 
not be absent fiom school without their parentdguardians' knowledge or consent except in 

!.A. -':-Td! 

cases of medical emergency or confidential medical appointment. 
1 7 -  7 .,i. - - - 

.+-.g + -.  -.+ . - . . . @% -. . % . .  
Student absence fo'r rehgous mstrtruchon or parhapation in religious exercises away from 
school property may be considered excused subject to law and administrative regulatiom. 
(Education Code 4601 4) 

.. - 

A student's grades may be affected by excessive unexcused abse 
Board policy. 



(cf. 5121 - GradzdEvaluation of Student Achievement) 
(cf. 6154 - HomeworklMakeup Work) 

Leg teference: 
EDbcATION CODE 
1740 Employment of personnel to supervise attendance (county superintendent) 
2550-2558.6 Computation of revenue limits 
37201 School month 
37223 Weekend classes 
41601 Reports of average daily attendance 
42238-42250.1 Apportionments 
46000 Records (attendance) 
46010-4601 4 Absences 

- 146100-461 19 Attendance in kindergarten and elementary schools - 1 i46140-46147 Attendance in junior high and high schools 
-=. 48200-48208 C'hildren ages 6-1 8 (compulsorv full-time attendance) - 

7 4821 0-482 16 Exclusions fiom attendm 
I 48240-48246 Supemison of attendance . . . . . . - - 

48260-48273 T m t s  - I 

48292 Filing complaint against 'par&i 
48320-48324 School attendance review boaras 
48340-4834 1 Improvement of student attendance 
49067 Unexcused absences as cause of failing grade 
ELECTIONS CODE 
12302 Student partici~ation on precinct boards 
F ~ ~ Y  CODE w 

du 

6920-6929 Consent by minor 
VEHICLE CODE 
13202.7 Driving privileges; m o m ;  suspm -- - delay for habitual truancy 
WELFARE AND INSmTIONS CODE 

' 

601 -601.4 Habitually truant minors 
1 1253.5 Compulsory school attendance 
CODE OF REGUL4TIONS, TITLE 5 
306 Explanation of absence 
420-421 Record of verification absence due to illness and other causes 
ATTORNEY GENERAL OPINIONS 
66 0ps.Cal.Atty.Gen. 245,249 J83) 
COURT DECISIONS 
Ame ' in Academy of Pediatrics et d v, Lu 

Manage nt Resources: 
CDE LdAGEMENT ADVISORTES 
01 14.98 School Attendance and CalWORKS, Manaec 
CSBA ADVISOIUES 
0520.97 Welfare Befprn .z ~d Requirements for Sc ndance 
n-EBsITES - 
CSBA: http:/j iw.csb8 .g 

leti 



Policy 
ado~tec y 17,2000 

CENTER UNIFIED ScdOOL DISTRICT 
Antelope, California 

!'! 



CSBA Sample 
Administrative Regulation 

Students 
. - 

ABSENCES AND EXCUSES 

Excused Absences 

A student's absence shall be excused for 'a- the following reasons: 

1. Personal iIlness (Education Code 48205) 

2. Quarantiae under the direction of a county or city health officer (Education Code 
48205) 

(cf. 5512.2 - Excfwionsfiom Attendance) 

3. Medical, dental, optometrical, or chiropractic appointment (Education Code 48205) 

4. Attendance at funeral services for a member of the immediate famiIy, which shall be 
limited to one day if the service is conducted in California or three days if the service 
is conducted out of state (Education Code 48205) 

Immediate family shall be defined as mother, father, grandmother, grandfather, 
spouse, sodson-in-law, daughter/daughter-in-law, brother, sister, or any relative 
living in the student's immediate household. (Education Code 45194,48205) 

5. Jury duty in the manner provided by law (Education Code 48205) 

- * .-,,, .-m-.-y '.+-.'y--- . 
6. The illness or medical appointment f a child to whom the 

student is the custodial parent ( E d u c a t i v  

{cf: 5146 - Mammed/Pregnant/Parenling Students) 

7. Upon advance written request by the parent/guardian and the approval of the principal 
or designee, justifiable personal reasons including, but not limited to: (Education 
Code 48205) 

a. Appearance in court 



ABSENCES AND EXCUSES (continued) 

b. Attendance at a fimeral service 

c. Observation of a holiday or ceremony of hisfher religion 

d. Attendance at religious retreats f ~ ? % 0 3 ~ ~ ~  four hours per 
semester 

e. Attendance at an employment conference 

f. Attendance at an educational conference offered by a nonprofit organization 
on the legislative or judicial process 

8. Service as a member of a board for an election pursuant to Elections Code 
12302 (Education Code 48205) 

(cJ 6142.3 - Civic Education) 

9. To spend time with 'ad immediate f d y  member who is an active duty 
member of the uniformed services, EH defined in Education Code 49701, and has been 
called to duty for deployment to a combat zone or a combat support position or is on 
leave h r n  or has immediately returned fiom such deployment (Education Code 
48205) 

(cJ 61 73.2 -Education of Children ofMilitaly Families) 

I Note: AB 1593. (Ch,92,. Statutes. of 2016). amended Educatfon Code-48205, to add attendance: at thi I 
1 student's own nahualization ceremony as am excused absence4 I 

< ...w-r -, < -.r".T* ' ---. -.....-;.l .--," .-.,., C--7*( ....mF-., ., --.- "*,.*.-.. -.--. '-. .,..: *..- .-.A . , - 8 .  ? ,w, 

10....,'-; To,:attend higher naturalhation ceremony to. become. r United States citizen] 
@ducation code 4820d 

Note: Item f~38.14 below should be listed only if the ~overnind Board has chosen to allow absences for 
reUgious instruction or exercises. See the accompanying Board policy. If these absences are allowed, 
Education Code 46014 mandates that the Board adopt regulations governing students' attendance at 



ABSENCES AND EXCUSES (continued) 

religious exercises or @ttu?tion and the reporth~of such absences. These regulations sbuld be iacluded 
here and should include all-01 item$ #lla-4 below. 

'e moral and religious instruction in 
-"-.- s~q. Participation in religious exercises or to receiv 

?'l-PV. " .F,- 
accordance with district p o l i ~ ~ ~ u ~ & ~ m 6 y @ ~ ~ n ~ & ~   ducatio ion 
Code 46014) 

absence1 
- . -  5 . ,... ...I=-- 

-e student shaU attend at least the minimum school day. 

. The student shall be excused from school for this purpose on w more than 
four days per school month. 

(cJ 6141.2 - Recognition of Religious Beliefs and Customs) 

Method of Verification 

N o k  5 CCR 420421 provide guidelines for verifying absences due to fieas; quarantine; medical, dental, 
a. .+.-c. ,, %. 

or eye appointments; or attending funeral service of a member of+&eiastudeqg~ immediate family. 5 CCR 
421 authorizes a student's absence to be verified by a school or public health nurse, attendance supervisor, 
physician, principal, teacher, or any other qualified district employee assigned to makt such verification 
The following section should be revised to reflect district-adopted methods of verification and to specify 
employee(s) assigned to verify absences. 

When a student who has been absent returns to school, hdshe shall present a satisfactory 
explanation verifying the reason for the absence. Absences shall be verified by the student's 
parentYguardiau, other person having control of the minor, or the student if age 18 or older. 
(Education Code 4601 2; 5 CCR 306) 

The following methods may be used to verify student absences: 

1. Written note, fa ,  email, or voice mail fiom parent/guardian or parent representative. 

2. Conversation, in person or by telephone, between the verifying employee and the 
student's parenuguardian or parent representative. The employee shall subsequently 
record the following: 

a. Name of student 

b, Name of parentlguardian or parent representative 

c. Name of verifying employee 



ABSENCES AND EXCUSES (continued) 

d. Date@) of absence 

e. Reason for absence 

3. Visit to the student's home by the verifying employee, or any other reasonable 
metbod which establishes the fact that the student was absent for the reasons stated. 
The employee shall document the verification and include the information specified 
in item #2 above, 

4. Physician's verification. 

Note: The following optional paragraph provides a means of verifying an excuse for confidential medical 
services without inquiring into thc nature of the medical services. - 

a. When excusing students for confidential medical services or verifying such 
appointments, district staff shall not ask the purpose of such appointments but 

7 ,-*y.-,.-.- .. I . '  ,u+. .Ird7t".+"..+!y 
may r ~ q u e s t a n p ~ t ~ ~ f r o P ~ ~ g L ~  medical office to codinn the time of 
the appointment. 

_ . . .  - .  
Note: . r*r-l The + foflowing , . option+p+-h .. . provides , ..-,- _.+. tha$ . .. afer absences for illnesn od 
~ t i p t a o c c a s i ~ ~  . ' ' . ..- -. -... ' - ' - - ' the student ms*rezdredtd a bring a 
note h r n  a p h y s i c i a n ~ e s  .. . ... not . ..- have ..-- accem .-- . to ...., medical l( - services in order 
to obtain such vedication, the district may . . .  . 

. . . . a s a t  tGe rtudiiit h] 
obtainin2 the medical consultation if it is required.& . .---..-- . -- - ..-.. 

.,--.. ..-. . --.-.-*,-----.-.-s..-..i ,"-.-."~.r-T...~ ..- ",.".r..,~m.- y c  .". . .-.- 
At the bcginniug of each s e h o o l ~ ~ e  Superintendent or designee shad 

Note::The requirement In item.#l below la foi! use by districts-that have.cliosen to alIow absences foq 
religious instruction or exercises. If theBoard.alJows such absences to be excused+ it must *s t  adopt 4 

1 resolution permitting an excused absence for this purpose.. See the accompanying Board policd I 
. .,-,,,,.T... -- .->,*-.* * ,",--.-.*,...- a--. *,T'-Tr.-. .. s . 7 x  ....-..<-. er: .T..-.rrr;r-y11-7.-~-.- TZ-I.-.ln*-, *--. <.,, 

1.: ,:,';,, Notify parentsl~arhans of tha'right to excuse. a student from school h. order tar 
participate in religious eaerchek or  t o  receive moral h d  religious hitruetion ad 
their places. of porshih or atothec suitable places away. from school p o p e d  



ABSENCES AND EXCUSES (continued) 

~ 0 t e i  +n%,feq~mC'~tth it& #2l, 'ap(kata d!Mn;&~et&-. ~'atri&[that. - --. ~ & ' O ~ x : ~ ~ e m a n & & d ~  -- -.... -- , - ,as.. - 
shciuld delete the'referince to. students in b d c i  f-l2'belowf-- 

I '.,L...Im'--CCf.nC.l --nun. 3 . - . ' .  : ".. NO'w p ' 

..:=:~ arentdgu~rdians. that t a . ~ ~ t u ' d ~ ~ ~ ~ a v e e  hisher ' & % d z s d ' b  
lose 'academic credit for any excused absence if ,missed assi'pments and tests tha 
can: reasonably' be piyvided - are nsatisfacto&y completed,, withiui.a. reasonabl 
period of time, and. include the. fd t q t  of ,EducationlCode48205 $-the notic 
(Educ&ion~ape.48980i 

1 

Policy Reference UPDATE Service 
Copyright 20 17 by California School Boards Association, West Sacramento, Cdifomia 95691 
All rights reserved. 



Center USD 
Administrative Re lation! -- - .-.I 

Absences And Excuses 

AR 5113 
Students 

Bxcused Absences 

Is absence 

1. Personal ilhess (Education Code 482C 

lllowing reasons: 

I. l --:A 

Quarantine under the direction of a county or city healt er lucation Code 48205) 

~ ( c f .  5 1 12.2 - Exclusions from Attendance) 

1 53. Medical, dental, optometrical, or chiropractic appointment (Education Code 48205) 

j4. Attendance at f u n d  services for a member of the immediate family, which shall be 
limited to one day if the service is conducted in California or three days if the service is 
conducted out of state. (Education 05tm - '  

T. 2--=z L T  

-A. unmecuate family shall be defined as morner, father, grmdmother,! 2andfather, spouse, 
sonlson-in-law, daughter/ daughter-in-law, brother, sister, or any reIative living in the 
student's immediate household. (Education Code 45 194,48205) 

5. J q  duty in the mannr - rided by law lucation . - . -  5 )  

6. The illness or medical ntment durinl :hool hours of a child to whom the student is 
the custodial paren cation Code 48205) 

(cf. 5 146 - Mtmied/Prc frarenting Students) 

7. Upon advance written request by the parent/guardian and the approval of the principal or 
designee, justifiable personal reasons including, but not limited to: (Education Code 
48205) 

:arance in court 

c. Observation of a holiday or ceremony of hidher refigion 

d. Attendance at r e l i g i o ~ ~  exceed four hours per semester 

e. Attendance at an employment conference 



f. Attendance at an educational conference on the legislative or judicial process oi 
by an I lrga )n 

8. Service as amember01 a lection pursuant to Elections Code 12302 
(Education Code 48205) 

I qcf. 6142.3 - Civic Education) 

9. Participation in religious exercises or to receive moral and religious instruction in 
1) 

T - -  - .- 
accordance - with d i sh~  olicy (Educai ~ d e  -.., . . . <. - . . - mI - 

g -r:. f:: -.-Ip -1 - 
a. In such mstances, . stiidea day; . - 

I 

b. The student shall be excused for this -**rpose on no more than four days per school 
month. - .- - 

- - = 

(cf. 61 cognition of Religious B e l B  - - P 
C 

Methc - 'erification . - _ *--- --> 

, . 
%~'a-%%f$&'haa been a b s 2 ~  to scnool, nrsne snau present a ~atisfBCtory 
explanation verifying the reason for the absence. Absences shall be verified by the student'sL 
parentlgwrdian, other person having control of the minor, or the student if age 18 or olderr, 
(Education Code 46012; 5 CCR 306) 

I 
-L- . - - - ---  - - - 

The following methods may be used to\aify-~tZen~absences-r- - - + - 2 . .  - 
2 -...- - m-- F a  

I.  Written 1 or e m a  iom p s r e n t / w ~  repre: 
ra, 
ve. 

. .  . . 2. Conversanon, m person or by telephone, between the verifying employee and the 
student's paredguardian or parent representative. The employee shall subsequently 
record the following: 

b. Name of parentlguardian or parent representative 

c. Name of vl jing employee 
, . .- 

d. Date(~) or ZfR.W 

e. Reason for absence 

3. Visit to the student's home by the verifying employee, or any other reasonable method 
which establishes the fact that the student was absent for the reasons stated. The 
employee shall document the .,-... verific&on . ,.r---,-. ,-,--.-7 and .-..-,.A include . , the -. information ---. -. specified in item 
#2 above. 



4. Physician's verification. 
-1 

-, 5 
..ye When excusing students for confidential medical s m c e s  or verifying such 
' . 'J?  

appointments, district staff shall not ask the pqofie of such appointments but may 
contact a medical office to confirm the time of the appointment. .=== 

- $. When a student has had 14 absences in the school year for illness verified by methods 
'K I 

listed in #1-3 above, any further absences for illness shall be vMfied by a physician. 

Regulation 
auuroved: February 20,2008 

CENTER UNIFIED SCHOOL DISTIUCT 
Antelope, California 



CSBA Sample 
Board Policy 

Students BP 5116.2(a) 

INVOLUNTARY STUDENT TRANSFERS 

The Governing Board desires to enroll students in the school of their choice, but recognizes 
that circumstances sometimes necessitate the involuntary transfer of some students to another 
school or program in the district. The Superintendent or designee shdl develop procedures to 
facilitate the transition of such students into their new school of enrollment. 

(cf: 51 13.1 - Chronic Absence and b u n c y l  
fcf: 51 16.1 - fntradisfrict Open Enrolimenr) 
(cJ: 5144.1 - Suspension artd ExpltlsiodDue Process) 
(cf: 5144.2 - Suspension and Expuision/Due Process fltudents with Disabilities)) 
(cf: 6173.3 - Education for Juvenile Court School Students) 

As applicable, when determining the best placement for a student who is subject to 
involuntary transfer, the Superintendent or designee shdl review all educational options for 
which the student is eligible, the student's academic progress and needs, the enrollment 
capacity at district schools, and the availability of support services and other resources. 

Whenever a student is involuntarily transferred, the Superintendent or designee shall provide 
timely written notification to the student and his/her parentlguardian and an opportunity for 
the student and pmentfguardian to meet with the Superintendent or designee to discuss the 
transfer. 

Students Convicted of Violent Felony or Misdemeanor 

Note: Education Code 48929, as added by SB 1343 (Ch. 154, Statutes of 2016), authorizes a district to 
involuntarily transfer a student who has been convicted of a violent felony ss defined in Penal Code 667.5(c] 
(including, but not limited to, attempted murder, rape, assaulf kidnapping, and robbery) or a misdemeanor 
associated with possession of a firearm as specified in Penal Code 29805, whenever the student is enrolled 
at the same schooI as a student who was a victim of the crime. 

In order to exercise this authority, Education Code 48929 mandates the Governing Board to adopt, at a 
regularly scheduled meeting, policy that contains the following provisions: (1) a requirement that the student 
and hislher parentlguardian be notified of the right to request a meeting with the principal or designee; (2) a 
requirement that the school fmt attempt to resolve the conflict using restorative justice, counseling, or other 
services; (3) whether the decision to transfer a student is subject to periodic review and the procedure for 
conducting tbe review; md (4) the process to be used by the B o d  to consider and approve or disapprove 
the recommendation of the principal or designee to transfer the student. Education Code 48929 also requires 
the district to provide notice of the policy to parentslguardians as part of ~e annual parental notification 
required by Education Code 48980. 

A student may be transferred to another district school if helshe is convicted of a violent 
felony, as defined in Penal Code 667.5(c), or a misdemeanor listed in Penal Code 29805 and 
is enrolled at the same schooI as the victim of the crime for which he/she was convicted. 
(Education Code 48929) 



INVOLUNTARY STUDENT TRANSFERS (continued) 

Before transferring such a student, the Superintendent or designee shall attempt to resolve the 
conflict using restorative justice, counseling, or other such services. Hdshe shall also notify 
the student and hisfher parentdguardians of the right to request a meeting with the principal 
or desiguee. (Education Code 48929) 

($5138 - Conflict Resolution/Peer Mediation) 
(cf: 51 44 - Discipline) 
{cJ 6164.2 - Guidance and Counseling Services) 

Participation of the victim in any conflict resolution program shall be voluntary, and hetshe 
shall not be subjected to any disciplinary action for hidher refha1 to participate in conflict 
resolution. 

 NO^:  he following paragraph may be revised to reflect district practice. Education Code 48929 mandates 
that the Bod adopt policy describing the process to be used by the Board to consider and take action on the 
recommendation to transfer a student under this law, but does not prescribe any such process. 

Education Code 35146 provides that the Board must meet in closed session to address any student matter 
that may involve disclosure of confidential student information, or to consider a suspension, disciplinary 
action, or any other action against a student except expulsion If a written request for open session is 
received h m  tbe parcntlguardian or adult student, it will be honored to the extent that it does not violate the 
privacy rights of any other student. See BE 9321 - Closed Session Purposes and Agendas. 

The principal or designee shall submit to the Superintendent or designee a recommendation 
as to whether or not the student should be transfmed. If the Superintendent or desiguee 
determines that a transfm would be in the best interest of the students involved, he/she shall 
submit such rcwmmendation to the Board for approval. 

The Board shall deliberate in closed session to maintain the confidentiality of student 
information, unless the parentlguardian or adult student submits a written request that the 
matter be addressed in open session and doing so would not violate the privacy rights of any 
other student. The Board's decision shall be final. 

(cf 9321 - Closed Session Purposes and Agendas) 

The decision to transfer a student shall be subject to periodic review by the Superintendent or 
designee. 

The Superintendent or designee shall annually noti@ parentdguardians of the district's policy 
authorizing the transfer of a student pursuant to Education Code 48929. (Education Code 
48980) 

(cf 5145.6 - Parental Notifcutions) 



INVOLUNTARY STUDENT TRANSFERS (continued) 

Other Involuntary Transfers 

Students may be involuntarily transferred under either of the following circumstances: 

Note: Item #1 below is for use by districts that maintain high schools. Education Code 48432 requires such 
districts to establish and maintain continuation education schools or classes whenever there are any studene 
residing in the district who are subject to compulsory continuation education. Pursuant to Education Code 
48432.5, districts that assim students to continuation schools an mandated to adopt rules and ngdations 
governing procedures for involuntary transfer of students to continuation schools. See BP/AEl 6184 - 
Continuation Education for laaguage kEll ing this mandate, 

1. If a high school student commits an act enumerated in Education Code 48900 or is 
habitually truant or irregular in school attendance, hdshe may be transferred to a 
continuation school. (Education Code 48432.5) 

(~$6184 - Continuation Education) 

Note: Education Code 48660-48666 authorize districts to establish community day schooh for expelled 
students, certain probation-referred students pursuant to WeIfm and Institutions Code 300 or 602, and 
students referred by a school attendme review board or through another formal district process. Pursuadt to 
Education Code 48662, districts establishing a community day school are mandated to adopt policy that 
provides procedures for the involuntary transfer of students to the schooI. See BPIAR 6185 - Community 
Day Schools for language f k l f i h g  this mandate. 

2. If a student is expelled fiom school for any reason, is probation-referred pursuant to 
Welfare and Institutiom Code 300 or 602, or is referred by a school attendance 
review board or another formal district process, hdshe may be transferred to a 
community day school. (Education Code 48662) 

(cf: 61 73 - Education for Homeless Children) 
( i f :  61 73.1 - Education for Foster Youth) 
($61 85 - CommuniQ Day School) 

Legal Reference: (see next page) 



INVOLUNTARY STUDENT TRANSFERS (continued) 

Legal Refkrence: 
EDUCATION CODE 
351 46 Closed sessions; student matters 
48430-48438 Continuation classes, especially: 
48432.5 involunlary transfer to continuation school 
48660-48666 Community day schools, especially: 
48662 Involuntary transfer io communi@ d q  school 
48900 G r o u d  for suspension and expuhion 
48929 fiunsfer of student convicted of violent felony or mirdemeanor 
48980 Notice at beginning of tenn 
P E W  CODE 
667.5 Violentfelony, deJnition 
29805 Misdemeanors involvingfiream 
WELFARE: AhD ~ m U T I 0 ~  CODE 
300 Minors subject to jurisdiction 
602 Minors violating laws defining crime; ward of court 

Management Resources: 
WEB smlq 
CSBA: http:/hww.csba.org 
Calfirnia Deparhnent of Education: http:/..cde.cagov 

PolIcy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
All rights resenred. 



CSBA Sample 
Administrative Regulation 

Students 

CHALLENGING STUDENT RECORDS 

. __, . . . .  I . .  * .  .... I .' -...." - -  .... - ..,,. . - > = . ' T . .  .,,l. .-, , . . .,,...eT,,\.. ,-... " .. . . ,L - -,,:.... -. '. ..b.lr.'..' 

NotezTheafoUowidg, admtnistrsd~e:~~gulatforii~rovides~~~~~roc~s by.,which, $,iusunnt :to Etiucatid 
~odei49070,. parentslguardians: and:stude~its:who, are.;.Un years; , o l d ! , o r , . a n  i .jmsheconda 
institution .'rsa$ request: am amendment. to. an$ ,hcorrec~ inaccurate,: oc.mlsleadtng. inforination.. 
student records: mnintnined. by.. t h a ' d f s ~ i c t ~ ~ ~ ~ o r ~ d ~ t _ a i l s ~ ~ ~ ~ ~ _ t r ! d e ~ ~ ~ c o r d s ,  aac,,.aKd&itr&tA+a 
maintain; see.:BP/AR 5125 -.~tudent.~ecoidd 

3 

(cf: 5125 - Student Records) 
(~$5145.6 - Parental Notifications) 

The custodial parent/guardiaa of any student may submit to the Superintendent or designee a 
written request to correct or remove from hislher child's records any information concerning 
the child which helshe alleges to be any of the following: (Education Code 4907q.3K~a 
99.2@ 

1. Inaccurate 

2. An unsubstantiated personal conclusion or inference 

3. A conclusion or inference outside ofthe observer's area of competence 

4. Not based on the personal observation of a named person with the time and place of 
the observation noted 

6. In violation of the privacy or other rights of the student 

Within 30 days of receiving a request to correct or remove add information from a record, 
the Superintendent or designee shall meet 

i . , '  
employee 
presently 
ellega(ie%s: (Education Code 49070) 



CHALLENGING STUDENT RECORDS (continued) 

CC. ;. , : - . . mm- 
~ - 1 ~ & i ' 6 h ~ ~ ~ ? $ e ~ t ~  --.. ,. - -.- .- - -- .-.- ll..YI-.i,. . - the teacher -. 

who gave the grade shall be given an opportunity to stat4 orally$aridl64 - 3 I --+ in writing, 'a 
the reasom for which the grade was given. Insofar ss practicable, wtheCtsh&d shall be 
included in all discussions related to any grade change. In the absence of clerical or 
mechanical error, fiaud, bad fa iq  or incompetency, @ 1 student's grade as determined by 
the teacher shall be final. (Education Code 49066) 

(~$5121- GradedEvaluation of Student Achievement) 

.--cc, -7---'r- - 
A@errfomiidFhi@ d l , c e v a n t  i n f ~ a t i o n , ~ e  Superintendent o ~ i ~ e ~  shall 'q 
sustain or deny the gareht,~@fl-a%i allegations. (Education Code 49070) 

'-"*Fr?FT-?rS." If the parent/gtmdinn's allegations are sustained, the Superintendent oLdGsign_q shall order 
the comection or removal and destruction of the information. (Education Code 49070) 

If the Superintendent i-mw$ denies - --- the L,7 allegations, the pwentlguardim may= 
within 30 days] 4 appeal the decision infitmd to the Govedng Board. Within 30 days of 
receiving the written appeal, the Board ,..Fm:, + shall . .. meet in closed session with the parentlguardian -.,,.., . .;. 
and the disG$employee ' who recorded the infarmation ' - .:-q 
hd;he& pr=sentl~empi@-. The Board shall thm decide w h a i 0  
sustain or deny the allegations. Jlie $ec$io<~4tL,&e ~i&d, . . -&l@~ 61.. (Education Code 
49070) 

+.. . - ,,.-- ---. ..v-.+ + . s . - ~ y y e - - - 7 * + .  

fcfi: 932Z - CIoseddSihion hmoscs and Agenda  
(&'932l,I'-~~losed ~ & s i o n - ~ k o n s  and ~ e ~ o r t s d  ' 

. . ...? ..-..--7- 
If if-ib:<~~~a~~suslsustains any or all of the allegations, the Superintendent o~deaignq shall 
immediately orderL$hd conectio~ or removed and ~ e s ~ c t i o n :  04 the perthen! 
information firom the student's records add rhnU i&w the parent/guar&n.Pididwriting 
that the. inform8'&nhak biencomcted ordestrpyed~~(Education Code 49070) 



CHALLENGING STUDENT RECORDS (continued) 

@- 
. . . _ -. ,. ., . - .. - ._.-., 1-. . .'..> , . . :-.." .'.... ' 5 - 7  ti,=. .+'., . r -  .... - . - , . . a .  . , <* "?,-, . -,.- m-!-:- ,-.,, ,.,..,.- . 
~bte:~~hd~fo~o~g:o~tional~~e~t~o~~'h~fo~:use: by:dlstri'e'ts ,tha~choose~to~.use~a: hearing;paiiel.to:ass~s 
in' mikinLdeter&~~.g9s~-eg&~i c_henge;~o! ~ t u _ d e n t t : r r e c o ~ d ~ _ a g . _ a g . a u ~ ~ & ~ ~ ~ ~ ~ d ~ ~ t i ~ n ; ~ ~ ~  
490?1! 

a 

.,.,:.."..y.," -. . .- " -*-c ..- 7 - - - - V - r ' ~ ~ * ? w -  ..' a 3  ~ * - , - - - " ) " ~ - - - . ~ , . ~ . , l y . - . ? - - - , = - - ~ -  -r-T-,Tc+- -y-? 

parent/guardi= appoints: .$heee: ~cerfificated l o  e u u a  t o  item$L#i~boye~ 
(EcJuqtion. codq49471~ 

+,..-"?- ..., --...- --. ,wP.-w.-*- . % - " - - ~ . - - ~ . - -  . n - - - . - - e -  r-8 - -..+Tn..-n a .  .-- :..,.- .#-.*-A 

Thi panel shall. be$provlde& wia.verbatlm copies.'of the information 
of the: controversy..,The panel., shall,. ,in., closed~session,.. hear the parent/guardianf 
objektions t o  the student record and,.: if 'the: employee is. presently employed by thd 
district, the. employeets. testimony.. The proceedings of the hearing shall not be: disclose4 
of. dhcussed by pand: members~'except in their official capacities.. Theh panel shall 
submit;, to the superbitendent - o r  designee or  the Board as applicable:. its writted 
fmdiigs setting forththe facts and decisions of the panel,. (Xducatioa code 490711 



CHALLENGING STUDENT RECORDS (continued) 

Lenol Reference: 

49061 Definitions 
49063 NotiJcation ofparents of their rights 
49066 Grades; change of grade; physical education grade 
49070 Challenging content of records 
49071 Hearingpanei 
ViWED STATES CODE, TITLE 2Q 
I232g Family Edu,cption,a! ~d 
16ai-i388 T&= IX ofthe. ~ d ~ i i i 0 ~  
CODE OF FEDERAL- REG i Z 4  TIUNS; T U Z E  
99:lZ99.67.L7ami& Educadonal.Righ(s and P r i v a c y , e m @  
9 9 . 2 & 9 9 , 2 2 t ~ ~ 9 c ~ u ~ e ~ & ~ a m e ~ d h g ; e d v c a d o n d ~ e c ~ ~  

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sactamento, California 95691 
All rights reserved. 



Center USD 
Administrative Regul n 
Challenging Student Records 

The custodial parentlguardian of any student may submit to the Superintendent or designee a 
written request to correct or remove from hisiher child's records my information concerning 
the child which he/she alleges to be any of the follow 
I-. 

3ducation Code 49070) 
- -a % IZ 
f ,  &=*- 

accurate :I, , 

2. An unsubstantiated personal cc or mferm 

3. A conclusion or inference outside of the observer's area of competence 

4. Not based on the peyopl-observation of a named pmor .. -.-TJ - . - .  . , - - . . 
observation noted . - -  ' -I 

' T . ' l  r P 

6. In violation of the privacy or other rights of the student 

(cf. 5 12 1 - GradedEvaluation of Student Achievement) 
(cf. 5125 - Student Records) - - --- 

F i;: 

nd plac if the 

- .  .= . - -C ' : -C  -7 . L . - - . I -. 
Inen a sh nt grade is challenged, the teacher who gave the grade shall be given an 
opportunity to state orally, in writing, or both, the reasons for which the grade was given. 
Insofar as practicable, hdshe shall be included in all discussions related to any grade cha r. 
In the absence of clerical or mechanical error, fraud, bad faith or incompetency, the students 
grade as  determined by the teacher shall be final. (Education Code 49066) 

Within 30 days of receiving a request to correct or remove information from a record, the 
Superintendent or designee shall meet with the parentfguardian and with the employee (if 
still employed) who recorded the information in question. The Su~erhtendent shall then 

- .  . . 
sustain or deny the allegations. (Education Code 49070: . . . . 

- -.'X. :,.x-. . .-. - . 
If the parentlguardian's allegations are sustained, the intendent shall order the 
correct or removal and destruction of the in i. (Education Code 49070) .. . a 

I 
C 

i.2 *. - C-~&thi,~yd If the Superintendent denies the degahons,%e parent/guardian may m t e  WI 
appeal the decision to the ~ o v a n i n g  ~oard .  whin 30days of receiving the written apical, 
the Board shall meet in closed session with the parentlguardian and the employee (if st%l 



employed) who recorded the information in question. The Board shall then decide whether 
or not to sustain or deny the allegations. If it sustains any or all of the allegations, the 
Superintendent shall immediately correct or remove and destroy the information h m  the 
student's records. (Education Code 49070) 

The decision of the Board shall be final. If the decision of the Superintendent or Board is 
unfavorable to the parentlguardian, the parentlguardian shall have the right to submit a 
written statement of objections. This statement z U become a uart of the student's record. 
mducation Code 49070) 

Both the Superintendent and the Board have the option of appointing a hearing panel to as! 
in making the decision. The hearing panel may be used at the discretion of the 
Superintendent or the Board provided that the parentlguardian consents to releasing rec 
information to panel members. (Education Code 49070,49071) 

The right to challenge a record becomes the sole right of the student when the student 
becomes 1 R or attends a postsecondarv institution. mducation Code 49061) 

At the be- ,g of each school year, parentsfguardians shall be notified of the availability of 
the above procedures for challenging student records. (Education Code 49063) 

- '  - r :  

u (cf. 13T2 - Cornp~amts c o n c m g  €be Sc ~ s ) [  
(cf. 5 145.6 - Parental Notifications) 

Legal Reference: 
EDUCATION CO 
49061 Dewtiom 
49063 Notificatio f parents of their rights 
49066 Grades; change of grade; physical educa 
49070 Challenging content of records 
49071 Hearing panel 
IlNTTED STATES CODE, TITLE 20 
1232g Family Ed1 

Regulation 
approved: 

CENTER UTNIFIED SCHOOL DIS 
June 19,1996 Antelope, California 

ICT 



CSBA Sample 
Board Policy 

Students BP 5141.21(a) 

ADMINISTERRVG MEDICATION AND MONITORING HEALTH CONDITIONS 

This policy and regulation do not address situations in which a district might be engaged in a collaborative 
arm~gement with another entity for the provision of school health services to students; see BP/AR 5141.6 - 

The Governing Board believes that regular school attendance is critical to student learning 
and that students who need to take medication prescribed or ordered for them by their 
authorized health care providers should have an opportunity to participate in the educational 
program- 

(cf 51 13 - Absences and Excu~es.) 
(cf: 51 13.1 - Chronic Absence and hancy) 

Any medication prescribed for a student with a disability who is qualified to receive services 
under the Individuals with Disabilities Education Act or Section 504 of the Rehabilitation 
Act of 1973 shall be administered in accordance with the student's individualized education 
program or Section 504 services plad as applicable. 

- .-- ..--., .,. -,-. p. .+ --.- 4 . - , . . ,  

(c$-514~24 ;. ~~ecialized ~edth ctim ~ervices] 
($6159 - Individualized Education Program) 
(cfi 6164.6 - Idenrifcaiion and Education Under Section 504) 



ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

NOW. 5 CCR 604 authorizes a parentlguardian to administer medication to M e r  child or designate an 
individual to administer the medication, as specified below. In addition, California law allows students to 
cany and self-ndminiater medication needed for the treatment or management of cettain medical conditions, 
when the district bas received 8 written request from the student's parendguardian and written authorization 
h m  the student's authorized health care provider, as specified in tha accompanying administrative 
regulation. Students have legal authorization to self-administer diabetts medication prusuaat to Education 
Code 49414.5, auto-injectable epinephrine for anaphylactic reactions pursuant to Education Code 49423, 
and inbaled asthma medication pursuant to Education Code 49423.1. Pursuant to S CCR 605, districts may 
choose to allow students to carry and self-administer other types of medication beyond those specifically 
authorized by the Education Code. 

For the administration of medication to other students during school or school-related 
activities, the Superintendent or designee shall develop protocols which shall include options 
for allowing a parentlguardian to administer medication to hisher chiId at school, designate 
other individuals to do so on hidher behalf, and, with the child's authorized health care 
provider's approval, request the district's permission for hidher child to self-administer a 
medication or self-monitor andlor self-test for a medical condition. Such processes shall be 
implemented in a manner that preserves campus security, minimizes instructional 
interruptions, and promotes student safety and privacy. 

(cf: 1250 - Viiitors/Outsiders) 
(cJ 51 4 1 - Health Care and Emergencies) 
(cf: 5141.22 - Infectious Diseases) 
(cj 51fl.23 -Asthma Mamgemenr) 
(cJ 514 1.27 - Food AllergrrgreslSpecial Dietary Needs) 
(cf: 61 I6 - C h r o o m  Interruptionr) 

-,- onr.v.- -#--).--.r,.3 q".---..-.',"--,.u~--.- r , ,-r -7- - -.. 2-,-7-9-...-..---- I(", *- Y .  .. 4, ..-,C,t.'C.', -,- 
~ h e  Superintendent or desipie shaU make available epinephrine aao-injectors at eacl 
school for providing;~me&cy. medical aid. to an$ person suffering, or: reasonabli 
believed to bqiofferiag, from an .anaphyla&ic reaction.. @ducation ~ode,49414)/ 

Note: The following, optfond. paragraph Is for.uae by any district- that,. at its discretion, chooses td 
make emergency nnloxone bydrocfiroride or. other opioid antagonist: available at: its schools for thd 
purpose of providing emergency medical aid, pursuant to Education Code 494143,. kadded by Ad 
1748. (Ch, 557, Statutes of 2016). In chooslng to make. such medications available, the district should 
be aware of the possibility of Increased liability and should consult legal counsel accordinglyl 

I Note: The following optional paragraph may be revised to refl cct district practice. The U.S. Department of 
Health and Human Services and the Centers for Disease Control and Prevention recommend that a district's I 

( emergency and disaster preparedness plan ioofude procedures for dealing with medical emergencies, such as - --- . r  r . . '. n 3 I n. . - - '  I 



ADMINISTERING MEDICATION AND MONITORlNG HEALTH CONDITIONS 
(continued) 

-,-;,-- ---.--~--.*,-.- 
0. . 

.. -.&..-. e Superintendent or designee shall collaborate with city and county 
z n d e r s ,  including local public health administrators, to design procedures a 
measures for addressing an emergency such a9 a public disaster or epidemic. 

(cJ 3516 - Emergencies and Dirarter Preparedness Plan) 

Administration of Medication by School PersoaneI 

Note: Various pmvisions of state law alIow districts to traia nonmedical district employees (i.e., thoae who 
do not possess a medical license) to provide medical assistance to students at school when a credentided 
school nutst or other licensed individual-is mvdable. For example, Education Code 49414, 4941431 
49414.5,. 49423;-and>9423.l,-.. ' . ' : s ~ e c l f i c a ~ ~  authorize the use of trained, unlicensed school 
employees to administer d - o m  - .- to . students- . suffering h m  allergic reactions, oplbid 
overdose,,~severe hypoglycemia, .or< asthma, _ ' 

. a , .  . . Moreover, in American Nurs 
Association v. Torlakson, the California Supre-with other prescription medicatioz 

The.medicatian must be~~&ste~edLln_accordancer.~th _a -mitten; health .care pro jdei-staternen 
and parental !omentr 

...-"J".* .*. .--= . *..* 7-,--.-,-. -> - -*r. .-<-*--.-;- ., ... ,-. ...-., *,-:.--. -. -, ,.:,.. --. -.*.%.-:A* -,.a *-.,,.-n -,--- ..,,- ..<.-,,. 
When allowed liy law, medication prescribed to. a student by an authorized health car 
provider may be administered by r school nurse or...whena:school ,nurse o r  othe 
medically . licensed . person, is: Uhavailabl=. and the- physician - has authorize 
administration of medication by unlicensed personnei for a particular studen%. by othe 
designated school personnel' with appropriate training. School nurses and; 0th 
designated school personnel shalladministamedicatiom to studentsin a&ordanck with law 
Board policy, 4 administrative regulation, and,, ,- the.. written statemen 

Such personnel &al l  be afforded appropriate liability protectioni 

i 
provided by. the student's parentlguardian and a=alth- care provider. ad 

(cf: 3530 - RkkManagemeni/Insurmce) 
(cf: 41 19.42/4219.42/4319.42 - Exposure Control PIan fir BIoodborne Pathogens) 
(cf: 4119.43/4219.43/4319.43 - Universal Precautions) 



ADMINISTERING MEDICATION AND MONITORING EEALTH CONDITIONS 
(continued) 

necessary, retraining from qualified medical personnel before any medication is 
administered. At a minimum, the training shall cover how and when such medication should 
be administered, the recognition of symptoms and treatment, emergency follow-up 
procedures, and the proper documentation and storage of medication. Such trained, 
unlicensed designated school personnel shall be supervised by, and provided with immediate 
communication access to, a school nurse, physician, or other appropriate individual. 
(Education Code 49414,49414:3149414.5, =d 49423,49423.1) 

The Superintendent or designee shall maintain documentation of the training and ongoing 
supervision, as weU as mual written verification of competency of other designated school 
personnel. 

(~$4131- Staff Development) 
(cf: 4231 - StaffDn~elopmenO 
(cf: 4331 - StaflDevelopmenO 

Legal Reference: 
EDUCA TTON COD4 
48980 NotiJication at beginning of term 
49407 Liabilityfor treatment 
49408 ~rnerg&c~ infirnotion 
4941 4 Emergency epinephrine auto-injectors +., . .  . - . ? .  
49414.3 Emergency medical ~ i s f a n c e ;  adminn&ati& of mcd&a&n far opiiid dvtrdosd 

49422-49427 Employment of medical personnel, especially: 
49423 Administration ofprescribed medication for student 
49423.1 lnhaled asihmo medication 
49480 Continuing medication regimen; notice 

Legal Reference continued: (see next poge) 



ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

Legal Reference: (continued) 
BUSlNESS AND PROFESSIONS COD& 
2 700-283 7 Nursing, especially: 
2726 Authority not conferred 
2727 Exceptions in general 
3501 Definitions 
41 19.2 ~c~uis i t ion  of epinephrine auto-injectors . ... . . .A - . -.-. . ... . - . . , -,-,---"-- 
4.119.~~~.c~~isitio~~of:n~oxone hydrochloride oyeqther opio~o(rtagon~ 
CODE OF REGUTIONS. TlTLJ% 5 

lJMTED STATES CODE. TITLE 20 
1232g Family Educational Rights and Privacy Act of 1974 
1400-1482 Individuals with Disabilities Education Act 
JLWTED STATES CODE. TITLE 29 
794 Rehabilitation Act of 1973, Section 504 
COURT DECISIONS 
American Nurses Association v. Torlakron, (2023) 57 cal&@th 570 

A M E R I W  D M E E S  ASSOCIA TIONPUBWCA TIOM 
Gluca~on fiainin~ Standards for School Personnel: Providinp Ememencv Medical Asshtance to 
Pu~i ls  with Diabetes, May 2006 - ..,-.... -I-,'--.. . -..-- 
Daining Standards for the Administration o f  Evinevhrine Auto-Injector &eenh&Wre~~201~ - .. - 
L e ~ o l  Advisorv on Ri~hts ofStudents with Diabetes in Celiforn(nts K-l;Pul?ic Schools August 2007 
Progrnrn A d v i s o ~  on Medication Adminish.ation, 2004 
NATIONAL DIABETES EDUCATION PROGRAM PUBLICAfiONS 
Heluina the Student with Diabetes Succeed: A Guide for School Personnel, June 2003 
r n B  sl'i"E$ 
CSBA: http:/tiww.csba.org 
American Diabetes Association: htlp:/hww.diabetes.org 
California Deparhnent of Educalion, Health Services and School Nursing: 
http:/h.cde.ca.gov/ls/he/hn 
National Diabetes Education Program: ht@:/hvwwhvwwndep.nih.gov 
U.S. Department of Health and Human Services, National Imtirutes of Health, Blood I11stitute. asthma 
information: http://www.nnhlbi,nih.gov/health/publidung/inder.hhn#erthma 

Polky Reference UPDATE Servlce 
Copyright 2016 by California School Boards Arsocirtioa, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Board Policy 
Administering Medication And Monitoring Health Conditions 

The Governing Board believes that regular school attendance is critical to student learning 
and that students who need to take medication prescribed or ordered for them by their 
authorized health care orovidas *.. _ should h a v m  smortunity to participate in the educational 
program* 

- '. .. . 
ah-+=--- - Y 'w-- - 
'(cf: 51 13 -Absences and ExcuiCUTm) 
(cJ 5133.1 - Chronic Absence and Thancyl 

Any medication prescribed for a student with a disability who is qualified to receive services 
under the Individuals with Disabilities Education Act or Section 504 of the Rehabilitation 
Act of 1973 shall be administered in accordance with the student's individualized education 
program or Section 504 services plan as appIicabIe. 

(~$6159  - Individualized Education Program) 
(cJ: 61 64.6 - Identification and Education Under Section 504) 

For the administration of medication to other students during school or school-related 
activities, the Superintendent or designee s h d  develop protocols which shall include options 
for allowing a parent/guardian to administer medication to hidher child at school, designate 
other individuals to do so on hisher behalf, and, with the child's authorized health care 
provider's approval, request the district's permission for hidher child to self-administer a 
medication or self-monitor andor self-test for a medical condition. Such processes s h d  be 
implemented in a manner that presewes campus security, minimizes instructional 
intemptiom. and promotes stdu ent safe& and privacy. 

1250 - I Out! 's) 
4 

(cf. 55141 - health Care and Emergencr 
(cJ 5161.22 - Inlpctious Diseases) 
(cf: 5141.23 -Asthma Management) 
{cf: 51 41.27 - Food AllergiedSpecial Dietary Needs) 
(cj 61 16 - Cf~~~sroorn  Interruptions) 

I(I1n addition, the Superintendent or designee shall collaborate with city md county emergency 
I Iresponders, inchding local public health administrators, to design procedures or measures for 

- iaddressing an emergency such a ~ u I $ i c  disaster or idemic.  
. -!- 

.i. - 
(d3516 - Emergencies and  isa aster Preparedness Plan) -. - 'C 

G s t r f i o n  of Medication by School person- 
I 

Any medication prescribed by an authorized health care provider, including, but not ~lrmtect 
to, emergency antiseizure medication for a student who suffers epileptic seizures, auto- E 



injectable epinephrine, insulin, or glucagon, may be administered by the school nurse or 
other designated school personnel only when the Superintendent or designee has received 
written statements fiom both the student's parentiguardian and authorized health care 
provider. (Education Code 49414.7,49423; 5 CCR 600) 

When medically unlicensed school personnel are authorized by law to administer any 
medication to students, such as emergency antiseizure medication, auto-inj ectable 
epinephrine, insulin, or glucagon, the Superintendent or designee shall ensure that school 
personnel designated to administer any medication receive appropriate training and, as 
necessary, retraining from qualified medical personnel before any medication is 
administered. At a minimum, the training shall cover how and when such medication should 
be administered, the recognition of symptoms and treatment, emergency follow-up 
procedures, and the proper documentation and storage of medication. Such trained, 
unlicensed designated school personnel shall be supervised by, and provided with immediate 
communication access to, a school nurse, physician, or other appropriate individual. 
(Education Code 49414,4941 4.5,49414.7,49423,49423 .l) --q -- 
The Superintendent or designee shall maintain documentation of traini - and ongoing 
supervision, as well as annual written verification of competency of other designated - school 
personnel. 

(cf. 4 13 1 - Staf Development) 
(cf: 4231 - StuffDevelopmenr) 
(cf: 4331 - StaffDevelopment) 

School nurses and other designated school personnel s h d  a k s t e r  medlca&ii~students 
in accordance with law, Board policy, and administrative regulation and shall be afforded 
appropriate liability protection. 

(cf: 3530 - Risk Management/Imrance) 
(cJ 41 19.42/4219.42/43 19.42 - Exposure Control Plan fir Bloodborne Pathogens) 
(cj 41 19.43/4219.43/4319.43 - Universal Precautions) 

Le 01 Re erence: see nextpage) * 



Legal Reference: 
EDUC4iTON CODE 
48980 Notifcation at beginning of term 
49407 Liabil i~ for treatment 
49408 Emergency infinnation 
49414 Emergency epinephrine auto-injectors 
49414.5 Providing school personnel with voluntary emergency training 
49414.7 Emergency medical assistance: administration ofepilepsy medication 
49422-49427 Employment of medical personnel, especially: 
49423 Administration ofprescribed medication for student 
49423.1 Inhaled usthma medication 
49480 Continuing medication regimen; notice 
B V S m S S  AND PROFESSIOAB CODE 
2700-2837 Nursing, especially: 
2726 Author& not conferred 
2 72 7 Exceptions in general 
3501 Definitions 
CODE QF EGULclT!t?NS. TITLE 5 
60b611 Administering medication to studen& 
620-627 Adminiskution of emergenq antiseizure medication by trained volunteer nonmedical school 
personnel 
linE"FD ST4 'AS CODE, mzE. 2Q 
1232g Family Educational Rights and Privacy Act of 1974 
1400-1482 lndividuab with Disubilitiw Education Act 
ViWTD S%4 TES CODE. TITU 29 
794 Rehabilitation Act of 1973, Section 504 
COURT DECISIONS 
4rnerican Nurses Association v, Torluhorl (2013) 57 Cal.App.4fh 570 

hfunagement Resourca: 
CSBA PUBLICA TIQNS 
P~ndcmic Int7utl~u, Fact Sheet, September 2007 
=&$ERlcACC DL-f BETES d.T$iJCIA VQQY f'UIJCA DONS 
Glucoetm Trainin!? Standardr fir School Personnel: Providinn Ewemeno ~ ~ L J ~ c - I  d *-islance lo 
PuL,~IJ ~brirh Diabetes, May 2006 
CAUFOrWLA D E P M W N T  OF EDUCATION PCiBWCATIQNS 
Lepul Advi5ory on A ~ F ~ L T  ofS&dent~ wiiA Djubetes io.Ilir/ifvmia'S K-I2 Pubi~c s 3 August 2007 
Ircrininp Scundur&,hr rhe i f d m i n ~ i r u ~ i ~ n  0fE~incahrine Al~ro-hjecror~, December2004 
PA n n , Q l L d a  n01w 
k e i p i n ~  [he Shrdpvl lvirh Dtubete.~ $crcc:eed: A Guide Jpr Scho~i Per,~unne-/, June 2003 
WEE sms 
CSBA: h i p : / h . a b a . o r g  
American Diabetes Association: ht~:/twWWtwwwdiabetes.org 
California Department ofEducation, Health Services and School 
h t t p : / h .  cde.cagov/l&e/hn 
National Diabetes Education Program: http:/hvw.ndep.nih.gov 
US. Department of Health and Human Services, National Institutes of Healti 
infinnution: ht tp : /hvww.nhlb in ih .gov /hea l th /pub l iJ l l tma  

licy 
adopted: .4 

'sing: 

bod Insr 

CEKTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Students AR 5141.21(a) 

ADMINISTERING lVUZDICATION AND MONITORING HEALTH CONDITIONS 

" n >' ' Noti: ,~h$<;.f&f**~; a d m i n ~ & t i V E ~ ~ e ~ ~ ~ ~ & 6 i . ~ : < '  e f j e E t g ' . r .  : for;,+'th~~'admini~traab~ 
~~~~~~~~~, to."students. on .ti conthutdg medicatIiin ,reghies or im emergency.-medical situations. a 
school 0c.a nchool-related a ~ d ~ ~ ~ ~ h e . . ~ ~ c f , s h o u l d '  qnsultregal-counsel asnecessary-to eniqre &a 
'dJegal r ~ ~ e m e n f s . a r e - m e d  

~ZiiiZ&WfifiXG~~b iiu~orized 
seizure. medication to: students- with epilepsy,, 
However,. districts .ma+ 
seizure- 
interpreted: by the. California 
administtationmust be contingent upon a physician's written 
to. administer ihe medication to. the particular student. 

I regulation to,reflect any districtrequirements related to theadrninistradon.of &ch medicstiotd I 

Authorized health cure provider means an individual who is licensed by the State of 
California to prescribe or order medication, including, but not limited to, a physician or 
physician assistant, (Education Code 49423; 5 CCR 601) 

Other designated school personnel means any individual employed by the district, including 
a nonmedical school employee, who has volunteered or consented to administer medication 
or otherwise assist the student and who may legally administer the medication to the student 
or assist the student in the administration of the medication. (5 CCR 601,621) 

Medication may include not only a substance dispensed in the United States by prescription, 
but also a substance that does not require a prescription, such as over-the-counter remedies, 
nutritional supplements, and herbal remedies. (5 CCR 601) 

Note:. Education Code 49414; aa:. amended by. AB. 1386- (CC: 374,. Statutes. of. 2016), defind 
"epinephrine auto-injector" as follows] 



ADMINISTERING MEDICATION AND MONITORING EEALTH CONDITIONS 
(continued) 

* ~ ~ * ~ ~ ~ F ~ p ~  '?.?.- --TCC --Jc-- 

designed: fort, the autom&ic ' i i i j e c t i o ~ ~ r e m B i ~ o f ,  e p ~ p ~ i i % t 9 , -  thi 
hun-aq.aq.b~dyLto~preventd,o~@ek~t; .aa~e;.t~eafening~a~br$cf~rea"&ti~~. (Education Code 
49414) 

Anaphylaxis means a potentially life-threatening hypersensitivity to a substance, which may 
result from an insect sting, food allergy, drug reaction, exercise, or other cause. Symptoms 
may include shortness of breath, wheezing, difficulty breathing, difficulty talking or 
swallowing, hives, itching, swelling, shock, or asthma (Education Code 49414) 

( '  5141.23 -Asthma Management) 
(cf: 5141.27 - Food AlZergtes/Special Dietaty Needs) 

~ote:. ~ducatio~~'~ode'494143,: as idded by::,~13. 1748 (~1;;'. ,557;. statutes- of- 2016);~- th 
f o ~ o d u g  definition,of "ogiold antagonist!!. See 'section: ?'Emergency Medication for Opioi&Overdosef 
below for requirements for districts, that ,ch&se to provide. opioid,antagonists 3, school ahrsea o 
other. designated school.' personnel, to, administer:.ko. ersons .sufferlng~,a~.reasonabl~ believed to .b 
suffertng,:.fiom an.opioid.overdose~ 

I 

Notifications to Parents/Guardians 

Note: Putsuant to Education Code 48980, districts must notify parentslguarh, at tho beginning of each 
school yem, of their rights and responsibilities (see section "ParentlGuatdian Responsibilitiesrr below) under 
Education Code 49423 pertaining to the administration of medication by school employees and self- 
administration of epinephrine by students. Though notification is not required for self-administration of any 
medication other than epinephrine, it is recommended that the annual notification include other medications 
to facilitate implementation by school personnel. 

At the beginning of each school year, the Superintendent or designee shall notify 
parentslguardians of the options available to students who need to take prescribed medication 
during the school day and the rights and responsibilities of parentsfguardians regarding those 
options. (Education Code 49480) 

(cf 5145.6 - Parental Nohj'ica1ionsJ 

In addition, the Superintendent or designee shall inform the parenis/guardians of auy student 
on a continuing medication regimen for a nonepisodic condition of the folIowing 
requirements: (Education Code 49480) 



ADMINISTERING MEDICATION AND MONITORING EEALTH C0M)ITIONS 
(continued) 

1. The parenilguardian is required to inform the school nurse or other designated 
employee of the medication being taken, the current dosage, and the name of the 
supervising physician. 

2. With the parent/guardimls consent, the school nurse or other designated employee 
may communicate with the student's physician regarding the medication and its 
effects and may counsel school personnel regarding the possible effects of the 
medication on the student's physical, intellectual, and social behavior, as well as 
possible behavioral signs and symptoms of adverse side effects, omission, or 
overdose. 

I ~ o t e :  me fo~owing 1s optionakj I 
-,.- ----,,.w --y.+. - . r ' . 7 : ~ ~ - - ~ - . ~ . ~ .  - . ~ . - - r r ~ ~ ~ - .  

When. a student requi?es 'med~cation d u r i n ~ s c h o o l  day,in or&r 
educational program, the Superintendent or designee:sha& as 
student's) parents/guardians that :,.. the.: shdent- may 
accommodations pursuant to tke ~n&viduals with 
140OZ1482) or section 504pf the federal! 

. - .  -- , -*l.l.i-h--.-.rr-rpy+c-rr~ 

(c$ 61644-'ide~;h'fiiaiion and ~ v d u x n  of fidipiduo~s f o r ~ ~ e c i d  ~ d u ~ a t i i i  

ParentlGuardian Responsibilities 

The responsibilities of the parent/guardian of any student who may need medication during 
the school day shall include, but are not limited to: 

Note: Education Code 49423 and 5 CCR 600 authorize districts to admitlister prescnid medication only 

. .. . m p p m p r i a t e  statements must be received befm 
students are allowed to carry and self-administer diabetes medication p m t  to Education Code 49414.5, 
auto-injectable epinephrine pursuant to Education Code 49423, or asthma medication pursuant to Education 
Code 49423.1. Districts may choose to allow students to carry and self-administer other types of medication 
beyond those authorized by the Education Code. If so, the district should modify the following section 
accordmgly. See the accompanying Board policy. 

1. Providing parent/guardian and authorized health cate provider written statements 
each school year as described in the sections "Parent/Guardian Statement" and 
"HeaIth Care Provider Statement" below. The parent/guardian shall provide a new 
authorized health care provider's statement if the medication, dosage, frequency of 
administration, or reason for administration changes. (Education Code 49414.5, 
4WW& 49423,49423.1 ; 5 CCR 600,626) 



ADMJNISTERING MEDICATION AND MONITOFUNG HEALTH CONDITIONS 
(continued) 

2. If the student is on a continuing medication regimen for a nonepisodic condition, 
informing the school nurse or other designated certificated employee of the 
medication being taken, the current dosage, and the name of the supervising physician 
and updating the information when needed. (Education Code 49480) 

Note: Pursuant to 5 CCR 606, the district is authorized to establish rules for tha delivery and storage of 
medication on a school site. 

54 Providing medications in properly labeled, original containers along with the 
authorized health care provider's instructions. For prescribed or ordered medication, 
the container also shall bear the name and telephone number of the pharmacy, the 
student's identification, and the name and phone number of the authorized health care 
provider. (5 CCR 606) 

ParentfGuardian Statement 

Notc: 5 CCR 603 authorizes the district to establish specific nquirements regatding the pmt/guardian'a 
written statement The following list should bo modified to reflect the district's requirements. 

When district employees are to administer medication to a student, the parent/pardiants 
written statement shall: 

1. Identify the student 

2. Grant permission for an authorized district representative to communicate directly 
with the student's authorized health care provider and pharmacist, as may be 
necessary, regarding the health care provider's written statement or any other 
questions that may arise with regard to the medication 

3. Contain an acknowledgment that the parent/guardian understands how district 
employees will administer the medication or otherwise assist the student in its 
administration 



ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

4, Contain an acknowledgment that the parentlguardian understands hidher 
responsibilities to enable district employees to administer or otherwise assist the 
student in the administration of medication, including, but not limited to, the a 

parentlguardian's responsibility to provide a written statement from the authorized 
health care provider, to ensure that the medication is delivered to the school in a 
proper container by an individual legally authorized to be in possession of the 
medication, and to provide all necessary supplies and equipment 

5. Contain a .  acknowledgment that the parent/guardian understands that hdshe may 
terminate the consent for the administration of the medication or for otherwise 
assisting the student in the administration of medication at any time 

In addition to the requirements in items #1-5 above, if a parentlguardian has requested that 
hisher child be allowed to carry and self-administer prescription auto-injectable epinephrine 
or prescription inhaled asthma medication, the parentlguardian's witten statement shall: 
(Education Code 49423,49423.1) 

1. Consent to the self-sdministration 

2. Release the district and school personnel h m  civil liability if the student suffers an 
adverse reaction as a result of self-administering the medication 

In addition to the requirements in items #1-5 above, if a parentlguardian wishes to designate 
an individual who is not an employee of the district to administer medication to hisher child, 
the parentlguardian's written statement shall clearly identify the individual and shall state: 

1. The individual's willingness to accept the designation 

2. That the individual is permitted to be on the school site 

3. Any limitations on the individual's authority 

Health Care Provider Statement 

Note: Education Code 49423 and 49423.1 and 5 CCR 602 liat items that the authorized health care 

accordingly. 



ADMINISTERING MEDICATION AND MONITORING EEALTH CONDITIONS 
(continued) 

When any district employee is to administer prescribed medication to a student, or when a ;.--. ..rl:*;,;?.fnr. 1 7 , c ~ r -  - ~ n p ; n ' r -  

student is to be allowed to carry and self-administer 

+ r"--"T-",-,- -7- G -  

prescribed 
L .  medication during school h o w m e  provider's 

written statement shall include: 
a t y - 7  rn 

1. Clear identification of the student (Education code +9&@ 49423,49423.1; 5 CCR 
602& 

2. The name of the medication (Education code 'm 49423,49423.1; 5 CCR 602.1 

3. The method, amount, and time schedules by which the medication is to be taken 
(Education Code 49423,49423.1; 5 CCR 602- 

4. If a parent/guardian has requested that hisfher child be allowed to self-administer 
medication, c o ~ a t i o n  that the student is able to self-administer the medication 
(Educatian code 49414.q 49423,49423.1; 5 CCR 602) 

r t - * U T * X m 7 - . r . - I . . f * J  - - m - r n r - - v ~ ~ c n n * .  

5::':7'~Gedida$jn' .. . A - d  that: is. . . .  to: b ~ ' a ~ s t e m c l  by ~. u n ~ c e n ~ ~ ~ n % ; m k t ~ . b " ~  - 
by:Ithe\, student's,- health: care, provider tliit 
approp.dately be ndd&ered .  byiunli~~nsdd"perpdhnel 
49423.l;,SSCCR 6021 

1 Note: Items #SF 6-d betow may be revised to reflect district nracticc. I 

&64 For medication that is to be administered on an as-needed bssis, the specific 
symptoms that wodd necessitate administration of the medication, allowable 
frequency for administration, and indications for referral for medical evaluation 

&71 Possible side effects of the medication 

%81 Name, address, telephone number, and signature of the student's authorized health 
care provider 



ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

District Responsibilities 

I Note: n e  following section should be modified to reflect district practice. I 
..-A -r ,  ?-r.ry---rp~-.n4~..+-~-T-T-.v ---"1.1.- -f . . - a - Y J ~ - W ~ ~ - F . V * - - % ~ F  i he: superintendent or designee shal ensure >@at ' a i$ '~censed  -school 

authorized to. adminSstei-,medication to. a'studen~receive~,a~~roprjate~tr$hin~fr~m#~ 
school nurse @~pther~q_ualifiedme&cyl herBonnel] 

The school nurse or other designated school personnel shall: 

1. Administer or assist in administering medication in accordance with the authorized 
health care provider's written statement 

2. Accept delivery of medications h m  parentdguardians and count and record them 
upon receipt 

3. Maintain a list of students needing medication during the school day, including those 
authorized to self-administer medication, and note on the list the type of medication 
and the times and dosage to be administered 

Note: 5 CCR 601 specifies items that districts may, but are not required to, include in the medication log, as 
provided in item #4 below. 

4. Maintain for each student a medication log which may: 

a. Specify the student's name, medication, dose, method of administration, time 
of administration during the regular school day, date(s) on which the student 
is required to take the medication, and the authorized health care provider's 
name and contact information 



ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

b. Contain space for daily recording of the date, time, and amount of medicatioq 
administered, and the signature of the individual administering the medication 

Note: 5 CCR 601 specifies item that may be included in the medication m r d ,  as detailed below. In 
addition, 5 CCR 607 authorizes the district to establish policies regarding documentation of medication, 
including the maintemce of the medication record. 

5. Maintain for each student a medication record which may include the authorized 
health care provider's written statement, the parent/guardiads written statement, the 
medication log, and any other written documentation related to the administration of 
medication to the student 

6. Emwe that student confidentiality is appropriately maintained 

(cf: 5125 - Student Records) 

7. Coordinate and, as appropriate, ensure the administration of medication during field 
trips and other school-related activities 

(cJ 5148.2 - BeforalAper School Programs) 
(cJ 6145.2 - Athletic Competition) 
(cJ 6153 - SchoolSponsored Dip$ 

8. Report to a student's parentlguardian and the site administrator any r e h a l  by the 
student to take hisher medication 

9. Keep all medication to be administered by the district in a locked drawer or cabinet 

10. As needed, communicate with a student's authorized health care provider andfor 
pharmacist regarding the medication and its effects 

11. Counsel other designated school personnel regarding the possible effects of a 
medication on a student's physical, intellectual, and social behavior, as well as 
possible behavioral signs and symptoms of adverse side effects, omission, or 
overdose 

Note: 5 CCR 609 authorizes &e district to establish policies r e g ~ ~ g  unused, discontinued, or outdated 
medication. 

12. Ensure that any unused, discontinued, or outdated medication is returned to the 
student's parentiguardian at the end of the school year or, if the medication cannot be 
returned, dispose of it in accordance with state laws and local ordinances 



ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

. "-., --- -.--y 

EL-'.'' . .-..,.-- <\ Ih'-&L 'k"ent ?;f-dical e ~ ~ r ~ ~ ~ ~ - ~ ~ ~ ~ ~ ~ $ ~ m e d i ~ a t i O ~  
pr&de immediatg medical' assistance~&eetly., ibiiin;e- the stud& f b l l ~ - ~  & 
adlhinhtmtion . of ?lmedication, ; cbnth..--the;., stud~~t~<:~ruenv~ardian, . .  an 
determine whether .the sbdent ~ h o u l d ~ & ~  t9!.clirss,. f&f ~ thqrc~tjctl-offlce; 9 
k ~ ~ e i v ~ ~ ~ i ~ . ~ e d i c @ - a ~ ~ 1 9 , t ~ n ~  

3 
, . .. . e-'-7~--.: . . .-- 

at. -.: .- -@eport . . .-...-,... - . -. . . .  --.- - - - - 5 - 5 . -  - .  .J .--a 
to the site administrator, the 

-- 

student's parentlguardian, and, if necessary, the student's authorized health care 
provider any instance when a medication is not administered properly, including 
administration of the wrong medication or failure to administer the medication in 
accordance with authorized health care provider's written statement 

Emergency Epinephrine Auto-Injectors 

Note: - .- .- . t. , Education Code 49414 requires districts to 
d e ~  who volunteer and receive kahhg, 
which they may use to provide 

. . 

The Superintendent or designee shall provide epinephrine auto-injectors to schooI nurses or 
other employees who have volunteered to administer them in an emergency and have 
received training. The school nurse, or a volunteer employee when a school nurse or 
physician is unavailable, may administer an epinephrine auto-injector to provide emergency 
medical aid to any person suffering, or reasonabIy believed to be suffering fiom potentially 
life-threatening symptoms of anaphylaxis at school or a school activity. (Education Code 
49414) 

At least once per school year, the Superintendent or designee shd  distribute to all staff a 
notice requesting volunteers to be trained to administer an epinephrine auto-injector and 
describing the training that the volunteer will receive. (Education Code 49414) 

Note: Education Code 49414 specities topics to be included in training for employees who volunteer to be 
trained in the use of epinephrine auto-injecton. 
Education Code 49414 requires thc Superintendent of Public Instruction (Spa, in consultation with 
specitied agencies and organizations, to review the minimum standards for the training at least every five 
years. These standards are available on the California Deptutment of Education's web site. 



ADMINISTERJNG MEDICATION AND MONITOIUNG HEALTH CONDITIONS 
(continued) 

The principal or designee at each school may designate one or more volunteers to receive 
initial and anaual refkesher training, which shall be provided by a school nurse or other 
qualified person designated by a physician and surgeon authorized pursuant to Education 
Code 49414 and shall be based on the standards developed by the Superintendent of Public 
Instruction ( s P ~ .  Written materials covering the required topics for training shall be retained 
by the school for reference. (Education Code 49414) 

(c~? 4231:- Staff Development 
(cJ.4331: zSta~DeveIopment 1 

. . . .  . . 
Note: Education Code 4941 , ,. , -+ 3- - specifies the type of 
epinephrine autdnjecton tba-hool m q r s o n u e l  authorized to 
obtain the prescriptions. The following paragraphs may be revised to reflect the position(s) assigned to 
fidfill this responsibility and the grade levels maintained by the district. 

A school nurse or other qualified supervisor of health, or a district administrator if the district 
does not have a qudified supervisor of health, shall obtain a prescription for epinephrine 
auto-injectors for each school £tom an authorized physician and surgeon. Such prescription 
may be filled by local or mail order pharmacies or epinephrine auto-injector manufacturers. 
Elementary schools shall, at a minimum, be provided one adult (regular) and one junior 
epinephrine auto-injector. Secondary schools shall be provided at least one adult (regular) 
epinephrine auto-injector, unless there are any students at the school who require a junior 
epinephrine auto-injector. (Education Code 49414) 

If an epinephrine auto-injector is used, the school nurse or other qualified supervisor of 
health shall restock the epinephrine auto-injector as soon as reasonably possible, but no later 
than two weeks after it is used. In addition, epinephrine auto-injectors shall be restocked 
before their expiration date. (Education Code 49414) 

Infonnation regarding defense and indemnification provided by the district for any and all 
civil liability for volunteers administering epinephrine auto-injectors shall be provided to 
each volunteer and retained in hisher personnel file. (Education Code 49414) 

(cf: 41 12.6/4212.6/4312.6 - Personnel Film) 

A school may accept gifts, grants, and donations fiom any source for the support of the 
school in carrying out the requirements of Education Code 49414, including, but not limited 
to, the acceptance of epinephrine auto-injectors h m  a manufacturer or wholesaler. 
(Education Code 49414) 

{cf. 3290 - GiJls, Grants and Bequests) 



ADMINISTERING MEDICATION AND MONITORING HEALTH CONDLTIONS 
(continued) 

The Superintendent or designee shall maintain records regarding the acquisition and 
disposition of epinephrine auto-injecton for a period of three years from the date the records 
were created. (Business aud Professions Code 41 19.2) 

(cJ 3580 - District Records) 

., . . .-.. - . . . . . - . I. . .  . &.. , 
~ofe : : '~he ,  follo&ng.,'&c~on ls optional.. Eductition. Code 494143; as; added:'bf ~ ~ c . 1 7 4 8  (CL 55 
Statutes. of' '2016), authorizes;, but! dbesj..noe .req&~.districts:. to: m& ,emergency:: natoson I hydrochloride or another opioid'anfsgonht available to school nurses or:trained personnel who hav 
volunteered to. provide emergency medicnl' aid. to. persons euffering or reasonably. believed to: b 
suffering,. from am opiuid overdose, Districts that. choose to. provide. the! medfcatioq must 
specified requirements as provided below. Such districts may; re&e the. following sectiod t o  ,indicat 
the grade levels at whfch such medication will be avdabIe (e.g,, at-secondary schools only)l 

antagonist avairable. a t  schools, for ,the pw$ose- of 'providing emergency medical. aid 
persons suffering, o i  reasonably belieied'to be .suffering,, from an opioid overdose;. 
determining. whether to make. this medication available,. the 
shall. evaluater the, emergency medical response. ! time; to ' the. schoitl an& 
whether initiating emergency medical services 
a n  opioid antagonist # .. and,.trsining personnel to 
~ o d ~ ~ 9 4 1 4 9 j  

training mayn 
unavailable, and shall only administer the-medication by nasal spray;or auto-injector! 
(Education Code 49414.31 
-,.. .., .,. ,.... . L++,r--. --. ..--. - .--, : T - - - . . ~ -  ..,-,".-.v:- ------+-,*.,,.-..----. .,.- + .--.,-A ?., - * . A  .- .-.-- 

At least once per school year, the Superintendent or designee. sh 'd  distribute, tb all sta 
a. notice requesting. voIunteers to be trained to.. administer na1oxone~'hydrochloride. o 
another opioid antagonist; describing the training. that the: volunteer; will receive, an ! 
explaining the right of the volunteer to rescind hidheroffei to. volunteer at any time! 
including after receiving training. The, notice shaU also include a- statement that n 
benefit. will be granted to?. or withheld from any employee based on. hisher offer- t i 
volunteer and, that there. will. be no retaliation against any. employec for reschdin 
hisfher offer to volunteer. (Education ~ode.494143j  



ADMINISTERING MEDICATION AND MONITOIUNG HEALTH CONDITIONS 
(continued) 

~otet:~ursuant t'o ~dud~ 
be;based @n standards adopted.by' the 

, --*T "- m v -  '-*- --Tm- 
~ 1 ; e ~ c i ~ a l ~ s i ~ n e e  n u y x g n a t e  one or1-mor"e ~ 0 1 u n t e e ~ ~ ~ e ; e ~  
initial and. annual refresher training, based on standards adopted by the SPl[,.regardin 
the storage and emergency-use of naloxone hydrochloride oranother opioid antagonis 
The training shall be provided a t  no cost ta the employee, conducted during hislhe 
regdar.workiug hours,. and be provl'ded by a school n&se o r  other q u a u e d  perso 
designated by. am 'authorizing' physician &d surgeon., vrittea materials provide 
during ' the .training -shall: be -ret@ed--at-'the ~choo! .for,refeyPnce,~@duc8ti5,nL~od 
4941491 

be restocked before its.expiratioadatei (Education code494144 
possible, but no later than. two week after i t  is used In addition, the-medication- s h a  

--.. ,. .--:- r 7,- , . ,+w--- -s- . -r ,  - r  =. L. , -,. .-,--. 7r-,.v-. 
~ 6 G ~ t i i n T ~ ~ i " d ~ ~ d e ' f e " ~ ~ ~ ~ i ~ d  g d e d c a t i o n  provided by the district for any an 
all civir liabiity for volunteers administering naloxone hydrochIoride. or  another opioi a 
antagonist. for,emergency aid shall be provided., toi each v01unteer- and retained d 
hidher personnel file. (Education Code 49414.31 

-. . i . .4.- .-, --C..-.+*.-.r-.--,r.., .. I*.,. r r l r l -  ,.,- * .-..,- *.--,~-,1...----".4-*" .,,- *-".+-+&,, . r.. .---.. -- .-.-; -. 
A school may accept gifts, grants, and donations fronf h y  sourci for the support of t&i 
school Ln carrying out the.reguiremeats of ~dueation''kode. 494143, including, . but no 
limited to, the acceptance. of the naloxone hydrochloride, or another: opioid antagonis 
from a manufacturer or wholesaler. (Education Code 494143j 

f 



ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

...>*- ...--.-- r.-.,;- -'-- ,..-- ,-r -.rs--v,- - 5 ,  t--- .-...-..* ~.r~yr-r; ,F.- - -~y,-:rrT)- . , i - - i - - ;  .".,.rr7 
The Superhitendent ,or, designee shall 'maintain records,.regarding; the. acquisihon- an4 .,,' -, 4 ,7- - 

dispositionof naloxone hydrochloride or,another opioid &6go'&st for*r pehod of threP] 
yeanfrom-the date thepords  were created. (Business~and~Professions'$.Code 4119.81 

Policy Reference UPDATE Service 
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Center USD 
Administrative Regulation 
Administering Medication And Monitoring Health Conditions 

AR 5141.21 
Students 

Definitions 

Authorized health care provider means an individual who is licensed by the State of 
California to prescribe or order medication, including, but not limited to, a physician or 
physicj assistant. (El ation Code 49423; 5 CCR 1) 

Other designated school personnel means any individu - mployed by the district, including 
a nonmedical school employee, who has volunteered or consented to administer medication 
or otherwise assist the student and who may legally administer the medication to the student 
or assist the student in the administration of the medication. (5 CCR 601,621) 

Medication may include not only a substance dispensed in the United States by prescription, 
but also a substance that does not require a prescription, such as over-the-coat reme-aes, 
nut ernents, ar remedies. (5 CCR ( ) 

amergency medical assistance for a student suffering an epileptic seinrre 'inZZ@i-Ee -: 
' C  

administration of an emergency antiseizure medication such as diazepam rectal gel and other , 
emergency medications approved by the federal Food and Drug Administration for patients : 
suffering fiom epileptic seizures. @ducation Code 49414.7; 5 CCR 621) 

Epinephrine auto-injector means a disposable drug delivery system with a spring-activated 
needle that is designed for emergency administration of epinephrine to provide rapid, 
convenient first aid for persons Mering a potentially fatal reaction to anaphylaxis. 

. --. -,.. :--. ..- . -- - . , , --. -.. -. ., 

(Education Code 49414) a - a . = -  - 

Anaphylaxis means a potentially life-threatening h f i d d t a # $  ro a s u o ~ a n i  whicli may 
result fiom an insect sting, food allergyy drug reaction, exercise, or other cause. Symptoms 
may include shortness of breath, wheezing, difficulty breathing, difficulty talking or 
swallowing, hives, itching, swelling, shock, or asthma (Education Code 49414) 

(cJ 51 41.23 - Asthma Mmagemenl) 
(cf. 51 41.27 - Food AllergieslSpecial Dietary Nee& 

Notifications to Parents/Guardians 

At the beginning of each school year, the Superintendent or designee shall noti@ 
parents/guardians of the options available to students who need to take prescribed medication 
during the school day and the rights and responsibilities of parentdguardidians regarding those 
options. mducation Code 494801 



AD3ILTISTERING MEDICATION AND MONITOKlNG EZEALTl 
(continued) 

(c j  5145.6 - Parental Notifications) 

-In addition, the Superintendent or designee shall inform the parents/guardians of any student ,, 
on a continuing medication regimen for a nonepisodic condition of the following 
.requirr mts: (Education Code 49480) 

I. Ine parent/guardian is required to inform the school nurse or other designatedl. 
employee of the medication being taken, the current dosage, and the name of the) 
sup&sing physician. 

- ,,- 3 r- . . 
,- 

2. With the parentlguardian's consent, the school nurst r other designated employee 
may communicate with the student's physician regarding the medication and its 
effects and may counsel school personnel regarding the possible effects of the 
medication on the student's physical, intellectual, and social behavior, as  well as 
possible behavioral signs and symptoms of adverse side effects, omission, or 
overdose. L v -  

Parent/ Guardian Resp 

The responsibilities of the parent/guardian of any student who may need medication during 
the school day shall inclu - bul e not limited to: - - Ym- - 
1. Prov id inS~uguara lan  and authorized health care provider written statements 

each school year as described in the sections "Parent/Guardian Statement" and 
"Wealth Care Provider Statement" below. The parent/guardian shall provide a new 
authorized health care provider's statement if the medication, dosage, frequency of 
administration, or reason for (Education Code 494 14.5, 
49414.7,49423,49423.1; 5 CC 

2. If the student is on a continuin dition, 
informing the school nurse or other designated certificated employee of the 
medication being taken, the current dosage, and the name of the supervising physician 
and updating the information when needed. (Education Code 49480) 

3. If the student suffers h m  epilepsy, notifying the principal or designee whenever the 
student has had an emergency antiseizure medication administered to M e r  within 
the past four hours on a school day. (Education Code 49414.7) 

Providing medicatit 1 properly labeled, original conta m dong stn the 
authorized health care provider's instructions. For prescribed or ordered medication, 
the container also shall bear the name and telephone number of the pharmacy, the 
student's identification, and the name and phone number of the authorized health care 
provider. (5 CCR 606) 



, , 

 MINISTERING MEDICATION 
(continued) 

I I 

ParentlGuardian Statement 
d d - :  ,.. , - z  r--. LIT-. 1.7:. -;A,. , 

When district employees are to er mec o to a student, parent/guardimfs 
written statement shall: 

Identify the student 

Grant permission for an authorized district representative to communicate directly 
with the student's authorized health care provider and pharmacist, as may be 
necessary, regarding the health care provider's written statement or any othw 
qul ons that may arise v L regard to : mc on - I .  

u,ntam % $dknowleagment that the parmuguartban understands how district 
employees will administer the medication or otherwise assist the student in its 
administration 

Contain an acknowledgment that the parent/guardian understands his/her 
responsibilities to enable district employees to administer or otherwise assist the 
student in the administration of medication, including, but not limited to, the 
parentlguasdian's responsibility to provide a written statement h m  the authorized 
health care provider, to ensure that the medication is delivered to the school in a 
proper container by an individual legally authorized to be in possession of the 
medication, and to provide all necessary supplies and equipment 

Contain an acknowledgment that the parentlguardian understands that hdshe may 
terminate the consent for the administration of the medication or for o 
assisting the student in the administration of medication at any time 

" 

In addition to the requirements in items #1-5 above, if a parent/guardian has requested that 
hisher child be allowed to carry and self-administer prescription auto-injectable epinephrine 
or prescription iuhaled asthma medication, the parentlguardian's written statement shall: 
(Education Code 49423,49423.1) 

Consent to the self-administration 

Release the district and school personnel from civil liability if the student suffers an 
adverse reaction as a result of self-administer in^ the medication 

---7 :. ' . -. . 
- 1 

In addition to the requirements in items #I-5 above ntfguar n wishes to designate 
an individual who is not an employee of the district to administer medication to hisher child, 
the parentlguardian's written statement shall dearly identify the individual and shall state: 



ADMINISTERING MEDICATION XND MONITORING HE 
ntinued) 

4. The individual's willingness to accept the designation 

L That the individual is per -- be on 1 schqol . .  - - . -  site 
, , -  - . .  

& Any limitations on the in authority 1 

Health Care Provider Statement 

3 CONDITIONS 

\men any district employee is to administer prescribed medication to a student, or when a 
student is to be allowed to carry and self-administer auto-inktable epinephrine or prescribed 
diabetes or asthmp qedication during school hours, the m e d  heal - -  th care provider's 
written statement sl, L include: - - - I  

I - --A - -- 
1. : identification of the student (Education Code 49414.7,49423,49423.1; 5 CCR 

2, The name or u nedication (Education Code 49414.7,49423,49423.1; 5 CCR 602,p 
62'3 

L The method, amount, and time schedules by which the medication is to be2-$- 
(Education Code 49414,7,49423,49423,1; 5 CCR 602,626) 

w =- 
4. P a parent1guardia.n has requested 

medication, codinnation that the student is able to self-administer the medication 
(Education Code 49423,49423.1; 5 CCR 602) 

5.  For medication that is to be administered on an as-needed basis, the specific 
smto rns  that would necessitate administration of the medication, allowable 
- d  - -  A- 

frequency for -stration, - :+ and indications for referral for medical evaluation 

6. Possible si Sects of the 

ham,  & h i s ,  ter-e m m b ,  -- 
Wllaa o employee te ahhia4er emw~ency d w h r e  medimtiam to a 

fdewing (Ehcatim Gde MW4.7; 3 CGR 



. . . 
L 1. -I ." - -  -- - . .  

i 5eyGhc m-kti" cMAky6hi 
"(continued) 

2. Any potential adverse responses by the student and recommended mitigation actions, 
including when to call emergency services - 

'. C 

A protocol observinl ie student after a seizure, including, but not limited to, 
whether hdshe should rest in the school office or return to h i s h  class and the length 

n-. 7 

of time hdshe should be under direct observation 

, A statement that, following a seizure, a school adminisbaror or orner staff mernbs 
shall contact the school nurse and the student's parenWguardian to continue the 
observation plan . , 

District Responsibilities . - . ..,-iLV>.m 

~@~chdol  hrse or ated sc 

. ,I.  Administer or assisr m adminisremg metllcation in accordance with the authorized 
health care provider's written statement 

2 ha Accept delivery o ions fiom parents/guardians and count and record them 
! upon receipt 
I - 

3. Maintain a Iist of students needing medication during the school day, including those 
authorized to self-administer medication, and note on the list the type of medication 
and the times and dosage to be administered 

4. Maintain for each student a medication log which may: 

a Specify the student's name, medication, dose, method of administration, time 
of administration during the regu1a.r school day, datds) on which the student 
is required to take the hedicatik and the ?&mri&d health care movider's -= 
name and contact information ' - - - z--F 

- -- . - - - .. --- - - - 8.':- 

b. Contain space for daiIy recording of the date, time, and amoun 
administered, and the signature of the individu: inistering the medication 

fl Maintain for each student a medication record which may include the authorized 
- .- - 

health care provider's written statement, the parent/guardi&s written statement, the 
medication log, and any other written documentation related to the administration of 
medication to the student 

hat 6. t cc ippropriately maintained 



AD3ItiSISTERING MEDICATION AND MONITORING HIEALTH CONDITIONS 
(continued) 

(cj 5125 - Student Records) 

- 7. , Coordinate and, as appropriate, ensure 1 istmtion>of medication during field 
-n;- :.=. =-- -.a- ' I 

I 

(cJ 6145.2 -Athletic Competition) 
(cf: 6153 - School-Sponsored Trips) 

8. Report to a student's parent/gua - - stud' ake TIT 
n md the site administrator any r e h  by 

.edi to I ed by the district in a locked drawer or cabinet 

10. As needed, communicate with a student's authorized health care provider 
pharmacist-regarding medication ayd its $Fed-  

1 . I ' . . - 4 'F -. -- -- -. 

11. Counsel o t h a  designated school personoel regarding the possible efTects OF a 
medication on a shrdent's physical, intellectual, and social behavior, as well as 
possible behavioral signs Ad symptoms of adverse side effects, omission, or 
overdose 3 - - - =I!-- - m m - -  

12. Ensure that any unused, discontinued, or outdated medication is returned to the 
student's parent/guardian at the end of the school year or, if the medication cannot be 
returned, dispose of it in accordance with state laws and local ordinances 

13. Provide immediate medical assistance if needed and report to the site administrator, 
the student's parentlguardian, and, if necessary, the student's authorized health care 
provider any instance when a medication is not administered properly, including 
administration of the wrong medication or failure to administer the medication in 
accordance with authorized health care provider's written statement 

Additional Requirements for Management of Epileptic Seizures 

In addition to applicable provisions in the sections above, the Superintendent or designee 
shall make arrangements for assisting students with epilepsy who may suffer a seizure at 
school. Such arrangements shall include the following: - (Education Code 49414.7; 5 CCR 
620-627) m .  

. . 

' :  services or Accommod ' ins: Whenever i barent/guar[~~an requests mat a - 
medical district employee be b e d  to provide emergency medical assistance to 
her child, the parentlguardian shalt be notified that the child may qualify for 

services or accornmodations pursuant to 20 USC 1400-1482, the Individuals with 



ADhIIKISTERING hIEDICATXON AND MONITORING CONDITIONS 
(continued) 

Disabilities Education Act (IDEA), or 29 USC 794, Section 504 of the federal 
Rehabilitation Act of 1973 (Section 504). 

(c j  61 59 - Individualized Education Program) 
(cf: 61 64.4 - Identification and Evaluation of Individuals for Special Education) 
(cf: 61 64.6 - Identification and Education Under Section 504) 

The Superintendent or designee shall assist the parent/guardian to explore that option 
and shall encourage M e r  to adopt the option if the student is determined to be 
eligible for such service or accommodation 

If the student's parent/guardian refuses to nave nrrmner assessea Ior services or 
accommodations under IDEA or Section 504, the Superintendent or designee may 
develop an individualized health plan, seizure action plan, or other appropriate health 
plan designed to acknowledee and urmare for the student's hedth care needs in - ,-<=- rn 

school. , . 
I '  
' L .  

z 7 --.. ' C.Yp..-c-. #. ::-&J-,*>. .- " -*. -.- . .  C I .- - - .--. - ..- 5 - 
2. Request for Volunteers: The Superintendent or designee shdl distribute an electronic 

notice to school staff no more than twice per schooI year per student whose 
paredguardian has requested provision of emergency medical assistance pursuant to 
Education Code 49414,7. The notice shall be in bold print and, in accordance with 
Education Code 49414.7, shall contain a description of the request for a volunteer 
school employee, the training that such volunteer school employee will receive, the 
voluntary nature of the program, and the timelines for the volunteer school employee 
to rescind hidher offer. No other means of soliciting ..- ,,, -. volunteer z . - ,--.. . school . employees 
shall be conducted. 

(c- 41 12.914212.91431 2.9 - Employee Notijcationr) 

If no employee volunteers to administer emagency antiseizure medication to a 
student, the Superintendent or designee shall again notify the student's 
parent/guardian of the option to have themadent  assessed for services and 
accommodations under IDEA or Section 504. 

I- 

3. Training: Any employee who volunteers to administer an emergency antiseizure 
medication shall receive from a licensed health care professional the training 
specified in 5 CCR 623 before administering such medication. The training shall 
include, but is not limited to: 

Recognition and treatment of different types of s e i m  - . r 
b, Administration of an emergency antiseizure medication 



LTI CONDITIONS 

- L -. 

' c, Basic &ergency follow-up pr( dures, :lusin&'%ut not limited to, a - requirement for the principal or aesignee to call the emergency 91 1 telephone 
number and to contact the student's pmentfguardiau, but not necessarily to 
transport the student to an emergency room 

d, Techniques and procedures to ensure student privacy 

(cf. 4131 - StaffDevelopmenl) 
(cJ 4231 - SIafDevelopment) 
(cf 4331 - StaffDevelopmenl) 
(cf: 5022 - Student and Family Privucy Rights} 

When a trained employee has not artministered an emergency antiseizure medication 
to a student within two years after completing the training and a student who may 
need the administration of an emergency antiseizure medication is enrolled in the 
school, the employee shall be retrained in order to retain the ability to administer an 
emergency antiseizure medication. 

4, Notification of Administration: The Superintendent or designee shall establish a 
process for notifying the credentialed school nurse, or the Superintendent or designee 
as applicable, whenever an employee administers an emergency antiseizure 
medication to a student at a school site. 

5. Supenision of Volunteers: Volunteer school employees shall be supewised by a 
licensed health care professional in accordance with 5 CCR 627. 

hmergency Epinephrine Auto-Injectors 

The Superintendent or designee shall provide epinephrine auto-injectors to school nurses or 
other employees who have volunteered to administer them in an emergency and have 
received training. The school nurse, or a volunteer employee when a school nurse or 
physician is unavailable, may administer an epinephrine auto-inj ector to provide emergency 
medical aid to any person suffering, or reasonably believed to be suffering, from potentially 
life-threatening symptoms of anaphylaxis at school or a school activity. (Education Code 
49414) 

At least once per school year, the Superintendent or designee shall distribute to all staff a 
notice requesting volunteers to be trained to administer an epinephrine auto-injector and 
describing the training that the volunteer will receive. (Education Code 49414) 

The principal or designee at each school may designate one or more volunteers to receive 
initial and annual refresher training, which shall be provided by a school nurse or other 
qualified person designated by a physician and surgeon authorized pursuant to Education 
Code 49414, and shall be based on the standards developed by the Superintendent of Public 



-ERING MEDICATION 
(continued) 

Instruction. Written materials covering the required topics for training shall be retained by 
the school for reference. (Education Code 49414) 

A school nurse or other qualified supewisor of heaIth, or a district administrator if the district 
does not have a qualified supervisor of health, shall obtain a prescription for epinephrine 
auto-injectors for each school from an authorized physician and surgeon. Such prescription 
may be fiIled by local or mail order pharmacies or epinephrine auto-injector manufacturers. 
Elementary schools shall, at a minimum, be provided one adult (regular) and one junior 
epinephrine auto-injector. Secondary schools shall be provided at least one adult (regular) 
epinephrine auto-injector, unless there are any students at the school who require a junior 
epinephrine auto-injector. (Ed 

- 
an epinephri aut~ ljector is used, school nurse or other qualified supervisor of 

h d t h  shall restock the epinephrine auto-injector as soon as reasonably possible, but no later 
than two weeks after it is used. In addition, epinephrine auto-injectors shall be restocked 
before their expiration date, (Education Code 49414) 

Information regarding defense and indemnification provided by the district for any and all 
civil liability for volunteers administering epinephrine auto-injectors shall be provided to 
each volunteer and retained b j  the district, (Education Code 49414) 
. . - - .  . . . - 5 . 4  - - --C1--~ 

:iL - 
'.. - -=e *'.-> m m  . . - . . . .. - .- a 41 12,6/4212.6/4312:6- Personnel Filer) 

A school may accept gifts, grauts, and donations from any source for the support of the 
school in canrying of the requirements of Education Code 49414, including, but not limited 
to, the acceptance of epinephrine auto-injectors from a manufacturer or wholesaler. 
(Education C,ode 594 145 

. ..-. 
(cj: 3290 - 5 Grani 

The Supenmendent or designee shall mmtam records regarding the I uisition and 
disposition of epinephrine auto-injectors for a period of three years from the date the records 
were created. (Business and Professions Code 41 19.2) 

Regulation 
approved: October 21,201 5 

CENTER Ul DISTRICT 
Ant el ope, California 



CSBA Sample 
Board Policy 

Students 

SUICIDE PREVENT10 

The Govaning Board recognizes that suicide is a %din3 cause of death among youth - 
7 -  -.--,,- .---.. *-.,,. -7'.T-IC- .-yh=q=~.. -,- -y-,--- -7 +.:- . . 7,. 

and -- - that school personnel who:rgull&rly interact with. studend 

(cf: 1020 - Youth Services) 
(cf: 1220 - Citizen Advisory Committees) 
(cf: 1400 - Relations Between Other Governmental Agencies and the Schools) 



SUICIDE PREVENTION (continued) 

-.-mYwF--.rr rv . . m .  .--m+- " strategies =shaa include, but '4 not 4 limited such_me_asum- . . 

to;i 

' Note:. ~duca~on~~oda.215,:as  added'by AE.2246 ( ~ ~ . ' 6 4 2 ~ ~ t a h r t e s  
district's policy address. any training. to be. provided'to teachers, of 
awareness and prevention. Set the accompanying administratiye 
f u l f i g  this mandate. In. addtion, Education Code 49604 encou%gcs each. district to pkoGde ,suicid 
prevention miningg a t  Icast once to cacti middle; junior high, and high s c h o . o l _ ~ o ~ e l o ~ ~ t e m , & ~ ~ ~ ~  
revised ta spec@ other categories of employees who will receive the tminiad 

NO te: Items #2-7 6elow reflect optional straiej$eJ for-suicide prevention, inti~entioi,-qnd. gostven~o~  
and may be revised to reflect district practice4 

.q-.r:,<.r...re-'rc-.. p-.--34,:4f. -c-r77.7,- -.!r::-. - -.7-.---*-. ---*.-a --- ---- -- 
2 ,  A,~: Instruction to students in problem-soivfibg and coping skills to p&i6te'sments1 

mentaf, emotional,, ana's~ctal health and well-being; as welI as: instnictlon. 
recognizmg and appropriately,~esponding,,to,gvarning. signs of suicidal 
others/ 

31 Efforts -:?~r-~I;'om"o~d a positive school climate that enhances students' 
feelings of connectedness with the school and thal is characterized by caring staff 
and harmonious interrelationships among students 

(cf: 5131 - Conduct) 
(cx 5131.2- ~u l iy ind  
(cJ: 5137 -Positive School Climate) 
(~$5145.3 - NondiscriminatiodHarassmenr) 
(cf: 5145.7 - S m a l  Harassmenr) 
(cj 5145.9 - Hate-Motivated Behavior) 



SUICIDE PREVENTION (continued) 

.! , 

oq information to ~ r e n t s ~ ~ u a r d i a n s ' r e ~ a i ~ ~  which describes riskif+tqrs an4 
~ a & ~ : ~ i & < ~ o f , s u i c i d ~ ,  the ,..-. severity - .  r. of -Y- the .T youth , :. suicide 7-5, A-+ problem, -FT, ; .... the dis&ctvs 
suicide p&ention curriculum, :: . .-- . ,, basic steps 
for helping suicidal youth, andor school andpcommunity resources that can help 
youth in crisis4 

. . :' appropriate~_qc~ool~~persoxine~ or other add4 when they are . - .- . . .?-.. = of suicide or when they suspect or have knowledge of another 
student's suicidal intentionsi 

- - ,*'~,F,p-",- . -~"Fr, ,  . - + b . . - l . ~ - l r - . r ~ ~ u 1 ' - . ~ ; . f i - . ~ - - = . F *  m . - ~ ~ " c . - " . -  --.-2---'" ,. we-. p.,.,-.v-.. ... - -a*"-- 
T,',~,ib~Counseling i d . ,  othec postventi6n .' stiitegiea for; helping j t y d e n t ~ ~ ~  staff,., :an4 

others cope in the aftermatk,of a student's: suicidd 

~ote:! .  ~ducadon Code 21%. as added ' b y . . A ~  ,2246 (Ch2'642$ ~Gtutes ' of 2016), mandates that tho; 
district's poli~speciilcally-address the needs of hfgh-risk'groups, including; but not W t e d  to, thod 
list& h the following, paragraph, Seu.th~,accompinying. administrative ~egnlatiom for addltfond 
language fulfilling thLo mandate4 

., , ,*.7-m**.v--.-7.,z*----. .-~,=:,F -s -** + t- - '-'C 2- - , > - ? : . . . . I - - . . ~ C I P  -, ...-.. - ,I- .CI<q'l--+ .--.c7.r .,., r- 

As, appropriate,..,these"masures an& strategies shall ,specifii:aUy'address: the needs- of 
students. who areat high risk'of suicide,. including, but not limited to, studhntr who are 
bereaved by, .suicide;. students, ; with disabilities,... mental ' illness,:,: ok; substance. us d disorders$ studento who. are experiencing homelessnessi o r  who. are : in out-of-horn 9 settings, such as foster care; and students who are lesbian, gay,. bisexuac trsnsgender,.oq 
questioning youth. (Edocatiou code 214 



SUICIDE PREWNTION (continued) 



SUICIDE PREVENTION (continued) 

Legal Reference: 
EDUCATION CODE 
215 ~tudeni suicidepr&ntr';n policG 
32280-32289 Comprehensive safety plan 
49060-49079 Student records 
49602 Confidentialiry of student infomation 
49604 Suicide prevention training for school counselors 
GO IrERNMENT CODE 
81 0-996.6 Government Claims Act 

Legal Reference continued: (see next page) 



SUICIDE PREVENTION (continued) 

Legal Refrence: ,. - Eontinued) 
P&&.'COD -...-.--. .- 

, , R - C c Y -  * L * r l y r . - r . -  

I l l  64-111 z-$.~:Ch~d A-e and N ~ g f e c t . R e p ~ o r d ~ ~  
KELFARE AND lNSmLmONS CODE 
5698 Emotionally disturbed youth; legislative intent 
5850-5883 Mental Health Services Act 
COURT DECISIONS 
Corales v, Bennett (Ontario-Montclair School L)tstn'ctL (2009) 567 F.3d 554 

Management Resources: 
M OR NU DEPARIUENT OF EDUCA?TONPtf8LI&AT?ONS 
Health Education Content Standards for California Public Schools. Kindenearten Through Grad? 

CEhTERS FOR DISEASE CONTROL tW.Q PREVENTION PUBWCAnOm 
School Connectedness: Strateeies for Increasin~ Protective Factors Arnon~ Youth 2009 
NATIONAL MSQCL4 TIQN OF SCHOOL PSYCHOLOGISTS P U B W ~ ~ T I O # ~  
Preventin P Suicide, Guidelines fur Adminktrators and Crisis Teamg 2013 

,St DEPARTMENT OF l3jYLmAN.D HUiWWSER VICES PWLICQ TIONS 
Liventin6 ~ u i ~ e :  A ~ o u ~ k i t  for~iali SC~OOIS ,  2014 . .-- 
National Stratefgfbr Suicide Prevention: Goals and Obfectives for Action, XW.~;N_C.?O~~ 

sms .  - -- - .a" -..,.- - =--v 
~merican ~ssociation of ~uicidolo$i h* d!..micidbiogi'.o~ 
American.Foundation for Srricide,Prsvention: hi@sd/afs~r.ord 
American Psychological Association: http://www..apa.org . r- --.--- 
~ r n e r i i k  School ~tiunselor ~ssociadon: h ~ s d ~ ~ s c h o o t c o r r n s e ~ o r . ~ ~  

..- .-, ,, . . 
http ~ / w w w . d h c ~ c a ~ o v / s e t v i c e ~ ~ a ~ e s / ~ u ~ c i d ~  aspd 
Centers for Disease Control and Prevention, Mental ,Health: http:/h.cdc.gov/mentalhealth 
~ a r i o n d  ~ssociation'of ~cboo~~syck~~ogists:  h # p ~ : / ~ . ~ ~ o ~ ~ i n ~ . o ~  
National Institute for Mental Health:, http:/h.nimh.nih.gov 
Trevor Projeci: http://ihetrevotproject.o~ 
US. Department of Health and Human Services, Substance Abuse and Mental Health Services 
Administration: http:/~www.samhsa.gov 

Policy Reference UPDATE Service 
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Center USD 
Board Policy 
Suicide Prevention 

BP 5141.52 
Students 

The Governing Board recognizes that suicide is a major cause of death among youth and 
should be taken seriously. In order to attempt to reduce suicidal behavior and its impact on 
students and families, the Superintendent or designee shall develop preventive strateeies and 
intervention procedures. 

I ' 4 1 %  . =  w . . . 2 -& $I - - - . . - - . . - - - - 
designee may involve school health profession&, school counselors, 

administrators, other staff, parents/guardians, students, local h e i t '  agencies and 
professionals, and community organizations in planning, implementing, and evaluating the 
district's strategies for suicide prevention and intervention. 

(cf. 1020 - Youth Services) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

- 
lvention and Instruction 

Suicide prevention strategies may include, but not be limited to, efforts to promore a posmve 
school climate that enhances students' feelings of connectedness with the school and is 
characterized by caring staff and harmonious interrelationships among students. 

(cf. 5 1 3 1 - Conduct) 
(cf. 5137 - Positive School Climate) 
(cf. 5 145.3 - Nondiscriminatio~arassment) 
(cf, 5 145.7 - Sexual Harassment) ?'. 

(cf. 5145.9 - Hate-Motivated ~ehaviorf 

The district's comprehensive health education program shall promote the healthy mental, 
emotional, and social development of students including, but not limited to, the development 
of problem-solving skills, coping skills, and self-esteem. Suicide prevention instruction shall 
be incorporated into the health education curriculum in the secondary grades. Such 
instruction shall be aligned with state content standards and shall be designed to help students 
analyze signs of depression and self-destructive behaviors, including potential suicide, and to 
ide suicide prevention strategies. 

',8: dth Education) 

The superintenaent or a e s l g t i e e ~ o f f e r  pa-guardians education or information whil 
describes the severity of the youth suicide problem, the district's suicide prevention 
curriculum, risk factors and warning s i p  of suicide, basic steps for helping suicidal youth, 
andor school and community resources that can help youth in crisis. 



Staff Develoument a I 
A . .. . . . 

' - 4 ' - : : .  
5. -,,,A- . .. .- -3 

Suicide prevention tramng for staff sl be designed to help staff identify and respond to 
students at risk of suicide. The training shall be offered under the direction of a district 
counselor/psychologist andlor in cooperation with one or more community mental health 
agencies and may include information on: 

a '.: 
1. Research identifying risk factors, such as previous suicide attempys), history OR 
dmression or mental illness, substance use problems, family history of suicide or violence,- 

lings of isolation, interpersonal conflicts, a recent severe stressor or loss, f d y z  
lity, and other factors 

3 1.6 - Alcohol and Other Drugs )p : : 
I - -  Ill - -- - - - -  - 

2. Warning signs that may indicate suicidal intentions, including changes in students' 
appearance, personality, or behavior 

$3. -. Research-based instructional strategiesfor teaching the suicide prevention curriculum and 
, . d.' - .,V?ll- - - 

- - 7 i E  - .-.. 

-..- - --.Fi--* 
;promoting mental and emotional health 

' .--=m.-- 
',I 41 School and-='-' 

11 (cf. 5 141.6 - School Health Services) 
I I (cf. 6164.2 - Guidance/Counseling Services) 
- - -- 5. District procedures fc hen a student atter s, threatens, or discloses the 

- desire to it suicide 

(cf. 41 3 1 - Staff Deve P!f.l opment 
(cf. 423 1 - Staff Development) - 
(cf. 433 1 - StafTDevelopment) 

Intervention 

Whenever a staff member suspects or has knowledge of a student's suicidal intentions, hdshe 
shall promptly noti@ the principal or school counselor. The principal or counselor shall then 
notify the student's parents/guardians as soon as possible and may refer the student to mental 
health resources in thc hoof or community. 

A. (cf. 5141 - Health Car na Emergencres) 

Students shall be encouraged to notify a teacher, principal, counselor, or other adult when 
they are experiencing thoughts of suicide or when they suspect or have knowledge of another 
student's suicidal intentions. 

Whenever schools establish a peer counseling system to provide support for students, peer 
counselors shall complete the suicide prevention curriculum, including identification of the 
w m '  ns of suicidal behavior and referral of a suicidal student to appropriate adults. 



onflict Re, 

The Superintenaent or designee shall establish crisis intervention procedures to ensure 
student safety and appropriate communications in the event that a suicide occurs or an 
attempt is made on campus or at a school-sponsored activity, 

Legal Reference: 
EDUCATION CODE 

YJ :. K : ' . ' 
- 3 , . .  - r . .I a 1:: 

32280-32289 Comprehensive safety plan ;a -. .! - 
-2.: a: 1. Ii . . + ,  i: 

41 533 Professional Development Block C ~ t ,  5 prevention trarnrng for tea&ers 
49060-49079 Student records 
49602 Confidentiality of student information 
49604 Suicide prevention training for school counselors 
GOVERNMENT CODE 
8 10-996.6 Government Claims Act 
WELTARE AND INSTITUTIONS CODE 
5698 Emotionally disturbed youth; legislative intent 
5850-5883 Mental Health Services Act 
COURT DECISIONS 
C o d a  v. Bennett (Ontario-Montelair School District), (2009) 567 F.3d 554 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Health Education Content Standards for California Public Schools. I 
Grade Twelve, 2008 
Youth Suicide-Prevention Guidelines for California Schools, 2005 
Health Framework for California Public Schools, ~indergartm ~ h r o u g h ~ r a d e  ~Gelve,  2003 
CALIFORNIA D E P A R m N T  OF MENTAL HEALTH PUBLICATIONS 
California Strategic Plan for Suicide Prevention: Every Californian is Part of the Solution, 
2008 
C m R S  FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS 
School Connectedness: Strategies for Increasing Protective Facton Among Youth, 2009 
U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES PUBLICATIONS 
National Strategy - .- for .--- Suicide .- . .. - -- Prevention: -- Goals - --- and Objectives for Actio\ZOO !, 
WEB SlTES 

- - z -. . - I 

a .  4 .  . - . "' I -' 

American Psychologcal Association: http://www.apaorg ; - 
t . 7 .  

California Department of Education, Mental Health: http://www.cde.cagov/ls/cg/mh 
California Department of Mental Health, Children and Youth Programs: 
http:llwww.dmh.ca.govf Services-and Programs/Children and Youth 
Centers for Disease ~ o i t r o l  and ~Gvention, Mental Health: 
http://www .cdc.gov/ment&ealth 
National Institute for Mental Health: http://www.nimh.nih.gov 
U.S. Department of Health and Human Services, Substance Abuse and Mental Health 
Services ~ t r a t i ~ h t t p : / / w w w . s a m h s a . g o v  
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CSBA Sample 
Administrative Regulation 

Students 

SUICIDE PREVENTION 

------7-*10----.C-..-.--. --- --.-rlPT?---m.--?--- 1 ~ h m d e s  of:suicide prevention strategies are a'iailabl~&e~allf~rnia Department of ~ducatfon'd I 
(CDE~ model' policccreated in respoke.' tot AB. 2246,. the US;; ~ e ~ s r t m e n i .  of. 
Services publication Preventfna'Snicide: A ToolHt f o r  High School& and.,resources issued by 
state. and federal agencies and, organizations;. FOE further hformatlon about. strategies.. to 
students from. bullying,, cyberbullying, and other harassmen& see- BP 51311, - 
Bullying, BP 51453'- Nondiscriminstlo~arassment, and BE 5145.9 - ~ a t ' e ~ o t i  vated 

~ote:,: Educatiod Code.215; as added b r  AI% 2246 (Cli  642, ~S(ih;tes of 20149, mandat&'tha< tbf 
district's policy and'proceduresaaddresa any. trafning. to be.provfded to teachers of students in grad 
7-12 on suicide awareness and prevention; In addition,  ducati ion ~ocle. 49604 e n c e q d  sack dishirtq 
provide-suicide prevention. W g  at least once to each middIe, j@o~hi&agdMgh g~~o~io~~e1or~TJq 
following section may be revised to reflect district practiceJ 

.... 7...-F. ... -.,.... F.4 . - ?.?. ........ .. - ' T r p ? r - .  /- .rr..r-r< . y r -~ - , rq . - , . . r - * - . . -  -.pc.n --r-vr I.... I-. -.,a 

Suicide preventio'n! training shall be provided to teachers, counseIors, andoder' disMca 
employees. who interact with students at.the secondary' level.. The training shall b$ 
offered under the direction of a district counselor/ sychologist mdloqin -cobperad 
with one or more c~mrnunity~mental health,agencies f 

. . . . . I . . . . . . . - .  ........ _.  .... _ . A ,  .. - . . _ - *  ' .... . . . . .  - . r . r  r . p - . .  .. 7 . . . . .  . -,...,. . ._.,.. .... 
~;t;rials- for training shall include how to identify appropriate mental health servicei 
a t  the school site and within the community, and when. and how to refer youth and the4 
families to those services. Materials also may include programs thatxan be complete4 
through self-review of suitable suicide prevention materials. (Education Code 219 

. * . - ....... ..,- . -._. . -.. -., . " ... , - r.rp;r. . . . . . . . .  - --I".. .-,-.-. . .. - - i ' -  .. - "' 

Staff 'development shall include research: and information related' t o  the foIl66&a 
topics{ 



SUICIDE PREVENTION (continued) 

- .  .- 

. . . . .  

are' in. 
gajrLb%eruah..tr=gep.der, 

.......... . . - .  ... - . . .  . . . . .  . - . .  . . .  .... .-- ....- - -.: ,. ..- .-  
Note: staff d e v e ~ o ~ m e n t m a ~  indude: 6:ahhg about Hsk.factors .'a$sociate&dth'.sui~idei;asprovide 
in item #2. below.+ Informatfon about risk factors is"availab1e from the CDE, C$ntera;for;Diseas 
Control and: Prevention,.. American. Association .of ~ u i c i d o ~ o ~ ~ @ e r i c a n ~ ~ o u n d a ~ o n , ~ f O ~ ~ ~ ~ d d  
Preventlon,.Ti-evor Projec'c andother agencies and organizationsi 

1 
of depression or, mental illness, f a d y  history~oE's'urcide or ~olence;;fee~ings' o 
hilation, interpersona - ~onfllchl~ a ~ . , ~ e ~ ~ ~ ~ e ~ ~ ~ e ~ , ~ ~ ~ s o ~ ~ ~ o r ~ f o s ~ , ~ ~ m i l  
in.tabili_e,ia~*ivi~c~d~,th,e~~~act~d 

f 

- --+:. .-,L.y+-w, - . fl-.~----v,--~ - rw*,ci -~u~"~~---  .r - ? i w r p w ~ . ~ - . - r u  

.::.h.:;Protective. factors - that may: ap. ta decreaseTpersonfa'. suicide risk such. 7 re~ilien~~;~~rob~ern-s01vh~, abilie, access to; mental,,healih care~'qdrp@tivtf 
connections to familys peers,,;pfhool,. and cornmunit$ 

-,.**...-.~ r-.,.-.-- ..-rry..r*---- p- --r-11C'3'--7-w --.. . 'F-!-P- - .CrrYp** .+. - '~-T~. . - - . -  

5. -2. mhstructional strategies for.:. teaching.: the_ s u i d d ~ r e v e n t i o n ~ ; ~ c ~ ~ c d + m , ~ ~ m ~  
promoting mental andemotional heal4 

.---.- Q . .  . a - + . . i ,  -*:..C+- - 'F*A 7 : -  ,-- 13 1 I,.+.-.-.- .+*,.- ., 1.. 1..--..--" ,- . . . . . .  .--- , ~*,vr*.., ' ."I-*." .r, .r,,r .: 
6. : , ,,,- School and community resources. and serviceii;:. includhig~psources, andServicei 

that, meet.fhe specific needs of ~ g h ~ r i s k -  group4 

..... :,..i .L.. . . ~ . : . , - - i I ~ - . , , r - h r i .  . -..- .,.- --.*. 9z. . .  -. : - r  u r . - - : , - r r * . r i  --~rC.~-If,.-~.-.np...~..rr 

T' ' . , Dirtrid procedures for:,'intervening:. when- student; attemptsy,: @.reateis;., od 
discloses the desire to die by suicidd 



SUICIDE PREVENTION (continued) 

Instruction 

promote the healthy mental,. emotional, and social development ofstudents and shall 
aligned with the state content standards and curriculum 
instruction- shall be incorpora'ted, into the heaIth. education> 
secondary grades and shall-be designed* he_!e.students] 

1. Identify and analyze signs of depression and self-destructive behaviors and 
understand how feelings of depression, loss, isolation, inadequacy, and anxiety can 
lead to thoughts of suicide 
. . . I  . .. .'Tlr.Trn . . . y,-.-, , -,- -F.- 

2. -evelop - .  _ _ - i...J.L-.l.r .. ,..+- ...-- .,A coping and resiliency skills and-seq 
esteen;j 

3. Learn to listen, be honest, share feelings, and get help when communicating with 
friends who show signs of suicidal intent 

4. Identi@ trusted adults, school resources, andlor community crisis intervention 
resources where youth can get help and recognize that there is no stigma associated 
with seeking services:fo~ mental health, substance abuse, andlor suicide prevention 
d 

(c j  1020 - Youth Services) 
(cf: 5131.6 -Alcohol and Other Drugs) 
(cf: 5141.6 - School Health Services) 
(~$6142.8 - Comprehensive Health Education) 
(cf: 6164.2 - GuidancelCounseling Services) 

Intervention 

215, as added by AB 2246 (Ch. 642, Statutes of 2016),. mandates that the dlstrictts policy and 
procedures address suicide interventloa The following section should be- revhed , ta reflect district 
praciicel 



SUICIDE PREVENTION (continued) 

ichodli safety . plan, s d o p ~ ~ ~ ~ p u r s u a n ~ ~ d ~ c a ~ o ~ ~ d e ~ ~ ~ 2 ~ 8 ~ ~ 3 ~ ~ ~ s e e ~ ~ ~ ~ ~ ~ ~  
comp;ehensi~e Safety plan1 

,7*- . .. aP'-w. 

' s ~ t s ~ a l l  be-aKom; a. t ~ $ % $ c F ~ = ~ ~ e ~  $,2, c *: ~ i L r ~ ~ ~ ~ ~ ~ .  

whenthey i re  &deiiencing ~ ~ g h t s . o f ~ ~ ~ d _ e A ~ ~ ~ w h _ e _ n i t h e ~ , ~ u ~ P e ~ ~ P r ~ h _ a v e ~ ~ 9 , w 1 e d L ~  
of -they_ @dent's- sdidal  intentions] 

Note: E;ducation. code: 4602 generally protects thti,confiden~ality of infor&&ion ofa p'&onal- iatur 
disclosed to a school counselor by a student: age 12 :years or older. or by a.parentlguardlad Howeve 
in certain- circumstancesi the counselor may dfsclose such.information to avert.a clear and presen 
danger to;-the: health,. safety,pp ,welfare of ae.,s,tudent, *Alsol seg BP , e64.2, -_Gui.dagc&ourisefin 
~ e r - c e d  

3 
- - - - - . - - h - w h - - r c r  '.~--.ccc.- 
Although any personal hforniation' g x i h i d e n t  adiscloses t o ~ h ~ c ~ e ~ h ~ ~  
generall'not be: revealed, released;. reference& o c  discussed- with thi?d'. parties,; th 
counselo$, may report' to the prhcipal. oc student's parent~/~uardians .whehuhe/she: h 
reasonable cause h. believe that disclosure is necessary to averba clea&and presen 
danger to the health, safety, o r  welfare of the student. Iq addition, the.counselor ma 

treatment- @ducation Code 496026 

i 
disclose information ' of a person4 nature. td psychotherapists,, other health car 
providers, or the school. nurse for: the'-e'e'soIe. purpose of referring the..studenkmfo 

. - ? .- - _I, ... -.- .-.-.-- - -.-- 
( i  .5l41: Health ~ a *  and k?mergcnc&is] 

. .rrrpr, n..P.r-TT- ,--..Pa r--r--.t. ' 7 " .  :r r . . , c , 7 r * ' " q .  - 7 7 -  .+) ..+.A'. 

A,., school employeei shall- act, only within the 
credential o r  license; An employes h not authorized to 
unless he/she is specifically licensed and employed to do 

.-*.--.- -..-... 
When a suicide attempt or I .  threat . is reported, the principal or designee shall ensurpstudeal 
safety by.taking the following actionsi 

2 he&&&~ot@h~ law enforcement and/or other emergency assistance if a suicidal 
act is being actively threatened 



SUICIDE PREVENTION (continued) 

Keeping the student under continuous adult supdsion until the parent/guardian 
a -, 

and/or appropriate support agent or agency can be contacted and has the opportunity 
to intervene 

, ..-.-- -r,- 

( . J . u ~ s ~ :  ~ ~ ~ i G ~ i ~ f ~ . F i ~  
(~$5141 -Health Care and Emergencia) 

-*-.- - a - - - n r - r N - , r * - m  .- - : p y m  -.r- 4-r- - 
&~hd principal or'deaigeee%h6ll*@cument .. - . .., the . ,.-.- incident - ... - in ,-.+,'f writing,. .77, ., includiag~th$ 

steps that the, s c ~ o o l ~ ~ k . ~ ~ r e ~ o n ~ e ~ t o . ~ f h e ~ ~ ~ c i d e , ~ a ~ e m ~ t ~  or .thread a s + e m ~ ~  
EeEtsEBIe 

(cf: 5125 - Srudent Records) 

, - .. .- . . . . % . . .  
~ o t e :  fie followhg. pqakabh is optional. If ,a studenFs parentslguadians refuse. &- neglect to' aeces 
treatment: for: a student wha. Bas- been. identifled' to. be< at: risk for. suidde, the. Superintendent- o 
designee shaU &udder whether 'af referral, to.child. protective. servkes for: '&Id: neglect is, needed 
Pursuant to P& C'0de~11164-111743~the ChilbAbuse and~eglecf ~ e ~ o r t i n ~ ~ c t ; s c h o o ~ e m ~ l o ~ e  
whol are 'mandated reporters areirequired to report child abuse at. neglect;. as.dehed in law, wh 
they havec knowledge- of or reasonably suspect that a ~ d ~ f s , ~ c t i m , o f . , c h l l c L a b u ~  ,oy_negle& Se 
BP/AR 5141.4, -'Child Abuse Prevention and-~e~ortin~d 

i 
-. v: +.,r.,m- ~. . - -~.L. ."- - .~-1 ' - -  4 The S~periatendento~d~~i~ee~sball~FfoUow . - .  -. up with the parentlguardian and student in 

a timely -,.;* manner %.- to pmvide referrals to appropriate semices as needed. If-,&( 
,--.-* <="-. 7-t - -,- m-2- 7,- y-.- , a  -,-. . - - -  7 4 - -  ,- - . a  

@ent/guardid does nota access 'treatment for 'the student,.. the superintendent 011 

designee may meet with the parenUguardian to iden* barriers to trea-tment and wsisd 
the family in providing follow-up care: for'the. student..IE follow-up care is still no 
provided,. the: Superintendent. or designee. shall consider whether: he/she. is .require 

child protective services:agency~ 
pursuant to laws for mandated reporters-of child neglect, t&refer the matter to the loc4 

- . . r p m , v v c  -.7--7. a+-, - - v~ .~ , - , -  ..------- -,. rr --...- -.--.*y-n.v - ... .:. --.* ., , -ilqml.- . .-.- -..-.+ ... 
For my student remg: to school after a. mental' health crisis, the: principal 04 
desi'pee: . andlor school>. counselor may meet' with- the - parentslyardims : and, if 
appropriate, with the student to disfuss re-entry and appropriate next. step!-to easurtj 
the student's readheas for return i o   school^ 



SUICIDE PREVENTION (continued) 

--. . ., ,. , 
~ & t &  . ' ~ d & ~ d ~ i .  c&-fi5, 'gS7idded''by.':&. ~246-'(c&' 642;: ~t&t&;of ,~~i6)~ ,  mandates;:aac 
district's( pollcy and procedrir~address- gdcide, p 0 s ~ e n b t ~ n , ~ ~ ~ f o ~ o ~ ~ 8 e c ~ o n ~ ~ h o u l ~ : . ~  be, revfs-e 
to. reflect disMct p r a c ~ c d  

c0;6municatc with the sdudent's 
resburces. h accordance with 
informatron, the Superintendent or+ 
regarding facts that mny.be divulged tq,ofierytudem, parentslguardians,-an@rl&ad 

, . - -  . .  . . .. . . , 
* ~ o t e k ~ e s e a t c h  has identified an in~reked ' r i s~of  nuicide aikongyou*.who arii'grfeving,the ?dcfde o 

another (so-called: "sukide: contagfon").. The;. National .:Association of SihooL Psycholo~stsi; in, i 1 
Preventfne Suicide. Guidelines for Administrators and Crisis- Team&.-recommends that memorid 
should be implemented with care so as not to sensaiionalize or glamorizesuicide and thereby Increas 
the suicide risk to other students. If a memorial is conducted for a student who dles by.sdcMe, th 
association suggests a living memorial, such as making donations to a local crisis center, psrticipatin 

service activities in the school4 

1 
in an event that raises awareness about suicide prevention,!oc pro jdlng.,.othe~ op~o@.ujitiestfoli 

- A .  - -  . - . . - 4 -  - -..-r* r C . , - b - - - l m ~ , " n ~ , y -  

The Superintendant or designee shall implement procedures to+ addresa students* and 
staff% grief and to minimize the risk of imitative suicide or suicide contagion.. ~ d s h d  
shall. provide students,, parents/guardians, and staff with information,. counseling I andfor referrals to community agencies as needed. School staff may receive assistance 
from school counselors or other mental hedtli professionals in determhhg,how best, td 
discuss the suicide or attempted suicide with students] 

- .-. . . . -..., ..Iti,.+- l...-,-.,. .,* - ..( .'. +,.-r-*-.---ii--rCrrr 4 . .  ..-..,r-r. ... 7r- .;,: s,. .. .,.-.r..lrcy , <,.-.., ++...-.. . 
Any response to media inqlliries.:; shan be: bandled.: b y  the. district-desigoated 
spokesperson. who: shall not divulge. confidential information.. The   district!^ 
shall not sensationalize suicide. and shall focus--on-the district's .postvention: pian an . 
available resourcesi 



SUICIDE PREVENTION (continued) 

-,-vw=. * $"- v-*7 psu- After a n ~ ~ P T d s U ; ~ ~ d e , ,  b v -  student; mê ; ~ a ~ e r i n t e z n t  cir%isi 
ry .'. I :: 1 . , .  . ' 

8hdlc'Zr&hd&, on:-opporttinity ;for, 'all . 'staff , ,  . ,who- responded. ,,thk indden$:io' 
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Center USDt - ... . - 
Administrative ~e-guiatibn 
Suicide Prevention 

Instruction 

At appropriate secondary L - 
designed to help students: 

the dist shall be 

1. Identify and analyze signs of depression and self-destructive behaviors and understand 
how feelings of depression, loss, isolation, inadequacy, and anxiety can lead to thoughts of 
suicide 

2. Identify alternatives to suicide and deveIop coping and resiliency skills 

3. Learn to Iisten, be honest, share feelings, and Er 
suicidal intent who show 

ne with fiends 

4. Identify trusted adults, school resources, andlor community crisis intervention resources 
where youth can get help and recognize that there is no stigma associated with seeking 
mental health, substance abuse, and/or suicide prevention services 

(cf. 1 020 - Youth Services) 
(cf. 5 13 1.6 - Alcohol and Other Drugs) 
(cf. 5 141.6 - School Health Services) 
(cf 6142.8 - Comprehensive Health Education) 
(cf 6 1 64.2 - GuidanceICounseling Services) 

Intervention 

When a suicide attempt or threat is reported, the principal or designee shall: 

1. Ensure the student's physical safety by one of the following, as appropriate: 

a. Secur - - mediate medical treatment 

b. Securing v enforcement and/or other ema ista a suicidal act is being 
actively threatened 

c. Keeping the student under a nuous adult supervision until the parenvguardian 
andlor appropriate support agent or agency can be contacted and has the opportunity to 
intewene 

(cf. 5 141 - Health Care and Emergencies) 



2. Designate specific individuals to be promptly contacted, including the school counselor, 
psychologist, nurse, superintendent, and/or the student's - parent/guardian, -- and, a.v as necessary, 

. - -  , .., - .~ ... .- 
local law enforcement or mental health agencies ' id - - '-: , - 

- .  . . .-. , T!.:. . . .  

3. Document €he incident in writing as soon as feasible-' . . 

(cf. 5125 - Student Records) 

4. Follow up with the parent/g 
appropriate sexvices as needed 

I 

I I - .- CF - C - . C  1 

dim and student in a timely manner to provide referrals to 

5. Provide access to counselors or other appropriate personnel to listen to and support 
students and sti -who are directly or indirectly involved with the incident at the school 

6. Provide an o p p o d t y  for all who respond to the incident to debrief, evaluate the 
effectiveness of the strategies used, and make recommendations for future actions 

In the event that a suicide occurs or is attempted on campus, the principal or designee shall 
follow the crisis intervention procedures contained in the school safety plan. Afier 
consultation with the Superintendent or designee and the student's parentdgwwdians about 
facts that may be divulged in accordance with the laws governing codidentiality of student 
record information, the principal or designee may provide students, parents/guardians, and 
staff with information, counseling, and/or referrals to community agencies as needed, School 
staff may receive assistance fiom school counselors or other mental health professionals in 
determining how best to discuss the suicide or attempted suicide with students. 

(cf. 0450 - Comprehensive Safety 
Icf. 1 1 12- Media Relations) 

CEINER LJNIFIED SCHOOL DISTRICT 
Antelope, California approved: November 4,2009 



CSBA Sample 
Exhibit 

Students E 5145.6(a) 

PARENTAL NOTrnCATIONS 

following Exhibit related to scoliosh screening end bus safety instruction may be suspended. 

Note: The following exhibit lists notices which the Iaw explicitly requirea be provided to paremslguardiaas. 
See the referenced Board policy, administrative regulation, or Board bylaw for fUrthet information about 
related program and notice requirements. For example, see AR 1312.3 - Uniform Complaint Procedures for 

h addition to the notices requirrd by law, there are other notices that districts are ncommcnded to 
distribute. For example, AR 5145.3 - N o n d i s c ~ t i o ~ ~ e n t  includes an optional notice regard in^ 
the rights of transgender and gender-nonconforming students. Furthermore, although the California High 
School Exit ._.._. Examination .. . .  ... is =.._ suspended . ,- through . -. the . -. 2017-18 school year pursuant to Education Code 
60851.5, , 

1 GCI? 
. - and therefore the notice described in Education 

Code 608-zk 21s-to not@ parentstguardiaua of the suspension of 
the exam and the possibility that it could subsequently be reinstated 

When to 
Notify 

Education or Board PoIicyl 
Other Legal Administrative 
Code Regulation # Subject 

I. Annually 
a + -.... .. .. . a  '. ".',"..".>+.. .. --,.. * . -- " - .X.,.**.f" 4 "Fy,--, 7 r .  a,.-. . -1-.cs-- Ln.... I"'.. I -. 

B-nhigof each rchoolt. : , . Education Code .. BP d74 +:':<,,, Information on the.district18 
. I . .  .,., . .  . . I ... . . _ .... I ...:-a .-'i 310. ,* . 8 1. . :-:' . . . ';I ' .:,:,";'AR 61423': ,- ' ' lmguage acq&itiod year . . '  . . ,  : '.: . ,'. ;- .,; ;;4 . . .. . . . . 

\, . ,. .. . !  . . ,, . ; a;. d' ' . . . . ... . . .  . . . , . .. " .. 
I n ,  . '. . .  . 

..&. d l d , . ~ . , L . .  bik-i,~.;-*.4d:i.p2Ai:.: .::,i,~-:~2c-c -;:!,:, . ;i:.Lh : ~ i ~  L-Lp:-i prograd 

Beginning of each school Education Code AR 3514.2 Use of pesticide product, 
Year 1761 1.5,17612, active ingredients, Internet 

48980.3 a d h s  to access information, 
and, if district h no web site 
and uses certain pesticides, 
integrated pest management 
plm 

By February 1 

Beginning of each school 
Year 

Education Code BP 0510 School Accountability 
35256,35258 Report Card provided 

Education Code AR 5144 District and site discipline 
35291,48980 AR 5144.1 rules 



PARENTAL NOTIFICATIONS (continued) 

Education or Board Policy/ 
Other Legal Administrative 
Code Regulation # Subject 

When to 
Notify 

L Annually (continued) 

Beginning of each school Education Code l%a 51 13 Absence for confidential 
yesf 46010.1 medical sentices 

-- .-----.... p-.-- *~q,,:4-.CCI.flC*,--T ...- ......-,, .- 
Beghing of each school . ' : . , . ;. :, .Education Code,. i ;  . .! -.:: ... BI! ,. 5 1 1 6 . 2 ~ ~ ~ ~ % % ~ t ~ o ~ ~ ~ ~ & ' o ~ ~ ~  . 

year; iE district has adopted ;'I '' j .:.''< 48929,48980 :. ?. . . ,:;. ., :. '3, y;F:;.,f.:m - t r a a ~ f d  
*. .& - -:.. .:. ,.,, .&J---. - ,  

policy on involuntary transfer: ,,; ,,;L .;,;, y:I;'.-A(A:i a - 
of students convicted of certad 
crimes when victim is enro~er j  
at same school 

Education Code 
48980 

Schedule of minimum days 
adsstudent-freestajj 
development d.ayd 

Beginning of each school 
Year 

. . -4 -- 
~ogy-of- harassment 
policy as related to students 

Beginning of each school 
Year 

Education Code 
48980,231.5; 
5 CCR 4917 

Beginning of each school 
Year 

Education Code 
48980,32255- 
32255.6 

Right to r e W  h m  harmfUf 
or destructive use of animals 

Beginning of each school 
Year 

Education Code 
48980,35160.5, 
46600-4661 1, 
48204,48301, 
4835048361 

AU statutory attendance 
options, available local 
attendance options, options for 
meeting residency, form for 
changing attendance, appeals 
process 

Beginning of each school 
year, ifBoard allows 
such absence 

Education Code 
48980,46014 

Absence for religious 
exercises or purposes 

Beginning of each school 
Yea= 

Education Code 
48980,48205 

Excused absences; gradelcredit 
cannot be reduced due to 
excused absence if work or test 
has been completed; Cult texd 
of EducationCode 482053 

Beginning of each school 
Yea= 

Education Code 
48980,48206.3, 
48207,48208 

Availability of hornelhospital 
instruction for students with 
temporary disabilities 

Beginaing of each school 
Ye= 

Education Code 
48980,49403 

School immunization program 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

t Annually (continued) 

Education or 
Other Legnl 
Code 

Beginning of each school Education Code 
Year 48980,49423, 

49480 

Beginning of each schaol Education Code 
Year 48980,49451; 

20 USC 1232h 

Beginning of each school Education Code 
Year 48980,49471, 

49472 

Beginning of each school Education Code 
Sfear 49013; 5 CCR 

4622 

B e g b b g  of each school Education Code 
Y w  49063 

Beginning of each school Education Code 
Year 49063,49069; 

20 USC 1232g; 
34 CFR 99.7 

Beginning of each school 
Yew 

Beginning of each school 
Yew 

Beginning of each school 
Yew 

Education Codc 
49063,49073; 
20 USC 1232g; 
34 CFR 99.37 

Education Code 
49520,48980; 
42 USC 1758; 
7 CFR 245.5 

Education Code 
52513; 20 USC 
1232h 

Board Policy/ 
AdmInlstrative 
Regulation # Subject 

All 5 14 1.2 1 Administration of 
prescribed medication 

AR 5 141.3 Right to refuse consent to 
physical -tion 

BP 5143 Availability of 
insurance 

AR 13 12.3 Uniform complaint procedures, 
available appeals, civil law 
remedies 

AR 5125 Challenge, review, and 
AR 5 125.3 expunging of records 

AR 5125 Student records: inspect and 
rcview, access, types, location, 
persons responsible, location 
of log, access criteria, cost of 
copies, amendment requests, 
criteria to determine legitimate 
educational interest, course 
prospectus availability 

AR 5 125.1 Rclease of directory 
information 

AR 3553 Free and reduced price 
meals 

AR 5022 Notice of privacy policy and 
BP 6162.8 dates of activities re: suwey, 

health exmination, or 
collection of personal 
information for marketing 
process to opt out of such 
activities; inspecti on righd 
and procedurd 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or Board Pollcyl 
Other Legal Adahis tra tive 
Code Regulation # Subject 

L Annually (continued) 

Beginning of each school Education Code BP 6164.4 Parental rights re: special 
Yew 56301 education identifkation, 

referral, assessment, 
instructional planning, 
implementation and review, 
and pracedures for initiating 
a referral for assessment 

Beginning of each school Education Code AR 6181 ASternative schools 
Year 58501,48980 

Beginning of each school Health and Safety AR 5 14 1.6 Availabity of dental fluoride 
Year Code 104855 treatment; opportuuityta 

accept or deny treatment 

5 CCR 852; AR 6162.51 Student's participation in stab 
Education Code asswsrnents; option to request 
60615 exemption from testing 

Beginning of each school 20 USC 6312; BP 4112.2 Right to request information 
year, if district receives 34 CFR 200.61 AR 4222 re: professional qualifications 
Title I hds of child's teacher and 

paraprofessional 

Beginning of each school 34 CFR 104.8, BP 0410 Nondiscrimination 
Year 106.9 BP 6178 

Beginning of each school 40 CFR 763.84, AR 3514 Availability of mbestoa 
year to parent, teacher, and 763.93 management plan; any 
employee organizations or, in inspections, response actions 
their absence, individuals or post-resportse actions 

planned or in progms 

n. At Specific Times During the Student's Academic Career 

Beginning in grade 7, Education Code BP 6164.2 Course selection and 
at least once prior to come 22 1.5,48980 c a m r  c o w l i n g  
selection and career counseling 

... . .... - - .- ". ..n-.r .. . ,..... .'., ,. .,,.,?*>-. . r ..a. 4 . .  -. ..-, A,. BP 6i,4 7 . ,.. ,-. .-- .-.. . . -, . 
Upon a student's enrollment: 1. . , Education code ,. 

",. ~ o r m a t i o u  Gn*&E'&strictld 
, . . . a .  

, 0 ,  , q" 

,+' j. , k-f :'. ,. . . . . .: . AR 6142.2:'- ' .. ., language acquisitioi 
. .  . . 7 .  

,' ' . .  .' . . . ,f. . ' 
.,:;..,;- ,i:L;L.4L.,L *,:,. 1. .*: ;~,.,-~.~:~..~i;a,...; 2:,,~;l .i;~b;.,s;i:~i- prowad 

When cbild first onrolls in a Education Code AR 5 142.1 Fingerprinting program 
public school, if school offers 32390,48980 
n finnmnrintino nrnmm 



PARENTAL NOTIE*LCATIONS (continued) 

When to 
N o w  

Education or Board Policy/ 
0 ther Legal Administrative 
Code Regulation # Subject 

IL At Specific Times During the Student's Academic Career (continued) 

When participating in Education Code None Civil liability, insurance 
driver training courses under 3521 1 coverage 
the jurisdiction of the district 

Upon registration in K-6, if Education Code AR 3543 School bua safety rules and 
students have not previously 39831.5 information, list of stops, d c s  
been transported of conduct, red light cmsshg 

instructions, bus danger zones, 
walking to and h m  stops 

Beginning of each school Education Codc AR 5 1 12.5 Open campus 
year for high school students, #808.5,48980 
if high school is open campus 

Beginning of each school Education Code AR 6146.1 How each graduation 
year in grades 9-12, if district 48980,51225.3 requirement does or does not 
allows career technical education satisfy college entrance a-g 
(CTE) course to satisfy course criteria;'district CTE 
graduation requirement courses that satisfy a-g criteria 
. ..--c.~--c--"-~y$~,.*-.-m-.~--.f~-'e --*-- --.- upon a student's enrollment:?..'. ::, ;v: Edu=stlon.Code?:(! .TAR, 5 1 2 ~ : : ~ . ! ? ~ 5 ~ d ~ @ & - d 3  

: , , , .,* ' .> .' aiAi..$&,&&$G&4o63 A ; ~ ~ ~ , - 3 L 4 r i z . 4 L L ~ A R 5 _ 1 ~ ~ & ~ ~ i ~ j ~ ~ e q t _ g ~ ~ P E : d ~  , , .. 

When students eat&$ grade 7 Education Code AR 5141.3 Specified information on type 
49452.7 2 diabetes 

When in kindergarten, Education Code AR 5 14 132 Requirement for oral health 
or first grade if not previously 49452.8 assessment, explanation of 
enrolled in public school law, importance of o d  health, 

agency contact, privacy rights 

Beginning of each school year 
for students in grades 9-12 

Education Code AR 6143 College admission 
51229,48980 requirements, UC and CSU 

web sites that list certified 
courses, description of CTE, 
CDE Internet address, how 
students may meet with 
counselors 

Beginning of each school 
year for students in grades 
7- 12, or at. time o i  
enrollment if afte;f 
beginning of yead 

Education Code AR 6142.1 Sexual health and W 
51938,48980 prevention educatioq right to 

view AN materials, 
&whether iaught b j  
district staff or ou tsidd 
consultants, right td request 
specific Education Code 
sections, right to excuse 



PARENTAL NOTE'ICATIONS (continued) 

When to 
Notify 

Education or Board Policy/ 
Other Legal Administrative 
Code Regulation # Subject 

IT. At Specinc Times During the Student's Academfc Career (continued) 

Within 20 working days of Education Code AR 6162.51 Results of tests; test 
receiving results of standardized 60641; 5 CCR 863 purpose, individual score 
achievement tests or, if results and intended we 
not available in schoo1 year, 
i)?@ 20 worI@ days of start 
of next school year 

By October 15 for students in Education Code All5121 Fonviuding of student's grade 
g d c  12 69432.9 AR 5125 point average to Cal Graat 

program; timeline to opt out 

When child i~ enrolled 
in kindergarten 

Health and Safety AR 5 14 1.32 Health screening 
Code 124100, examination 
124105 

To students in grades 1 1-12, 5 CCR 11523 AR 6146.2 Notice of proficiency 
early enough to enable examination provided 
registration for fall test under Education Code 48412 

To secondary students, if 20 USC 7908 AR 5125.1 Request tbat district not release 
district receives Title I funds name, address, phone number 

of child to military recruiters 
without prior written consent 

IlI. When Special Circumstances Occur 

In the event of a breach of Civil Code BP 3580 Types of records affected, 
security of district records, 1798.29 date of breach, description of 
to aEected persons incident, contact information 

for credit reporting agencies 

Upon receipt of a complaint Education Code AR 13123 Civil law remedies 
alleging discrimiuation 262.3 available to complainants 

When determining whether an Education Code AR 6174 Description of reclassification 
English reamer should be 313;5CCR 11303 process, opportunity for 
reclassified as ff uent English parentlguardian to participate 
proficient 



PAFtENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or Board Policy1 
0 ther Legal Administrative 
Code Regulation # Subject 

III. When Special Circumstances Occur (continued) 

When student is identified 
as English learner and district 
receives Title 'i 04 Tit1e.m 
h d s  for English learned 
p r o g r a d  not later than 30 
days after beginning of school 
year or within two weeks of 
placement if identified during 
school year 

Education Codc AR 6174 Reason for classification, Level 
440; 20 USC a of English proficiency, 
631A description of program(s), 

option to decline program or 
ch?ose=dternate, &.ion td 
remove <hidentfro 
~rogram.atqq~t im 3 ' exit 
requirements of program 

. -,-.!,,. .. ,.r,-s,-r..i--.-,,.,r; ...- -"7r;'"- ,.,.-A .. - 'L -... --.-,,- . 7 , - - .  "..*C1*C1"*C1, ",14" 

When homelisi or foster youth - ,. . :.Education. Code ??AR .. . 5148.2. :. . ';. ,Right to p r i ~ m o h e n ~  
applies for e o e t  -.; 2,;. ::;: 8483 .' . . l . ! . t  . :I . ,.., '- . ' . ' :, . " -:,il .;-. .;,... : .  1. :,:,'how to requegt Erio-& . .. , " - ...' . .,, .,:*,.,, * :,?:.<< :- . 0 beforefai~;school program : . , ~ r ; ~ , , L ~ 2 j . ~ ~ ~ ~ ~ ; X ; X , _ U r , , , . . e n r o ~ m e n ~  

Before high school student Education Code None University campus buitdings 
attends specialized 17288 may not meet Education Code 
secondary program on e rcquirtments for structural 
university campus safety 

At least 72 hours before Education Codc AR 3514.2 Intended use of pesticide 
use of pesticide product 17612 product 
not included in annual list 

To members of athletic Education Code AR 5143 Offer of insurance; no-cost and 
teams 32221.5 low-~ost pmgram options 

If school has lost its WASC Education Code BP 6190 Loss of status, potential 
accreditation status 35 178.4 consequences 

When district has contracted Education Code BP 3 3 1  Advertising will be used in the 
for electronic products or 35 182.5 classroom or learning center 
services that disseminate 
advertising 

At least six months before Education Code A .  5132 Dress code policy requiring 
implementing uniform policy 35183 schaolwidc uniform 

Before impIementing a Education Code BP 6117 Public hearing on year-round 
year-round schedule 37616 schedule 

When interdistrict transfer Education Code AR 5117 Appeal process 
is requested and not approved 46601 
or denied within 30 days 



PARENTAL NOTIF'ICATLONS (continued) 

Education or 
Other Lqnl 
Code 

Board Policy! 
Administrative 
Regulation # 

When to 
Notify Subject 

IU. When Special Circumstances Occur (continued) 

Before early catty to Education Code 
kindergarten, if offmd 48000 

Effects, advantages end 
disadvautages of early entry 

When student identified as Education Code 
being at risk of retention 48070.5 

Student at risk of 
retention 

When student excluded due to Education Code 
quarantine, contagious or 48213 
infectious disease, dmger to 
safety or health 

Student bas been excluded 
from school 

Before already admitted Education Code 
studeat is excluded for lack 48216; 17 CCR 
of i m m h t i o n  6040 

Need to submit evidence of 
immunization or exemption 
within 10 school days; refmal 
to medical cam 

When a student is 
classified ,d truant 

Education Code 
48260.5,48262 

Tnzancy, parcntal obligation, 
availability of altcmativt 
programs, student 
consequences, need for 
conference 

When a truant is referred 
to a SARB or probation 
department 

Education Code 
48263 

Name and address of SARB 
or probation department and 
reason for referral 

Education Code 
48354; 5 CCR 
4702 

Student's option to transfer 
to mother school 

When a school is identified on 
the state's Open Enrollment List 

Within 60 days of receiving 
application for transfer out of 
open enrollment schooi 

Education Code 
48357; 5 CCR 
4702 

Whether student's transfer 
application is accepted or 
rejected; reasons for rejection 

When student requests to 
v01~11tdy transfer to 
continuation school 

Education Code 
48432.3 

Copy of district policy and 
ngulation on continuation 
education 

Prior to involuntary transfer 
to contiuuation school 

Education Code 
48432.5 

Rat to request meeting prior 
to involuntary transfer to 
continuation school 

To person holding educational Education Code 
rights, prior to recommending 48853.5 
placement of foster youth 
-.-r-:a- r n h m n l  ncnr;rrin 

Basis for tbe placement 
recommendation 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or Board Policy1 
Other Legal Admln t strative 
Code Regulation # Subject 

III. When Special Circumstances Occur (continued) 

When student is removed from Education Code AR 5 144.4 Parentat at tendm required; 
class and teacher requires 48900.1 timeline for attendance 
parental attendance at school 

Prior to withholding grades, Education Code AR 5125.2 Damaged school property 
diplomas, or transcripts 48904 

When withholding grades, Education Code AR 5 125.2 Next school will continue 
diplomas or transcripts 48904.3 withholding grades, diplomas, 
h m  transferring studeat or transcripts 

When student is released Education Code BP 5 145.1 1 Release of student to peace 
to peace officer 48906 officer for the purpose of 

removing -r &m school, 
bnless taken into 'GuskdFd 

At time of suspension 

When original period of 
suspension is extended 

At the time a student is 
assigned to a supervised 
suspension cfassroom 

Refore holding a closed 
session re: suspension 

When student expelled 
fhm another district for 
certain acts seeks admission 

When readmission is 
denied 

When expulsion occurs 

At least 10 calendar days 
before expulsion hearing 

Education Code BP 5144.1 Notice of suspension 
4891 1 AR 5144.1 

Education Code AR 5 144.1 Extension of suspension 
48911 

Education Code AR 5144.1 The student's assignment to 
48911.1 a supwised suspension 

classroom 

Education Code AR 5144.1 Intent to hold a closed session 
48912 re: suspension 

Education Code BP 5119 Hearing re: possible danger 
48915.1, pnsented by expelled 
48918 student 

Education Code AR 5 144.1 Reasons for denial; 
48916 determination of assigned 

Pwm=l 

Education Code AR 5 144.1 Readmission procedures 
48916 

Education Code AR 5 144.1 Notice of expulsion 
48918 hearing 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or Board Pollcyl 
Other Legal Administrative 
Code Regulat£on # Subject 

III. When Special Circumstances Occur (continued) 

When expulsion or Education Code AR 5144.1 Decision to expel; right to 
suspension of expulsion 48918 appeal to county board; 
o c m  obligation to inform new 

district of status 

. -- - m*.. -c- -q.-- 

Bbfoie i n v o l ~ ~ ~ ~ a n s f e r  o f ~ ~ d u c a t l o n  r . ~ o d e . ; ~ B p : 5 1 1 6 . 2 ~ ~ t ~ h t  a . & & t i n i  
student- convicted of cer th , ' .  a,.4.;;,,,48929,~$3980 .,.,.,: I:':.'. . y?i;;-jI.z.ath E&cfial_pcdesigned 
crime when victiq~,ig enrolled 
at,same school 

One month before the Education Code BP 6111 When minimum days am 
scheduled minimum day 48980 scheduled after begidag 

of the school year 

When p a r e n t s l ~ a n a  Education Code AR 5141.4 Guidelines for 6 h g  
request guidolinw for filing 48987 complaint of child abuse 
complaint of child abuse at a school site with local 
at a school site child protective agencies 

When student in danger Education Code AR 5121 Student in danger 
of failing a course 49067 of failing a course 

When student transfers Education Code AR 5125 Right to receive copy of 
&om another district or 49068 student's record and to 
private school challenge its content 

When district is considering Education Code BP 5125 Opporlunity for input on 
program to gather safety-related 49073.6 proposed program 
information &om students' 
social media activity 

When district adopts program Education Code AR 5125 information is being gathered, 
to gather information from 49073.6 access to records, process for 
students' social media activity, removal or comctiom, 
and mually thereafter destruction of records 

Witbin 24 hours of Education Code AR 5125 Release of student record to a 
release of information 49076 judge OF probation officer for 
to a judge or probation conducting truancy mediation 
officer program or for presenting 

evidence at a truancy petition 



PARElWAL NOTIFICATIONS (continued) 

Education or 
Other Legal 
Code 

Board Policyl 
Administrative 
Regulation # Subject 

When to 
N o w  

JI?. When Special Circumstaa Ices Occur (continued) 

Before release of 
information pursuant to 
court order or subpoena 

Education Code 
49077 

AR 5125 Releaso of information 
pursuant to court order 
or subpoena 

When screening results in 
suspicion that student 
has scoliosis 

Education Code 
49452.5 

AR 5141.3 Scoliosis screening 

When test d t s  in 
discovery of visual or 
hearing defects 

Education Code 
49456; 17 CCR 
295 I 

AR 51413 Vision or hearing test results 

Annually to parents/guardians 
of student athletes before their 
first practice or competition 

Education Code 
49475 

AR 6145.2 Information on concussions 
and head injuries 

6 Exemption b r n  local 
AR 6173 graduation rcquiremcnts, effect 
AR 6173.1 on coIlege admission, option 
6 1 . 3  for fifth year of high school 

To person holding educational 
rights, within 30 days of foster 
you&,'q homeless youW] 
former juvenile court schoo 
student being transfergd 
between-high  school^ 

Education Code 
51225.1 

Before any testlsmey 
questioning personal beliefs 

Education Code 
51513 

AR 5022 Permission for teat, survey 
questioning personal bcliefi 

Education Code 
51938 

AR 6142.1 Insttuction in HIV prevention 
or sexual health by guest 
speaker or outside consultant 

Atleast 14 days before a 
prevention or sexual healthj 
hstruction~ if arrangement 
made for guest speaker after 
b e g h h g  of school year 

Prior to adminiatering survey 
regarding health risks and 
behaviors to students in 7-12 

Education Code 
5 1938 

AR 5022 Notice that the survey will 
be administered 

Within 30 calendar days 
of receipt of results of 
assessment or reassessment 
of English proficiency 

Education Code 
52164.1, 
521 64.3; 
5 CCR 11511.5 

AR 6174 Results of state lest of 
English proficiency 

When migrant education 
program is established 

Education Code 
54444.2 

BP 6175 Parent advisory council 
AR 6175 membership composition 



PARENTAL NOTIFICATIONS (continued) 

Education or 
Other Legal 
Code 

Board Pollcyl 
Administrative 
Regulation # 

When to 
Notify Subject 

lII, When Special Circumstances Occur (continued) 

When child participates ia Health and Safcty 
licensed child care and Code 1596.857 
development program 

Parentlguardha right to enter 
facility 

When district receives Health and Safety 
Tobacco-Use Prevention Code 104420 
Education Funds 

The district's tobacco-he 
schools policy and 
enforcement procedures 

Types of infomtion to be 
shared, name and address of 
agency, acceptable use of the 
information, right to examine, 
right to refuse to share 

When sharing student Health and Saf'cty 
immunization information Code 120440 
with an immunization 
system 

At least 14 days prior to Penal Code 626.81 
sex offender coming on 
campus as volunteer 

Dates and timos permission 
granted; obtaining information 
fiom law enforcement 

When hearing is requested by Penal Code 627.5 
person asked to leave 
school premises 

Notice of hearing 

disposition of 
complaint, any corrective 
actions, appeal rights and 
procedures 

When nsponding to complaint 5 CCR 4631 
rc: discrimination, special 
education, or noacomplianca 
with law 

When child participates in 5 CCR 18066 
licensed child care and 
development pmgram 

Policies re: excused and 
unexcuscd absences 

Within 30 days of application 5 CCR 18094, 
For subsidized child care or 18118 
preschool services 

Approval or denial of 
services 

Any change in service, such 
as in fees, amount of service, 
termination of service 

Upon recertification or update 5 CCR 18095, 
of application for child c a n  181 19 
or preschool services 

Policy on fee collection Upon child's enrollment in 5 CCR 181 14 
cMd care program 

When payment of child cam 5 CCR 18114 
f i  is seven days late 

Notice ofdelinquent &es 

When district substantively 20 USC 123213 
changes policy on student 
-..L.....-. 2..L*" 

Notice of any substantive 
change in policy or regulation 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notlfy 

Education or Board Poky1 
Other Legal Adminfs trative 
Code Regulation # Subject 

III. When Special Circumstances Occur (continued) 

For districts receiving Title I 20 USC 63 12 AR 41 12.2 Timely notice to parent/ 
funds, when child has been guardian of child's assignment 
assigned or taught for four or 
mom consecutive weeks by a 
teacher who does not meet 
state certification requiremats 
for the grade IeveVmbject taught 

For districts receiving Title I 
h d s ,  not later than 30 days 
after beginning of school year, 
to p~tentslguardians of English 
learners 

20 USC 63 12 AR 6174 Reasons for placement, level 
of proficiency, instructional 
methods, how program meets 
child's strengths and teaches 
English, exit requirements, 
right to choose other program 

For schools receiving Title I 20 USC 6316 AR 6020 Notice of policy 
funds, upon development of 
parent involvement policy 

When household is selected 42 USC 1758; AR 3553 Need to submit vetification 
for verilication of eligibility 7 CFR 245.6a information; any subsquent 
for h e  or reduced-price meds change in benefits; appeals 

When student is homeless or 42 USC 11432; AR 6173 Educational and related 
unaccompanied minor Education Code opporhmitics; traasportation 

48852.5 services; placement decision 
and right to appeal 

Whw student tmmfers 34 CFR 99.34 AR 5125 Right to review records 
out of state and records are 
disclosed without consent 
pursuant to 34 CFR 99.30 

When district receives USDA FNS BP 3555 Rights and responsibilities, 
federal funding assistance Instruction 1 13-1 nondiscrimination policy, 
for nutrition program complaiut procedures 

IV, Special Education Notices 

Prior to conducting initial Education Code BP 6159.1 Proposed evaluation plan, 
evaluation 56301,56321, AR 6159.1 related parental rights, 

56321 -5,56321.6, AR 6164.4 prior written notice, 
56329; 20 USC procedural safeguards 
1415(d); 34 CFR 
300.502,300.503 



PARENTAL NOTIFICATIONS (continued) 

When to 
Not&' 

Education or Bolrrd Policy/ 
Other Legal Administrative 
Code Regulation # Subject 

IV. Special Education Notices (continued) 

Before functional behavioral Education Code AR 6159.4 Notification and consent 
assessment begins 56321 

24 hours before IEP Education Code AR 6159 Intention to audio-record 
when district intending to 56341.1 IEP meeting 
record 

Early enough to ensure Education Code AR 6159 Time, +. .- ,. purpose, . 7 ,  .. locatiop,, who 
opportunity for p m t l  56341.5; -will attend] 
guardian to attend IEP meeting 34 CFR 300.322 participation of others with 

special knowledge, transition 
statements if appropriate 

When parentlguardian orally Education Code AR 6159 Need for written request 
requests d e w  of IEP 56343.5 

Within one school day of Education Code AR 6159.4 ' Emergency intervention 
emergency intervention or 56521.1 
serious property damage 

Whenever then is a proposal 20USC1415(c); AR6159 Prior written notice 
or refusal to initiate or change 34 CFR 300.300, AR 6159.1 
the identification, cvduation, 300.503 
placement, or FAPE, including 
when parcat/guiudian revokes 
consent for services 

Upon Elhg of state complaint 20 USC 1415(d]; AR 61 59.1 Procedural safeguards 
34 CFR 300.504 notice 

When disciplinary measures 20 USC 141 5(k); AR 5 144.2 Decision and procedural 
are taken or change in 34 CFR 300.530 safeguards notice 
placement 

Upon requesting a 
due process hearing 

20 USC 1415(k); AR 6159.1 Student's namc, address, 
34 CFR 300.508 school, description of problem, 

proposed resolu tiau 

Eligibility for services 34 CFR 104,32, AR 6 164.6 DisMct responsibilities, district 
under Section 504 104.36 actions, procedural safegusrds 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notiry 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

V. Classroom Notices 

In each classroom in each Education Code AR 13 12.4 Complaints re: sdiciency of 
school 35 f 86 E 1312.4 instructional materiais, teacher 

vacancy or misassignment, 
maintenance of facilities 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Assodstion, West Sacmmento, California 95691 
All rights mewed. 



Center USD 
Exhibit 
Parental Notifications 

E 5145.6 
Students 

Cautionary Notice: Govcmment Code 17581.5 relieves districts from the obLigation to perform specified 
mandated activities when the Budget Act does not provide reimbursement during that fiscal year, The Budget 
Act of 2015 (AB 93, Cb. 10, Statutes of 2015) extends the suspension of these requirements through the 2015- 
16 fwd year. As a result, certain provisions of the following Exhibit related to scoliosis screening and bus 
safcty instruction may be suspended 

When to 
Now 

L Annually 

Beginning of each school 
Yew 

By February 1 

Beginning of each school 
Year 

Beginning of each school 
Year 

Beginnin0 qf each school 
Yea 

I ~ I U  ,f each school 

Beginning of each school 
SIPCI* 

inning of each school 

Education or Board Policy/ 
0 ther La Administrative 
Code - .' " Regulation # 

Education Code AR 3514.2 
17611.5, 17612, 

-48980.3 . . . . .  

Education Code 
35291,48900 

Education Code! 
46010.1 

Education Code 
48980 

Education Code 
48980,23 1.5; 
5 CCR4917 

Education Code 
48980,32255- 
32255.6 

Education codeY 
48980,35160.5, 
#660046611, 
W8204,48301, 
dl835048361 

Uat of pesticide product, 
active ingredients, Internet 
address to access information, 
and, if district has no web site 
and uses certain pesticides, 
interb--', pest management 

BP 0510 School ~&!&iiiility 
Report Card provided 

AR 5144 District and site discipline 
AR 5144.1 rules 

I r: 

$P 5113 ..- 7 - . Absence for confidential 
n I medical services 

RP 6111 Schedule of minimum days 

.- - 
AR 5145.7 s & G ~  Glicy 

as related '- 

Right to r e h h  h m  harmful 
or destructive use of animals 

AU statutory attendance 
options. available local 

.#4R 5117 n k d k c e  options, options for 
meeting residency, form for 
changing attendance, appeals 
process 



Board Policy1 
Administrative 
Regulation # . a Subject 

Education or 
Other Legd 
Code 

When to 
Now 

I. Aanually (continued) 

BP 5113 ' Absence for retigious 
4-4s exercises . .. or ~umoses 

Beginniag of each school 
year, SBoard allows 
such absence 

Education Coda 
48980.46014 . . 

!. 

Luucarion Code 
vcar - 48980,48205 Excused absences; gradelcredit 

cannot be reduced due to - 
excused absence if work or test 
has been completed 

Beginning of each school 
Year 

Education Code 
48980,48206.3, 
48207,48208 

Availability of homehospital 
instruction for students with 

diaabilitiea 

program Education Code 
48980,49403 

Beginning of each ool 
Year 

Begjnning of each school 
Year 

Education Coda 
48980,49423, 
49480 

AR 5 1 4 U  Administration of 
prescnied medication 

Right to r r h  consent to 
physical examination 

Education  cod^ AR 5141. 
48980,49451;l 
20 USC 1232h 

.: 

Beginning 
Y W  

Beginning of each school 
Year 

Education Code BP 5143 
48980,49471, 
49472 

Beginninn of each school Education Code 
49013; 5 CCR 

I I AR 1312.3 Uniform complaint procedures, 
available appeals, civil law 

remedies 

ilR 5125 wage, review, mid 
AR 5 125.3 expunging of records 

A -- - . . - . . 

Beginning of each school 
Year 

Education Coda 
49063 

Beginning of each school 
Year 

Education Code 
49063,49069; 
20 USC 12326; 
34 m 99.7 

Student records: inspect and 
review, access, types, location, 
persons responsible, location 
of log, a c c w  criteria, cast of 
copies, amendment requests, 
criteria to determine legitimate 
educational inttrcst, course 
prospectus availability 

Education Code AR 5125.1 
49063,49073; 
20 USC 1232g; 
34 CFR 99.37 

Release of dire 
information 

Begin 5 of 
Year 

Beginning of each school 
Year 

Education Code 
49520,43980; 
42 USC 1758; 
7 CFR 245.5 

AR 3553 Free and reduced price 
meals 



When to 
Nolify 

Education or Board Policy1 
0 ther Legal Administrative 
Code Regulation # 

L Annually (continued) 

Begitlning of each school 
Year 

Education Code AR 5022 Notice of privacy policy and 
51513; 20 USC BP 6162.8 dates of activities re: survey, 
123231 health examination, or 

collection of personal 
information for marketing; 
process to opt out of such 
activities 

Beginning o 
Ye= 

lf each school 

B e g ,  ~f each school 
Year 

Beginning of each school 
year, if district receives 
Titlc I funds 

Begiming of each school 
Y car 

Begianing of each school 
year to parent, teacher, and 
employee organizations or, in 

Educatiocnn~odo, , J3P 6 164.4 Parental rights re: special 
56301 I education identification, 

r e f d ,  assessment, 
- 4  inssuctional pIanntrg, 

implementation and review, 
and procedures for initiating 
a r t f d  for assessment 

Education Code I1 
58501,48980 

Health and Safety AR 5141.6 Av-dty of dental fluoride 
Code 104855 treatment; opportunity to 

accept or deny treatment 

5 CCR 852; ' .F 6162.51 Studenfa participation in statc 
Education Codei I ' assessments; option to request 
60615 exemption from testing 

20 USC 63 12; : ~ B P  4 1 12.2 
34 CFR 200.6 1 : ~ A R  4222 

Right to request information 
rc: professional qualifications 
of child's teacher and 
paraprofessional 

BP 0410 Nondiscrimination 
BP 6178 

Availability of asbestos 
management plan; any 
inspections, response actions 
or post-response actions 
planned or in progress 

a ,--. :a*---.:-- ',a , . A m  

aes During the Student's Academfc Career 

Beginning in grade 7, Education Code BP 6 164.2 Course selection and 
at least once prior to course 221.5,48980 career counseling 
selection and career counseling 

When child first enrolls 
in a public school, if 
the school offers a 
fingerprinting program 

cation Cod* I 

90,48980 
Fingerprinting program 



When to 
Notify 

Education or 
0 ther Legal 
Code 

Board Pallcyi 
Administrative 
Regulation # 

nde ademic 

When participating in Educa- .Code 
driver training courscs under ::: 35211 

L 
- AR 3543 

39831.5 information, list of stops, rules - 
been transnortcd 

Beginning of each school 
year for high school students, 
if high school is open campu 

of conduct, red light crossing 
instructions, bus danger zones, 
walking to and from stops 

Education Code AR5112.5 Opencampus 
44808.5,48980 

= 
Beginning of each school - - - Education Code 
year in grades 9-12, if district 48980,51225.3 
allows career tcchaical education? 
(CTE) course to satisfy 
graduation requirement 

pado 7 Education Code 
. . s 2 . 7  

WhenEkin%rdtn, s a t i o n  Code 
or first grade if not pnviouslp 49452.8 
enrolled in public school - 
BWeue ,, ---h school year Education Code 
for students in grades 9-12 51229,48980 

Beginning of each school Education Code 
year for students in grades 51938,48980 
7-12 

AR 6146.1 How each graduation 
requirement does or does not 
satisfy college entrance a-g 
course criteria; district CTE 
courses that satisfy a-g criteria 

AR 5 14 13 Specified information on type 
2 diabetes - 

AR 5 141.32h 1 Requirement for oral health 

, C assessment, explanation of - 
law, importance of oral health, , 

agency contact, privacy rights - - e 
AR 6143 College admission 

m-mts, uc and csu - web sites that list c d e d  
comes, description of CTE, 

I 
CDE Internet address, how 
students may mect with 
counselors 

AR 6142.1 Sexual health and HIV 
prevention education; right to 

view A N  materials, who's 
teaching, request specific 

Education Code sections, right 
to excuse 

Within 20 working days or Educanon Coae 
receiving results of standardized 60641; 5 CCR 863 
achievement tests or, if results 
not available in school year, 20 
days of start of next school year 

By Ocm' 
grade 12 

Education Code 
69432.9 7 
-- - J 

AR 61 62.5 1 Results of tests; test 
purpose, individual score 
and intended use 

AR 5121 Forwarding of student's grade 
AR 5125 point average to Cal Grant 

program; timeline to opt out 



When to 
Not& 

..-. -I" .I 

Education or Board PoIicyl 
Other Legal Admintshtive 
Code Regulation # Subject 

11. At Specific Times During the Student's Academic Carter (coniinued) 

When child is enrolled Health and Safety AR 5141.32 Health screening 
in kindergarten --,-, - + 

Code 124100, examination 
124105 

To students in grades 1 1 - 1 2, 5 CCR 11523 
early enough to enable 

. . registration for fall test :: -. . . .- 

AR 6 146.2 Notice of proficiency 
examination provided 
under Education Code 484 12 

To seconday students, if 20 USC 7908 AR 5125.1 Request that district not release 
district receives Title I funds name, address, phone number 

of child to military recruiters 
without prior written consent 

When f Clrc stances Occur 

~n me event or a breach of CiviI Code 
security of district records, 1798.29 
to affected persoas 

Upon receipt of a complaint 
alleging discrimination 

Education Code AR 13123 
262.3 

I 
Types of records mectcb; 
date of breach, description of 
incident, contact information 
for credit reporting agencies 

Civil Iaw remedies 
available to complainants 

When student has been placed Education Coda, ,.AR 6174 Student's placement in 
in structured English 310-311; 5 CC$ . . program, opportunity to apply 
immersion program 11309 for parental exception waiver, 

rights of studeat relative 
o such placements 

When determining whether an Education Code 6 174 
English learner should be 313;5CCR11303 1 t-- 
reclassified as fluent English - 
proficient 

When student is identified 
as English learner and district 
receives Title III funds, not 
later than 30 days after 
beginning of school year or 
within two weeks of placement 
if identified during school year 

Before high school student 
attends specialized 
secondary program on a 

ity campus 

AT leaat 72 hours before 
use of pesticide product 
not included in annual list 

To member letic 
teatau 

~duci&ii&% . , IAR 6174 
440; 20 USC 7012 - 

Education Code None 
1 7 W  

Description of reclassification 
process, opportuaity for 

Reason for classification, 
of English proficiency, 
description of program(s), 
option to decline program or 
choosc alternate, exit 
requirements of program 

University campus buildings 
may not meet Education Code 
requirements for structural 
safety 

Education Code AR 35 14.2 rnrended or pesucide 
17612 product 

Education Code AR 5143 Offer of insurance; no-cost and 
32221.5 low-cost program options 



When to 
Notify 

Education or 
Other Legal 
Cade .- . 

I 

Board Policy/ 
Administrative 
Regulation # Subject 

I - - 
- m u > - - .  - -  -. -..- - 

UI. When Special Circum nces Occur G o n b  

If school has lost its 
accreditation status 

Educatic 
35178.4 

Loss of status, potential 
consequences 

When district bas c~,,,--iI Educatit Advertising will be used in the 
for electronic products or 35182.5 & clmwoorn or learning center 
services that d i s s ~ t c  

a . .  
At last  six months befom Education Cade AR 5132 Lkm coda policy requiring 

uniform policy 35183 schoolwide uniform 

Before implementing a Education Code BP 6117 Public hearing on year-round 
137616 year-round schedule - - -.-4 , schedule 

3 T 
x When interdisrict transfer ~ E d u c a w ~  App~ mcess 

is requested and not approved .I i46601 
or denied within 30 days 

Before early entry to 
kindergarten, if offered 

Education Code 
48000 

When student identified as 
being at risk of retention 

A .  5111 Effects, advantages a n d m  
disadvantages of early enhy 

Education Code AR 5123 Student at risk of 
48070.5 retention 

when student excluaea au cau~auon Code 
quarantine, contagious or BP 51 
infectious disease, danger to 
safety or health 

Student has been excluded 
From school 

Before already admitted Education Cade AR 5 14 1.3 1 Need to submit evidence of 
student is excluded for Iack 48216; 17 CCR immunization or exemption 
of immunization 6049 within 10 school days; referral 

to medicd care 

When a student is 
classified a tnrant 

Education Code AR 5 1 13.1 Truancy, parental obligation, 
48260.5,48262 availability of alternative 

~~t 
consequences, need for 
conference 

W ntn uant is referred 
to a S, 3 or probation 
deparl ~t 

Education Code 
48263 

When a school is ideneed on Education Code 
the state's Opm hroIlrnent List 48354: 5 CCR 

4702 

Within 60 
' 

applicatio 

M4 5U&1 Name and address of SARB 
or probation department and 
reason for r e f e d  

AR 5118 Studentts option to transfa 
to another school 

I . , . * - ' .  a 

Educanon  ode AR 5 1 18 1 Whether student's transfer 
48357; 5 CCR - application is accepted or 

' 4702 rejected; reasons for rejection 



When ta 
Notify 

IIL When I 

Education or 
Other Legal 
Code 

Board Policy1 
Administrative 
Regulation # 

:umsiancea Occur (continued) 

M e n  student requests to 
voluntady transfer to 
continuation school 

Prior to involuntary transfer 
to continu~tion school 

Education Coda AR 6184 --= C q y  0 f ~ ~ ~ 0 ~  d 
48432.3 . regdkhmea codnuatiam 

. , e b t i r n  - - 
H m ~ t i ~ n  cd8 MI 6444 Right b aaqut~t mee- prior 
48432.5 ta 'itll&nmy M & r  to 

wntiPlllition s c h d  

To person holding educational Education Code 
rights, prior to recommending 48853.5 
placement of foster youth 
outside school of origin 

rd from Education CodeF 'Em.z 
clast ' *- - -' - fannn I 

J 

:hool 

f arental attendance required; 
timeline for attendance 

Prior to withholding 
diplomas, or transcrlpw 

When withholding grades, 
diplomas or transcripts 
h m  transferring student 

When student is released 
to pcacc officer 

At time of suspension 

lWhm o r i d  period of 
$suspension is exteniied 

1 ~ t  the time a student is 1 )assigned to a supervised 
, dsuspemion classroom 

I ' j~efore  holding a closed 
dsession re: suspension 

Education Coda 
i.--D4.31 - 

Educatic 
48906 

j:? 

&E'= Damaged school 
PrOPcrty 

AR 5125.2 Next school wil l  continue 
withholding grades, diplomas, 
nt transcript! 

1 Release of student to peace 
offices for the purpose of 
rcmovin minor &om school k-7- - . *.':'..'. 
p d e s ~  

Education Code BP 5144.1 
4891 1 AR 5144.1 I 

Education Code 

. , 
- l~ducation Code AR 5 144.1 The student's assignment to 
i48911.l a supervised suspension 

classroom 

Education Code AR 5144.1 Intent to hold a closed session 
48912 re: suspension 

when student expelled Education Code BP 5119 Hearing re: possible danger . d h m  another district for 48915.1, presented by expelled 
Bcertain acts seeks admission 48918 student 

. When readmission is E Education Code AR 5144.1 Reasons for denial; 
denied 48916 determination of assigned 

F'mgrrun 

When expulsion occurs Education Code AR 5 144.1 Readmission procedures 
48916 



When to 
Natiry 

Education or 
Other Legal 
Code 

Board Policy1 
Administrative 
Regulation # 

At least 10 calendar days , - '~~ducatron Code 
before expulsion hearing I 48918 

When expulsion or 
suspension of expulsion 

m e  moncn oerore me 
schl?rli~led minimum day 

AR 5144.1 
hearing 

Education Coda AR 5 144.1 Decision to expel; hght to 
489 18 m appeal to county board; 

obligation to infonn new -. 
district of status 

-.s 4 
rauoar C O ~ F  BP 6111 e8 minimum days are 
48980 scheduled after begk ina  

of the schoal year 

5 M 4 1  Guidelines for filing 
request guidelid= for filing 48987 complaint of child abuse 
complaint of child abuse school site with local 
at a school sitc child protective agencies 

When student in danger 
of faiIing a course 

Student in danger 
iof failing a c o m e  

When student transfers 
h r n  another district or 
private school 

-* a h g h t  to receive copy of 
m . (student's record and to 

Ichallenge its content 

When district is considerizrn Education Code 
BW 

loppor tuni ty  far input on 
program to gather safety-r ed 49073.6 T -- proposed Program - - 
information-from students1 
social media activity 

When district adopts program Education Code AR 5125 Information is being gathered, 
to gather information h r n  49073.6 access to records, process for 
-*rdentsi social media activity, removal or corrtctions, 

d annually thereafter destruction 7.--" of records 
m m 

AR 5125 ease ot ~<d%i&ord to a 
,-ge or probation officer for 
conducting truancy mediation 

Within24 hou f 
release of idomt ion  
to a judge or probation 
officer 

Before release of 
information pursuant to 
court order or subpoena 

When screening resultsin 
suspicion that student1 
has scoliosis 

When test results in 
discovery of visual or 
hearing defects 

pro- or for p&senting 
evidence at a truancy petition 

Education Code*.; ? AR 5125 Release of information 
49077 +E-.- . - i-b pmuant to court order 

or subpoena 

Education 
49452.5 

Education Code 
49456; 17 CCR 
295 1 



When to 
Notify 

Education or 
Other Legal 
Code 

Board PolIcyl 
Administrative 
,Regulation # 

III. When Special Circumstances Occur (continued) 

Annualty to parentdguardians Education Code 
of student athletes before their 49475 
first practice or competition 1 

b 

To person holding educational Education Codeki 
rights, within 30 days of foster 51225.1 - 
or homeless youth's transfer 
between high schaoIs 

Befom any test/survey 
questioning personal beliefs 

Education Code 
51513 

Witbin 14 days of instruction Education Code 
if arrangement made for guest 51938 
speaker after beginning of 

qichool year 

Prior ta administering survey 
regarding health risks and 
behaviors to students in 7-12 

Education Code 
. PI938 

Within 30 calendar days 
of receipt of results of 
assessment or rcltssessmtnt 
of English proficiency 

!When migrant education 
is established 

$"hen child participates in 
, iliccnsed chifd care and 

idevelopment program 

When district receives 
Tobacco-Use Prevention 
Education Funds 

Wb  har ring student 
immunization information 
with an immunization 
system 

At least 14 days prior ta 
sex offender corning on 
campus as volunteer 

When hearing is requested by 
person asked to leave 
school premises 

;;@,.. -4 "W. 

1.: ducation Code 
"'52164.1, 
52164.3; 
5 CCR 11511.5 

Education Code 
54444.2 

Wealth and Safety 
Code 1596.857 

Health and Safety 
Code 120440 

P d  Code 626.8 1 

Penal Code 627.5 

LAR 6173 Exemptia, -om local 
AR 6173.1 graduation requirements, effect 

on college admission, option 
for Wth year of high school 

AR 5022 Permission for test, stuvey 
questioning personal belieii 

AR 6 142.1 Instruction in NTV prevention 
or sexual health by guest 
speaker or outside consultant 

Notice that the survey will 
be administered 

Results of state test of 
English proficiency 

BP 6175 rarent amsary counc3 
AR 6175 membership composition 

Parcntigwrdim right to enter 
facility 

AR 35 13.3 The diitricts tobacco-bee 
schools policy and 
enforcement procedures 

AR 5125 Types of information to be 
shared, name and address of 
agency, acceptabIe use of the 
information, right to examine, 
right to refuse to share 

AR 1240 Dates and times permission 
BP 1250 granted; ob&g information 

h m  law enforcement 

AR 3515.2 Notice of hearing 



When to 
Now 

E L  When Special Circumsta 

When responding to complaint 
re: discriminntion, special 
education, or noncomobi 
with law 

Education or 
Other Legal 

[Code 

4 When child participates in'-- 5 CCR 18066 
licensed child can and . 

r 4  development program 

4 Within 30 daya of application 5 ~ ; l ~ ,  
-. for subsidized child care or W l l  

Upon recertification or update 5 CCR 18095, 
of application for child care 18119 

. J or preschool services 

Board Policy/ 
Administrative 
Regulation # 

complaL, a y  corrective 
actions, appeal righta and 
procedures 

AR 5148 Policies re: excused and - 
unexcused absences 
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CSBA Sample 
Administrative Regulation 

Students 

CHILD CARE AND DEVELOPMENT 

Note: The followiug administrative regulation is for use by districts that operato child care and development 
services through a contract with the California Department of Education (CDE) and reflects provisions 
generally applicable to programs under the Child Care and Development Senices Act (Education Code 
8200-8499.7). The district may revise this regulation to reflect specific requbcmeats for the program(s) it 
offers. See BPIAR 5148.2 - B e f o d A h  School Programs for requirements pertaining to the After-School 
Education and Safety pro- (Education Code 8482-8484.65) and 21st Century Community Leaning 
Centers (Education Code 8484.7-8484.8), and BP/AR 5148.3 - PreschooVEarly Childhood Education for 
requirements pertaining to the California State Preschool Program (Education Code 8235-8239). 

The following administrative regulation does not reflect all policy language mandated for each 
specifle program. The district should be careful to include the mandates, if any, applicable to the 
program@) it offers. For example, for the Alternative Paymeat Program (Education Code 8220-8227.3; 5 
CCR 18220-18231), 5 CCR 18221 mandates a written policy statement that includes specifled components, 
including, but not l i i t ed  to, program purpose, enrollment priorities, reimbursement of providers, and 
family fee collection. For the Resource and Referral program (Education Code 8210-8216; 5 CCR 18240- 
18248), 5 CCR 18244 mandates written referral policies and written complaint procedures. 

I 
In addition to the program requirements described below, child care and development programs may be 
subject to other policies in the district's policy manual (e.g., AR 3514.2 - Integrated Pest Management, 
BPlAR 1240 - Volunteer Assistance, food safety standards and nutrition requirements in BPJAR 3550 - 
Food ServicdChild Nutrition Program). Districts should consult legal counsel if they have questions 
regarding the appiicability of other laws to the district's child care and development program 

Licensing 

Note: Pursuant to 22 CCR 101 156, all child care centers must be licensed by the California Department of 
Social Services d e w  exempted by law. Health and Safety Code 1596.792 and 22 CCR 101158 list 
exemptions from the licemure requirements including, but not W t e d  to, any program that (1) is a "public 
recreation program" that meets the criteria specified in Health and Safety Code 1596.792, (2) is operated 
before andlor after school by qualified teachers employed by the district, (3) is a school parenting program 
or adult education child care program, (4) operates only one day per week for no more than four hours on 
that day, (5) offers temporary child care services to pamtdguardians who are on the same premises as the 
child care site, or (6) provides activities that are of an instructional nature ia a classroom-like setting when 
K-12 students are normally not in session and the sessions do not exceed a total of 30 days when onlv 
school-age children are enrolled or 15 days when younger children are enrolled. If the distri'ct offers onl; 
programs that are exempted h m  licemure, it should modify the following regulation accordingly. 

All district child care and development services shall be licensed by the California 
Department of Social Services, unless exempted pursuant to Health and Safety Code 
1596.792 or 22 CCR 101 158. 

The license shall be posted in a prominent, publicly accessible location in the facility. 
(Health and Safety Code t 596.8555) 



CHlLD CARE AND DEVELOPMENT (continued) 

Licensed child care centers shall be subject to the requirements of Health and Safety Code 
1596.70-1597.21,22 CCR 101151-101239.2, and, when applicable, 22 CCR 101451-101539. 

Program Components 

Note: Items #1-8 below list components of child care aad dcvelopmmt program3 required for all providem 
pursuant to 5 CCR 18272-1828 1. The Governing Board is required, pursuaot to 5 CCR 18271, to approve 
goah and objectives addressing each of these program components; see the accompanying Board policy. 
The district may add components of other progma ogered by the district. 

The district's child care and development program shall include the following components: 

'C ----8?y,F"- Y.7 ?=*- -7 
1. & , ~ h e > ~ ~ o f I  developmental profile & r e f f q  each chi1d1s physical, :. f +a- cognitive, social, and emotional development - to plan and conduct 

developmentally and age appropriate activities (Education Code 8203.5; 5 CCR 
18272) 

Program staff shall complete the "Desired Results Developmental Profile," available 
~orn the California Department of Education (CDE), for each child who is enrolled, in 
the program for at least I0 hours per week and for any child with disabilities 
regardless of the number of hours enrolled. The profile shall be completed within 60 
days of enrollment and at least once every six months thereafter for children of all 
ages. (Education Code 8203.5; 5 CCR 18270.5,18272) 

'trcirri* 

2. An educational program 3vl&&-a4 complies with 5 CCR 18273, including the 
provision of services that are developmentally, linguistically, and cu1twalIy 
appropriate and inclusive of children with special needs 

(cf: 51 48.2 - Before/Aper School Programs) 
(~$5148.3 - PreschooUEariy Childhood Education) 
(cf: 6159 - Individualized Education Program) 
(4 61 64.4 - Identifcation of Individuals for Special Education) 
(cf 61 64.6 - Identifcation and Education Under Section 504) 
(cf: 61 74 - Education for English Language Learners) 

3. A staff development program which complies with 5 CCR 18274 

4. Parendguardian involvement and education &-'&a] complyieq! with 5 CCR 18275 
and involve3 parentslguardians through an orientation, at least two individual 
conferences per year, meetings with program staff, an advisory committee, 
participation in daily activities, and information regarding their child's progress 



CHILD CARE AND DEVELOPMENT (continued) 

5. A health and social services component mm complies with 5 CCR 18276 and 
includes referrals to appropriate community agencies as needed 

(cf. f 020 - Youth Services) 
(cj 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf: 5141 - Health Care and Emergencies) 
(cf: 5141.23 - Asihma Management) 
(cf: 5141.6 - School Health Services) 

p-".- 

6. A community involvement component ybjekthq complies with 5 CCR 18277 

Note: Health and Safety Code 1596.808 establishes beverage standards for licensed child cam centers. These 
standards require that children age 2 or older, with specified exceptions, bc served only Iow-fat or nonfat 
milk, no more &an one senring per day of 100 percent juice, and no beverage with added sweetener and that 
clean and safe drinking water be readily available and accessible throughout the day. In addition, centers 
that receive funding through the Chifd and AduIt Care Food Program (42 USC 1766) must meet federd 
guidelines for meals, snacks, fluid milk or nutritionally equivalent milk substitutes, and drinking water. 

7. A nutrition component r*Tz] ensures -&$children in the program &e provided 
nutritious meals, beverages, and snacks that meet state and federal standards and have 
access to drinking water throughout the day, includind meal times (Health and 
Safety Code 1596.808; 5 CCR 18278; 42 USC 1766) 

(cf: 3550 - Food ServicdChild Nutrition Program) 
(cf: 5030 - Student Wellness) 
(cf: 51 41.27 - Food Allergrrgres/Special Dietary Needs) 

- -  

Note: 5 CCR 18279-18281 require an annual evaluation using the stan&ed 'Desired Results for 
Children and Familiest' system developed by the CDE. The system requires a program self-evaluation that 
includes, but is not limited to, a staff assessment, a parent survey, and an environment rating scale using 
forms selected by the CDE. Each contractor is required to submit a summary of the self-evaluation findings 
to the CDE by June 1 of each year. In addition, every three yew, the CDE conducts a Federal Program 
Monitoringlcontract Monitoring Review (FPWCMR) process with each contract agency whiektd review4 
compliance with program requirements. The FPMICMR instnuuent is available on the CDE's web site. 

8, An annual plan for program evaluation which conforms with the state's "Desired 
Results for Children and Families" system and includes, but is not limited to, a self- 
evaluation, parent survey, and environment rating scale using forms provided by the 
CDE (5 CCR 18270.5,18279,18280) 



CElLD C m  AND DEVELOPMENT (continued) 

Note: Item #9 below is optional and may be revised to reflect district practice. 42 USC 1766 encourages 
child cam centers to provide opportunities for physical activity and to limit the amount of time spent in 
sedentary activities, such as time spent using electronic media. 

9. Programs that promote age-appropriate structured and unstructured opportunities for 
physical activity and that limit the amount of time spent in sedentary activities to an 
appropriate level 

The district's child care and development program shall maintain at least the minimum adult- 
child and teacher-child ratios specified in 5 CCR 18290-18292 based on the ages of the 
children served, 

employees- find volunteersgt '&day tarrrcenter tol b; imrhudzed aga& fnfluedzli, pe&sdsi 
measles, with.bpecified,exce&ons. Health and; Safetp' Code: 1597.05% as1 amended beSB;' 79 
incorpordes the fmmdzation requfrements into: the qudlilcakians pof da$ care fescherb and adds 
reqdpmentfor suclr'teachers fo obtain a1 tuberculods clearancet P~vaunnt t~~Heaitlrand SaEty 
1596.76: w da9 care center. Includes, any. child-care facility other than- a family dav3 &ref 

care. and.supe&si& t'&childl'kn- at,.'such. a center,shall. be'h&unized against~6ffuimz 
pertukisi and. measies.~,.If a5p&rson meet& dl other requirements for empriyrnent o 

immudzation re'cordsiICthe person may- be, empfoyed,or:'vol~teer conditional~~.foi 

1 volunteering,.. as: applicabI6' but. needs.. addition& time. to. o b t d  a d  provide hishe 

maximum- or30 days: upon: signink a n d  sobmitting~a:. wridea statement att&&gp tha 
helshe has b i n  immunized as.required.:h additiorq each.. employee; and volunteer sha 
receive:, an influenza vaccination bebyeen: August. 1: and., ~ecembek  1. oFiach year.. . 

1 
4 persont shall . be exempt, from 'these- requirernents-,onl~~~der~,an~of~~~,fo~owin~ 

circumstances~~ wealth, ahd ~afe ty~ode l596~799d  

.- .-C.Lr#n = ' ~ r C ~ ~ C l f ~ . - - - ~ " ~ - * . , - , ' ; * R ? . ~ ~ ~ . ~ * . r  =-4-w-- - 7 - r -  --.----1- -,h-y- '* - 
1 9 .  " .  ,.,. The,-person-. submits: a,.written statement from alicensed. phys~cim~. declarina 

either that h u n i z a t i 0 n . i ~  notsafe because of the &on's physical.conditiof~ 
medical cii.cumstances or that the person; has evidencem ofcurrent~irnmunity-- t 
influenza, pertussis, and measles] 

"....,a, -- ,-  ~ . - . ~ - - . . + : . ~ . - - . . . - . 7 - - . - ~ r . : ~ - - . , . - ~  +...,+--?--, * ,a-.-.=. -..,+,..-y - ,... -...... b-- . - . - . . , , , , . -w . .  .. ".;......+a, 

2;:. . . In: thikase: of the  influenza vaccine, the person: submits writeadeclaratio~ 
that helshe has declined thee.vaccination~ 

,-,. , .,.-. .-:.pr *.dr- - , r - f  .. .-r-."r.r >.,, -.* r . , . - - i r . , r -  . . .  i. -- --. -.  .+. . r ., . I-- -...- I ,  ? +  .. I , 
3; , ,, . In' the case of the:inffuenza~vaccineirequired during, the fkt year of employmenf 



CBlLD CARE AND DEVELOPMENT (continued) 

center- shall:: present.yevidencei. o f  a a!. current:., fifbercuhsis ... 
requirements., speciflfl, in, ~ e a l ~ ~ , a g @  :~afety~:2jode.l597,055.~~. 
1597.05a 

Eligibility and Enrollment 

Note: CDE contracts provide funding only for services to families who meet the criteria for subsidized 
services as specified in Education Code 8263. The district may also provide services to nonsubsidized 
f d i e t r  provided the district uses other funding sources or the fitmilies pay the fill cost of services; see 
section on "Fees and Charges" below. 

Pwsuant to 5 CCR 18105, distrjcts contracting with the CDE to offer child carc services are mandated to 
develop written admissions policies and procedures that conform to requirements of 22 CCR 101218, 
including criteria designating those children whose needs can be met by the child carc center's program and 
services and ihe ages of children who will be accepted. 

I The following section shouId be revised to reflect tho district's contract(s) with the CDE. I 
The district's subsidized child c p  and development services may be available to infants and 
children through 4 12 years of agd and to individuals with disabilities through 4 21 yem 
of agd in accordance with their individualized education program and Education Code 8208. 
(Education Code 8208,8263.4; 5 CCR 18089,18407,18422) 

1 Note: Pursuant to 5 CCR 18082-18083, the parentiguardiaa must submit an application for services which 1 
contains specified information and documentation. 'I%e application form is available on the CDE'a web site. 
The family's or child's eligibility must be certified by a person designated by the district. 

Eligible families shall be those who document both an eligibility basis and a need for care, as 
follows: (Education Code 8263) 

2 .  The family is eligible for subsidized services on the basis of being a current aid 
recipient, income eligible, or homeless and/or the family's children are recipients of 



CHILD CARE AM) DEVELOPMENT (continued) 

protective services or have been identified as b e h d  or at risk of beind abused, 
neglected, or exploited. 

.- - * ~ . , . , = ~ ~ - ? - - r S - - ~ C " :  

The family has a need for child care based on e@Pr,offe~~&~~ 

. -,. ,* -,a-- 

~ o t e :  AB 982 ( ~ h i ~ 6 7 ,  ~tat&i,oi  2015) 6 m e ~ d e t l ~ d u c ~ t i ~ n ~ ~ o d e  8263'io ejrpand the ht 
that can identify: &'child .in need of 'eubsidked child, care to include a local.educationa1 agency lidso 
for Iiomeless children and youth, a. Head Start. program;. or- r. transitional shelter .gn& t& expand, 
list of children to be identined, tu include a homeless cud 

Note: The following paragraph may be revised to reflect district practice, Unless state funding is allocated to 
support the ttcentralized eligiiity list" established in each county pursuant to Education Code 8499.5, such 
lists will be maintained only if locally funded. In situations where them is no locally funded centralized 
eligibility list or the district elects not to participate in the local list, the district must establish its own 
waiting list in accordance with admission prioritie pursuant to Education Code 8263 and 5 CCR 18106. 

The Superintendent or designee shall consult the county's centralized eligibility list, when 
available, or shall maintain a district waiting list in accordance with admission priorities. As 
vacancies occur, applicants shall be contacted in order of their priority. (5 CCR 18 106) 

First priority for enrollment shall be given to neglected or abused children who are recipients 
of child protective services, or children who are at risk of being neglected or abused, upon 
written referral fkom a legal, medical, or social services agency. If unable to enroll a child in 
this category, the district shalI refer the child's parent/guardian to local resource and referral 
services so that services for the child can be located, (Education Code 8263) 

Second priority for enrollment shall be given to families who are income eligible, as defined 
in Education Code 8263.1. Families with the lowest gross monthly income in relation to 
family size shall be admitted first. If two or more f h l i e s  are in the same priority in relation 
to income, the f d l y  that bas a child with disabilities shall be admitted first or, if there is no 



CHILD CARE AND DEVELOPMENT (continued) 

child with disabilities, the family that has been on the waiting list for the longest time shall be 
admitted first. (Education Code 8263,8263.1) 

The district shall allow eligible children 11-12 years $fay .- - , to combine enrollment in a 
before-school or after-school program with subsidized child care services durlng the time that 
the before-school or after-school program does not operate. Children 11-12 years of 

except for children with disabilities, shall be eligible for subsidized child care s e ~ c e s  
only for the portion of care needed that is not available in a before-school or after-school 
program. (Education Code 8263.4) 

Note: The following opttonal paragraph may be revised to reflect additional enrollment priorities or criteria 
established by the district, such as priority for district students, children of district students, or children of 
district employees; see the accompanying Board policy. 

After a11 children eligible for subsidized services have been enrolled, the district may enroll 
children in accordance with the priorities established by the Governing Board. 

Note: 5 CCR 18094 and 181 18 nquirc the district to provide written notification to the parenVguardian as to 
whether bidher application for subsidized services bas bcm approved or denied For this purpose, thc 
district should use the Notice of Action form available on the CDE's web site. If the services are denied, the 

The district's decision to approve or deny services shall be communicated to the 
parentfguardim through a written Notice of Action maiIed or delivered within 30 days &om 
the date the application is signed by the parentfguardian. (5 CCR 18094, 181 IS) 

(cJ 51 45.6 - Parental Notifcations) 

Note: 5 CCR 18095 and 181 19 require the district to notify a parentiguardian of any change in services or 1 
fees as described below. For such notification, the district should use the Notice of Action form available on 
the CDFs web site. Parentslguardians may appeal such actions pursuant to 5 CCR 18120-18122 t&g-& 

. . j;.. see- section . ''Rights. of 
ParentsiGuardians-" belod. 



CHILD CARE AND DEVELOPMENT (continued) 

Subsequently, the Superintendent or designee shall mail or deliver a Notice of Action to a 
parentfguardian at least 14 calendar days before any intended change in services, including, 
but not limited to, an increase or decrease in fees, an increase or decrease in the amount of 
services, or termination of services, due to any of the following circumstances: (5 CCR 
18095,18119) 

1. A determination during recertification or update of the application that the need or 
eligib'ity requirements are no longer being met or the fee or amount of service needs 
to be modified 

2. Failure of the parenWguardian to document the family's need or eligibility after the 
district requested such documentation in writing 

3. An indication by the parentlguardian that hdshe no longer wants the service 

4. The death of a parentlguardian or child 

5. The conclusion of a limited-term agreement, provided that the parentlgumdian has 
been informed in writing of the date that the services would terminate 

The Superintendent or designee shall establish and maintain a basic data file for each family 
receiving child care and development services containing the completed and signed 
application for services, documentation used to determine the child's eligibility and need, and 
copies of all Notices of Action. (5 CCR 1808 1,18095) 

Fees and Charges 

Note: Education Code 8273 requires the Superintendent of Public Instruction (SPI) to establish a fee 
schedule for families using child care services through a CDE contract, including fbdhs who are eligible 
for subsidized child care services . .  , based on the criteria specified in item #1 , in . the . .  section . "Eligibility . and . ' 

. -  . 
' 1 .  Enrollment" above. . . .. , , - 1 .  ' See 

CDE Management Bulletin 14-03a 

Pursuant to 5 CCR 18109 and the CDE's Freauentlv Asked Ouestions to Manaecment Bulletin 14-034 the 
district may cbarge a full-time, part-time, or "cost of care" fee calculated pursuant to 5 CCR 18109, 
whichever is less, depending on the number of hours tbat a child will receive services. 

Education Code 8250 and 5 CCR I81 10 prohibit districts &om assessing fees for children enrolled in a 
program for severely disabled c M h  or a federally based migrant program. Districts may revise the 
following paragraph to reflect any such program(s) offered by the district. Districts h i t  offer only p r o m  
prohibited h m  charging fees may delete the following section, - 

...-,-. .,-, 
Except when offering a p r o p  *&ad is prohibited by law from charging any fees, the 
Superintendent or designee may charge fees for services according to the fee schedule 



CHlLD CARE AND DEVELOPMENT (continued) 

established by the Superintendent of Public Instruction, the actual cost of services, or the 
maximum dailykourly rate specified in the contract, whichever is least. (Education Code 
8250,8263,8273,8273.1,8273.2,8447; 5 CCR 18078,18108-181 10) 

However, no fee shall be charged to a f a y  that is receiving CalWORKS cash aid, an 
income-.eligible family whose child is enrolled in a part-day California State Preschool 
Program, or a family whose income level, in relation to famity size, is less than the i b t  entry 
in the fee schedule. (Education Code 8273.1 ; 5 CCR 1 8 1 1 0) 

In addition, any family receiving child care on the basis of having a child who is a recipient 
of child protective services, or having a certification by a county child welfare agency that 
child care services continue to be necessary, may be exempt krn these fees for up to 12 
months. Any family whose child is receiving child care on the basis of being at risk of abuse, 
neglect, or exploitation may be exempt fiom these fees for up to tbree months, unless the 
f e l y  becomes eligible based on receipt of child protective services or certification of need 
by a county child welfare agency. The cumulative period of exemption for these purposes 
shall not exceed 12 month. (Education Code 8273.1) 

Note: Pursuant to Education Coda 8273 and CDE Management Bulletin 14-034 family fets must be 
assessed at initial enrollment and reassessed at recertification or when the family data file is updated due to a 
c h g c  in status. 

Fmuant to 5 CCR 18114, districts contracting with the CDE to offer child care services are mandated to 
adopt a policy for the collection of fees in advance of pmvidiag services, as provided below. 5 CCR 18 114 
contains an alternative definition of delinquency for Alternative Payment programs offered pursuant to 
Education Code 8220-8224. 

Fees shall be assessed at initial enrollment and reassessed when a family is recertiiied or 
experiences a change in status. Fees shall be considered delinquent after seven days fiom the 
date that fees are due. Parents/guardians shall be notified in the event that fees we delinquent. 
If a reasonable plan for payment of the delinquent fees has not been provided by the 
parents/guardians, services shall be terminated if a11 delinquent fees we not paid within two 
weeks of such notification. Parentdguardians shall receive a copy of the district's regulations 
regarding fee collection at the time of initial enrollment into the program. (Education Code 
8273; 5 CCR 18082,181 14,181 15) 

Note: The following paragraph is for use by disaicts contracting with the CDE to offer child care services 
that wish to require parentslguardians to provide diapers andlor to pay the costs of field trips (utlress the 
program is exempt from fees) and may be modified to delete diapers as appropriate for the age of the 
children served. 



CHILD CARE AND DEVELOPMENT (continued) 

Education Code 8273.3 mandates that such district8 have a written policy which includes parenwguardiana 
in the decision-making process. Pureuant to Education Code 8273.3, the fees cannot exceed $25 per child h 
the contract year. 

The Superintendent or designee shall establish a process -m involves 
parentdguardians in determining whether to require parents/guardians to provide diapers. 
This process shall also be used to determine whether and how much to charge 
parentstguardians for field trip expenses, within the limit specified in law. A child shall not 
be denied participation in a field trip due to the parent/guardim's inability or refusal to pay 
the fee, and no adverse action shall be taken against a parent/guardian for that inability or 
refusal. (Education Code 8273.3) 

When necessary due to a reduction in state reimbursements, families shall be disenrolled 
fiom subsidized child care and development services in the following order: (Education Code 
8263 $3) 

1. Families with the highest income in relation to family size shall be disenrolled first. 

2. If two or more families have the same income ranking, children without disabilities 
who have been enrolled in child care services the longest shall be disenrolled first. 
Afler a l l  children without disabilities have been disenrolled, children wi t .  disabilities 
shall be disenrolled, with those who have been enrolled in child care services the 
longest being disenrolled first. 

3. F d l i e s  whose children are receiving child protective services or are at risk of 
neglect, abuse, or exploitation, regardless of family income, shall be disenrolled last. 

- - - - -- - 
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Health Examination 

.-.,:. . . -,. . .. . - .  
Hote: + ~dication:': code.' 8263; proddei.i that.:' the;- physi=il.: exsmindoi.; a n d , ~ : e v ~ ~ u a t ~ & ? ~  hcludih 
Immunhations,. . require&., of 'l.chUdren,;. eirollhg,, in L a- child':!.: care..: center 'bar B e  wai~e&:,if: 
parentlguardian'submits-s letter statfng:that su* examinationiis contrary tq.hidherrd@ous beliefs 
However, Health. and. Safety: Code, 120335: as mended : by SB ,277' (C& 35;' ~ t a t u t e ~  o~ 2015) 
elinhated the personal. belief~'exemption.for immunization. reiuirements unless the parent/guardia 
Nes a. letter. or amdavit prior to January. l,~2016 OK a. licensed physiciarr'fndicates 
should be exempted for knetiicd.reasons.. An exemption &anted for personal. beliefs: is. on19 effectiv 
until 'the next grade- span. (I,&,,. b-hh. througk preschool, grade$ K-6,: a@ ggdeg _7:1_27AJee:BP/ 
514131 - h u n i z a f f  onsi 

A physical examination and evaluation, including age-appropriate immunization, shall be 
required prior to or within ~&$&30~da~~ of n u o l l m m t ~ , @ ~ u c a t i o n ~ o d k 8 2 6 ~ ~  ? .  

' - , -??.T.~L~F-.c: - ~ - ' ~ . ~ r - . ~ c , ~ ~ . ~ . ~ ~ ~ . y r ~ + ~ ' ; m . . y 1 ~ , ~ 1 ~ - ~ c r c . - ~ ~  - ' y ~ - . - p y - -  +.3 . - 
The.: requirement: for, rrPphysicalr . .. examinatior , and evaluation- may - >. . be?waive&, ~ ' q  
parent/ guardian .submits. 'a , ~ e t t e s ' ~ t ' a t I n ~ ~ a t ~ u ~ h ; ~ x ~ ~ ~ a t i ' o ~ i s ~ c ~ n ~ ~ ~ ~ o  .-.- hE;s/hed - - 
re~g i~?>eJ ie f~ .~  @Cdudationn Qide,JI263/ 

.CT.---c.-- - -,C.*c.--j*-.r--r-..,rr o w - .  .--- k . . child may beexempted f i ~ r n ~ ~ ~ u n i z ~ ~ ~ ~ ~ \ i i r e m e ~ ~ ~ i f ~ ~ ( ~ d u c a t i o n  Code 
8263; Eealth and SafeQ.Code120333 

conditionor-medical circ~stances' of the chila 
.- .,.' TY* L.i,..T; .-.-a .. .an7. - C -  ' 7  C V r T  -..am yrr,-r. .*: ..,. 

21 The parentlguardian ~ . s u b m i t t e ~  a letter orTaffidavit: prior to; January 11 
2014 stating that such examinati011 is contrary -.,,... to h iher  . . d&ws p&sod 
An exemption fk&: i-bizatioG &anted for personal beliefs- is. 
until. the next grade. span (i.e.,.-birth. through. preschoo~,gradeq, 
7-1214 

(I$ 5141.22 - Infectious Diseases) 
(cf: 5141.3 - Health Examinations) 
(cfl5141.31- Immunizations) 

Attendance 

Sign-in and sign-out sheets shall be used daily for all children for attendance accounting 
purposes. Attendance records shall include verification of excused absences, including the 
child's name, date(s) of absence, specific reason for absence, and signature of parentlguardian 
or district representative. (5 CCR 1 8065, 18066) 



CEIILD CARE AND DEVELOPMENT (continued) 

Absences shall be excused for the following reasons: 

1. Illness or quarantine of the child or of the parentlguardian (Education Code 8208) 

2. Family emergency (Education Code 8208) 

Note: Pursuant to 5 CCR 18066, districts contracting with the CDE to offer child care services are 
mandated to adopt policies delineating circumstances constituting an excused absence for a M y  
emergency. The following piuapph may be revised to reflect district practice. 

A family emergency shall be considered to exist when unforeseen circumstances 
cause the need for immediate action, such as may occur in tbe event of a natural 
disaster or when a member of the child's immediate farnily dies, has an accident, or is 
required to appear in court. 

3. Time spent with a parent/guardian or other relative as required by a court of law 
(Education Code 8208) 

4. Time spent with a parmt'guardian or other relative which is clearly in the best interest 
of the child (Education Code 8208) 

1 Note: 5 CCR 18066 mandates a policy that delineates circumstances constituting an excused absence "in ( 
[ the best intmst oftbe Tbc fo1lokg paragraph may be revised to reflect district practice. 1 

An absence shall be considered to be in the best interest of the child when the time is 
spent with the child's parentlguardian or other relative for reasons deemed justifiable 
by the program coordinator or site supervisor. 

Except for children who are recipients of child protective services or are at risk of 
abuse or neglect, excused absences in the best interest of the child shall be limited to 
10 days during the contract period. (5 CCR 18066) 

Note: 5 CCR 18066 mandates that providers adopt a policy governing unexcused absences which may 
include nasonable limitations, if any. The following paragraph may be revised to reflect district practice. 

Any absence due to a reason other than any of those stated above, or without the required 
verification, shall be considered an unexcused absence. After three unexcused absences 
during the year, the program coordinator or site supervisor shall notify the parentdguardians. 
Children who continue to have excessive unexcused absences may be removed from the 
program at the discretion of the program coordinator in order to accommodate other families 
on the waiting list for admission. 



CHILD CARE AND DEVELOPMENT (continued) 

Parentslguardiam shall be notified of the policies and procedures related to excused and 
unexcused absences for child care and development sentices. (5 CCR 18066) 

Rights of ParentsIGuardians 

i' .. , .. ', . . .- .. 1 Note: The following '-..-"-itwo; earagraphs.;ard for use by districts that operate one or more licensed I . - - . - - - 

( child care centera (s& "~icensing" section above),but may be &d by license&cmpt providcn. 1 
At the time a child is accepted into a licensed child care and development center, the child's 
parent/guardian or authorized representative shall be notified of histher right3 as specified in 
22 CCR 101218.1, including, but not limited to, the right to enter and inspect the child care 
facility and the right to be informed, upon request, of the name and type of association to the 
center of any adult who has been granted a criminal record exemption. (Health and Safety 
Code 1596,857; 22 CCR 10121 8.1) 

The written notice of parent/guardian rights also shalt be permanently posted within the 
facility in a location accessible to parentslguardians. Notwithstanding these rights, access to 
the facility may be denied to an adult whose behavior presents a risk to children present in 
the facility or to noncustodial parentslguardians when so requested by the responsible 
parent/guardian. (Health and Sdety Code 1596.857) 

. -, ,- - . . "A* 
' ~ote$:~he-  nrnainde~r'of~thi$~.sectf~ri..~~fo~~e. bca&pis&ic& ind:.&$t& ' t o , ~ ~ i c e n ~ d I a ~ & ~ c ~ n s i ~  

chMcare programd 

. ct*-cr-q .-- 

shortage,,. inereis* OF decrease. fees,! 
terminate services,- or atherwise 
for a hearing with.the. 
the Notice of Action was received. ~ i t h h ' l ~ ~ c a l e n d a r  days 
a. hearing, the Superintendent o r  designee shall notify- the: 
and  place:: of the. hearing; .which,, to @+.extent 
parentlguardian., Q ~ ~ ~ 1 8 1 2 0 i  

'.. , -.,- r .  ..? -.,. . ..-,.-.*,.-- .-.- .- - - 7  -.:,... .*.'.. 7- 1 -++A. -..7 :,,.--.. .-, '?'*.',--. .u.- :.+ . - , 

The, hearing shall be'conducted, in- accordance: with the prkedures speciiikd in 5- d d  
18120 bya district administratorwho is a t a  staff lavelhighcr in author& than th6 staff 
person. who made the contested' decision. Within. 10. calendar days after the hearing, tha 
district administrator- shall mail or deliver a written decision' to the pareotlguardian., 
the. parenifguardian disagrees with the written decision, heishe may,..within 14 calendaq 
daysj appeal the decision to the CDE.. (5 CCR 18120-181221 



CHILD C A M  AND DEVELOPMENT (continued) 

Records 

Note: CDE contracts require the district to submit data on both subsidized and nonsubsidized families 
served by child care centers. In addition, tfia district is required to provide monthly rcports, through the 
CDE's online management information system, regarding any M e s  receiving subsidized services during 
that month. 

The Supatendent or designee shall maintain records of enrollment, attendance, types o f  
families served, income received &om all families participating in the distticrs child care and 
development program, and any other,records required by the CDE. 

(cf: 3580 - District Recordr) 
(cf: 5125 - Student Records) 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Associatiou, West Sacramento, California 95691 
r r r  2 ~ ~ ~ ,  ,,,,., A 



Administrative Regulation 
Child Care and Devetopment 

AR 5148(a) 
Students 

Licensing 

All district child care and development services shall be licensed by the Califomia 
Department of Social Services, unless exempted pursuant to Health and Safety Code 
1596.792 or 22 CCR 101 158. 

The license shall be posted in a prominent, publicly accessible location in the facility. 
(Health and Safety Code 1596.8555) 

Licensed child care centers shall be subject to the requirements of Health and Safety Code 
1596.70-1597.21,22 CCR 101 151-101239.2, and, when able, 22 CCR 101451-101539. 

gram Components 

The district's child care and development program shall include the followin 

1. A developmental profile recording each child's physical, cognitive, social, and 
emotional development which shall be used to plan and conduct deve lopmmv and 
age-appropriate ivities (Education Code 8203.5; 5 CCR 18272) 

-: 
2 :*='. 

Program staff shall complete the "Desired Results Developmental Profile,'' available 
from the California Department of Education (CDE), for each child who is enrolled in 
the program for at least 10 hours per week and for any child with disabilities 
regardless of the number of hours enrolled. The profile shall be completed within 60 
days of enrollment and at least once every six months thereafler for children of all 
ages. (Education Code 8203.5; 5 CCR 18270.5,18272) 

2. An educational program which complies with 5 CCR 18273, including the provision 
of sewices that are developmentally, linguistic* and culturally appropriate and 

- - I T  ...,- 
inclusive of chiIdren with special needs - - 

(a 61 59 - Individualized  ducati ion Program) 
' 

(cf: 61 64.4 - Identification of Individualsfor Special Education) 
(cJ 61 64.6 - Identification and Education Under Section 504) 
(cf: 61 74 - Education for English Language Learners) 



A staff developma rogram which cc s with 5 CCR 18274 

Parenttguardian involvement and education which comply with 5 CCR 1827f and 
involve parentsfguardians through an orientation, at least two individual conferences 
per year, meetings with program staff, an advisory committee, participation in daily 
activities, and information regarding their child's progress 

(cf: 6020 - Parent Involvem 

A health and social services component which complies with 5 CCR 18276 and 
includes referrals to appropriate community agencies as needed 

(cf: 1020 - Yourn aervicey 
(cf: 1400 -Relations Between Other Governmental Agencies and the Schools) 
(cj: 5141 - Health Care and Emergencies) 
(cJ 51 41.23 - Asthma Management) 
(cf: 5141.6 - School Health Services) 

6. A communitv involvement component which complies with 5 CCR 18277 

A nutrition component which ensures that children in the program are provided' 
nutritious meals, beverages, and snacks that meet state and federal standards and have 
access to drinking water throughout the day, including at meal times (HeaIth and 

k 
Safety Code 1596.808; 5 CCR 18278; 42 USC 1766) 

(cf: 3550 - Food ServiceIChild Nurnrntion Promam) 
(cJ 5030 - Student Wellness) 
(cJ 5141.27 - Food AllergieslSpecial Dietaly Needs) 

An annual plan for program evaluation which conforms with the state's "Desired 
Results for Children and Families" system and includes, but is not limited to, a self- 
evaluation, parent survey, and environment rating scale usi form lvided by the 
CDE (5 CCR 1 8270.5,18279,18280) 

9. r r o g r m  that promote age-appropriate structured and unshuctured opportunities for 
physical activity and that limit the amount of time spent in sedentary activities to an 
appropriate level 

Staffing RI 

The district 1 care and development program shall maintain at least the minimum adult- 
child and teacher-child ratios specif in 5 CCR 18290-18292 based on the ages of the 
children served. 



Eligibility and Enrollment 

The district's subsidized c u d  care and development services may be available to infants and 
children through age 12 years and to individuals with disabilities through age 21 years in 
accordance with their individualized education program and Education Code 8208. 
(Education Code 8208,8263,4; 5 CCR 18089,18407,18422) 

Eligible families shall be those who document . .-....-*, =t=a----p-g follows: (Education C oae uzm) - 4- - 3  

's and a ne 
II ' 7 - 

1 1  .. 3-m.-..&- , 9, . I F,'. - - ,,A !.--;a.-d-s; -4.243A- 

^"mily is eligible for subsibese&s on the basis of being a current aid 
recipient, income eligible, or homeless andlor the family's child.& are recipienis of 
protective services or have been identified as being, or at risk of being, abused, 
neglected, or exploited. 

The family has a need for child care based on the unavailability of the 
parents/guardians to care for and supervise their children for some portion of the dav 
because they are either working, seeking employment, participating in vocational 
education and training programs, seeking permanent housing for family stability, or 
temporarily or permanently incapacitated. Alternatively, a family satisfies the need 
requirement if the child is identified by a legal, medical, social services agency, or 
emergency shelter as a recipient of child protective services or as being, or at risk of 
being, neglected, abused, or exploited. 

The Superintendent or designee shall consult the county's centralized eligibility list, when 
available, or shall maintain a district waiting list in accordance with admission priorities. As 
vacancies occur, applicants shall be contacted in order of their priority. (5 CCR 18 106) 

First priority for enrollment shall be given to net ted or abused ildren who are recipients 
of child protective services, or children who are at risk of being neglected or abused, upon 
written referral from a legal, medical, or social services agency. If unable to moll a child in 
this category, the district shall refer the child's parentlguardian to locd resource and referral 
services so that services for the chiId can be located. (Education Code 8263) 

Second priority for enrollment shall be given to families who are income eligible, as defined 
in Education Code 8263.1. Families with the lowest gross monthly income in relation to 
family size sMl  be admitted first. If two or more families are in the same priority in relation 
to income, the family that has a child with disabilities shall be admitted first or, if there is no 
child with disabilities, the family that has been on the waiting list for the longest time shall be 
admitted first. (Education Code 8263,8263.1) 
The district shall allow eligible children ages 1 1 - 12 years to COmblUe enrollment in a t8ore- 
school or after-school program with subsidized child care services during the time that the 
before-school or after-school program does not operate. Children ages 1 1-1 2 years, except 
for children with disabilities, shall be eligible for subsidized child care services only for the 



portion of care needed tl av i in a before-school or 
8 m L C2.7~ ; -~h>,-; - ?" +- = 

Education Code 8263 -4). - 

After a l l  children 

after-school p r o w .  
A. 

5 .3#- 

Q . . .  ' the distnct?!!ay enroll 
children in accordance with the priorities established by the Governing Board. 

The district's decision to approve or deny services shall be communicated to the 
parent@ardian through a written Notice of Action mailed or delivered within 30 dam h m  
the date the application is signed by the parent/rmafdian. (5 CCR -.- 18094,181 18) . .,. . -. - - 

5145.6 - Parental Notifications) .:. 

, .  - 
ase&entlj,-~k s P e e n d e n t '  or aesiguee xbi15b deliver a Notice of Action to a 

paredguardian at least 14 calendar days before any intended change in services, including, 
but not limited to, an increase or decrease in fees, an 
services, or termination of services, due to any af 
18095,18119) 

1. A determination during recertification or update o 
eligibility requirements are no longer being m 
to be modified r- 

2. Failure of the parenliguardian to document the family's need or eligibility after the 
district requested such documentation in writing 

3. indication by the parent/guardian that hdshe no longer waats the service = : =  
ian or child 

The concIusion of a l ~ r m t e a ~ ~ e m e n t ,  provided that the paredguardir- 3as 
been informed in writing of the date that the services would terminate 

The Superintendent or designee shall establish and maiotain a basic data file for each 
receiving child care and development services containing the completed and signed 
application for services, documentation used to determine the child's eligibility i ed, and 

f all Notices of Action. (5 CCR 1 808 1,18095) i 
d Charges 

Except when offering a program which is prohibited by law fhm charging any fees, the 
Superintendent or designee may charge fees for services according to the fee schedule 
established by the Superintendent of Public Instruction, the actual cost of services, or the 
maximum daily/hourly rate specified in the contract, whichever is least. (Education Code 
8250,8263,8273,8273.1,8273.2,8447; 5 CCR 18078,18108-181 10) 

However, no fee shall be charged to a family that is receiving CatWORKS cash aid, an 
income-eligible family whose child is enrolled in a part-day California State Preschool 



Program, or a family whose income level, in relation to family size, is less than the first r 
in the fee schedule. iucation Code 8273.1; 5 CCR 181 10) 

rn addition, any farmly recavmg chha n the basis or aavlng a cbld who 1s eclpient 
of child protective services, or having tr cr;rufication by a county child welfare agency that 
child care services continue to be necessary, may be exempt fiom these fees for up to 12 
months. Any family whose child is receiving child care on the basis of being at risk of abuse, 
neglect, or exploitation may be exempt fiom these fees for up to three months, unless the 
family becomes eligible based on receipt of child protective services or certification of need 
by a county child welfare agency. The cumulative period of exemption for these purposes 
shall not exceed 12 months. (Education Code 8273.1) 

Fees shall at isessea at lrutial enrollment and reassessed when a tarruly is recertified or 
experiences a ~ ~ a n g e  in status. Fees shall be considered delinquent after seven days fiom the 
ante that fees are due. Parentdguardians shall be notified in the event that fees are delinquent. 

s reasonable plan for payment of the delinquent fees has not been provided by the 
entdguardians, services shall be terminated if all delinquent fees are not paid within two 

weeks of such notification. Parenidguardians shall receive a copy of the district's regulations 
regarding fee collection at the time of initid enrollment into the program. (Education Code 

- - - -- -.v .* - ..,,.. - -ss-d .,a  . 
8273; 5 CCR 18082,181 14,181 15) 

The Superintendent or designee snall establish a ce'is.which involves parents/@iidians in 
A-+ermining whether to require parents/@iam w provide diapers. This process shall also 
,, used to determine whether and how much to charge parentdguardians for field trip 
expenses, within the limit specified in law. A child shall not be denied participation in a field 
trip due to the parent.guardianls inability or refusal to pay the fee, and no adverse action dl 

taken against a parentlguardian for that inability or refiual. (Education Code 8273.3) 

When necessary due to a reduction in state reimbursements, famihes shall be disenroiled 
fiom subsidized child care and development sentices in the following order: (Education Code 
8263.3) 

1. FE with the highesi nrolled first. 

2. If two or more families have the same income rank ch en t disabilities 
who have been enrolled in child care services the longest shall be disenrolled first. 
After all children without disabilities have been disenrolled, children with disabilities 
shall be disenrolled, with those who have been enrolled in child care services the 
longest being disenrolled first. 

Families whose children are receiving child protective services or are at risk of 
neglect, abuse, or exploitation, regardless of family income, shall be disenrolled last. 



Whenever the district issues a notice to the families who will be disenrolled due to funding 
reduction, a parent/guardian may appeal the decision only on the grounds that the factors 
used to determine the family's disenrollment are incorrect. Hdshe shall submit the appeal 
within 14 calendar days of receipt of the notice, or within 19 calendar days if the notice was 
mailed. 

The Superintendent or designee shall review the appeal and noti@ the parent/guardian, in 
writing, of the district's final decision within 10 calendar days of receiving the appeal 
request. Sentices shall continue to be provided pending the appeal decision. 

Health Exadnation 

A physical examination and evaluation, including age-appropriate immunization, shall be 
required prior to or within six weeks of enrollment, unless the parendguardian submits a 
letter stating that such examination is contrary to bislher religious beliefs. (Education Code 

Attendance 

Sign-in and -_,pout sheets shall be used daily for all children for attendance accounting 
purposes. Attendance records shall include verification of excused absences, including the 
child's name, date@) of absence, specific reason for absence, and signature of parendguardian 
or :t representative. (5 18065,181 i) 

s shall Followi 

Illness or quarantine of the child or of the parent/guardian (Education Code 8208) k 
2. F d y  emergeacg (Education Code 82cQ 

--- - -  -- 
I I i.. - . . - -  

A family emergency shall be egst when &oreseen drmmstanc& 
cause the need for immediate may occur in the event of a natural 
disaster or when a member of the child's immediate family dies, has an accident, or is 
required to appear in court. 

3. Time spent with a parentlguardian or other relative as  required by a court of law 
(Education Code 8208) 

Time spent with a parentlguardian or other relative which is clearly in the best interest 
of the child (Education Code 8208) 

An absence shall be considered to be in the best interest of the child when the time is 
spent with the child's parentlguardian or other relative for reasons deemed justifiable 
by the program coordinator or site supervisor. 



Except for children who are recipients of child protective services or are at risk of 
abuse or neglect, excused absences in the best interest of the child shall be limited to 
10 days during the contract period. (5 CCR 18066) 

Any absence due to a reason other than any of those stated above, or without the required 
verification, shall be considered an unexcused absence. After three unexcused absences 
during the year, the program coordinator or site supervisor shall notify the parentslguardians. 
Children who continue to have excessive unexcused absences may be removed from the 
program at the discretion of the program coordinator in order to accommodate other families . .  - 
on the waiting list for admission. m I '111 

Parentdguarclians shall be notified of the policies and procedt related t 1 and 
unexcused absences for child care and development senrices. (5 CLR 18066) 

*. - 
I - 

i ~ t  the time a child is accepted into a liceosed child care and development center, the child's 
arentlguardian or authorized representative shall be notified of hidher rights as specified in 

: 22 CCR 10121 8.1, including, but not limited to, the right to enter and inspect the child care ' -1" I 

'facility and the right to be informed, upon request, of the name and type of association to the 
center of any adult who has been granted tt criminal record exemption. (Health and Safety 
Code 1596.857; 22 CCR 101218.1) 

The written notice of parentiguardian rights also shall be permanently posted within the 
facility in a location accessible to parentdguardians. Notwithstanding these rights, access to 
the facility may be denied to an adult whose behavior presents a risk to children present in 
the facility or to noncustodial parentslguardians when so requested by the responsible 
parent~guardian. (Health and Safety Code 1 596.857) 

Records 

The Superintendent or designee shall maintain records of enrollment, attendance, types of 
families served, income received fiom all families participating in the district's child care and 
development program, and any other records required by the CDE. .-: 

Regulation CENTER UNIFIED SCHOOL DIST 
approved: -. . ...- October - - 2 1,201 5 Antelope, California 



CSBA Sample 
Board Policy 
Students 

BEFOREIAFlXR SCHOOL PROGRAMS 

administrative regulation for major requirements of each program. 

The following policy is applicable to all kt programs, unless oB@ae_noted, and may bc adapted by 
districts that offer oCe4 programs through district funding or ~ t e ~ a d v ~ , ~ o u r c a .  If the district does 
not offer both a bcfore-school and after-school program, it may modify the following policy as appropriate. 

The Governinn Board desires to ~rovide before-school and/or after-school enrichment - ~ - 

- r L m , - q . . . * v r , \ - * - T . n  , r------,- 

programs --.-. that ."-, support -;-.: the *..: regular . v.7c- education ., . ,  , program ixr~ ...-a a. sugervised - ...,.* ."- .environm~ni:&# - 
. i 

L .  . L. - In order to increase academic achievem2"of 
participating students, the-content of such programs shall be coordinated with the district9 

- - . 7 * 3 .  . -7  ...--.., .,- . -,-.-,-,* 

vision and goals for student learning,~locd~control~ and,acc0~11tab111ty~~la~~,~ nmiculum, 
. '  .. ' I , ' .  

and academic standards. 

(~$0000 - Tiion) 
(cj 0200 - Goals for the School District) -.--.. - 
(c!' 0460 z:~ocal con& h d  ~ccouni~~bili@ PIM] 
(cf: 5147 - Dropout Prevention) 
(cf: 5148 - Child Care and Developmeno 
( c .  601 l -  Academic Standardr) 
(c- 61 76 - Weekend/Saturday Classes) 
(cf: 61 77 - Summer Learning Programs) 
(cJ 61 79 - Supplemen fa/ Imtmction) 

Note: The following paragraph reflects a requirsment for collaborativ~ planning for both ASES (Education 
Code 8482.5) and ASSETS (Education Code 8422). " . 

21st CCLC progmns-bmus~ be 
developed in collaboration with 
the: discretiom of the.district. . . B. Districts offering only 21st CCLC program3 may revise the following paragraph 
to rdect district practice. 



BEFOREIAFTER SCHOOL PROGRAMS (continued) 

The district's program shall be planned through a collaborative process that includes 
parentdguardians, students, and representatives of participating schools, governmental 
agencies including city and county parks and recreation departments, local law enforcement, 
community organizations, and, if appropriate, the private sector. (Education Code 8422, 
8482.5) 

, . - . . . .  . - . . . . . . .  . - . ,  . . . .  
~ o t e :    he fo110'wing optional p&agraph may be rehe& to reflect d f ~ t r i c ' t ~ r ~ c t i c e  P'wsuant to ~du&tfod 
Code 8482.5, in.awarding funding for.ASES programs, the. state gives.priority to:scbools withat least 5 
percent of 'students eligible.for- f iecor  reduced-prfce meals, Pursuant to .20 USC 7174, funding,.for tb 
21st CCLCand ASSETS programs i s  restricted.. to, schools. receiving federal Title T..funcUng; In addtion- 
20 USC 7174 and Educatioa Code 8422 and 8484.8 give competitive priority for these. federal progra .1 
to applications jointly submitted by school districts and: community organhation# for Propami that (11 
are- located in, schools that. areimplementing comprehensive o r  targeted. support and improvemenm 
activities pursuant to 20 USC 6311; (2) serve students a t  risk far academic failure, dropping out of school4 
hvoIvement in. criminal o r  delinquent activities, or lacking strong positive 
activities not otherwise accessible to participating students or expand accessibility to 
that may.be avaflable In the community;, (4) continu&or .expandexisting grants* 
program;. provide year-round expanded learnlngprogrammlng, For a further dkcrlptioh of 
priority for funding, see. the California. Department: of Education's (CDE) "21st CCLC 
FAQsv imd !'Request for AppUcations for Progrnms Proposing to Serve High school ~tudent+.q 

-7-, *;-- ---7?- w7Tv-yT- To the ex-slble, tha-hhsllFeFrw t 6 ~ ~ s t a b ~ h i 1 i ~ ~ e - s c h o o 1  ana/q . . 
after-school. 'programs- i i  l~w-~e~ormin'~  &NOIS,, and??=! pS.pKams-:.~&~s_e_e~e,L~hwj 
incopi-and other at-risk-students4 

(cj I020 - Youth Services) 
{cf: 1400 - Relutiow Between Other Governmental Agencies and the Schools) 
(cf: 1700 - Relutions Between Private Industty and the Schools) 
(cx 6020 - Parent Involvemen4 

... - ... . =,--,, --'C. 1 - 2  7 ...- -y,.-."-r.c..-+w 

-y program ton.be establiilied shall be approved by the Board and 
the principal of each p&ciPating school. (Education Code 8421,8482.3) 

Note: The following, optional paragraph is applicable to. all p r o g r a d  Pursuant to Education Code 
8483.4 (applicable to both ASES and 21st 6l23+C~Ld), the program administrator is required to establish 
~ u d i f i c a t i o r u  for each staff position that, at a minimum, ensure tbat all staff members who 
directly supervise students meet the minimum qualifications for an instructiod aide pursuant to district 
policies;; S+e the accompanying administrative r e g u l a t i o a  w. A district offering, a n  ASSETS program must establish its expectations for staff 
quallficationd. 

The Superintendent or designee shall ensure that a l l  staff who directly supervise students in 
the district's before-school andlor after-school program possess appropriate knowledge and 
experience. As needed, . staff . and . - volunteers shall receive ongoing training related to their job 
responsibilities. 

(cf: 1240 - Volunteer Assistance) 
lcf 41 31 - StaffDevelopment) 



BEFOREIAFI'ER SCHOOL PROGRAMS (continued) 

(cJ 4222 - Teacher Aides/Parapmfessionals) 
(cJ 4231 - StaffDeveiopment) 
(c$ 4331 - StaflDeveiopmenl) 

---7 

% : ~ a c a  program shalI include academic and enrichment elements in accordance with law 
.L ..a&.. - I , L ..l. 

and administrative regulation In addition, 4 eac4 progrm may include support services 
that reinforce the educational component and promote student health and well-being. 

(cJ 0450 - Comprehensive SO&& Pian) 
(cJ 3550 - Food ServicdChild Nutrition Program) 
(cJ 5030 - Student Wellness) 
(~$5131.6 - Alcohol and Other Dmgs) 
(cJ 61 42.7 - Physical Education and Activity) 

-- - 
OPTION 2: A f a d j  fee may be charged to participating f d e s  based on the actual cost - -% --• .-. .. - - - . - -7 * * - .  ,--,?-I 

of services, &-long a s h i  fee is waived. orieduced For f a d e s :  with students- who md 
eligible for free. or. reduced-price meab: 

Note: The following-paragraph is for use by distdcts. seleciing.0ptiom~2 that offer an 
21st CCLC program, and may be modified to reflect program(s) offered by the &trick Pursuant t 
Educaffon Code 8482.6, as added by AB 2615 (Ch. 470,.Statues of 2016), cbmmencingJuly 1,2017; n 
family fees may be charged for-,these p_rograms if.the. district..knows the participatlng:.student,h 
homeless youth or in foster card 

. . , . rm-.-r.-,,.-c., r- ...-a,.- ...."l,--C t ..1.1." .,-- F - . F  .'om - 
In regard 'to the After. School. Education' and 
Community Learning Center program, no. fee shall. be. charged for 
as a homeless or foster youth; (EducationLCode 8482.d 

(~$3260 I F& and charge4 
(cJ 3553'- Free and Redrtced Ph'cie~abjs] 
(~$6173 - ~duiatior~ for ~ o n t e ~ e s s ~  ~hildien] 
(cJ.6173.1' - Education for ~oster~outhd 

Note: The remainder of this policy is for use by districts that selected either Option f or 2 above. 



BEFOREIAFTER SCHOOL PROGRAMS (continued) 

Thc following optional paragraph is for use by districts with program serving students ages 11-12 years. 
Education Code 8263.4 provides lhat the pnfemd placement for students ages 11-12 years is in a before- 
school or after-school program rather than in subsidized child care and development services. Whcn 
subsidized child care services are also available, students ages 11-12 years will be eligible for subsidized 
child carc services ody for the portion of care that is not available in a before-school or after-school 
program See AR 5 148 - Child Care and Development. 

Eligible students ages 11-12 years shall be placed in a before-school or after-school program, 
if and when available, rather than subsidized child care and development services. During ,. ! .-., the . . 

time that the before-school or a&r-school p r o m  does not operate, s G ~  students 4 
-may be provided the option of enrolling in child care and development sewices in 
accordance with the priorities established in AR 5148 - Child Care and Development. 
(Education Code 8263.4) 

Note: The foilowing optional paragraph may be revised to reflect district practice. 

To assist in evalwitions of program effectiveness, thc district may refer to the California Department of 
Education's (CDE) Oualitv Standards for Exuanded Leamine in California: Creating and Im~ltmentin~ 8 
Shand Vision of Ouality. In addition, CDE's publication A Crosswalk Between the Oualitw Standards for 
Exaanded Learnine and Propram Oualilv Assessment Toolg describes available assessment tools that am 
closely aligned with the program standards. These publications are available on CDEts web site. 

To the extent consistent with state and federal privacy laws, Education Code 8484.1 authoriztza the district to 
share specified student data (i.e., school day attendance data, statewide assessment scores, hi& school exit 
examination scores, English language development test placement or reclassification scores. California 
Healthy Kids Survey n d t s  in aggregate form, student engagement and behavioral data, and other academic 
measures, including grades and course completion) with the operator of an after-school program with which 
the district has a contract that includes a confidentiality agreement. The district should consult with legal 
counsel if it has any questions regarding the sharing of student data. 

, -.,-*, ..;. . ,,.----.--. .-.+.a --,.* C-,  . -.. ,-.--- --.- 
In addition, Education Code 8427 and 848 ,, s.. - re@ the 
after-school to submit data on m h ~  CDE: m 
the section "Reports" in the accompanying administrative regulation. 

The Board and the Superintendent or designee shall monitor student participation rates and 
shall identify multiple measures that shall be used to evaluate program effectiveness. Such 
measures may include, but are not limited to, student outcome data; program self- 
assessments; feedback fiom staff, participating students, and parents/guardians; and 
observations of program activities. 

Note: The following paragraph is for use by districts that o f f .  an ASES or 21st ~&&-C!CL~ program, and 
may be adapted by districts that offer ASSETS or other programs,- Education. Code. 84823 requires 
districts offerhi ai ASES. ol? ~ 1 s t  CCLC progriit tor ieviekprogram goals; program content, and 
outcome measuresi selected from among those listedin Education Code 8484, every three years and ta 
retain documentation for five years4 



BEFOREiAFTER SCHOOL PROGRAMS (continued) 

(cf: 3580 - District Records) 

Legal Refirence: 
EDUCATIaN CODE 
8263 Eligibility and priorities for subsidized child development services 
8263.4 Enrollment of students ages 11-12 years 
82 73.1 Family fees, exemptions 
8350-8359.1 Programs for Cal WORE? recipients 
836G8370 Personnel qual@cations 
8420-8428 21 st Centu y AJer-School Program for Teens 
8482-8484.65 Ajer School Education and Safety Program 
8484.7-8484.9 21st Centuty Community Learning Centers 
8490-8490.7 Distinguished AJer School Health Recognition Program 
f 7264 New constmction; accommodation of before- and affer-schoolprograms 
35021.3 Afir-schoo 1 physical recreation instructors 
45125 Criminal record check 

.. 
45330 ParaproJesionals; i n s ~ i o n a l  aides 
45340-45349 Paraprofdonals; instructional aides * 
49024 Criminal background check; Activity Supervisor Clearance Certgcate 
49430-49434 Nutrition standards 
4954~d9546-Child cute ~ o o d  Pi'6g4 
49553 Free or reduced-price meals 

F - - ~ p . - . - "  "--. 
6085l.j  ension ion if high schooi'txit 'examinatiod 
i%W@&WW -69430-69464 Cal Grant program 

6311 Stateplan4 
6314 Title I schoolwide programs 
71 71-71 76 2 1st Century Community Learning Centers 
JAWTED STATES CODE. TIlZE 42 
1 766-1 766a Child and Adult Care Food Program 
11434~ ~du'cation for homeless children andyouta 
CODE OF FEDERAL REGULATIONS. TTITLE 7 
226.1 7 Child care center n#&trition standards 

Management Resources: 
C A L I F O M  DEPARTMENTOF EDUCATIONPLrgLICAlTONS . -."..-. -- - . . . 
Qualitv Program Im~rovement Plan for Guanded learn in^ Prikams in. Califbrnia 20161171, 
November 201 4 . .2* . - . ,., ...+-T- -,.. ,. . ., - .. ...._. .. , . 'A. - . .t.i. ..l' -. " .. 
Reauest for.A~~!icntion for Prowarns Proaosina to serve ~ i e h  School Studen@. Serrtember 2013 
21st Century Comntunity "Learning ,Centers. f2lst. CCLC) TAB ElementaryMiddle ~ c h o o i  
Programs, September 201 4 

Management Resources continued: (see nexl page) 



BEFORE/AFTER SCHOOL PROGRAMS (continued) 

Management Resources: (conff nued) 
-ORMA DEPAR MNT OF EDUCA TION PUBWCX TIOm (continued) 
A Crosswalk Between the Olcnlitv Standards for b a n d e d  learn in^ and Proeram Oualitv Assessment 
Tool& 2014 
pualitv Standards for Exvanded Leuminn in Califumia: Creating and Imolementin~ a Shared Vision * .2:1.! C1LI -F -C .a . IC3-  .--"T-T-~C-*C~?* ---- -7% - 
21 st Centrrw Hiph -~chbol-'A f 2 ~ h o d " ~ a f e t v  and. Knrichment for Teens.  warn. ~reauentl i  
Asked Ouesdon&-March ,2014 
California AAer School Phvsical Activitv Guidelines. 2009 
US. DEPAR W E N T  OF EDUC4iTON PUBLICATIONS 
2lst Century Communitv Learning Center& Nonregulatory Guidance, Febnraty 2003 
WEB SRES 
CSBA: http://www.csba.org 
California Department of Education, Before and After School: http:/huwwcde.ca.gov/l&a 
California Healthy Kit& Survey: https://chRs.wested.org 
California School-Age Consortium: ht@://calsac.org 
Commission on Teacher Credentialing: http:/hvwwctc.ca.gov 
Partnership for Children and Youth: ht@://partne~orchiIdren.org 
US. Department ofAgricuIture: http:/~.f irs .~~da~gov/cnd~carda~er~chool~hhn 
US. Department ofEducation: http://www.ed.gov 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacramato, California 95691 
All rights mcrved 



Students 

BEFORE/AFTER SCHOOL PROGRAEMS 

The Governing Board desires to provide before-school andfor after-school enrichment 
programs that support the regular education program and provide safe alternatives for 
students. In order to increase academic achievement of participating students, the cont of 
such programs shall be coordinated with the district's vision -,,..d,. and goals . - - n u  for .-.--- student learning, 

. -A .. , ;F . . - ,. . 
its curriculum, and district and state academic standards. 

7 ,  

(c$ 0000 - Vision) 
(c$ 0200 - Goals f ir  the School District) 
(cf: 5147 - Dropout Prevention) 
(~$5148 - Child Care and Development) 
(I$ 601 1 - Amdernic Standards) 
(c$ 61 76 - WeekendSaturday Classes) 
(c!  61 77 - Summer Learning Programs) 
(cf: 61 79 - Supplemental Instruction) 

The district's program shall be planned through a collaborative process that includes 
parents/guardians, students, and representatives of participating schools, governmental 
agencies including city and county parks and recreation departments, local law enforcement, 
community organizations, and, if appropriate, the private sector. (Education Code 8422, 
8482.5) 

(c$ 1020 - Youth Services) 
(~$1400 - Relations Between Other Governmental Agenciu and the Schools) 
(cf: 1700 - Relations Between Private Indushy and the Schools) 
(cf: 6020 - Parent Involvement) 

The establishment of any program shall be approved by tE rd and the 
participating school. (Education Code 8421,8482.3) 

The Superintendent or designee shall ensure that all stafT who directly supervise students in 
the district's before-school and/or after-school program possess appropriate knowledge and 
experience. As needed, staff and volunteers shall receive ongoing trainine related to their job 
=sibilities. ('Jducation . . . -.. Code -_- 8483 - - 
(cJ 1240 - Volunteer Assistance) 
(cJ 4131 - StaflDevelopment) 
(cf: 4222 - Teacher Aides/Paraprofessionals) 
(cJ 4231 - StaffDevelopment) 
(cJ 433 1 - Staff Development) 

The program shall include academic and enrichment elements in accordance with law and 
administrative regulation. In addition, the program may include support senices that 
reinforce the educational component and promote student health and well-being. 

. .. 
(d 0450 - Comprehensive Safely plan) ' 
(cf. 3550 - Food ServiceiChild Nutrition ProgrutS., 
(cf: 5030 - Student Wellness) 
(cJ 5131.6 - Alcohol and Other Dmgs) 
(cf: 6142.7 - Physical Education and Activity) 



L SCHOOL PROGWlI1 continued 
, , I -  - i '# - a; - - 

A fee may be charged to participating families based on the actual cost of services. The fee 
may be waived or subsidized based on economic need or other critical needs. 

Eligible students ages 11 -12 years shall be placed in a before-school or after-school program 
if and when available, ratha than subsidized child care and development s d c e s .  During the 
time that the before-school or after-school program does not operate, students ages 1 1-12 
years may be provided the option of enrolling in child care and development services in 
accordance with the priorities established in AR 5148 - Child Care and Development. 
(Education Code 8263.4) 

Legal ~e f i re i i e :  fiii n&a& 

P 3260 -Fees and Char; 

'lac Boars and the Supemtenaent or aeslgnee shall momror srudent participation rates ana 
shall identify multiple measures that shall be used to evaluate program effectiveness. Such 
m e m e s  may include, but are not fimited to, student outcome datq program self- 
assessments; feedback from staff, participating gtudeefs. and paLep$/rmardians; & 
observations of program activities. - 



BEFORFJAFTER SCHOOL PROGRAMS (c hued) 

Legal Reference: 
UGi TION C01 

8263 Eligibility anapnoritia for subsidizes child d@veIopment services 
8263.4 Enrollment of studen& ages 11-12 years 
8273.1 Familyfies, exemptions 
83504359.1 Progruntsfor Ca1 WORKS recipients 
8360-83 70 Personnel qualifications 
8420-8428 21st Cenhuy AflerSchool Program for Teens 
8482-8484.65 ABer School Education and Safety Program 
8484.7-8484-9 21st Century Community Learning Centers 
8490-8490.7 Distinguished APer School Health Recognition Pro ~n 

1 7264 New construction; accommodation of b+e and ajer-sc.--,lprugram 
35021.3 Ajhschoolphy~ical recreation instructors 
45125 Criminal record check 
45330 Paraprofessionals; instructional aides 
35340-45349 Paraprofessionals; insbuctional aides 
49024 Criminal background check; Activity Supavisor Clearance Certipcate 
49430-49434 Nutrition standards 
49553 Free or reduced-price meals 
69530-69547.9 Cai Grant program 
lLVliTD STATES CODE. T7iT.E 2Q 
6314 Tille I schoolwide progmms 
6319 Program improvement 
71 71-71 76 21st Century Cornrnuni~y Learning Centers 
-DSTJlE$ CODE, 42 
1766-1 766a Child and Adult Care Food Program 
CODE OF FEDERAL REGULA VONS. lTtlX 7 
22 utn'tion standards 

Oualitv Standards for h a n d e d  1.eurnin~ and Proptam Ouulih Assessment 
-2014 - 

Guidance, Febmary 2003 

CSBA: h t t p : / M . c s h a r g  
Cdifimia Beparmtent OfEdaimtion, &$ere and Aper Wool :  ht@.vhvw,cd ~ g m  
Calganirr Heal1y Kids S a w :  https://chh.wested.org 
California Sehl-Age Cowortiurn: http://calsac.org 
Comissim, on Teacher Credentiuhng: http:/k.ctc.ca.gov 
Pamershipjbr Chil&em and Tmth: http://pu~nerforchildrm,og 
US. Department ofAgricuhre: h t t p : / n Y W W . ~ . ~ ( ~ d a . g o v / c & a r e / a p  
US. Department of Education: http:/h.ed,gov 

Policy 
ad~pted: QcLtober 21,201 5 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, Cdifmia 



CSBA Sample 
Administrative Regulation 

Students 

BEFORWAFlrER SCHOOL PROGRAMS 

Note: The district should revise the following administrative regulation to reflect the befbr{L&,kfied 
sch<o1 pmgram(s) ifqffezd and grade IeveIs at,;ih-ch, the proEaGs'ake>fferled. In addition to 
the program requirements . described . .  below,before-school~and . . .  - - after-school programs may be subject to other 

. , . .-. . . 
distAc$ policies ' .' ., Gch"a4 BPfAR 5148 - Child Care and .-. - .* -.. .-- ,-- &. - . - ,- 

Development, A R ~  . .. . .  
a d  BPIAR 3550 - ~ o o d  SavicdChildNutrition  prod^ 
questions regarding the appIicability of other laws to the district's program. 

Grades K-9 

Note: The following section is for use by districts providing before-school andlor after-school programs 
funded by the state After School Education and Safety Program (ASES) (Education Code 8482-8484.65) or 
the federal 21st Century Community Learping Center Program (21st CCLC) (Education Code 8484.7- 
8484.9; 20 USC 7171-7176). Both ASES and 21st C ~ C  progra;hs seheestudbq~who aieiG tides KI 
9 in an e l ~ m e n t a ~ ,  mlddleipr junior high schoolj Pursuant to Education Code 8484.75, progratng funded 
though the 21st CCLC program are generally subject to the same program requirements applicable to ASES 
programs, with the exception of specified provisions primarily related to allocation of funds. 

The following section applies to both ASES and 2Ist CCLC progmns except whem otherwise noted, and 
should be revised to reflect the program(s) offered by the district. 

The district's After School Education and Safety (ASES) program or 21st Century 
Community Learning Center (21st CCLC) program leaj! sh servc students in my. bf 
grades K-9 as the d i s ~ f i  may deterkine based on.local (Education Code 8482.3, 
8484.T. 8484.74 8484.8) 

The district's 21st CCLC program shall primariIy serve students in Title I schoolwide 
programs or serve a high percentage of students from low-income families, (Education Code 
8484.8; 20 USC 7173) 



BEFOREIAFTER SCHOOL PROGRAMS (continued) 

(cJ 61 71 - Title I Programs) 

I Note: The remainder of thi. section applies to both ASES and 2 1st CCLC pmgmm. 1 
The district's ASES and 21st CCLC program(s) shall be operated in accordance with the 
following: 

1. Program Elements 

a The program shall include an educational and literacy element in which 
tutoring or homework assistance is provided in language arts, mathematics, 
history and social science, computer training, andlor science. (Education 
Code 8482.3) 

(cJ 61 42.91 - ReadindLmguage Arts Inshuction) 
(cj 61 42.92 - bfathemati~~~ Instructian) 
(cf 6142.93 - Science Instruction) 
(cf: 6154 - HomeworfJMohp Work) 
(cJ 6163.4 - Student Use of Technology) 

Notc: Education Code 8482.3 requires that the program include an educational enrichment component 
which may include physical fitness. Pursuant to Education Code 8483.55 and 8484.8, be California 
Department of Education (CDE) has developed voluntary California After School Phvsicd Activity 
Guidelines which an available on its web site. 

b. The program shall include an educational enrichment element which may 
include, but is not limited to, fine arts, career technical education, recreation, 
technology, physical fitness, and prevention activities. (Education Code 
8482.3) 

(L$ 51 31.6 - Alcohol and Other Drugs) 
(cf: 51 31.62 - Tobacco) 
(cf: 61 42.6 - Visual and Pefarming Arts) 
(cf: 6142.7 - Physical Education and Activity) 
(cj 61 78 - Career Tkchnicul Education) 



BEFOI@/AlVER SCHOOL PROGRAMS (continued) 

Note: Pursuant to Education Code 8482.3, after-school programa m y  offer snacks or meals that conform to 
applicable state or federal nutrition standards. Reimbursement for providing snacks is available through the 
National School Lunch Program and the Child and Adult Care Food Program (CACFP) for participating 
districts, Pursuant to the Healthy, Hunger-Free Kids Act of 2010 (42 USC 1766-1766a), after-school 
programs participating in the at-risk after-schoool care camponeat of the CACFP may be reimbursed for 
serving 111 meals. Further information is available on the web sites of the CDE and U.S. Department of 
Agriculture. 

2. Nutrition 

a. If snacks or meals are made available in the program, they shall conform to 
state nutrition standards specified in Education Code 49430-49434 or 42 USC 
1766 applicable. (Education Code 8482.3; 42 USC 1766-1766a; 7 CFR 
226.17) 

b. The district's before-school program shall offer a breakfist meal as described 
in Education Code 49553 for all program participants. (Education Code 
8483.1) 

(cJ 3550 - Food Service/Child Nutrition Program) 
(cj 3554 - Other Food Sales) 
(cf: 5030 - Student Wellness) 

Note: Education Code 8482.3 provides that a pmgram may be offend at one or multiple school sites. 
Program applications and U.S. Department of Education (USDOE) nonregulatory guidance, 21st Century 
Communitv tearnine Centers, state that programs may be located off campus es long as the facility is as 
a d a b l e  and accessible to students as if it were located at a school. 

3. Location of Program 

a. The program may be offered at one or multiple school sita and/or at an easily 
available and accessible off-campus facility. (Education Code 8482.3) 

Note: Education Code 8482.8, as amended by;m 2615 (Ch. 470, ~tatutes'of 2016)) allows tho district to 
provide services at mother school site if there is a significant barrier to student participation in a program at 
thc school of attendance and if the school to which the program '%ill be transferred either (I) agrees t 

- ,  
receive. students from the transferring- school and has, an existing grant of the. same type as th j 
transferring school, or (2) does not have al0-percent lower percentage of students eligible f o ~  free oq 
reduced-price. meah, than the transferrhg.schoo1-. Approval to provide services at 
another school site must be obtained f k m  the Superintendent of F'ublic- Instruction prior to or during tho 
grant application process. In addition, Education Code 8482.8 dows  a district that is temporarily prevented 
fkom operating a program at a given site due to natural disaster, civil unrest, or imminent danger to students 

I or staff to hmding to other program sites in order to meet attendance target9 during that time period I 
b. When there is a significant barrier to student participation in either the before- 

school or after-school component of a program at the school of attendance, the 
1 ~ u p e r i n t e n d e n i  or; desibed may, with the approval of the 



BEPOREImER SCHOOL PROGRAMS (continued)" 

Code 8482.8) 

(1) Fewer than 20 students participating in the program component 

(2) Extreme transportation constraints, including, but not limited to, 
desegregation busing, busing for magnet or open enrollment schools, 
or student dependence on public transportation 

merging. int.0, a new schoo'i open@_by~@e_dis@~*o_r,th&sp~&g~of 
iis _C students wika U_.L_-L. hew +cho9i 

Ln such cases, the district shall arrange for sde, supervised transportation 
between schod sites; mure communication among staff in the regular school 
program, staff in the before-school or after-school program, and 
parentslguardians; and ensure alignment of the educational and literacy 
elements with the regular school program of participating students. 
(Education Code 8482.8) 

4. Staffig 

a All staff members who directly supervise students shall, at a minimum, meet 
the qualifications for an instructional aide. (Education Code 8483.4, 45330, 
45344,45344.5) 

(cJ 4222 - Teacher Aides/Paraprofessionafs) 
Note: Pursuant to Education Code 8483.4, program staff and volunteers are requited to meet health 
screedug and fingerprint ,clearance requitemen&. 

that the requirement to obtain an Activity Supervisor Clearance Certificate prior to. beginning a. paiq 
or volunteer positfon Is satisfied bd c~etwind a . Department . of Justice and Federal Bureau of Investigation 



BEFOREIAFTER SCHOOL PROGRAMS (continued) 

b. All program staff and volunteers shall be subject to the health screening and 
fingerprint clearance requirements in law and Board policy. (Education Code 
8483.4) 

(cf 1240 - Volunteer Assistance) 
(c!  4 112.4/4212.4/4312.4 - Health &aminutions) 
(cf: 4112.5/4212.5/4312.5 - Criminal Record Check) 

c. The student-to-staff ratio shall be no more than 20 to 1. (Education Code 
8483.4) 

5, Hours of Operation 

a A before-school program shall not operate for less than one and one-half 
hours per regular school day. (Education Code 8483.1) 

b. An after-school program shall begin immediately upon the conclusion of the 
regular school day and shall operate a minimum of 15 hours per week md at 
least until 6 p.m. on every regular school day. (Education Code 8483), 

6. Admissions 

a. Every student attending a school operating a program is eligible to participate 
in the program, subject to program capacity. (Education Code 8482.6) 

(cJ 0410 - Nondiscrimination in Dismct Programs and Activities) 

b. If the number of students wishing to participate in the program exceeds 
program capacity, students shall be selected for enrollment based on the 
following guidelines: 

Note:. Pursuant to  d ducat ion Code 8483,'. as. added. by. AB - 2615 (Clii (470,: Statutes. of; 2016)l 1 commencing July 1,2017 h t  priority for enrollment shallbe given to-students,who are.ldentffied aq 
homeless or foster youth, as provided below4 

I.,l~,,.n,r rc- '" -,,, CI.*-.,-I.Cy.d I ?*..?-...I.--.. .-.r I... ..-.....~,-- - . l i i , - .T- . l : l . -CCI . -CI I f - . - -  --I,.,%-- 

(l),,:, .; l!ikst.priority for, enrollment shall be  gihn to students who ard 
identified: ai homeless youth,'i as detined by the ~ c ~ i n n e ~ - ~ e n t d  
Homeless Assistance Act (42 USC 11434a), at the time they, applj 
for, enrollment or. at: any, time dnring the: school year and td 
students who are identified by the program as beingin foster-carel 
(Education Code 8483,8483.11 

.,* .-, ........--=,- ,-.--. -- ' ,  -..- "--, - ..... .- r r  -, . - . . . . . . . - ~ r r  . : . - t . 2  3-  r . r > -  

~he'distriet is notrequired to disinroll a current student in orded 



BEFORE/A.FTER SCHOOL PROGRAMS (continued) 

ydith, ofthe: right of thd' child to. receive prioiity enrohenfl 
~ $ - ~ o v v ~ ~ ~ ~ q u g ~ ~  prio~ityce&oUrnen~~~d~catitiop. code-84831 

.---.I*- - ,.,.pT.'..~-,,r- -.-. 
(cf. 5145.6 ~ a r c n t a l ' ~ o d f i i r i ~ ~ - - , -  
'(cf: 61.73 a  ducati ion for ~omefess Cltildreq 
(& i 5 ~ _ 7 , $ l ~ - . ~ i a d q n  for.fgs&r ~outhd 

I Note: Item #(la) below h for we by districts that maintain middle or junior high schools. 1 
(+a fi%;GdT7&riority for enrollment-Wmiddle or junior high school 

students shaIl be given to students who attend daily. (Education Code 
8483,8483.1) 

Note: Item ,- ,$43)4a arc optional and may be revised or expanded to include ensoheat priorities 
established by the district. 

(?a ~@r&$ior i ty  for enrollment shall be given to students identified as 
in need of academic remediation or support in accordance with Board 
policy or administrative regulations. 

(a Any remaining capacity shall be filled by students selected at random. 

( 4  A waiting list shall be established to accommodate additional students 
if space becomes available. 

7. AttendancdEarly Release 

Note: Education Code 8483 and 8483.1 express legislative intent that elementary students attend thc full 
program day of either the before-school or after-school program every day in which they participate. 
Education Code 8483 md 8483.1 - &ow districts to implement a flexible attendance schedule for students in - . . 
middle or junior high s c h o o l 1  

attend less than one-half of the daily program hours may not be counted for attendance purposes. 

Pursuant to Education Code 8483, districts offering an after-school program are mandated to establish a 
policy regarding rcasonabfe early daily release of students from the after-school p r o w .  Education Code 
8483.1 maodates districts offering a before-school program to establish a policy regarding reasonable late 
daily arrival of students. The following items should be revised to reflect district practice. 

L 



BEFOREIAFTER SCHOOL PROGRAMS (continued) 

a. Each student admitted into a district program shall be expected to attend the 
number of hours that the program is in operation every day that hefshe 

participates. 

b. When necessary, a student's parent/guardian may request, in writing, that the 
Superintendent or designee approve the reasonable late daily arrival of hisher 
child for the before-school program or the reasonable early daily release of 
hislher child fiom the after-school program. The Superintendent or designee 
shall not approve such a request if the student would be attending less than 
one-half of the daily program hours. 

Note: Item #8 below is for use by districts thst offer a program during summer, inteasession, or vacation 
periods. Pursuaat to Education Code 8483.76, a school that establishes a before-school or after-school 
program is eligible to receive a supplemental grant to operate the program in excess of 180 regular school 
days or during any combination of summer, weekind4 intersession, or vacation periods for a maximum of 
30 percent of the total grant amount awarded, per school year, to the school. 

8. Summedhtersessioflacation Programs 

a A before-school program operating during summer, intersession, and/or 
vacation days shall be offered for a minimum of two hours per day, An after- 
school program offered during summer, intersession, and/or vacation days 
may be operated for either three hours or six hours per day in accordance with 
Education Code 8483.76. When both before-school and after-school programs 
are offered for the same students on such days, they shall be operated for a 
minimum of four and one-half hours per day. (Education Code 8483, 8483.1, 
8483.2,8483.76) 

b. A program offered during summer, intersession, and/or vacation periods may 
open eligibility to e v 9  student attending a school in the district, with priority 
for enrollment given to students enrolled in the school that received the grant. 
(Education Code 8483.76) 

c. To address the needs of students and school closures, the prograrn may be 
conducted at an off-site location or an alternate school site. The program shall 
notify the California Department of Education (CDE) of the change of 
location and shall include a plan to provide safe transportation pursuant to 
Education Code 8484.6. (Education Code 8483.76) 

d. Any program operating for six hours per day shall provide at least one 
nutritionally adequate fiee or reduced-price meal to each eligible student 
during each program day. (Education Code 8483.76) 



BEFOREIABTER SCHOOL PROGRAMS (continued) 

Note: Education Code 8483.76 mandates b t  a district operating a six-hour program adopt an attendance 
and early release policy for the program that is consistent with the district's early release poticy for the 
regular school day; see item #7 above. This policy must be included in the program plan submitted to thc 
CDE. 

e. For any program operating six hours per day, district procedures pertaining to 
student attendance and early release as specified in item #7 above shall apply. 
(Education Code 8483.76) 

(cJ 61 77 - Summer Learning Program) 



BEFORE/mER SCHOOL PROGRAMS (continued) 



BEFOWAFTER SCHOOL PROGRAMS (continued) 

Volunteers 

Note: The following optional section is for use by districts that choose to create a registry of volunteer after- 
school physical recreation instructoft or other voluntem pursuant to Education Code 35021.3, and may be 
used by districts that provide an ASES, 2lst CCLC, ASSETS, or any other local program. When the district 
opts to use a registry created by a county office of education pursuant to Education Code 350213 rather 
than develop its own, the following section may be revised to inform district staff about the county registry 
and encourage its use. 

.-- .,-,-.- ..,,.... .--,..----..- - -....-.. rt,c .( 

pursuant to Education Codei350213;: aAfter-school instruction in physical recreation provided by a 
volunteer does not count toward satisfaction of physical education requirements pertaining to the number of 
instructiod minutes or come completion for high school graduation; see BP/AR 6142.7 - Physical 
Education and Activity and BP 6146.1 - High School Graduation Requirements. 

The Superintendent or designee may establish a registry of volunteer after-school physical 
recreation instructors and other before-school and after-school program volunteers. 
(Education Code 35021.3) 

Note: Education Code 35021.3 requires volunteers to submit to a criminal background check aod authorizes, 
but does not require, the district to contribute funds to prty for all or part of the background check Pursuant 
to Education Code 35021.3, the district may expand the following paragraph to impose additional 
requirements on volunteers (e.g,, certification in cardiopulmonary resuscitation). - 



BEFOREIAETER SCHOOL PROGRAMS (continued) 

To be included in the registry, a volunteer shall submit to a criminal background check 
pursuant to Education Code 45125. He/she also shall submit current contact infomation to 
the district and shall update that idormation whenever the information changes. (Education 
Code 35021.3) 

The Superintendent or designee may use a volunteer registered with the district or may select 
another person to provide physical recreation to students after school hours or to provide 
other services. (Education Code 35021.3) 

Reports 

Note: The following section applies to ASES, 21st CCLC, and ASSETS programs. 

Pursuant to Education Code 8426 and 8484, the CDE may tetminate a grant if, for thne consecutive years, 
the program hila to demonstrate measurable program outcomes or Ms to attain 75 percent of its proposed 
attendance levels. For this purpose, the CDE may consider a comparison of participating and 
nonparticipating students at the same school site or other factors. 

The Superintendent or designee shall annually submit to the CDE outcome-based data, 
including but not limited to: (Education Code 8427,8482.3,8484) 

1. For participating students, school day attendance on an annual basis and program 
attendance on a semi-annual basis 

Note: SB !22! Education Code 8427 
programs to submit 

devebped by the CDE. The CDE's program quality 
standards, QuaIitv Standards for Emanded Learniw in California: Creatine and Im~lementin~ a Shared 
Vision of Quality, are available on its web site. 

2. Evidence of a program quality improvement process that is data driven and based on 
CDE program quality standards 

Pollcy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacramento, California 95691 
A11 righb reseryed. 



Students 

BEFORElAFTER SCHOOL PROGRAMS 

The district's Afier School Education and Safety (ASES) program or 21st Century 
Community Learning Center (21st CCLC) program may serve students in grades K-9. 
(Education Code 8482.3,S I 

Consistent with state b d m g  pnonnes, the district shall, to the e%'@nt feasibl~ p i  tY 
to establishing ASES programs that serve students in schools with the highest percentage of 
students eligible for fiee and reduced-price meals. 

(cf 3553 - Free and Reduced Price Meals) 

The district's 21st CCLC program shall primarily serve students in Title I schoo1wide 
programs or serve a high percentage of students fkom Iow-income families. (Education Code 
8484.8; 20 USC 7173) 

(cf 61 71 - Title I Programs) 
-.. 4': . -..-a A7 ' ' A - -  -+ :+ 

Consistent with federal funamg pnonhes, the district a, 76 %e extent feasible, gwe 
priority to establishing 21st CCLC programs in schools that are identified for program 
improvement under 20 USC 6316 andlor programs that will provide year-round expanded 
learning opportunities. 

i Improvement Schools) 

The district's ASES 18 21st CCLC program(s be operated in accordance with the 
following: 

a. The program shall include an educational and literacy element in which 
tutoring or homework assistance is provided in language arts, mathematics, 
history and social science, computer training, and/or science. (Education 
Code 8482.3) 

(cJ 6142.91 - ReadingLLanguage Arts Instruction) 
(cj: 6142.92 -Mathematics Instruction) 
(cj: 61 42.93 - Science Instruction) 
( ~ $ 6  I54 - HomeworWMakeup Work) 
(cf: 61 63.4 - Student Use of Technology) 

-1 . .- - 
b. The program shall include an educa t iona lL%Z%~ 

include, but is not limited to, fine arts, career technical education. recreation. 
- -, 

technology, physical fitness, and prevention activities. (Education' Code 
8482.3) 



. . . - 

m - 
-7 '. -2 L 

4 1 S (continued) 

Nutrition 

a If snacks or meals are made available in the program, they shall conform to 
state nutrition standards specified in Education Code 49430-49434 or 42 USC 
1766 as applicabl " lucation Code 8482.3; 42 USC 1766-1766a; 7 CFR 
226.17) - 

. -.. , - 2 
m e s s  2 
in Education Code 49553 for all program participants. (Education Code 
8483.1) 

(~$3550 - Food SenticeKhild Nutrition Program) 
(cf: 3554 - Other Food Sales) 
(if: 5030 - lent 'Iness) 

h e  program may be offered at one or multiple school sites and/or at an easily 
available and accessible off-campus facility. (Education Code 8482.3) 

b. When there is a significant barrier to student participation in either the before- 
school or after-school component of a program at the school of attendance, the 
district may, with the approval of the Superintendent of Public Instruction, 
provide services at another school site. A significant barrier includes either of 

following: (Education Code 8482.8) 

Fewer than 20 students participating in the program component 

Extreme transportation constraints, including, but not limited to, 
desegregation busing, busing for magnet or open enrollment schools, 
or ,dent dependence on public transportation 

m sucn cases, the district shall arrange for safe, supervised transportation 
between school sites; ensure communication among staff in the regular school 
program, staff in the before-school or after-school program, and 
parmtdguardians; and ensure aligmnent of the educational and literacy 
elements with the reylar school Frog L of narticiuathg students. 
(Education Code 8482.8) ZE 



BEFOKEIAFTER SCHOOL PROGRAMS (continued) 

a : All staff members who directly supervise students shall, at a minimum, meea '- 

' the qualifications for an instructional aide. (Education Code 8483.4; 20 USCl . 
6319) 

(cJ 4222 - Teacher AidedParaprofessionah) 

b. All program staff and voIunteers shall be subject to the health screening and 
fingerprint clearance requirements in law and Board policy. (Education Code- 
8483.4) - 

,,, 1240 - Volunteer Assistance) 
(cJ 4112.4/4212.4/4312.4 - Health Examinations) 
(cf. 41 12.5/4212.5/4312.5 - Criminal Recof 

c. The student-to-staff I 

5 of Operation 

a A before-school program shall not operate for less than one and one-half 
iT.: m 

hours per regular school day, (Education Code 8483.1) 
- 

b. An afler-school program shall begin immediately upon d= concluston of the 
regular school day and shall operate a minimum of 15 hours per week and at 
least until 6 p.m. on every regular school day. (Education Code 8483) 

Admissions 

a. - - - 
Every student attending a school operating a program is eligible to participate . ' 
in the program, subject i ram c a e t y .  (Education Code 8482.6) 

5 .  . -. - . - 
1 

- '. A -- 
~discrimination in District Programs and Activities) 

b. If the number of students wishing to participate in the program exceeds 
program capacity, students shall be selected for enrollment based on the 
followirlg guidelines: 

(1) Priority for enrollment of middle or junior high school students shall 
be given to students who attend dailv. (Education Code 8483.8483.1) 



BEFORFJAFTER SCHOOL PROGELM!MS (continued) 

(2) Priority for enrollment s h d  be given to students identified as in need 
of academic remediation or support in accordance with Board policy 
or administrative regulations. 

(cJ 61 79 - Supplemental I~buction) 

(3) 

7. Atta 

W g  cap dents selected at random. 

(4) A watmg list shall ~e esrablished t lodate additional students 
if space becomes available. 

mce/Early Release 

a Each student admitted into a district program shall be expected to attend the 
$dl number of hours that the program is in operation every day that hdshe 
barticinates. 

'U'hen necessary, a student's parenvguardian may request, in writing, that the 
Superintendent or designee approve the reasonable late daily arrival of bislher 
child for the before-school program or the reasonable early daily release of 
hisfher child from the after-school program. The Superintendent or designee 
shall not approve such a request if the student would be attending less than 
one-half of the daily program hours. 

8. Summer/IntersessionNacation Programs 
- 

-0-A befor&od program opera&g J&g summer, interseishn, anaoi - 
 vacation days shall be offered for a minimum of two hours per day. An after- 
,school offered during summer, intersession, andjor vacation days 
!may be operated for either three hours or six hours per day in accordance with 

= Education Code 8483 -76. When both before-school and after-school programs 
4 1  are offered for the same students on such days, tbev shall be operated for a 

minimum of four and one-half hours per dav. (Edu ion Code 8483. 8483 .I. 
8483.2.8483.76) 

b. A program offered d m g  summer, mtersession, ancvc ,acanon pmoas may 
open eligibility to every student attending a school in tnc; district, with priority 
for enrollment given to students enrolled in the school that received the grant. 
(Education Code 8483.76) 

To address the needs of students and school closures, the program may be 
conducted at an off-site location or an alternate school site. The program shall 
notifjr the California Department of Education (CDE) of the change of ' , 

location and shall include a plan to provide safe transportation pursuant7GT - 
Education Code 8484.6. (Education Code 8483.76) 



BEFOREIAFTER SCHOOL PROGRAMS (continued) 

d. Any program operating for six hours per day shall provide at least one 
nutritionally adequate free or reduced-price meal to each eligible student 
during each program day. (Education Code 8483.76) 

e. tior any program operating six hours per day, district procedures pertai .g to 
student attendance and early release as specified in item #7 above shall apply. 
(Education Code 8483.76) 

(cJ 61 77 - Summer Learning Programs) 

Reports 

The Superintendent or designee shall annually submit to the CDE outcome-based data, 
incIuding, but not limited to: (Education Code 8427,8482.3,8484) 

I. For participatin ~tudents, school day attendance on an mual  basis a d ~ m r o  
r- . - 

attend . , .. n a semi-annual $is , . - 
- 4 - 1C e 

2. Evidence or a program quality I lrovement process hat is data driven and $Zed on 
CDE program quality standards 

Regulation 
approved: October 21,201 5 

CENTER UNIFIED SC32100L I X m T  
Antdp,  C&fhmia 



CSBA Sample 
Administrative Regulation 

Students 

PRESCHOOWEABLY CHKDHOOD EDUCATION 

Note: The following administrative regulation reflects the major feqUit.ements of the California State 
Preschool Program (CSPP) pursuant to Education Code 8235-8239. The CSPP consolidates state preschool 
programs (Education Code 823543237), family literacy programs (Education Code 8238-823!,4),-and 
general child care and development programs to the extent that they serve children 4 3-4 yelu~.ocag% 
(Education Code 8240-8244). 

The following administrative regulation does not reflect all requirements for other state and federally funded 
preschool pmgram(s). The district may revise this administrative regulation to reflect other preschool 
program(s) it offers, such as the state migrant child care and development program (Education Code 8230- 
8233), state program for severely disabled children (Education Code 8250-8252), federal Head Start 
program (42 USC 9831-9852), Title I preschool program (20 USC 6311-6322), or preschool program 
developed and h d e d  by the district. 

In addition to the program requirements described below, prcschooI program may be subject to other 
policies contained throughout the district's policy manual (e.g., BP/AR 5148 - Child Care and Development, 
AR 35 14.2 - Integrated Pest Management, BPIAR 1240 - Volunteer Assistance, and food safety standards 
and nutrition requirements in BP/AR 3550 - Food SewicelChild Nutrition Program). Districts should consult 
legal counsel if they have questions regarding the applicability of other laws to tho district's preschool 
program. 

When approved by the California Department of Education (CDE) under the California State 
Preschool Program, the district may operate one or more part-day preschool programs in 
accordance with law and the terms of its contract with the CDE. 

(cJ 5148 - Child Care and Development) 

Note: 5 CCR 18130 specifies the state regulations for child care and development programs that arc 
applicable to CSPP programs. These requirements include, but are not limited to, the program components 
listed in 5 CCR 18272-18281. See AR 5148 - Child Care and Development for details regarding these 
required program components. 

The district's preschool program shall incIude all required program components, as described 
in 5 CCR 18272-18281 and AR 5148 - Child Care and Development, for the educational 
program, the creation of a developmental profile for each child, staff development, parent 
involvement and education, community invoIvement, health and social services, nutrition, 
and program evaluation. (5  CCR 18271-28281) 

Minimum Hours/Days of Operation 

The district's part-day preschool program shalt operate a xnhhnum of three hours per day, 
excluding time for home-to-school transportation, and for a minimum of 175 days per year 
unless otherwise specified in the program's contract. (Education Code 8235; 5 CCR 1 8 136) 



PRESCHOOLIEARLY CHILDHOOD EDUCATION (continued) 

The preschool program shall maintain an adult-child ratio of at least one adult for every eight 
children and a teacher-child ratio of at least one teacher for every 24 children. If the district 
cannot recruit a sufficient number of parents/guardians or volunteers to meet the required 
adult-child ratio, teacher aides shall be hired as necessary. (5 CCR 18135,18290) 

(cf: 1240 - Volunteer Assistance) 
(cj 6020 -Parent Involvemenr) 

specified in Health and Safety Code 1596.761 

.- . , 

supe-ioah rhiidrks a t ) '  preschi501.'shall,: unless' ;xeekempt6& by la* ,.be:'&unize 
against influenza,. pertussis,. and measles. in, accordance+with., Health,, and Safe@ Cod 

0 - 

1 
159667995 and. bR 5148.--: Child: Care: and DevelopmenC ~ocumentation~.o~require 
immunizations,. on  applicable.. exemptions; shaU. bc. @taine&:.~the~emplow! 
personne1:file.f @ealth and ~afety_~ode.1596.7995]1 

4 

Wraparound Child Care Services 

7 

Note: The following section is optional. Because preschool programs operated under the CSPP are part-day 
programs only, Education Code 8329 encourages districts to contract with the CDE to offer "wraparound 
child care services" which combine preschool and general child care services to provide a full day of 
services for eligible fades.  Such programs must be consistent with requirements for general child care nnd 
development program offered pursuant to Education Code 8240-8244; see BPlAR 5148 - Child Care and 
DeveIopment 



PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued) 

In accordance with its contract with the CDE, the district may offer full-day services to meet 
the needs of eligible families through a combination of part-day preschool and wraparound 
child care services that are offered for the remaining portion of the day or year following 
completion of the preschool services. Child care and development services offered through 
this program shall meet the requirements of general child care and development programs 
pursuant to Education Code 8240-8244. (Education Code 8239) 

Wraparound services shall operate a minimum of 246 
specified in the contract. g d i i i q  this period of time, 

' r -zrrv  -r-n-m-- -y~=.c 

shall operate 175-1 80 days;. Mtey the: coppletion@f~jhhe 
,.a - - -+"? ,--,> - 7 ' ;  -- ."- , 7,- - timl general child care and development pgramd may operate a 

of the year. , . -. - . - ... - -- (Education Code 8239) 

Family Literacy Services 

Note: The following section is optional. Contingent upon funding in the state Budget Act, Education Code 
8238 and 8238.4 provide for the Superintendent of Public Instruction (SPI) to distribute family literacy I supplemental gmnt funds to qualifying CSPP contractors for the purposca des&ibcd below. I 

When any district preschool program receives funding for family literacy services pursuant to 
Education Code 8238.4, the Superintendent or designee shall coordinate the provision of: 
(Education Code 8238) 

1. Opportunities for parentdguardians to work with their children on interactive literacy 
activities, including activities in which parentdguardians actively participate in 
facilitating their children's acquisition of prereading skills through guided activities 
such as shared reading, learning the dphabet, and basic vocabulary development 

2, Parenting education for parents/guardians of participating children to support their 
chilclds development of literacy skills, including, but not limited to, parent 
education in: 

a. Providing support for the educational growth and success of their children 

b. Improving parent-school communications and parental understanding of 
school structures and expectations 

c, Becoming active partners with teachers in the education of their children 



PRESCHOOL/EARLY CHLLDHOOD EDUCATION (continued) 

d. Improving parental knowledge of local resources for the identification of and 
services for developmental disabilities, including, but not limited to, contact 
information for the district special education referral 

3. Referrals to providers of adult education and instruction in English as a second 
language as necessary to improve parents/guardianst academic skills 

(cf. 6200 -Adult Education) 

4. Staff development for teachers in participating classrooms that includes, but is not 
limited to: 

a. Development of a pedagogical knowledge, including, but not limited to, 
improved instructional strategies 

b. Knowledge and application of developmentally appropriate assessments of the 
prereading skills of children in participating classrooms 

c. Information on working with famiiies, including the use of on-site coaching, 
for guided practice in interactive literacy activities 

d. Providing targeted interventions for all young children to improve 
kindergarten readiness upon program completion 

Eligibility and Enrollment 

Note: The following section reflects eligibility criteria and mIlmcnt priorities for the CSPP pursuant to 
state law and regulations. 5 CCR 18105 mandates that a district operating a CSPP program develop written 
admissions policies and proceduces that conform to the requirements of 22 CCR 101218, including criteria 
designating those children whose needs can be met by the program and services and the ages of children 
who will be accepted. 

Children eligible for the district's preschool program indude those who will have their third 
or fourth birthday on or before September 1 of the fiscal year that they are being served. 
(Education Code 8208,8235,8236) 

Note: The foilowing paragraph reflects guidance in CDE's Mauagement Bulletin 14-02. See BP 6170.1 - 
Transitional Kindergarten for eligibility requirements pertaining to the transitional kindergarten program 
pursuant to Education Code 48000. 



PRESCHOOLtEARLY CHILDHOOD EDUCATION (continued) 

When a child is eligible for both the preschool program and the district's transitional 
kindergarten program, the family may choose the most appropriate program for the child. In 
accordance with the enrollment priorities described below, the child may be enrolled in both 
programs provided that the child is not enrolled in both programs for the same time period on 
the same day. 

Note: Pursuant to 5 CCR 18082-18083, the p d g u d i a n  must submit an application for services which 
contains specified iuhrmation and documentation. The application form is available on the CDE's web site. 
Upon receiving an application, a person designated by the district must certify the family's or child's 
eligibility. - 

Eligibility for subsidized preschool shall be as follows: 

1. Children shall be eligible for subsidized preschool services if their family is a current 
aid recipient, income eligible, or homeless and/or the children are recipients 
of protective services or. have been identified as beind or at risk of beind abused, 
neglected, or exploited. (Education Code 8235,3263,8263.1; 5 CCR 18131,18134) 

2. Children shall be eligible for subsidized wraparound preschool and child care services . -T,-...,. 

if their family meets at least one of the criteria specified in item #1 above *.and 
needs child care services due to either of the following circumstances: (Education 
Code 8239,8263) 

~ o t e : ; h  982 (chi. 567,.~iatutes~ofi201~ amended-'~ducatf66 ~ b d e  8263 to:expand. the. hi if entitie 
that can identify a,chfld.in.need of subsidized services to include. a local educational agency liaison fo 

chfldren to be identified to include a homeless child.) 
homeless. children and youth;.a.Head Start program;. or .a transitional shelter. and to:expand the Ust,of 

a. The child is .. . . identified , by a legal, medical, or social services 
C ... - .., ...... ...I, I ,- 

,&thct-, e d s o ~  for homeless s h d e n ~ r  . - .  ~iad:;S&t- 
emergency ~r~transitionaj shelter as bein4 a recipient of protective . . , services, . . . . 

4 as b e i d  or at risk of bein& neglected, abused, or exploited orasbeind . .. 

homeless?. 

(i$6173 - ~iiucuti& for ~&ele& children] 

b. The parentdguardians are engaged in vocational training leading directly to a 
recognized trade, paraprofession, or profession; are employed or seeking 
employment; are seeking permanent housing for family stability; or are 
incapacitated. 



PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued) 

Note: The following paragraph may be revised to reflect district practice. Unlcsa etate funding is allocated to 
support tha "cenfralizcd eligibility list" established in each county punnurnt to Education Code 8499.5, such 
lists will be maintained only if locally funded. In situations where them is no locally funded centralized 
eligibility list or the district elects not to participate in the local list, the district must establish its own 
waiting list in accordance with admission priorities pursuant to 5 CCR 18 106. 

The Superintendent or designee shall consult the county's centralized eligibility list, when 
avaiiable, or shall maintain a district waiting list in accordance with admission priorities. As 
vacancies occur, applicants shall be contacted in order of their priority. (5 CCR 18106) 

First priority for enrollment in a preschool program shall be given to neglected or abused 
children 4 3 or 4 yem oficgl who are recipients of child protective services or who, based 
upon written referral h m  a legal, medical, or social senrice agency, are at risk of being 
neglected, abused, or exploited. If unable to enroll a child in this category, the district shall 
refer the child's parent/guardian to local resource and referral services so that services for the 
child can be located. (Education Code 8236; 5 CCR 1813 1) 

(cf. 1020 - Youth Services) 
(cf: 1400 -Relations Between Other Governmental Agencies and the Schools) 
(cf: 1700 - Relations Between Prlvate Induse and the Schools) 

In any CSPP program operating with W i g  that was initially allocatcd in a prior &cal ye?, at least one 
half of the children enrolled at a preschool site must be children who are 4 4 years oi;igd unless 

After all children with first priority are enrolled, the district shall give second priority to 
eligible children 4 4 years of:agd who are not enrolled in a transitional kindergarten 
program prior to enrolling eligible children 3 years oiagd. (Education Code 8236) 

After enrolling all eligible children who meet the criteria for subsidized services, up to 10 
percent of the program's enrollment, calculated throughout the entire contract, may be filled 
with children who exceed the age limitations and children whose family income is no more 
than 15 percent above the income eligibility threshold. (Education Code 8235; 5 CCR 
18133) 

The district may certify eligibility and enrollment up to 120 calendar days prior to the first 
day of the beginnjng of the preschool year. ARer establishing eligibility at the time of initial 
enrollment, a child shall remain eligible for the remainder of the program year. (Education 
Code 8237; 5 CCR 18082) 



PRESCHOOL/EAKL,Y CHaDHOOD EDUCATION (continued) 

The district's decision to approve or deny a child's enrollment shall be communicated to the 
family through a written Notice of Action mailed or delivered within 30 days flom the date 
the application is signed by the parent/guardian. (5 CCR 18094,18095,18 1 1 8) 

(cf: 51 45.6 - Parental Notflcationr) 

Note: 5 CCR 18095 and 181 I9 require the district to notify a panmtlguatdian of my change in services or 
fees as described below. For such notification, the district should use thc Notice of Action form available on 
tbe CDE'gweb s i t e , P a r e n t d  may appeal such actions 
, . . - .  . . . " 

? .  . . 
. .. ~ p m u a n t  . . . . .- . . .. . to 5 CCR I 

belod 

Subsequently, the Superintendent or designee shall mail or deliver a Notice of Action to a 
parent/guardian at least 14 calendar days before any intended change in services, including, 
but not limited to, an increase or decrease in fees, an increase or decrease in the amount of 
services, or termination of services, due to any of the following circumstances: (5 CCR 
18095,18119) 

1. A determination during recertification or update of the application that the need or 
eligibility requirements are no longer being met or the fee or amount of senrice needs 
to be modified 

2. Failure of the parent/guardian to document the family's need or eligibility after the 
district requested such documentation in writing 

3. An indication by the parentlguardian that he/she no longer wants the service 

4. The death of a parent/guardian or child 

5 ,  The conclusion of a limited-term agreement, provided that the parent/guardian has 
been informed in writing of the date that the services would terminate 



PRESCHOOWEARLY CHILDHOOD EDUCATION (continued) 

For each child enrolled in the district's preschool program, the Superintendent or designee 
shall maintain a family data file containing a completed and signed application for services, 
documentation of income eligibility, and a copy of all Notices of Action. For each child not 
receiving subsidized services, the family data file shall also include records of the specific 
reason(s) for enrolling each child, the child's family income, and evidence that the district has 
made a diligent search for children eligible for subsidized services. (5 CCR 18130, 1 8 133, 
18081,18084) 

(cj 1340 -Access to Dirtricr Recordr) 
(~$3580 - District Records) 
(cf: 5125 - Student Records) 

Fees and Charges 

Fees for participation in the district's preschool program shall be assessed and collected in 
accordance with the fee schedule established by the Superintendent of Public Instruction. 
(Education Code 8273,8273.2; 5 CCR 18078) 

(cf: 3260 - Fees and Charges) 

However, no fee shall be charged to an income-eligible family whose child is enrolled in a 
part-day preschool program, a f d y  that is receiving CalWORKs cash aid, or a family that 
is otherwise exempted pursuant to Education Code 8273.1. (Education Code 8273.1; 5 CCR 
18110) 

In addition, any family qualifying for subsidized preschool on the basis of having a child who 
is a recipient of child protective services, or having a certification by a county child welfare 
agency that services continue to be necessary, may be exempt fiom these fees for up to 12 
months. Any family whose child is receiving subsidized preschool on the basis of being at 
risk of abuse, neglect, or exploitation may be exempt from these fees for up to three months, 
unless the family becomes eligible based on receipt of child protective services or 
certification of need by a county child welfare agency. The cumulative period of exemption 
for these purposes shall not exceed 12 months. (Education Code 8273.1) 



PRFSCHOOL/EAR.LY CHILDHOOD EDUCATION (continued) 

Note: Education Code 8273.3 authorizes a district offering a CSPP program to charge a fee for field tripa 
andlor to require pareutslguardians to provide diapers, but mandates that the district adopt policy to include 
panntslguatdians in the decision-making about such fees, as provided below. Pursuant to Education Code 
8273.3, the fees cannot exceed $25 per child in the contract year. The following paragaph may be modified 
to delete diapers as appropriate for the age of the children served. 

*-r 

The Superintendent or designee shall establish a process -L&t&q involves 
parents/guardians in determining whether to require parentdguardians to provide diapers. 
This process shali also be used to determine whether a .  how much to charge 
pmentslguardians for field trip expenses, within the limit speczed in law. A child shall not 
be denied participation in a field trip due to the parent/guardian's inability or refusal to pay 
the fee, and no adverse action shall be taken against a parentlguardian for that inability or 
refusal. (Education Code 8273.3) 

When necessary due to a reduction in state reimbursements, families shalI be disenrolled in 
the following order: (Education Code 8236,8263.3) 

1. Children '4 3 years ofFgl whose families have the highest income in relation to -. .--- 
family size s h d  be disenrolled bt, followed by children 4 4 years of  :agd whose 
families have the highest income in relation to family size. 

At each age level, if two or more families have the same income ranking, the child 
with disabilities shall be disenrolled last. If there are no families that have a child with 
disabilities, the child who has received services the longest s h d  be disenrolled first, 

2, Families of children 4 3 or 4 yem ofmigI who are receiving child protective 
services or who have been documented to be at risk of being neglected, abused, or 
exploited, regardless of income, shall be disenrolled last. 

Noter. Pursuant to.5 CCR.18130, districts are subject. ta the requirements of S'CCR 18120-18122 t 
provideldue process to: parentslguardans. who disagree with certain. district acffons,auch as whe 
services are denied.. there is a chanee in services or fees. or their child is disenrolled/ 1/ 



PRESCHOOL/EARLY CHILDHOOD EDUCATION (continued) 

f ~ ~ s ~ b s i d ~ i ~ d l ~ r e s c d o o ~ :  se~c'es~~dI$enro~~the~cliild.d~i~~ .,?.= I 6 ~funding,sho~a-ge,,;hcfeas 
,~~~hec~ease.f&es~.~~ncrkaS~~~'~derreai& thi: amo-t of;$eryice$; terminatesedces,h 
otherwise change tha . leve~orservice$, . , -  I he/shi% m~);fils'a, requestfor a=tieking with 
sipexintendent or  d?sfgnee. &aid kcdendim dniKrk&e dbie the fidce of'Acti61ry .. 7 

received. . . : , -~ i th in .~ lb~,~alehdm- di;& .,'.qF .ieeeivirig': ihe$,rriduest; for: 8 ,h&ing,;l-, 
~u~erint&dent ok designee shall~liotjfy parent/guardian . .  , .  of&time and place of 
hearing, ,~hi~h,~ioith~:_"ext=nt~ P 9 i s ~ ~ 9  j'~~h~~bI,~cp_nv_enieg~~06~ee $aie'iiiimdianj:. 
FCR.~_S&Z~)' 

18120 by a district administrato~whb is at a staff 
penonwho made-the contesied decision.. within 1B calendar, 
district administrator shalll d l , o s d e N v e ~ a :  writted.,decision 
the parent/pardantduagee<with the written decision, heishe; 
ilay?, appeaLth~decision to the CW: (5j~.~&812~H?122i 
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Center USD 
Administrative Regulation 
PreschooVEarly Childhood Education 

AR 5148.: 
Students 

When approved by the California Department of Education (CDE) under the California State 
Preschool Program, the district may operate one or more part-day preschool programs in 
accordance with law and the terms of its contract with the CDE. 

(cJ 5148 - Child Care and Development) 

The district's preschool program shall include all required program CI Jon s, as aescribed 
in 5 CCR 18272-1 828 1 and AR 5 148 - Child Care and Development, I U ~  the educational 
urngram, the creation of a developmental profile fnr each child, staff development, parent 

olvement and education, community involven t. health and social services, nutrition, 
and program evaluation. (5 CCR 18271-2828 1) 

L - - 
4 :-&:k'z ...- .--. --- - -.-? - . 

>mimum HourslDays of Oper on I 

. ' m #  

The district's part-day preschool program snau opera~e a muumum of t h F m &  
excluding time for home-to-school transportation, and for a minimum of 175 days per year 
unless otherwise specified in the program's contract. (Education Code 8235; 5 CCR 18136) 

Stafhg Ratios 

The preschool program shall maintain an adult-child ratio of at least one adult for every eight 
children and a teacher-child ratio of at least one teacher for every 24 children. If the district 
cannot recruit a sufficient number of parents/guardians or volunteers to meet the required 
adult-child ratio, teacher aides shall be hired as necessary. (5 CCR 18 135, 18290) 

(ex 1240 - Volunteer Assistance) 
(cj: 6020 - Part !vement) 

ices 
.- 

=::X' .L - .-&?&--. ,A 
%accoraance with its contract with the CDE, the district may offer fun-day servrces to meet 
lthe needs of eligible families through a combination of part-day preschool and wraparound 
]child care services that are offcred for the remaining portion of the day or year following 
jcompletion of the preschooI services. Child care and development services offered through 
[this program shall meet the requirements of general child care and development programs 
I lpursuant to Education Code 8240-8244. (Education Code 8239) 



Wraparound semices shall operate a minimum of 246 days per year unless otherwise 
specified in the contract. For this period of time, part-day preschool programs shall operate 
175-180 days and general child care and development progmm may operate a full day for 
the remainder of the yea. after the completion of the preschool propam. (Education Code 
8239) 

Family Literacy Services 

When any district preschool promam receives funding for family literacy services pursuant to 
Education Code 8238.4, the Sup atex at or desiguee shall coordinate the provision o t  
(Education Code 823 8) 

1. Opportunities for parentdguard~ans to work w m  tl~m c m l o n  ~nreracuve literacy 
activities, including activities in which parents/guarchans actively participate in 
facilitating their children's acquisition of prereading skills through guided activities 
such as shared reading, learning the alphabet, and basic vocabulary development 

1 Parenting education for parentstguardians of participating children to support tt - children's development of literacy skills, including, but not limited to, parent 
education in: 

a, ~rovldlng support ror me eaucationm g r o w  and success of their children 

b Improving parent-school communications and parental understanding of 
school structures and exu- 

Becoming active 
- .  - - m - - - - -  -- : - A  L 'T 

rtners with teachers in the education of their children 

- 
4 Improving parental knowledge of local resources for the identification of and 

services for developmental disabilities, including, but not limited to, contact 
information for the district special education referral 

3. Referrals to p r d a ~ t g  of adult education and instruction in English as a second 
1 anguage as nl rv tc nmve  uarents/guudia: academic skills 

(cJ 6200 - Adult l 



c. Information on working with families, including the use of on-site coaching, - . . . . - - - 

for guided practice in interactive li icy ies 

L d. Providing targeted interventions for au young childrer ' - 
kindergarten readiness upon program completion 

Eligibility and Enrollment 

Children eligible for the districrs prescnool pm- include those who will have their third 
,,lor fourth birthday on or before September 1 of the fiscal year that they are being served. 

1 #Education Code 8208,8235,8236) 

When a child is eligible for both the preschool program and the district's transitional 
kindergarten program, the family may choose the most appropriate program for the child. In 
accordance with the enrollment priorities described below, the child may be enrolled in both 
programs provided that the c u d  is not enrolled in both programs for the same time period on 
the same day. 

(cJ 5 1 1 1 - Admission) 
(cf: 61 70.1 - Transitional Kindt - 

j ~ l i ~ i b i l i t ~  for subsidized pres 101 shall be as follows: 

' jl . Children shall be eligible for subsidized preschool snvlces II thew fmily is a current 
aid recipient, income eligible, or homeless and/or the family's children are recipients 
of protective services or have been identified as being, or at risk of being, abused, 
negIected, or exploited. (Education Code 8235,8263,8263.1; 5 CCR 18131,18134) 

2. Children shdl be eligible for subsidized wraparound preschool and child care services 
if their family meets at least one of the criteria specified in item #1 above or needs 
child care services due to either of the following circumstances: (Education Code 
8239,8263) 

The child is identified by a legal, medical, or social services agency or 
emergency shelter as a recipient of protective services or as being, or at risk of 
being, neglected, abused, or exploited, 

b. The parentstguardians are engaged in vocational training leading directly to a 
recognized trade, paraprofession, or profession; are employed or seeking 
employment; are seeking p Iv stabiliw: or are 
incapacitated. 

The Superintendent or designee shalI consult the county's centralized eligibility list, when 
available, or shall maintain a district waiting list in accordance with admission priorities. As 
vacancies occur, applicants shall be contacted in order of their priority. (5 CCR 18 106) 



First priority for enrollment in a preschool program shall be given to neglected or abused 
children age 3 or 4 years who are recipients of child protective services or who, based upon 
written referral fkom a legal, medical, or social service agency, are at risk of being neglected, 
abused, or exploited. If unable to enroll a child in this category, the district shall refer the 
child's parenffguardian to local resource and referral services so that services for the child can 
be located. @?ducation Code 8236; 5 CCR 181 3 1) 

(4 1020 - Youth Services) 
(f. 1400 - Relations Behveen Other Goventmental Agencies and the Schooh) 
(cf: 1700 - Relations Behveen Private Industry and the Schools) 

After all children with first priority are enrolled, the district shall give second priority to 
eligible children age 4 yean who are not enrolled in a transitional kindergarten program prior 
to enrolling eligible children age 3 vears. E m o n  - . . .  Code 8236) 

After enrolling all eligible children who meet the criteria for subsidized services, up to 10 
percent of the program's enrollment, calculated throughout the entire contract, may be filled 
with children who exceed the age limitations and children whose family income is no more 
than 15 percent above the income eligibility threshold. (Education Code 8235; 5 CCR 
18133) 

The district may certify eligibility and enrollment up to 120 calendar days prior to the first 
day of the beginning of the preschool year. After establishing eligibility at the time of initial 
ekjllrnent. a-child shall remain eli le for the remainder of the program year. (Education 

The district's decision to approve or deny a cmtl's enrollment s m r  oe cornmumcared to the 
family through a written Notice of Action mailed or delivered within 30 days fiom the date 
the application is signed by the parent/ guardian. (5 CCR 1 8094,18095,181 1 8) 

(cff 51 45.6 - Parental Notifcations) 

Subsequently, the Superintendent or designee shall mail or deliver a Notice of Action to a 
paredguardian at least 14 calendar days before any intended change in services, including, 
but not limited to, an increase or decrease in fees, an increase or decrease in the amount of 
services, or termination of services, due to any of the folowing circumstances: (5 CCR 
18095,18 1 19) 

1. A determination during recertification or update of the application that the need or 
eligibility requirements are no longer being met or the fee or amount of service needs 
to be modified 

Failure of the parentlguardiaa to document the family's need or elieibilitv after the 
district reauested such dqcynentation in wri-ting 

3. An indication by the parent/guardian that hdshe no longer wants the service 

The death of a parentiguardian or child 



- 
5. The concl on of a lir :d-term agreement, provided that the parenttguardian has 

been informed in writing of the date that the services would terminate 

For each child enrolled in the district's preschool program, the Superintendent or designee 
shall maintain a family data file containing a completed and signed appIication for services, 
documentation of income eligibility, and a copy of all Notices of Action. For each child not 
receiving subsidized services, the family data file shall also include records of the specific 
reason(s) for enrolling each child, the child's family income, and evidence that the district has 
made a diligent search for children eligible for subsidized services. (5 CCR 1 8 130, 1 8 133, 
1808 1,18084) 

[GJ. 1340 -Access to District Records) 
( c -  3580 -District Recardr) 
(cf: 5125 - 5 n t  Records) 

i " 
Fees a: arges . 
Fees for participation in the district's preschool program shall be assessed and collected in 
accordance with the fee schedule established by the Superintendent of Public Instruction. 
Education Codp 8273.8273.2: 5 CCR 18078) 

-.. .%.I.. 
9 - F e a  and Chargt 

However, no fee shall be cnargea to an mcome-eligible family whose child is enrolled in a 
part-day preschool program, a family that is receiving CalWORK9 cash aid, or a family that 
is otherwise exempted pursuant to Education Code 8273.1. (Education Code 8273.1; 5 CCR 
18110) 

iddition, any family qualifying for subsidized preschool on the basis of having a child who 
is a recipient of child protective services, or having a certification by a county child welfare 
agency that services continue to be necessary, may be exempt fiom these fees for up to 12 
months. Any family whose child is receiving subsidized preschool on the basis of being at 
risk of abuse, neglect, or exploitation may be exempt from these fees for up to three months, 
unless the family becomes eligible based on receipt of child protective services or 
certification of need by a county child welfare agency. The cumulative period of exemption 
for these purposes shall not exceed 12 months. (Education Code 8273.1) 

The Superintendent or designee shall establish a process which involves parentslguardians in 
determining whether to require parents/guardians to provide diapers. This process shall also 
be used to determine whether and how much to charge parentdguardians for field trip 
expenses, within the limit specified in law. A child shall not be denied participation in a field 
trip due to the parent/guardimls inability or refusal to pay the fee, and no adverse action shall 
be taken against a parentiguardian for that inability or refusal. (Education Code 8273.3) 



When necessary due to a reduction in state reimbursements, families . ... shall be disenrolled in 
the following order: (Education Code 8236,8263.3) 

1.c; " '  - 7 4  
In- 

1. f-ies have the highest i n c o w a t i o n  to I-ry size 
shall be dis-iled first, followed by children age 4 years whose families have the 
highest income in relation to family size. 

At each age level, if two or more families have the same income ranking, the child 
with disabilities shall be disenrolled last. If there are no families that have a child with 
disabilities, the child who has received services the longest shall be disenrolled k t .  

Families of children age 3 or 4 years who are receiving child protective services or 
who have been documented to be at risk of being neglected, abused, or exploited, 
regardless of income, shall be disenmlled last. 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: October 21.2015 Antelope, I nia 



CSBA Sample 
Board Policy 

Instruction 

SCHOOL CALENDAR 

Note: The following optional policy may be subject to collective bargaining agreements and should be 
m o a e d  to re4lect district practice. The Public Employment Relations Board has determined that school 
calendar issues related to tha work of cmployecs, such as beginning and ending dates, summer vacations, 
and school holidays, are negotiable. 

For each district school, the Governing Board shall adopt a school calendar that meets the 
requirements of law as well as the needs of the community, students, and the work year as 
negotiated with the district's employee organization(s). As appropriate, the Superintendent or 
designee shall ensure that the proposed calendar is aligned with assessment and 
accountability schedules in order to support the district's goals for student achievement. 

(cf: 0200 - Goalsfit the School District) 
(cf: 4143/4243 - hregotiaiions/ConsuItation) 
(~$6162.51- State Academic Achievement Tests) 
(cf: 6162.52 - High School Exit Examination) 

Each school cdendar shall show the beginning and ending school dates, legal and local 
holidays, staff development days, orientation days, minjmum days, vacation periods, and 
other pertinent dates. 

(if: 6112 - School Doy) 
(cx 6115 - Ceremonies and Obsewances) 

Note: Education Code 41420 establishes 175 days of iostruction as the minimum requirement to receive 11I 
average daily attendance (ADA) reimbursement Education Code 46200 provides hcentive h d i n g  for 
districts to increase to 180 days of instruction and imposes financial pcnaIties, by:wai of withlioldlng fro4 
the district's local control.fundhg formula ( L o  apportionmend upon districts that offer fewer than 



SCHOOL CALENDAR (continued) 

. --8-.. 

m e f o r e  any reduction in the number of working days, the district must first negotiate with 
&loyee organhtions, Xn addition, constihltiona! equity issues may bava to be considered. In putt vL 
State of California, tha California Supreme Court held that a district violated students' fundamental right to 

(cJ I431 - Waivers) 

. . . .  - . . . . . . . .  - . -- .  .. %.. . . . . . . . .  :_ ., 
~ ~ t e ~ ' ~ h e f o l l o & ~ ~ o ~ t l o ~ i d  paragraph ia forruse. by: ~shic t s  that mdntain one, or more'schools'on 
multifrsckyear-round schedule. Pursuant to Educadon Code37670; such schooM,wN be: deemed t 
be la compliance with requirements pertaining to the, minimum number of instructfond days if thi 

~ c h e d u ~ e s ~  

3 
offec 'at leaqt 1638,school daya.pec .year, and. meet- spcecified ,conditions, See, B~611Tky;Year-Rom~ 

r ..- ,-r?e?*- --- 7 ?- - -7-T". - n - ~ ~ . * . ? r r - - - , - ~ r g . : . " ~ ~  ,., --.r T-*-rTvfl,ma-. - -n~ :~~3 - ,+ .m- - f . l - f . l  
However,, district 'sfhools on- a midtitrack y,ea6rozd sehedul@: gay be rnaintained,firj 
minimum o f ~ 6 3 . i n s b u c t i o n d . , d s  a~~~rdae{=: i i . j th .~d i i~ i~d i t  ,coda$76701 

Nob: Education Code 46300 identifies educational activities that are included in the computation of ADA 
School districts may not receive ADA reimbmemcnt for stafFdevelopment progmm conducted on regular 
school days. 

Staff development days shall not be counted as instructional days. 

(cJ 4131 - Stuff Development) 
(cj 4231 - StuffDeveIopmen~ 
(cf: 4331- SfaffDeveloprnent) 

*r-.- .,-... ,, -.. . . . . . . .  
Notification of the schedule of minhm days 8n& sk&it-fre~'s&fdevelo~ment dryd 
shall be sent to all parentdguardians at the beginning of the school year. If any minimum 
days orstudent-free staff development dayi are added to the schedule, the Superintendent 
or designee shall notify parents/guardians of the affected students as soon as possible and at 
least one month before the scheduled minimum day. (Education Code 48980) 

(cf: 5145.6 - Parental Notifications) 



SCHOOL CALENDAR (continued) 

Note: Pursuant to Electiom Code 12283, the Governing Board may detcfiaine whether to keep a school 
open or closed on an election day when the school will be used as a polling place. In some cases, districts 
have closed the school for safety reasons, as a precaution against the large number of visiton on school 
grounds. Elections officials are required to request the use of the school within sufficient time in advance of 
the school year so that the Board can make this determination before school calendars are printed and 
distributed to parentdguardians. 

If a school will be used as a polling place on an election day, the Board shall determine 
whether to continue school in session, designate the day for staff training and development, 
or close the school to students and nonclassified staff. (Elections Code 12283) 

(cf: 1400 -Relations Between Governmental Agencies and the Schools) 
(cJ: 511 3 -Absences and Excuses) 

Legal Refrence: 
EDUCATION CODE 
3 7200-37202 School calendar 
3 7220-37223 Holidqys - - I - , - . . <  

3 - 2  
,-.-w?--zc 

. - . . --?n.r.r-.y.-.-.. 

. . . . - . . - . - . . . . . . . . . * 
~ s o ,  especiaINyr 
3 7618 School calendar 
37700-3 . . 771gd -.- Four-day week 

't-.. ..- .: ".--'-.,.l-- ---.-.---- -. ' .--r 
41420 ~ ~ ~ o r t i ~ n r n e n t  ,*holdingi schoo& n o ~ & t a i n e d  fgr,&75,"dtza 

day and year 
46300 Method of computing ADA 

ELECTIONS CODE 
12283 School closures, election days 
COURT DECISIONS 
Blitt v. State o f  California, (1992) 4 Cal4th 668 
PUBLIC EMPLOYMENTREOl . . TIONS BOARD DECISIONS 
aavrs.lolntllnrfied (1 984) PERB Decision No. 474 

Management Resources: - 
W7?B SITES 
CSBA: http://www/wwwcsba.om 
~alifbrnia~~e~ariment of &cation: http:/h.cde.ca.gov 
California Public Employment Relations Board: http:/hvww.perb.ca.gov 
Secretary of Sfate's Oflce: http:/twww.sus.ca.gov 

(1 1/09 7/11) 3/17 
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Center USD 
Board Policy 
School Calendar 

BP6111 
Instruction 

For each district school, the Governing Board shall adopt a school calendar that meets the 
requirements of law as well as the needs of the community, students, and the work year as 
negotiated with the district's employee organization(s). As appropriate, the Superintendent or 
designee shall enme that the proposed calendar is aligned with assessment and 
accountability schedules in order to support the district's goals for student achievement. 

(cf. 0200 - Goals for the School District) 
(cf. 4143f4243 - Negotiations/Consultation) 
(cf. 6162.51 - Standardized Testing and Reporting Program) 
(cf. 6162.52 - High School Exit Examination) 

Each school calendar shall show the ling and ending school dates, legal and local 
holidays, staff development days, orientation days, minimum days, vacation periods, and 
other pertinent dates. 

(cf. 61 12 - School Day) 
(cf. 61 1 5 - Ceremonies and Observances) 
(cf. 61 17 - Year-Round Schedules) 
(cf. 61 77 - Summer School) 

.--a> . .. 'I. 

The district shall offer ays of instruction per school year, except for any school year in 
which the district and employee organization(s) agree to have fewer days of instruction 
pursuant to the authorization in Education Code 46201.2. 

(cf, 143 1 - Waivers) 

Staff development days shall not be counted as iastmctionaI days. 

(cf. 41 3 1 - Staff Development) 
(cf. 423 1 - Staff Development) 
(cf. 433 1 - Staff Development) 

Notification of the schedule of minimum days shall be sent to all parents/guardians at the 
beginning of the school year. If any minimum days are added to the schedule, the 
Superintendent or designee shall notify parentdguardians of the affected students as soon as 
possible and at least one month before the scheduled &urn day. (Education Code 48980) 

(cf. 5 145.6 - Parental Notifications) 

If a school will be used as a polling place on an election day, the Board shall determine 



* A .  -- - A '  

whether to continue school in session, designate the ziy for staff training and devdoPmen~ 
or close the schol I and nonclassified staE  (Elections Code 12283) 

(cf. 1400 - Relations Herween Governmental Agencies and the Schools) 
(cf. 5 1 13 - Absences and Excuses) 

Reference: 
EDUCATION CODE 
37200-37202 School calendar 
37220-37223 Holidays 
37252-37254.1 Summer school 
37300-37307 Year-Round School Demonstration Project 
37600-37672 Continuous school programs: year-round schools, especiallj- , 

41 53041532 Professional Development Block Grant 
46200-46206 Incentives for longer instructional day and year 
46300 Method of computing ADA 
48980 Notice at beginning of term 
REPEALED EDUCATION CODE FOR CATEGORICAL PROGRAMS 
44579-44579.6 Instructional Time and Staff Develo~rnent Reform P r o m  
ELZCTIONS CODE 
12283 School closures, election days 
COURT DECISIONS 
Butt v. State of California, (1992) 4 Cal4th 668 
PUBLIC EMPLOYMENT RELATIONS BOARD DECISIONS 
Davis Joint Unified School District, (1984) PERB Decision No. 474 

Management Resources: 
WEB SITES 
CSBA: http://www,csbaorg 
California Department of Education: http://www.cde.cagov 
California Public Employment Relations Board: http://www.perb.ca.gov 
Secretary of State's Office: http://www.ss.cagov 
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Board Policy 

Lnshction 

YEAR-ROUND SCHEDULES 

summer, year-round schoob operate on shorter blocks of time for instruction and vacation, such as 60 days 
of instmction followed by 20 days of vacation. Some year-round schools operate a "multitrack" plan as 
defined in Education Code 170 17.7. Such a program is designed to increase the enrollment capacity of the 
school by dividing the student body and staff into groups or tracks (usually three to five soups) and rotating 
attendance so that, at any time during the school year, at least one group or track is on vacation while the 
other groups are attending school. 

The Governing Board believes that a year-round school schedule could benefit the district 
and its students by providing continuous instruction and reducing learning loss in students 
over extended vacations, allowing timely interventions to improve academic achievement, 
and alleviating overcrowding in schools through efficient use of school facilities. The Board 
shall consider the feasibility of establishing year-round schedules based on current and 
projected enrollments, facilities needs, and instructional needs. 

(cJ 61 11 - School Calendar) 
(cJ 71 10 - Facilities Master Plan) 

Before approving a year-round program in any district school, the Board shall consult in 
good faith, in an effort to reach agreement with certificated and classified employees of the 
school, parents/guardians of students who would be affected by the change, and the 
community at large. Such consultation shall .. , include : a ). at ,-. least one public hearing fkwhic 
adequ'ate notice. h i '  ' :beekaen to : ibeaemployees and pareatsl&&disns, of 
studenti. (Education Code 3761 6 )  

(cJ 0420 - School Plans/Ste Councils) 
(c!: 4112.9/4212.9/431 f 9:-~~rn~lo~ee~~oh~c~tio&~ 
(cj 4143/4243 - Negoiintiom/Collsuliation) 
(cf5145.6 --parental ~otificationsfl 
(cJ 9320 -Meetings and Notices) 

When the Board is considering a year-round schedule for any school, the Superintendent or 
designee shall submit to the Board a comprehensive proposal that, at a minimum, shall 



YEAR-ROUND SCHEDULES (continued) 

address the schedule to be operated, the number of tracks the school will have, my needed 
facilities modifications, a communications system for notifying off-track f d l i e s  of school 
activities and developments, and how the ethnic and socioeconomic composition of the 
school will be maintained within each track. 

If the Board determines to operate a year-round program in a manner that would require any 
student to enroll, the Superintendent or designee shall publish, not later than November 1 of 
the school year preceding the commencement of the program, notice of the district's intention 
to operate the program. Such notice shall be published in a newspaper of general circulation 
within the district, or if there is no such newspaper, then in any newspaper of general 
circulation that is regularly circulated in the district. The notice shall be published once each 
week for three successive weeks or, if the newspaper is regularly published once a week or 
more often, at least three times with at least five days intervening between the respective 
publication dates not counting the publication dates. (Education Code 3761 1) 

(cj 51 16.1 - Intradistrict Open Enrollment) 

Note: Pursuant to Education Code 37612, aAer the district has published the above notice, mideats may 
request that the school not establish such a schedule by presenting a petition to the County Superintendent of 
Schools. This petition must be signed by at least 25 percent of the registend votm of thc district and bc 
submitted no later than Decembcr 10 of ths year in which the notice is given. If the County Superintendent 
finds the petition to ba dlicient as required by law, helshe will order a proposition to be placed upon the 
ballot of the appropriate election as provided in Education Code 37613. Irrespective of whether or not a 
petition is presented, tha Board may request that an election be called and conducted 

On the Board's order, or upon a sufficient petition by the public to the County Superintendent 
of Schools after the above notice of intention is given by the district, an election shall be 
called to detennine whether to permit a year-round program to be operated. (Education Code 
37612) 

Note: Education Code 37620 and 41420 establish 175 days of instruction as the minimum requjremcnt to 
receive full average daily attendance (ADAJ reimbursement Districts have the ability to increase to 180 
days of instruction with longer day or year incentives pursuant to Education Code 4620046206. ~ & a n i  
to.~ducation-code 46208, when R district equals o r  exceeds ib funding-targeiunder thb loGal controi 
funding formula (LCFF), it will be required to- offer 180 days of. instruction. in order- to receive fd 
ADA rehbursement. See BE 6111 - School Calendar; Year-round schoots, aresubject. to thesd 
requlrementr except that, pursuant toEducadom Code 37670,. multltnck year-round schooh nU1 b i  
In compllancc if they are maintained for a minimum of 163' school days: under1 the, conditlong 
described below. If all of  the districtra year-round schools operate om a multitrack schedule, th ' 
dlsbict may delete the following paragraph. For rnoreinformatlon about the m a w  in which L C 4  
funding to districts may be impacted by instructional tirnq. see the California.. Department. of 
Education's (CDE) "LClV and InstructfonaI ,Time PAQt.p:and its accompanying "Ynstruc tional . ~ i m d  
Table" locatedonthe CDEqsbweb sit4 



YEAR-ROUND SCHEDULES (continued) 

,yntll.: it  equals, oc,@cee'ds th'e: local:c~n~ol,, funding.foimula target established 
pirsuakt to ~duc'ation code 42238.02, att;w~rhI@ee.e~ch.h sch&l. shall 
moreof instruetios per~s~hoo~, y_eaIr[ (~ducation Code 3 7624~1$20;,4620~ 

- .. ..... - -  . .  . . .- * . - ,  
~ o t e :   he follodng pn&g~~hjs~forrusee b ~ & ~ ~ ~ c ~ ~ ~ a t _ r n a i n t n ~ ~ n e ~ q ~ o ~ ~ ~ e a ~ ~ ~ n d ~ c h o q l s  pd 
a multitrack scheduld 

-.-- 
However, ,'.any lschool 

' 

compliance with these 
school year,To. do- so, 
meeting certifying 
of schools of the same grade levels 'utikiug the traditional school 
not possible: to maintain a multitrack. schedule with. the. same number. 
day3 provided by ~trict.schools on a. tradition& calendar given the facilities, program 
class. sizes,';and." proj.ected number' of, stud~nts. enkqlled at. the .. rchwl:; site. Th 
Superintendent, or- design& shaI.l.,8'l;;hually: certifjt $0 -the. ;$ui&idtendent'l ofi Publi 
Instruction that ahyn :suck s & o o ~ ~ s ~ r n a i ~ a ~ n e d ~ ~ o ~ l ~ ~ ~ ~  163irin~tructi~~~al~,.daY,s 
Qducatiop ,~?d$'.Z670;_462!?8~ 

I 
(cf: 1431 - Waivers) 
(cJ 61 12 - School Dq) 

Each school operating on a year-round schedule shall be closed for dl students and 
employees on regular school holidays. (Education Code 37619) 

(cJ 6115 - Ceremonies and Observances) 

The Superintendent or designee shall annually submit a report to the Board regarding each 
district school operating a year-round schedule. The report shall include results of the 
school's academic assessments and how they compare with those of other schools, necessary 
facilities maintenance or repairs, and costs incurred or saved on account of operating a year- 
round schedule at the school. 

(cf: 0500 - Accountability) 
(cf: 0.515 - School Accountability Report Card) 
(cJ 3460 - Financial Reports and AccountabiIity) 
(c- 351 7 - Facilities Inspection) 



YEAR-ROUND SCHEDULES (continued) 

Assignment to Year-Round Tracks 

The Superintendent or designee shall establish an unbiased process for determining 
assignment of students to tracks based on the following 'd-del&e? 

1. Students of the same family shall be placed in the same group or track udess one or 
more of such students are enrolled in a special education class or unless the 
parent/guardian requests that the students be placed in different groups. (Education 
Code 37617) 

(c ,  6159 -Individualized Education Program) 
(cf: 61 72 - G#?ed and Talented Student Program) 

41 s h d  be chosen 
on a lottery ba& when the number of students requesting a particular track exceeds 
spaces available. stud&! ~iecond choices ot track. a s s i b e n t  -hall 
be accommodated to the extent possible. 

The Superintendent or designee shall give parentdguardians adequate notice regarding their 
child's schedule. 

Any parenttguardian who is dissatisfied with the track assignment of hisher child may 
appeal the assignment to the Superintendent or designee within five business days, stating 
thet'ieisod *a different track is more appropriate for hiher child. The Superintendent or 
designee shall respond to the parent/guardian within five business days. The 
Superintendent's decision shall be final. 



YEAR-ROUND SCHEDULES (continued) 

Once students are assigned to a track, priority shall be placed on keeping students on the 
same track each year unless fhe parentlguardian requests a change. 

Legal Rderence: 
EDUcRTlaNCOD& 
1701 7.5 Approval of applications; year-round education program 
17017.6 Substantial enrollment, high school distri'cts 
1 701 7.7 Priority for finding new comtniction 
17071.40 Exemption #om increase in school building capacity 
17088.3 Qualifcations for lease; submission ofyear-round multitrack educational program study 
37202 Equity length of tern, excepfions 
3 7220-37223 Saturdays and holidays 
37600137644 Continuous school programs 
3 7670-3 76 72 Multitr~ck year round scheduling 
3 7693 C - b n c e i & ~ - 6 ~ r o ~ r ~ 1 ~ e l h i n a t i ~ ~  
41420 Minimum number of inrtructionai~days per year 
42238.b ~ocal'control finding$rmtlt~ 
42250.1 Funding for air conditioning 
46200-46206~ Incentivesfor longer instructional day and year 
CODE OF REGULATIONS. TITLES 
855-Testing period . .  - -. 7-p-.,-.--- 

~ m u l t  itr ack pr ograms 

Management wFOm Resources.; DEPAR~+oFFEbbUc4 -_ _ , rir.r;v BBiiaTTidnid 
Year-Round Education Proprum Guid4 
R?EB SITES 
Ca1&6ornia Deparhnent of Education, Multitrack Year-Round Education: 
htrp:/h.cde.ca,govfls/f~r 
National Association for Year-Round Education: http://www,nayre.org 

Policy Reference UPDATE Service 
Copyright 2017 by California School Borrdo Assoclation, West Sacramento, California 95691 
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Center USD 
Board Policy 
Year-Round Schedules 

BP 61 17 
Instruction 

The Governing Board believes that a year-round school schedule could benefit the district 
and its students by providing continuous instruction and reducing learning loss in students 
over extended vacations, allowing timely interventions to improve academic achievement, 
and alleviating overcrowding in schools through efficient use of school facilities. The Board 
shall consider the feasibility of establishing year-round schedules based on w e n t  and 
projected enrollments, ilities needs, and instructional needs. 

(cf: 61 1 1 -  School Calenaar) 
(~$7110 - Facilities Master Plan) 

Before approving a year-round program in any district school, the Board shall consult in 
good faith, in an effort to reach agreement with certificated and classified employees of the 
school, parentdguardians of students who would be affected by the change, and the 
community at large. Such consultation shall include at least one public hearing. (Education 
Code 3761 6) 

(cf 0420 - School PladSite Councils) 
(cf: 4143/4243 - Negotiations/Consulfatlon) 
(cjf 9320 -Meetings and Noticicas) 

When the Board is considering a year-round schedule for any school, the Superintendent or 
designee shall submit to the Board a comprehensive proposal that, at a rninimum, shall 
address the schedule to be operated, the number of tracks the school will have, any needed 
facilities modifications, a co&munications system for notifying off-track families of school 
activities and developments, and how the ethnic and socioeconomic - composition of the 

-- . - - I l l  : . -=. - 1- - -": r, 
le maintained within each track. 

I- - 3.. - ;'. -. *- - 
If the Board def&sfd-6@-er~a h j ~ ~ i 6 i b ~ f i r 0 5 i  %-a gar& wiun r q u m  any 
student to enroll, the Superintendent or designee shall publish, not later than November 1 of 
the school year preceding the commencement of the program, notice of the district's intention 
to operate the program. Such notice shall be published in a newspaper of general circulation 
within the district, or if there is no such newspaper, then in any newspaper of general 
circulation that is regularly circulated in the district. The notice shall be published once each 
week for three successive weeks or, if the newspaper is regularly published once a week or 
more often, at Ieast three times with at least five days intervening between the respective 
publication dates not counting the publication dates. (Education Code 3761 1 4 
(cf: 51 16.1 - Intradishict Open Enrollment) 

I F3 
On the Board's order, or upon a sufficient petition by the public to the County Supem en ent 
of Schools after the above notice of intention is given by the district, an election shall be 



called to determine whether to permit a year-round program&& op-eted -- i Code 
37612) 

L ~ 

Each year-round school shall offer 180 days of instruction per school year, except 6 r  any 
school year in which the district and employee organization(s) agree to have fewer days of 
instruction pursuant to the authorization in Education Code 46201.2. (Education Code 

(cj  1431 - Waivers) 
(cJ 61 12 - School Dayl 

Each school operating on a year-round schedule sbdI be closes far all stuaents ana 
employees on regular school holidays. (Education Code 3761 9) 

(4 61 15 - Ceremonies and Observances) 

The Superintendent or designee shall annually submit a report to the Board r epd ing  each 
district school operating a year-round schedule. The report shall include results of the 
school's academic assessments and how they compare with those of other schools, necessary 
facilities maintenance or repairs, and costs incurred or saved on account of operating a year- 
round schedule at the school 

(cj: 0500 - Accountabilityl 
(cf: 051 0 - School Accountabili(y Report Card) 
(cf: 3460 - FinanciaI Reports and Accountabilily) 
(c j  351 7 - Facilities Inspection) 

Assig lent to Year-Round Tracks 

The Superintendent or designee shall establish an unbiased process for determining 
assignment of students to tracks based on the following criteria: 

1, Students of the same family shall be placed in the same group or track unless one or 
more of such students are enrolled in a special education class or unless the 
parentiguardian requests that the students he alaced in different muus. mducation 
Code 376171 

2. 1 ip ~t based on ability level shall be minimized except when necessary to 
accommodate special education needs or other specialized programs. 

(cf; 6159 - Individualized Education Program) 
(cf: 61 72 - G#ed and Talented Student Program) 

After assignment based on the above priorities, remaining students shall be chosen on a 
lottery basis when the number of students requesting a particular track exceeds spaces 

Second preferences shall be - accommodated - -  -- - to the extent possible$C 
- - - - - - . A  

d. =.. L-.cd-U 

Z q u a t e  nohcc 
C child's schedule. 



Any parent/guardian who is dissatisfied with the track assignment of hislher child may 
appeal the assignment to the Superintendent or designee within five business days, stating 

y a different track is more appropriate for hisher child. The Superintendent or designee 
snall respond to the parentiguardian within five business days. The Superintendent's decision 
shall be final. 

Once students are assigned to a track, priority shall be placed on keeping students on the 
same track each year unless the ~arent/p;uardian reauests a change. 

L 

Legal Rqerence: 
EDtJCA TION C m  
1701 7.5 Approval ofapplications; year-round educalion program 
1 701 7.6 Substantial enrollment, high school districts 
1701 7.7 Priority forfiutding new construction 
17071.40 Exemption fi-om increase in school building capaciiy 
17088.3 Qualificationsfor lease; submission of yearcround multitrack educations tm study 
37202 Equity length of tern, exceptions 
3 7220-37223 Saturdays and holidays 
3 7600-3 7644 Contiauous school programs 
3 7670-3 7672 Multi-track year round scheduling 
41 420 Minimum number of inrtructional days per year 
42250.1 Funding for air conditioning 
46200-46206 Incentives fur longer insmi !year 
CODE OF REGULATTOIvS. TITLE 5 
855 Tatingpen'od 
884 Primary language testing period 
14030 School homing standards for multitra 

Management Resourcer: 
WEB $m 
California Department of Multitrack Year4oMnd ZAcatisn: 
htp:/livww.cde.cagovlfs~n/rr 
National Association for Year-Round Ed1 w . n q r e ,  org 

I; Policy 
' 1  adopted: November 20,2013 
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fns truction 

WORLDfFOREIGN LANGUAGE INSTRUCTION 

Note: The following optional policy may be revised to reflect district practice. 

instruction as early as feasible for the 

In order to prepare students for global citizenship and to broaden their intercultural 
understanding and career opportuuities, the Governing Board shall provide students with 
opportunities to develop linguistic proficiency and cultural literacy in one or more world 
languages in addition to English. 

Note: The Califomia Department of Education's (CDE) Foreim Lanma~e Framework for California Public 
Schools encourages districts to offer as maay language course options as possible. Within the context of the 
CDEfs iiamework, American Sign Language is recognized as a foreign language. l%e following paragraph 
may be revised to reflect language courses available in the dishict 

The Superintendent or designee shall recommend world Ianguages to be taught in the 
district's educational program based on student interest, community needs, and available 
resources. Hdsbe shall also consider providing English learners the opportunity to study 
their heritage language, when such a course is available, in order to continue developing 
skills in that language. American Sign Language courses shall be open to all students 
regardless of hearing status. 

(cf: 6174 - Educationfit English &&&~earners) 

Note: On January 7, 2009, the State Board of Education (SBEI adopted voluntary content standar& , - .  . for 
world - languages for grades K-12; see . the . accompanying administrative . . .. rqdatioa, . . . . ~ 
the Superintendent of Public Instruction to recommend revisions to the.standards and requires thd 
SBE to adopt, reject,. or.rnodify the recommended revisions by. March 31,. 2019;. Thee2003 Foreid 
Lanvuare Framework for Cnlifornia Pubiic Schoolp doesnot reflect current content standards and id 
scheduled to beupdated in 20204 

Ln addition, Education Code 51228 requires districts to offer students in grades 7-12 a course of study that 
fulfills the requirements and prerequisites for admission to California colleges and universities; see BP 6143 
- Courses of Study. Admissions criteria for CaIifornia State University and University of California include 
two years of coursework in one foreign languag- that hwd had been approved by thc 
University of California ltPmequently Asked Questions" h thcUdversity of ~ a l i f o l l l l a ~ s ~ k - ~  ~ u i d . 1  
available on its'web site, clam@ that. American Sign.Language may be used to fdfIII the requkemenl 
if used with a language other than English, but signing in English d not satisfy the requlrementj The 

I following paragraph may be revised by districts that do not maintain any of grades 7-12. I 



WORLD/FOREIGN LANGUAGE INSTRUCTION (continued) 

The district shall offer a sequential curriculum aligned with the state content standards, state 
curriculum fimnework, and, as applicable, California university admission requirements for 
languages other than Enghsh. 

(c$ 6011 - Academic Standud) 
(cf: 6141 - Cudculum Development and Evaluati on) 

Note: The following paragraph is for use by districts that maintain any of grades 7-12 and may bc revised to 
reflect thc grade levels at which instruction in world languages will be offered in the district. Education 
Code 51220 rtquires that the adopted course of study for grades 7-12, beginning no later than grade 7, 
include instruction in world languages designed to develop a facility for understanding, speaking, reading, 
and writing the particular language; see AR 6143 - Comes of Study. - 
Instruction in world languages shall be offered to secondary school students beginning no 
later than grade 7 and shall be designed to develop students' skills in understanding, 
speaking, reading, and writing the language. (Education Code 5 1220) 

(~$6143 - Courses of Studyl 

Note: The following optional paragraph is for use by districts that maintain one or more high schools. 
Education Code 51225.3 requins high school students to complete a onayear course in either foreign 
language, American Sign Language, or visual and performing arts as a condition of high school graduation: 
sea BP 6146.1 - High School Graduation Requirements. Jhmmt to Education Code 51243-51245 and 5 
CCR 1632, foreign language instruction completed in a private school must be granted credit toward high 
school graduation provided that the instruction meets specified standards and conditions; see BPlAR 
6 146.1 1 - Alternative Credits Toward Graduation. 

A number of districts haw chosen to present a bilitmcy award upon high school graduation to students who 
demonstrate proficiency in speaking, reading, and writing skilfs h one or more lanpges in addition to 
Eaglish; see BPlAR 5126 - Awards for Achievement 

Students shall obtain credit . . ... - toward high school graduation requirements for completion of a 
one-year course in a world language or American Sign Language donna 
grades 9-14, 

(cJ 5126 - Awa& for Achievemenl) 
(cJ 61 46.1 - High School Graduation Requirements) 
(cf: 6146.11 - AItemative Crediu Toward Graduation) 

Note: The following optional paragraph is for use by districts that choose. to offer a dual-Ianguag0 
immersion program' ' . and may be revised to reflect district practice. Effective 
July 1,. 2017, Propo-6) amended Education Code. 305-310 and repealed 
Education Code. 311 ta. authorize parentstguardians of' English learners: to select a. language 
acquisition program tbat best suits their child DisMcts. must offern a structured English immersioq 
program in yvhich nearlp.all of the Instnrctior is in English, and may offer dual-language immersion 
programs o r  other language acquisition. programs, Also. see. BPIAR 6174 - Educadon for, ~ngl isd  
~earnersj 



WORLD/FORELGN LANGUAGE INSTRUCTION (continued) 

and that such programs may continue for five to seven years but optimally throughout grades K-12; also see 
the accompanying administrative regulation. - m--7 
For f-ohati-. recominenda"tlo~' ~ e g & d i n ~ ~ ~ l - l a n g u a ~ &  i r n m k r s i d ~ ~ o ~ e  

~roernmdl 
3 CSBA'S go~~manceJrIef_~ahUsh Kearners. id Wocus, Issue 2: The Promise of .Two-Wav Immerdo 

Note: . :a__-.-i Pursuant _ _  .. . ._,-. to , Edyation . -- Code - < a , .  60119, .... -.- - y - - - - - - - . - , . - - - - -  as a condition of receiving . p L  funds .. forlinstiiictlon&mate~al~ . -. . . 
from-any state. soiucj - - ., - - . . . - . - . the 
Governing Board is r c w ~ i e n t  
textbooks andtor instructional materials in specified subjects, including foreign language, that are aligned to 
the state content standards or curriculum limneworks, see BP 6161.1 - Selection and Evaluation of 
Instructional Materials. 

The Board shall ensure that students have access to high-quality instructional materials in 
world languages. In accordance with Board policy, teachers shall 4 be encouraged to 
identi@ and use supplemental resources, such as literature, technology, newspapers and other 
media, dictionaries, and volunteers fiom the community to enhance the world language 
instructional program. 

(cf 1240 - Volunteer Assbtance) 
(cJ 61 61.1 - Selection and Evaluation of I11strrrctional MateriaIs) 
(cJ 61 61.11 - Supplementary Instructional Materials) 
(cf: 6163.1- Library Media Centers) 

The Superintendent or designee shall provide professional development as necessary to 
ensure that teachers of world languages have the knowledge and skills they need to 
implement an effective instructional program that helps students attain academic standards. 

Note: The following optional paragraph should be revised to reflect indicaton agreed upon by the Board 
and Superintendent for evaluating the district's world/foreign languages instmctional program. 



WORLD/FOREIGN LANGUAGE INSTRUCTION (continued) 

The Superintendent or designee shall provide periodic reports to the Board regarding the 
effectiveness of the district's world language program which may include, but not be limited 
to, a description of the district's curriculum and the extent to which it is aligned with the 
state's content standards and curriculum fimework, student achievement of district standards 
for world language instruction, and student participation rates in each language course. 
Program evaluation shall be used to identify needed improvements and may be considered in 
determining the wo84 languages to be taught in the district. 

(~$0500 - Accomtabili@) 
(c- 6190 - Evaluaffon of the Instmctional Program) 

Legal Refirence: (see next page) 



WORLD/FOREIGN LANGUAGE INSTRUCTION (continued) 

Legal Rehence: 
.# - 

EDUCATION CODE 
300344314 Education . ..., .. _ _. .- for .-.-. English . . r I - . - .  learners 
42238.02; ~ o d o ~ ~ c o n k o l f i n i l i n ~ f o r m u l a ; ' ~ ~ & ~ ~ , ~ e ~ ~ ~ r ~ ~ ~  
442S3~I~4253;~lLQu~l~cah'o.~ of ieach_m o f ~ n ~ ~ b h j ' p t n e d  
44256-44257 Credential requirements, including teachers of foreign Ianguage 
'bsgsa-: pa;i;;'iOi~i0ti3i:n'dO~ . . - . . . . . 
51212 '~egislative intent to encourageforeign language instruction in grades 1-6 
51220 Courses ofstudy, grades 7-12 
Sf 225.3 High school graduation requirements 
51 243-51245 Alternative credits toward graduation for foreign language insinrction in private school 
60119 Public hearings, instmctional materials 
611605.3 Cofgni ?. standarb . f o r m  WoFic;(~angua~e . .-.. instruction *-. ,- a <  

'6060f.~5~k&kion of sfah hhdards fof. world iangu.tzge ins@ctiii~ 
CODE OF REGULATIONS. T m  5 

insmetion in private school 

Management Resources: --- -- .-. , . -~--", ..a,, ,."-.** - --.-. -- ...-. *I---*-. -> * .&-, 
&11;0Rh?U SCHOOL' BOARDS ASSOCIATIOIVPUBLJC4 TION9 

---wyn.v--*-.--I., 
Enplish Learnersin Focus; Issue 2: The Promise of! lbo-Wav ~ m m e ~ ~ ~ r o " p r a m s , ~ ~ ~ o v e r n a n ~  
Briei; Seztem bey 2014 

AWFORNZA DEPARIMENT OF EDUCATION PUBWCA770NS 
!&--Wpy-Lanp-age Intmm'&.eogr&-FAd 
World Lanma~e Content Standards for Califbrnia Public Schools. Kindernarten Throu~h Grade 
nvelve, adopted January 7,2009 
Foreim Lanmaoe Framework for California Public Schools. Kindemarten Throunh Grade lbelve, 
2003 
C E m R  FOR APPWED LINGUISTTCS PUBWCATIOAQ 
Guidin~ Princi~les for Dual hnaunae Education Second Edition, 2007 

CL-622 Servine Enelikh Learner4 
m ~ s m  OF O I L I F O R N ~  P U B L I ~  TI ON^ 
A-G G~idd 
WEB SITES 
CSBA: htp:/. .csba.org 
American Council on the Teaching of Foreign Languages: http://www.acfl.org . . ... ,-..--+ . 
California Association 4fpd ~ i l i n ~ u a l  Education: h t t p : / A v w w . ~ g ~ ~ a b ~ . ~ r g  
California Department of Education, Foreign Language: ht@:/h.cde.ca.gov/c~J 
Cal~ornia Foreign Language Project: htp:/~.stanford.edu/group/CFLP 
California Language Teachers' Association: http://www.dta.net 
Center for Applied Linguistics: . http:/h.cal.org . 

. . 
/ v a l :  h t t p : / h .  ucop. edu/&&e4& gguidd - ' 
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The district shall offer a sequential curriculum aligned with the state content standards, state 
curriculum framework, and, as applicable, California university admission requirements for 
languages other than Enalish. 

(cf. 601 1 - Academic Standards) 
- 0 urn Development and Evaluai I) 

- 
mu-ucaon in wor~a l W g e s  shall be off& to s e c ~ c h o o l  students beginning no 
later than grade 7 and shall be designed to develop students' skills in understanding, 
speaking, reading, and writinn Ye language. (Education Code 51220) 

(cf. 6 143 - Courses of Study) 

Students shall obtain credit toward high school graduation requirements for completion of a 
one-year course during grades 9-12 in a world language or American Sign Language. 

(cf. 5 126 - Awards for Achievement) 
(cf. 6 146.1 - High School Graduation Requirements) 
(cf. 61 46.11 - Alternative Credits Toward Graduation) 

Ln order to encourage higher levels of language proficiency throughout a student' 
the district may offer age-appropriate language programs in elementary schools. 

The Board shall e r n e  that students have access to high-quality instructional materials in 

Center USD 
Board Policy 
WorlWoreign Language Instruction 

BP 6142.2 
Instruction 

In order to prepare students for global citizenship and to broaden their intercultural 
understanding and career opportunities, the Governing Board shall provide students with 
opportunities to develop linguistic proficiency and cultural literacy in one or more world 
languages in addition to English. 

(cf. 6141.6 - Mdticultural Education) 

The Superintendent or designee shall recommend world languages to be taught in the 
district's educational program based on student interest, community needs, and available 
resources. H&he shall also consider providing English learners the opportunity to study 
their heritage language, when such a course is available, in order to continue developiug 
slcills in that language. Amdcan Sign La e courses shall be to all students ,-, ..- .,-.- . -.--.,- --... - -  .- - 

regardless of hearing status. 

(cf. 61 74 - Education for English L 



world languages. In accordance with Board policy, teachers shall also be encouraged to 
identify and w e  supplemental resources, such as literature, technology, newspapers and other 
media, dictionaries, and volunteers fiom the community to enhance the world language 
instructional p r o p n .  

1240 - Volunteer Assistance) 
\--. 61 61.1 - Selection and Evaluation of Instructional Materials) 
(cf. 61 61.1 1 - Supplementary Instructional Materials1 
(cf. 6163 .l- Library Media Centers) 

. . - 
- .  

feseonal developm?- 
ensure that teachers of world languages have the knowledge and skills they need to& 
.implement an effective instructional program that helps students attain academic standards. - 

- - Legal Reference: ,, , , . 
EDUCATION CODE : , I . .  
300-3 1 1 Education foi~njJEihTiarneri 
44256-44257 Credential requirements, inclualng reacners of foreign language 
5 1212 Legislative intent to encourage foreign language instruction in grades 1-6 
5 1220 Courses of study, grades 7-12 
5 1225.3 High school graduation requirements 
51243-51245 Alternative credits toward graduation fi Foreign language instruction ia 

- - - ! e m = -  
private school * -". , - - - 
601 17-601 19 Puuil Textbook and Instructional Materials Incentive Program Act -- 
60605.3 ~onten<standards for foreign language instruction - - --,L.r - L - - -  - - - 
CODE OF REGULATIONS, TITLE 5 - - 
1632 Alternative credits toward graduation for foreign language instruction in private school 
1 1309 English immersion programs, parental exception waivers 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
World Language Content Standards for California Public Schools, Kindergarten Through 
Grade Twelve, adopted January 7,2009 
Foreign Language Framework for California Public ScI Is, Kindergarten Through Wade 
Twelve, 2003 
CENTER FOR APPLIED LINGUISTICS PUBLICATIONS 
Guiding Principles for Dual Language Education, Second Edition, 2007 
COLLEGE BOARD PLZILICATIONS 
A Challenge to Change: The Language Learning Continuum, 1999 
FVEB SITES 
CSBA: http://www.csba,org 
American Council on the Teaching of Foreign Languages: http://www.actfl.org 
Califomia Association of Bilingual Education: http://www.bilin@education.org 
California Department of Education, Foreign Language: http:l/www.cde.ca.gov/ci/fl 
California Foreign Language Project: http://www.stanford.edu/goup/CFLP 
California Language Teacherst Association: http://www.clta.net 



Center for Applied Linguistics: http://www.cal.org 
College Board: http://www.coUegeboard.co 
University of California, a-g Come Approval: http://m.ucop.edula-gGuiddag 
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CSBA Sample 
Administrative Regulation 

Instruction 

WORLD/FOREIGN LANGUAGE INSTRUCTION 

Content of Instruction 

Note: Items #1-5 below reflect the five categories of content standards for world languages adopted by the 
State Board of Education   BE^ on January 7, 

, SBE to,adopt;.rej$ct,.or modify the recommended revisions byMarch 31,,2~19j 

1 The district may revise the following list to reflect the topics to be addressed in the district's program. I 
The district's instructional program for world languages shall be designed to help students 
gain knowledge about new language systems and use that knowledge to communicate, 
Students shall receive instruction which is aligned with state academic standards appropriate 
to their age and stage of linguistic and cultural proficiency in the following a categories: 

1. Content: Students shall be presented with a wide variety of content that is age and 
stage appropriate and increases in complexity. 

(c$ 6011 - Academic Standards) 

2. Communication: Students shall be taught to effectively convey and receive messages 
by engaging in or interpreting written, spoken, andlor signed languages. 

3. Cultures: Students shall receive instruction that allows them to make connections and 
comparisons between language and culture. 

(cJ 61 42.94 - Hi&rv/Social Science Instruction) 

4. Structures: The curriculum shall address components of grammar, syntax, and 
language patterns appropriate to the language being taught. 

5. Settings: To help students comprehend meaning and w e  language that is culturally 
appropriate, students shall develop lcnowledge of the context or setting in which 
language is used, such as common daily settings, interpersonal settings, and idorma1 
and formal settings. 

. .? , . . . -  ,... . --. .*.-. . 
T + w 4 % y ~ u a l - ~ a n ~ u a ~  Immersion Programs 

I Note: The following optional section is for use by districts that choose to establish dual-languag0 I 



WORLD/FOREIGN LANGUAGE INSTRUCTION (continued) 

r-r-r-cr? s--w~:!- --- CT-----.~-- ( immersion programs integrating &@d English sEeakerd and .. -. .-.. ~ W W ! ! k a a  a 1 I class that is taught H both Euglish and a second language; see the accompanying Board policy. I 
2 -  y-'-C'- ---. ,..--.-. Ir--r*-- - I--* --" - *-1 C 1 ~ffcictive.. Jirly. 1::2017,. ~ r o ~ o s i & i % ?  (~6~e'iibi!FZ'Ti"6=) dc EducatiGn Code 30S310 end 1 

repealed ~dtkatkqcode 3 l l t o  iuthorfii%phre~ts/guhrdfnns9 of EngUsh Iearner$to select a 
'acquisition program..that best suits their cWd..DlsMcts must.:offer a sbuctured.,English,immersio 
program Id: which nearl?. aK cln~sroom~ instruction is, prodded in .English,, and may' 

far. English ~earngrsl 
language immersion p r o ~ , ~ : b r ~ ~ e r ~ ~ g u ~ g g n c q & i t i o n  progr.a_ms! .See, BPlqR 6174.:--~ducatioq 

I 

k = G k + ? G  
.-7. - ---.-rr -.---- 

Iterris @lrd.bdoq nfltcq program mode4 on the 
I Catifomia Department of Education's (CDE) web site and may be revised to reflect district practice. 

The district,q *, ,-<-.-m- .,,- -.=sIw=-? T ' - - T - r T ,  '. -3. . 
dual-languagq immasion programs ma* based on 

either or both -9: 

1. A 5050 model in which instruction is provided in the non-English target language for 
50 percent of the time and in English for SO percent of the time, throughout the 
duration of the program 

2. A 90:lO model in which instruction is provided in the non-English target language for 
90 percent of the time and in English for TO percent of the time during the first year of 
the program, decreasing the percentage of time in the non-English language in each 
subsequent year until there is a 50:50 balance of languages 

. - . - e * L p y - + . r .  ?. Ni-ti+--- -g~---;q g;ie;;t-ud be admittea into 

program only during the ,@st grade level at which the program is offixed:,. an4 English 
learners during the first or second grade level at which the 
p r ~ g r a m j y  5 enter -. , the program at any time. on acas&by-casd 
basis, the Superintendent or designee m y  admit a . student. late. 'h. the program if 
helshe determines that the student is adequately prepared for-andwill benefit, fromthd 
programl 

In enrolling students for the program, ;. the - district shall strive to maintain a ratio of half nadvi 
English speakers and half ' English leahers] and such ratio shall not 
fall below one-third for e i h e c e p t  under exceptional circumstances. 



WORLDIFOREIGN LANGUAGE INSTRUCTION (continued) 

Note:.  lie'. following : paragraph may be' deleted b$. districts " h a t :  do-hot' offer:, a.' 
immersioa program-: in any of grad& K-3;' Pursuant to:  Education Codes. 310;' as- amended b 
Proposition 58 (November 201 6); alL..language. acqulsitfon. programs must comply 

, related to cIaar size in grades K-3f 

.. - ~ - " ~ - ~ ~ - - - - - - . - c p - r - - - < ~ - - - ~ - r ~ , - - - ~ * , r r ~  ,, - -i-cqr --r - -l--.e‘y *.vn 

At the b e g h h g  of eaeh~school year ornpon s,shideat-~ent; parentsTar2?;*q 
shall be. provided information on. thk district's -dual-language immersion. program and 
other language, acquisition. programs available to :students 'enrolled in the districtf 
including, but not limited to, a description,of'each program..-(Education. ~ o d e ~ 3 1 0 j  

Note:. Teachen in a clam serving one or more-EmgUsh learnern are+req'ldred. to possess. thi 
qualifications described in Education Code. 44253.1-44253.11.. and. CTc'leaflet.. CL-62Z;-.Servine 
Enelish Learners. Also see AR4112.22 - Staff Teachhg English ~earnersi 

.Z ,. ,-.,: ,...--., -.., '- ,.t.*," .*... ..,yC-.---L& .-.,,,., r,..*-- ...--.- ---. ....A. -.- 
Whenever a dud-language immersion classroom contaiu~ one or more EngIish learners: 
the - class. shaU be. taught by a. teacher'. who- possesses the appropriate authorization 
issued by the Commissioo.on Teacher ~g-edentialin~j 

Polky Reference UPDATE Service 
Copyright 2017 by CaPfonla School Boards Assoelation, West Sacmmcnto, California 95691 
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Center USD 
Administrative Regulation 

AR 6142.2 
Instruction 

Content of Instruction 

The district's instructional program for world languages shall be designed to help students 
gain knowledge about new language systems and use that knowledge to communicate. 
Students shall receive instruction which is aligned with state academic standards appropriate 
to their age a stage of lingt cultura :oficiency in the follow 'e catel 

1. Content: stuaents shall be presented wit1 wde variety of conten .s age ; 
appropriate and increases in complexity. 

(cf. 60 1 1 - Academic Standards) 

2. Communication: Students shall be taught to effectively convey and receive rn-es%ae, 
engaging in or interpreting written, spoken, and/or signed languages. ..- - .  

- -  - - ..-,- A m - . . . . .  - - - - - 
- b $ ,  3 .-- - 

3. Cultures: ~ h d e n t s  s h d - m a l l o w s  lhnn t'O ~GE'Zcomedfdns iii d 
comparisons between language and culture. 

(cf. 6 141.6 - Multicultural Education) 

4. Stmctures: The curriculum shall address componr 
patterns appropriate to the language being taught. 

5. Settings: To help students comprehend m e d u g  a usc ng .L that is turally 
appropriate, students shall develop lcnowIedge of the context or setting in which language 
is used, such as common daily settings, interpersonal settings, and informal and formal 
settings. 

Regulation 
a roved: June 3 2009 

& a r d F . . d  

I 

I SCHOOL DISTRICT 



CSBA Sample 
Board Policy 

Instruction 

SERVICE LEARNING/COMMUNITY SERVICE CLASSES 

Note: .. ... a-F- TheCalifornia ,-.. , , .. --. Department of Education (CDE) define "service learning" as an iastructional strategy - .. , .  . . .. .. .. a*--. ,.. - v,-.1 -.- *-. r. i --i.- , . ., - ,?-.*a. .-,-, 7 2..-. , --- . . F-. . " 

~ f s t o ~ - ~ o c i a l ~ c l e n c e . ~ n s ~ t r u c t i o ~  

The following opttonal policy should be modified to reflect the types of strategies and grade levels offered 
by the district. - 

to the. community] 

(cf: 1020 - Youth Services) 
(~$6000 - Concepts and Roles) 
(cJ: 601 1 -Academic StundardF) 
(cf. 6142.3 - Civic Education) ,,.- . -. .,.,. . . . .  
(c$: 6l42.94~.3k#oTY~~cial  science 1nsh.ucdon~ 
(cf.. 61 78.1. - work-3ased  earni in^ 

Service Learning 

Note: The following optional section is for use by districts that Baw( integrated senrice learning into the 



SERVICE LEARNING/COMMUNITY SERVICES CLASSES (continued) 

1 foe s e ~ c i l e d u 8 :  has:: been. eliminated;;. hovyev-&:niiny. $stric~continue. tb'support. d& use.,.d I . . - - . . 1 senrlce learning as &I lnstructtonal method:. & . . 

' - -~ - fz -z -nmw- .. . w v . .  .p;n--pm. 
~ h e ~ ~ u ~ e r i n t e n d e ~ o ~ ~ d ' ~ s i ~ e ' e ' ~ ~ i l i ' a ~ ~ i n ~ ~ ~ ~ e ~ ~ ~ < ~ ~ ~ ~ - ~ t i e s  -. i n t o s l  +-- 

or . >-.- 'more. -, c o q s ~ ~  ag@p_l~pp_r&te $.ade-Ik*kj 

(i$6143 - Courses of Shdy) 

(cf: 1600 - Relations Between Other Governmental Agencies and the Schools) 
(cj: 1700 - Relalions Between Prfvate Indwtty and the Schools) 

..r-eT-r-.--.~---q-i++.;rvr?--t - r = v  - - , - - . ? T - - ~ ~ ~ - - - ~ ~ _ c + ~ I v = ~ T c ~ . .  

When service 1earning:actIvities OCCUT o f f c & ~ ~  th&superhtendent or designee shaa 
arrange. for-: trmsport~tion.. when - n = e k s s ~ , . p d  ?hd;,en?ure * a t  student+ ,,r=ceivd 
appmpri& @dance , m d   supervision^ 



SERVICE LEARNINGJCOMMUNITY SERVICE CLASSES (continued) 

the Board with regular reports on the 
cp-( -. . m ; r r - - p r -  

gitriet?~ - . -- e*@i!a in meeting 
id . . goals for sentice learning. 

(cf: 6190 - Evaluation of the Instructional Program) 
(cf: 9000 - Role of the Bocud) 

Community Service Classes 

. . . 
Note: Thc following optional ..- section .. .- -- - -<  is for . y e  -,.. by ..., districts, ' ' thad offer s q e t e  community .- r r,-y.. . . =ym-; ,-, --. 
service classes h gr,adn-'TiZ;o~ @ough; ad* - .. - - .- 

and should be modified to reflect district practice. 

-+r 

The district && ma] offer community service 
tah&th4 ,- & s ~ c t ~ s , ~ a d t e d u t i o  <io&ad 

- --?;T--.J., *::v.'-f".q 

11 Acquaint , . ..- students r3. . with .a,--..a-, the ,.? ~ ~ ~ ~ b a s ~ s : ~ f ~ r ~  ,,-. FL. volunteer ~ a v i e ~ ~ i t s ~ ~ ~ o r t ~ c ~  
gnd,q{~=y?n~e] and itsj-conneetitj&jcj 4 a wide range of identified school and 
community needs] 

opportunities,, that: 
academic instruction and 

how it relates to their community 

- r r - - - - ~ o 7 + - ~ * - . ~ - a + - - Y - , - - r . ~ . w : . l * ~ A l * f n C * . - ~ ~ r ~ * -  w,z--I.- ' - . ~ ~ . - - - - n . r p - r ) ~ r . ~ - -  

3 Contribute to the'phyaic~~menta~.mor&.eco~~odc,mdlo,r dyik development 4 
student4 
.- ,-,-- .,.. -i- ...- -.&. - .. -- -;. .-.- 7- . -  a<-*+-. -,--A++-.- ---,. r.b-&.. 

4 Pr~vide~students with an, awareness of potential,career~ 

. . , , ,..., . - 9  . - , - . - . , . . +  - - 7 -  ; . 7 .  - .I..'... - .. .--., . =..a - , 
If off~camp&(actiVities are..incfuded,. the Superintendent or deaignee shall determine; hod 
studen&-will. be transported' to: the. off-campus location jmd shall. ensure: adequat$ 
suptrvlsion of students during. the activityj 

Nab: The following optional paragraph is for use by districts that require community service fed as a high 
school graduation requiremend. Such districts should afso list the course in district policy detailing 
requirements for high school gmduation See BP 6146.1 - High School Graduation Requirements. Because 
California courts have not addressed the issue of mandatory service courses, it is recommended that districts 
requiring community servicd provide an alternative means whereby students who object to the service may 
fulfill the requirement. . 



SERVICE LEARNING/COMMUNITY SERVICE CLASSES (continued) 

The district's community service course shall be required for high school graduation. On a 
case-by-case basis, the Superintendent or designee may allow students to Mfill the 
community service graduation requirement by performing alternative academic tasks. 

(cJ 61 46.1 - High School Graduation Requirements) 

The Superintendent or designee shall det . . i s  -, ".. rw ..C.,fr--*...~fi.d - '-. =- " 3 -  'T'. 

students. and?awmBTdinrr;. credits fir t l i ~  class.4.. 

Notifcations 

Note: The district should notify parendguardians ofthe different service l e u g  opportunities available and 
obtain their consent for any off-campus activities. Ia order to protect the district against liability and to help 
ensure adequate insurance coverage, the Superintendent should consult with the district's risk manager, 
insurance carrier, or legd counscl. 

Parentslguardiaas shall receive information about @ service learning "a=a"q community 
service opportunities offered by the district and &&&thd benefib ~ o f s u c ~ ' i ~ t i ~ ~ e ~  
td the community and thd  student. The district shall ask parentdguardians to aclmowledge 
this information and provide consent before their child participates in any off-cmpw service 
activities. 

Legal Refirence: (see next page) 



SERVICE LEARNING/COMMUNITY SERVICE CLASSES (continued) 

Legal Reference: 
EDUCATIONCUDS 
233.5 Teaching ofprinciples 
35160 Authorio of governing boards 
35150.1 Broad authority of school districts 
37220.6 Cesar Chovez Day of Service and Learning 
5121 0 Areas of study, grades 1-6 
51220 Areas of study, grades 7-12 
51 745 Independent stud?- 
5 ~ 8 1 ~ 5 ~ 8 1 5 " ~ 0 ~ m ~ n i & s e w & ~ c ~ ~ ~  
VATllTD STAl??S CODE. TiKE 42 
12501-12682 National and Community Service lkust Act of1993 
COURT DECISIONS 
Steirer er a1 v. Bethlehem School District, (1993) 987F.Zd 989 

Management Resources: 
r n B  s m s  
CSBA: http:/hww.csba.org 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Samunento, California 95691 
All rights resewed 



Center USD 
Board Policy 
Service Learning/Community Service Classes 

The Governing Board recognizes that service learning can enhance academic outcomes, help 
students develop the skills and knowledge necessary to become informed and responsible 
citizens, and aid in individual career development. Service learning experiences may also 
motivate students by providing them the opportunity to apply their studies to school and 
community needs and showing them that they can make a contribution to their community 
through involved citizenship. 

(cf. 1020 - Youth Services) 
(cf. 6000 - Concepts and Roles) 
(cf. 601 1 - Academic Standards) 
(cf. 6030 - Integrated Academic and Vocational Instruction) 
(cf. 6 1 L  1 - Civic Educ 

"L. *- 

T&ce Learning 

The Board supports savice learning insbxctional strategies as ln~e il w e  3 of the 
district's curriculum. The Board encourages staff to collaborate WLUI local publr~ rind 
nonprofit agencies in order to develop service learning ao-+%ties that meet educational 
objectives, alim with state and local academic stan@& id address current community . . - 
needs. 

.-,ha' - 
- - . .  . - - LY - L. . !- . - - - s. - -  . . .I_, 

(cf. 1600 - Relabom Between other Governmental Agencies and the SchooIs) 
(cf 1700 - Relations Between Private Indu 1) 

The Superintendent or designee shall devel which: 

I. Integrates service learning into one or more of the core academic areas of science, 
English, social science, or mathematics at each grade span (K-5,6-8, and 9-12) and includes 
instructional formats nlanned bv teacheq,@$udents . . 
2. Ensures that the service lr ; oppo~ itie ffered by the district help meet 
identified community needs and include a balance of on-campus and off-campus activities ....---.- - - . . - - - . - -  . . -  - - 

F 
- . * .- m . 2  .,-' 

3, - li-iiol - - a=ii%rs, ~lu&n"<?iac%ers, parents/guardians, and community 
members in e development, implementation, and evaluation of the district's plan, including 
a determination as to how projects will be evaluated as well as how supervision and 
transportation issues wilI be addressed 



: 6143 - Courses of Stu . .--..:: ., - . , ,  . 'i 
The ~ u ~ e r i n t & z d  bi de! lee shall provide the Board with r e g u l $ r m i n  the 
implementation of the plan and its effectiveness ' :ting the district's goals for service 
learning. 

(cf. 6 190 - Evaluation of the Instructional P r o s ,  
(cf. 9000 - Role of the Board) 

Community Service Classes - 7 I -1- I 
.P*. :*.*m3 
The chstnct shall offer community service classes which acquaint students in grades 7-12 
with the history and importance of volunteer service and with a wide range of identified 
school and community needs. Students shall be offered volunteer opportunities which 
support and strengthen their understanding of academic instruction and help them recognize 
the relevance of what they are learning in school and how it relates to their communitv. 

The district's community service course shall be - .ed for high school graduation. On a 
case-by-case basis, the Superintendent or designee may allow students to fulfill the 
community service graduation requirement by performing alternative academic tasks. 

(cf. 6146.1 - High School Graduation Requirements) 

The Superintendent or designee shall determine how credits shall be awarded and how 
students will be evaluated, su~ervised. and, if off-campus activities are included, transported 
to the off-campus location. 

~arenwguarcuans snmr receive m11 ianon about the service learning or community service 
opportunities offered by the district arld their benefits for both the community and the 
student. The district shall ask parentdguardians to acknowledge this information and provide 
consent before their child participates in any off-camus service activities., - KiaL- ' - - I I-¤ -- 

rl - I  Legal Reference: 
EDUCATION CODE 
233.5 Teaching of principles 
3 5 160 Authority of governing boards 
35160.1 Broad authority of school districts 
37220.6 Cesar Chavez Day of Service and Learning 
5 1 2 1 0 Areas of study, grades 1-6 
5 1220 Areas of study, grades 7-12 
5 1 745 Jn d venden t 3tudy 
UNITE1 TATE IODE. Tr 3 42 



- 
. I.! - . . e T r u S f  *&O&@&jj 

QQURTIx!aamE 
8 t h  @ +I v. -hem Sdmol Difiet, (1995) R 7  F.2d 9g9 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: June 20,2007 Antelone. Califo* , ,, . . 



CSBA Sample 
Board Policy 

Instruction 

HISTORY-SOCIAL SCIENCE INSTRUCTION 

Note: The following optional policy may be revised to rctlect district ptactice. Education Code 51210 end 
51220 require that social studies be included in the course of study offered ia grades 1-12, including age- 
appropriate iastfilction drawing upon the disciplines of anthropology, economics, geography, history, 
political science, psychology, and sociology, For specific topics that must be included in the history-social 
science curriculum, see BP 6143 - Courses of Study. 

In addition, Education . T.F. Codc.51225.3 - requires completion of three courses of social studies &-high 
schod graduation requirem&n@ see BP 6146.1 - Higb School Graduation Requinments. I 

The Governing Board believes that the study of history and other social sciences is essential 
to prepare students to engage in responsible citizenship, comprehend complex global 
interrelationships, and understand the vital connections - among ..--. the past, present and future. 

, -v . \P .7 :  --:. -?- -.. .?.*--. - : :,a. 

The dishictts history-social science education program 
. . -,4<7-,. -=7,-..*,-- , . r-==-.m..1, (?. -. ..* .z 7.7-7 -1. .F., . I I. I. . . -  .' , ' .: I -.-- d - -  - .  -. ,, . . . - - . . . . . . . . . ' . . . ' ' -  shall 
~ g r a p h y ,  
economics, political science, anthropology, psychology, and sociology, 

(~$6115 - Ceremonies and Observances) 
(cJ 6141 - Curriculum Development and Evaluation) 
(cJ 6141.2 - Recognition ofRe1igiou.s Beliefs and Customs) 
( c -  6142.3 - Civic Education) 
(cJ 6142.4 - Service Learning/Community Service Classes) 
(cf: 6143 - Courses of Study) 
(cj: 6146.1 - High School Graduation Requirements) 

. . . .  . 
Note: The State Board of Education (SBE) has adopted '" . . 

. L a *  "-'.'--- s tde  content. standards for: hi st^ 
with the exception of grade 9 which, in current California practice, is traditionally the year in which students 
choose a history-social science elective, In addition to core content howledge, the standards describe 
inte~ectualj reasoning, reflection, and research skills that should be learned through the content stamkds 
for grade ranges K-5,6-8, and 9-12. 

The Board shall adopt academic standards for history-social science which meet or exceed 
state content standards and describe the knowledge and skills thf-students a ard 
expected to ~ E o ~ e s ' ~  at tach grade level. 

(6 601 1 - Academic Standards) 

Note: The Histow-SociaI Science Framework for California Public Schools, adopted. by the SBE o 
July 14,.~2016,.reflects the state content standards, as welkas the California Common Core Sta 
Standards for English Lanaua~e Arts and Literacv in Historv/Social Studies. Science. nnd Techdca! 
Sublects, and the California EneUsh Laneuaee Development Standardg., The updated frameworld 
includes. greaten emphasis- om literacy skills (f.e,, reading, writhg,- speaking,. a n d  athalf 
language skills) required for college and career: readiness4 



HISTORY-SOCIAL SCIENCE INSTRUCTION (continued) 

'..-.-.~II--CI+-.c .,---3"-" .*-..--A- FI-.I-.-.C.CT.P'I 7- . .---*C-P-- 

Ptirsuant to;Education code 33540,. 51008,512263,. and:51284,, the SBE. added spedfled.t~s?b'% 
updated ;curriculum: friuneworlc,, kcluding;. but. not, Umited-, ta, ffhancial. ~teracj;,,.votededucatio 
genocide, and.. the. cantrlbution~;ot' le.sblaa; giyi bisexuak an,&,. transgender:; Americans.. and  th 
disabled; ~ducaff on. Code 51226;7, as added by AB.2016 (chi 327, Statutes of 2016),, requires: the SB 
to adoeta. model' curriculum in ethnic. studlk .by March 31,2020'and.encoufages districts. to,offer a 
elective coivse in ethnic stu_dieg. based oq that modeJ, cugiculum&,hen_,aaUab~ iq.atJeastone.gpd, 
level.during gr.acles 9-121 

i 
.-I. I . I C I - C T - - P - . C . - C * ~ -  --,r--. . *.e----- . + - s  . 

The, Shperlntendent or designee shall develops.and' s u b m a -  the Board f o r . b p p i X 1  
f oGkhens&c$ siquential, cukiculum j a l i g ~ e ~ . .  with :. they,, district: stadd&&:: "an 
consistent ; wi& :'the state's:- curdcolum! framework. for, history-social scikinceij~.'~h 
krirulum shall b e  designid. to:,develop! students? core howledge. in history and soci 
science; andn theiq skilIs in. chrouo~ogical and spatial 'thfnbg,, research,..and historica 
~oter~retatibm. ~ i j t o ~ - s o c i a l  science instruction. shaU also include an explicit . . - .  focus, o 
developing. ~tudents~~teracy~~~~readin~; :mriting,speaking,:.~,, listqing,;-.d ,?the, 
lqn~ageLs_kiu~ 

i 



HISTORY-SOCU SCIENCE INSTRUCTION (continued) . 

Note: Instructional materials that wiU be used by the district must be adopted by the Governing Board in 
accordance with Education Code 60200-60206 for grades K-8 and Education Code 60400-6041 1 for grades 
9-12. 

Education Codc 60119 r e q h  the Board to hold a pubIic hearing on the d c i e n c y  of stan&a'gncd 
instructional materials in certain subjects, including history-social science; see BP 6161.1 - Selection and 
Evaluation of Instructional Materials. 

The state content standards for history-social science encourage schools to use suppIementary materids as 
provided in the foUowing paragraph. 

The Board shall adopt standards-digned instructional materials for history-social science in 
accordance with applicable law, Board policy, and administrative . . -. ,_. T.. regulation. , ..-..,-- In - ......-.,. addition, - .  

teachers are encouraged to supplement the curriculum ' ' ' :..... ,bK-usind 
biographies, original documents, diaries, letters, legends, sP=e artifacts, 
and literature fiom and about the period being studied. 

(cJ 0400 - Dism'ct Technology Plan) 
(cf: 131 2.2 - Complaints Concerning Instmctional Materials) 
(cf: 6162.1 - Selection and Evaluation of Instrrrdional Materials) 
(cf: 6161.11 - Supplementary Instructional Materials) 
(cj: 61 62.6 - Use of Copyrighted Materia Is) 
(cj: 6163.1 - Library Media Centers) 

- - * - : r .p- - : * - ; tv -  -.,'-..7--:a7.r-.-;- ..-n > r . y u a  v . . v ~ ~ ~ v - + ~ - . -  T- rn ,ym*r------ ...---. 
Pe'isonal~testimony~ from- persons whiicaa. proede. ht-m'accounts:~ of' signincan 
historical, events is. encouragid.'and may; be: provided tliroughdral historieqvideos;: o 
other multimedia. formats;. If oral history. is used for ,h&uction. related to.: the. rold' o 
Americans in. ..World Wm.II:or the~VieQam.War;.such testimony shall exemplify th 
personal sacrifice and courage of the wide-range.of ordharycithens who.. were. c a b  
upon. to participate in. the. war;, provide-views: and comments concerning 'reasons fo 
participating in- then war; and. provide commentary o r  the aftermath. of  the war 
Eastern Europeind the former Soviet Union;\ @ducation ~ode512213,,51221.4~ 

Note: Education Code 99200-99206 establish tho California History-Social Science Project, a statewide 
professional development project designed to develop and enhance teachers' knowledge and instructional 
strategies to improve student achievement in history-social science. Professional development resources 
also may be located through state and national professional associations, such a3 the California Council for 
the Social Studies or the N % t i ~ ~ a l  Council for Histoy Education. 



HISTORY-SOCIAL SCIENCE INSTRUCTION (continued) 

The Superintendent or designee shall provide a standards-based professional development 
program designed to increase teachers' knowledge of adopted instructional materials and 
instructional strategies for teaching history-social science. 

The Superintendent or designee shall regularly evaluate and report to the Board regarding the 
implementation and effectiveness of the history-social science curridurn at each grade level, 
including, but not limited to, the extent to which the program is aligned with state standards, 
my applicable student assessment results, and feedback h m  students, parentslguardians, 
and staff regarding the program. 

Note: The following opttonal paragraph should be revised to reflect indictors that will be used to evaluate 
program effectiveness as agreed upon by the Board and Superintendent or designee. 

(cj: 0500 - Accountabiliryl 
(cJ 6162.51 - State Academic Achievement Tests) 

. 

Legal Refirenee: (see next page) 



EIISTORY-SOCXAL SCIENCE INSTRUCTION (continued) 

Legal Refetence: 
EDUCATION CODa 
3354OFHkto~-~ociaf,~~~e,",c,e~~~ml~~~myprk 
~ 0 ~ ~ ~ 1 0 0 9 ~ i n s t r u c t i ~ n 0 i i : ~ r ~  bkorrmoveFed 
51204 Course ofstudy designed for student's nee& 
51204.5 History of Culijlornia; contributions of men, women, and ethnic groups 
51210 Course of study, grades 1-6 
51220 Course of study, grades 7-12 
51220.2 Instruction irt legal system; teen or peer court programs 
51221 Social science course of study, inclusion of instruction in use of natural resources 
51221.3-51221.4 Imtmction on World War Lland Vietnam War; use of oral hhtories 
51 225.3 High school graduation requirements "" ',. - ..- --+ " I.' ->, - - - + -  . " * <<<-'C "..-'-..."-**-. C." ..-. ---Llr* -* F Y  *--q 
~ l z 2 6 . ! 3 ~ 1 ~ c r i b n  an civil?.;gh,ts, genqc_id&.s~s,ry;, E O I ~ ~ ~ & & :  m d ~ d s ~ 9 # s n - t g ~ ~ c n ~  
51226:7.:~th~i&;+die~ 
60040-60051 Criferia for instructionul materials 
601 19 Public hearing on the su$iciency of instructional materials 
60200-60206 Instructional muten'als. grades K-8 
60400-6041 1 Instructional materiak, grades 9-12 
60640-60649 California Ass~~srnent of Student Pe&rmance and Progress 
99200-99206 Subject matierprojects 

Management Resources: 
CALIFORNIA DEPARl%ENT OF EDUCATION PUBLICATIONS 
H i s t o ~ o c i a l  Science Framework Ibr California Public Schools. Kindemurten Throtteh Grade - -204-.7 ---.- - - . - - . 7 - p w  -- -q- . -p--* ,..P. 

common Core State Standards for Enpft15.13anpua~e Arts and ~ i t e r u c ~ ~ i s t o * ~ . ~ o c i u l  s t u d i q  
Science, and Technical Subiec&.ZOlA 

-.-."-(c*mm,.- 

California Enplish Lanmage ~evelovment standards, 2014 
Model Curriculum for Human Riehts and Genocide, 2000 
Historv-Social Science Content Standards for California Public Schools. Kinderparten Through Grade 
lbelve. October 1998 NATIONAL OEnirCr t 'PbRR~~SO-Cw; 'S~*~sP;r iBB ' - - 

C LIC.4 -. . & .  - - I -- .. .-:-.- I 

CoIIeee. Career, and Civic Life /C3) Framework for Social Studies Stare ~ tandwda  Guidance fad 
Enhancinp the Ripor of K-12 Civic$, Economics. Geomaphv, and Hist0rv,~ZOl4 
WEB SITES 
CSBA: http:/..csba.org 

*.-TF--.T.., r . , -  -,, -,.: *.-; .A. y , . T . , , a  a .  .- --, 
California council foi  ist to^   ducat ion: h~=/twww.csuiedda~cch~ 
Califarnia Humanities: http:/h,culhtun.org 
Cali/ntia Social Studies: h t@: / . . cur .org  
Calijomia Department of Educution: http:/fwww.cde.ca.gov 
Catifomia HistorySociul Science Course Models: h t ~ : ~ h . . h i ~ r y . c t a p o n l i n e . o g  
California Subject Matter Project: http://amp. ucop, edu/chs$ 
National Association for Multicultural Education: http:,fhnvwhnvwnomeorg,org 
National Council for History Education: hitp:/hwwnche.net 
Nutionui Council for the Social Studies: h~://www.sociulshrdie~oc~ 

Pollq Reference UPDATE Service 
Copyright 2016 by California School Boards Associatlan, West S m m t o ,  Cdifornia 95691 
All rights resewed. 



Center USD 
Board Policy 
History-Social Science Instruction 

BP 6142.94 
Instruction 

Cautionary Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary Session, 
Statutes of 2009) and ABX4 2 (Ch. 2, Fourth Extraordinary Session, Statutes of 2009), 
Education Code 42605 grants districts flexibility in "Tier 3" categorical programs. The 
Center Unified School District has accepted this flexibility and thus is deemed in compliance 
with the statutory or regulatory program and funding requirements for these programs for the 
2008-09 through 2012-13 fiscal years. As a result, the district may temporarily suspend 
certain provisions of the following policy or regulation that reflect these requirements. For 
further information, please contact the Superintendent or designee. 

The Governing Board believes that the study of history and other social sciences is essential 
to prepare students to engage in responsible citizenship, comprehend complex gIobal 
interrelationships, and understand the vital connections among the past, present, and future. 
The district's history-social science education program shall be designed to develop students' 
knowledge of historical events within a chronological and geographic context and shall 
include, at appropriate grade levels, instruction in America. and world history, geography, 
economics, political science, anthropology, psychology, and sociology. 

(cf. 6143 - Courses of Study) 
Lcf. 6 146.1 - High School Graduation Requirements) 
. . - n 

.... rf-' 
Lic s t za rds  for his! 

1 3 r  -.--.I I I U 

The Board shall ado r-social science which meet or exceed 
state content standards and describe the knowledge and skills that students shall be expected 
to achieve at each grade level. 

(cf. 601 1 - Academic Standards) 

The Superintendent or designee shall develop a comprehensive, sequential curriculum that is 
aligned with the district standards and is consistent with the state's curriculum framework. At 
each grade level, the curriculum shall inte te ageappropriate,instruction desimed to 

C.' 7 

develop student achievement in the follo&areasi -..- . . - 

: m m -  P - r ! *qa  . . , . . A . . . . . . <  b : F - - . m , :  . !:-I. 

1. Knowledge and cultural understanding, including historical, ethical, cdtural, 
geographic, econom ,ciopolitical Iiteracy . - A  7 - 

7 '  - - -  - "  I 

2. ~emocratlc unamtanall-&~~mcluding aa-mding of S o i i 8  
identity; constitutional heritage; and an individual's civic values, rights, and responsibilities 



3. Skills attainment and social participation, including basic study skills, critical 
. . thinking skills, and participation skills that are essen! ' ' for effective citizenship 
,. - 

I(cE 6 141 - Cumculum uevelopment and Evaluauon 
(cf. 6142.3 - Civic Education) 
(cf. 61 42.4 - Service LearainglCommunity Service Classes) 

The district's history-social science curriculum shall include a multicultural education 
component which is designed to teach students to respect and appreciate cultural diversity 
and different points of view while also developing their understanding of commonalities and 
collective experiences. The curriculum shall reflect the experiences of men and women and 
of various cultural, ethnic, racial, religious, and social groups and their contributions to the 
history, life, and culture of the local community, California, the United States, and other 

dnations. - - 
(cf. 61 15 - Ceremonies and Observances) 
(cf- 6141.2 - Recogniti of Religious Beliefs and Customs) 

The Board shall adopt standards-aligned instructional materials for history-social science in 
accordance with applicable law, Board policy, and administrative regulation. In addition, 
teachers are encouraged to supplement the curriculum through the use of biopphies, 
original documents, diaries, letters, legends, speeches, other narrative artifacts, and literature 
from and about the period being studied. 

(cf. 0400 - District Technology Plan) 
(cf. 13 12.2 - Complaints Concerning Instructional E 
(cf. 61 61 - Equipment, Books and Materials) 
(cf. 6 161 .I - Selection and Evaluation of Instructional Materials] 
(cf. 6 16 1.1 1 - Supplementary Instructional Materials) 
(cf. 61 62.6 - Use of Copyrighted Materials) 
(cf. 6 163.1 - Library Media Centers) 

The Superintendent or designee shall provide a standards-based professional development 
program designed to increase teachers' knowledge of adopted instructional materials and 

n instructional strategies for teaching history-social science. - - - - 

; taff Development) 

' ~ e ~ u p & i e n 8 e ?  6f &@@e% shall remarly evatuare ancx repon to the B o d  regtmbg WG 

implementation and effectiveness of the history-social science curriculum at each grade level, 
including, but not limited to, the extent to which the program is aligned with state standards, 
any applicable student assessment results, and feedback from students, parentdguardians, 
and staff regarding the program. 

(cf. 0500 - Accountability) 
Icf. 61 62.5 1 - Standardized Testing and Reporting Program) 



Legal Reference: 
EDUCATION CODE 
33540 History-social science curriculum framework 
5 1204 Course of study designed for student's needs 
51204.5 History of California; contributions of men, women, and ethnic groups 
51210 Course of study, grades 1-6 
51220 Course of study, grades 7-12 =lr w - 

- 
51220.2 Instruction in legal system; teen or peer court programs ,, _ _ _ -  - - _ 
5 122 1 Social science course of study, inclusion of instruction in use of natural resourci 
5 122 1.3-5 122 1.4 Instruction on World War II and Vietnam War; use of oral histories 
51225.3 High school graduation requirements 
60040-60051 Criteria for instructional materials 
601 19 Public hearing on the sufficiency of instructional materids 
60200-60206 Instructional materials, grades K-8 
60400-6041 1 Instructional materials, grades 9- 12 
60420-60424 Instructional Materials Funding Realignment Program 
60640-60649 Standardized Testing and Reporting Program 
99200-99206 SI - ' matter projects 

Management Resou s: 
" LIFOKNIA DEI -2TMENT OF EDUCATION PUBLICATIONS 

,-,,tory-Social Science Framework for CaIifornia Public Schools, Kindergarten Through 
Grade Twelve, rev. 2005 

~del Curriculum for Human Rights and Genocide, 2000 
;tory-Social Science Content Standards for California Public Schools, Kindergarten 

M u g h  Grade Twelve, October 1998 
WEB S r T -  
""BA: http://www.cs~aorg 
~sriifornia Council for the Humanities: http://www.cainm.org 
California Council for the Social Studies: http://www.ccss.org 
California Department of Education: http://www.cde.cagov 
California History-Social Science Course Models: http://www.history.ctaponline.org 
California Subject Matter Project: http://csmp.ucop.edu 
National Association for Multicultural Education: http://www.nameorg.org 
National Council for History Education: http://www.nche.net 

adonte a l! 
C E m R  UNIFIED SCHOOL DISTRICT 

Antelope, California 



CSBA Sample 
Administrative Regulation 

Instruction 

COURSES OF STUDY 

Note: Education Code requirements for courses of study are generally c1assMed into requirements for 
grades 1-6 and 7-12. Therefore, K-8 districts and high school districts need to collaborate with appropriate 
m a  distticts to ensure that all required courses are offered sometime during grades 7-12. 

The district shouId select the sections below ("Grades 1-6" a d o r  "Grades 7-12"} that conwpond with tho 
grade levels it offera. - 

Grades 1-6 

Note: Item #1-7 below are 81289 of study required by law for grades 1-6. The Governing Board may add 
other studies to this list 

Courses of study for grades 1-6 shall include the following: 

(cJ 6146.5 - Elementary/MiddIe School Gruduation Requirements) 

I .  English: knowledge and appreciation of language and literature, and the skills of 
speaking, reading, listening, spelling, handwriting, and composition (Education Code 
51210) 

2. Mathematics: concepts, operational skills, and problem solving (Education Code 
51210) 

(cJ 61 42.92 - Mathematics Intniction) 

3. Social sciences: age-appropriate instruction drawing upon the disciplines of 
anthropologyl economics, geography, history, political science, psychology, and 
sociology, including instruction in: (Education Code 5 121 0)  

a. The history, resources, development, and government of California and the 
United States 



COURSES OF STUDY (continued) 

(cj 6141.2 - Recognition ofReligious Beliefi and Customs) 
(cf: 6142.3 - Civic Education) 
(cJ 61 42.94 - HistorySocial Science Iitstruction) 

b. The development of the American economic system, including the role of the 
entrepreneur and labor 

c. The relations of persons to their human and natural environments 

d. Eastern and western cultures and civilizations 

e. Contemporary issues 

f. The wise use of natural resources 

4. Science: biological and physical aspects, with emphasis on experimental inquiry and 
the place of humans in ecological systems (Education Code 5 121 0) 

(cf: 61 42.93 - Science Instruction) 

5. Visual and performing arts: instruction in dance, music, theatre, and visual arts aimed 
at developing aesthetic appreciation and creative expression (Education Code 51210) 

(cf. 6142.6 - Visual and Pe$orming Arts Education) 

Note: Education Code 51202 requires that certain hedth-related topics be addressed at "the appropriate 
elementary and secondary grade lcvels" during grades K-12. Districts may revise #6a-e below to indicate 
topics that will be addressed in grades K-6. 

Education Codc 51203 requires the Board to adopt regulations specifying the grade($ and course(s) in 
which drug aud alcohol education will be given. For language fulfilling this mandate, see AR 5131.6 - 
Alcohol and Other Drugs. 



COURSES OF STUDY (continued) 

6. Health: principles and practices of individual, family, and community health, 
including instruction at the appropriate grade levels and subject areas in: (Education 
Code 51202,51210) 

a Pemonal and public safety and accident prevention, including instruction in 
emergency first aid, hemorrhage control, treatment for poisoning, 
resuscitation techniques, and cardiopulmonary resuscitation when appropriate 
equipment is available 

(cf: 6142.8 - Comprehensive Health Education) 

b. Fire prevention 

c. The protection and conservation of resources, including the necessity for the 
protection of the environment 

d. Venereal disease 

(cx 6142.1 - Sexual Health andHN/AIDS Prevention Instruction) 

e. The effects of alcohol, narcotics, drugs, and tobacco upon the humau body 

(~$5131.6 - Alcohol and Other Drugs) 

I Nok Thc following item is optional pursuant to Education Coda 51202. I 
f. Violence as a public health issue 

7. Physical education, with emphasis on physical activities conducive to health and 
vigor of body and mind (Education Code 5 12 1 0) 

(cJ 61 42.7 - Physical Education and Activiry) 

Note:.. Item, #8 belo* is-'optional. Education code 51210.5 authorizes agc+appropriate instruction o 
violence awareness and.preventlon within any ,area orstudy. Listed in item. #1-'7 above. Pursuant 
Educaff on. Code 512104 such instruction may include personal testimony in the formof oral or vide 
histories that illustrate the economic. and cultural: effects of violence within. a. cityi. the state,. and 
country. See BP 6142.94. -.History-Social ~clence.~nstruction~ 

I . :.. - .  . -  I.% ..I _. "...?, _. ,-,- ...- ___,_ -.... 
K : :,;. : Violence awareness and preventid 

Note: Optional item #8q below is not required by state law but is a highly recommended component of 
school-to-career instruction. 

8,9j Career awareness exploration 



COURSES OF STUDY (continued) 

(cf 61 78 - Career Technical Education) 

Grades 7-12 
. . .  .- - .  . . -  , . .  . 

~ote~1tei i1a'#l~l l~~e10W,~are~'~ea~ 0 ~ ~ s _ t u i _ l y ' ~ e q & e _ d ~ ~ < ~ f o r ~ a d p s ~ - 1 _ ~ ~ ~ ~ ~ e ~ o g ~  ma~add.othed 
studies to: this  US^ 

Courses of study for grades 7-12 shall include the following: 

(cf: 6146.1 -High School Graduation Requirements) 
(cj 6146.5 - Elementaty/Middle School Graduation Requiremenb) 
(cf: 61 62.52 - High School h i t  Etamination) 

I. English: knowledge and appreciation of literature, language, and composition, and 
the skills of reading, listening, and speaking (Education Code 5 1220) 

2. Social sciences: age-appropriate instruction drawing upon the disciplines of 
anthropology, economics, geography, history, political science, psychology, and 
sociology, with instruction in: (Education Code 5 1220) 

a The history, resources, development, and government of California and the 
United States- . . . . 

Note: Education Code 512213: and 51221.4 encouragq bat do.not require;,instruction on the topicd 
described ia( optional subitemc N2)-(4] below.+m@mekdThese i ted may be 
modified or deleted to reflect district practice. 



COURSES OF STUDY (continued) 

b. The American legal system, the operation of the juvenile and adult criminal 
justice systems, and the rights and duties of citizens under the criminal and 
civil law and the state and federal constitutions 

.. . , . . . .- . . . . . . . . . . . . . . - - . - *, + . . , . ",. .? _ .- ..., . . _-. ? _.  , ,_ ,. 
~ote:~.~he~flo~ow~op~ond'~~rag~ap~~,for~use~.~i~dis~cts,tha~~ o'ffefia; teen: court.og peri-gou.d 
prograd 

This course may include participation in a teen court or peer court program. 
(Education Code 5 1220.2) 

(~$5138 - Conflct Resolution/Peer Mediation) 

c. The development of the American economic system, including the roIe of the 
entrepreneur and labor 

d. The reIations of persons to their human and natural environments, including 
the wise use of natural resources (Education Code 51221) 

(cf. 6142.5 - Environmental Education) 

e. Eastern and western cultures and civilizations 
-- - - 

Note: Pursuant to.   ducat ion. Code 51220, instruction. related to- human rights. issues, as provided 
item #2f below; may inclnde the study of theArmenian genocide. Education Code 512263 
the iucorporation of oral testimony into; instruction in. human. rights,.. including. the- 
Cambodian, Darfur; and Rwandan genocidesi 



COURsES OF STUDY (continued) 

f Human rights --v issues, v o with particular attention to the study of the inhumanity 
..-v* - -n~.- -- w v . 7  -7 XI 17 ~ t m m  . 

of genocide (WMC~-T~ ' -~~"E~CIU~~~ .~ 'CPG "not -~lmited,:toj.,thi~hmeniarij . - - T'Tq-> 
~ a b b o d i n ~ ~ a r f ~ ~ ~ ~ n d ~ ~ w ~ d a n ~ ~ ~ n o ~ d e s ~ ,  slavery, and the Holocaust . *- - 

g, Contemporary issues 

(c$ 61 41.2 - Recognition of Religious Beliefs and Customs) 
(if: 6142.3 - Civic Education) 
(cf; 6142.94 - History-Social Science Imtruction) 

3. Foreign language(s): understanding, speaking, reading, and writing, begimhg not 
later than grade 7 (Education Code 51220) 

(cJ 6142.2 - WorldForeign Language Inshuction) 

4. Physical education: with emphasis on physical activities conducive to health and 
vigor of body and mind, as required by Education Code 51222 (Education Code 
5 1220) 

(cf; 6142.7 - Physical Education and Activityl 

5.  Science: physical and biological aspects; emphasis on basic concepts, theories, and 
processes of scientific investigation and on the place of humans in ecological 
systems; appropriate applications of the interrelation and interdependence of the 
sciences (Education Code 5 1 220) 

(~$6142.93 - Science Insbuction. 

6. Mathematics: matbem~tical understandings, operational skills, and problem-solving 
procedures; algebra (Education Code 5 1220,51224.5) 

7. Visual and performing arts: dance, music, theatre, and visual arts, with emphasis upon 
development of aesthetic appreciation and creative expression (Education Code 
51220) 

($61 42.6 - Visual and Performing Arts Education) 

8. Applied arts: consumer and homemaking education, industrial arts, general business 
education, or general agriculture (Education Code 5 1220) 

9. Career tecfinicaYvocational-technical education: in the occupations and in the 
numbers appropriate to the personnel needs of the state and community served and 
relevant to the career desires and needs of students (Education Code 51220) 



COURSES OF STUDY (continued) 

(cf: 61 78 - Career Technical Education) 

Note: Education Code 51934 requires that students be provided 'compr~~ensive~s&lia~.~h~d~,&~~ 
HIVm prevention htmction at least once in middle school or junior high school and at least once in 
high-school. ..p- . -+-. See -., BPlAR .- -.-,- --.-... 6142.1 - Sexual Wealth and HIVIAIDS Prevention Instruction jir:rz(r.&ed 
components~of,~~ch.~s~ucdo~ 

*-_ -- -m- -v.-nlr-r.. ---nf--r-c--.yr-v 
~ d u c a t i o u ~ ' d o d e ~ ~ ~ 1 9 3 4 ~ ~ ' r i s + , ' a e &  ", bw;.329?. {Chli.398;-Statutes. of- 2015),? requires: ha 
comprehensive s&al health.~ducation.faciude idormation. about, sexual ka~assment; sexual assad 
adolescent relationship abus& 'intimate partneh'vIolencq and sex 'hafficldng.. Imaddition, pursuant t 
Education. Code: 5122536,. as added. bj.'SB. 69S.(CP;, 424, Statutes of 201g; districts. that require: 
course in health education for high school gyaduathq.must.lnciude .igstructioq.,ip sexuaLharissme_q 
and violenee with specifled-component$ 

7 
-. -- .TC +rrrt-, -wrgc '9 r rw -.*- '++- 

10. ~orn~rehensivt! 7~e?;ua1&ealth:; a4 H I V ~  - prevention  ducatio ion ~ o d e  
51225?3d, .. . 5 1934) 

(cJ 61 42.1.- Sexual Health and HNX4iDS Prevention Instruction) 

Note: Education Code 51202 requires that certain health-related topics be addressed at "the appropriate 
elementary and secondary grade levels" during grades K-12. Districts may revise item #11 below to indicate 
topics that will be addressed in grades 7-12. 

Education Code 51203 requires the Board to adopt regulations specifying the grade(s) and course(s) in 
which drug and alcohol education will be given. For language fdfibg this mandate, see AR 5131.6 - 
Alcohol and Other Dmgs. 

11. Personal and public safety, accident prevention and health, including instruction in: 
(Education Code 51 202,51203) 

a Emergency k t  aid, hemorrhage control, treatment for poisoning, 
resuscitation techniques, and cardiopulmonary resuscitation (CPR]~ when 
appropriate equipment is available 

Note: The. following paragraph is.forn use' by. df&icts that require 'a. course: in health education:'fo 
high: school graduation> see BP' 6146.1: '-. High: School Graduation Requirements.... PPursuant:.t 
Education. Code 51225.6, aradded. by- AB 1719 (Ch- 554 2016), such districts are requlied: to hclud 
instruction: in performing compression-only cardiopulmonary resuscitatfon. (CPR), as :describe 
below, beginning in the 2018-19 school year, Such instruction must be based on. national.evidenc 
based ernergency.cardiovascular care guidelines for the performance of compression-only CPR,. suc 

3 
as those developed. by the American Heart Assodation or the.American.Red Cross, and must.includ 
hands-on practice In compression-only CPR Before the start of'the 2017-18 school year, the CDE i 

who may provide instructionl 

i 
required, to provide guidance on. how to implement this, requirement, facIudingi,,but notlimited toj 

. .. . - . . . . . , . -  
 ducati ion. 'do&' Sl~25.6,~ a's.. added, ~also"~ncourages"&~~cts. to prohde' students -wfth 'g&eid 
information on the use and importance of an. automated external defibrillator4 

2 



COURSES OF STUDY (continued) 

-s---*-r-- e-c?. hc- .-T w-- ' B a g  iri,, the 201849' schoolsJ ye-stnic-all: b e , w d e d :  
eo&ressi.Oh-tjdi;:: C~R;?: ~ u l ~ k s t r u c b ,  
evidence-bash& &delines, -:and; ' shall 
C ? . ~ P ~ $ ~ S C U : Q ~ ~  cp.~~&dacati~n. 

b. Fire prevention 

c. The protection and conservation of resources, including the necessity for the 
protection of the environment 

d. Venereal disease 

e. The effects of alcohol, narcotics, drugs, and tobacco upon the human body 
and upon prenatal development 

(cj: 5131.6 - Alcohol and Other Drugs) 
(cJ 6142.8 - Comprehensive Health Education) 

I Note: Thc followine two item are o~tional D U ~ S U B I ~ ~  to Education Code 51202. I 

f. Prenatal care 

g. Violence as a public health issue 

- . . .. . . - . . . - --  - . .  ., -., . -, . 
~ o t e c  !t6m';~#l2::is! option&: Educatiom Cod&: 512203. auth~r~ea<';~ea~~ropriat'e~' instructio&~o~ 
violence awareness and.prevcntioawlthIir any &eaof study listed above for grades-7-12i 

a -.-,--. ?- --*-y.-,.7 .,.!v,....... tCC.*---I 

12.2: Vlolence ... a w a s s  and ~reventioj! 

NohItem # U s  o p t ~ n d .  ~ d u u t i o n  Code 51226;l;k added byABi2016 @i32~,  Statutes of 2 0 1 ~ 1  
requires the. SBE to; adopt'a model curricdumln ethnic; studies.by.Marchr 31; 2020 and. encourag 
districts. to- offer k course in .ethnic. studies, based on, that. model curriculum. as1 an eiective course i 
social sciencesl or. English language arts h; at least, one grade: Ievel during. grades 9-12,. A t .  th 
discretion, districts may choose to offer acoursein ethnic.studies.grior to the availability of thnmode 
c d c u l u m j  

3 
Note: Education Code 51220.5 requires the equivalent content of a one-semester course in parenting skills 
and education m grades 7 . .. andlor - .  8, subject . to hding which waa not subsequently appropriated; thus the 
following paragraph W id cumntly optional. 

h 



COURSES OF STUDY (continued) 

In addition, the course of study for grade 7 and/or 8 may include parenting skills and 
' -- '-.T'd- r * - J - . j n \ ' " - T - ' T n , ~ - ~  y ;-_--'a r* --;e. - --... -b - -. - .<+. - -. 

educatio.] ' : 
< a -  T---,, -P ! ,',+;*b;.,.. 

- hd~ding,~ butr not, -te&-to,Fi;iId 
gyonth. ane, . T + J J * ~  +).:hn.. 

household: lbdg&ng;;&d: ib~ i :  
an& negleck: ~ ~ u e ~ ; ~ ~ e r s o n a l : .  h giene~ma&!enagx,of~ heal&YY r:elationshiPP~~te.etj 

A + {  pa~gnf ingiEu~~~~~ds~~s, teeF. ,  (Education Code 5 1220.5) 

(d5146 - Married/Pregnanr/Parenting Students) 

I Notr The fouowing paragraph is for use by dirticta tbat maintain high schools. I 
High schools shall offer automobile driver education that includes instruction in: (Education 
Code 51220,51220.1,51220.4) 

1. Vehicle Code provisions and other relevant state laws 

2. Proper acceptance of personal responsibiIity in traffic 

3. Appreciation of the causes, seriousness, and consequences of traffic accidents 

4. Knowledge and attitudes necessary for the safe operation of motor vehicles 

5. The safe operation of motorcycles 

6. The dangers involved in consuming alcohol or drugs in connection with the operation 
of a motor vehicle 



COURSES OF STUDY (continued) 

7. The rights and duties of a motorist pertaining to pedestrians and the rights and duties 
of pedestrians pertaining to traflic laws and M c  safety 

Certification of College Preparatory Courses 

Note: The following optional section is for use by districts that maintain grades 9-12 ttnd may be revised to 
reflect district practice. Among tho criteria for admission to the University of California (UC) or California 
State University system is a requirement that students satisfactorily complctc 15 units of speci6ed courses 
('a-g" courses), In order to qualify as an "a-gtt course, the course must first be submitted to and approved by 
UC. The district or school should develop course descriptions using the templates provided by UC and 
submit them through UC's online system. 

According to the Frequently Asked Questions on UC's web site, UC considers the principal to be the 
certifying agent of the school, although the district's cuniculum coordinator or an assistant principal or head 
counselor h m  the schoat may be assigned this responsibility. The fouowing paragraph may be revised to 
reflect the position in the district or school(s) that is responsible for submitting and updating "a-g" courses. 

The Superintendent or designee shall identify courses in history-social science, English, 
mathematics, laboratory science, languages other than English, visual and performing arts, 
career technical education, and college preparatory electives that may qualify for designation 
as "a-g" college preparatory courses. Hdshe shall submit course information to the 
University of California (UC) including, but not necessarily limited to, the course title, 
subject area, grade level@), unit value, a brief course description, prerequisites and co- 
requisites, texts and supplemental instructional materials used in the course, whether the 
school is seeking designation of the course as an honors course, and whether the course is 
classified as a career technical education or regional occupationd program course. He/she 
also shall electronically submit updates to UC whenever come  content changes or a course 
will not be offered in a particular year. 

Notification to Students in Grades 9-12 

I Note: The foUowing section is for use by dhhiots t h t  k t a h  grada 9-12. I 
At the beginning of each school year, the Superintendent or designee shall provide written 
notice to parentdguardians of students in grades 9-12 that, to the extent possible, shdl not 
exceed one page in length and that includes all of the following: (Education Code 51229) 

1. A brief explanation of the course requirements for admission to UC and the 
California State University (CSU) 

Note: The UC main& a searchable web site that lists certi6ed "a-g" courses for all  regular Caiifomia 
public high schools; see tho maaagement resources in thc accompanying Board policy. 



COURSES OF STUDY (continued) 

2. A list of the current UC and CSU web sites that help students and their families learn 
about college admission requirements and that list high school courses that have been 
certified by UC as satisfying the requirements for admission to UC and CSU 

3. A brief description of what career technical education is, as defined by the California 
Department of Education (CDE) 

4. The Internet address for the portion of the CDE web site where students can learn 
more about career technical education 

5. Information about how students may meet with school counselors to help them 
choose courses that wifl meet college admission requirements and/or enroll in career 
technical education comes 

(cJ 5145.6 - Parental Notifications) 
(~$6164.2 - Guidance/Counseling Services) 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
Courses Of Study 

AR 6143 
Instruction 

Grades 1-6 

fiddle School Gr 

Courses - -  of study for gr~ 
.... .--* - ving : 

- i -#m 
(cf. 6 1 ~  i - Elementar: xts) 

-'. 

, z->-- W - A Y  I* 
I. English: knowledge and appreciatio?Lk~r~~~=~ture, and the skills of 
speaking, reading, listening, spelling, handwriting, and composition (Education Code 51: 

(cf. 6142.91 - Reading/Language Arts Instruction) 

2. .tics: ct 3, operational skills 
512 

- . ,.?..'- . ving (Education Code 

3 Social sciences: age-appropriate Instruction b w m g  upon the disciprrnes of 
anthropology, economics, geography, history, political science, psychology, and sociology, 
including instruction in: (Education Code 5 1 2 10) 

a. The histo resour 
-- -3L. -- . :XSL . * - - .  . ..- . ,. .... 

: ~ e l ~ a n & o v e m m e  ; a l i f o w  
States ::: 

- -  -&,. .-BL- ..' -2 

~nstructioh'dimi.iae the e r hizory o alifomia and a study of the r& and 
contributions of men and women, black Americans, American Indians, Mexicans, Asians, 
Pacific Island people, and other ethnic groups to the economic, political, and social 
development of California and the United States, with particular emphasis on portraying the 
role of these groups in contemporary society. (Education Code 51204.5) 

(cf. 6141.2 - Recognition of Religious BeIiefs and Customs) 
(cf. 6 14 1.6 - Multicultural Education) 

b. The deve lment c ie Am( an economic~tem, includinghe role of the 
-= 

L 4 1 k s = : ---- -- . - - .. . ..- -...- v 

entrepreneur and labor l - . 1. - 
L- MI 
. . - - . - - c.. +# -v" &.=* - ... 

c. The r k % ~ $ ~ % o n s  to %eir'I;iuman and naturii en&onrnents 



, Eastern g d  western cultures and . , I .  civilizations _ 

.je. Contemporary issues 

L . L  
The wsr a1 re- 

(~1. 61 42.5 - Environmentd Education) 
.*' -...'.... . 

4. Science: biological and physical aspects, with emphasis on experimental inquiry and 
-** place of humans in ecoBcal  systems (Education Code 51210) 

" *-r--- . -.I .-,.,-..----A,, --- . , 
-%- - -- \.,.-. -,.. -. -r 

(cf.6142.93-SI ~ceInstru~ .in) . '  h #'I-, - C 

5. Visual and perfomung am: instruction in dance, music, theatre, and visual arts aimed 
at developing aesthetic appreciation and creative expression (EducaGn- rode 5121 0) 

= -c -. ((cf. 61 42.6 - Visual and Performin! . . 
- 

6.  Health: principles n and ...-. pract . . . . .-:. . lividur . 'amily, and community health - lr- - =--- - -- . ... .. . .. - - . 

(Education Code 5 121 0) mp 
-i.- .b. - 

- 2 l . 2  C h  
- 'J '.. C'* . 

4 
=P 

me'i?hpted course of study shall provlae ~nstrucnt it roe appropriate grade levels and 
subject areas in: (Education Code 51202) 

a Personal and public safety and accident prevention, including instruction in 
emergency first aid, hemorrhage control, treatment for poisoning, resuscitation techniques, 

- - I I - - : : = : I  
b. Fire n 

c. The prorecnon and conservation of resources, including the necessity for the 
protection of our environment 

Venereal disease 

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 

hol and Other ~ 1 .  

7. Physical education, with emphasis on physical activities conducive to health and 
vigor of body and mind (Education Code 5 12 10) 

(cf. 6142.7 - Physical Education) 



8. Career awareness exploration 

(cf. 6010 - Goals and Objectives) 
(cf. 6030 - Integrated Academic and Vocational Instruction) 

Grades 7-12 

Courses of study for grades 7 through 12 shall incIude the following: 

(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6146.5 - Elementary/Middle School Graduation Requirements) 
(cf 6162.52 - High School Exit Examination) 

1. English: knowledge and appreciation of literature, language and composition, and the 
skills of reading, listening, and speaking (Education Code 5 1220) 

(cf. 6 1 42.9 1 - ReadingiLanguage Arts Instruction) 

2. Social sciences: age-appropriate instruction drawing upon the disciplines of 
anthropology, economics, geography, history, political science, psychology and sociology, 
with instruction in: (Education Code 51220) 

a The history, resources, development, and government of California and the United 
States, including: 

(1) Early California history, and the role and contributions of both men and women, 
black Americans, American Indians, Mexicans, Asians, Pacific Island people and other 
ethnic groups to the economic, political and social development of California and the nat I, 

with particular emphasis on the role of these groups in contemporary society (Education 
Code 5 1204.5) 

(2) World War II and the American role in that war and the Vietnam War, including the 
"Secret War" in Laos and role of Southeast Asians in that war 

b. The American legal system, the operation of the juvenile and adult criminal justice 
systems, and the rights and duties of citizens uuder the criminal and civil law and the state 
and federal constitutions 

This course may include participation in a teen court or pea  court program. cation 
Code 5 1220.2) 

(cf. 5 138 - Conflict ResolutionlPeer Mediation) 

c, The development of the American economic system, including the role of the 
ent reneur and Iabor 



The relations of persons to their human and natural environments, . .. . . . - ~ - -  includin&the . . - .  . -,.. wise - 
:sources (Education Code 5 122 1) 

(cf 61 

:'.y? 1 western cultures and civilizations 

- f. - Human rights issues, with particular attention to the study of the inhumanity nf 

genocide- slavery, and the Holocaust7 . . . 

q 
:5 Conl q o ~  ' I issues 

E 6141.2 - Recognition of Religious Beliefs and Customs) 
(cf. 6141.6 - Multicultural Education) 

3. Foreign language@): understanding, speaking, reading, and writing, beginning not 
later than grade 7 (Education Code 512201 

4. Physical education: with emphasis on physj ties conducive to he I and 
vigor of body and mind, as required by Education Code 5 1222 (Education Code 5 1220) $- 

- Physical Education) 

5. Science: physical and biological aspects; emphasis on basic concepts, theories, and 
processes of scientific investigation and on the place of humans in ecological systems; 
appropriate a p p l i c e  of the interrelation and interdepegddce of the scieqc? Education 
Code 5 1220) 

- - 1  I I -. 1C fl- b .=- - 1 :  = m a  -c J - I 

6.  Matnemancs: rnarnanaocsl ui&htana*, merational skills and problem-solving 
procedures; algebra (Education Code 51220,51224.5) 

(cf 6142.92 - Mathematics Instruction) 

Visual and performing arts: dance, music, theatre, and visual arts, with emphasis 
development of aesthetic appreciation and creative expression (Education Code 51220) 

(cf. 614: - Visu Performing l 
. . 

8. ~ppTieb arts: consumer anh nomemaking education, industrial an ad business 
education, or general agriculture (Education Code 51220) 

9. Career technicdvocationd-technical education: in the occupations and in the 
numb w appropriate to the personnel needs of the state and comm&ty sewed and relevant 
to the career deslregapd needs of stud- Education C o w  -. . m - 

- - - 



(cf. 6030 - Integrated Academic a: onal Instruction) 
(cf. 6178 - Vocational Education) 

10. HIV/AIDS prevention (Education Code 5 1934) 

Pre n Instruction) 

1 1. Personal and blic s d  xident prevention and health, includinnstruction in: 
x n .  r ".,Tr ".",-.' 

(Education Cc 
. -  

l02,51203) 
;I: . . 

li 
a. Emergency first aid, hemorrhage control, treatment for poisoning ~ ~ c i t a t i o ~  
techniques, and cardiopulmonary resuscitation when appropriate equipment is available 

b. Fire prevention 

c. The protection and consewation of -. resources+,including - thl 
-. i d  - - t=t3 

protection of our environment r~ 

ease 

e. I 11e effects of alcohol, narcotics, drugs, and tobacca 
prenatal development 

the human bc 

g. Violence as a public hl {sue 

In addition, the course of study for grade 7 and/or 8 may include parenting skills and 
education that address at least all of the following: (Education Code 51220.5) 

2. I '  Parental I jonsibilities 
. . .. .-. r - . - .  

-. - C - J "2 -.*... 
3. Househol gem2 1 

4. Child am 1 negle 

5. Personal hygiene 

6 Maintenance of heal thy relationships 

7. Te enting issues 



Self-esteem 

High schools shall offer automobile driver education that includes instruction in: 

1. Vehicle Code provisions and other relevant state laws (Educ. 
I '  

2. Proper acceptance of personal responsibility in W c  (Educl tn Code 51 0) 
-.--* *.-G-r" I- -. . 
I; =. w-- b 

3. Appreciation of the causes, seriousness and consequences of traffic acBeiE 
(Education Code 5 1220) 

- 4. Knowledge and attitudes necessary for the safe operation of motor vehicles 
1 (EFq*?ation Code 51220) 

I A . . - -  
ation ( 122 - - 

. , 
w f e  o~eration - of . .  motorcvcles 

. - 'v 7 , 

The dan s involved col mh 
of a motor vehicle (Education Code 51220.1) 

a -p --.Cq----,lij2'r?.' .* 3 

hol or m connechon with the operabon 

7. The rights and duties of a motorist pertaining to pedestrians and the rights and duties 
of pedestrians pertaining to traffic laws and traffic safety (Education Code 51220.4) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: March 2,2005 Antelope, California 
. -.--. 

I 'M - - a , - -  



CSBA Sample 
Board Policy 

Instruction 

CONTROVERSIAL ISSUES 

I Note: The following optional policy may be =vised to reflect district practice. 1 
The Governing Board recognizes that the district's educational program may sometimes 
include instruction related to controversial issues that may arouse strong reactions based on 
personal values and beliefs, political philosophy, culture, religion, or other influences. 
Instruction concerning such topics shall be relevant to the adopted course of study and 
curricular goals and should be designed to develop studentst critical thinking skills, ability to 
discriminate between fact and opinion, respect for others, and understanding and tolerance of 
diverse points of view. 

(cJ 6141.2 -Recognition of Religious Beliefi and Customs) 
(cf: 6142.1 - Sexual Health and Hly/RIDSPrevention Imtruction) 
(cJ 6142.3 - Civic Education) 
(cf: 6142.8 - Comprehensive Health Education) 
(~$6142.94 - History-Social Science Instruction) 
(cf: 6143 - Courses of Studyl 

Note: ~ c o m m e n d e ~  criteria for determining the appropriateness of supplemmtary instructional 
materials and/or thd circumstances under which matcrials should be submitted to thc principal or other 
designee for review prior to their use (e.g., when materials relate to contrwersid issues or are presented in a 
controversial manner or context, such as when materials contain nudity, sexual content, graphic violence, or 
extensive profanity) are addrased in BP 61 61. I 1 - Supplemenmy Instructional Materials, 

The Board expects administrators and teachers to exercise professional judgment when 
deciding whether or not a particular issue is suitable for study or discussion. They shall 
consult with the Superintendent or designee as necessary to determine the appropriateness of 
the subject matter, guest speakers, and/or related instructional materials or resources. 

(~$6141- Cu~m'c~(1urn Development and Evaluation) 
(cj 61 61.1 - Selection and Evaluation of Instructional Materials) 
(cJ 61 61. I1 - Supplementary Instructional Materials) 

When providing instruction related to a controversial issue, the following guidelines shall 
apply: 

1. The topic shall be suitable to the age and maturity of the students. 

2. Instruction shall be presented in a balanced manuer,, addressing all sides of the issue 
without bias or prejudice and without promoting any particular point of view. 



CONTROVERSLAL ISSUES (continued) 

.-..... , ......_...-,. . . _ -  
~ote:' The.. Fkst.;@endment. 
(3bnsHtution guarantee freedoin 
court decisions. and Education; Code 
conduct. that - constitutq . harassmenG bmthregts, 
~ ~ e e c h / ~ x ~ r e s s i o d  

(c$ 5022 - Student and Family Privacy Righ(s) 
+F--L 

(~fi~~512~~G-)~&valu~oi;'0nof ~hrdendcht*yemen~ 
(cf: 5145.2 - Freedom of Speech/Enpressio~) 
(cj: 6145.5 - Student Organizations and Equal Access) 

5. Students shall be informed of conduct expected during such instruction and the 
importance of being courteous and respectfil of the opinions of others. 

(cj 51 31 - Conduct) 
(cJ 5131.2 - Bullyingl 
(cf. 5137 - Positive School Climate) 

6.  Adequate factual information shall be provided to help students objectively analyze 
and evaluate the issue and draw their own conclusions. 

7. The instruction shall not reflect adversely upon persons because of their race, 
ethnicity, nationaI origin, sex, sexual orientation, gender identity or expression, 
disability, religion, or any other basis prohibited by law. 

( d o 4 1  0 - Nondischinotion in District Programs and Activities) 
(cf: 51 45.3 - Nondiscrimination~Hurussment) 
(cf. 51 45.9 - Hate-Motivated Behavior) 



CONTROVERSLAL ISSUES (continued) 

8. The subject matter of the instruction shall not otherwise be prohibited by state or 
federal law. 

When a guest speaker is invited to make a presentation related to a controversial issue, the 
C Y - T ~ ~ * . T : ~  . 7 r , c r r 7  -r- , :arv-rb-:- V<-.T -w.cer .C~--L--T YX-. - 7: m-. 

Supemtendent o r ~ f ~ 6 ~ ~ ~ ~ h & & e ~  of 
" --- 4 ----- ---.. -2 - - -. -"- .+."a --" 
this policy and the expectations and goals regarding the instruction. If the guest speaker is 

only one point of view oi an issue, the teacher shall be responsible for-ensuring 
that students also receive information on opposing viewpoints, 

(~$6145.8 - Assemblies and Special Events) 

from certain types of instru 
not@ pareatdguardiaus of, 

similar education4 value. 

A student or parentiguardian with concerns regarding instruction about controversial issues 
; may 'corn-unicate directly with the teacher or  prinepal: andlor us4 

appropriate district complaint procedures. 

(cJ 1312. I - Complaints Concerning Dismfnct Employees) 
(I$ 13 12.2 - Complaints Concerning Instructional Materials) 



CONTROVERSIAL ISSUES (continued) 

.--- -A- --*--- ---v-7------ --.-. 
We-mdoqe the pajnciplp set f o ~ ~ ~ ~ ~ ~ c ~ o ~ & i b ~ ~ ~ ~ i l ~ ~ o ~ ~ ~ ~ , .  e m l a  
- - - . , - . = ~ ~ - - ~ - ~ , ~ - ~ , . - -  -- -- --- -- *-9-.p-+. 'C . n , W , . - -  

We believe that. the Library c o ? ~ e c m  developed. system= y, so* that itis well-roundA 
and balan&d in its covera2k of &bjedtsrtyp&&ma~erialsi an&v&ety of contint. ~atkria l  
should be reliable and authoritative and. should be selected-in terms of their.overaU.value an 
p w a &   worth,^. Reputable,. unbiased, professionally'~pr&ared selectionaids, such as th 
Standard .,,Jimiocl High School Catalog;'* the, ~ d r ~ I , s ~ . . , C a t a l ~ g ; ~ S c h o o ~ ,  ,LibbraqLJ,ourpurpal 
Boo~st,._anddHo~book.,cve. codted4asBSguid&J 

i 
. I -  ~ . - r - - , . - rzvc-v- . -  

~ ~ ~ t ~ & ~ ~ f ~ & Y ~ & Q ~ l l l & V 1 d ~  : groF,, &y@clpd an$q 
li6&tk .will liken, to thi complaint and. request the 
rqeste_ddo~&.fo0q pr~$de'd, by,thh-di_s_t&t fgz;thisPuggd 

Legal Reference: (see next page) 



CONTROVERSIAL ISSUES (continued) 

Legal Reference: 
EDUCA TIUN CODE 
220 Prohibition of discrimination 
4S~3~+6e~d"0I;r~0f~j2e;~  --.-, 

~ 2 4 ~ , ~ c u s e f i p m _ h , e @ ~ i ~ ~ o ~ o ~ r i ! l i @ , ~ ~  be= 
51500 Prohibited instruction or activity 
51 51 0 Prohibited study or supplemental materials 
5151 1 Religious . . matters proper fy included in courses of stu& - - .. . - -  . -- , - 'LI, -.. -+ I , C . ,  . .*? 
51Af13~@ateri~s cont&rag questioni ~out,befiefjt..~~reriicticd 
51530 Prohibition and definition regarding advocating or teaching communism with intent to 
indoctdnate 

-. 'I~~...-,,*<-lrI~r-rLL.CIC-... .,----+--- -.. - 7 - y -  

f l  b 0 - 3 1 ~ 3 9 , ~ ~ a t ~ g r n i a  r i e a l t h y . ~ ~ , u @ . ~ t i : c b m p ~ ~ ~ a t  haalsh. ~ P i q ~ n t i ~ ~  

60044 Prohibited instructional materials 
60045 Criteria for imtructional materials 
co UR TDECISION~~~ 
ohnson u. Powm, ~ n i f i e d ~ ~ ~ ' o ' l ~ & ~ ~ ~ i , ~ ~ ~ i ~ - 8 5 8 ~ d ~ 9 ~ 4 ~ ~ ~ ~ ; ~  --.-.. .a.m- LBEI.YLT Y; Monroe CounN ~ornntunb ~ ~ k w l  ~omorution,; ~ ~ . 4 ~ ~ . 3 d # ~ . f l t h . ~ i ~  

Garcetti v. Ceballos,-(2006) .S477USs41_q 

Policy Reference UPDATE Service 
Copyright 2017 by Callfornla School Boards AssocIa8oat West Sacramento, California 95691 
All rights reserved 



'' . $Center USD 
:,$oard Policy 

ControversiaI Issues 

BP 6144 
Instruction 

School Library Materials 

The Assistant Superintendent, principds, and librarian in the district believe that library 
materials should be selected to implement the curriculum and to provide books and other 
materials which are most appropriate for the growth and development of our studenh 

We endorse the principles set forth in the School Lil y Bill of Rights, as follows: 

- 
L - 

Policy 
adopted: October 15,1986 

We believe that the library collection be developed sysremarically, so that it is weu-ro~naed 
and balanced in its coverage of subjects, types of materials, and variety of content. Materials 
should be reliable and authoritative and should be selected in tenns of their overall value and 
permanent worth. Reputable, unbiased, professionally prepared selection aids, such as the 
Staudard Junior High School Catalog, the Children's Cataloa, School Librarv Journ 
Booklist, a .  ~mbook are consuIted as guides. - - 

-- --A- 

h Ule m oy critiasm of any material by individuals c e principal andtor 
libmian will listen to the complaint and request the complmant to supply the information 
requested on the form provided by the district for this purpose. 

The controversial material will be removed fiorn circulation until the principal and librarian 
can read and discuss it. A report will be made and a verbal or written report sent to the 
complainant Material rejected ~ - shall r be (.. removed . . :. I.- rr . - .? . .LL - .~  from the ,~ ..= librafy - ., - collection. - . - 

-- - -  - ,-.---. 
(cf. 13 12.2 Complaints conce&ug-htructional Materials) , 

Legal Reference: 
EDUCATION CODE 
5 1 5 10 Prohibited study or suppIemental materials 
5 1 5 I I Religious matters properly included in courses of study 
51530 Prohibition and definition (re g l v o ~ t i n g  - or teaching communism with h e  intent to 
indoctrinate, etc.) 
51933 Sex educati cou s ~ 

60040 Cultural and racial diversity of society 



CSBA Sample 
Board Policy 

Instruction 

HIGH SCHOOL GRADUATION REQUIREMENTS 

Note: The following policy is for use by districts that maintain grades 9-12. 

Education Code 60851.5 provides that tho administration 
of the California High School Exit Examination and the requirement that each student completing grade 12 
successfully pass the exam as a condition of receiving a diploma or graduting h m  high school arc 

The Governing Board desires to prepare dl students to obtain a high school diploma to 
enable &ern to take advantage of opportunities for postsecondary education and employment. 

fcf: 5127 - Graduation Ceremonies and Activities) 

(cJ 6143 - Courses of Study) 
( c -  6146.3 - Reciprocity ofAcademic Credir) 

Course Requirements 

Note: Education Code 51225.3 specifies the courses that a student is required to complete in order to 
pduate from high school as listed in item #I-6 below. 

Pursuant to Education Code 66204, each district that maintains a high school also is required to develop a 
process for submitting courses to the University of California to ensure that they align with the "a-gl' course 
requirements for college admission. A 

To obtain a high school diploma, students shall complete at least the following courses in 
grades 9-12, with each course being one year unless otherwise specified: 

1. T h e  Four courses in English (Education Code 5 1225.3) 

(cf 6142.91 - Reading/Language Arts Instmcfion) 

- 

2. T-we Three courses in mathematics (Education Code 5 1225.3) 

At least one mathematics come, or a combination of the two mathematics courses, 
shall meet or exceed state academic content standards for Algebra I or Mathematics I. 



HIGH SCHOOL GRADUATION REQUIREMENTS (continued) 

Completion of such wursework prior to grade 9 shall satis@ the Algebra I or 
Mathematics I requirement, but shall not exempt rt student fiom the requirement to 
complete We three mathematics comes in grades 9-12. (Education Code 5 1224.5) 

Note: The following optional paragraph Is for use only by districts that requlre more than two courses 
in mathemafIcs for graduation and should be deleted by other distrfcte. Pursuant to Education Code 
51225.3 and 5 1 2 2 5 . 3 5 , l  -+ ' 

%A 
' .. a district that requires more than 

two coutses in mathematics may award up to one mathematics come credit for an approved computer 
science course, as defined. Any such course must have been approved by tht University of California as a 
"category C" (mathematics) course in the university's "a-g" course admission criteria; see BP 6143 - Courses 
of Study. 

Students may be awarded up to one mathematics course credit for successful 
completion of an approved computer science course that is classified as a "category c" 
course based on the "a-g" course requirements for college admission. (Education 
Code 51225.3,51225.35) 

(d6142.92 - Mathematics Instmction) 
(cf: 6152.1 -Placement in Mathematics Courses) 

3. Two courses in science, including biological and physical sciences (Education Code 
51225.3) 

(cf. 61 42.93 - Science Instruction) 

4. Three courses in social studies, including United States history and geography; world 
history, culture, and geography; a one- year course in American government 
and civics; and a one-semester course in economics (Education Code 51225.3) 

(cf: 61 42.3 - Civic Education) 
(cJ 6142.94 - Histoty-Socid Science Instruction) 

Note: Education Code 512253 authorizes the Board to include a course in career technical education (CTE) 
as an alternative to the visual or performing arts or foreign language course requirement for high school 
graduation. If the Board chooses to do so, it must, at a regular Board meeting prior to allowing a CTE 
course as an alternative, notify parendguardians, students, teachers, and the public of information specified 
in Education Code 51225.3. In addition, the information must be included in the district's annual notification 
to parentdguadians pursuant to Education Code 48980; see the accompanying administrative regulation. 
Districts that do not allow this alternative course requirement should delete references to CTE in item #5 
below. 

The CTE course may be offered through different means, including a district-operated program, regional 
occupational center or program, or county office of education program pursuant to a joint powen 
agreement. See BP/AR 6178 - Career Technical Education and BP 6178.2 - Regional Occupational 
Center/Progmm for program details pertaining to CTE. 



HIGH SCHOOL GRADUATION REQUIREMENTS (continued) 

5.  One course in visual or performing arts, foreign language, including American Sign 
Language, or career technical education (CTE) (Education Code 51225.3) 

To be counted towards meeting graduation requirements, a CTE course shall be 
aligned to the CTE model curriculum standards and fiamework adopted by the State 
Board of Education. 

(cJ 6242.2 - World/Foreign Language Insmtction) 
(cf: 6242.6 - Viiual and Perj70miting Arts Education) 
(cJ 61 78 - Career Technical Education) 
(cJ 61 78.2 - Regional Occupational Center/Program) 

6. Two courses in physical education, unless the student has been otherwise exempted 
pursuant to other sections of the Education Code (Education Code 51225.3) 

(~$6142.7 - Physical Education and Activi&) 

Note: Pursuant to Education Code 51225.3, the Board may prescribe additional coursework (c.g., health 
education, service learning) or other requirements (e.g., portfolios or senior projects) that district students 
must complete in order to obtain a diploma If the Board does so, such courses or projects should be listed 
below. 

If the district requires a come in heaIth education for graduation, Education Code. 51225.3 1 " ' 

v- . . . - 1--. . ~ requires that the district include ~ ~ c t i o n  in sexual h- 
violence, including, but not limited to, information on the aEmative consent staudard pursuant to 
Education Code 67386, Also see AR 6142.1 - Sexual Health and H I V A I D S  Prevention Instruction. 

Kkddftion, 6~ fua i i t  fii ~ducritlon ~ % e  5122~;d;~as'add~&b~'~~l719~(~lii'~~~~ta.f;;t~, 6i'iO16),; 
district thatrequiresa course i. health education-for graduati'o~is required to hcIud&instructfon I! 
compression-onIyyc_ardlopulmona~ ~ e s u ~ t a t i o n h b ~ g ~ h I t h ~ 2 0 1 ~ 1 ~ . s c ~ o o  year::See-AR-6143 4' 
Courses of study1 

7. One semester in Consumer Finance (5 units) 

8. One semester in Computer Applications (5 units) 

9. One semester in CTEtTechnology (5 units) 

10, Elective credits (85 credits) 

(cJ 6142.1 - Sexual Health and H N / A I S  Prevention Instmction) 
(cJ 62 42.4 - Service LearningKommunity Service Classes) 
(cf: 6142.8 - Comprehensive H e d h  Education) 

Note: Education Code 51225.3 requires the Board to adopt alternative means for students to complete the 
prescribed course of studr, see BP/AR 6146.1 1 - Alternative Credits Toward Graduation. 



HIGH SCHOOL GRADUATION REQUIREMENTS (continued) 

Because the prescribed course of study may not accommodate the needs of some students, 
the Board shall provide alternative means for the completion of prescribed courses in 
accordance with law. 

(4 6146.11 - Alternative Credits Toward Graduation) 
(cf: 61 46.2 - Certijicate of Prooficiency/Wigh School Equivalency) 
(if: 6146.4 - Differential Graduation and Competency Standards for Students with Disabilities) 

. . 

& 

to: a  st^ 
~r 2016): 1 

lent. trans 

Note: Education Codc 51225.1 requires the diatrict to exempt h m  any district-adopted graduation 
requirements a foster youth o~h"&eE-t who transfers into the district or between district high 
schools any time after completing his/her second year of high school, unless the Superintendent or designee 
makes a finding that the y 

AR 6173 - Education for Homeless - % _ - _  Children. j._-. AB. 2306, (Ch. .4M,. S 
Ediu~atioaCade~5122511 to extend thh. exemption an4 related requkementr 
I - 
frd- ;id. juvenile court zxbooi. any tlma afterh~@er:s.~ond:ye~-o~high , ~ c h o o l  p 
f :., u ~ t f s %  ror-~iiyenil~ ~ ~ ~ ~ s ~ ~ r . s . t u a e ~ . d .  
- ~ ~ ~ ~ ~ . i I u i a t l o k ~ + t h i n  ,30 calendar days of the transfer 
qhorneiess student, pr-fo~e~j,e c o p k  &h-ool~s@d~en~ the district is required 
the student of the avail 

the district fails to provide that 
n if the notitication is received , -.--- - .-.--- 

after the termination of the courts jurisdiction over the foster youth 0 g - f o r m ~ ~ l q . $ _ n l ! ~ , c _ q h , ~ 6 ~ ~  
itudzd or after the homeless student ceases to be homeless. 

- 
Eili w W r o v f d d  .. "iw'ff '$iii:e=e'&':stiden '60i@leteim th~-- 
cou req&ements..befire thcend.af hislher fourth yearof htghachool, the dstrictor s dsMc 
s c h ~ ~ ~  .~t .rquir~,or_request .  thathejshcgraduafe before_~.eeepdof-Wer.foWIyea-~ofHg~ 
schsod 

'kijj k%ipldnf deging. tb3 diS~~~'s''f-~~~.$ihh'"thh keq&ekiiihrbf'Edu;c'aa6f'C6d 
51225.1 may b e  filed using the.dsh.ict's uniidrm complaint procedureg w.uant-to; 5-Ca-4600-4@ 
see .BPIk 1312.3 -Uniform ~ o m ~ l a i n t F r o c e d u r e ~  

1 school - 
I transfi 
.. shall b- 

-4 -. 

- . . 
- i e s s >  mnacnq OF filmern juvenle cour~( 
school stud1 !rs into the dist ; hisihe~ 
year of. higl E require&to cc ments s 
%a. Education, code 51~~3.3 but shall be; exempt rrom any aaaitiona! district-aaopce 4 
graduationrrequirementq. unles~~the. Superintendent o r  designee makesb a fiading,thaf 

{ h c a  
all grad 
C 

fter con 
iuation . .I 

apletiag 
require 

* seconc 
'pecifiei 
r A .  



HIGH SCHOOL GRADUATION RlEQUIREMENTS (continued) 

I end of: hidher fourth. year of 
student .shall' be notifieb. o f  h e  
I 
g@.@s f0.r it.. C E ! u . ~ t i ~ ~ ~ - ~ ~ d e & 1 2 2 $ ~ ~  

~ ~ $ ~ 1 ~ 5 . 6 ~ . - ~ r n e ~ t a . l ~ ~ o t r ~ i 0 ~ m ~  
(cf 61 73 - Education~fcor Homeless Children) 
(3 61 73.1 - ~ducati& for ~ o s t e r  Youth) 

- 
----... -...-.-.-, 

&gL~i&93~~-E&~cation f o r . T u + e ~ ~ _ r f $ ; : # & ~ ~ i i e n ~  

.....- .-. . , .- ,..*... -. * .  - . ., -... ---..-.- '- , .... .. - . --.-.T. .. ..... * --,, -- c r  , ----. ?- - 1 Note:: Education. Coda 49701. requires 'district: .o~cia~~ to. help. facilltatr th;, on-the.  graduation.'^! 1 
children- of military families byw&ving speci5c.course' requirements.foi graduadon,if'&e.student ha; 
!atisTletorlly couiplrttd. similar coursework h: another.dirtrick. lf t h ~  district don not grant suih d 
wdverj themflliest. efforts" must be-us& to proddc the student with altetpadv& means to acquire- thd 
required coursework so 'that-hdshecan graduate on- the- See.BPlARl6173'~2-~~ucatioq;of Childred 
of MllitaqyPamiUes.for add~oaal.Ianguag&hplementing this requiremend 

childrcim of m&tarffamili=s. by waivingspecifid.come:~requi~ments for~&adnatibr 
'the student . h,as. .satisfac~~y,'c~m&te,d~~imilar~c~~~ey,ork~~h~an~~e~r.~~str,I,c 
( ' k J r l c F t i i q ~ ~ ~ 9 7 0 l f  

a 
(cJ 61 73.2 - Education for Children of Militaty Families) 

Retroactive Diplomas 

Until July 31, 2018, any student who completed grade 12 in the 2003-04 school year or a 
subsequent school year and hss met all applicable graduation requirements other than the 
passage of the high school exit examination shall be granted a high school diploma 
(Education Code 6085 1.6) 

I Note: The nmainder of this section is optional. I 
The district may retroactively grant a high school diploma to a former student who was 
interned by order of the federal government during World War I1 or who is an honorably 
discharged veteran of World War II, the Korean War, or the Vietnam War, provided that 
helshe was enrolled in a district school immediately preceding the internment or military 
service and he/she did not receive a diploma because his/her education was intempted due to 



HIGH SCHOOL GRADUATION REQUIREMENTS (continued) 

the internment or military service. A deceased former student who satisfies these conditions 
may be granted a retroactive diploma to be received by hisfher next of kin. (Education Code 
51430) 

In addition, the district may grant a diploma to a veteran who entered the military service of 
the United States while he/she was a district student in grade 12 and who had completed the 
h t  half of the work required for grade 12. (Education Code 51440) 

Legal ReJerence: 
EDUCATION CODE 
47612 Enrollment in charter school 
48200 Compulsory attendance 
48412 Certificate ofprofciency 
48430 Continuation education schools and classes 
48645.5 Acceptance of coursework 
48980 Required notifcation at beginning of tern 
49701 Interstate Compact on Educational Opportunie for Militav Children 
51224 Skills and knowledge required for adult life 
51 224.5 Algebra instruction 
51225.1 Exemption fiom district graduation requirements 
51225.2 Pupil in foster care defined: acceptance of coursework credits, retaking of course 
51225.3 High school graduaHon 
51 225.35 Mathematics course requirements; computer science 
51225.36 Instruction in sexual harassment and violence; dishIncts that require health education for 
graduation 
51225.5 Honora diplomas; orergn exchange students 4 +--?3=7 d n - o n r y r y  -- - ~ a i d i o ~ a r y ~ r e s ~ i t I r ' t i 0 ' ~  
51228 Graduation requirements 
51240-51246 Exemptionsfiom requirements 
51250-51251 Assistance to military dependents 
51410-51412 Diplomas 
51420-51427 High school equivalency certificates 
klY30 ! & b e & C a c 6 e ~ t ~ ~ d r p l 6 m  
3 4 4 0  Reboac$ve high schoo~diplom '-3 
51450-51455 Golden State Seal Merit Diploma 
51 745 Independent study restrictions 
56390-56392 Recognition for educational achievement, special education 
60851.5 Suspension of high school exit examination 
60851.6 Retroactive diploma; completion of all graduation requirements except high school enir 
examination 
66204 Certijication of high school courses as meeting university admissions criteria 
67386 Student safe&; afirmative consent standard 
CODE OF REGULA TYOhE. T m  5 
1600-1 651 Graduation of studentsfiom grade 12 and credit toward graduation 
360d-68 7-~nifonn complaint Eocedu>A 
~OLIRTDECISIONS 
O'Connell v. Superior Court fYnlenzuelaL (2006) 141 Cul.App.4th 1452 

Management Resources: (see next page) 



HIGH SCHOOL GRADUATION REQUIREMENTS (continued) 

Management Resources: 
WEB s m  
CSBA: http://www/wwwcsba.org 
Califbmia Department of Education, High School: http:/h.cde.ca.gov/ci/gs/hs 
University of Califmia* List of Approved a-g Courses: 
http:/h.universi~~fcaI~omia.eddadm~sions/fieshman/reguirements 

PoIicy Reference UPDATE Servlce 
Copyright 2016 by California School Board3 Association, West Sacramento, California 95691 
All rights resenred. 



Center USD 
Board Policy 
High School Graduation Requirements 

BP 6146.1 
Instruction 

Cautionary Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary Session, 
Statutes of 2009), ABX4 2 (Ch. 2, Fourth Extraordinary Session, Statutes of 2009), and SB 70 
(Ch. 7, Statutes of 2011), Education Code 42605 grants districts flexibility in "Tier 3" categorical 
programs and provides that districts are deemed in compliance with the program and funding 
requirements for these programs for the 2008-09 through 2014-15 fiscal years. As a result of this 
flexibility, the district may choose to temporarily suspend certain provisions of the following 
policy or administrative regulation that reflect those requirements. However, this flexibility does 
not affect or alter any existing contract or bargaining agreement that the district may have in place. 
Thus, districts should examine the terms of those contracts and agreements and consult with 
district legal counsel for additional guidance. Also see BP 2210 - Administrative Discretion 
Regarding Board Policy. 

The Governing Board desires to prepare all students to obtain a high school diploma to 
enable them to, take. avan tagg  of _opportunities for postsecondary education id 
employment. 

3 . -.aA= 
(4 512 7 - ~rad;a?on 7%re=es aiiBActivities) 
(cJ 5147 - Dropout Prevenfion) 
(cf: 51 49 - At-Risk Students) 
(cf: 6143 - Courses of Study) 
(cJ 6146.3 - Reciprocity ofAcal' 

- 

Course Requirements 

To obtain a high school diploma, students shall complete at Ieast the fo! 
grades 9-1 2, with each course being one year unless otherwise specified 

I .  Three courses i~ nglish (El :ation Code 51225.3) 

2. Two courses in mathematics (Education Code 51225.3) 

At least one mathematics course, or a combination of the two mathematics 
courses required for completion in grades 9-12, shall meet or exceed state 
academic content standards for Algebra I. (Education Code 5 1224.5) 

Completion, prior to grade 9, of algebra coursework that meets or exceeds state 
academic content standards shall satisfy the algebra coursework requirement, but 



courses in grades 9-1 2. (Education Code 5 1224.5) 

(cf: 601 1 -Academic Standards) 
(cf: 6142.92 - Mathematics Instruction) ,: - .-7 ., ; . ..s,, .---- .- 

- , .- .-. ,, -, - I ..-..A Cl -- we.=. :Y'-- u. . U * l l ; - T  k d  ' -1, l l 

& ' TGo courses in science, includmg biological and physical s&&ces ( ~ d u c a h  
' ' 4 Code 5 1225.3) 

(cf. 6142.93 - Science Instruction) 

Three courses in social studies, including United States history and geography; 
world history, culture, and geography, a one-semester course in American 
government and civics; and a one-semester course in economics (Education Code 
5 1225.3) 

(cj 6142.3 - Civic Education) 
(if: 6142.93 - Historv-Social Sc 

5. One course in visual or forming arts, foreign language, including American 
Sil anguage, or career technical educai 1 (Educatic le 51225.3) 

.l'o be counted towards meeting graduanon requuements, a course in career 
technical education shall be aligned to the career technical model curriculum 
standards and h e w o r k  adopted by the State Board of Education. 

(cf: 6142.2 - WorldForeign Language Instruction) 
(cf. 61 42.6 - Visual and Per$oming Arts Education) 
(cf: 61 78 - Career Technical Education) 
(cf. 61 78.2 - Regional Occupational Center/Program) 

6 .  Two courses in physical education, unless the student has been otherwise 
exempted to other sections of the Education Code (Education Code 
5122: 

~d Activity) 

7. Four courses - Advocacy (8 units) 

8. One Course - Community Service (2 units) 

9. Caree 'ethnical Education (1 0 units) 

10. H c -  
- 

ty (5 unit 

11. LC er Finance (5 I 

12. Elective Credits (60 units) 



(cf. 6142; 4 - Ser 'ng/Comniun ' ice Classes) 

Because the prescribed course of study may not accommodate the needs of some 
students, the Board shall provide alternative means for the completion of prescribed 
courses in accordance with law. 

(c$ 6146.11 - Alternative Credits Toward Graduation) 
(cf: 6146.2 - Certificate of ProficiencylHgh School Eq ilenq) 

The Superintendent or designee shall exempt or waive specific course requirements for 
Foster youth or f a m i l i e s  accordance with Education code 51225.3 
and 49701, 

(cf: 61 73.1 - Educationfor Itoster Youth) 
(cf: 61 73.2 - ~ducotionlor Children of ~ i l i t a r ~  Families) 

High School Exit Examination 

a condition of high school graduation, each student completing grade 12 shall have 
successfully passed the state exit examination in language arts and mathematics unless 
heishe receives a waiver or exemption. (Education Code 6085 1,60859) 

(~$6146.4 - D~rerentiol Graduation and Competency Standardsfir Students with Dtaoilities) 
cj: 6159 -Individualized Educaiion Prowam) k 616. 'igh School Exit Exarnir; ~ n )  

$liP*lernental u i o n  shan be offered to any student in grade 7-12 who does not 
'demonstrate "sufficient progress," as defined in BP 6179 - Supplemental Instruction, 
toward passing the exit exam. (Education Code 37252,60851) 

(c$ 5148.2 - BefordABer School Progr 
(cJ 61 76 - WeekendSaturday Classes) 
(cf: 61 77 -Summer School) 
(c.  61 79 - Supplemental Instruction) 

Students who have not passed one or both parts of the exit exam by the end of grade 12 
shall have the opportunity to receive intensive instruction and services for up to two 
consecutive academic years after completion of grade 12 or until they have passed both 
parts of the exam, whir ver comes st. ation Code 37254) 

(cj. 1312.4 - Williams Uniform ~omplawr rroc I 
(cf. 6164.2 - Guidance/Counseling Services) 

The Superintendent or designee shall regularly report to the Board regarding the number 
of students who have fulfilled all local and state graduation requirements except for the 

sage of the e; exam and the resources that have been offered to such students. 

tes 



Students who nave passe 4 tne district's course requirements by the end ot thelr s m o r  
year but are unable to pass the high school exit exam shall receive a certificate of 
completion. 

The Superintendent or designee shall regularly report to the Board regarding the number 
sources that have been offered 

Retroactive Diplon 

The disrncr may rerroacnvely g : a mgr :no01 alploma ro a rormn uaent wno was 
interned by order of the federal guvernmeil~ during World War I1 or W ~ U  IS an honorably 
discharged veteran of World War 11, the Korean War, or the Vietnam War, provided that 
hdshe was enrolled in a district school immediately preceding the internment or militwy 
service and he/she did not receive a diploma because hisher education was interr ed 
due to the internment or military service. (Education Code 51430) 

T'he district also may retroactively grant a diploma to a deceased former student who 
satisfies the above conditions. The diploma shall be received by the deceased student's 
next of kin. (Education Code 51430) 

In addition, the district may grant a diploma to a veteran who entered the military service 
of the United States while hdshe was a district student in grade 12 and who had 
completed the first half of the work rewired for made 12. Education Code 51440) 

Legal Ref'erencr -3 



Legal Reference: 
EDr.'CA TIUJY CODE .-- 
35186 William Uniform Complaint Procedures 
3 7252 Supplemental instrrrciionnl program 
37254 Supplemental instruction based on fiilure to pass exit exam by end ofgrade 12 
3 7254.1 Required student participation in supplemental instruction 
47612 Enrollment in charter school 
48200 Compulsory attendance 
48412 CerhBcate of proficiency 
48430 Continuation education schools and classes 
48645.5 Acceptance of coursework 
48980 Required notification at beginning of term 
49701 Interstate Compact on Educational Opportuni~jor I t ary ildren 
51224 Skills and knowledge required for adult life 
51 224.5 Algebra instruction 
51225.3 Requirements for graduation 

7bLii 
51 225-5 Honorary diplomas; foreign ercnange stuaents 
51 228 Graduation requirements 
51240-51246 Exemptions from requirements 
51250-51251 Assistance to military dependents 
51 41 0-51 412 Diplomas 
51420-51 427 High school equivalency certijcates 
51450-51 455 Golden State Seal Merit Diploma 
51 745 Independent study restrictiow 
52378 Supplemental school counseling program 
56390-56392 Recognition for educational achievement, special education 
60850-60859 High school exit examination 
66204 Certification of high school courses a ?eting university admissions cri - 3 

CrnE OF' h!lGLJ4/1 i"/OJ*;S. Trn-E 5 --- 
1600-1651 Graduation o f  students fiom grade 12 and credit toward ~raduatioi#, 
CQL!RT DECISiOW 
U'Cvo~e!/ 11. Szraeri~t Cowr fl- (2006) 141 Cal.App.4th 1452" 

Management Resources: 
[{'En !ES 
CSBA: http:/%ww.csba. org 
Calijbrnia Department of Education, High School: http:/h,cde.ca.gov/ci/gs~~3s 
Universiiy of California, List of Approved a-g Courses: 
htp://www.universilyofc4~ornia.edu~admissionr/Feshman~requirements 

Policy 
adopted: April 18,2012 

CENTER UNFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Instruction 

IDENTIFICATION AND EDUCATION UNDER SECTION 504 

Note: The following policy and accompanying administrative regulation address the identification and 
education of students who may be eligible for services u n d e e e  provisions of Section 504 of the federal 
Rehabilitation Act of 1973 (29 USC 794;?.34~~~104.1-1043a). Pumuant to 34 CFR 104.33, eligiile 
students are entitled to a h e  appropriate public education (FAPE) which is designed to-meet the student's 
individual educational needs as adequately as the needs of m i & & $ s t u d e n t s  y l t h o u t ~ & & ~ ~ e ~  are 
met. Enforcement of Section 504 requirements is the responsibility of the U.S. Department of Education's 
Office for Civil Rights (OCR), which monitoa districts' policies, processes, and practices to ensure legal 
compliance. 

. .--*.-.*-r- -r--.. :- - _;-- . - 
;@, 6atudentd may bc identified as &&led-a'student..yith a. &abilia under Section 504 even though a .: 7 ; '  -.heishe is not idenwed as. a child-with rdidabhty-pided the federal 
Individuals with Disabilities Education Act (IDEA) (20 USC 1400-1482). The identification of students 
eligible for spedaI.educa~ion.~and. reintiid services under thd IDEA is addressed at BP/AR 6164.4 - 
Identification and Evaluation of Individuals for Special Education 

The Governing Board believes that all children, including children with disabilities, should 
have &thd opportunity to learn in a safe and nurturing environment The 4 
s u P ~ h t e n d & : o = - ~ d e s i ~ e ~  shall work to identie children with disabilities who reside 
wit& i(4 thd jurisdiction of the,.di;ii  in order to e w e  that they receive educational and 
related services required by law. 

Note: Section 504 of the Rehabilitation Act of 1973 and its implementiug regulatiom (34 CFR 104.1- 
104.39) prohibit discrimination on the basis of disability in district program and activities4 see BP 0410 - 
Nondi-tion in District Programs and Activities. 

---"- C " . - C - ' L .  --*, 

The Superintendent or designee shall provide ~ u l u n i e 4  ' students with disabilities 
with a fie= appropriate public education (E'A~E~,  as def&ed under Section 504 of the federal 
Rehabilitation Act of 1973. Such students shall receive regular or special education and 
related aids and services designed to meet their individual educational needs as adequately as 
the needs of imde&k&students without disabilitiei are met. (34 CFR 104.33) 

(cf: 0410 - Nondiscrimination in District Programs and Activities) 
(cf: 0430 - Comprehensive Local Phn for Special Education) 
(cj 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cf: 5141.22 - Infectious Diseases) 
(cf: 5141.23 -Asthma Management) 
(cj: 5141.24 - Specialized Health Care Services) 
(cf: 5141.27 - Food Allergies/lpeciaI Dietary Nee&) 
(cf: 5144.2 - Suspension and ExpuI~ionLDue Process (Students with Disabilities)) 
(cj: 61 64.4 - Identification and Evaluation of Individuals for Special Education) 

Note: Pursuant to 34 CFR 104.33, as interpreted by OCR in its January 2013 Dear Colleague Letter, a 
district's respomibility under Section 504 extends to providing students with disabifities equal 
opportunity to participate in extracurricular athletics and other nonacademic pmgrarns or activities that 
constitute the overall educational program, 



IDENTIF'lCATION AM) EDUCATION UNDER SECTION 504 (continued) 

In addition, qualified students with disabilities shatl be provided an equal opportunity to 
participate in programs and activities that are integral components of the district's basic 
education program, including, but not limited to, extracurricular athletics, interscholastic 
sports, andlor other nonacademic activities. (54 CFR 104.37) 

(cf: 6f 45 - &bamrrfcuiar and CoclrrnmcuIar Activities) 
(cf: 61 45.2 -Athletic Competition) 
(cf: 6145.5 - Student Organizations and Equal Access) 

. . . . . . . . . . . . - . . . . . 
Note: The following. optiond~paragrapli may.b& revised t o : ' r e f l e c Y d s ~ c t ' ~ r a c t k  ~ducat lon cod$ 
52060,requires that the distrfct-adopt a local control and aecountabillty plan (LCAP) that include 
amiual. goah, aligned with specifled state. priorities,, to be acMevedt for all students and for eac 
numerically signincant subgroup. as defined in Education Code 52052,Pursuant. to Education Cod 
52052; students with disabilities are.one of the numerically significant subgroups whose needs must b 
addressed in the L C N ,  when there are at least 30 students_with disabilities In the district-ar aschoo ' 
See BPIAR 0460 - Local Control and ~ccohtabi l f ty  ~lad 

I 
actions to improve-.student 
disabilities: At least annuallyf jhk.Superintendent or 
progress in-attaining the goals established for studens wi~-disabilities-ad shall repo 
these rtyaltstothe Board. @ducation ~ode5205&52060d 

In providing services to students with disabilities under Section 504, the Superintendent or 
designee s h d  ensure district compliance with law, including providing the students and their 
parentsigurtrdians with applicable procedural safeguards and required notifications. Any 
dispute as to the identification, evaluation, or placement of any student with a disability shall 
be resolved in accordance with the processes specified in the "Procedural Safeguards" section 
of the accompanying administrative regulation. 

Note: The following optional p m p p h  ensures the availability of hearing officers to conduct impartial 
hearings to resolve disapeements about the provision of FAPE, pursuant to 34 CFR 104.36. 

The Superintendent or designee shall maintain a list of impartial hearing officers who are 
qualified and willing to conduct Section 504 hearings. To ensure impartiality, such officers 
shall not be employed by or under contract with the district in any other capacity except as 
hearing officer and shall not have any professional or personal involvement that would affect 
their impartiality or objectivity in the matter. 

Legal Refrence: (see next page) 



IDENTIFICATION AM) EDUCATION UNDER SECTION 504 (continued) 

Legal Refirence: 
EDUCATlON COD4 
49423.5 Specialized physicalJylth,care sewices 
5 2 0 5 2 ' ~ u ~ ~ r i c b l l y  sign&aii s)udent~;b;gt~~d- ,  
52060-32077: Local control and accouniabili@&~ 
36043 ,Specialeducation, timelined .- .%_, i_'*- _.,." ,,.--.: 7 - . - P>-n -.+--3'-'7.-.- 

56321 .Assessment; deveZupmeng of IEP;~pntaZ.notificatiuns; 
CODE OF REGULA77ONS. 37TLE 5 
3051.12 Health and Nursing Services 
yNITED STATES CODE, l?TLE 20 
1232g Family Educational Rights and Privacy Act of 1974 
1400-1482 Individuals with Disabilities Education Act 
m D  STATES CODE. m 29 
705 DeJnitions; Vocational Rehabifitation Act 
794 Rehabilitation Act of 1973, Section 504 
UNITED STATES CODE, TITLE 42 
12101-12213 Americans with Disabilities Ad 
CODE OF R E G ~ ~ T I O N S .  ~1~12326 .- - - .  _ . .... . . . - . _ _ + . . _  ... _ -r (. , . ._. - .  
35.F.101-35.190 Nondiscrimination on the basis of daabilitv in state and locatrrovernment ~e&ic,id . - 
CODE OF FEDERAL REGULATIONS, iTU3 34 
104.1-104.61 Nondiscrimination on the basis of handicap, especially: 
104.1 Purpose to effectuate Section 504 ofthe Rehabilitation Act of 1973 
104.3 Definitions 
104.32 Location and notvcation 
104.33 Free appmpriatepub/ic education 
104.34 Educational setting 
104.35 Evaluation and placement 
104.36 Procedural safeguards 
f 04J7'Nonacadernic service4 , -., . . ,. - -, .. _ 
104.7' Responsible employee; g r ~ e v a n ~ i ~ r o c e d w ~  
CO WRT DECISIONS 
Ghristovher S, v. Stanislous Countv Office ofEducatiun, (2004) 384 F.3d 1205 

Management Resources: 
CSBA PvBLICA TION 

t ' Riehts o f  Students with Diabeta Under IDEA and Section 504, Policy BrieJ -~ecemberf 
2007 
CALIFORNIA DEPARlMENT OF EDUCATlON LEGAL ADV7SORIES 
Legal Advisorv on R i ~ h t s  ofStudents with Diabetes in California's K-12 Public Schools, August 2007 
US, DEPARWNT OF EDUCATION OFFICE FOR C M L  R I G m  PUBLICATiONS 
Dear Colleamre Letter and Resource Guide on Students with ADHD, JJuly 201 d 
PrOtectinp Students with Disabilities: Frequenilv Asked Ouestions About Section 504 and thd 
Education of  Children with Disabilities, October 2014 
Dear Colleapue Letter:: January 2013 
Dear Colleamle Letter and Ouestions and Answers on ADA Amendments Act o f  2008 for Students with 
Disabilities attend in^ Public Elernentarv and Secondarv Schoo1s:j January 2012 
Free Auorooriate Public Education for Students with Disabilities: Reauiremenis under Section 504 of 
the Rehabilitation Act of 1973, September 2007 

Management Resources continued: (see next page) 



IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

Management Resources: (continued) 
WEB SITES 
CSBA: http:/h.csbo.org 
California Department of Education: http:/hvw.cde.ca.gov 
US. Department of Education, OBce for Civil Rights.. http:/~2.ed.gov/about/o~ceSnisL/ocr 

Polley Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 

A It  ,',LI, --rn.l 



Center USD 
Board Policy 
Identification ..- And - Education Under Sectio 

,7r.:;-- .7-  .?- c -.= . L L * . P  

BP 6164.6 
Instruction 

The Governing Board believes that all children, including children with disabilities, should 
have an opportunity to lean in a safe and nurturing environment. The district shall work to 
identify children with disabilities who reside within its jurisdiction in order to ensure that 
they receive educational and related services required bv law, 

The Superintendent or designee shall provide identified students with disabilities with a fiee 
appropriate public education, as defined under Section 504 of the federa1 Rehabilitation Act 
of 1973. Such students shall receive regdar or special education and related aids and 
services designed to meet their individual educational needs as adequately as the needs of 
nondisabled students are met. (34 CFR 104.33) 

(cJ 041 0 - Nondiscrimination in District Program and Activities) 
(cf: 0430 - Comprehensive Local Plan fur Special Education) 
(cf: 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cJ 5141.22 - Infecriour DtFeuses) 
(~$5141.23 -Asthma Management) 
(cJ 51 4 1 .24 - Specialized Health Care Services) 
(cf. 5141.27 - Food Allergies/Speci~l Dietaty Needs) 
(cJ 5144.2 - Suspension and Expulsion/Due Process (Students with nisabilities)) 
c '4.4 - Idenhication and Evaluation of Individuals for Speci :ducation) - - 

I I:' 

C ,  -. " 

~n addition, qualified sh?m~ with disabilities shall be provided an equal opportunity to 
participate in programs and activities that are integral components of the district's basic 
education program, including, but not limited to, extracurricular athletics, intascholastic 
sports, andfor other nonacademic activities. (34 CFR 104.37) 

(cJ 6145 - Extracunicular and Cocum'cular 1 lifie: 
L% ' .* ..-r .-a 

(cf: 6145.2 - Alhletic Competition) 
(4 6145.5 - Student O r g a n i m f i o r r s ! ~ : e ~ ~ )  

In providing services to students with disabilities under Section 504, the Superintendent or 
designee shall ensure district compliance with law, including providing the students and their 
parents/guardians with applicable procedural safeguards and required notifications. Any 
dispute as to the identification, evaluation, or placement of any student with a disability shall 
be resolved in accordance with the processes specified in the "Procedural Safemardst' section 
of the accompanying administrative regulation. 

-- -7 
ega e erence see next pageJ 

Legal Ref'erence: 
EDUCATION CODE 
49423.5 Specialized physical healih core services 



CODE OF REGULATlQiW. iTW3 5 
3051 .I 2 Health and Nursing Services - 
UVIlTD STATES CODE. lTlU2Q 
1232n Family Educational Rights and Privacy Act of 1974 
1400-f482 ~idividuals with Lkabilities ~dukation Act 
m ~ ~ r ~ r m ~  CODE, ~ L E  29 
705 Definitions; Vocational Rehabilitation Act 
794 Rehabilitation Act of 1973, Section 504 
UiVTED STA F.7 CODE, TlKl E2 
12101-12213 Americans with Disabilities Act 
CODE W F E D E a r ,  PEGli'LQTIOiY$, Tl%E 36 
104.1-104.61 Nondiscrimination on the bash of handicap, especially: 
104.1 Purpose to effectuate Section 504 of the Rehabifition Act of 1973 
104.3 Definitions 
104.32 Location and notification 
104.33 Free appropriate-public education 
104.34 Educational setting 
104.35 Evaluation and 
104.36 Procedural safegar& 
COURTDECISION8 

ement Resources: =-Im y v-- $yr I 

CMA P W U C A n m ,  . LLSIGAL 21,- - - t .5%? I 
T 

- r .  - C 

s ufSruderrrs with D i g b e t e ~  CTnder IDEA pnd 8eclIc1n 50% Ri r Policy Brit$ November 2007 
~~~~ Rjjf&j DEPcQR~EiVT OF EDFCA l7CJN&J?FAL ADP7SCJNE$ 

L(S, DFPMEMENT OF EDUCA TJON 0 FFICE FOR CMX Rl iinx!M 
Dear C'Plieame Lefter; Januaty 2013 

Collenprre Leiler u m d Qw-w ti R u m c ' n ~ n i e n u ~ ~  ur'200-3 f ~ r  Srrrdena with 
0' u a br 7 ' r I  I IS fiend i nrr hblic R!menlaw oad Sec~rrdam 3 c h o ~ k ;  January 2012 
Fee Aaaraarinte PuBiIc F-udent~ wirh D~a4ilii~e.ses: Resrrirernen~ rnder Section 504 o f  
the Rehabilitation Act o f  1973, September 2007 

CSBA: http:/m.csba.org 
Califomla Depament of Education: ht@:/b,cde.ca.gov 
US. Depat-bnent of Education, O J c e  for Civil Rights: ht tp : /~2 .ed .gov /abouUo~ces / I~Uocr  

Policy 
201 3 

CENTER W I E D  SCHOOL DISTRICT 
Antelope, Cal rnia 



CSBA Sample 
Administrative Regulation 

Instruction 

IDENTIFICATION AND EDUCATION UNDER SECTION 504 

Note: Section 504 of the - federal -. . . . . . RehabiIitatioa-Act - . of 1973 (29 USC 794) prohibits-disc,*-ation on the; 
> 8 . , . . , . . ,. .i.. . , . . .- , - .  --.. . ... . .I . 

basis of disability.=,,- a >  . . *-- . . 
-. - . . .. * . - -  . -  - ... 

The following optional admiuistrative regulati~n,~focyes .___ on ,,. district _ procedu~? for identifying and 
edwting students who arc eligible to receive a tree appropriate pubic education (FAPEJ under ~egtrod 
504 and is consistent with guidance from the U.S..Department of Education 0Mce for Civil Righ 
(OCR), which is r&ponsible f o r  enforcing the provisions oE Section 504 .and also,for 
handling complaints from parentdguardians, students, and advocated 
r---r...,-.lr ,*-. ---- - --.". --- I--. . - . - I - C r : - ' . . - - y F - - . - " ~ . - v ~ . -  -.--+--?..- . r,-.-, .--. - 

P b a n t  tot 34 CER. 104.~,?'thk district fs required to. designate the-n(s). responsible f&:thtl 
overall ImpIementation of the requirements of Section 504. ThedlsMct should fill ,h the blanks belod 
to specify the position title and contact information of the designated employee(s)? I 

The Superintendent designates the following position as the district's 504 Coordinator to 
implement the requirements of Section 504 of the federal Rehabilitation Act of 1973: (34 
CFR 104.7) 

Director of Personnel and Student Services 
8408 Watt Avenue, Antelope, CA 95843 
(916) 338-6413 

Definitions 

Notc: The following defiaitions are consistent with the Americans with Disabilities 
Act   ADA^ Amendments Act of 2008 (42 USC 12101-12213), and its implementing regulations (28 ~d 
35.101-35,190, as amended by 81 Fed. Reg. 53203). 

- .  % . . , . .-. - , .. . . . 

For the purpose of implementing Section 504 0, the 
following terms and phrases shall have only the meanings specified below: 



IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

Free appropriate public education (FAPE) means the provision of regular or special 
education and related aids and services designed to meet the individual educational needs of 

7 7 2 -  ry--.- 

a student with disabilities as adequately as the needs of im&m$&&students wi&&{ - -q *nv- &absdq are met, wi&et+atnd cost to the student or hishaparentlguardian except when 
, . ,a.C*;r;?J'"-7C .- ' . .-y---- -.--.-e >-- 

a fee is a .. .. A $ ~ i f i ~ a ~ ~ ~ a u ~ o r h e d ~ b ~ l a w ~ f i ~ ~ ~ ~ t u ' c f ~ n i ~  
(34 CFR 104.33) 

(cJ 3260 -Fees and Charges) 

Note: Pursuant to 3 4 S F M & U  . -  . . . 2 8 . , c m  35.10$ a student is considered &&led to. havela-disabilid when 

district b notrequired to provide additionalservfces t'o a.student with a..disabUty if the stud' 
not need any special,educatfon or related s e r v i ~ ~ ~ , ~ r e s u l t  of thq,dlsabW& However, Section 
requires districts to protect a student who haa a record of or is regarded as having such en impairment from 
discriminatory treatment. For ~ ~ a m ~ l e ,  itwould be discriminatory and thus illegal to prohibit a studmt who 
has a record of bone cancer, bukh.eveg$ currently in remission, from trying out for the basketball team 
based on hisJher bistory of cancer. 
-+-.-.--.- --.A-.--*-.- -  ̂-r.*-.-l..-------rr.*-,y-----c.-- --- 1 As.added. by 8 1 , ~ e &  Reg; 53203; 2T CPR1~5.108!up.nds and c l ' e s  m a h x f  f f d i s a b m  ( 
and. its associatedr. terms.. 1n gene'raI,. the. term'.#disability'' must be interpreted-brga@yi;;ig. fayox,,oj 
providing "expansive coveragew to. the maximum extent permitted by the A D A ~  

Student with u disabiIiIjl means a student who has a physical or mental impairment which 
substantially limits one or more major life activities. (28~mI3-5'08~- - - ,  ,- ' -3 

Physical impairment means any physiological disorder . . - r %  or condition, cosmetic disfigurement, 
, . or anatomical loss affecting one or more body systems,, 

~~ewological~ musculoskeletal, special sen!. or=hclucbg speech 
cardio~ascul~i reproductive, digestive, genito-winary.iJ immune] hernici 4 lymphatic?j 
-I-:-- 1 --A .-..Je-A"m l9Q Pli'Q 35.1 fiQ -j 



IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

" "w-., , . .. p--c 
Mental w *,-. - , T . - .  impairment ,.-.- - * 7 - - . .  means . any mental or psychological disorder, such as 
intelIectual~ilisabiIit$, organic brain syndrome, .. . +. .* emotional --7 or mental illness, and specific 
learning disabi l id .  @83Ek35i@:K3&&43) 

Note: .26 C& 35.1083. as added. by 81 ;~ed;. ~ e g ,  53203, requifes' the' term. !is'ubstanti'~y, limitst? to 
=onstrued broadly; An impairmhnt'i$ a disability if it substantially Ltmits tiie.ablllty of artindfvldual 
perform a.major life activity as compared to most peop1e.h the general population.. Such 
usually does not require sciendflc, medfcal, or statIsdcf ev1dencei.b impairme'nf need 
signlffcantly or 'severely,restricf'.,the ~erformance of ,,*;.major. ,life:a&yi&.tn_-order; to, 
substantially-&dting] 

-...- ,.%& .-+ -,- ,.-... --.,.,--.- --- -..--.- -......- r*r.- 

limits a- major:Ilfe activity,, the ameUoradve effectsp.of, midgating measures, other than ordha 
eyeglasses or contact lenses, may not be consid'ered; (2) an impairment that is epfsodic:or in remissio 

28 CFR 35.108 b T r o v f d e s  that (0 ixf detemidng w h e t t i e ~ ~ ' ~ ~ t ' ~ u b ~ r i & i i i ~  

is a disability if it would substantially limit a. major life activity when active;. and (3)'ar impairmen 
that substantially l im i ts  one: major life activity need not substantially,lImft otjwrmajgr:Ilfe acdvfde 
in order to beconsidered 8.substantiaUy limiting impairmend 

.- .-- ..,. ".. -,- .- . . .. -,---. e. A-.- 

3 
-r-..-q-- - 7 - -  ".-- ---A ,,+-. .'.I**--. ---f * 

 libto ton all^, 28; CFR 35.108' expands the'delinition of. ~ m a j p p . ~ f ~ . a c ~ ~ ~ ~ * ~ _ t ~ ~ i n ~ u d e  the.operatid 
of specific major bodily functionsi 

Substantially . q,,-. limits ., major . life activities means limiting a person's ability to perform 
+..?.' ,. .T .."..-f . .. n . - -  7 - ...-. Tu.-. . . *- ., - 

functions, a~.~compare~:: tolpost geople' - .  irl, the: genera& pqdationl such as caring for 
himselfierself, performing manual tasks, seeing, hearing, eating, sleeping, waking, . , 

standing, lifting, bending, speaking, breathing, learning, reading, concentrating, thinking, 
writin4 cornmunicatin&l and working. Major life .- activities -- --- en! also - - ..r, includes . . . -  ... major bodily 
bc t i ons  such as functions of the immune system, special sen~e~organs a n d s a  normal 
cell growth, &igestive, bowel, bladder, ,. neurological, . -- brain, respiratory, circulatory, 
cardiovascular~ endocrine, hemic, l$nphatic, musculoske~ta~ and reproductive 
as well as the operation of an individual organ within a bodysysti&  be determinatio 
of whether an impair men^ ~dubstantiuli'y limits a studeot's major life. ,aetivities'shall be 
detemkbrnadd without regard to the ameliorative effects of mitigating measures other 
than ordinary eyeglasses or contact lenses. Mitigating meusurer are measures that ad 
indMduaL may-use to elhinate or reduce the effects of &: impaimend includein& but 
aF$ not lirnited to, medications, medical supplies or equipmend prosthetic devices, assistive 
devices, reasonable modifications or auxiliary aids or servicesj learned behavior4 or 
adaptive neuroIogical modifications, psychotherapy,' behavioral therapy, or+ . * *  . therap+. 'I 

(42 USC 12102; 28 CFR 35.108; . , 

Referral, Identificatiou, and Evaluation 

Note: 34 CFR 104.35 requires the district to conduct an evaluation of any student who needs or is believed 
to need special education or dated services under Section 504. However, the law does not require a 
specific procedure for referral of a student for the evaluation. Items #1-2 below provide such a procedure 
and should be modified to reflect district practice. 



IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

Any action or decision to be taken by the district involving the referral, identification, or 
evaluation of a student with disabilities shdl be in accordance with the following procedures: 

1. A parendguardian, teacher, other school employee, student success team, or 
community agency may refer a student to the principal or 504 Coordinator for 
identification as a student with a disability under Section 504. 

(~$6164.5 - Student Success Teams) 
2. Upon receipt of any such referral, the principal, 504 Coordinator, or other qualified 

individual with expertise in the area of the student's suspected disability shall 
consider the referral and determine whether an evaluation is appropriate. This 
determination shdl be based on a review of the student's school records, including 
those in academic and nonacademic areas of the school program; consultation with 
the student's teacher(s), other professionals, and the parentlguardian, as appropriate; 
and analysis of the student's needs. 

If it is determined that an evaluation is unnecessary, the principal or 504 Coordinator 
shall inform the parentdguardians in writing of this decision and of the procedural 
safeguards available, as described in the "Procedurd Safeguards" section below. 

..- ;-- T.... - v ~ ~ , " . 4 . 1 - *  

3. I f . ' .  the student needs or is believed to need special education or 
r e l s  Section 504, the district shall conduct an evaluation of thc 
student prior to hidher initial placement. (34 CFR 104.35) 

Note: OCR has interpreted Section 504 to require districts to obtain pm&a!parent/guardfdf~ permission 
for initial cvaluatiom. Although the law is silent on the form of pm&dparentlguardid consent, it is 
recommended that the district obtain such consent in writing. The following paragraph should bc mocWed 
to reflect district practice. 

Prior to conducting an initial evaluation of a student for eligibility under Section 504, 
the district shall obtain written parentlguardian consent. 

Note: 34 CFR 104.35 requires that the districts evaluation and placement procedures include the etemcnts 
specified in items #ac below, 

The district's evaluation procedures shall emme that the tests and other evaluation 
materials: (34 CFR 104.35) 

a. Have been vdidated and are administered by trained personnel in 
conformance with the instruction provided by the test publishers 

b. Are tailored to assess specific areas of educational need and are not merely 
r l ~ ~ i r m ~ r l  tn nrnvide a sinele eeneral intelligence cluotient 



IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

c. Reflect the student's aptitude or achievement or whatever else the tests purport 
to measure rather than hisher impaired sensory, manual, or speaking skills, 
except where those skills are the factors that the tests purport to measure 

Section 504 Services Plan and Placement 

Services and placement decisions for students with disabilities shall be determined as 
follows: 

1. A multidisciplinary 504 team shall be convened to review the evaluation data in order 
to make placement decisions. 

The 504 team shall consist of a group of persons knowledgeable about the student, 
the meaning of the evaluation data, and the placement options. (34 CFR 104.35) 

In interpreting evaluation data and making placement decisions, the team shall draw 
upon information from a variety of sources, including aptitude and achievement tests, 
teacher recommendations, physical condition, social or cultural background, and 
adaptive behavior. The team shall also ensure that information obtained h r n  all such 
sources is documented and carellly considered and that the placement decision is 
made in conformity with 34 CFR 104.34. (34 CFR 104.35) 

Note: While there is no specific requirement tbat a Section 504 service8 plan (sometimes called an 
accommodation plan) be in writing, it is strongfy recommended that the district develop a written plan for 
each student detailing the regular d o r  special education end related services that the student will be 

] provided in order to e e m  that the student is receiving FAPE in accordance with 34 CFR 104.33. I 
2. If, upon evaluation, a student is determined to be etigible for services under Section 

504, the team shall meet to develop a written 504 services plan which shall specify 
the types of regular or special education services, accommodations, and 
supplementary aids and services necessary to ensure that the student receives FAPE. 

The parents/guardians shall be invited to participate in the meeting and shall be given 
an opportunity to examine all relevant records. 

(cJ 5141.21 - Administering Medicotion and Monitoring Health Conditions) 
(cf: 51 41.22 - Infectious Diseases) 
(cf: 5141.23 -Asthma Managemenl) 
(cf: 5141.24 - Specialized Health Care Services) 
(cf: 51 41.26 - Tuberculosis Testing) 
(cf: 51 41.27 - Food Allergies/Special Dietav Needr) 



IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

3. If the 504 team determines that no services are necessary for the student, the record of 
the team's meeting shall reflect whether or not the student has been identified as a 
e&&&$person p v i i h ' a ' & s a b ~ a  under Section 504 and shall state the basis for the 
determination that special services are presently needed The student's 
parentlguardian shall be informed in writing of hisfher rights and procedural 
safeguards, as described in the "Procedural Safeguards'' section below. 

4. The student shall be placed in the regular educational environment, unless the district 
can demonstrate that the education of the student in the regular environment with the 
use of supplementary aids and services cannot be achieved satisfactorily. The student 
shall be educated with those who are not disabled to the maximum extent appropriate 
to hislher individual needs. (34 CFR 104.34) 

Note: The law does not specify a time h e  for completion of the evaluation and placement process, but 
OCR requires completion within "a reasonable amount of time!* Gendy ,  compliance with the timelines in 
thd IDEA will be considered "reasonablei' and thus in compliance with Section 504. However, Section 504 
does not provide for-an automatic suspension of the *helines during wrtended~brcaks or when schools arc 
not in session+. as. Is permitted. for the. ~~E;Ac~aS&clsted &&es .pursuant. to -~ducahon. ,code. 56043 
and 56321. For timelines under thd IDEA, see AR 6164.4 - Identification and Evaluation of Individuals for 
Special Education. 

5. The district shall complete the identification, _.+_ll_ evaluation, . - .  - - ,  and . placement C...-..---.d process 
within a reasonable time Erne.  he' &-trict :. shall adhere; to .  this : b e ,  framd 
rigai.Zi@ii of 1eGi'endeh schod breaks, or tlmes@at,schoo~is, ~ t h e e t i  not-d 
session] 

6. A copy of the student's Section 504 services plan shall be kept in hisher student 
record. The student's teacher(s) and any other staff who provide services to the 
student shall be informed of the plan's requirements. 

If a student transfers to another school within the district, the principal or designee at 
the school from which the student is transferring shall ensure that the principal or 
designee at the new school receives a copy of the plan prior to the student's 
enrollment in the new school. 

. .. - - -  ., 

(if. 5116.1 - ~ni?adisb.ict open ~ n a m e n d  
(cf: 5125 - Student Record$ 

Review and Reevaluation 

Note: 34 CFR 104.35 requires a district to establish procedures for the periodic reevaluation of a student 
who has been identified as needing services under Section 504. A reevaluation procedure consistent with 
the iDEA is one means of meeting this requirement. The following section should be modified to reflect 
district practice. 



IDENTLFICATION AND EDUCATION UNDER SECTION 504 (continued) 

The 504 team shall monitor the progress of the student and, at least annually, shall review the 
effectiveness of the student's Section 504 services plan to detemine whether the services are 
appropriate and necessary and whether the student's needs are being met as adequately as the 
needs of &&s&k&students $&~uma~i l i ' t i~ .a~ ,"m~.  In addition, each student with a 
di~abilit~under-section 504 shall be reevaluated at least once every three years. 

Note: As part of its responsibilities pursuant to 34 CFR 104.35, the district is required to reevaluate a 
student's needs before a significant change in W e r  placement. Examples of actions that might constitute a 
"significant change in placement" triggering a reevaluation include, but arc not limited to, wrpulsioql 
suspensions that exceed 10 school days within a school year;i or removal b m  a fidly integrated curriculum 
to a resource room, home instruction, independent study, or continuation school. 

A reevaluation of the student's needs shall be conducted before any subsequent significant 
change in placement. (34 CFR 104.35) 

(cx 51 44.1 - Suspension and Ezpulrriodllue Process) 
(ex 51 44.2 - Suspension and ExpulsionlDue Process (Students with Disabilities)) 

Procedural Safeguards 

Note: 34 CFR 104.36 requires districts to adopt a system of procedural degua& which must include the 
rights of parentdguardians to receive notice, examine relevant records, have an impartial hearing in which 
they would have an opporhmity to participate and be repmented by legal counsel and a process for review 
of the heariag and decision a3 detailed in the following section 

Timelines suggested ia this section should be revised to reflect district practice; however, OCR requires that 
the due process hearing procedures be completed within a "reasonably orornot time he!' 

The Superintendent or designee shall notify the parentdguardians of students with disabilities 
of all actions and decisions by the district regarding the identification, evaluation, or 
educational placement of their children. Hetshe also shall noti@ the parents/guardians of all 
the procedural safeguards available to them if they disagree with the district's action or 
decision, including an opporhmity to examine all relevant records and an impartial hearing in 
which they shall have the right to participate. (34 CFR 104.36) 

(cf: 6159.1 - Procedural Safguards and Complaintsfor Special Education) 

Note: 34 CFR 104.36 requires that the district's procedural safeguards for Section 504 include an impartial 
hearing to resolve disagreements about the provision of FAPE. This Section 504 due process hearing is 
separate tiom the due process hearing procedures under th$ IDEA and h m  the diitrictts uniform complaint 
procedures, which are used to resolve complaints regarding discriminatory treatment (e.g., harassment or 
accessibility issues). See BPlAR 13 12.3 - Uniform Complaint Procedurts. 

If a parent/guardian disagrees with any district action or decision regarding the identification, 
evaluation, or educational placement of his/her child under Section 504, hehhe may request a 
Section 504 due process hearing within 30 days of that action or decision. 



AR 6164.6(h) 

IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

Note: According to OCR, the parentlguardian cannot be required to participate in an administrative review 
prior to excmising W e r  right to a Section 504 dm process h d g .  Districts with questions should 
, consult legal counsel, as appropriate. 

Prior to requesting a Section 504 due process hearing, the parentlguardian may, at hidher 
discretion, but within 30 days of the district's action or decision, request an administrative 
review of the action or decision, The Coordinator shall designate an appropriate 
administrator to meet with the parentlguardian to attempt to resolve the issue and the 
administrative review shall be held within 14 days of receiving the parentfguardian's request. 
If the parentJgu81:dian c---cv-u- is not satisfied . -- with , - -- the - - -, resolution -. y of the i s m ,  o~! '~ , ihd 
pa?en&yardian did not,reqoest an adminisQativereview] hdshe may request a Section 
504 due process hearing. 

4 Section 504 due process hearing shall be conducted in accordance with the following 
procedures: 

1. The parmt/guardian shall submit a written request to the Coordinator within 30 days 
of receiving the district's decision or, if an administrative review is held, within 14 
days of the completion of the review. The request for the due process hearing shall 
include: 

a. The specific nature of the decision with which he/she disagrees 
rr , 

b. The specific relief hdshe seeks 

c. Any other infomation he/she believes is pertinent to resolving the 
disagreement 

2. Within 30 days of receiving the parent/guardiants request, the Superintendent or 
designee and 504 Coordinator shall select an impartial hearing officer. This 30-day 
deadline may be extended for good cause or by mutual agreement of the parties. 

3. Within 45 days of the selection of the hearing officer, the Section 504 due process 
hearing shall be conducted and a written decision mailed to all parties. This 45-day 
deadline may be extended for good cause or by mutual agreement of the parties. 

4. The parties to the hearing shall be afforded the right to: 

a Be accompanied and advised by legal counsel and by individuals with special 
knowledge or training related to the problems of students with disabilities 
under Section 504 

b. Present written and oral evidence 



IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

c. Question and cross-examine witnesses 

d. Receive written findings by the hearing officer stating the decision and 
explaining the reasons for the decision 

If desired, either party may seek a review of the hearing officerla decision by a federa1 court 
of competent jurisdiction. 

Notifications 

The Superintendent or designee shall ensure that the district has taken appropriate steps b 
notify students and parentstguardians of the district's duty under Section 504. (34 CFR 
104.32) 

(cJ 5 145.6 - Parental Notijicatioon) 

Policy Reference UPDATE Service 
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Center USD 
Administrative Regulation 
Identification And Education Under Sec 

AR 6 164.6 
Instruction 

The Superintendent designates the following position as the district's 504 Cooramator to 
impIement the requiremenb of Section 504 of the federal Rehabilitation Act of 1973: (34 
CFR 104.71 

Director of Personnel and Student Services 
8408 Watt Avenue, Antelope, CA 95843 
(916) 338-6413 

Free appropriate public education (FAPE) under Section 504 of the Rehabilitation Act of 
1973 m e w  the provision of either regular or special education and related aids and senica,  
designed to meet the student's individual educational needs as adequately as the needs of 
no1 labled students are 11 , (34 CFR 104.33) 

Eligibility to receive FAPE under Section 504 means a student has a physical or mental 
impairment which substantially limits one or more major life activities. (34 CFR 104.33) 

Major Iife activities means functions such as caring for one's self, performing mmual tasks, 
walking, seeing, hearing, speaking, breathing? learning, and working. (34 CFR 104.3) 

jl??ical . or -- mental-impairment means wy,of the 
--- . . .-. - - 

m .  

, - '  .x r .-.-I : .  - .. - 
$1. Any physiologicd disorder or condition, cosmetic did ren lnatornical loss 
$affecting one or more of the following body systems: neurological; musculosketal, special 
]sense organs; respiratory, including speech organs; cardiovascular, reproductive, digestive, , genito-urinary; hemic and lymphatic; skin; and endocrine - -- 7 1  

I-, L - 
j2. Any mental or psychological disorder, such as mental retardatir ~- &--'I 

jsyndrorne, emotional or mental illness, and specific learning disabilities 

uatian 

An In or decision to b n by the dishict involving the referral, identification, or 
evaluation of a student with disabilities shall be in accordance with the following procedures: 
1. A pardguardian, teacher, other school employee, student success team, or 

community agency may refer a student to the principal or 504 Coordinator for 
identification as a 

- 

.t with a disability under Section 504 

(cf: 61 64.5 - Student Success T 



2. Upon receipt of any such referral, the principal, 504 Coordinator, or other qualified 
individual with expertise in the area of the student's suspected disability shall 
consider the referral and determine whether an evaluation is appropriate. This 
determination shall be based on a review of the student's school records, including 
those in academic and nonacademic areas of the school program; consultation with 
the student's teacher@), other professionals, and the parentlguardian, as appropriate; 
and analysis of the student's needs. I 

I B- . . . - .. . . 
If it is determined that an evaluation is unnecessary, the principal or 504 Coordinator 
shall inform the parentdguardians in writing of this decision and of the procedural m 
safeguards available, as described in the "Procedural Safeguards" section below. 

3. If it is determined that the student needs or is befitwed to neea special educanon or 
related services under Section 504, the district shall conduct an evaluation of the 
student prior to hismer initial placement. (34 CFR 104.35) 

Prior to conducting an initial evaluation of a student for eligibility under Section 504, 
the district shall obtain written parent.guardian consent. 

The district's evaluation proc ues ensure that the tests and other evaluation 
materials: (34CFR 104.35) 

a Have been validated and are administered by trained personnel in 
conformance with the instruction provided by the test publishm 

b. Are tailored to assess specific areas of educational need and are not merely 
led to provide a single general intellig 

:t the student's aptitude or achievement 
- - to measure rather th& hidher impaired sensory, manual, or speaking s h e ,  

except where those skills are the factors that the tests purport to measure 

ldents with disabi . . 
follows: - .  . 

1-A 

1. A md&disciplinary 504 team shall be convened to r&ew %e wduagon 81-% 
order to make placement decisions. 
The 504 team shall consist of a group of$ZSEns mowledgeable about the snr 
the meaning of the evaluation data, and the placement options, (34 CFR 104.35) 

Ln interpreting evaluation data and making placement decisions, the team shall draw 
upon information from a variety of sources, including aptitude and achievement tests, 
teacher recommendations, physical condition, social or cultural background, and 
adantiygbehavior. -. . -_ The team shall also ensure that information obtained fiom all such 

. .. 



i sources is documented and carefully considered and that the F 
i made in conformity with 34 CFR 104.34. (34 CFR 104+35) . ,  

2; ' If, upon evaluation, a student is d e t d e d  to be eligible for services under Section 
504, the team shall meet to develop a written 504 services plan which shall specify 
the types of regular or special education services, accommodations, and 
supplementary aids and services necessary to enswe that the student receives FAPE. 

The parents/guardians shall be invited to participate in the meeting and shall be given 
an opportunity to examine all relevant records. 

(i$5141.21 -Administering Medication and Monitoring Health Conditions) 
" 5141.22 - Infectious Diseasm) 

3141.23 -Asthma Management) 
5141.24 - Specialized Health Care Services) 

(cJ 5141.26 - Tuberculosis Testing) 
(cf. 51 41.27 - Food AllergiedSpecial Dietary heeo 

3. If the 504 team determines that no services are necessary for the student, the record of 
the team's meeting shall reflect whether or not the student has been identified as a 
disabled person under Section 504 and shall state the basis for the determination that 
no special services are presently needed. The student's parentlguardian shall be 
informed in writing of his/her rights and procedural safeguards, as described in the 
"Procedural Safeguards" section below. 

The student shall be pIaced in the regular educational environment, unless the district 
can demonstrate that the education of the student in the regular environment with the 
use of supplementary aids and services cannot be achieved satisfactorily. The student 
shall be educated with those who are not disabled to the maximum extent appropriate 

..34) idual needs. u CFR 
' 

5. The district shall complete tl 
within a reasonable time b e .  

, e lation, and I :ement process 

6, A copy of the student's Section 504 services plan shall be kept in hidher student 
record. The student's teacher@) and any other staff who provide services to the 
student shall be informed of the plan's requirements. 

If a student transfers to another school within the district, the principal or designee at the 
school h m  which the student is transfeming shall ensure that the principal or designee at the 
new school receives a copy of the plan prior to the student's enrollment in the new school. 

Review and Reevaluation 

The 504 team shall monitor the progress of the student and, at least annually, shall review the 
effectiveness of the student's Section 504 services plan to determine whether the services are 
appropriate and necessary and whether the student's needs are being met as adequately as the 
needs of nondisabled students. In addition, each student with a disabilitv under Section 504 
shall be reevaluated at least once every three years. 



A reevaluation of the student's needs shall . . . be conducted before any subsequent sil Ecant 
rhange in placement. - .  (34 - CFR 104.35) 

g 51 44.1 - ~ i p ~ o o n  ~ x ~ u l s i o ~ ~ r u e  ~ o c e ~ s )  -- 
[ ~ f :  5144.2 - Stupemion and ExpulsiodDue Process (Shrdenh 1 

. .-- 
sdural Safeguards - - -- - 

- 2: x :i- - 
I ; - x v w , m  

f i e  superintendent or designee shall nohfy the parentsiguardians of students with disabilities 
of all actions and decisions by the district regarding the identification, evaluation, or 
educational placement of their children. Helshe also shall notify the parents/guardiaas of a l l  
the procedural safeguards available to them if they disagree with the district's action or 
decision, including an opportunity to examine all relevant records and an impartial hearing in 
which they shall have the right to participate. (34 CFR 104.36) 

(cj  6159.1 - Procedural Safeguards an 

If a parent/guardian disagrees wth any dismct acuon or aension regarding UG lu~uiification, 
hation, or educational placement of hisher child under Section 504, hdshe may request a,, 

aection 504 due process hearing within 30 days of that action or decision. 

Prior to requesting a Section 504 due process hearing, the parent/guardian may, at hisiher 
discretion, but within 30 day4 of the district's action or decision, request an administrative 
review of the action or decision. The Coordinator shall designate an appropriate 
administrator to meet with the parentlguardian to attempt to resolve the issue and the 
administrative review shall be held within 14 days of receiving the parentiguardian's request. 
If the parentlguardian is not satisfied with the resolution of the issue, he/she may request a 
Section 504 due process hearing, 

Section 504 due process hearing shall 
procedures: 

rnducted in accordance with the following 

1. The paredguardian shall submit a written request to the Coordinator within 30 days 
of receiving the district's decision or, if an administrative review is held, within 14 
days of the completion of the review. The request for the due process hearing shall 
include: 

c. Any . . . . - . - - . . . . - .. . . . . . . . .- .& .n . - - - . - - I - - - m  I disagreement - - .-+- .. - - - -- 
, -.- -a .. -. . - .. , --%- m -  - A  ... . m- ; LT 

Within 30 days o f  r ece i$gn '&e6aren t /~~ t  request, €he Superinrendent or 

- ,.- ---...-...-..- 
a idiom w he e believes is perhest to ;&I*- ihi?" 

designee and 504 Coordinator shall select an impartial hearing offica. This 30-day 
deadline may be extended for good cause or by mutual agreement of the parties. 



3. Within 45 days of the selection of the hearing oflicer, the Section 504 due process 
hearing shall be conducted and a written decision mailed to all parties. This 45-day 
deadline may be extended for good cause or by mutual agreement of the parties. 

4. The parties to the hearing shall be afforded the right to: 

a. Be accompanied and advised by counseI and by individuals with special 
knowledge or training related to the problems of students with disabilities 
under Section 504 

b. Prese 

d. Receive written findings by the hearing officer stating the decision 
explaining the reasons for the decision 

If desired, either party may seek a review of the 
of competent jurisdiction. 

Notifications 

-deral court 

The Superintendent or designee shall ensure that the district has r a~m appropnate steps to 
notify students and parents/guardians of the district's duty under Section 504. (34 CFR 
104.32) 

5.6 - ~ a r e n h i t i f i c a G k 7  

Regulation 
approved: November 20,201 3 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 
Instruction 

EDUCATION FOR HOMELESS CEUl,DRIEN 

Note: The following - - ,  * .  policy reaects the S + _ r .  intent .. ---* of the .-.. M c ~ e y ~ ~ e n ~ ~ H o m c l e s ~  . Assistance Act (42 USC 
11431-11435);,ns gnended;by t h i t , ~ ~ e ~ ~ ~ ~ d ~ n ~ ~ ~ c e k d s . ~ ~ t  .@.L;l1493, that each homeless student 
should have equal access to 
usC?.ii432~mhbtes. $at 

I identffication, enrollment- 
students are not segre~ated: or. . . . .. - . - . . - . - . - , profesdonal.development.for appropriate stawas-provided& the follo&ug  policy^ 

The Governing Board desires to ensure that homeless students have access to the same fiee 
and appropriate public education provided to other students within the district. The district 
shdl provide homeless students with access to education and other services necessary for 
them to meet the same challenging academic standards as other students. 

{c$6011- Academic Standards) 

~ot&he ,following,, paragraih h. mindated $~suant&42; US42 i~432; adamended ,b;r ~.L,.lk4-9 
42 USC If 432 keqdres, that districts adopt to. remove barriers. to homiless.studenV enrollmen 
an& retenlion due: to- absences. o r  ouistanding few:,oi.iin&;: See the, accompanying-.admintstrauv 
regulation foiadditlopal ~ocedur~~des igned .~ore~ove  barrfers @,'as jdenti5catioq.and enrollinen 
of homeless studend 

1 
. .-T . ,. '-.?q.vF- e-*.T-.T-r--m, 

~ h ~ ~ u " ~ ~ r i n ~ n d e n - ~ i " ~ ~ ~ ~ t i f y - : ~  a ~ d : ~ ~ ~ ~ ~ , . . ~ ,  barriers :to.: 'a 
identific~tior. and: eruolhe11~ ,of7 homeless itudentq and to: the' reteptioIr: qCh61ne1'~s 
students. due%&. absences or outstandingfees orjfwes~ (422~~&1432i 

3 
(c>-32$01~~acI'.4b'~11;07p~4 
(~$3260 -Fees and ~hargesj ",-- . -, +-. -, 

(cA'S113.1- Chronic Absence:an4 ~mancyj) 

When there are at least 15 homeless students in the district or a district school, the district's 
focal control and accountability plan (LCAP) shall include goals and specific actions to 
improve student achievement and other outcomes of homeless students. (Education Code 
52052,52060) 

(cJ 0460 - Local Control and Accountability Plan) 



EDUCATION FOR HOMELESS CHILDREN (continued) 

histriet lidson. f o i  h6~e1kss ' ch i ld~n~-~md youths: ~htk-dstrict, liafsok shak f o m "  
d~tie&~ecifie& 16ii 42.  US^ & 1 4 3 ~ . , $ ~ ~ ~ a ~ s i s & ~ i n , ~ ~ e n ~ ~ !  
s t ~ d ~ n t s ~ t ~ : ~ ~ ~ ~ ~ d ~ ~ ~ : h ~ l [  

bay; g i v e ~ ~ h o u ~ ~ ~ ~ u e ~ t i o n h h r e  to. all,. parenfs/guardOnj! d&~scfiobl. r k ~ b a & m  
make re6rra~for& riadilx a..ail'ab1&;iiic1ude the district li.ison1i cbnfact hformatio 
om the: district; and-school. web:: sites, 'proddc miterial<inff& lb@~a~<easi l~&~derstod 
byr families- and studen~~'providei-school. staff: ,yi~ pr~fissional'develop~ient~ on. th ' 

definitioa. and ., signs ... of, homeIessness, ::,and;; contact appropriate. ,local:, ageneesit 
coordina&rg~als8fior h6tneless: &iIdrdn a_nd Y ~ ~ t h . a t l d m ~ ~ 1 6 m P a n i e & ~ ~ ~ t h ~  

~ote::Although studentsq; addresses generally may be designated a3 
not harmful. if dIscIosed&., PL114-95. amended 42. USC, 1143Z. to 
homeless student's living situation must instead lie provided the. 
records. under- the Family Educational Rights 
disclosure: of homdess students' records . %w the 
Homeless Children and Youths ~roerasd 

..... ,-,-.-- -,--. .4 ~,..----..-~r-..~,,- .+Tm .=-..', : a 7  ,,-..7.-,.r . . F.F-. T.v.,-, - - - - - =  +'<.., 7 ,.<rr?-..+--%k ,-m" 

Information- about: a. liomeless: student's. liking situation shall be considered' park 
student's educational mor&subject to the Family Edicationnl Rights and. Privacy 
and shall not: be deemed to be. directory information. as. defined in. 20. USC, 1232g;;; (4 
USC. 11432]( 



EDUCATION FOR HOMELESS CYilILDREN (continued) 

Note: Pursuant to 42 USC 11432, placement determinations for homeless studed must be made according 
to the student's "best interest," as defined in the accompanying administrative regulation. 

The Superintendent or designee shall ensure that placement decisions for homeless students 
are based on the student's best interest as defined in law and administrative regulation. 
,-"r . 

E& , h o m e ~ d & r i F ~ h a l l ~ :  

education. 

- -  . .  .. 

(c> 61 71'-Title lProgram$ r.---p- 
-m 

(cf,:6172L,G@cd and ~alented ~ i z a d ~ o g r a r n ~  "- 

@$? 61 74: EducatiotrJo~ English ~ a n g ~ a ~ e . ~ e a t n e r ~  
(cf,. 61 77: ~umrner~ea- rn in~  Progrums~ 
(cf, 6178:- Career and nchnical ~ducatibi] 
(c$,61-79~~,~~~~1ementaf ~nstructionj 

Homeless students shall not be segregated into a separate school or program based on their 
status as homeless and shall not be stigmatized in any way. IEowever.-the ~u~erlntendenf 
or designee1 may separate homeless students ' od school gounds as. necessay for sho 
periods of time for health and safety. emergencies or to provide temporary,. specia!, 
supplelnentary ,services to meet the unique needs. of homeless students! ( 4 2 : ~ s ~ :  11432) 
114331 

. . * . .  . 
(cf.'. 0410- ~6;;rdhcriminudon in ~&ictProg'&s oni dctivitiesA 
(~$35.53 - Free and Reduced Price Meals) 



EDUCATION FOR HOMELESS CHILDREN (continued) 

a , " . . ,  . . . . . . . . . . ..q,..- 

Kate:'.. Pur'sut@t-: t+4%' @c:' 11432: ;,didrich recei&hg~~~a&is'tanc& thtlo'uih."th& 
~ h m e l e s s . ~ s s l d t a n c ~ c ' ~ a r e ~ i e ~ ~ e d  to., cbordinat* s e d &  d p~&ded.belo_w, 
delete.or, revise the. folJowing paragraph to reflect disMct prait£cd 

? \- *. .. .. - ,_-.. ..>... ' ' . . ' . . . , .  < . - ,  . ,  
NitdLZ~us~  1 ~ 4 3 2 ~ ~ s - m e n d e t l  by. l?.~i,.l.l4-9% mandatei:th& &s'&hcts:,adopipofidG '&&i%&tice$ 
to ens& barddpatioru by dtstrict~q!sons' an&, other appropriate stair;in. profesdohal developmen , 
ana other tec!~nical..asfiistance; a_cti~ties,.,&Ldetedded.: .appropriate: byLac:fderd,Ofnce;..,or;l th J I 
children. and youth and 

. -,,,,----- --- +y -.7- F, - + . ,r-F- - . - . . - s - - . - n - . m - - ~ . n r - t m ~ - * c r ~ ~  m-~c 
District ~ a i s o 7 a X ~ b ~  appropriate? staff;; ~balL<~participate- . b r .  professidnd 
development-'ad. other:'t~chnical assistance activities; to. assist them h ideniifylnd an 
meeting. the. needs of  homeless. students and to pr~Gde;trsinlng; onIftheI definitions o 
terms related. to h&dessness. (42 USCI 114321 

4 
Note: The following optional paragraph may be ~vised ,  to ,=fleet district practice, Pmumt to Education 
Code 5 2 0 6 4 . 5 , g  the Stak 30d of Education 4 
&had adopted evaluation rubrics for use by districts in evaluating their strengths, 

f '  f weaknesses, and areas that require i m p r o v ~ m e n t t .  
r-,..,r .- ,-- .- . . 

I n . - ~ ~ ~ ~ - ~ ~ , ~ & ; ~ t ; n ~ i o 2 ~ C  a= aL&:;; im-nnde&k. fit-"if ;i-g~;-i&i--~ di;rtriin- ,.rf 
districts receiving Title I funds.are: requkedto. include disaggregated student achievement data-and 
graduation rates. of homeless studentd 



EDUCATION FOR HOMlELESS CHILDREN (continued) 

At least annually, the Superintendent or designee shall report to the Board on outcomes for 
homeless students, which may include, but are not limited to, school attendance, student 
achievement test results, promotion and retention rates by grade level, graduation rates, 
suspension/expulsion rates, and other outcomes related to any goals and specific actions 
identified in the LCAP. Based on the evaluation data, the district shall revise its strategies as 
needed to better support the education of homeless students. 

(cJ 61 90 -Evaluation ofthe Imttuctional Program) 

Legal Rqference: (see natpage) 



EDUCATION FOR HOMELESS CHILDREN (continued) 

Legal Reference: 
E- 
2558.2 Use of revenue limits to deternine average daily attendance of homeless children 
39807.5 Payment of transpoption costs by parents 

-r..- 7 - - -  . .-. - --r-yzgrrTm . c,.;qyr-r7-;-;S 
48850 Educational rights of ~ o m e ~ t i p . a n d ~ e r  o u t h , t  _.. I_, ._. ,  ,_ _ _ ,,. 

48852.5 Notice of educational rights of homeless students 
48852.7 Enrollment of homeless students 
48915.5 Recommended expulsion, homeless student with disubilities 
48918.1 Notice of recommended expulsion 
51225.1-51225.3 Graduation requirements 
52060-52077 Local control and accountabili~plan 
CODE OF REGULAT?Oh5. TITLE 5 
4600-468 7 Unijbrm complaint procedures 
~ D ' - $ T A T E S  CODE. TITLE 2d .,-.*---- . .-, -=A- 

1 0 8 7 ~  ~ r e e  ~ ~ ~ l i c a t i o n  for ~ederal  student ~ i ~ d e @ i t i o ~  
1232g:i%tnUy Educational Righu and &haq ~ e f  __, ,; - _ _ p , - -  + - 
63i L Title:Lsiate plqta;.state and lo& educabsnal . .ag~ncy~r~Ppo~_E~r~ 
yMTED STATES CODE, llTL?? 42 
11431-1 1435 McKinney-Vento Home!qss As~ttance~Act -hs ,--v-----, . ,- ---- , ' - I -  

l 2 7 ~ ~ ~ a ~ n - ~ o n w l l & ~ a d o n i r l ~ ~ f f o ~ d & 1 ~  ~ o u s i n ~ , ~ c ~ ~ & t ~ a n d  local s*ategied 

Management Resources: 

Partial Credit Model Policy and Practice Recommendations 
W O R N T A  DEPARTMEW OF EDUCATION 
Homeless Education Dispute Resolution Process January 30,2007 
NATIONAL CENTER FOR HOMELESS EDUCATIONPUBLICATIONS 
Homeless Liaison Toolkit, 2013 
g.8, DEPAR l34ElVT OF EDUC4 TION GUIDANCE 
Dear ColCeague Lette~Jiuly.2Z 2014 
Education for Homeless Childreq and ~outh'd Prowam, Non-Regulatory Guidance, July mi014 
m s m  
CaliJornia Child Werfure Council: ht@://www.chhs.ca.gov/Pages/C4ChildWeIfareCounciIIaspx 
CaIYomio Department of Education, Homeless Children and Youth Education: 
h ttp:/hvwwhvww cde. ca.gov/sp/hs/cy 
National Centerfor Homeless Education at SERVE: ht@;/hww,serve.org/nche 
Notional Law Center on Homelessness and Poverty: http:/h/wwwnlchp.org 
US. Department of Education: http:/lkrww.ed.gov/programs/homeless/index.htmZ 

Policy Reference UPDATE Sewke 
Copyright 2016 by California School Boards kooelntlaa, West Sacramento, Cnlifomia 95691 
All rights reserved 



I dCenter USD 
?@hard Policy 

Education For Homeless Chiidren 

The Governing Board desires to ensure that homeless students have access to the same free 
and appropriate public education provided to other students within the district. The district 
shall provide homeless students with access to education and other services necessary for 

itudents to meet 1 same challenging academic standards as othet students. 

~ ~ o m e l e s s  students shaU not be segregated into a separate school or program based on their 
: ' istatus as homeless and shall not be stigmatized in any way. 

:l((cf. 3553 - Free and Reduced Price MeaIs) 
. , 
'The Superintendent or designee shall ensure that placement decisions for homdess stud1 

:&re based on the student's best interest as defined in law and administrative regulation. 

(cf 5 I 1 1.13 - Residency for HomeIess :en) 

Transportation 

The district shall provide transportation for a homeless student to and fbm hidher school of 
origin when the student is residing within the district and the parent/guardian requests that 
such transportation be provided. If the student moves outside of district boundaries, but 
continues to attend his/her school of origin within this district, the Superintendent or designee 
shall consult with the superintendent of the district in which the student is now residing to 
agree upon a method to apportion the responsibility and costs of the transportation. (42 USC 
11432) 

(cf. 3250 - Transportation Fees) 
(cf. 3541 - Transportation Routes and S d c e s )  

Legal Reference: 
EDUCATION CODE 
1980-1986 County cornrnunityschools 
2558.2 Use of revenue limits to determine average daily attendance of homeless children 
39807.5 Payment of transportation costs by parents ' ' 

UNITED STATES CODE, TITEE 42 
1 143 1 - 1 1435 McKinney-Vento ~ o m e l e s t ! m  



Management Resources: 
U.S. DEPARTMENT OF EDUC [ON G U D ~  
Education for Homeless Children and Youth Program, Non-Regulatory Guidance, July 2004 
WEB SITES 
California Department of Education, Homeless Children and Youth Education: 
http:Ilwww.cde.cagov/sp.hs.:'cy 
National Center for Homeless Education at SERVE: http://www .serve.orglnche 
National Law Center on Homelessness and Poverty: http://www.nlchp,org 

Policy CENTER UNIFIED SCHOOL DISTRICT 
Adopted: September 2 1,2005 Antelope, California II d 



CSBA Sample 
Administrative Regulation 

Instruction 

EDUCATION FOR HOMELESS CHILDI(EN 

Note: The following administrative regulation is mandated pursuant to 42 USC 11432; see section on 
'*Tfansportationl' below. 

Definitions 
. . 

Note: The federal McKianey-Vento Homeless Assistance Act (42 USC 4#&&#5=-. : 114344 define3 
"homeless students" as provided below. This 
they v . l i e g , i n  qnergency,,~ *itional 
as.,amendcd by P.L. 114-95, the debition. 
awaitlngfoster-care placcmentf See BP/AR 6173.1 - Education for Foster Youth for state law regarding 
foster children. 

Homeless students means students who lack a fixed, regular, and adequate nighttime 
residence and includes: (Education Code 48852.7; 42 USC 11434a) 

1 Students who are sharing the housing of other persons due to loss of housing, 
economic hardship, or a similar reason; are living in motels, hotels, trailer parks, or 
camping grounds due to the lack of alternative adequate accommodations; . ..--- are living 

* 7- '-7 ! 

in emergency or transitional shelters; oil are abandoned in h o s p i t a l s ~  
i?&i&-ie- 

(cf: 61 73.1 - Education for Foster Youth) 

2. Students who have a primary nighttime residence that is a public or private place not 
designed for or ordinarily used as regular sleeping accommodations for human beings 

3. Students who are living in cars, parks, public spaces, abandoned buildings, 
substandard housing, bus or train stations, or similar settings 

4. Migratory children who qualify as homeless because they are living in conditions 
described in items #1-3 above 

. . . ,_.-- .. -<a. 
&~naccorn~anied youth indudes youq who are not in the physical custody of a parent 
or guardian. (20 ,pSC 11434aj 

Note: The following defdtion of "school of origin" generally. reflecd Education Code 48852.7, . which exceeds the 
definition in 42 USC 11432 and is consistent with the state dehition of "schoo1 of origin" that applies to 
foster youth. Howevecas amended by ~L.114-95,.42. usc 11432 includes preschools in the d e ~ i t i o d  
a3 provided be1owi 



EDUCATION FOR HOMELESS CHILDREN (continued) 

School of origin means the school that the homeless - -- student ST attended -.v-P- when permanently 
housed or the school in which hdshe was last e n r o ~ l e ~ , i n ~ l u ~ ~ ~ ~ r e s ~ o ~ .  If the school 
the homeless student attended when permanently housed is different from the school in 
which he/she was last enrolled, or if there is some other school that hdshe attended within 
the preceding 15 months and with which he/she is connected, the district Liaison shall 
determine, in consultation with and with the agreement of the homeless student and the 
person holding the right to make educational decisions for the student., and in the best 
interests of the homeless student, .-"- which school shall be deemed the school of origin. 
(Education Code 48852.7$,2&~~C$l~434 

Note: Education Code 48850 expresses legislative intent that the "best interest" of a homeless student or 
foster youth includes educational stability as well as placement in the least restrictive educational program, 
as provided below. Education Code 48853 further provides that the placement of a foster youth should 
consider the student's access to academic resources, services, and extradcular aud enrichment activities. 
For consistency with the definition of "best intenst" applicable to foster youth (sea AR 6173.1 - Education 
for Foster Youth), the following definition also reflects Education Code 48853. 

Best interest means that, in making educational and school placement decisions for a 
homeless student, consideration is given to, among other factors, educational stability, the 
opportunity to be educated in the Ieast restrictive educational setting necessary to achieve 
academic progress, and the student's access to academic resources, services, and 
extracurricular and enrichment activities that are available to all district students. (Education 
Code 48850,48853; 42 USC 11432) 

District Liaison 

No& Pursuant to 42 USC 11432, districts are required to designate an appropriate staff person, who may 
also be a coordinator for other federal pmgmms, as a district liaison for homclcse students.  he distric 
shodd'fill in-the. blanks .below with: the- title. or @stdon, nddress; 'md phone number pf the. disMc 
~aisonl 

The Superintendent designates the following staff person as the district liaison for homeless 
students: (42 USC 1 1432) 

Family Resource Center Program Coordinator 
3401 Scotland Drive 
Antelope, CA 95843 
(916) 338-6387 



AR 6173 (c) 

EDUCATION FOR HOMELESS CHILDREN (continued) 

The district's liaison for homeless students shall: @ducation Code 48852.5; 42 USC 11432) 

1. Ensure . . . . that , . . T. homeless . -. , . - , -, students . - . . -. - are identified by school personneI 4 through 
outreach an4 -oord&ati$d activities with other entities and agencies 

(cf: 1400 - Relations Between Other Governmental Agencim and the Schools) 

2. Ensure that homeless students ard  enroll^^ in, and have a full and equal opportunity 
to succeed in, district schools 

v-'T,-x-~*"---n --,. .+ml-.?r3 

3. Ensure that homeless families and h i ldre=ct$~  h a ~ c c e s s ,  to an$ 
receive ;.- .- educational . .,-. senrices ..-. for which ... r . l : , . ,  they "-.,.--I-. are eligiblq inc~udin~services ,throug 
~ e a d  ~ t a i  and ~ a r l ~ ;  ~ & d [ .  start programs; early- intervention services 

preschool progams administere& bjt thedistrici 
~art",~' . 'ot'the federal'~.lndividuals , with: Disabilities!; Education:Ac$~, and;otheq 

- . ,- .,- -- 7~,;.7.---,rx. \a,+ -ma. mpp-.-**---..7*-,*-... .--- --..".....---.-, - -*-", -.-&------. .v--~.v---.?.. -.--.. 4 - 8 ; -  - 
4; .-. _ : .a- . Ensure. that homeless f a d e s .  and. students receive. referralst to : health. 

services, 'dental services, mental: heal@-and.,substance ,"abuse services,. housin 
services, and other appropriate serviced 
- ,  . . . * - *. ".,' "'"- 

($. S141.6.-iSchool Health ~ ~ i c e ]  

4.5) Inform parentdguardians of the educational and related opportunities available to 
their children and ensure that they are provided with meaningful opportunities to 
participate in the education of their children 

(cj: 5145.6 -Parental Notifications) 



AR 6173 (d) 

EDUCATION F'OR HOMELESS CHILDREN (continued) 

swkts siocationgL f rhueded  by parendguardians Iof_hornelqs-~~~dren .an 
you$ a n d  0 - -. by~~ac~omEwce_dZcXou~~~c_ludln~ schools, , - --- family s - shelters, -.- 

libiaried and hunger relief agencies Qoup kitchem).r~de righis shalLbe 6dsente 
7 . 7 r  ;1?: -- - 7 %  " , - - 4 - y  6 ' 

in: al . mhme6andl form unde?standab!e, to. khe: paienfslgyar_dians ,of* 
studen@~d_unaccornpded jloutd. 

- n - - r r - r * . 7 -  rr;---.~"-*.-tf*.<~- ,+-7 -*.- 
%s] Fully inform pareptslguardians of hornless students and i m l ; ~ 0 m ~ a n i e 6 ~ o u d  of 

all transportation servicas,;h~~uding transPo&atiom to the sch.ool of -oyigin,:-;n4 
r --I - . - ,-,7 -. 
assistthem in ncceas~g~ansppr ta t ig~  to school of ,choifd 

. ,7**- -*-.-?(".Fur . . -.  . 5? . .. -. .- .a: - . . . .. . *-- m! and Service.$ 

(  it& p . ~ ~ i 1 4 ~ ~ & e n d e d ~ 2 , ~ ~ ~ . 1 1 ~ 3 2 ' t &  add:&= duties specHedfu: i terns #940 be low^ I 

Erofpssion_a~~deve~~Ement and o ~ e l ; s u p e o ~  

(;j,4j-$3-FSf"- m*--.l- 
aff  evel lop me^ 

meet the, same.-challenging s ta te  academic standards: 
students,. and are informed of their 
1087w and that they- may iieceive8 
verification: of their independent student s_tatus for_ 
federal student, aid p ~ s u a n t  to: 20 U S C , , ~ O ~ ~  

. .>,, ,, ,r.F ,,.F- :,. - ,  -...- $ 4  ". .*-<.+= ---=,, .< .<,.=? +.", . . - + -,-.,v, n 7 % -  , .-, ll-F .I--*-,..h .- =-ir .I' ' 4 ,  

1L. Coordinate and collaborate:with state. coordinators and community+ and  school 
personnel responsible for the provision o f  education. and related. semces: t 
homeless students, including the. provision of comprehensive datal ta ,$he: 
coordinator as required by,law/ 

Note: Pursuant to Education Code 48918.1, the district liaison must be notified before the expulsion hearing 
for a homc1ess student, when the student's alleged violation does not require a maudatory recommendation 
for expulsion; see AR 5144.1 - Suspension and ExpuIsionlDue Process, When so notified, the district liaison 
is expected to assist the student and, as necessary, advocate on the student's behalf. 



EDUCATION FOR HOMELESS CHILDREN (continued) 

. .  . 

.individual&th e: disability anbthe:'distridti 

*-v- ns.r?y. m'7. 
@i:$@hq when notified pursuant to Education Code 48918.1, @ y - @ ~ @ ~ ~ o r  sbq 
assist, facilitate, or represent a homeless student who is undergoing a disciplinary proceeding 
that could result in hidher expulsion. 4 When notified pursuant to Education Code 4891 5.5, , -".-..* --- rz :,-- 
~ ' d i s t x j ~ t - l i a i s ~ n ~ h ~  participate in an individualized education program team meeting to 
make a manifestation determination regarding the behavior of a student with a disability, 

(cf: 51 44.1 - Suspension and ExpulsiodDue Process) 
(cJ 5144.2 - Suspension and ExpulsionDue Process (Students with Disabilities)) 
(cf: 6159 -Individualized Educatfon Program) 

. 
N&:: 42;: ~~~.: l i432; ' : i i&en'ded: by. PL. 11+95,:re~uir&&(~thati tiie' Callfornlh.~~e~artment?.: 
Education: (CDE) publish: d s t  of! district liaisons on.its, web. sit< TheiCDE collects- the: name 
contact. informatiom of district Uaisons: through the consolidatd' appikajion;' process~~alon~~.yvl - -  , . -  - . -- - . 
information about diskkt complfance with f5deral program requirement4 

Enrollment 

The district shall m a '  placement decisions for homeless students based on the student's best 
interest. (42 USC 11432) 

Note: 42 USC; 1$432', as7 amended by P.L. 114-95, specifies~,factors. that, must, be: 'considered- 
determining.a student's best interest, as provided belod 

. .. . . %,......,.,. . .,. . .. - . -. - .- ,, . 2 . , .-. .. + .. , . .. _. .&. 
ln'd~te~&dug the best interest. of the student; thd dhtrict*'sha~ consider student 
centered. factors related to the student's best,interesG, including.faciors related. ' to tb a 
impactof mobility on achievement, education, health, and safety,. giving priority t o  th{ 
request of the student's paredguardian or, in the case of an. unaccompanied youth, thq 
youth; (42. USC. 11432j 



EDUCATION FOR HOMELESS CHILDREN (continued) 

safety issues, the student's need for special instruction, the length of anticipated stay in the 
temporary shelter or other temporary location, likely area of firture housing, school 
placement of siblings, and the time remaining in the school year. 

However, placement decisions shall not be based on whether a homeless student lives with 
hisher homeless parentlguardian or has been temporarily placed elsewhere. (42 USC 11432) 

In the case of an unaccompanied youth, the Iiaison shall assist in placement or enrollment 
m p S " ,  I?-'- "'*?.---. 

decisions, v+ g i ~ i ~ r i o n t y ~ q  the views of the student, and provide notice to the 
student of his/her appeal rights. (42 USC 11432) 

In determining a student's best interest, a homeless --, student . -,T- * - a  shall, + . , to the extent feasible, be 
placed -.=-- in -r- hisher ---- school of origin, unless Ms!ki;th,5*student!d parentlgwrdian o G r - ~ 4  
unac~om~aniedfou~ requests otherwise. (Education Code 48852.7; 42 USC 11432) 

. . .  . . . .  . -  
Note: Education Code 48852.7, . , 

. .  t ; and 42 USC 11432 rcpuira 
schools m immediately c n n r 1 l ~  Nan-Regulatory Guidance 
Education for Homeless Children and Youths Promam, the USDOE recommends that the distrjct take steps 
to facilitate immediate enrollment such as accepting school records directly from families, establishing 
school-based immunization clinics, and training staff on the Icgal requirements for immediate enrollment. 
See AR 5 1 1 1.1 - District Residency. 

> 

Once a placement decision has been made, the principal or designee shall immediately enroll 
the student in the school of choice. The student shall be enrolled even if helshe: (Education 
Code 48852.7; 42 USC 11432) 

1. Has outstanding fees, fines, textbooks, or other items or monies due to the school last 
attended 

(cf. 5125.2 - Withholding Grades, Diploma or Tramcripts) 

2. Does not have clothing normally required by the school, such as school uniforms 



EDUCATION FOR HOMELESS CHILDREN (continued) 

(if: 51 32 - Dress and Grooming) 

3. Is unable to produce records normally 

other,,re~&edhea~th~~$cord -.. 

(cJ 51 1 I - Admission) 
(cf: 51 11.1 - Dish'ct Residency) 
(cf: 5125 - Student Record) 
(cf: 5141.26 - Tuberculosis Testing) 
(cf: 51 41.31 - Immunirations) 
(cf: 5141.32 - Health Screening for School Entryl 

I Note: PL. ll495-~mended 42.USC 11432 to add the'&cumshn~e~~~e&ed'h.i&m Y b'efow] 1 

The principal or designee shall immediately contact the school last attended by the student to 
obtain the relevant records. If the student needs to obtain immunizations or does not possess 

-,",.--...,..-. T .  -? - -.m 

immunization or other ~ ~ T e q y i r e d h _ e a l ~  records, the principal or designee shall refer 
the parent/guardian to the district liaison for homeless students. The district liaison shall 
assist the parent/guardian, or ... the - .  . student if hdshe is an unaccompanied youth, in obtaining 
the necessary immunizatiom,~scr~inihg~ or records for the student. (42 USC 11432) 

If the student is placed at a school % ., . .- other <.. . . . than .. hider . - -  - .  ., school . .- of origin or the school requested 
by histher parcntlguardiau oFan una&ompaniedyoud?, the Superintendent or designee 
shall provide the parent/guardian or:the unaccompaniedyO'~~ ,-. with . ,. a ... written explanation of 
the decision along with a statement regarding the right to appeal the 
placement decision. (42 USC 1 1432) 

The student may continue attending Wer school of origin for the duration of the 
homelessness. (Education Code 48852.7; 42 USC 11432) 

To ensure that the homeless student has the benefit of matriculating with hisiher peers in 
accordance with the established feeder patterns, the following shall apply: (Education Code 
48852.7; 42 USC 11432) 

I. If the student is transitioning between grade levels, heishe shall be allowed to 
continue in the same attendance area. 

2. If the student is transitioning to a middle school or high school, and the school 



EDUCATION FOR HOMELESS CEULDREN (continued) 

designated for matriculation is in another school district, he/she shall be allowed to 
continue to the school designated for matriculation in that district, 

If the student's status changes before the end of the school year so that hdshe is no longer 
homeless, hetshe shall be allowed to stay in the school of origin: (Education Code 48852.7) 

1. Through the duration of the school year if he/she is in grades K-8 

2. Through graduation if heishe is in high school 

Resolving Enrollment Disputes 

Noie&'h,'6e &&$ .&*t aris;!j;ovei-me: dlsM&,; ;i=&On-+i;klai,d 'jo: ssd-dihht ceifdbmty; 'schi;o 
selection, .or'. enrollmen&. the district must. comply, wiwitb,th&requirimenti of: 42. ,USq< 1x432 ,tin/th 
dispute reso~uti&~rocess. establlshed by tlie. CDH::Th='CDEts- process i* described in &&wary 30 
2007'leher to districts, available on the CDEvsf web.sltei..ThqCDE's letter does not s p e  a hearin 
process. or timelines for the distrfct;leveLdispute resolution process. Thus, the. districfmay.~ejse. th 
following section to reflect disMct.pract.ice, provided that the procesih consistent with l a d  

i 
- -,------ 

If a dispute arises ., over - .. - .  :..-, studentdlj$h'r;l school . .-. selection3 -I.er -. -...., or enrollment .-,. ., , . -,.,-- in .. a . , : particular . ,-2mTv ,- 

school, th<%a&ea?,bhaIL., be referre& to.. t%e d i s ~ c ~ l i a i s o r ~ , ,  'whrr: shqlL. e a ~ p o t  + thy 
dispute resolution proce~~as_expeditiousl~ as. ~ossible;, ( 4 2 : ~ ~ ~ 1 1 4 3 2 d  

-- - r-.-r .. . u-,-7 .-L-.-*.C-"q 

The parentlguardian - .  o r ~ u n a ~ c o m ~ a n i e d . ~ o u ~  shall be . . -  provided with , a .- written ,. - explanation 
of any- decisions related. to., eiidbiIky, schook selection,.' 04 
e&ohent and of the. right of the parent/guguardia~~o~accompaded p t h  to. appeal 
such decisions. ,. (~Z,USC 11434 

s f o r  the USDOE recommends that the written 
explanation contain thc elements specified below. See the accompanying Exhibit for a sample explanation 
and appeal fonn. 

The written explanation shall include: 



EDUCATf ON FOR HOlWlLESS CHILDREN (continued) 

>T.dx-. -? -- *- ' - -~ . - -  -:r,v-: - .---.- C".-Cw----- 

'.> ~ ~ . . . .  - ription ,of. me action izfosed bx@e distrfci 

-..---?rtT7-.* *-w--- w-y---?*m, :-- -*.- w.5 -v.---F.*-.-m7Tm- *+ , 
3:-T description. of''anY other , o p t i ~ O n a s _ : t h ~ ~ c t I s o n s i d ~  and, the yeasons, that 

anyother options-were rejeM 
' a  -> -,, .rm-m*. *--i-y nL,+ w - w * , - . - . w c  

4n ., i 3  'axriPtioai o f ? o t h e i ; t  f a c ~ ~ r e ~ e v a ~ t h ~ ~ c t ? ~ : : .  decision . an 
informatio* related to the eligibilitysoi b e s t . ~ n t e r e s ~ d e ~ r ~ ~ t l o ~ ~ i n ~ ~ ~ d i n g ~ ~ t h  
fa~@~yitnes'es;.apd e@es.ejje~9d,beon~.and _th_&&source~ 

4 

' ' -'WJv-T.?.? 7 1  X l . - ' ~ F t F ' - r ? " . . r ~ * - ~ . 1 ~ * - T C . * ~ l l n  -lvv ~ ~ ~ . 9 V P ) y I Z ~  

6,;<>&Contact inform at ton^^ f o ~  disrnict:: ,@tison -.., .apd .- state _ .ll_l c o o ~ f ~ a ~ d x ~ r ~  . . .  . .. .A 
description of their --led 

The written explanation shalI be complete, as brief as possible, simply stated, and provided in 
language that the parentlguardian or student can understand. 

Note:   he following optional paragraph is' recommended. In: the USDOE'S Non-Regulatory, ~uidanc$ 
Education for Homeless Children and Youths ~romarnf 

.. .......*..,- .- -. ,. -., ... : *p -  - . .  - :-, -.- .,-- -,A+ - : 7 . - - . -  -a, .-,.- ,.-. y-..-  . . - . ' .L. - . ' -4 ..,,..... -.... . ...-. .. : . 
The: district li'aison may us6 arc. ialormal process as a n  alternative: to formal -dispui$, 
resolution procedures,. provided. that ths.parents/guardians or unaccompanied youthl 
have access to the more formal-. process: if' informal resolution is. not. successful, in! 
resolving the matter4 

Note: The following optional paragraph is recommended bytb€B& in. the CDEfs January,30,2007J 
letteu to districts1 



EDUCATION FOR HOMELESS CHILDREN (continued) 

-7?!- . ~ p t ~ ' . - 7 7  .. I7l.r 

In worldng with a student's parentdguardians @ ~ ~ ~ c o m E - ~ e ~ ~ - u ~  to resolve an 
enrollment dispute, the district liaison shall: 

1. Inform them that they may provide written andlor oral documentation to support their 
position 

2. Infonn them that they may seek the assistance of social services, advocates, and/or 
service providers in having the dispute resolved 

3. Provide them a simple form that they may use and turn in to the school to initiate the 
dispute resolution process 

4. Provide them a copy of the dispute form they submit for thkt records 

5. Provide them the outcome of the dispute for their records 
, .Wr-* l ' -~~-+- f - .  -8-r--, . 

If a parentlguarclian ~ r ~ ~ a c ~ o m ~ a ~ e d ~ ~ ~  disagrees with the liaison's enrollment 
decision, he/she may appeal the decision to the Superintendent. The Superintendent shall 
make a determination within five working days. 

school selection ar enrollment decision w i t h  five working days. 

If the parenttguardian chooses to appeal the district's placement decision, the district liaison 
shall forward all written documentation and related paperwork to the homeless liaison at the 
county ofice of education. 

Note: 42 USC. 11432,'. a#. amended by P.L. 114-95, provides that during. any dispute over a. studen'tv 
enrollment,. the student must be allowed to be enrolled in the, school durlng the period of a l l  
42, USC 1143411 deflne~~~~enrollment" as incladhg attendance: in classes and participation: in school 
acbtvitiesl 

- . .  .- ,... - .-.- . , -- . .. 

Pending fmal resolution . ,., of .. the dispute, including dl avail.ble appealJ, the student shall be 
immediately e&&e&b;enrolled the school in which enrollment is sought 

. and shall be alliwed t o  ;&end classes and partidpatk fully in' 
m C  1 1432,11434a) 



EDUCATION FOR HOMELESS CHILDREN (continued) 

Transportation 

Note: 42 USC 11432 maadater that districts adopt policies and practices -.., - +-l.rq to ensure -,-. -- that -. trpuportation is 
provided . .--. to - homeless ,.-!., - -. students, -,.. , at the request of their parent/gmdian or&f mF disd&t-!!&&m!@ 
o f ~ ~ a c c o m p s ~ d  to and h r n  their school of origin as speciiied below. 

In its Non-Regulatory Guidance Fducation for Homeless Children and Youths Prortram, the USDOE states 
that the law imposes an afhmative obligation to transport homeIess students, even if transportation is not 
provided to other students. The Guidance clarifies that, because the State of California receives funds under 
McKinney-Vento, all districts in California arc subject to this requirement. 

Federal law does not address the authorization provided by Education Code 39807.5 for the district to 
charge for the cost of homc-to-school tmnsportation. However, it is likely that most homeless students 
would be identified as  indigent and would themfore be exempt from transportation costs, Sec AR 3250 - 
Transportation Fees. 

The district shall ~rovide transoortation for a homeless student to and &om hisher schooI of - - 
- ~ * - - - . - - -  . ' ' . .~--. . ,.,-+. 

origin . , - when . - . . the . . . -  student I -  .7 . is ,. - , r c * r y  resiiing ?.r.vr within - n the r--,vr- district and the parent/gua&lian,~~~ the,.Jistrib/l 
liaisoa,h . .  the~~,~azft;~o~,a~~upaccompanied~Iyo~th~ requests that such transportation be 
provided. 'if the student moves outside of district boundaries, but continues to attend his/her 
7 

school of origin within this district, the Superintendent or designee shall consult with the 
superintendeni of the district in which the &dent is now residing to agree upon a method to 
apportion the responsibility and costs of the transportation. (42 USC 11432) 

(~$3250 - Tkanspomtion Fees) 
(cf: 3541 - YFanrportation Routes and Services) 

., . , .. . . . - .. -. 
Noto: Education Code 48852.7, I, . requires that the district 
provide transportation to a f o i e d u c a t i o n  pmgram that 
provides for transportation as a related service. Education Code 48852.7 does not supersede or exceed other 
laws governing special education services for eligible homeless students. 

The following paragraph may be revised if the district chooses to provide transportation to other formerly 
homeless students attending their school of origh. 

The district shall not be obligated to provide transportation to students who continue 
attending their school of origin after they cease to be homeless, unless the formerly homeless 
student has an individualized education program that includes transportation as a necessary 
related sewice for the student. (Education Code 48852.7) 

Transfer of Coursework and Credits 

I Note: The following section is for use by districts maintaining high schools. I 



EDUCATION FOR HOMELESS CHILDREN (continued) 

When a homeless student transfers into a district school, the district shall accept and issue 
fid credit for any coursework that the student has satisfactorily completed while attending 
another public school, a juvenile court school, or a nonpublic, nonsectarian school or agency 
and shall not require the student to retake the course. (Education Code 51225.2) 

If the homeless student did not complete the entire course, hdshe shall be issued partial 
credit for the coursework completed and shall be required to take the portion of the course 
that hefshe did not complete at his/her previous school. However, the district may require the 
student to retake the portion of the course completed if, in consultation with the holder of 
educational rights for the student, the district h d s  that the student is reasonably able to 
complete the requirements in time to graduate fiom high school. Whenever partial credit is 
issued to a homeless student in any particular course, he/she s h d  be enrolled in the same or 
equivalent course, if applicable, so that hdshe may continue and complete the entire course. 
(Education Code 5 1225.2) 

Note: Although Education Code 51225.2 requires districts to award partial credits to homeless students who 
transfet h m  schaol to school, then is no uniform system for calculating and awarding partial credits. A 
recommendation for how to award partial credit is available in thc California Child Welfare Council's Partid 
Credit Model Policy and Practice Recommendations and should be revised to reflect district practice. 

Partial credits shall be awarded on the basis of 0.5 credits for every seven class periods 
attended per subject. If the school is on a block schedule, each block schedule class period 
attended shall be equal to two regular class periods per subject. Partial credits and grades 
earned by a student shall be included on the studentts official transcript within two business . 
days of the district's notification of the student's transfer, as required under Education Code 
49069.5. 

In no event shall the district prevent a homeless student h m  taking or retaking a course to 
meet the eligibility requirements for admission to the California State University or the 
University of California (Education Code 51225.2) 

(cJ 6143 - Courses of S a y )  

Applicability of Graduation Requirements 

r 
Notc: The following section is for use by districts maintahhg high schools. Also see BP 6146.3 - High 
School Graduation Requirements. 

. .  . , - .  -. ,. <. .  - ? . .  
Education Code 60851.5- 572, provides that the administration 
of the California High School Exit Examination and the requirement that each student completing grade 12 
successfully pass the exam as a condition of receiving a diploma or a condition of graduation h m  high 
school are suspended for the 2015-16,2016-17, and 2017-18 school years. 



EDUCATION FOR HOMELESS CHILDREN (continued) 

To obtain a high school diploma, a homeless student shall complete all courses required by 
Education Code 51225.3 and fulfill any additional graduation requirements prescribed by the 
Governing Board. 

(cf: 6146.1 - High School Graduation Requirements) 
(cj 61 62.52 - High School Exit Examination) 

However, when a homeless student who has completed hisfher second year of high school 
transfers into the district h r n  another school district or transfers between high schools 
within the district, he/she shall be exempted fkom all district-adopted coursework and other 
district-established graduation requirements, unless the district makes a finding that the 
student is reasonably able to complete the additional requirements in time to graduate h m  
high school by the end of h i h a  fourth year of high school. Within 30 calendar days of the 
homeless student's transfer, the Superintendent or designee shall notie the student, the 
person holding the right to make educational decisions for hidher, and the district liaison for 
homeless students of the availability of the exemption and whether the student qualifies for 
it. If the Superintendent or designee fails to provide this notification, the student &all be 
eligible for the exemption once notified, even if the notification occurs after the student is no 
longer homeless. (Education Code 5 1225.1) 

To determine whether a homeless student is in hisher third or fourth year of high school, the 
district shall w e  either the number of credits helshe has earned as of the date of the transfer 
or the length of hisher school enrollment, whichever qualifies W e r  for the exemption. 
(Education Code 5 1225.1) 

The Superintendent or designee shall notify any homeless student who is granted an 
exemption and the person holding the right to make educational decisions for himher how 
any requirements that are waived will affect the student's ability to gain admission to a 
postsecondary educational institution and shall provide information about transfer 
opportunities available through the California Community Colleges. (Education Code 
51225.1) 

The district shall not require or request a homeless student to transfer schools in order to 
qualify for an exemption and no request for a transfer soIely to qualifL for an exemption shall 
be made by a homeless student, the person hoIding the right to make educational decisions 
for the student, or the district liaison on behalf of the student. (Education Code 51225.1) 



EDUCATION FOR HOMELESS CHILDREN (continued) 

If a homeless student is exempted fiom local graduation requirements, the exemption shall 
continue to apply after the student is no longer homeless or if helshe transfers to another 
school or school district. (Education Code 51225.1) 

If the Superintendent or designee determines that a homeless student is reasonably able to 
complete district graduation requirements witbin hidher fifth year of high school, he/she 
shall: (Education Code 5 1225.1) 

1. Inform the student and, if under 18 years of age, the person holding the right to make 
educational decisions for himher, of the option available to the student to remain in 
school for a fifth year to complete the districts graduation requirements and how that 
will affect hisher ability to gain admission to a postsecondary educational institution 

2. Provide information to the homeless student about transfer opportunities available 
through the California Community Colleges 

3. Upon agreement with the homeless student or with the person holding the right to 
make educational decisions for M e r  if hdshe is under 18 years of age, permit the 
student to stay in school for a fifth year to complete the district's graduation 
requirements 

Eligibility for Extracurricular Activities 

Note: The following pagraph is required pursuant to Education Code 48850. See BP 6145 - 
Extracurricular and Cocunicular Activitiw for additional eliaibilitv reuuirements. 

A homeless student who enrolls in any district school shall be immediately deemed to meet 
all residency requirements for participation in interscholastic sports or other extracurricular 
activities. (Education Code 48850) 

(cj 61 45 - Wacummculnr and Caummcular Activities} 
(cj 6145.2 - Athletic Competition) 

Notification and Complaints 

Infomation regarding the educational rights of homeless students, as specified in Education 
Code 51225.1 and 51225.2, shall be included in the annual uniform complaint procedures 
notification distributed to students, parents/guardians, employees, and other interested parties 
pursuant to 5 CCR 4622. (Education Code 51225.1,5 1225.2) 



EDUCATION FOR HOMELESS CHILDREN (continued) 

. . . .  . 
Note:. . . .  ... t . . . ' Education Code 51225.1 and 51225.2 4 provide that 
c o m p l ~ m n  related to tho educational rights of homeless 
students may be filed in accordance with the uniform complaint procedures specified in 5 CCR 4600-4687. 
As with other complaint3 covered under the uniform complaint procedures, a complainant may appeal the 
district's decision to the CDE an4 if the district or CDE finds aay merit in the complaint, the district must 
provide a remedy to the affected student. See BPIAR 13 12.3 - Uniform Complaint Procedures. 

Any complaint that the district has not complied with requirements regarding the education 
of homeless students, as specified in Education Code 51225.1 or 51225.2, may be Ned in 
accordance with the district's procedures in AR 1312.3 - Uniform Complaint Procedures. 

(cf: 13 12.3 - Unifown Complaint Procedures) 
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Center USD 
Administrative Regulation 
Education For Homeless Children 

AR 6173 
Instruction 

Definitions 

Homeless students means students who lack a fixed, re1 u, and at .ttime 
residence and incluc JSC 11438 

1. Students wno are sharing the nouslng or orner persons aue to loss or housmg, 
economic hardship, or a similat reason; are living in motels, hotels, trailer parks, or 
camping grounds due to the lack of alternative adequate accommodations; are living 
in emergency or transitional shelters; are abandoned in hospitals; or are awaiting 
foster care placement 

-0 
-4 m- 

(cJ 61 73.1 - Education for Foster Youth) 

2. Students who have a primary nighttime residence that is a puouc or pnvare place not 
designed for or ordinarily used as regular sleeping accommodations for human beings 

3. Students who are living in cars, parks, public spaca 
subst lard housing, bus or . - train - -  s t a t i a  or similar settings . .I :. - . . 

r;B 3 ,  w 

4. Migratory children who qualify as homeless because-ihey are living in Giiditi6i' 
described in items #1-3 above -" -- 

5. Unaccompanied youth who are not in the physical custody of a parent or guardit&' - 

School of origin means the school that the student attended when permanently housed or the 
school in which the student was last enrolled. 142 USC 11432) 

Best interwt mean! 3 the e nt f ~ a t i  
origin for the duration of hisha homelessness, t 

wishes of hidher parent/guardian. (42 USC 1 1432) 

'n s enrollment in the school of 
ept when doing so is contrary to the 

District Liaison 

The Superintendent designates the following staff person as the district Iiaison for homeless 
students: (42 USC 1 1432) 

Family Resource Center Program Coo~dinator 



3401 Scotland Drive 
Antelope, CA 95843 
(916) 338-6387 

The districtls liaison for homGlcss students shall: (Education Code 48852.5; 42 USC 11432) 

1. Ensure that homeless stud& arc identified by PI >me1 ,vd -ugh 
. \ 

coordinated activities with other entities and agencies 
7 '  ,. . .I. . ' - - A  d 

!B .9. ex 
(cf 1400 - Reb tu between Other Governmental Ag ies and the ~ c h o o l d  
(cf. 3253 - Free and Reduced-Price Meah} 
(cf: 5141.6 - School Health Services) 

Ensure that homeless students enroll in, and have a full and equal opportunity to 
eed in, district schools 

- Ensure that homeless t m e s  Lmd snrQents receive 
they are eligible 

I 
4 Inform parents/guardians of the educational and related opportunities available to 

their children and ensure that they are provided with meanindid opportunities to 
I participate in the education of their children 

(cf $145.6 -Parental Notifications) 

5. Disseminate notice of the educational rights of homeless students in district schools 
that provide services to homeless children and at places where they receive services. 

- such as schools. family shelters, and hunger relief agencies (soup kitcha 
- 

6.n. Mediate enrollment disputes in accordance with law, Board policy, and administrative 
regulation - 

I" 7;a Fully inform parenwguamians of all n-ansporration services 
m 

(cf: 3250 - Transportation Fees) 
(cf: 3541 - Tka-tion Routac and Services) ~ - - . - 

. . .  . . .  
L L  

8. When notified pursuant to Education Code 48918.1, assist, facilitate, or represent a 
homeless student who is undergoing a disciplinary proceeding that could result in 
hidher expulsion 

(cL 51 44.1 - Suspension and ExpulsiodDue Process) . - - - & -  

.' I:=-- 2 :d-.., -. 1 -  
9. When noh fie- cod 89 1 5.5, participate in an individualize 

education program team meeting to make a manifestation determination regarding the 
behavior of a student with a disability 

(cf: 5144.2 - Suspension and ExpulsiodDue Process (Students with Disabilities)) 



10. Assist a homeless stuaent to o b t w  records necessary for hisiher enrollment into or 
transfer out of district schools, including immunization, medical, and academic 
records 

Enrollment 

The district shall make placement decisions tor homeless students based on the student's best 
interest. In determining a student's best interest, a homeless student shall, to the extent 
feasible, be placed in hidher school of origin, unless hisfher parenwardian requests 
otherwise. (42 USC 1 1432) 

The student may continue attending hisher school of origin for the duration of the 
homelessness or, if the student moves into permanent housing, untiI the end of any academic 
yea which hdshe moves into permanen' using. 2 USC 1 1432) 

*=-a cy 
m the case of an unaccompmed youth, the liaison shall assist in placement or e n r o b a t  
decisions, consider the views of the student, and provide notice to the student of hisher 
appeal rights. (42 USC 1 1432) 

When making a placement decision for a homeless student, the Superintendent or designee 
may consider the age of the student, the distance of the commute and the impact it may have 
on the student's education, personal safety issues, the student's need for special instruction, 
the length of anticipated stay in the temporary shelter or other temporary location, likely area 
of future housing, school placement of siblings, and the time remaining i rchool year. 

However, placement decisions shall not be based on whether a homeless srudent lives wtn 
hisher homeless parentiguardian or has been temporarily placed elsewhere. (42 USC 11432) 

Once a placement decision has been made, the principal or designee shall immediately enroll 
the student in the school of choice, even if the parentfguardian is unable to provide the school 
with the records normally required for enrollment. (42 USC 11432) 

(cf: 51 11.1 - District Residency) 
5125 - Shtdent Records) 
5141,31- - Irnmunkytiq~A . . 

- 
- - . - . . a  . - a m . . - -  .,.. - 4  . =, . 

The or designee shall immediately contact the school last attended by the student to 
obtain the relevant records. If the student needs to obtain immunizations or does not possess 
immunization or other medical records, the principal or designee shall refer the 
parent/guardian to the district liaison for homeless students. The district liaison shall assist 
the parent/guardian, or the student if hdshe is an unaccompanied youth, in obtaining the 
necessary immunizations or records for the student. (42 USC 11432) 

Tf the student is placed at a school other than h ihe r  school of origin or the school requested 
his/her parentlguardian, the Superintendent or designee shall provide the parent/guardian 



Jwith a written explanation of the decision along with a statement regarding the 
8parent/guardian1s right to appeal the placement decision. (42 USC 1 1432) 
3 
c Resolving Enrollment Disputes 

If a dispute arises ova  school selection or enrollment in a particular school, the student shall 
- .be immediately admitted to the school in which emollrnent is sought pending ~esalution of 
'. the dispute. (42 USC 1 1 4 3 2 b  - 
sq . - 1- ----. ..- - -.-, ..a- ,*-.--. , .., 

@ The parmt/guardian shall be pmvided with a written explanation of the placement decisioq 
* which shall be complete, as brief as possible, simply stated, and provided in language that the 

@ parent/guardian or dent can understand. The written explanation shall include: 

:ontact information 

=a 2. A description of the district's placaneot decision 

- - 3 Notice of the student's right to enroll in the school of choice pending resolution of the 
'1 .- 

dispute, - including .=---. the right to full! uticipate in al l  school activities 
am 4. 1 . .  ~ ' s  

right to appeal Ule denston to the county omce or 
education and, if the dispute remains unresolved, to the California Department of 
Education 

The district liaison shall work to resolve an enrollment dispute as ex~editiously as possible 
after receiving notice of the dispute. (42 USC 11432) 

In working with a student's parents/guardians to resolve an enrollment dispute, the district 
liaison shall: 

1. Inform them that they may pr 
position 

r m -  

2. Morm them that they may s 
sm hI! rlved 

?mvlbe tnem a slmpre fon 
dispute resolution process 

use and turn in to the school to initiate the 

4. Provide them a copy of the dispute form they submit for their I 

5. Provide them the . :+-- outcome of 1 e for their records 

If a parentJguardian disagrees with f son's enrollment decision, hdshe may appeal the 
decision to the Superintendent. The Superintendent shall make a determination within five 
working days. 



19. 
. - , l a ! -  -LL: : ~ ~ 6 :  rm2.g-k: !&. - -- & ! , J - . L L  .-.,. --. 

If the parent/guardian chooses to appeal the district's placement decision, the district liaison 
shall forward all written documentation and related paperwork to the homeless liaison at the 
county office of education. 

Transfer of Coursework and Credits 

When n homeless student transfers into a district school, the district shall accept and issue 
111 credit for any coursework that the student has satisfactorily completed while attending 
another public school, a juvenile court school, or a nonpublic, nonsectarian school or agency 
and shall not require e student to rc :e the course. (Education I ie 512: !) 

Lr the homeless sruaent &a nor complete the enure course, heisbe s h d  be issued parhal 
credit for the coursework completed and shall be required to take the portion of the course 
that helshe did not complete at hidher previous school. However, the district may require the 
student to retake the portion of the course completed if, in consultation with the holder of 
educational rights for the student, the district h d s  that the student is reasonably able to 
complete the requirements in time to graduate from high school. Whenever partial credit is 
issued to a homeless student in any particular course, helshe shall be enrolled in the same or 
equivalent course, if applicable, so that hdshe may continue and complete the entire course. 
(Education Code 5 1225.2) 

In no event shall the district prevent a homeless student from taking or retaking a course to 
meet the eligibility requirements for admission to the California State University or the 
University of California (Education Code 5 1225.2) 

(cJ 6143 - Courses of Study) 

Exemption from District Graduation ~e 

To obtain a high school diploma, a homeless student shall pass the high school exit 
examination in English language arts and mathematics, complete dl courses required by 
Education Code 51225.3. and anv additional eraduation reuuirernent  res scribed by the 
Governing Boar 

-, 
(c j  61 46.1 - High School Graduation R"e4uGe&n~ 
(cf: 6162.52.- High SchoolExil Examination) 

However, when a homeless student who has completed hidher second year of high school 
transfers into the district fiom another school district or transfers between high schools 
within the district, heishe shall be exempted fiom all district-adopted coursework and other 
district-established graduation requirements, unless the district makes a finding that the 
student is reasonably able to complete the additional requirements in time to graduate fiom 
high school by the end of bidher fourth year of high school. Within 30 calendar days of the 
homeless student's transfer, the Superintendent or designee shall notify the student, the 
person holding the right to make educational decisions for hidher, and the district liaison for 
homeless students of the availability of the exemption and whether tfie student qualifies for 
it. (Education Code 5 1225.1) 



. To determine whether a homeless student is in hidher third or fourth year of high school, the 
district shall use either the number of credits hehhe has earned as of the date of the transfer 
or the length of hidher school enrollment, whichever qualifies himmer for the exemption. 
(Education Code 51225.1) 

- The Superintendent or designee shall noti@ any homeless student who is granted an 
exemption and the person holding the right to make educational decisions for himher how 

4 any requirements that are waived will affect the student's ability to gain admission to a 
postsecondary educational institution and shall provide information about transfer 
opportunities available through the California Community Colleges. (Education Code 11 51225.1) 

m c l i s t r i c t  shall not resuue or request a nomeless mamr u 
qualifjr for an exemptionkd no r&st for a traosfer solely to qudiify for an exemption shall 

- -, - be made by a homeless student, the person holding the right to make educational dedsions - 
for the student, or by the district liaison on behalf of the student. @ducation Code 5 1 2 .l) 

If the Superintendent or designee detemines that a homeless stu s re mably le to 
complete district graduation -.- requirements within his/her fiAh year of high school, hdshe 
shall: (Education Code : :25.1) 

1. Inform me scuaenr, ana, if unaer 1 8 years of age, the person holding the right to make 
educational decisions for him'her, of the option available to the student to remain in 
school for a fifth year to complete the district's graduation requirements and how that 
will affect tg $air! admission to a postsecondary educational institution . . . . ' - - - 
Provide information to the homeless student about transfer opportunities available 
through the California Community Colleges 

upin i g r b ' 5 n e n h  tne nomeless srudent or, the person holding thc right to make 
educational decisions for himmer if helshe is under 18 years of age, permit the 
student to stay in school for a fifth year to complete the district's graduation 
requirements 

A homeless student who enrolls in any district school shall be immr ltely deen to meet 
all residency requirements for participation in interscholastic sports or other extracurricular 
activities. (Education Code 48850) 

(cj: 6145 - Extrucurricular and Cocurnmcular Activities) 
/clC 6145.2 -Athletic Comvetition~ 

Regulation 
approved: Oc 21,201 

IOOL DISTRICT 
Antelope, California 



CSBA Sample 
Exhibit 

Instruction 

EDUCATION FOR HOMELESS CEILDREN 

---..-- -- 
DISTRICT EXPLANATION OF DECISION 

~ ~ ~ ~ E D ~ ~ E L ) ~ I B I B @ @ ~ & ~ H @ L ~ O R E ~ O L L ~ N 1  

Note: The following form should be revised to reflect-district -.-. practice. . . In its Non-Reguhtory Guidance 
Education for Homeless Children and Youths Pro the U.S. Department of Education ...,..- . ,  . 
recommends that the written atatepleit pcind d ~ ~ ~ m e 1 c a s  stude.ntts rli@biUty,+hool 
s e l e c t i ~ n , ~ ~ o ~  enrollment include the elements specified below. See the accompanying administrative 
regulation. 

Date: Name of person completing form: 
Title: Phone number: 

- >9w----:%- 

Iu accordance with - - ,  &I federal k + + ~ c ~ ~ ~ < ~ ~ ~ o ~ ~ ~ ~ ~ c ~ ~  (42 USC 
+&'k!lfi311fi433), -..- a- . . - , .  ---. this notification is being pmvided to ejmed: 
Name of parent'~~guardian~: 

Name of unaccompanied_ shrdentH: 

?&&&$ s3chool requested: 
District's placement decision (name of school): 

, - *. -+ - -  .... ' -,- ..... , , '  . - 7 -  ' .Cryr..--rT.-l-l. ----I*-.. y.II. - .., +..-...-, . .-.- .. . F .. . . *-.,-.- . +, - ..,,.; -+.. . -.,.d,,- ,.,., 
Action(s) .proposed/refused by_"@e district. related, toc eligibility,,:s&ooL, selection;: od 
e n r o ~ e a t ~  

.? "' ' ' - 4 The distrietld deteknation reg&&g di&bi~ity,bd&l i&~tioi,'&G iihro1lmen1 was 
based upon the following eddence. and foe .the following reasonsi 



EDUCATION JWR HOMELESS CHILDREN (continued) 

. a  ..- - - , - * . a ~ t r : ~ ~ - - - ~ - . ~ - - . - ~  -"~--Jm<--eC -rY-J-"".'9.a . v r - . * * v . T - -  :- 

0 ther options that the dis~ct;~odiidered, ,'if;"anY,~~~l~de&.the;-~~b~~E~~n_s ,wh;a 
y@r& qejected- for @rf&~~phg:n&d;ns( 

. ---*-.mm-nw IC*,-.-P- --. - - m . - v m  . - v * - y ~ . - . - ~ s - . .  

Fartors relevant. to Uib diatrict's'dec~io~ md. i n l o r m a t i a t e d ,  t-e, :eligib&ty o 
best interest detirmination .heludingthefacts, ;jvitnesses,, an& eyide'nce- reved u=nILaq 
their sources, if anyi 

7 

You have the righi to 
ttk dish&s'homeIkss 
d'ays to request a Dispute- Fo rm You, 
support your position& and may also seek the, 
andlor service providers in the 
review all the evidence- and-will 
of d m - d  ~ Y S I  
If you are not satisfied with the Superintendent's decision, you may appeal to the 

(insert county name) county Office of Education. If you are not satisfied 
with the county office's decision, you may then appeal to the California Department of 
Education. The district3 homeless liaison can assist you with this appeal. 

CONTACT INFORMATION: 
. . . , - . . . ,., . -. . -  - L .'... . r-.-.7+ .,. . - ~ , ~ . ~ < J , -  .->,--.-. a , - ..-,.. -. - . -. ,,- -----, ... - .. .. . . 

~htrict Liaison: The district. liaison is one orthe. primary' contacts between homelesd 
families and. school or. district staff; ~ e l s h e  is responsible for coordinating services 
ensure., that homeIess students enroll in school and have the: opportunity to.,succee 
academically, and mediates enrollment disputes. as neededj 

Name of district's homeless liaison: 
Address: 
Phone number: 



EDUCATION FOR HOMELESS CHILDREN (continued) 

a ...-, n---.-.- ----FT-- -.-\--a,*-- w.--+--- . w e -  

CbuntJl ~iaisdd:: 1-f uL appeal th&.~&&$cttsidecision; to: tG'::coun& offiice,'ot idii=atioq 
the district, liaison 'ihall': forward 'all w,iitteh dotiumintatio&. and rehted, piperwbrk to 

I 
'the':h6meless lisison:~aP.the 'county offlce.,;TIie: county .Uiison. w&. reyiew;. the msterfalb 

I 
an&, determine thb* eligibility, sch'ool: s&cti&;;, or?lenrolken~decisic(n, ( :  . , - .  wit!h:-Qy= 
working . dayr,of5eceivin~e~mate~h<~~qh&willilln~~ x o u ~ o ~ ~ h g _ e d e c i s i o ~ ~  

Name of County Office of Education homeless liaison: 
Address: 
Phone number.. 

-7 s&& cijo'$&&& .: If? y o h ~ P ~ h e  ,. c- 
~e~arh l l en t :  of ,~ducation,:~the, eimnty:hbme~esb., 
documentation and belated. paperwork, to:. the state. 
coordinator will review thedistrict, conohjoffice, ind parent/guardiim infor;dationnan 
a.notifytify ybqpf ,#he. decision.,qi~.~e~~working,daY,s,,soi,receiving.~~material~ 

. .cn. r ...~.,%C-F*Lm~." .-+a 

Pending t&e'fsd resolution of this dispute, iuc1ud@ggthe peilod . - . .  'ol'all>ppea _ I - __a,._ _ 
the i d b n i  has the right to immediately mol l  in the school requested and to participate 
fulld in school activities at that school. 

Policy Reference UPDATE Service 
Copyright 2016 by Californfa School Boards Assoctation, West Sacramento, California 95691 
All rights resnvd. 



CSBA Sample 
Exhibit 

Instruction 

EDUCATION FOR HOMELESS CHILDREN 

Instructions: This form is to be completed by a parent/guardian or student when a dispute 
regarding enrollment has arisen. As an alternative to completing this form, the information 
on this form may be shared verbally with the district's liaison for homeless students. 

Date submitted: 

Student's name: _ _  . .  . . . .  . .  , , : :  : . .'.'.... . .' Na& df'bm&n: .Com$et&,fom* , :: . ' ., ; B : .! -.: :i .-- ,.. \... -:--- . 
.. . 

... _ .  ' .,, , . , , , :  .:,;... . . . , - :  .I ." - 

Relation to student: 

Address: 
Phone number: 

Name of school requested: 
-,,--.- CL'-..*-r--+r--~..-,+'T~ 

I wish to appeal the eligibility,. school~sel~on,  -04 enrollment decision made by: 
, .;j- - t, - . o y ~ + ~  r' c- . T , P ~  

District liaison ~is&icj .- . Superintendent O County ofnee . . -dd-+ of edocatiod -L-..-A liaison 

Reason for the appeal: You may include an explanation to support your appeal in this space 
or provide your explanation verbally. 

I have been provided with: 
A written explanation of the district's decision 

Contact information for the district's homeless liaison 

Contact information for the county office of education's homeless liaison 
. ... ,. 7 . -  . .  L .  ,_ .. ., . _. . - .. = . * .,-- . . . 4 .  

Cl contact information f& the sirti homelesa e&wd~aioi 

(7/05) 10116 
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Center USD 
Exhibit 
Education For Homeless Children 

E 6173 
Instruction 

b ~ % h h ~ ~ i s b e b e = d w M h W o t - W a  
p w & ! . d i a n l s  ear ma r a p t .  

You have the right to a w e d  this decision t ie district Superintendent. If you are not 
satisfied with the Superintendent's decision, you may appeal to the (county 
name) County Office of Education, If you are not satisfied with the county 
office's decision, you may then appeal to the California Department of Education. The 
district's homeless liaison can assist you with this appeal. 

Name of c 
Address:- 
Phone n u  :r: 

Name of County Office of Ed n homr s liaison: 
Address: 
Phone number: 

You also have the following rights: 



* Pending resolution of this dispute, your child has the right to im diately en 
o pi cipate in school activities at that school. school you re( 

* You may provide wntten or verbal documentation to support your position. You may use 
the district's dispute resolution form. A copy of the dispute resolution form can be obtained 
from the district's liaison for homeless students. 

I e of advocates or attorneys to help you with this appeal. 

- - =  G 
= = -  - 

ENROLLM - w 

tructiom: This form is to be completed by a parentfguardian or student when a dispute 
regarding enrollment has arisen. As an alternative to completing this form, the information 
on this form may be shared verbally with the district's liaison for homeless students. 

Date submitted: , 

L - -  ma .. P Name of person completing form: I 

Student's name: 
Relation to student: 

an- - 



- A wntcen explanation of the district's decision 
- Contact information for the district's homeless liaison 
- Contact infbrmation for the county office of education's homeless U 

Exhibit CENTER UNIFIED SCHOOL DISTRICT 
Version: September 21,2005Antelope, California 



CSBA Sample Add 
Administrative Regulation 

Instruction 

EDUCATION FOR JUVENILE COURT SCHOOL STUDENTS 

Note: The following administrative regulation is for use by district8 that maintain secondary schools. 
Juvenile court schools arc operated by county offices of education pursuant to Education Code 48645-48646 
and serve students who arc under the protection or authority of the county juvenile justice system. Pursuant 
to Education Code 48645.2, such schools may be administered either by the County Superintendent of 
Schools or by the board of the district in which the juvenile court school is located, through a contract 
between the County Board of Education and the district's governing board. 

Education Code 51225.1 and 51225.2, as amended by AB 2306 (Ch. 464, Statutes of 2016), establish 
educational rights of former juvenile court school students who transition into a district school. These 
include rights related to the immediate enrollment of such students, the immediate transfer of educational 
records, the transfer of coursework and credits, and exemption from district-established graduation 
requirements under certain conditions. 

The foilowing optional paragraph reflects the intent expressed in Education Code 48647 to encourage 
collaboration between the district and county agencies to ensure effective communication, enroUment, and 
placement practices. 

The Superintendent or designee shall colIaborate with the County Superintendent of Schools 
and the county probation department to facilitate the transition of students from a juvenile 
court school into the regular schools of the district. Such collaboration may include, but not 
be limited to, the development of data-sharing systems, communication strategies, and other 
structures that aid in the enrollment, placement, and continuous educational progress of such 
students. 

Enrollment 

Note: Education Code 48645.5 requires the immediate enrollment of a student who has had contact with the 
juvenile justice system. Pursuant to Education Code 48645.5 and 48853.5, such a student must be enrolled 
even if he/she (1) has outstanding fees, fines, textbooks, or other items or moaies due to the previous school; 
(2) does not have clothing normally required by the school, such as school uniforms; or (3) is w b 1 e  to 
produce records normally required for enrollment 

A former juvenile court school student transferring into a regular district school shall be 
immediately enrolled in the school. The Superintendent or designee shall not deny 
enrollment to a student solely on the basis of histher arrest, adjudication by a juvenile court, 
formal or informal supervision by a probation officer, detention in a juvenile facility, 
enrollment in a juvenile court school, or other contact with the juvenile justice system. 
(Education Code 48645.5) 

(cj: 5 Ill - Admission) 
(cf. 5 11 1.1 - District Residency) 
(~$5125 - Student Records) 
(cf: 5125.2 - Withholding Grades, DDiplorna or Transcripts) 



EDUCATION FOR JUVENILE COURT SCHOOL STUDENTS (continued) 

(cf: 5132 - Dress and Grooming) 
(cj  51 41.26 - ltrberculosis Testing) 
(cJ 5141.31 - Immmixation) 

Transfer of Coursework and Credits 

When a student transfers fiom a juvenile court school into a district school, the district shall 
accept and issue full credit for any coursework that the student has satisfactorily completed at 
that school and shall not require the student to retake the course. If the student did not 
complete the entire course, hdshe shall be issued partial credit for the coursework completed 
and shall not be required to retake the portion of the course completed. (Education Code 
48645.5,s 1225.2) 

However, a student may be required to retake the portion of the course completed if the 
Superintendent or designee, in consultation with the holder of educational rights for the 
student, finds that the student is reasonably able to complete the requirements in time to 
graduate from high school. Whenever partial credit is issued to a former juvenile court school 
student in any particular course, hetshe shall be enrolled in the same or equivalent course, if 
applicable, so that he/she may continue and complete the entire course. (Education Code 
5 1225.2) 

Note: The following pmgraph should be revised to reflect district practice, consistent with district policy 
related to partial credit awarded to homeless students and foster youth, Although Education Code 51225.2, 
as amended by AB 2306 (Ch. 464, Statutes of 2016), requires districts to award partid credits to formcr 
juvenile court school students who transfer h r n  school to school, there is w uniform system for calculating 
and awarding partid credits. Thc following paragraph reflects a recommendation in the California Child 
Welfare Council's Partial Credit Model Policy and Practice Recommcndationg and is consistent with the 
approach provided in AR 6 173 - Education for Homeless Children and AR 61 73.1 - Education for Foster 
Youth. 

Partial credits shall be awarded on the basis of 0.5 credits for every seven class periods 
attended per subject. If the school is on a block schedule, each block schedule class period 
attended shall be equal to two regular class periods per subject. 

In no event shall the district prevent a former juvenile court school student fiom taking or 
retaking a course to meet the eligibility requirements for admission to the California State 
University or the University of California. (Education Code 51225.2) 

(cf. 61 43 - Courses of Study) 

Graduation 

If a student completes district graduation requirements while being detained in a juvenile 
facility, the district shall issue the student a diploma from the school the student last attended, 
unless the County Superintendent issues the diploma. (Education Code 48645.5) 



AR 6173.3(c) 

EDUCATION FUR JUVENILE COURT SCHOOL STUDENTS (continued) 

(c- 61 46.1 - High School Graduation Requirements) 

Note: The reminder of this section addresses the completion of graduation requirements by students who 
transfer from a juvenile court school to a district school after completing two years of high school. 
Education Code 51225.1, as amended by AB 2306 (Ch. 464, Statutes of 2016), exempts such students from 
district-established graduntion requirements under certain conditions. 

A student who transfers to a district school from a juvenile court school shall generally be 
expected to complete all courses required by Education Code 51225.3 and to llfill any 
additional graduation requirements prescribed by the Governing Board. 

However, when a student who has completed hidher second year of high school transfers 
fiom a juvenile court school into a district school, he/she shall be exempted from all district- 
adopted coursework and other district-established graduation requirements, unless the district 
makes a finding that the student is reasonably able to complete the additional requirements in 
time to graduate from high school by the end of hidher fourth year of high school. Within 30 
calendar days of the student's transfer, the Superintendent or designee shall notify the 
student, the person holding the right to make educational decisions for hidher, and the 
student's social worker or probation officer of the availability of the exemption and whether 
the student qualifies for it. If the Superhtendmt or designee fails to provide this notification, 
the student shall be eligible for the exemption once notified, even if the notification occurs 
after the termination of the court's jurisdiction over the student. (Education Code 51225.1) 

(~$5145.6 - Parental Notifications) 

To determine whether a student is in hidher third or fourth year of high school, the district 
shall use either the number of credits hdsbe has earned as of the date of the transfet or the 
length of hidm school enrollment, whichever qualifies himmer for the exemption. 
(Education Code 5 1225.1) 

The Superintendent or designee shall notify any former juvenile court school student who is 
granted an exemption and the person holding the right to make educationd decisions for 
himlher how my requirements that are waived will affect the student's ability to gain 
admission to a postsecondary educational institution and shall provide information about 
transfer opportunities available through the California Community Colleges. (Education 
Code 5 1225.1) 

The district shail not require or request a former juvenile court school student to transfer 
schools in order to qualify for an exemption, and no request for a transfer solely to qualiQ for 
an exemption shall be made by a student, the person holding the right to make educational 
decisions for the student, or the student's socia1 worker or probation officer. (Education 
Code 51225.1) 



EDUCATION FOR JUVENILE COURT SCHOOL STUDENTS (continued) 

If a student is exempted fiom local graduation requirements, the exemption shall continue to 
apply after the termination of the court's jurisdiction over the student or if hdshe transfers to 
another school or school district. (Education Code 5 1225.1) 

If the Superintendent or designee determines that a former juvenile court school student is 
reasonably able to complete district graduation requirements within hislher fifth year of high 
school, he/she shall. (Education Code 5 1225.1) 

1. Inform the student and, if the student is under 18 years of age, the person holding the 
right to make educational decisions for himher, of the option available to the student 
to remain in school for a fifth year to complete the district's graduation requirements 
and how that will affect hislher ability to gain admission to a postsecondary 
educational institution 

2. Provide information to the student about transfer opportunities available through the 
California Community Colleges 

3. Upon agreement with the student or with the person holding the right to make 
educational decisions for him/her if hdshe is under 18 years of age, pennit the 
student to stay in school for a fifth year to complete the district's graduation 
requirements 

Notification and Complaints 

Information regarding the educational righb of former juvenile court school students, as  
specified in Education Code 52225.1 and 51225.2, shalt be incIuded in the annual uniform 
complaint procedures notification distributed to students, parentdguardians, employees, and 
other interested parties pursuant to 5 CCR 4622. (Education Code 5 1225. I, 51225.2) 

Note: Education Code 51225.1 and 51225.2, as amended by AB 2306 (Ch. 464, Statutes of 2016), provide 
that complaints of noncompliance with specEd requirements related to the educationd rights of former 
juvenile court school students may be filed in accordance with the uniform complaint procedures specified 
in 5 CCR 4600-4687. As with other complaints covmd undm the uniform complaint procedures, a 
complainant may appeal the district's decision to the California Department of Education (CDE) and, if the 
district or CDE finds any merit in the complaint, the district must provide a remedy to the affected student. 
See BPlAR 13 12.3 - Uniform Complaint Procedures. 

Any complaint that the district has not complied with requirements regarding the education 
of former juvenile court school students, as specified in Education Code 5 1225.1 or 5 1225.2, 
may be filed in accordance with the district's procedures in AR 1312.3 - Uniform Complaint 
Procedures. 

(cfi 1312.3 - Uniform Complaint Procedures) 

Legal Reference: {see next page) 



EDUCATION FOR JUVENILE COURT SCHOOL STUDENTS (continued) 

Legal Reference: 
EDUCATION CODE 
48645-48648 Juvenile court schools 
48853.5 Immediate enrollment 
51225.1 Eremption porn district gtaduation requiremenis 
51225.2 Former juvenile court school student defined; acceptance of coursework credits, retaking of 
course 
51225.3 High school graduation 
60851.5 Susvension o f  high school exit examination 
WEWARE AhD L W ~ 0 h 5  CODE 
602 Minors violating law; ward of court 
880-893 Wards and dependent children; juvenile homes, ranches and camps 
CODE OFREGULATTONS. TT77.3 5 
4600-468 7 Unijbnn complaint procedures 

Management Resources: 
C A L I F O W  CHhD FEWARE COUNC4 
Partial Credit Model Policy and Practice Recommendations 
YOUTH LA W CENTER PUBLIC4 ?TONS 
Educational Iniustice: Bam'ers to Achievement and Higher Education for Youth in Califbrnia Juvenile 
Court Schools, 201 6 
WEB SITES 
CSBA: http:/'.csba.org 
California Child Weyare Cormcil: http:/h,chhs.ca.gov/PagedC4ChildWe~areCouncil.mpx 
California Department of Education, Juvenile Court Schools: http:/~,cde.ca.gov/sp/eo~c 
Youth Law Center h tp : /h . y~c .org  
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r **CCC-lr"T--4+ 

EDUCATION MIR ENGLISH -LEARNERS 

.- u - C - -  

20 USC 6801~-~7034 (Title a-! provide gtaut funds that may be used to supplement, 
but not supplant, fhding h r n  other sources for the purpose of easuriag that English leamet9 attain English 
proficiency and meet the same challenging academic standards that are applicable to all students. During the 
Federal Program Monitoring (FPM) process, California Department of Education (CDE) staff will expect to 
see evidence that the district has complied with state and federal requirements. See the CDE web site for 
FPM compIiance monitoring instruments. 

The Governing Board intends to provide English learners with challenging curriculum and . . - - +..rv- n---,-~"-r- . . . ' *  n PY--,--. - , 
instruction that develop proficiency in English . r2 . .  -.- - +. - .- while 
facilitating student aEhievement in the district's r~ 

Note Pursuant to Education Code 42238.02 a d  42238.03, the local control bding formula fbGFd 
provides additional funding based on thc number end concentration of unduplicated counts of students who 
arc English learners, foster youth, andlor eligible for h e  or reduced-price meals. Such fimds must be used 
to increase or improve services for unduplicated students at least in proportion to the inmase in funds 
apportioned on the basis of the number or concentration of undupIicated students; see BP 3 100 - Budget 

.,.+.....rLqr- -.r*.,n. .A+,-,*.. . a , . *  . .. - 2- 
In addition, Education Code 52060 requires the district's local control and accountability p l a n % ~ ~ ~ I  to 
include aunual goals and specific actions, aligned to state and local priorities, for all students and for each 
"numerically signifleanti' student subgroup as defined in Education Code 52052, including English learners; 
see BP/AR 0460 - Local Control and Accountability Plan. 

. , * - ---+ 

The district shall identify in its locaI control and accountability plan (LCAP) goals: and 
specific actions and services to enhance student engagement, academic achievement, and 
other outcomes for English leamas. 

(6 0460 - Local Control and Accountability Plan) 
(cf: 31 00 - Budget) 



EDUCATION FOR ENGLISH -LEARNERS (continued) 

learners, with at least 50 students who art English learners, Education Code 52063 requires the 
establishment of an English learner pacent advisory committee to review and comment on the district's 
LCAP; see the accompanying administrative regulation and BP 0460 - Local Control and Accountability 
Plan. 

The Superintendent or - .. designee .. ..,- . 3 lM-. shall c;- encourage parent/guardian and community involvement .*-; .--* mq.c.n--,, ,.".,.-,." .:. .." - 
in the development; " and evduation of 0 . A ~--- - - 

programs f o r - E n & s h e  

(cf: 0420 - School Piandsite Councils) 
(cf: 1220 - Citizen Advisory Committees) 
(6 6020 - Parent Involvement) 

correspondence between the:state ELD standards. and theCaIJo.da CommoqCore-,State_Standy 
for mathemstics and. thelNext Generation science: standard 

English learners shall be provided English language development instruction targeted to their 
English proficiency level and aligned with the state content standards and curriculum 
framework. The district3 program shall be based on sound instructional theory, use 
standards-aligned instructional materials, and assist students in accessing the full educational 
program. 

(cf. 602 1 - Academic Standards) 
(cJ 6141 - Curriculum Development and Evaluation) 
(iJ6161.1- Selection and Evafuation of Instructional MuterrertaIs) 
(cJ 6161.1 1 - Supplementary Instructional Materials) 
(6 61 71 - Title I Program) 



,,-.-,--- 

EDUCATION FOR ENGLISH -LEARNERS (continued) 

- 
Note: Commission on Teacher Credentialing (CTC) h d e t  CL-622, Senring English Learnerg, describes 
requirements pertaining to the quaIificatiom of teachers of English learners. A teacher who is assigned to 
provide English hguage development, specially designed academic instruction in English, and/or primary 
language instruction to English learners must hold an appropriate authorization £rum the CTC; see AR 
4 1 12.22 - Staff Teaching English Language Learners. 

The Superintendent or desiguee shall ensure that all staff employed to teach English learners 
possess the appropriate authorization from the Commission on Teacher Credentialing. 

(cf. 41 12.22 - SfcrrTeaching English m ~ e a r n e r s )  

The 

~r~anization~~ersonne~ to 
improve 'the instruction 
understand . and . - %  use curricula, assessment, and instructional strategies for English learners. -- ... 
~uch~rofessiond de;eloprnent shallbe o€ sufficient hteniity and duration tii'~i'd~&,~ 
positive % .  and lasting impacton teachers!, &erformance ... in - -  the classrood (20 USC 6825) 

(&dl 31 - StaffDevelopmenr) 
(cJ: 4231 - Staff DeveIopment) 
(cf: 4331 - Staff Development) 

Superintendent or designee may provide an aduIt literacy training program that leads to 
English fluency for parents/guardians and community members. 



- .---,--?-.--. 

EDUCATION FOR ENGLISH -LEARNERS (continued) 

Identification and Assessment 

idenbfy students who should be tested for English proficiency. Sea the accompanying administrative 
regulation for further information about test administration and identification and reclassification criteria 

The Superintendent or designee shall maintain procedures for the accurate identification of 
English learners and an assessment of their proficiency and needs in the areas of listening, 
speaking, reading, and writing in English. 

Once identified as an English Iearner, a student shall be annually assessed for language 
proficiency until hdshe is reclassified based on criteria specified in the accompanying 
administrative regulation. 

Note: In addition to testing the level of English proficiency of English learners, districts are required 
pursuant to Education Code 60640 to administer the California Assessment of Student Perfonmince and 
Progress to English learners; see BPIAR 6162.51 - State Academic Achievement Tests. As needed. English 
learnem may be provided with the twting resources (i.e.,-,universal tools, .designated ,su ports, and 

. accommodatio119) specified in 5 CCR 853.5 and 8 5 3 . 7 7  , I a urhg test 
administration 

a - - - . . - , -... - . . . - *  
Education Code 6064 , 1- - so authorizes districts to 
a d . . .  a primary l=Englis= 2-1 1 far the par pose'^ 
assessing. students' competency -in, reading, writing,. and. listening In. their primary, languagd. The 

expected to be operatianal In the 2018-19 school 

English learners' academic achievement in English language arts, mathematics, science, and 
any additional subject required by law shall be assessed using the California Assessment of 
Student Performance and Progress. As necessary, the test shdl be administered with 
cm&md# testing variations in accordance with 5 CCR 853.5 and 853.7. English learners 



EDUCATION FOR ENGLISH -LEARNERS (continued) 

who are in their first 12 months of attending a school in the United States shall be exempted 
fiom taking the English language arts assessment to the extent allowed by federal law. 
(Education Code 60603,60640; 5 CCR 853.5,853.7) 

(cf: 6152.51 - State Academic Achievement Test$) 

desigiee. shall consult with. parentslguardians and-::the commiinity during, the 
development process. ~ e / j h &  shall also 'consolt with'admini~trator~ teachers: 
personnel with- appropriate. authorizations and., experience 
acquisition pyogram. @ducation ~ode-3051] 

.-,ry?+.y-tr.. F ..,. t~.l.'--r-~---y-*r",, r.yt.-,,.-..~" --..-.. -rI-'.*u--n.,.r?%... ~-~?.,.~-F7:.tl-..---*~ir-~n.,Rrr-~ 

~ a n g u a ~ e  acquisition programs are educational programs that are aesigned to. uwurq 
English acquisition as rapidly and as effectively, as possible'and that provide ins thct io~ 
to students on the state-adopted academic content standards,, including,, the Englis ' 

language. development.. standards.. . The- language- ~cquisition ,programs provided t 
students shall. be informed by research. and shall lead to gradelevel proficiency an 
academic achievement in both EngIish sad another language, (Education Code 3061 

1 

. . .. -. . .,. .. .. ,.. .,. ... ., . -  ..-r.i- - - a + -  + e ~ - ~ n ~ - v y . q , q i i . c l *  ~ y l - r l - v - m ~ - - i ~ - r - r r - - r r . ~ ~ + .  .,; -lr.17 - ,r-nl ,.Ae-* "I 

The 'district shall. offer. English learners a, structured. English himerston. program to 
ensure that  English learnen: have: access- to;, the c o b  academic. content. standards1 



- - 3 4 + - - .  - a -  - 
EDUCATION FOR ENGLISH &ARG@@&LEARNERS (continued) 

-*e F-+eprr ----.Tr-r- 73-9'. 6 

including. t b ; - ' ~ ~ h ~ n g u a ~ ~ v ~ m ~ t - ' ,  ~ t a ~ d a i d s ~ a ~ , b ~ c o m e ~ ' f i ~ i e ~ t ~ ; ~  
F5igl&h.:I&"&e structured: F;ngkli immersion:progra~ pldearly all of the classmom 

- .-"..,. 4 . . C ' .  . .. . * f.-r+ = 7 . .  

instruction C ~ ~ ~ ~ J Z ,  eEvi_*dFh 
Enghsh, but with the cuniculum and presentation designed for students who are learning 
h a & & & l 3 s .  (Education Code 305-306) 

support os needed. 

) ~ o t e :  item #1-2 below are optional and mai be re6ed to reflect'distrfctpractice] 1 
. ,-m-..b- --- %vn-rv---. -7 C. ICI~~F.T .CC*  rr-c..fr v v -  --we=-- 

Iia addition; l G a g e .  acquisition pzgrams offved by t h ~ d i s _ t r i ~ t , r n a ~ - i q c l ~ d e ~ ~  
not limited, to,, the ~ 0 ~ - ~ : . ~ @ d ~ c a t i o ~ , ~ : * d ~ 3 0 5 - ~ 0 ~  

, - ~ . y a , . - - * r - - r r - - - - - . - w ~ , ~ ~ . - n  - . .-. . .-curme--y~-.-.m-r--~.~ 

1. .,;;; The district may . offemual-language b e r s i o ~  
integrated language. learning. and 
English and .native speakers 
academic achievement,. first, 
understandingi 

. - - + . . - : $ 7 ,  - - - - .  . . 
2.. : ,";, The . district.. may offer a transitiona1 o r  developmental program- for! ~ngUsd 

learners that provides literacy and academic instruction- in English>. anC 
student% native language and that enables an EngIish learner to achieve Englia 
proficiency and academic mastery of subject matter- content and higher 
thinking skills, : includingAcriticnL thinking,; in,-order- t o  meet state , 
content standards4 

. . -.- - . ; r n + r  -rr .TI--r-  -- -#-. I r . - a  .- -I .Ir. r: ...- rat+.. -7". 'r . - . - n i . r +  - r.--:q+.+.- .. ... rut-7 -- .7.- .r-w... . -- 
Parentdguardians of English learners may choose a language acquisition. program tha 
best suits.rl thek,,child. ..To ,the, extent possible, any.. language, acquisition progra 
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EDUCATION FOR ENGLISH -LEAFCNI~RS (continued) 

. . . . . .  -.  - . . - -  '. .." . ,- .....,.. . .  .. . - .  . , . - - . , . . . . . . - ,  . . . .  
NoteiThri. followhg paragraphh f o r  me by districtr that '&aint&'anx~o<~d'e~ss'ic~3~ ~duiat ioq 
~bd@'310,~ as. amended by: Proposition 58 .(November,. 2016), . ,req&s:'that laitpage, 'hcquisitio 
programs.in grades K-3 .comply yith. cIaas size ~;eg_giremeqtq~~iped fn~ucgtion~ode:f12238~02 
For furthe~,hformadon; BP 6151'- Class ~iz=j  

'I 

~ o t e :   ducati ion code 310, aa amended by ~ r o ~ o s i t i h  58 (~ove~~er'2016),:re~uir&i district tha 
implements's language acquisition program to ,distribute: the following' notiff cation wher  a. *den 
enrob in school or a9 part of the annual notification issued pursuant to Education code. 489801 

-~r-=#,.r-.r"*---.rir.*t.soarrv ?-CC'-.CT ~ ~ ~ V ~ ,  . 
At. the beginning of e a c G l  y e G u p o n  a s t u d e s G o = n c  pGn&/guardian 
~hau  be,pro~dedinformation 6n th; tjrpes: of iaogimg~~eqhisitio~ p r o ~ ~ r m  nvailabl 7 
to. students enrolled.in the d i s t r i ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ . ~ y t ~ ~ ~ ~ ~ t , e d , t ~ ~ & ~ ~ ~ _ r i ~ t i _ ~ n ~ ~ e ~ ~  J 
progra*, m.rluc1!.ti_0nIL c-~ae 3101 
- -*..- I-. -- . ,. I 
( c j ? ~ $ ~ # $ ~ n ~ o t k @ a ~ ~ .  

Note: As a,mended by.~roposition[58 @loverub& 20i6),. kducation. ~ d e  -305:no longei:'t+dfi& ih 
enrollment. in, a: structured! English, immersion: program Is.:ynot normally intended to aceeb': on' 
year," nor does it -address.' a. ttmeUne for. students to.- be transferred. from, any other language 
acquisition prograd into. an. English language mainstream c lass room~oweve~  an English. learner 
may transfer to an English language mainstream classrooni when hdshe has developed the Engltst 
language skills necessary to succeed in an English-only classroom.and, based on,criteria estabbhe 
pursuant to Education Code 313 and 52164.6,A~ reclassified as fluent English proficient, See 
accompanying administrative regulation.. Furthermore; pursuant to 20, USC 6312,, 34 CFR 1003, an 
5 CCR 11301, parentdguardians. have-a., right, to decline orlopt.  ffieir. chlId.out .of ':a langu 
acquisition 

-m-r- ---.--r-.-r.- - rr  r- 1.:3.*r- .,VU.-V- ~ ~ - ~ . . - ~ - r - r - : ~ - b ~ . ~ : ~ - - - ~ - ~ . - q - ~ ~  I?m ---I?.- . .. . 
%en. an: English leafier- is determined pursuant to state: and district recla~slficatio 
criteria , to.. .have acquired. a reasonableo. level.' of-. English proficiency; pursuant 
Education Code 313 and 52164.6, or upon request by the student's panntlguardirn, thd 
student shall be transferred from a,.. language acquisition program into m ~nglisd 
language mainstream classrood 



P -;- - ----y -.. 
' LEARNERS (continued) EDUCATION FOR ENGLISH 
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EDUCATION FOR ENGLISH &W~X&G&LEARNERS (continued) 

Program Evaluation 

Note: The following section may ba revised to reflect indicatow agreed upon by tbe Board arid 
Superintendent or designee for measuring the effectiveness of the district's educational program for EngIish 
learners. 

Education Code 52061 requires that thc annual update of the LCAP include a review of progress toward tho 
goals included in the LCAP, an assessment of the effectiveness of the specific actions described in the 
LCAP toward achieving the goals, and a description of changes the district will make as a result of this 
review and assessment. 

Pmuant to Education Code 313.2, the CDE is required to anaually determine the number of students in 
each district and school who are, or at risk of becoming, long-term English learnera and to report that 
information to districts and schools. Definitions of "Iong-term English leamei' and ItEnglish learner at risk 
of becoming a long-term English learner" are contained in Education Code 3 13.1. 

. ...f.--- n,-~.-'m.-~*.----r-- .zn,-.*r*--- --!I---- ------- .r- .u7- 

The- Cederat. Evety Student 1. Succeeds -Act (ESSA) , (P.L=-) ealedL20' USC'6842;.'tliereb 
eliminating, the'reqdrement: that .districts. receiving federal. ~itlelm fuadhg~.(20. USC-6841-6849 
reach-."amual 'measurable achievement objectives;7 hcluding:annual, increases in! the.. number o 
percentage. of English learners. making progress. In. English. proficiency. Instead, 20 USC: 6311;. 
amended,, by the ESSA, requires the hdusion oE ri.. p e r f o r ~ - ~ ~ , ~ ~ 1 ; 1 1 t o r ~ ~ ~ ~ ~ n g l ! s h ~ l ~ ~ a ~  
proficiency within the state accountability system 'under-~itleq 

J 
To evaluate the effectiveness of the district's educational program for English learners, the 
Superintendent or designee shall report to the Board, at least annually, regarding: 

1. Progress of English Iearners towards proficiency in English 

2. The number and percentage of English learners reclassified as fluent English 
proficient 

3. The number and percentage of English learners who are or are at risk of being 
classified as long-term English learners in accordance with Education Code 313.1 

4. The achievement of English learners on standards-based tests in core curricular mew 

5. Progress toward any other goals for English learners identified in the district's LCAP 

6. A comparison of current data with data from at least the previous year 
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EDUCATION FOR ENGLISH :-LEARNERS (continued) 

The Superintendent or designee dso shall provide the Board with regular reports fiom any 
district or schoolwide English learner advisory committees. 

Legal Refrence: 
EDUCATION CODE 

----?t 

300-340 _English ~ ~ ~ a g e ~ e d u c a f f  .:, , on, . &pee!= 
30531 0 - ~ ~ & c ~ u & i r i o n ~ ~ r o ~ r a m ~  
3 ~3-~13.?~sse~tn~r1t p f ~ n ~ ~ i s l i  proJicien_d 
430-446 Englirh Learner and Immigrant Pupil Federal Conformity Ad 
33050 State Board ofEducation waiver authorig 
42238.02-42238.03 Local controlfinding formula 
44253.1-44253.11 Qualifications for teaching English learners 
48980l~&entd r?.&~i.htiod 
48985 Notices_tparents . . 7 - C  in language . .T..., other than English 
52052 " '  ' ,- umerically signiJicant student subgroups 
52 060-5-abili& plan 
52130-52135 Impacted Languages Act of 1984 

60605.87 Supplemental instructional materials, English language development 
60640 Calijbmia Assessment of Student Perfonann and Progres3 
60810-60812 Assessment of language deve1opment 

' 

62005.5 Continuation of advisory committee ajlerprogram sunsets 
!ZQDE OF REGUTIOhrS. TITLE 5 
853.5-853.7 Test administration; universal tools, designated supports, and accommodations 
11300-11316 English learner education 
11510-1 1517 California English Language Development Test 
UNITED STATES CODE. lTl3 2Q 

,*r".--*--*---.-'. 

1412 Individuals with ~isobilities &'ducah'un. ~ c t ;  state.eligibiid 
1701-1 705 Equal Educational Opportunities Act 
6311, T i r ~ e ~ s t t a i e ~ l a ~  
6312 Title I6local educaiwn agency plans . . - -- ..., . - ,.-_-,.. -. 
6801-6SJ701~ Title ml Zunguage instniction for . - ~ n ~ l i s h '  feajned and 

100.3 ~iscrimination prohibited - +_,,,., 

200.16 Assessment of.Eflglish leornerd 
COURTDECISIONS 
Valeria G. v. Wilson, (2002) 307F.3d 1036 
California Teachers Association v. Rote Board of  Education et al,  (9th Circuit, 2001) 2 72 F.3d 1141 
Mdau~hlin v. State Board ofEducation, (1999) 75 Cal.App.4th 196 
Teresa P. et a1 v. Berkelev Unified School DirInInct et al, (1 989) 724 F.Supp. 698 
ATTORhEY GEIvERtU OPIMONS 
83 tJ~~.CgiJttv. Gen. 40 (2000) 

Management Resources: (see next page) 
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EDUCATION FOR ENGLISH -LEARNERS (continued) 

Management . . - Resources: 
B A  ~u~~i~T7-0Nujt 

T-TIvCIL*- -*.~.~"---.wY----F.- 
g ~ l r k   earners i t i F o c ~ ? ~ ~ : ~ ~ d c t e d  ~ ~ h ~ ~ c h ~ e v e r n e t t t ~ ~ r b t I ? e  of  ~o~roiniaq 
EnplLsh Learners, Governance Brief;, rev. Septentber.201 

r - ' m t *  
Enrlish Learners in Focus; ~ s s h e ~ : . ~ n s u r i n ~  Hich-OuafitS ~ i a f f ~ ~ i i i . ~ i s ~ ~ ~ r s ~  ~ o v ~ n , a ~ ~  
Brief. Julv 28 18 -. .- , ---1 J J  - --- m-..,.-- ---.---- --n~.-~c--wrq%-, . , . -- 
En~lLsh Learners in ~ o c ~ f s i u e  2:. 'Tlie.Promisi? 'of  75~0-Wav ~ m r n e r s i ~ ~ r i = ~ ~ o d ' r n u ~  
BrieJ Septernber.201~ 
v O R N L 4  DEPARliWEATOF EDUCAl7ONPUBLIO1TIONS 

-----"T""' 

Inte~ratinp the CA ELD ~tandardb in'to K-12 Mathematics and science ~eachin=dt,=q 
December 201d 
Academic Criten'on for Reclassification. CDE Corresnondence. A u m t  11.20 14 
English Lanmta~e Arts/En~lish Lanptrape Develovmenr Framework hr California Public Schools: 
7'ransitional Kinderparten Throuph Grade nvelve. 2014 

Next Generation Science Standards for California Public ~ " c ' h ~ ~ s ~ K ' & ~ k ~ ~ ~ % ~ h " r % ' ~ ~ $ " G > ~ ~  
fielve, 2OId 
Endish Lanauape Develobment Standards Tor California Public Schools: Kindemarten Throud 
Grade lbeive, 2012 
M a e  o f  Test Yartations, Accommodarions. and Modifications /or Administration o f  Califimia 
Statewide Assessmena 

..-.I.--- --.-I.. .-. -I.-- --.-. -.-- .CC_ --... 
US. DEPAR~MENT OF EDUCATION P U B L I ~ ! T I O N ~  
Accovnrabilitv for En~likh Learners Under the ESEA,+Non-Regulatory Guidance, ~anuat f j@jd  
Enelish Learner ToolKit for State and Loeal EducotionalA~encies 6 ~ 4 ' s  and LEAS), r d  
NovenaberZOldj 

% - c - - -  - 7-..- 

Ejl~iish Learners and ~ i t l e  R T o m  E I ~ ~ ~ ~ ~ ~ ~ N % ~ ~ ~ I E ~ ~ ~  
Amended bv the Even, Studenr Succeeds Act ( ~ ~ ~ ~ ) , _ ~ o n : ~ e ~ ~ ~ ~ o ~ ~ G u i d ~ n c e , ~ e ~ f e r n b ~ ~ ~ ]  
2018 

1 -" --y- -... -,..--,. --. - - , - w . - - - , + . m - - y  --.CT--"-- --..- ..-* .- -, 
D; Colle~we Lciter: EhpIish Z&crShcdcntsand Limited Ei!plish ~rofliient ~ q : ~ a n u a d  
7,2014 
Assessment and Accountabilitv fbr Recentlv Arrived grid Former Limited En~lish Proficient /tEPl 
Students. Moy 2007 
JEB SITE$ 

I , .. .A - . ..-. 
CSBA: h f @ : / i h . c s b a o ~  .'... .-- ,.y,,.. .- -.4..,...."--c*L--*.. 

~aliforrrtia ~ssociaffon for ~i l ingual~ducdon:  ht@:/3vww.g~cabao~ 
California Department of Education: htrp:/rwwWrwww cde, ca.gov/sp/el .7-+.- -. -,----... . 

National c~em*n~house for ~ n ~ l i s h  ~ a n ~ u a ~ e ~ c ~ t l i s i d d n :  h@:/%yw.ncel&~ 
US. Deportment of Education: htip:/. .ed.gov 

Policy Reference UPDATE Servlce 
Copyright 2017 by California School Boards Association, West Secramento, Cnlifomia 95691 
All rights reserved 
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Instruction 

EDUCATION FOR ENGLISH LANGUAGE LEAN 

The Governing Board intends to provide English learners with challenging curriculum and 
instruction that develop proficiency in English as rapidly and effectively as possible while 

chievement .% a :,la in -a. the district's . - -. a,i regular ,. .?..- course ..B-z of d studv. 

&ti@ in its local c ! C ! ! E Z a b i I i t y  plan ZAP) specific actions 
and services to enhance student engagement, academic achievement, and other outcomes for 
EngIish learners. --*-.I . In .A 

(c j  0460 - Local Control and Accountability Plan) ' 
c 3100 -Bud& L* ?, 

. . 
a:.. ... 

: . 'A . . . - C z r - 9  - 1 1 1 1  C .  2 . 
English learners shall be provided English language development instruction targeted to their 
English proficiency level and aligned with the state content standards and curricult~fn 
framework. The district's program shall be based on sound instnrctiond theory, use 
standards-aIigned instructional materials, and assist students in accessing the Eull educational 
program- 

(~$6011- Academic Standark) 
(c$ 6141 - Curriculum Development and Evalualion) 
(cj: 61 61.1 - Selection and Evaluation ofImtructiona1 Mat, 
(cj: 6161.1 1 - Supplementan, Imtntctional Ma!&b) 
(cj  61 71 - Tille IProgmms, 

_.. ' 
Tlle ~ u ~ e r i a t e n d ~ d e s i ~ e e  shall nwre bat al l  staff employed to teach English mw 
possess the appropriate authorization from the Commission on Teacher Credentialing. 

g English Language Learners) 

The Si :endent or designee shall provide to teachers, administrators, and other school 
staff research-baaed professional development that is desigued to improve the instruction and 
assessment of English learners and enhance staffs ability to understand and use curricula, 
assessment, and instructional strategies for Enghsh learners. (20 US C 6 825) 

(cf: 4131 - StaflDevelopmen(.J 
fcf 423 I - Staff Development) 

1 - StafDevelopment) 
- 

1 - c  - - - 
. .  ..,- q .  . - F.., A?? rl:. 

The ~u~erint'eLT&t or designee shall encourage parent&wii~an and community lnvolvment 
in the development, implementation, and evaluation of EngIish language development 
programs. In addition, to support students' English language development, the 
Superintendent or designee may provide an adult literacy training program that leads to 
English fluency for parentstguardians and community members. 

(cf: 0420 - School Plans/Site Councils) 
(cf: 1220 - Cilizen Advisory Committees) 
(cf: 6020 -Parent Involvement) 



Identification and Assessment 
- I d - - . =  

The Superintendent or designee shall maintain procedures which provide for the accurate 
identification of English learnen and an assessment of their proficiency and needs in the - 
areas of listening, speaking, reading, and wri .glish. 

a Once identified as an EngIish learner, a stuaent sndl be a n n d y  EEEEiea . 1mgUag8 
proficiency until hdshe is reclassified based on criteria specified in the a~~dmpanying 

7 - administrative regulation. 

English learners' academic achievement in English language arts, mathematics, science, and 
81 any additional subject required by law shall be assessed using the California Assessment of 

Student Performance and Progress. As necessary, the test shall be administered with 
I allowable testing variations in accordance with 5 CCR 853.5 and 853.7. English learners 

who are in their first 12 months of attending a school in the United States shall be exempted 
from taking the English language arts assessment to the extent allowed by federal law. 

I (Education Code 60603,60640; 5 CCR 8535,853.7) 

I /cf: 6152.51 - Shte Academic Achievement Tests.. 

Placement of English Learners 

students who are English learners shall be eaucarea m u g h  "structured English immersion" 
(also known as "sheltered English immersion"), as defined in law and the accompanying 
administrative regulation, for a temporary transition period not normally intended to exceed 
one year. Nearly all of the classroom instruction in the district's structured English 
immersion program shall be in Endish, but with the currrculum and presentation designe 
for students who are learning the 1; page, (Education Code 305-306) 

"Nearly all," for the purpo of determining the amount of instruction to be conducted in 
English, means that al l  classroom instruction shall be conducted in English except for 
clarification, explanation, and support as needed. 

When an English learner has acquired a reasonable level of English proficiency as measured 
by any of the state-designated assessments approved by the California Depmment of 
Education, any district assessments, andfor other criteria adopted by the Board, hdshe shall 
be transferred fiom a structured Enghsh immersion classroom to an English language 
mainstream classroom in which the & t r u ~ t i o n ~ l m m m 2 n n ~ ~ ~  
Code 305-306; 5 CCR 1 1309 r=--' . ==?? 

- --m -' 
dd- 



EDUCATION FOR ENGLISH LANGUAGE LEARNERS (CI 

An English learner has .a "reasonable level of English proficiencyu when he/she has 
achieved the following: 

s i - d  - - - - -  - 
*a 'q 

. .  . - - - .. II.,. ,, .-.-.- L m L-2- . - 
Achieves a score of Early Intermediate or higher on C E L D ~  - - -... :r. .. L 

Is passing through and exiting the Emerging Profieciency level on the ELD 
conkUum of ClS S-1 3tandru ,7F 

* nun --'--- ' -:-- ' -  - .. - -  

! 

AI my time during the school year, the parenvguara1a.n or an Englist learner m 
his/her child moved into an English language mainstream program. (5 CCR 1 1301) 

Parental ExceptIo~ rers 

When aIlowed by 1 e parent/gurdian of an Enash learner may submit a request that 
hidher child be exempted from placement in a structured English immersion program and 
instead be placed in a class where hd8he is taught English md other subjects through 
bilingual education techniques or other generally recognized educational methodologies 
permitted by law. (Education Code 3 10-3 1 1) 

Each waiver request shall be considered on its individual merits with deference given to the 
p a r e n t l w a s  preference for . .  student ~Ipgggpent. 

. , . - . . . , 
I m 

q.' 5 1 ' 
A F ger request shall be granted in accordance with law unless the principal and educational 
staff  have determined that an aIternative program would not be better suited to the student's 
overall educational development. (5 CCR 1 1309) 

If the Superintendent or designee denies the waiver request, hdshe shall provlae a written 

justification to the pa.ent/guardian describing the reasons for the denial. A parentlguardian 
may appeal the decision in writing to the Board. The Board may consider the matter at its 
next regular Board meeting. The Board may decide not to hear the appeal, in which case the 
Superintendent's decision shall be final. If the Board hears the appeal, the Superintendent 
shall send the Board's decision to the parentlguardian within seven working days. 

Program Evaluation - pu 
To evaluate the e f f e c t ? s s  of the disMctls educational program for lglish learners, the 
Superintendent or designee shall report to the Board, at least annually, regarding: 

1. Progress of English learners towards proficiency in English 

The number and percentage of English learners reclassified as fluent English 
proficient 



ISH LANGUAGE LEAR5'E:RS ( ued) 

3. The number and percentage of English learners who are or are at risk of being 
classified as long-term Enghsh learners in accordance with Education C ~ d e  3 13.1 

4. The achievement of Endish learners on standards- a core 1 - 
my er Is for English learners id 

with data fmm at least the previous year. 

' The Superintendent or designee also shall provide the B o d  with regular reports from any 
district or schoolwide English learner advisorv committees. 

Legal Reference: 

300-340 Englhh language education 
430446 English Learner and Immigrant Pupil Federal Conformi@ Act 
33050 State Board of Education waiver authorify 
42238.02-42238.03 Local control finding formula 
44253.1-44253.11 Qualifications for teaching English learners 
48985 Notices to parenh in language other than Engllsh 
52052 Academic Pel.fomance Indez; ntunericalty significant student subgroups 
52060-52077 Local control and accountabilily plan 
52130-52135 Impacted Languages Act of 1984 
521 60-521 78 Bilingual Bicultural Act 
60200.7 Suspension of state instructional materials adoptions 
60605.87 Supplemental instructional materials, English language development 

=r 
606.10 CuliJ"orniu A.s~~e.s~rnrn/ uf Sludenl Pet$iormance wlcl Progrms 
6081 0-608 I2 Assessment of language development 

Y 
62005.5 Continuation of advisory committee after program sunsets 
CODE OF REG VLA TIOWNS UlZE 5 
853.5-853.7 Test adminhtration; universal tools, designated supports, and accommodations 
11 300-1 1316 English learner education 
91510-1 151 7 CallJomia English Language Development Test 
WQ .T T:4mJ CODE. T I T . .  2 Q 
1701-1 705 Equal Educationnl Opportunities Act 
,6312 Local education agency plans 
.6801-6871 Title m, Language instruction for limited English proficient and immigrant students 

- H a- 
. - - . . - - . - - . . -. . . f ' 

Legal Reference continued$see nextpageJ 



EDUCATION FOR ENGLISH LANGUAGE LEAI#ERS (continued) 

- &gal Reference continued: 
COURT DECISIONS 
Valeria 0. v, AIsoa (2002) 307 F.3d 1036 
C~6fuwia Teuchers A-rruciation v. Stpte Board ofEducgfi~rr el d,, (j 
J f c L a u ~ h h  v. $me Board gf Rducc~tiori, (1999) 75 Cal.App.4th 196 
T m m  P, er a/ v. Berkelm U~ified Sc)rv~J Dhmrncf crt Q A  (1989) 724 F.Supp. 
U O W Y  GENERAL UPMOIv$ 
8 3 W f t v .  Gea. 40 (2000) 

manage me^ wources: 

. . ,v, 
Academic Cn'terion for Reclassrficatron. CDE Corresaondence, Aum t  11.2014 
Cafifomia Erralislr Lrrnm,n~e Devcloamenf Tesr /CLDT?.- 2013-14 ~ E ~ T ~ n f o m n t i a ~  Guide, 2013 
En d&h &g,qgagpe Am/bna/sh La 4 

n g w ~ e  Deveioarlren: Frowework-for Cdifomia PvbIic ScAooLr: 
TrmuitionuI Kindeworrev ?%ruu~l, Gmde f i e h e .  2414 
Endi~k L a n m u ~ e  Develo~vent S t u n d u r d s _ h r h  u 
Grade lkelvg 2012 
,tfut.+ of-, Accommvdutio~~ and Modificuliam f i r  Adrni~ulratiuq pfCalifomfa 
Storewide .A --"r- 

US. DEPL fl OF ED VCA TZQN NQNREGUI.4 TOR P GbYDA,VCE 
A s s ~ s n e r n  und Acc~rulrubi/irufir Recerrr(v Arrived and Fumrer TtimUeb E~elbh Prpficienr ILFPl 
Students. May 2007 
KEB SITES 
Calijiornia Department of Education: htrp://www.cde,ca.gov/sp/el 
US. Department of Education: h t @ : / h , e d . g o v  

Policy 
adopted: October 2 1,201 5 

CENTER LXIFIED SCHOOL DISTRICT 
Antelope, California 
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Instruction 

- 
EDUCATION FOR ENGLISH -LEARNERS 

- --..-,--- .w----. 

English 1 e a r ~ ~ w h " o ~ e .  3 - 2 1 ~ ~ ~ a m ~ w h o '  i s e i r o L l ~ d % ~ r & a k h ~  
t o  enroll in .an ',elem=-nta4 or. f econdary schdol,. and,. whose :mcuIties- iw n.dpeaking{ 
m~diug,. wr@ng,. o r  understanding the English language b a y  be iufficiedt:td deny thq 
student the hbility to meet state academic standards,. the abilityto successfully achiev4 
in classroom- where. the. langnage of Ldsbuctioa is English,: or the opportunity' t 
participate fully in sodety. An English:leamer, may. include a stude&.who was. not bo 4 
in the Uhitid States o r  whose native languige ir o languige, other: than- English( $ 
student who is.,Native ~merican or Alaska, ~atlve,:o;.a..nativu resident of'&& outlyin 
&eas,+ho comes. from an e d v i r o ~ e n t  where a lan7mage other thanEnglish bas: had 
signif"cant.impac~ on the indiiidual's l a  of ~nglishlangka~e proficiency; o; 
who is migrator$whose native languagti is:. a language other than 
comes ' fiom. an environment . wherei-%, lang~age~,other.~~an;En~sh_ 
(JCducation ~od@;306;.20 U S C ~ @ O ~ ~  

.." 1.--.-#*..1*-1-~--. I-;--. . .wr(*2LCICI~-. - .* IC-. - . -CCICCI.  .--.-. .E"*7+,r...-PC:. r -,rm. *- - - - -d .C: . +--*--.a: 
Native speaker ofEnglish: means a student who has. learned and used English. in hishey 
home from. early childhood and ~nglish'has been-. histher w a r y _  means of:concepq 
formati on and communication. (Education code 306jl 
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EDUCATION FOR ENGLISH -LEARNERS (continued) 

Identification and Assessments 

Upon enrollment in the district, each student's primary language shall be determined through 
thi use of a home language survey. (Education Code 52 164.1; 5 CCR 1 1307) 

~ite'CW'heu tki'home: 
tested+ ~ducatioq. Code 
pronciencyi-.When fully operational in. 2018,.. the English-Language Proficiency. Assessments. fo 
CalIfornie =Aq will be used for.inltia1 identification of !angua~proBciency;and subsequently-fo 
annual assessment of language proflciency~ 

Any student who is identified as having a primary language other than English as determined 
by the home language survey, and who has not previously been identified as an English 
learner by a California public school or for whom there is no record of results fiom an 
administration of an English language proficiency test, shall be assessed for English 
proficiency using the state's designated English language proficiency test fo;i,initiaf 
identificatiid. (Education Code 3 13,52164.1; 5 CCR 1151 1) 

Each year after a student is identified as an English learner and until hdshe is redesignated as 
English proficient, the sumnative assessment of the:state!k desl&ated English laog&agd 
proficiency,,tks~ shall be administered to the student during a four-month period after 
Jmuary 1 as determined by the California Department of Education. (Education Code 3 13) 

Note: 5 CCR 11516-1 1516.6 specify ,allowable variations y d  accommodations in 9 thq 
administration of: the., state: , English. language;:-proficiency: .assessmen(. These variations and 
accommodations are generally the same as those allowed for other state assessments; see AR 6162.51 - State 
Academic Achievement Teats. 



*-C,C- I-- 

EDUCATION FOR ENGLISH - ' LEARNERS (continued) 

The state assessment shall be administered in accordance with test publisher instructions and 
5 CCR 1 - 15 .. -m.  1 1- 11516.?4. -.- Variations aod accommodationa in -test administration may be 
provided toS.~igUag kasg<d pursuant to 5 CCR 1 15 16-1 1 5 1 6.d. 

N-oie$;TheIn-~;i&ian~;-~i'tlr D~;~mdi8;,b, -Eiii~adbII;~pict;f20 ~SC-s4j2j'. '+-...;: i tuden~ -M 
dlnbilitl& byincluded in. all  state: assessments, including the an~iua~ass~ssment~of ~ n ~ l i s b l a n p a g  
proficiency a s  appropriate. English learners dth. dfsabilities must. be. allowed to take. the test wi 
accommodations as specffled in their-individualized education program'or Sectfon 504 plan. Pursuan 
to.,5 CCR flS16,7,.students with the most significant cognitive disabilities who cannot participate 

Y 
the: assessment,. even with appropriatq accommodations, m'ust be given art. alternate . assessment 
English proficiency; 34 CFR 200.16, as. amended by 8LFed. Reg. 86076~ provides that, if iin 
learner .with a., disability fs  unable ',to. take .'the~,assessment with, accommodations,. 
accountability system must include the btudentrs score on any art(s)_qf me testforwhich it 
to assgss the student (~-k,~~_ealdn~,.readin~&t~nin~, yc-ithg)! 
I----,--.---.. - ... I c.-y,...---.- -.-7. .-..--.. ---r..-p---". -,------.--- .--m ?-- 

Education Code 56305, x d  by'AB 2785 (Ch. 579, Statat'es of 2076),.requires the CDE t i  develop 
by July 1,. 201 8, a manual proviwg ,ggdance;on-jdentifflngi: assessfng, suppqrting,-and .reclas,dfyin 
English learriers with disabilities1 

3 
yr---- -.-.,v. -.--.-.p,..-v-..LIC--. 

Any student with a disability who is: identified as a q : ~ n @ h $ i ~  shall be allowed to 
take the assessment with those accommodations for testing that th; &dent has regularly used 
during instruction and classroom assessment as delineated in the student's individualized 

",---- ' 7 : -  '- y r  ;m+Tr- 7 " ','T ---r -7 ",7 -- Ll.. 
education program (IEP) or Section 504 ~lan. 

nn, 7.*.,. 4 - .." -.. -- - -4 - - ) .  ... ,. . -- rf &t?. L6d-t , .-, 

w t  with such accomodatians, . . 
an alternate assessment for English language proficiency shall be: administ~redto @d 
&den4 as set forth in hidher IEP. (5 CCR 1 15 16-1 1516.71 2 0 , ~ ~ ~ : 1 4 1 ~ )  

(cf: 6152.51 - State Academic Achievement Tests) 
(cJ 6159 -Individualized Education Program) 
(cJ 6164.6 - Identification and Education Under Sectiofi 504) 

Note: The fdhkgremainder of tbid section specifies flotificatiws that must be sent to pamntdguacdians 

sample notification letters, available on its web site in multiple translations, to notify parents/guardiam of , the initial identification of a student as an English Ieamer or as initially fluent English proficient and to 
notify them of the results of an annual assessment 

Pumant to Education Code 48985, when 15 percent or more of students enrolled ia a school speak a single 
primary language other than English, all notices and reports sent to their pmntslgwdians must be written 
in English and in the primary language and may be answered by the parent/guardian in either language. 
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EDUCATION FOR ENGLISH -LEARNERS (continued) 

m J L ~ c f . f - * l  . -->- . . ., .. . ., - , .=------.7?f . .. ~ . m y . w - - * - ? n Q  

4 ~ ~ 2 . . A . L ~  . . , - * - r ~ h @ ~ ~ ~ - ~ ~ e n t ~ o ~ d ~ i ~ ~ ~  .- - . ,..- .--... - & - - - A  .-... , -.-..-... -.. shall notify 
parents/guardians of their cbildts results on the state's English language proficiency 
assessment within 30 calendar days following receipt of the results h m  the test contractor. 
(Education Code 52 164.1; 5 CCR 1 15 1 1.5) 

(~$5145.6 - Parental Not@cations) 

Note: The following-paragraph id for use by districts+that receive fkdcd 
funds undereither TIUe I or TitIeIlI.for servlces.'to.~n&sh ieamers.. Such. , provide parents/gugurdians, with, n~tificathn~of their child's identification 
placenient in a language acquisition program,Th&Eery Student Succeedg 

1 20 USC 7012 imd moved the notification reauirement tw20.USC 6312j 

't"--.~-=?'7?!T: , . .. -.-.. -7 
. . , - . - , -. . . .. - "  . Thq parent/guardian of a student participating in, -m or identified +.*. 

m g e  instruction p m p m  supported by federal Title ~ ~ o ~ ~ i t l d  IiI 
funds shall receive notification of the assessment of hidher child's English proficiency. Such 
notice shall be provided not later than 30 calendar days after the beginning of the school year 
or, if the student is identified for program participation during the school year, within two 
weeks of the student's placement in the program. The notice shall include all of the 
following: (Education Code 440; 20 USC 7€&43!$) 

..--.,,rr,*,-rr-~-y"-~ --.---yr---.-r, 

The reason for the - .. .T 
identification ofthxsde%d as an English 

learner a n d , , @ < n e e a I a n g u a g e  .acquisition . . prograq 

. The level of English proficiency, how the level was assessed, and the status of the 
student's academic achievement 

.", "?"." .-.. , a , ~ . - . ~ - - ~ ' * ~ - ~ - . - V . . V V V ~ . . - . C 1 . C I A C 1 . - - - - . ?  --"y.- ..-,--,--TP.-Ta-.- .,-.-. -- ,-  *-,- m,r-. 

@ja..,The methods of instruction. used i.t the. program and. ia other' avaflabl; 
progrpms,. including how such: programs differ in! content,, instructional 
goals, and the. use. of English and %native language in instructiod 

bi The manner in which the program will meet the educational strengths and 
needs of the student 
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EDUCATION FOR ENGLISH -LEARNERS (continued) 

.....*. ~4 The manner in which the program will help the student develop hidher 
+.--..n- .q English proficiency and meet age-appropriate academic standards fay . eradg 

< ' T>>- V-,- - 7 3 . :  -W '9 -T .  

prpmotio-nand gradoPtio2 

*@dl The specific exit requirements for the program, the expected rate of transition 
from f&e program into classes not tailored for English learners, and the 
expected rate of graduation fiom secondary school if applicable 

Where the student has been identified for special education, the manner in 
which the program meets the requirements of the student's IEP 

-~-."-,-.',--*rr...".I~-rrr. - T , - m ' -  ~---~q.n.m..~-f,-.?-.~:C7. 

4;x;; Information about the parent/guardianls right to. have ,&e 'student, 
removed f q  a.'programupon .@e.parentlguardiant .. .. r=qps(I 

<6] Information designed to assist a . parentlguardian ,-- -. in selecting among available 
programs, if more than one program o r ~ t h d  is offered 

The district shall continue to provide additional and appropriate educational services to 
English learners for the purposes of overcoming language barriers until they: (5 CCR 1 1302) 
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1. Demonstrate English language proficiency comparable to that of the district's average 
native English language speakers 

2. Recoup any academic deficits which may have been incurred in other areas of the 
core cunjculum as a result of language barriers 

English learners shall be reclassified as fluent English proficient when they are able to 
comprehend, speak, read, and write English well enough to receive instruction in an English 
language mainstream classroom and make academic progress at a level substantially 
equivalent to that of students of the same age or grade whose primary language is English 
and who are in the regular course of study. (Education Code 52164.6) 

Note: Education Code 313'md-52164.6 and 5 CCR 11303 r e q a  that the-district's reclassification 
process include, a t  a minimud -the criteri_a~spccEed iq items #14 below. The dtstrict.*;nay.expand th4 
faIlowini list to reflect any additional criteria. it has &&blishedj The CDE's CELnT Wonnation Guide 
includes mommendations for assessing each of the following,c_riteria and states that, f o r  astudent wi 
disabilitfes, the student's p team or  tion on. 504 ieam should determine anuupplemental.criteda 
be usedl 

The $&&$&measures used to determine - % ..-n4 whether 3P~Tcwy.. an -.-- English -.7.1. learner shall be 
reclassified as fluent English proficient ~h~~4'i;l~1~def,'ti~tin~$,btlimited@ (Education 
Code 313,52164.6; 5 CCR 11303) 

I. Assessment of English language proficiency using an objective assessment 
instrument, including, but not limited to, the state's English language proficiency 
assessment 

2. Participation of the student's classroom teacher and any other certificated staff with 
direct responsibility for teaching or placement decisions related to the student 

3. Parent/guardian opinion and codta t ion  

The Superintendent or designee shall provide the parendguardian with notice and a 
description of the reclassification process and of hidher opportunity to participate in 
the process and shall encourage hisher involvement in the process. 

Note: Pursuant to Education Code 313, tbe fourth criterion r e q u d  comparison of student performance on 
an objective essesnment of basic skills that provideti an empirically established range of performance of 
English proficient students of the same age. A letter from the CDE to district superintendents (Academic 
Criterion for Reclassification) dated August 11, 2014 clarifies that, when a state test of basic skills is 

I unavailable, districts must select another measure which may include a local assessment. The CDE 1 
( comspond&ce provides examples of appropriate m e m s  and h available on the CDE web site. I 
4, Student perfonance on an objective assessment of basic skills in English that shows 

whether the student is performing at or near grade level 
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EDUCATION FOR ENGLISH -LEARNERS (continued) 

The Superintendent or designee shall monitor the progress of reciassified students to ensure 
their correct classification and placement. (5 CCR 11304) 

I Note: The following optional paragraph may be revised to raflect district practice. I 
The Superintendent or designee shall monitor students for at least two yem following their 
reclassification to determine whether the student needs a .  additional academic support to 
ensure hisher language and academic success. 

Advisory Committee 

Note: Tbe following section should be revised to reflect district practice. Pursuant to 5 CCR 11308, a 
patent/guardian advisory committee is required for any district with over 50 English learners and for each 
school with over 20 English learners. Duties of the advisory committee are specified in 5 CCR 1 1308. 

A parentlguardian advisory committee shall be established at the district level when there are 
more than 50 English learners in the district and at the school level when there are more than 
20 English learners at the school. Parentslguardians of English learners shall constitute 
committee membership in at least the same percentage as English learnen represent of the 
total number of students in the school. (Education Code 52176; 5 CCR 11308) 

The district's English language advisory committee shall advise the GO- -- Board on at 
least the following tasks: (5 CCR 1 1308) 

1. The development of a district master plan of education programs and services for 
English learners, taking into consideration the school site plans for English learners 

2. The districtwide needs assessment on a school-by-school basis 

3. Establishment of a district program, goals, and objectives for programs and services 
for English learners 

4. Development of a plan to ensure compliance with applicable teacher or aide 
requirements 

5. Administration of the annual language census 

6. Review of and comment on the district's reclassification procedures 

(cj 0420 - School Plans/Site Councils) 
(cf: 1220 - Citizen Advisoty Committees) 
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EDUCATION FOR ENGLISH -LEARNERS (continued) 

(cJ 5020 -Parent Righis and Responsibilities) 
(cj: 6020 - Parent Involvement) 

In order to assist the advisory committee in carrying out its responsibilities, the 
Superintendent or designee shall ensure that committee members receive appropriate training 
and materials. This training shall be planned in full consultation with the members. (5 CCR 
1 1308) 

LCAP Advisory Committee 

Note: The following section is applicable if the district's student enrohent includes at least 15 percent 
English learners, with at least 50 scudeats who are English learners. Education Code 52063 requires that 
such districts establish an English lemer parent advisory committee to review and commeat on the district's 
local control and.accountability plan; see BP 0460 - Local Control and Accountability Plan. 5 CCR 154953 
4 requires thia committee to include a majority of parentdguardians of 
English learn&. 

When there are at least 15 percent English Iearners in the district, with at least 50 students 
who are English learners, a district-level English learner parent advisory committee shall be 
established to review and comment on the district's local control and accountability plan 
(LCAP) in accordance with BP 0460 - Local Control and Accountability Plan. The 
committee shall be composed of a majority of parentdguardians of English learners. 
(Education Code 52063; 5 CCR 15495) 

(cf: 0460 - Local Control and Accountabili~ Plan) 

The advisory committee atnblished pursuant to 5 CCR 11308, as described in the section 
"Advisory Committee" above, could serve as the LCAP English learner advisory committee 
if its composition includes a majority of parents/guardians of English learners. 

Policy Reference UPDATE Service 
Copyright 2017 by Cafifornla School Boards Association, West Sacnunento, California 95691 
All rights mcnted. 



EDUCATION FOR ENGLISH LANGUAGE LEtiRNJXRS 

Definitions 

English learner, also known as a limited English proficient student, means a student who 
does not speak En&sh or whose native language is not English and who is not current& able 

- . " - :  ---" 
to perform ordinmy classroom work in English. (Educa ~de306) . & ,-' ::: - -  . m - 3 . r .  
% g m k @ Z a e  classroom means a classroom m whch the anguage o lnstruchon used by 
the teaching personnel is overwhelmingly the English language, and in which such teaching 
personnel possess a good knowledge of the English language. (Education Code 306) 

English language mainstream classroom means a classroom in which the students either are 
native English language speakers or already have acquired reasonable fluencv in Endish. 
(Educatio~ ode 6) 

1- 
. *<. -.--A . " 

Structured E ish immersi~ as "shelt 3 English -&ersionl') means an 
English language acquisition process in wuch nearly all classroom instruction is in English 
but with the curriculum and presentation designed for students who are learning the 
language. (Education Code 306) 

Bilingual sducatiodnative language instruction means a language acquisition process for 
students in which much or all instruction, textbooks, and i e a c - 9  materials-are in the - 
student ve language. (Education Code 306) - : I l a  --.r ha.-- 

Ide 

Upon enrollment in the district, t ~ h  student's primary language shall be determined tlu 
use of a home language survey. (Education Code 521 64.1; 5 CCR 1 1307) 

Any student who is identified as having a primary language other than English as determined 
by the home language survey, and who has not previously been identified as an English 
learner by a California public school or for whom there is no record of results &om an 
administration of an English language proficiency test, shall be assessed for English 
proficiency using the state's d e ~ i ~ n a t e d ~ d i s h  language proficiency test. (Education Code 
313,52164.1; 5 CCR 11511) 

Each year after a student is identified as an English Iearna and until hdshe is reclesignated as 
English proficient, the summative assessment shall be administered to the student during a 
four-month period after January 1 as determined by the California Department of Education. 
(Education Code 3 13) 

The state assessment shall be administered in accordance with test publisher iostructions and 
5 CCR 1 1 5 1 1 -1 1 5 16.7. Variations and accommodations in test administration may be 
rovided,pursuant to 5 CCR 1 15 16-1 151 6.7. A.nm student with a disability shall be allowed to g -  - - ,#--a --w..- - 3.r-- -7.. - - - -  

rn - 
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take the assessment with those accommodations for testing that the student has regularly used 
during instruction and classroom assessment as delineated in the studentls individuali: , 

education program (IEP) or Section 504 plan that are appropriate and necessary to addres* . 

the student's individual needs. If he/she is unable to participate in the assessment or a portion 
of the assessment with such accommodations, hdshe shall be administered an alternate* 
assessment for English language proficiency as set forth in hidher IEP. (5 CCR 115 16- 
11516.7) L 
(cj 61 52.51 - State Academic Achievement Tests) 

- ?if 6159 - Individua lued 
' 61 64.6 - Idenh$cai and 

Parental NoWicatlons 

The Superintendent or 
parents/guardians of English lemers: 

Assessment Notification: ' : district shall notify parentslguardians of their child's 
results on the state's English language proficiency assessment within 30 calendar days 
following receipt of the results from the test contractor. (Education Code 52164.1; 5 

G CCR 11511.5) 

(cJ 5145.6 - Parental Notifications) 

2. Placement Notification: At the beginning of each school year, parents/guardians shall 
be informed of the placement of their child in a structured English immersion 
program and shall be notified of an opporhmity to apply for a parental exc~tion 
waiver, (Education Code 3 10; 5 CCR 1 1309) 

3. Title III Notifications: Each parent/guardian of a student participating in, or identified 
for participation in, a language instruction program supported by federal Title III 
funds shall receive notification of the assessment of his/her child's English 
proficiency. Such notice shall be provided not later than 30 calendar days after the 
beginning of the school year or, if the student is identified for program participation 
during the school year, within two weeks of the student's placement in the program. 
The notice shall include all of the following: (Education Code 440; 20 USC 7012) 

a. The reason 's classification as an English learner 

b. The level of English proficiency, how the level was assessed, and the status of 
the student's academic achievement 

?@. A description of the program for Engltsh language development instruction, 
including a description of all of the following: 

- -  - --- - 
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The manner in w- th the program will help the student develop h ier 
English proficiency and meet age-appropriate academic standads 

(3) The specific exit requirements for the program, the expected rate of 
zansition fiom the p r o m  into classes not tailored for English 
learners, and the exoected rate of aaduation fiom secondary school if 

c.;. 

aunlicable ?-- . - 
- . m kl +--Im= -& a. '.'--M--. ...&- --:-',!%. -- "X 

(4) Where the student has been identified for special education, the 
manner in which the program meets the requirements of the student's 
IEP 

d. Information regarding a parentlguardian's option to decline to allow the 
student to be enrolled in the program or to choose to allow the student to be 
enrolled in an alternative propmmr 

.._-- 
.F-.-= ,,: - < 

e. Informatio~ esig d to assist a parent/guardian in selecting among available 
programs, if more than one p r o w  is offered 

- "i '- 

4. Annual Measurable Objectives Notification: If the dismct rarrs to maice Fogress on 
the annual measurable achievement objectives for hglish learners established -1 
pursuant to 20 USC 6842, the Superintendent or designee shall, witbin 30 days after ' 
such failure occurs, send a notification regarding such failure to the parentdguardians ' 
of each student identified for participation in a language instruction educational 
program supported by Title III funds. (20 USC 7012) 

Exception Waivers 
- w - 

L *I- 

A parent/&uardTan visiting the school, request that the distrik?:iave the 
requirements pertaining to the of hidher child in a structured English immersion 
program if one of the following circumstances exists: (Education Code 3 10-3 11) 

1. The student already possesses sufficient English language skills, as m e w e d  by 
standardized tests of English vocabulary comprehension, reading, and writing, in 
which the student scores at or above the state average for hisher grade level or at or 
above the fifth-grade average, whichever is lower. 

2. The student is age 10 years or older, and it is the informed belief of the principal and 
educational staff that an alternate course of study wouId be better suited to the 
student's rapid acquisition of basic Enghsh skills. 
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3. The student already has been placed, for ct period of not less than 30 calendar days 
during that school year, in an English language classroom and it is subsequently the 
informed belief of the principal and educational staff that the student has special 
physical, emotional, psychological, or educational needs and that an alternate course 
of educational . study .. . would . .  , be better suited to the student's overall educational 

2. + . 
development. 

I 
w >',A --A - .  

Upon request ror a warn, me Spermrenoen1 . aeslgnee &dl )rod& p m t d m 8 f f ~  
with a full written description and, upon r e q ~ ~ ~ t ,  a spoken description of the intent and 
content of the structured English immersion program, any alternative comes of study, all 
educational opportunities offered by the district and available to the student, and the 
educational materials to be used in the different educational program choices. For a request 
for waiver pursuant to item #3 above, the Superintendent or designee shall notify the 
parentlguardian that the student must be placed for a period of not less than 30 calendar days 
in an English language classroom and that the waiver must be approved by the 
Superintendent pursuant to any guidelines established by the Governing Board. (Education 
Code 310,311; 5 CCR 11309) 

The principal and educational staff may recommend a waiver to a parentlguardian pursuant 
= to item #2 or #3 above. Parents/guardians shall be informed in writing of any 

recommendation for an alternative progrrrm made by the principal and staff and shall be 
- given notice of their right to refuse to accept the recommendation. The notice shall include a 

I full description of the recommended alternative program and the educational materials to be 
I used for the alternative program as well as a description of all other p r o m  available to the 
I - student. If the parent-guardian elects to request the alternative program recommended by the :-i principal and educational st&, the parenffguardian shall comply with district procedures and 

requirements otherwise applicable to a parental exception waiver, including Education Code 
3 10. (Education Code 31 1; 5 CCI 1309) 

When evaluating waiver requests pwsu to item #1 above and other waiver requests for 
those students for whom standardized assessment data are not available, other equivalent 
assessment measures may be used. These equivalent measures may include district standards 
and assessment 81: ' ,her aluations of such students. 

Parenm excepnon wavers pursuant to item #2 above shall be granted if it is the informed 
belief of the principal and educational staff that an alternate course of educational study 
would be better suited to the student's rapid acquisition of basic English language skills. 
(Education Code 3 1 1) 

Parental exception waivers pursuant to item #3 above shall be granted by the Superintendent 
I it is the informed belief of the J d and educational staff that, due to the student's 

-?€ --'xC- -k -, - .- . .. - - --=r-~--- - --- - -  - - - .  
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special physical, emotional, psychological, or educational needs, an alternate course of 
educational study would be better suited to the student's overall educational development, 
(Educa 1) 

AU parentill excepnon waver la11 De actea upon m i  20 imtrucnona aays or submsslon 
to the principal. However, piu~~ltal  waiver requests pursuant to item #3 above shall not be 
acted upon during the 30-day placement in an English language classroom. Such waivers 
shall be acted upon no later than 10 calendar days after the expiration of that 70-day English 
language classroom placement or within 20 instruction; , - a ~ 9 4 & ~ i ? ~  L-Aee$aiief, to 

4 .  the principal, whichever is later. (5 CCR 11309); 1 7 , - -:*. =#: =- - -,--- <--<- ..-:in 477 . . 
in?. 

. . 
I .' 

y",--a '-. r*:: LTz -1% ., -. .A!&. :a::. . - xz- i . x--LL- -- 2 P 

Any mhvrdual school in which 20 or more students of a given grade level receive a waiver 
shall offer an alternative class where the students are taught English and other subjects 
through bilingual education techniques or other generally recognized educational 
methodologies permitted by law. Otherwise, the students shall be allowed to m f e r  to a 
public school in which such a c l ~ s  is offered. (Education Code 3 10) 

In cases where a parental exception waiver pursuant to item #2 or #3 above is denied, the 
parenvguardian shall be informed in writing of the reason(s) for the denial and advised that 
hdshe may appeal the decision to the Board if the Board authorizes such an appeal, or to the 
court. (5 CCR 11309) 

Waiver requests shall be renewed annually by the parentlguardian. (Education Code 310) 

The district shall continue to provide additional and appropriate educational semices to 
English -... -A . . --. learners .- - for - .. thegurposes .- of overcoming Ian ige barriers until they: (5 CCR 11 302) - - i :,: T- - 
-u .  .=;+.I I*)_: 

1. - 'c&onstrate English language proficiency corn able to that of the district's average 
.. . 

I ni language speakers 

2. necoup any academic deficits which may have E 
core curriculum as a result of language barriers 

of the 

English learners shall be reclassified as fluent English proficient when they are able to 
comprehend, speak, read, and write English well enough to receive instruction in an English 
language mainstream classroom and make academic progress at a level substantially 
equivalent to that of students of the same age or grade whose primary language is E n a s h  
and who are in the regular course of study. (Education Code 52 164.6) 
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J * 
The following measures shall be used to determine whether an Enghsh learner shall be 
reclassified as fluent En ish proficient: (Education Code 313; -- - 5 CCR 11303)i 

1 -. 

Assessment of English language p r o f i c i e M o b j e c t i b 5  assessm* 
instrument, including, but not limited to, the state's English language proficiency 
assessment 

O Participation of the student's classroom teacher and any other certificated staff* 
direct responsibility for teaching or placern-ons . .  . related to the student 

. . - 
3. , Parentiguardian opinion and consu - 

The superintendent or designee s' .ovide the parent/pardmn wth nonce ana a 
description of the reclassification process and of hidher opportunity to participate in 
the process and shall encourage hidher involvement in the process. 

4. Student performance on an objective assessment of basic 
whether the rldent is +*g w e a r  wade level 

shows 

The Superintendent or de 
their correct cla tion an 

. .. , . -,-. - - .  - . - ,  . 
pee shall monitor the 1 gress of reclassified students to ensure 

ement. (5  CCR 1 1304) 

The Superintendent or des~gnec s o u  monitor students for at least two years following their 
reclassification to determine whether the student needs any additional academic support to 
ensure h i h a  language and academic success. 

Advisory C o d  

A parent/guardian 
more than 50 English learners in the district and at the school level when there are more than 
20 English learners at the school. Parents/gwrdians of English learners shall constitute 
committee membership in at least the same percentage as English learners represent of the 
total number of students in the school. (Education Code 52 176; 5 CCR 1 1 308) 

The district's Enghsh language advisory committee shall advise the Boan 
following tasks: (5 CCR 1 1308) 

1. The development of a district master plan of education programs and senices for 
Endish learners, taking into consideration the school site plans for English learners 

The districtwide needs assessment on a school-by-school basis 
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3. Establishment of a district prog - - ives for pron 
. , + . . . W S ' k  for English learners -14. . ,  I ., . 

.'< :.: il 
>a..::q ,V%. ' -- . <.-, . Ad-,,=-.---. -L .... -5' 

4. Development of a plan to ensure compliance with applicable teacher or aide 
requirements 

Administration of the annual language censw 

district's reclassification procedures 

Review of and comment on the written notification required to be sent to 
parentslguardians pursuant to 5 CCR 11300-1 1316 

(cf: 0420 - School P l a d i t e  Colmc~is) 
(cJ 1220 - Citizen Advhory Commitlees) 
(cf: 5020 - Parent Rights and Responsibilities) 
(cf: 6020 - Parent Involvement) 

In order to assist the advisory committee in carrying out its respoz1sioiune< %bra 
Superintendent or designee shall ensure that committee members receive appropriate training 
and materials. T h i w e  shall be pIanned in full consultation with the members. (5 CCR 
1 1308) 

. - - 
I .  -- 

ivisory Committee 

2-A * 
w hen mere are at least 15 percent English lemers m 
who are English learners, a district-level English learner parent advisory committee shall be 
established to review and comment on the district's local control and accountability plan 
(LCAP) in accordance with BP 0460 - Local Control and Accountability Plan. The 
committee shall be composed of a majority of parentslguardians of English learners. 
(Education Code 52063; 5 CCR 15w 

4- 
(cJ 0460 - Local Control and Accountability Plan) 

- .. . .. - 
The advisory c o w e  established pursumt to 5 CCR 11308, as described in the section 
"Advisory Committee" above, could serve as the LCAP English learner advisory committee 
if its composition includes a majority of parentsjguardians of English learners. 

Regulation 
approved: October 21,2015 
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Instruction 

PARENTAL EXCEPTION WAIVER 
EDUCATION CODE 311 

i &erstad &at I mud rqm that & waiver tar rxxsm&h?ed' 

ParentlGuardian Signature: Date: 

City: Zip: 

Phone Number: 



LL' 
For Schod Jse 

For waivers pursuant to Education Code 31 1(a), student's English standardized test scores: 
(Soarcs must be at or above the state average for the child's grade level or above the 5th 
grade average) 

L;, 
Waiver Grantemenied: Date: 

Signature: Title: 

Exhibit 
version: April 17,2013 
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Instruction 

WEEKEND/SATURDAY CLASSES 

Note: The folIowing optional policy is for use by districts that choose to offer class= on Saturday andlor .-,* - -- *- -.-< :-----,-.-- -. .,...Me ,.... *,.--..- .,-" r -. 

Sunday as authorized by Education Code 37223;_an~m_a~be_~ubjec~oP~~ti_vs~rg~g,agree~qntn~ 

Y . .  L . 

The Governing Board desires to increase educational opportunities outside the regular school 
week in order to meet student needs and promote academic achievement. When stafEng, 
facilities, and other resources are available, the Board may approve the provision of classes 
on Saturday and/or Sunday that support and are integrated with other learning opportunities. 
,.-,--.*------. .c,.,;.c.-" 

r 8 ,,, . . 
' 

%148.2=er School Programs) 
(cf: 6111 - School Calendar) 

- 
Note: Education Code 37223 authorizes weekend classes of any of the types listed in items #14 below or 
other classes identified by the district. Thc following list should be revised or expanded to reflect those 
weekend classes approved by the Governing Board. 

Weekend classes may include, but are not limited to: 

1. Continuation classes (Education Code 3 7223) 

(cf: 6184 - Continuation Education) 

Note: Pursuiu~t to Education Code 37223, voluntary attendance in special weekend activities for mentally 
gifted minors (item #2 below) cannot be included in the district's average daily attendance cornputation 

2. Special day classes for mentally gifted minors (Education Code 37223) 

(cJ 61 72 - GiJled and Talented Student Program) 

I Note:- AB 2659 (Ch. 186, Statutes. of 2016) amended Education Code:37223. ta authormeekend I 
I makeup classes for excused absences as well as unexcused absencesi I 
3. Makeup classes for  absences occurring during the week (Education Code 

37223) 



WEEKENDISATURDAY CLASSES (continued) 

($51 13 - Absences and ficwes) 
(cJ 51 13.1 - Chronic Absence and lhiancy) 
( i  6154 - HomeworklMakeup Work) 

-*-.- ---a-< -7l-+7r?7+- m a ? r ? T i F -  

4. The programs of 4 regiona~ occuw~nal  c e n t e e ~ o ~ , o ~ a m m R ~ ~ / P ~  (Education 
Code 37223) 

(cf. 61 78 - Career Technical Education) 
(cJ 61 78.2 - Regional Occupational Center/Pmgrarn} 

5. Supplemental instruction for students who need additional assistance to meet 
academic standards or requirements 

(cJ 5123 - PmmotiodAccelerutiodReten~on) 
(c$ 61 46.1 - High School Graduation Requirements) 
(cj 6179 - SupplernentuI Instmcrion) 

6. Enrichment classes in core academic subjects 

(cf: 61 42.91 - Reading/Language Arts Instruction) 
(~$6142.92 - Mathematics Instruction) 

-- -- ,,-5+ 4- - 
Except in 

the, regular -Monday_-hughe Friday chool. week - (Education cod4 
372231 

Except in ROCfPs, weekend attendance shall not result in crediting any student with more 
than five days of attendance per week. (Education Code 37223) 

Attendance at weekend classes offered pursuant to Education Code 37223 shall be voluntary, 
except that truants, as defined in Education Code 48260, may be required to attend dasses on 
one day of a weekend in order to make up lost instructional time. (Education Code 37223) 

Note: Education Code 48205 specifies reasons that students must be excused born school, including 
observance of a holiday or ceremony of their religion. The reasons specified in Education Code 48205 are 
also applicable during weekend classes. 



WEEKENDISATURDAY CLASSES (continued) 

, .: .. . .  v-- 
A q.lh-.7t7 student shall . -7.r-r--,r.-... be excused fmm a weekend class if & % ~ . t - ~ e n t / g u ~ ~ ~ ~ ~ ~  
the_schcol ,b-~ii~~~it.a( such attendance would be in conflict with his/& religious bilie6. 
Such students shall be given priority for enrollment in any other available supplemental 
instruction offered at a time 0 t h  than during the weekend. 

(cf: 6141.2 - Recogniff on of Religious Beliefi and Customs) 

a -----F--*=r f- 

A teacher s ~ t ~ & ~ w o r k ;  O i r i r & ~ t u " ; i d ~ ~ d a f  P 
writing that the assignment w6uld'~onfllct: with hh/her ieligioos bkliek. or 
addition,. ,a:full-time teacher employed by  the~,&trick"~riorior, to the4 iml;lemintstiod; o 
weekend'cl&ses shall not be required,&thout hislhe'r~con9'i4, tooteach for more&* f 
180 full days during a'schoo1 year or .for.'more '&an the'number of full days that disbid 
schools were maintained during the yenr preceding im@e~qentntion.of weekend clas&eti] 
whiche+eyis: greater.L.@dwatioq~@de#824j 

Note: Education Code 49550 requires that districts provide at least one nutritionally adequate meal each 
school day (breakfat and/or lunch) for students who are eligible for k e  and reduced-price meals; see 
BPlAR 3553 - Fret and Reduced-Price Meals. If thc school participates in the National School Lunch or 
Breakfast Program, it must make meals available to all students in attendance, 

According to the California Department of Education's (CDE) Mmgement Bulletin NSD-SNF-03-2013, 
this requirement extends to Saturday classes unless the district or school receives a waiver. The CDE will 
consider a waiver when any two of the following criteria exist: (1) serving meals during the Saturday 
session would result in a financial loss to the district equal to one-third of the food service's net cash 
resources; (2) the Saturday session at the school is less than four hours and is completed by noon allowing 
studene to go home during the lunch period; (3) less than 10 percent of the needy students attending the 
Saturday session arc at the school for more than three horn per day, andlorf (4) the school does not have 
proper refrigeration facilities to enable meals to bc prepand on Friday and served on Saturday. 

Unless the requirement is waived by the California Department of Education, the district 
shall provide at least one nutritionally adequate meal during the weekend session in 
accordance with Education Code 49550. 

(cJ 3550 - Food SenicdChild Nutrition Program) 
(ex 3553 - Free and Reduced-Price Meals) 
(cf: 5030 - Student Fellness) 

Legal Reference: (see next page) 



WEEKENDISATURDAY CLASSES (continued) 

Legal Refirence: 
EDUCATlON COD8 

44824 Peekend classes, assignment of certflcated  employe^^ 
48070-48070.5 Promotion and retention, supplemental instruction 
48205 E;rcuped absence/brpersonul reasons 
48260 h u n t s ,  definition 
49550 Meals fir needy students 
52060-52077 Local control and accountabili@ plan 

Management Resources: 
D P  p s  

Xequesting a Summer School Meal Waiver andlor a Saturday School Meal Waiver, Nutrition Services 
Division Management Bulletin IVSDSNP-03-2013, Febmuty 2013 
WEB SITES 
California Department of Education: http:/k.cde.ca.gov 

Policy Reference UPDATE Service 
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Center USD 
Board Policy 
Weekend/Saturday Classes 

BP 6176 
Instruction 

The Governing Board desires to haease educational opportunities outside the regular school 
week in order to meet student needs and promote academic achievement. When s t f i g ,  
Facilities, and other resources are available, the Board may approve the provision of classes 
on Saturday andtor Sunday that support and are integrated with other learning opportunities. 

(cf: 41 13 - Assignmend 
(cf 5148.2 - BefordAfter Schoc vgrams) 
I 1 - School Calendar) +: 

. . ::, , 
.a;' " 1 . :  -1 A>... - - 

~ n y  class offered on a Saturday or Sunday ~ducazon Code 37223, except in 
regional occupational centers or programs (ROCPs), shall be one offered Monday through 
CAday during the regular school week. (Education Code 3 7223) 

ay include, but are not limited to: 

1. Continuation classes (Education Code 37223) 

V J 6 1 8 4  - Continuation Education) 

bb. Special day classes for mentally gifted minors (Education Code 37223) 

(cf: 61 . -. 72 - - Gged - . and . . . - - - Talented - Student Program) 
7 

I - --- - 
c-; ;; 

3. , : ~ s e s  for unexcused absences occurring during the week (Education Code 
i 37223) 

(cj  51 13 - Absences and Erwes) 
(cf: 5113.1 - Chronic Absence and Truancy) 
(cJ 6154 - HorneworWMakeup Work) 

-114. The programs of an ROC/P (Educ 

cf: 61 78 - Career Technical Education) 
(cf: 6178.2 - Resonal Occuoutional Center/Program) f - 

1 r -  - -- .',I 

15. Supplemental instruction for students who need additional assistance to meet 
I 

I academic standards or requirements 
m- - - -  -7 - 

. . 

(ex 5 123 - ~ r o r n o t i o n / A W ~ Z o ~  
' - I 

(cJ 6146.1 -High School Graduation Requirements) 
/cf 61 79 - Su~~lemental Instruction) 



I.'... 

uses in core academic subjects 

Except in ROCFs, weekend attendance shall not result in crediting any student with more 
than five days of attendance per week. (Education Code 37223) 

1- 

G>;ff&,%w: 5 c.--, 
Attendance at weekend classes offered pursuant to uca I Code 37223 shall be volunt , 
except that truants, as defined in Education Code 48260, may be required to attend classes on 
one day of a weekend in order to make up lost instructional time. (Education Code 37223) 

A student shall be excused fiom a weekend class if such attendance would be in conflict with 
hislher religious beliefs. Such students shall be given priority for enrollment in any other 
available supplemental instruction offered at a time other than during the weekend. 

(cJ 6141 .Z - Recognition ofReligious Beliefs and Cusfoms) 

Unless the requirement is waived by the California Department of Education, the district 
shall provide at least one nutritionally adequate meal during the weekend session in 
accordance with Education Code 49550. 

(cf: 3550 - Food Service/Child Numetion Pro& 
(cJ 3553 - Free and Reduced-Price Meals) 
(cf: 5030 - Student Wellness) 

Legal Reference: 

37223 Weekend classes 
3 7252-37253 SuppIementa! imtnrction 
41505-41508 Pupil Retention Block Grant 
41 601 Reports of average daily attendance 
42239 Summer school attendance computation 
44824 Weekend classes, asslgnmenr of certificated employees 
48070-48070.5 Promotion ond retention, supplemental instruction 
48205 Ejecused absence for personal reasons 
48260 Truants, dejnition 
t95.50 Meals for needy students 
52060-52077 Local conh-01 and accouniabilily pbn  

Management Resources: 
-=,&AT OF - 0 N P W J F A  l?UNlrS 
Requesting o Summer School Meal Waiver andlor a Sahtrdrry School Meal Waiver, Nutrition Services 
Division Management Bulletin 1VSDSNP--03-2013, February 2013 ; - -- - - - 
IfzulEs 
California Devartment of Education: htrp:lhvww.cde.ca.gov .Id 

a h '  

Policy 
adopted: Apri I 



CSBA Sample 
Board Policy 

Instruction 

COMMCTNITY DAY SCHOOL 

, ..--, -~.-.-..+,-c---".- -mr--?"r*-rrL-~--y .-,----,!7"-".. -.,- 
Districts. that have. eitabllshed ~ o ~ r n ~ i m i m i t y :  day. achbols 'hi6 'knhdtit=d, to-adopt pplii;d 
regarding Involuntary.transfera.t~,a community-day. s&oql,.as proyided. beloyj 

(~$5113 - Absences and Exwes) ,  . . .  
(c$5113.1"1 Chronic Absence and h a n d  
(cf: 5144 - ~&cipline;( 
(cyf 5144. I - Suspension and Ejrpulsion/Due Process) 



COnNMUMTY DAY SCHOOL (continued) 

- - 
&within the county to dwelop,.for Board adoptionl a plan f~r~~rovid~g-educatio 

Code 48926jl 
servicbs and- aEempr&$e- ~arements_-.t,oOO~~expe~e~~s~~e_n_ts~~~fhqq~oup~~ducca~~ 

Note: The following list incopzates concepts Barn Education Code 48660.1, which states the Legislature's 
intent regarding the operation of community day schools. 

A 

Q-Tc**..m e- 
l. czp- Mth; the -. c ~ ~ ~ ~ ~ ~ a ~ r ' a ~ f b ' r ' ~ k ~ & ~ a ~  

. .*kn.-------paF -* -.ew--+-+---w,y?.-?-,.-n', ~ , r?+?kF IC . l -m?- l  ., - 
*a :. .=- 2 am Eollaboration with d i s t r i c t ~ ~ & ~ c e . .  resooms',~ 

not l ~ t e d ' t o , ~  school counsGorsLand. p s ~ c h o ~ o g l s ~ ~ ~ a ~ d e m i ~  
student discipline. personnel 

. . -- + . .,--.....--I ,- ... .... -... --. 
(cj5 0400.- ~om~rehensive ~lans] 
(cf: I020 - Youth Services) 
(cf: 61 64.2 - Guidance/Counseling Services) 

Note: Pursuant to Education Code 48662, boards establishing a community day school are mandated to 
adopt policy that providw procedures for,thc involuatary transfer of students to the school. See the 
accompanying administrative regulation for addttional language fulfiUing thh mandate1 

The Superintendent or designee shall establish procedures for the . . involuntary transfer of . . _ '  

students to a community day school in accordance with lawd . .: 

(Education. code 48662i 

Note: The following paragraph is optional. Pursuant. td Education Code 486661 f&i&m&he Board ti 
ma4 establish ad attendance polic& that permid the community day school to require students to attend 
school for up to seven days each week 



COMMUNITY DAY SCHOOL (continued) 

The Superintendent or designee may require community day school students to attend school 
for up to seven days each week in a directed program designed to provide students with the 
skills and attitudes necessary for success when they are returned to a regular school - 4 - 3 -  p 

environment. I(E_du@ion$&l<48,<~4 

situated on.. the. sme. site '~3~:m. .a regular- district e'lementary,. , middle,': junior:: hi 
rompreh~nsive senior- high,: bpport&ty, or. continuation:~school, e&pt wh&i-.dow6dk 
law and. whcd: the ..., Board- .certifieses by~a,t&o-thirds: votr that no: ,satisfactlory t ehat iv  
facilities: are:, available< for<: e. th&ommu&ty :day :school ' ' . . . Such, Boar 
certificition shalI be: v d  for not: more. than .one s c ~ o ~ l . ;  ' y ~ i e h k ~ e ~ e d :  ---. 
s u b ~ e q ~ e n t ~ o ~ ~ , d ~ f x o ~ ~ o ~ ~ e  ~oard, ~ ~ d u c a t i o _ n . o d ~ ~ ~ ~ ~  

.;-t--w4-- -- urnt--r-* - .--u-on . r r -  ~ r t r ~ - - q - r n ~ n - - v . - r - - .  . , - ; ~ " r * w r n . r n - r ( ~  

Community d~hoohools shall. be, ~ ~ ~ ~ s a f & ~ ~ e ~ ~ m a ~ t a i i i e d ' ~ f = t r ~ ~ , t h a ~ ~ m e e ~  

~ o k b ~ h e  following optional paragraph mag be revised to reflect distrfct practfcec, Pursuant t 
Educadom; Code 520645, the State Board of' Education: has adopted evaluation rubrics to assis 
districts in evaluating program strengths, weaknesses, and areas that require improvement for th 
purpose of updating their local control and accou~~fability planj 

1 
. I,. . .-- - - a , , & ,  -... > - .....- 11 - -*.- -.. + ..n.,. --- -.r7-.rr..+.v. 7+".7,,r..r.r ,..,..-..- ..,..-A. +. v.-+ ,.+.-*- , - 

The Superintendent or?,. dksignee . shall' regularly 'report- to: the: Board regarding.. 
academic. performance. and other., outcomes, of ,students, enrolled.. in a n .  community da 
schooll 

Legal Refrence: (see next page) 



COMMUNITY DAY SCHOOL (continued) 

Legal Refence: 
E D U a T I O N c m E  
1980-1 986 CounQ community schools 
17085- I7096 Emergency portable facilities 
17280-1 731 6 Field Act, approvals 
17365-1 7374-Fieid Act,fitness of occupancy 
'48260282 73??ruGd 
48660-48666 Communi@ day schools 
48900-48926_T~pension or expulsion 
52052 Accorcntab~id 

. - n r v ~ - - c * + - s '  

52064s Program eva t ia t io r i , . : ~ ra te~~a l~adon~~br i~  
AND INSmUm CODE 

300 Minors subject to jurisdiction 
602 -, Minors violating laws,deJning crime; wardof court 
Q~LIFOW CODE OF R E G ~ ~ ~ O N :  T-J~ 
1068-10 74 Alterpative gcliools accounlabtli@  system^ 
lJNliTD STATES CODE. TITLE 2Q 
1400-1482 Individuals with Disabilities Education Act 
jXVliTD STA E S  CODE. llTU 28 
794 Rehabilitation Act of 1973, Section 504 ---+-, -- 
CQD~?OFFEDERAC'. R E G ~ T T O N S ;  T I T ~  34._- - - _ , 
10435 _Ev_dgadon and&cement ,of--dents yi@. dfsabifitt.4 

Guidelines for Esiablishine a Communitu D m  School 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Assoclatfon, West Sacramento, California 95691 
All riehts reserved. 



CSBA Sample 
Administrative Regulation 

Instruction 

COMNUNITY DAY SCHOOL 

Involuntary Transfer 

-*- , * " C - ~ - "  Vl. ... .. ---T-m~- 
& ~ h e - ~ b $ e ~ ~ t ~ n d ~ o ~ ~ ~ i n a ~ .  -._.-. ,_- .  , a m  &.--." student ---. -.A . -:.- .. . . to a '& i f  
community day school , , 

' 

_ ' _ . _ .  ifth. student - m e e d s  the following 
conditions: (Education= 

1. The student is expelled for any reason. 

{cJ 51 44.1 - Suspension and l3pulsion/Due Process) 

adjuaedr to. be wards of th* court for: viblating any; state or federal .law. or any, city 'or-;co 
ordinance defhhg crime,-other than am ordhance.estab'hhing a curfew based.solely, onnag$, 

2. The student is probation-referred pursuant to Welfare and institutions Code 300 
d r  602. 

3. The student is referred by a school attendance review board (SARB) or other district- 
level referral process. 

. . . .  ..-..... . . .  - - _,  - .-,. . _  

The Superintendent. or designeei>hall dvi/ ~fust priority for assignment to a community 
day school &d#qpq . 4 to students expelled for mandatoryexpulsion offeased pursuant to 
Education Code 48915(d). Second priority shall be given to students expelled for other 



COMMUNITY DAY SCHOOL (continued) 

T,v,=!m-- -yp-w.r.7.pf" 
reaso119, and third priority shall be given to students _ refmed . .. .-_ I - _ - .  ~ p u ~ s u a n f  to item #2 

. . .  . .  
or #3 above. These priorities are applicable unless ,, ,~ &ere* 4 an agreement that 
the County Superintendent of Schools ddq students. 
(Education Code 48662) 

. - . . . . . . 
~atec-Prtrsllant to.20 U S C ~ : M ~ ~ ; . ' ~  ~hang.ln. t h e ' ~ d ~ c a ~ o n a l ' ~ 1 a c ~ e n t  of a stude~t *ia' i'disabili 
must involve the.. participation' of the student9 ladlvidualized education: program PI?) team, 
'additian, the educational placement of a student who. is eligible for services pursuant to Section 504' o 
the fedgal Rehabilitatjon Act. of ,1975 [29 -US(&u734), req@y:.the ~ . & c i ~ o n  pf &qsfud.eniGO_ 
t e a 4  4 

to be- involuntarilyY trimsferred to a. c o r n m u n i @ ~ d ~ s c h ~  h:a student-with-disabilities 4 
a<defhed under the federal ~ndividuals' with Disabilities Education Act or Section 504 of 
the federal Rehabilitation Act of 1973. assiment to a comrnunitv dav school shall be 
de&rnind- ,,,- by - the -.-, stud&tls -- -+ &dividualized -, -- - *ducatibn ,- --. $pro 

I 
50% team,, d applicable & - Y ~ -  

h 

wi2OUSC1415; 34  "c- 104.3a 

(~$5144.2 - Supension and&pulsion (Shtdents with DLrabiIities))) 
(cJ 6159 - Individualized Education Program) 
(cf: 6164.6 - Identification and Bducation Under Section 504) 

tion for students who have been 

.- * I q.1 "--. - I..,"?~.-..*-:..r"-~,ll. - * . * . % I . * - r . . , ~ > ~ " - "  * . + . , ~ - - . r . , ~ : r y ) r c  .v.-;- .-r - - - .  - P i .  r .-.?- = ..-.- 
Students who have been involuntarily transferred to-. . community day: school based 04 
an. expulsion. order;. probation: referraI, SiUUl referral,. or other.district-level referra 
process shall be; notified: in. accordance with the applicable. laws. and/or district 
Such process. shall include timely,written notification of the transfer to the student and 
hisher parentlguardian. and an: opportunity for the student md parenuguardian td 
meet with the Superintendentor designee to discuss the transfer4 



COMMUNITY DAY SCHOOL (continued) 

Instruction 

Academic programs offered in the community day school shall be comparable to those 
available to students of a similar age in the 4 district. (Education Code 48663) 

. . . . . . . .  - .  . . . . . . Note: . -~ I 

cornmud@ day schools, The. CDEls Guidelines for EstablisMn~ a. Communitv Dav Schoal, clarifie 1 
that a. student with disabilities may. be enrolIed. In. a community day school-for, a shprter day: 4 
accordance with.hlsther IEP~ 

The minimum school day for a ,dist&il community day school +shall be . 360 .. . , minutes 
of classroom instruction provided by a certificated employee . , '  . I 

.> .. - 
'- Independent study shall n s f  

s i .  (Education Code 48663) 

(c$.61i% school D W ~  
(cj 6158 - Independent Study) 



COMMUNITY DAY SCHOOL (continued) 



COMMUNITY DAY SCHOOL (continued) 
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Center USD 
-. 
-? 

Administrative RegulatidlI: 
Community Day School 

Cautionary Notice: As added and amended by SBX.3 4 (Ch. 12, Third Extraordinary Session, 
Statutes of 2009) and ABX4 2 (Ch. 2, Fourth Extraordinary Session, Statutes of 2009), 
Education Code 42605 grants districts flexibility in ' T i a  3 " categorical programs. The 
Center Unified School District has accepted this flexibility and thus is deemed in compliance 
with the statutory or regulatory program and funding requirements for these p r o m  for the 
2008-09 through 20 12- 13 fiscal yean. As a result, the district may temporarily suspend 
catain provisions of the following policy or regulation that reflect these requirements. For 
further information, please contact the Superintendent or designee. 

involuntary Transfer 
- - -  - -  .c<--- - L- I -. - r . . . . . . - - -  ---.I-.-. - - -8 - f ;&rent riiiiy be assigned to a community day school only upon meeting one or more of the 

following conditions: (Education Code 48662) 

1. The student is expelled for any reason. 

!xpuIsion/Due Process) 

2. The student i )n-referred pursuant to Welfare and Institutions Code 3( 
602. 

3. I ne sruae zferred by a school i ~nce review board or other district-level 
referral process. 

(cf. 6 1 59 - Individualized Education Program) 
(cf. 6 164.6 - Identification and Education under Section 504) 

Academic programs offered in the community day school shall be comparable to those 
avm I of a similar age in the school district. (Education Code 48663) - - :.I I 

I m - , r ,  ...- 
The rmnunurn scnool da-unity day schoollsh;d&hs~bl be 360 minutes of 
classroom instruction provided by a certificated employee of the district reporting attendance 
for apportionment purposes, Independent study shall not be used as a means of providing 
any part of this m u m  day, (Education Code 48663) 



To h o w  cdmmdty $ay s c h d  operano the district shall do one or more of the 
following: (Education Code 17292.5) 

1. Use available school facilities conforming with Field Act requirements specified in 
the Code of Regulations, Title 24, Part 2 (Section 101 to 2327a.3), Part 3 (Section 089-1 to 
70-84%Part 4 Qection 403 . to . 13 13.1 3) - and Part 5 (Section 102 to 121 8.8). 

r 7: - -  . . - .---..--- 

% upon cemrylng to the State Allocation Board that all reasonable efforts have been - made to use facilities that conform with the requirements of item #1 above, enter into lease 
agreements for facilities for which a structural engineer has submitted a report stating that - substantial structural hazards do not exist. - - 
As needed, the Board shall certify the absence of satisfactory alternative facilities for 
community day schools. Such certifications shall be valid for not more than one school year 
and may be renewed by a subsequent two-thirds vote of the Board. (Education Code 4866 1) 

n community day school serving any of grades K-6 shall not be situated on the same site as 
an elementary, middle, junior high, comprehensive senior high, opportunity or continuation 
school except when the Board certifies by a two-thirds vote that no satisfactory alternative 
facilities are available for a community day school in tho grades. (Education Code 48661) 

A community day school serving my of grades 7-12 shall not be situated on the same site as 
an elementary, middle, junior high, comprehensive senior high, opportunity, or continuation 
school except when the Board certifies by a two-thirds vote that no satisfactory alternative 
facilities are available for a community day school in those grades. (Education Code 48661) 

On or before September 1,1996, and every three years thereafter, the Superintendent or 
designee shall report to the State Allocation Board on the facilities used for the district's 
community day programs and efforts to place these programs in facilities th; lonfonn with 
the requirements of item #1 above. (Education Code 17292.5) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: May 26,1999 Antelope, California 



CSBA Sample 
Board Bylaw 

Board Bylaws 
- , e . . - -?2 . - .A  -. , . - - - -  -...,---...-d 

B O J = D ~ - ~  

Nok The following optional bylaw may be '&~&le&e&~dse4 to reflect district practice. 

necessary to. b e  an- informed. and effective leader. See. CSBMs. 
available: through CSBA, induding, but- not M t e d  to,, 
Board Members, .Masters. in Governance program, Annual. Education Conference and 
Legal .Symposium for Experienced Board Members,. Board. Presidents: Workshop,. Brown Ac 
Workshop, Back-to-School ~ e b c a s t ~ o t h e c  yhrkshops and webinars on specIflc topics, ,and .b-distric 
governance consulting services4 

essential to promoting student achievement,. building positive community- relations, an 
protecting., the ; public: interest in district schooIs. Board.. members. ,shall, be:, provide 

skills. 

sufficient opportunities~fo~,prof&siona~,,developme~~ that helps them understand their 
responsibilities, stay abreast of new developrn&s in education, and develop boardrmanship 

--..--,F-.-.--. (8 yo00 - Role of the ~ o i r d ]  ---, . 
(cf.9005 1 ~oventance ~ f m d ~ d s j  

. -.I ,--- - TV-m-r -,-.m-r-3.--.. -,,.-- -.+.-* - - r w n  --'-.*.---. . . ' - - - - e 7 r r n c " . q  

The Board aiidor the ~uperintendentorldesignee shall provide a a t a t i o n  to new1 
elected . or- appointed. Board members- . which includes.. comprehensive infqrmatio 
regarding Board roles, policies, and procedures and the- district's vision. and goals 

continue to participate in additional educational opportunities designed to assist the 

7 
operations; and current'challenges. Throughout their fwst term,. Board. members shall 

in understanding. the principles. of effective governance, including, but not limited to 
information on school finance and budgets, student achievement and assessment, labo 
relations, community 'relations, program evaluation, open meeting. laws (the Bro 
Act), conflict of interest laws, and other .topics necessary ,to govern effectively 
compliance with, law1 

-. - . , . . - I . _ . _ . - . . - , * ,  .I , - . -  
AlI Board membek are encouraged to continuously participate in advanced &ah& I 

offered byn the  California. School Boards . Association in order-. to., reiuforc 9 
boardsmanship skius, and build- knowledge related, to key education issues.. sued 
activities may include online courses,,webinars, webcasts, and in-person attendance at 
workshops and conferences.. In addition,: workshops and consultations may, be held 
within the district on issues that involve the entire governance teamf 



, ... .- . * 

B O W  VT-~ ... - - (continued) 

While frahhg is essential to maintain an effective, well-ioformed Board, travel expenses are 
incurred for a variety of reasons. 

require the usaof district' frinds will fie seIected o= 

- C ----3-r--- 
Funda for 3qoard h a m y  shall ,. ... be budgeted annually for & T ~ z r a q  each 
Board member. I n x p p r o p r i a t e  ,activi&&, the ~ o a r d  Ga!or hdividual ~ o a r d  
members shali consider activities that are aligned with the districtlr. vision and 
and the needs of the Board or individual. member to obtain specific knowledge an 
skill9,The Board shall annually develop a board training calendar, in orderto 

report on the activities inwhich the): partjcipated] 
and &ck board training activities and to schedule opeortunities fir Bo~d,me-mbers tq 

-. -.., . 
W' - ~ 0 n J  ; , , , .- ;.- 
( i  0200 - Goats for-the ~ c h i d  bi;b!=d 
(cfc>!plI - ~ u d ~ e d  
{cJ: 9250 - Remuneration, Reimbursement, and Other BeneJits) 

. . Note: Pursuant to Govcrnmcnt Code 54952.2, , a " meeting" 
subject to Brown Act requirements docs not include the attendance of a majority of the Board's members at 
a confmce  or similar public gathering, provided that a majority of the members do not discuss among 
thtmsetves business of a specific nature that is within the subject matter jurisdiction of the Board Also sed 
BB 9320 -Meetings and ~oticesl  - 

engage in team-building exercises. In such cases, a majority of the Board members sh 

Act open meeting laws pursuant to Government Code 54952.24 

not discuss among themselves, other than as. part of the scheduled program, business of 
a specaed nature that is within the district's jurisdiction, so as. n o t  to violate. the  rod 

(c j  9320 - Meetings and Notices) 
. . . . " ,  . . .  - . l  Board members shall report &, orally or in writing, on the 

imewbboard trainha activities they attend,. foi. the purpose of sharing the acquired 
knowledge or.skills with. the full Board and ,enlargingthe benefit of'the activity to- the 
Board and distrkd 

Legal Reference: (see nextpage) 



54950-54963 The Ralph M. Brown Act, espechlly: 
54952.2 Meeting 

.-el- T .-~-.-l~CI..**f( 

Management Resources{_,- ,.- - 
c.3BA P ~ ~ ~ ~ ~ N  - - ".. .-- -,.- . .- -.-.-,- 
Rofesiional Governon!! Standardsfor School Board 
B!&m?A - - -. - - - 
~SR.4: httP:/1-csbaod -- .-, .--- -.-- - -- - - . * -- - 
California Cbnntg Boards of Education: hnpd%bw.theccbe.o~ 
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Center USD 
Board Bylaw 
Board Development 

BB 9240 
Board Bylaws 

Citizens elected to the Governing Board are entrusted with the responsibility of govem 
district schools. The Board recognizes that its membas need training that helps them 
understand their responsibilities, stay abreast of new developments in education, and develop 
boardsmanship skills. 

All Board members and all new Board members must participate in professional 
development activities in order to broaden their understanding of Board member 
responsibilities, learn new tools and techniques for coping with them and keep abreast of new 
developments in education. Such activities shall include but not be limited to state, regional 
and national workshops, conferences, conventions and seminars developed by associations 
such as the California School Boards Association and the National School Boards 
Association. 

*a 

(cf. 9230 - Orientation) 
20 ings and Notices) 

~ o a m  memaers shall repo1-t to the Board, as soon as pc on the 
inservice activities they attend. 

Funds for participation at such meetings shall be budgeted far annually. Reimbursement of 
Board members for their travel and conference/workshop expenses shall be consistent with 
policy and regulations governing reimbursement of district personnel. 

(cf. 9250 - Remuneration, Reimbursement, and Other Benefits) 

Legal Reference: 
EDUCATION CODE 
33360 Department of Education and statewide association of school district boards; 
workshop 
GOVERNMENT CODE 
54950-54963 The -Brown Act, I 
54952.2 M e e a ,  u . - 
Bylaw 
adopted: April 19,1995 

CENTER IITNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Bylaw 

Board Bylaws 

MEETING CONDUCT 

Note: Education Code 35010 mandates the Governbid Board to "prescribe and enforcew rules for its own 
governance. Thesc rules must not be inconsistent with law or with regulation8 prescribed by the State Board 
of Education. The following bylaw provides suggested rules and procedures for meeting conduct and 
reflects provisions of law as applicable. 

Meeting Procedures 

All Governing Board meetings shall begin on time and shall be guided by an agenda 
prepared in accordance with Board bylaws and posted and distributed in accordance with the 
Ralph M. Brown Act (open meeting requirements) and other applicable laws. 

(cJ 9322 - Agenda/Meeting Materials) 
- - 

Note: The law does not specify that a particular set of procedures must govern Board meetings. Atthough 
Robert's Rules of Order can servc as a usell  guide, the Board may adopt any procedure that dows  for thc 
efficient and consistent conduct of meetings. 

The Board president shall conduct hard meetings in accordance with Board bylaws and 
procedures that enable the Board to efficiently consider issues and carry out the will of the 
majority. 

Note: The following optional paragraph limits the length of Board mectiags and should be revised to 
reflect district practice. 

The Board believes that late night meetings deter public participation, can affect the Board's 
decision-making ability, and can be a burden to staff. Regular Board meetings sfiaIl be 
adjourned at 9:00 p.m. unless extended to a specific time determined by a majority of the 
Board. The meeting shall be extended no more than once and subsequently may be 
adjourned to a later date. 

(cf: 9320 - Meetings and Notices) 

Note: In Rubin v. Citv of Burbank, an appellate court held that inclusion of "sectarian prayer" at city 
council meetings, which communicated a preference for a particular reliaious faith and advanced one faith 
over another, I& unconstitutional by &cting the pmyerf"in the name-of Jesus.' The court held that it 
would be constitutional to require the city to advise those people conducting the prayer of this limitation, 
This opinion is consistent with an unpublished 9th circuit federal court opinion which stated that an 
invocation "in the name of Jesus" was unconstitutional in that it displayed allegiance to a particular faith. 



MEETING CONDUCT (continued) 

Some general guidelines for invocations can be found in an Attorney Generat's opinion (76 
@&al,Attv.Geq. 281 (1993)) which stated that a county board of supervisors could open its sessions with 
an invocation when the invocation is (1) not required by law es a condition to the official proceedings, (2) 
not part of the deliberative agenda, (3) not offend, supervised, or approved as to content by a public officer, 
(4) not officially limited to a particular religion, (5) not dispmgiug of others, and (6) not directed towards 
proselytizing. However, beceuse this is an unsettled area of law that is subject to frequent litigation, it is 
strongly recommended that districts c o d t  legal counsel if they wish to open meetings with an invocation. 
Note that a Werent legal analysis applies to student-led or student-initiated prayer, see BP 5127 - 
Graduation Ceremonies and Activities. 

Quorum and Abstentions 

The Board shall act by majority vote of all of the membership constituting the Board. 
(Education Code 351 64) 

(cj 9323.2 -Actions by the Board) 

Note: According to an Attorney General opinion (61 0~s.Cal.Athr.Gen. 243 (1978)), members of a public 
body have a duty to vote on issues before them so that the public is represented and receives the services 
which the public body wes created to provide. Issues arise when a motion is tied and one Board member has 
abstained. The general parliamentary rule is that an abstention is counted as apeing with the action taken 
by the majority of thosa who vote, whether afhnatively or negatively (66 gos,Cal.Atlv.Gm. 336 (1983). 
However, a stronger argument could be made that the parliamentary rule is in conflict with Education Code 
35164 which requires a major@ vote of all of the membership of the Board in order for the Board to act 
(i.e., a majority of all of the membership of the Board must vote alKrmatively in order to approve any 
action). In 55 Oos.Cal.Attv.Gen, 26 (19723, the Attorney General opined that, when a statutory requirement 
exists that requirts an affirmative action of at least a majority of the members of the Board, the general rule 
that members not voting were deemed to have agreed with the action taken by the majority of those that 
voted is not applicable. 

The following optional paragraph is consistent with CSBA's opinion that a majority of the Board must vote 
affirmatively for a motion to carry, but the law is not settled and contrary legal opinions may exist It is 
strongly recommended th~t the district consult with legal counsel and modify the following e @ e d  
paragraph to ensure consistency with district practice. 

The Board believes that when no conflict of interest requires abstention, its members have a 
duty to vote on issues before them. When a member abstains, hisher abstention shall not be 
counted for purposes of determining whether a majority of the membership of the Board has 
taken action. 

{cJ 9270 - Conflict of Interesl) 
- - -  - 

Note: The following paragraph applies only to districts with seven member boards and should be deleted 
by districts with a three or five member board. 



MEETING CONDUCT (continued) 

Public Participation 

Note: Pursuant to Government Code 54953.3, a member of the public cannot be required to regiatcr his/her 
name, complete a questionnaire, or provide other information ss B condition of attending a Board meeting. 
If an attendance list or similar document is posted near the entrance or circulated during the meeting, it must 
clearly state that signing or completing the document is voluntary. 

Members of the public are encouraged to attend Board meetings and to address the Board 
concerning any item on the agenda or within the Board's jurisdiction. So as not to idhibit 
public participation, persons attending Board meetings shall not be requested to sign in, 
complete a questionnaire, or otherwise provide their name or other information as a condition 
of attending the meeting. 

In order to conduct district business in an orderly and efficient manner, the Board requires 
that public presentations to the Board comply with the following procedures: 

Note: Education Code 35145.5 mandates the Board to adopt ngulatiom which ensure that the public can 
address the Board regarding agenda items, as specitied below. 

.+,,-..,.., -..+- -,. -,-Ci.-.&,r..3 ....7 -.p- - -,-.-".- ."-- I >. -.,- .. .. .-- . -.... -----. - 
~is'irict employees have the same right as members of the public to address the Boardduring a publi 
Board meeting. In 90 Oos.Cal.Attv.#n, 47 (2007), the Attorney General opined that, under the Ralp 
M. Brawn Act, an administrative district employee cannot be prohibited from attending &.Boar 

5 
meeting or from speaklng during the public comment period, indudingcomments onan employment 
related issue! 

4 
1. The Board shall give members of the public an opportunity to address the Board on 

any item of interest to the public that is within the subject matter jurisdiction of the 
Board, either before or during the Board's consideration of the item. (Education Code 
35145.5:d Government Code 54954.3) 

2. At a time so designated on the agenda at a regular meeting, members of the public 
may bring before the Board matters that are not listed on the agenda. The Board shall 
take no action or discussion on any item not appearing on the posted agenda, except 
as authorized by law. (Education Code 35145.53: Government Code 54954.2) 



MEETING CONDUCT (continued) 

3. Without taking action, Board members or district staff members may briefly respond 
to statements made or questions posed by the public about items not appearing on tbe 
agenda. Additionally, on their own initiative or in response to questions posed by the 
public, a Board or staff member may ask a question for clarification, make a brief 
announcement, or make a brief report on hidher own activities. (Government Code 
54954.2) 

Furthemore, the Board or a Board member may provide a reference to staff or other 
resources for factual information, ask staff to report back to the Board at a subsequent 
meeting concerning any matter, or take action directing staff to place a matter of 
business on a future agenda (Government Code 54954.2) 

4. The Board need not allow the public to speak on any item that has already been 
considered by a committee composed exclusively of Board members at a public 
meeting where the public had the opportunity to address the committee on that item. 
However, if the Board determines that the item has been substantially changed since 
the committee heard the item, the Board shall provide an opportunity for the public to 
speak. (Government Code 54954.3) 

(~$9130 -Board Committees) 

5. A person wishing to be heard by the Board shall f h t  be recognized by the president 
and shall then proceed to comment as briefly as the subject permits. 

Note: Government Code 54954.3 authorizes regulations limiting the total amount of time allocated for 
public testimony on particulnr issues and for each individual speaker. The following paragraph should bc 
revised to reflect district practice. _ - _.-__.. -..,-...- a ... - ..--- - - - . - - - I  _I .--, - - .  .. .,IR> <- -.. " ---.. - 
If& Board Umib the time for'public comment, Government Code.549543, as amended by AB 178 
(Ch. 507, Statutes of 2016), requires the Board to provide at 1eart.twice the. allotted t h e  to a membe, 
of the public.who uWes a translator, as provided below1 

3 
- 

Individual speakem shall be allowed three minutes to address the Board on each 
agenda or nonagends item. The Board shall limit the total time for public input on 
each item to 20 minutes. With Board consent, the ~ o a r d  president may increase or 
decrease the time allowed for public presentation, depending on the topic and the 
number of persons wishing to be heard. The president may take a poll of speakers for 
or against a particular issue and may ask that additional persons speak only if they 
have something new to add. 

, , +- .* .  . - -," . ., --.- - -. -* < . ... . - . . . . . . . , . , . , - . 
In order to ensure hat n6i-~ngl1sh speakers receive ihe same. opportunity td 
directly address.the Board, any member- of the public who utilizes a translato 
shall be provided at least twice. the allotted time to address the Board, unles 

translated public testimony simultaneously. (~overnment Code 54954.3j 

1 simuItaneous translation equipment. is. used. to allow the Board. to- hear thq 



MEETING CONDUCT (continued) 

" --- ~ - ~ - Y " Y " .  --! 

6. The Board president may rule on the appropriateness of a t o p i c + , - , ~ j ~ g l @ ~  . --.w rn ,- -7 %-; *-, 7' 

fo l loy ingcon~~oc~j  

a If a topic would be suitably addressed at a later timq the Board president may 
indicate the time and place when it should be presented. 

b The Board shall not prohibit public criticism of its policies, procedures, 

plaintiffs First Amendment 
the district could not legally 

. ,. - . ... .-- ..?". -1 ..., .,r. -.-- -. - ..,.- ,,.. % .-... ..- ..... .*----- _ - 

4 . . 
-e Board., shall ,not. prohjbiti: p u b ~ ~ ~ j : & t i c i ~ : ~ ~ f ' % ~ & ~  
employees~ ~ o w e v e r ~ ~ w ~ e n e v e r  a member of the public initiates specific 
complaints or charges against an individual employee, the Board president 

(cf 13 12.1 - Complaints Concerning District Employees) 
(cj: 9321 - Closed Session Purposes and Agendas) 



MEETING CONDUCT (continued) 

Note: As provided in item #7 below, Government Code 54957.9 authorizes tha Board to remove persons 
who willfirlly disntpt or disturb a meeting. Examples of dianrptiva conduct might include conduct that is 
extremely loud, disturbing, or creates a health or safety risk In McMahon v. Albmv Unified School 

-1- 7-- -.,..-- ..--rrm-p--c .,.-" ----......-- n-- 
However; the courts have found that a person's conduct 
warrant ejection, In Norse v. Citv of Santa CT&. the 
ejected a. member of the public who gave the council a dent Nazi 
action did not interfere with the proceedings of the meetbg4 

7. The Board president shall not permit any disturbance or willful interruption , , - .  of - -  Board - 

meetings. Persistent disruption by an -individual or group or by. eonducod 
htatemedti that -h=aten -the -;af<@dpf ,Lan~P1e~;o*~B)-att~the:-meetin~ shall be 
grounds for the president to terminate the privilege of addressing the Board. 

The Board may remove disruptive individuals and order the room cleared if 
necessary. fn this case, members of the media not participating in the disturbance 
shall be allowed to remain, and individuals not participating in such disturbances may 
be allowed to remain at the discretion of the Board. When the roam is ordered cleared 
due to a disturbance, further Board proceedings shall concern only matters appearing 
on the agenda. (Government Code 54957.9) 

When such disruptive conduct occurs, the Superintendent or designee shall contact 
loca~ law enforcement as necessad. 

Recording by the Public 

Note: Government Code 54953.5 provides that any person attending an open meeting may record it with an 
audio or video t&recorder or a stiH or mzwit+motion pictur4 camera unless the Board makes a reasomble 
finding that the recording cannot continuo without noise, illumhtion, or obstruction of view which would 
persistently disrupt the meeting. Govcmment Cade 54953.6 requires a similar finding before the Board can 
prohibit or restrict a broadcast of its meetings, 

- .+. . .  - . . -  
~ h e '  following paragraph extends the. right to Achd'an open meeting. to ~clude.recordings~made bd 
other devices such as a cefl phonej 



MEETING CONDUCT (continued) 

. -..-.-----*-----> < 

Members of tiie 
recorder, 's t i l l  or 

- ., - .... 

noise, iuumination,.or,~obstmction otviqv does notpersistently disrupt ,t&_meetingi The 
superintendent .. . or designee-& mad -, designate . locations , - . . _ _ _  k r n  which . _ .  - _  -.. members . ,,* . _ _ _  of /I the public 
may y Y .- .. . - " . - make- such-reeordingd without 
causing a distraction. 

(cf: 9324 - Board Minutes and Recordings) 

If the Board finds that noise, illumination, or obstruction of view related to these activities 
would persistently disrupt the proceedings, these activities shall be discontinued or restricted 
as determined by the Board. (Government Code 54953.5,54953.6) 

Legal Reference: (see next page) 



MEETING CONDUCT (continued) 

Legal Refrence: 
-E 
5095 Powers of remaining board members and new appointees 
32210 WiIIjirl dhturbance ofpublic school or meeting a misdemeanor 
35010 Presctl'ption and enforcement of rules 
351 45.5 Agenda; public part icipation; regulations 
35163 Oficial actions, minutes and journal 
351 64 Vote requirements 
35465, Effsf ofvacancies upon, Wori ty  and unanimous vota by seven member board 
'V -. 
527.8.- Worbhce Violence safe& ~d 
GOVERNMENT CODE .. ...-*..T.- ,A %?*. * , , a .  c- r , rr*  -.-., . ,<.---- -. 
M53.3 :flohibitipn @i& cpndidonsfi3 attending a b o ~  @pliind 
54953.5 Audio or video taa$ recording ofproceedings 
54953.6 Broadcasting of proceedings 
54954.2 Agenda; posting; action on other matters 
54954.3 Opportunity for public to address legislative boa; regulations 
54957 Closed sessions 
54957.9 Disorderly conduct of general public during meeting; clearing of room 
PENAL CODE 
403 Disruption of assembly or meeting 
co m~ L'ECISIO~.  - - +:? -..- - . -+ .- .&, + - -- \ - * . _. ?. 

Citv i f  Sari ~oi='v;'~arEirt .  0 0 1 0 ~  19fl CaUpp.4th 524 
Norse v: Ciiv of  Santa . eth ~ k ~ * 2 0 ~ 0 ) . 6 2 9 ' ~ 3 d  964 
McMiahon v. Albanv Un%School District, (2002) I04 CaI.App.4th 1275 
Rubin v. Cihr ofBurbank, (2002) 101 Cul.App.4th 1194 
Bacu v. Moreno Vallev Unified School Dis&'c& (1996) 936 F.Supp. 71 9 
ATTORNEY GENERAL . . 0 P ~ O N S  
90 Ovz ~u lAt tv .~er t ;  4 7 ~ 4  
76 O~s.Cal.Athr. Gen. 281 (1 993) 
66 Oos.Cal.Attv.Ge~. 336 (1 983) 
63 ODS. CaLAttv. Ge@. 215 (1980) 
61 O~s.CaI.Attv,Gen. 243,253 (1978) 
59 ODS. Cal.Attv,Gen. 532 (1976) 
55 Oas. Cal.Attv. Gen, 26 (1972) 

Management Resources: 
CSBA w B L I c 4 n O  . . --- - . .. A. ... .,,, 

Call to Order: A BIuZrint tbr Great Board Meetink 2 1 4  
The Brown Act: School Boar& and Oaen Meetinn Law& rev. 28g52014 

A d m  
The Brown Act: O ~ e n  Meetinns for ~ o c a i  Leddative Bodies 2003 
WEB SITES 
CSBA: http:/hwn.csba.org . ., . . . _. . . %, 

California Attorney General's Oflce: ~ h @ s : / / ~ a ~ c a g o ~  

PolIcy Reference UPDATE Service 
Copyright 2016 by Callfornta School Boards Association, California 95691 
All rights reserved. 



Center USD 
Board Bylaw 
Meeting Conduct 

BB 9323 
Board Bylaws 

Meeting Procedures 

MI Governing Boar ieetings shall begin on time and shall be guided by an agenda 
prepared in accordance with Board bylaws and posted and distributed in accordance t 
Ralph M. Brown Act (open meeting requirements) and other a: icable laws. 7 vr--- ------ 

y?? *-. 2 - , . - -B---m-- 
(cf. 9322 - ~ ~ e n f a e e t m ~  ~ater id i j  1 - 

' I  . . 
The Board president shall conduct Board meeungs m!iraance wulm uoara bylaws and 
procedures that enable the Board to efficiently consider issues and carry out the will of the 
majority. 

(cf. 9 1 2 1 - President) 

The Board believes that late night meetings deter public participation, can affect the Board's 
decision-making ability, and can be a burden to staff. Regular Board meetings shall be 
adjourned at 9:00 p.m. unless extended to a specific time determined by a majority of the 

oard. School site adminisbaton shall not be required to stay beyond the conclusion of 
ublic Comments unless remaining agenda items pertah to their school, $ 

.. 

Quorum and Abstentions 4 
- .  - ". - - 

.-L-*- ' C Z  r 

~hkBo'Gi shall act by majonty vote of all of the membership constituting the Board. 
(Education Code 35 164) 

(cf. 9323.2 - Actions by the ~ o a r d )  

The Board believes that when no conflict of interest requires abstention, its members have a 
duty to vote on issues before them. When a member abstains, h i s h a  abstention shall not be 
counted for purposes of determining whether a majority of the membership of the Board has 
taken action, 

(cf. 9270 - Conflict of Interest) 

. . . . - - I - r  -- rn - ma- Z! 
If a Board consists of seven members and not more than two vacancies occur on the Board, 
the vacant position(s) shall not be counted for purposes of determining how many members 
of the Board constitute a majority. In addition, if a vacancy exists on the Board, whenever 
any provisions of the Education Code require unanimous action of all or a specific number of 

u 9 3 2 0  _ -- *a - Meetin9 and P - - 
' C I  

- - .....,_-..---?In ' . 



. .- .a*.. - 

- 

the members, the vacant position(3) shall be not be counted for purposes of d e t d p t h e  ,- .. 
total rnembm& constituting the Board. (Education Code 3 5 1 61 r I 

. . ;;;;,;.-;c- - -..* - 
Public Participation q . . . . 

,..p= 5 FB f;,' 

)i. din- 
Membss of the public are encour<i omd Boam meeungs and to address the Board 
concerning my item on the agenda or within the Board's jurisdiction. So as not to inhibit 
public participation, persons attending Board meetings shall not be requested to sign in, 
complete a questionnaire, or otherwise provide their name nr other information as a condition 
of attending the meeting. 

In order to conduct district business in an orderly and efficient manner, the Board requires 
that public presentations to the Board comply with the following proce - 'es: 

he Board shall give members or tne pualic an o p p o m r y  to aaaress the Board on 
any item of interest to the public that is within the subject matter jurisdiction of the Board, 
either before or during the Board's consideration of the item. (Education Code 35 145.5, rn 
Government Code 54954.3) mf!gi2 

- 
2. At a time so designated on the agenda at a regular meeting, members of the public 
may bring before the Board matters that are not listed on the agenda The Board shall take no 
action or discussion on any item not appearing on the posted agenda, except as authorized by 
law, (Education Code 35145.5, Government Code 54954.2) 

J. Without t h l g  action, Board members or district staffmembers may briefly respond 
to statements made or questions posed by the public about items not appearing on the agenda. 
Additionally, on their own initiative or in response to questions posed by the public, a Bo 
or staff member may ask a question for clarification, make a brief announcement, or make a 
brief report on hidher own activities. (Government Code 54954.2) v Furthermore, the Board or a Board member may provlde a re erence to staff or other 
resources for factual information, ask staff to report back to the Board at a subsequent 
meeting concerning any matter, or take action directing staffto place a matter of business on 
a future agenda (Government Code 54954.2) 

. . fie Board need not allow the public to speak on any item that has already been 
considered by a committee composed exclusively of Board members at a public meeting 
where the public had the opportunity to address the committee on that item. However, if the 
Board d e t d e s  that the item has been substantially changed since the committee heard the 
item, the Board shall provide an opportunity for the public to speak. (Government Code 
54954.3) 

(cf. 9130 - Board Coflll'hittees) 

5. A person wishing to be heard by the Board shall first be recognized by the president 
and shall then proceed to comment as briefly as the subject permits. 

Individual speakers shall be allowed three minutes to address the Board on each 
agenda or nona~enda item. Ths Board shall limit the total time for public input on each item 



to 20 minutes. With Board consent, the president may increase or decrease the time allowed 
for public presentation, depending on the topic and the number of persons wishing to be 
heard. The president may take a poll of speakers for or against a particular issue and may ask 
that additi d persons spr lave something new to add. 

- m? 

- f! 
6 .  'me 13oard president may me on me appropriateness of a topic. If the topic would be 
more suitably addressed at a later time, the president may indicate the time and place when it 
shouId be presented. 

The Board shall not prohibit public criticism of its policies, procedures, programs, 
services, acts, or omissions. (Government Code 54954.3) In addition, the Board may not 

-1.. u - .* 
prohik tublic criticism of .......... district employees. a :I 

- 

F L J 

.. - b* --* ..:.--: ---.--.-.. -.-.-- -... 
'henever a r n a n b g z  pu lic initiiiks specific cornplamts or charges against an 

employee, the Board president shall inform the complainant that in order to protect the 
employee's right to adequate notice before a hearing of such complaints and charges, and also 
to preserve the ability of the Board to IegalIy consider the complaints or charges in any 
subsequent evaluation of the employee, it is the policy of the Board to hear such complaints 
or charges in closed session unless otherwise requested by the employee pursuant to 
Government Code 54957, The Board president shdI also encourage the complainant file a 

\ ...... complaint - . using the appropriate district complaint procedure. - . -m 

TccFfi 12.1 - complaints Concerning Distnct Employees) 
' .(cf. 9321 - Closed Session Purposes and Agendas) 

i 7. The Board president shall not p e d t  any disturbance or willfid interruption of Board 
:meetings. Persistent disruption by an individual or group shall be grounds for the president to 
,I terminate the p r i y i l ~ o f  - addressing the Board 

. *.-I! a- 4- 

The Board may remove disruptive individ s and order the room cleared if necessary. In this 
case, members of the media not participating in the disturbance shall be allowed to remain, 
and individuals not participating in such disturbances may be dowed to remain at the 
discretion of the Boa~d. When the room is ordered cleared due to a disturbance, M e r  Board 
proceedings shall concern only matters appearing on the agenda (Government Code 
54957.9) 

When such disrupt 
enforcement. 

Recording by the Public 

condu ars, the Superintendent or designee shall contact Iocal law 

The Superintendent or designee sh  lesignate locations fiom which members of the public 
may broadcast, photograph, or tape record open meetings without causing a distraction. 

(cf. 9324 - Board Minutes and Recordings) 

If the Board h d s  that noise, illumination, or obstruction of view related to these activities 
would persistently disrupt the proceedings, these activities shall be discontinued or restricted 
as determined by the Board. (Government Code 54953.554953.6) 



I 
. . .  , -;*:- 

Legal Reference; 
EDUCATION CODE 
5095 Powers of remaining b o d  members and new appomtees 
32210 Willful disturbance of public school or meeting a misdemeanor 
3 501 0 Prescription and enforcement of d e s  

5 145.5 Agenda; public participation; regulations 
5 1 63 Official actions, minutes and journal 

35 164 Vote requirements 
-35 165 Effect of vacancies upon maprig . .. . . and . unanimous . votes by seven member board 

' GOVEWiMENT CODE . ' - 1 .  - 
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Exhibit 

Board Bylaws 

ACTIONS BY THE BOARD 

ACTIONS REQUIRING A SUPER MAJORITY VOTE 

Note: The following exhibit lists some of the Governing Board actions that require more than a simple 
majority vote. Other such actiona may exist and may be identified in the future. 

Actions Requiring a Two-Thirds Vote of the Board: 

1. Resolution declaring intention to sell or lease red property (Education Code 17466) 

(cf: 3280 - Sale or Lease of District-Owned Real Proper&) 

2. Resolution declaring intent of Governing Board to convey or dedicate property to the 
state or any political subdivision for the purposes specified in Education Code 17556 
(Education Code 17557) 

3. Resolution authorizing and directing the Board president, or any other presiding 
officer, secretary, or member, to execute a deed of dedication or conveyance of 
property to the state or a political subdivision (Education Code 17559) 

4. Lease, for up to three months, of school property which has a residence on it and 
which cannot be developed for district purposes because funds are unavailable 
(Education Code 1748 1) 

- 

Note: Item #5 below is differeat h m  temporary borrowing pursuant to Government Code 53850-53858 
which requires only a majority vote of the Board. 

5. Request for temporary bornwing pursuant to Government Code 53820-53833, to pay 
district obligations incurred before the receipt of district income for the fiscal year 
sufficient to meet the payment(s) (Government Code 53821) 

6. Upon complying with Government Code 65352.2 and Public Resources Code 
21 151.2, action to render city or county zoning ordinances inapplicable to a proposed 
use of the property by the district (Government Code 53094) 

(c$ 7131 - Relations with Local Agencies) 
(cJ 7150 - Site Selection and Devefopmenl) 
(cf: 7160 - Charter School Facilities) 

-. - . . -  . . - .  

7. , When if;; disbict is organized to s&ve:only'grades K-I3 &d dairea to &tabUsh d 
community day, school for any of grades K-8 (Education Code 486601 



ACTIONS BY TEE BOARD (continued) 
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When the district has an average daily attendance (ADA) of 2,500 or less and seeks to 
situate a community day school on an existing school site, certification that 
satisfactory alternative facilities are not available for a community day school 
(Education Code 48661) 

%PI When the district is organized to serve only grades K-8 and seeks to situate a 
community day school on an existing school site, certification that satisfactory 
altemative facilities are not available for a community day school (Education Code 
48661) 

1 0  When the district desires to operate a community day school to serve any of grades 
K-6 (and no higher grades) on an existing school site, certification that satisfactory 
alternative facilities are not available for a community day school (Education Code 
48661) 

~ 1 1 1  Resolution of intent to issue general obiigation bonds with the approval of 55 percent 
of the voters of the district (Education Code 15266) 

(cJ 7214 - General Obligation Bonds) 

Resolution of intent to issue bonds within a school facilities improvement district 
with the approval of 55 percent of the voters of the school facilities improvement 
district (Education Code 15266) 

(cf: 7213 - School Facilities Improvement Districts) 

&131 Resolution to place a parcel tax on the ballot (Government Code 53724) 

Note: Code of Civil Procedure 1245.240 requires that, prior to commencing an eminent domain action, the 
Board adopt a resolution of necessity approved by a two-thirds vote of the Board udess a greater vote is 
required by statute, charter, or ordinance. In addition, if the Board desires to use the property for a different 
purpose than stated in the resolution of necessity, then pursuant to Code of Civil Procedure 1245.245, the 
Board must adopt, by two-thirds vote, another resolution authorizing the different use unless a greater vote 
is required by statute, charter, or ordinance. 

~ 1 4 4  Resolution of necessity to proceed with an eminent domain action and, if the Board 
subsequently desires to use the property for a different use than stated in the 



ACTIONS BY THE BOARD (continued) 

resolution of necessity, a subsequent resolution so authorizing the different use 
(Code of Civil Procedure 1245.240,1245.245) 

Actions Requiring a Two-Thirds Vote of the Board Members Present at the Meeting: 

1. Determination that there is a need to take immediate action and that the need for 
action came to the district's attention after the posting of the agenda If less than two- 
thirds of the Board members a .  present at the meeting, a unanimous vote of all 
members present is required. (Government Code 54954.2) 

2. Determination that a closed session is necessary during an emergency meeting. If 
less than two-thirds of the Board members are present, a unanimous vote of all 
members present is required. (Government Code 54956.5) 

(cf: 9320 - Meetings and Notices) 
(cf: 9321 - Closed Session Purposes and Agendas) 

Actions Requiring a Four-Fifths Vote of the Board: 

I .  Expenditure and transfer of necessary funds and use of district property or personnel 
to meet a national or local emergency created by war, military, naval, or air attack, or 
sabotage, or to provide for adequate national or local defense (Government Code 
53790-53792) 

(cf: 31 10 - Pansfr of Funds) 

2. Resolution for district borrowing based on issuance of notes, tax anticipation 
warrants, or other evidences of indebtedness, in an amount up to 50 percent of the 
district's estimated income and revenue for the fiscal year or the portion not yet 
collected at the time of the borrowing (Government Code 53822,53824) 

3. Resolution for district borrowing, between July 15 and August 30 of any fiscal year, 
of up to 25 percent of the estimated income and revenue to be received by the district 
during that fiscal year from apportionments based on ADA for the preceding school 
year (Government Code 53823-53824) 

4. Declaration of an emergency in order to authorize the district to include a particular 
brand name or product in a bid specification (Public Contract Code 3400) 

(c$ 3311 - Bids) 

5. Resolution to award a contract for a public works project at $187,500 or less to the 
lowest responsible bidder, when the district is using the informal process authorized 



ACTIONS BY THE BOARD (continued) 

under the Uniform Public Construction Cost Accounting Act for projects of $175,000 
or less, all bids received are in excess of $175,000, and the Board determines that the 
district's cost estimate was reasonable (Public Contract Code 22034) 

Actions Requiring a Unanimous Vote of the Board: 

1. Resolution authorizing and prescribing the terms of a community lease for extraction 
of gas (Education Code 17510-1751 1) 

2. Waiver of the competitive bid process pursuant to Public Contract Code 201 11 when 
the Board determines that an emergency exists and upon approval of the County 
Superintendent of Schools (Public Contract Code 201 13) 

Action Requiring a Unanimous Vote of the Board Members Present at the Meeting: 

1. Private sale of surplus property without advertisement in order to establish that such 
property is not worth more than $2,500. Disposal of surplus property in the local 
dump or donation to a charitable organization requires the unanimous vote of the 
Board members present to establish that the value of such property would not defray 
the cost of arranging its sale. (Education Code 17546) 

(cf 32 70 - Sale and Disposal of Books, Equipment and Supplies) 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Associntion, West Sacramento, California 95691 
All rights reserved. 
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E(2) 9323.2 
Board Bylaws 

LETTER 

To: (Rrame a, rnev or any interested ~erson) 

The Governing Board of Center Joint Unif School District has received your cease and 
desist letter dated (date) alleging that the following described past action taken by the Board 
violates the Ralph M. Brown Act: ~ a c r i b e  allegedpast action as set forth in the cease and 
desist letter.) 

In order to avoid unnecessary litigation and without admitting any violation of the Ralph M. 
Brown Act, the Board hereby unconditionally commits that it will cease, desist from, and not 
repeat the challenged past action described above. The Board may rescind this commitment 
only by a majority vote of its membership taken in open session at a regular meeting and 
noticed on its posted agenda as "Rescission of Brown Act Commitment." You will be 
provided with written notice, sent by any means or media you provide in response to this - -wage, to whatever address(es) you specify, of any intention to consider rescinding this 
--.nmitment at least 30 days before any such regular meeting. In the event that this 
commitment is rescinded, a notice will be delivered to you by the same means as this 
commitment, or by mail to an address that you have designated in writing and vou will have 
the right to commence legal action pursuant to Government Code 54960 - 

(ivame, 
" Y e  of  Board President or other designee) 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 
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